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Office  of  thb  i 

New  York  Civil  Service  Cohhibbion,  > 
Albany,  December  15,  1891.  J 

"nor : 

York  Civil  Service  Commission  has  the  honor  to 
nth  annual  report. 

>er  of  persons  in  the  jniblit;  service  of  the  State 
sified  as  subject  to  the  civil  service  regulations  at 
ilia  report  is  4,823;  the  number  of  persons  in  the 
[■vice  of  the  cities  of  the  State    is    13,154.    The 

17,977  which  these  figures  present,  marks  an  increase 
iirrent  year  in  the  number  of  public  servants  in  the 
ale  to  the  civil  service  rules  of  735.  Of  this  increase 
he  State  and  (519  in  the  cities  service.  No  more 
tlence  can  be  noted  of  the  energetic  advance  of 
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civil  service  reform  in  this  State  than  that  afforded  in  the 
contrast  presented  by  a  comparison  of  these  figures  with  those 
submitted^by  theL  Commission  in  its  second  annual  report.  That 
report,  which  was  made  in  January,  1885,  and  which  was  the 
first  to  contain  an  enumeration  of  the  civil  service,  showed  the 
whole  number  of  persons  in  the  classified  service  of  the  State 
and  cities  to  be  12,323,  of  whom  3,600  were  State  employes. 
Thus,  in  seven  years  since  the  first  classification  of  the  State 
service,  the  scope  of  the  system  has  been  extended  more  than 
one-third,  while  in  the  service  of  the  cities  the  extension  has 
been  quite  as  encouraging.  Some  slight  part  of  this  increase 
since  the  report  of  1885  is  doubtless  to  be  accounted  for  in  the 
necessary  enlargement  of  the  force  of  public  servants  to  keep 
pace  with  the  increased  business  of  government,  but  this  element 
is  comparatively  unimportant.  The  chief  occasion  of  the 
increase  has  been  the  gradual  extension  of  the  civil  service  sys- 
tem to  branches  of  the  public  service,  and  to  classes  of  employes, 
to  which  it  was  not  originally  deemed  expedient  to  extend  it, 
but  which  experience  has  demonstrated  are  proper  objects  of 
the  reform.  It  is  worthy  of  remark,  also,  that  were  it  not  for 
the  constitutional  limitations  which,  as  interpreted  by  the  courts 
of  the  State,  have  placed  the  large  body  of  employes  in  the 
department  of  the  Superintendent  of  Public  Works  outside  of 
the  civil  service  rules,  the  percentage  of  increase  would  be  still 
more  gratifying. 

The  administration  of  the  law,  however,  is  stiU  much 
embarrassed,  and  the  free  extension  of  the  system  is  still  much 
retarded  by  the  unseemly  anxiety  too  frequently  manifested 
by  superiors  to  exempt  from  the  application  of  the  law  those 
branches  of  the  public  service  in  their  immediate  keeping.  Fre- 
quent and  persistent  pressure  is  brought  to  bear  upon  the 
Commission  for  the  relaxation  of  the  rules  and  regulations.  Nor 
do  these  hindrances  come  alone  from  those  who  are  popularly 
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[>on  as  opponents  of  civil  Betvice  reform.  On  the  con- 
ch applications  as  often  emanate  from  quarters  whence 
uld  naturally  be  least  expected.  Exemptions  are  sought 
instances  by  those  who  are  popular  advocates,  and  pro- 
iends,  of  the  system,  but  whose  jealous  watchfulness  in 
use  of  the  refonn  is  confined  to  securing  the  observance  . 
arvice  methods  in  other  official  households  rather  than  in 
n.  A  notable  instance  during  the  current  year  has 
connection  with  the  two  offices  of  academy  inspectors 
)  Board  of  Regents.  These  offices  were  created  last  year 
oard  of  Regents  and  were  filled  by  them  in  disregard  of 
rements  of  the  civil  service  regulations.  A  general  rule 
iramission,  in  force"  for  several  years,  provides  that  all 
mted  offices  not  belonging  to  some  general 
class,  shall  be  subject  to  competitive  examination, 
.aking  appointments  to  these  offices  the  Board  of 
applied  to  the  commission  for  their  transfer 
le  competitive  to  the  non-competitive  schedule, 
re  highly  remunerative  offices,  as  public  employment 
i,  being  in  the  educational  branch  of  the  public 
vere  looked  upon  by  the  Commission  as  affording  an 
ity  to  make  a  desirable  test,  which,  if  successful, 
tfute  the  claun  that  the  competitive  system  was  not 
1  to  fill  the  better  class  of  subordinate  places.  Care- 
ry  was  instituted  and  fuU  information  obtained  by 
mission  as  to  the  duties  of  these  offices,  and  the 
ents  which  the  Board  of  Regents  believed  that  per- 
ng  them  should  possess.  With  this  knowledge  in 
seemed  to  the  Commission,  after  mature  consideration 
ibject,  that  it  would  be  entirely  practicable  to  deter- 
sfactorily  by  competitive  tests  all  the  essential  quallfi- 
■equired,  and  the  application  for  a  change  of  classi- 
accordingly  was  denied ;  but  in  order  that  the  Board 
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of  Begents  might  not  be    compelled  to  suffer  embarrassment 
m^,  from  any  unforeseen  shortcomings  of  the  competitive  method 

jjff      \        the  Commission  at  the  same  time  declared  its  willingness  to 
^ '    ^  reconsider  this  decision  and  grant  the  application,  if  it  should 

become  apparent  after  the  competitive  test  had  been  made, 
that  the  class  of  candidates  presenting  themselves  could  not 
be  relied  upon  to  satisfactorily  discharge  the  duties  of  the 
offices  in  question.     In  pursuance  of  this  plan  of  action  an 


^^'  examination    of    candidates    for     the    offices    was    advertised 


to  occur  on  the  second  day  of  July  last.  The  Board  of 
|S>  Regents,  however,    were  unwilling    that  the    test    should   be 

made,  and  a  short  time  before  the  date  appointed  for  the 
If  examinatiou    caused  notice  to  be    published    that    the    offices 

had  been  abolished.  Notwithstanding  that  notice,  how- 
ever, a  goodly  number  of  applicants,  whom  the  notice 
had  not  reached,  presented  themselves  for  the  examination,  which 
gave  every  promise  of  having  satisfactory  results.  The  offices 
/  being  abolished,  the  examination  was  as  a  consequence  abandoned. 

In  connection  with  this  subject  of  applications  for  the  transfer 
of  places  from  the  competitive  to  the  non-competitive  classifica- 
tion, it  may  be  mentioned  that  the  Conmiission  has  added  to  this 
report  an  appendix,  in  addition  to  the  statistics  accompanying 
the  reports  of  former  years,  which  exhibits  in  detail  all  transfers 
in  the  schedules  from  the  establishment  of  the  original  Commis- 
sion, in  1883,  to  the  date  of  this  report.  It  will  be  observed  upon 
an  examination  of  this  appendix  that  the  percentage  of  transfers 
from  the  competitive  to  the  non-competitive  schedule,  during  the 
administration  of  the  present  Commission,  has  been  less,  and  the 
percentage  of  transfers  from  the  non-competitive  to  the  competi- 
tive schedule  has  been  greater,  than  during  the  administration  of 
any  former  Commission. 

The  Commission  earnestly  rBuews  the  recommendation,  here- 
tofore made  by  this  and  former  Commissions,  that  disbursing 
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«  forbidden  by  legislative  enactment  to  pay  the  salaries 
ns  subject  to  the  operation  ot  civil  service  laws  until 
^rtification  has  been  made  to  such  ofiicers  that  the 
lent  of  such  persons  is  in  oomplianoe  with  the  rules  of 
mission. 

gal  remedies  provided  for  violations  of  the  law  are  so 
1  and  circuitous  as  to  frequently  deter  citizens  and  public 
ks  well,  from  appealing  to  the  courts  for  »tiie  correction 
•ns  and  violations  of  the  law.  The  recommendation  sug-, 
ould  be  of  vast  practical  utility  in  the  actual  administra- 
the  law,  in  providing  a  ready  means  of  locating  the 
lility  for  the  admission  of  persons  into  the  public  service 
to  the  provisions  of  the  prwent  law. 
pleasure  to  note,  in.  connection  with  the  work  of  the 
»on  for  the  past  year,  that  the  number  of  person  sexam- 
admission  to  the  public  service  during  the  year  ia  more 
hthird  larger  than  during  the  year  preceding,  and  more 
Hjuarter  larger  than  in  any  former  year  since  the  passage 
vil  service  law. 

ited  herewith  will  be  found  appendices  containing  the 
1  regulations  and  the  exceptions  thereto  in  foroe,  together 
other  information  required  by  the  statute  to  be  submitted. 
ALEXANDER  C.  EUSTACE, 
JOHN  A.  SLEICHER, 
WILLIAM  A.  POSTE, 

Cojnmdeeionera. 
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STATUTES. 

Laws  of  1883,  chap.  354.— An  act  to  regulate  and  improve  the 

Civil  Service  of  the  State  of  New  York. 

Commission  created ;  commissioners,  appointment  of,  etc. — 
Seotion  1.  The  Governor  is  authorized  to  appoint,  by  and  with 
the  advice  and  consent  of  the  Senate,  three  persons,  not  more 
than  two  of  whom  shall  be  adherents  of  the  same  party,  as  Civil 
Service  Commissioners,  and  said  three  commissioners  shall  consti- 
tute the  New  York  Civil  Service  Commission.  They  shall  hold 
no  other  official  place  under  the  State  of  New  York.  The 
Governor  may  remove  any  commissioner ;  and  any  vacancy  in  the 
position  of  commissioner  shall  be  so  filled  by  the  Governor,  by 
and  with  the  advice  and  consent  of  the  Senate,  as  to  conform  to 
said  conditions  for  the  first  selection  of  commissioners.  The 
three  commissioners  shaU  each  receive  a  salary  of  $2,000  a  year. 
And  ^ach  of  said  commissioners  shall  be  paid  his  necessary 
traveling  expenses  incurred  in  the  discharge  of  his  duty  as  a 
commissioner. 

Bogers  v.  Common  Comicil  of  Buffalo  et  al.,  2  N.  Y.  Supplement,  826; 
123  N.  Y.,  173. 

Duties  of  commission;  rules,  what  to  provide  for. — ^§2.  It 
shall  be  the  duty  of  said  commission : 

FvrsL  To  aid  the  Governor,  as  he  may  request,  in  preparing 
suitable  rules  for  carrying  this  act  into  effect;  and  when  said 
rules  shall  have  been  promulgated,  it  shall  be  the  duty  of  all 
oflBLcers  of  the  State  of  New  York,  in  the  departments  and  offices 
to  which  any  such  rules  may  relate,  to  aid,  in  all  proper  ways,  in 
carrying  said  rules,  and  any  modification  thereof,  into  effect. 

People  ex  rel.  Killeen  v.  Angle  et  al.,  47  Hun,  183;  109  N.  Y.,  564. 
1891.  3 
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nd  preserve  the  reoords  of  the  same ;  and  said 
eep  minutes  of  ite  own  proceedings, 
ounission  may  make  investigations  concerning 
report  upon  all  matters  tonohing  the  enforce- 
said  mles  and  regulations,  abd  concerning  the 
liner  or  board  of  examiners  hereinafter  pro- 
)WTi  subordinates,  and  those  in  the  public  ser- 
the  execution  of  this  act;  and,  in  the  course  of 
I,  each  commissioner  and  their  secretary  shall 
linister  oaths. 

unission  shall  make  an  annual  report  to  the 
smission  to  the  Legislature,  showing  its  own 
ad  regulations  and  the  exceptions  thereto  in 
I  effects  thereof  and  any  suggestions  it  may 
are  effectual  accomplishment  of  the  purposes  of 

n  V.  CivU  Service  Boards  of  New  York,  17  Abb.  N.  C, 


secretaty,  messenger,  etc. ;  duties  and  sala- 
»f  examiners,  etc. ;  public  buildings,  use  o£ — 
on  is  authorized  to  employ  a  chief  examiner,  a 
'  it  shall  be,  under  its  direction,  to  act  with 
rds  so  far  as  practicable,  whether  at  Albany  or 
secure  accuracy,  uniformity  and  justice  in  aU 
which  shall  be  at  all  times  open  to  him.  The 
ill  be  entitled  lo  receive  a  salary  at  the  rate 

and  he  shall  be  paid  his  necessary  traveling 
in  the  discharge  of  bis  duty.  The  commission 
iploy  a  secretary,  who  may  be  one  of  its  own 
.  receive  a  compensation  of  $1,000  per  annum, 
*o  be  paid  his  necessary  traveling  expenses 
icharge  of  his  duty,  and  also  a  person  to  act  as 
copyist,  who  shall  be  entitled  to  receive  a  com- 
0  a  year,  or  in  its  discretion,  may  from  time  to 
ograpbers  and  copyists  at  an  expense  not  to 
■egate  the  sum  of  $1,000  a  year.  The  commia- 
a.  messenger,  to  act  also  as  clerk,  at  a  salary  not 
year,  and  may  dismiss  him  at  pleasure.  The 
it  Albany,  and  in  any  other  part  of  the  State 
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where  examinations  are  to  take  place,  designate  and  select  a  suit- 
able number  of  persons  in  the  official  service  of  the  State  of  New 
York,  after  consulting  the  head  of  the  department  or  office  in 
which  such  person  serves,  or,  in  its  discretion,  persons  not  in  the 
official  service,  to  be  members  of  boards  of  examiners,  and  may 
at  any  time  substitute  any  other  person  in  or  out  of  such  service 
in  place  of  any  one  so  selected.  Any  person  not  at  the  time  in 
the  official  service  of  the  State,  or  of  any  political  division 
thereof,  serving  as  a  member  of  the  board  of  examiners,  shall  be 
entitled  to  compensation  for  every  day  actually  and  necessarily 
spent  in  the  discharge  of  his  duty  as  examiner  at  the  rate  of  five 
doUars  a  day;  but  the  aggregate  compensation  of  any  such 
examiner  shall  not  exceed  $100  in  any  year.  It  shall  be  the  duty 
of  the  officers  of  the  State  of  New  York,  or  of  any  political 
division  thereof,  at  any  place  outside  of  the  city  of  Albany  where 
examinations  are  directed  by  said  rules  or  by  said  board  to  be 
held,  to  aUow  the  reasonable  use  of  the  public  buildings,  and  to 
light  and  heat  the  same  for  holding  such  examinations,  and  in  all 
proper  ways  to  facilitate  the  same.  {Thus  cumended  hy  Lams  of 
1884,  chap.  357.) 

Rooms  for  commission;  commission  to  procure  stationery, 
etc. — §  4.  It  fihall  be  the  duty  of  the  trustees  of  public  buildings, 
designated  by  chapter  349  of  the  Laws  of  1883,  to  cause  suitable 
and  convenient  rooms  and  accommodations  to  be  assigned  or  pro- 
vided, and  to  be  furnished,  heated  and  lighted,  at  the  city  of 
Albany,  for  carrying  on  the  work  of  said  commission  and  said 
examinations,  and  said  commission  may  order  the  necessary 
stationery,  postage  stamps,  an  official  seal  and  other  articles  to 
be  supplied,  and  the  necessary  printing  to  be  done  for  its  official 
use.  And  the  cost  and  expense  thereof,  and  the  several  salaries, 
compensations  and  necessary  expenses  of  the  commission,  upon 
the  same  being  stated  in  detail  and  verified  by  affidavit  as  the 
Comptroller  may  direct,  shall  be  paid  monthly  from  any  money 
in  the  treasury  not  otherwise  appropriated.  {Thus  amended  hy 
Laws  of  1884,  chap.  357.) 

Misdemeanor  to  obstruct  right  of  examination,  etc.;  false 
representation. — §  5.  Any  commissioner,  examiner,  copyist  or 
messenger  herein  mentioned,  or  any  other  person  who  shall  will- 
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i  corruptly,  by  himself  or  in  co-operation  with  one  or  ' 
rsons,  defeat,  deceive  or  obstruct  any  person  in  respect  of 
)r  right  of  examination  according  to  any  ru  es  or  regula- 
escribed  pursuant  to  the  provisions  of  this  act,  or  who 
llfully.  corraptly  and  falsely  mark,  grade,  BBtimate  or 
pon  the  examination  or  proper  standing  of  any  person 
d  puraaant  to  the  provisions  of  this  act,  or  aid  in  so  doing, 
shall  willfully  and  corruptly  make  any  false  representa- 
acerning  the  same,  or  concerning  the  person  examined, 
jhall  willfully  and  corruptly  furnish  to  any  person  any 
ir  secret  information  for  the  purpose  of  either  improving 
ng  the  prospects  or  chances  of  any  person  so  examined, 
examined,  shall  for  each  offense  be  deemed  guilty  of  a 
lanor.     (Tkus  amended  hy  Za/wa  of  1884,  cha^.  410.) 

i,  etc.,  to  be  classified. —  §  6.  Within  four  months  after 
ration  of  the  present  session  of  the  Legklature,  it  shall 
uty  of  the  Governor  to  cause  to  be  arranged  in  classes 
ral  clerks  and  persons  employed  or  being  in  the  public 
for  the  purposes  of  the  examination  herein  provided  for, 
hall  include  in  one  or  more  of  such  classes,  so  far  as  prac- 
Ul  subordinate  places,  clerks  and  officers  in  the  public 
if.  the  State. 

e  ex  rel.  KiUeen  v.  Aogle  et  al.,  47  Hun,  188 ;  109  N.  Y.,  564; 
ugno  V.  Mayor,  etc.,  o(  New  York,  9  N.  Y.  Supplement,  729. 


eight  months  persons  not  to  be  appointed  until 
:d. — §  7.  After  the  termination  of  eight  months  from  the 
>n  of  the  present  session  of  the  Legislature,  no  ofBcer  or 
ill  he  appointed,  and  no  person  shall  be  admitted  to  or 
loted  in  either  of  the  said  classes  now  existing,  or  that 
arranged  hereunder  pursuant  to  said  rules,  until  he  has 
n  examination,  or  is  shown  to  be  specially  exempted  from 
.mination  in  conformity  herewith.  No  elective  officer, 
lerson  merely  employed  as  a  laborer  or  workman,  shall 
^eA  to  be  classified  hereunder ;  nor  unless  by  direction  of 
.te,  shall  any  person  who  has  been  nominated  for  confir- 
»y  the  Senate,  be  required  to  be  classified  or  to  pass  an 
tion. 
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f  of  public  moneys  or  public  securities,  for 
rhich  the  bead  of  an  office  is  under  official 
]bject  to  the  regulations  prescribed  pursuant 
iiall  any  r^iilations  contravene  an  existing 
itrance  to  said  service.  It  shall  be  the  duty 
BciaJ  service  of  any  suob  city  to  conform  to 
7  regulations  made  pursuant  to  this  act,  and 
«  in  all  reasonable  and  proper  ways  the 
igulations  and  the  holding  of  all  examinations 
ired  under  the  authority  conferred  by  this 
tbority  by  this  section  conferred  shall  not  be 
ce  from  any  policenian  or  fireman  any  right 
by  law,  OP  existing  under  any  lawful  regula- 
mt  in  which  he  serves.  And  all  examinar 
ed  shall  be  public,  and  all  regulations  shall 
ith  all  the  proceedings  and  papers  connected 
ns,  shall  be  at  all  times  subject  to  the  inspec- 
on  and  its  agents,  and  said  commission  shall 
-&  the  character  and  practical  effects  of  such 
er  with  its  views  as  to  the  improvement  and 
ne,  and  also  copies  of  all  regulations  made 
hereby  conferred,     {Tkits  amended  hy  Laws 

V.  Civil  Service  Boards  of  New  York,  IT  Abb,  N.  C, 
eopleezrel.  O'Brien  v.  French  et  &1.,S1  Hun,  345; 
it  al.,  8  N.  Y.  Supplement,  872;  56  Hnn,  91;  Kip  v. 
t  N.  Y.,  152;  Bogeni  v.  Common  Council  of  Buffalo, 
plement,  338;  188  N.  Y.,  178;  In  re  Gaffney,  8  N.  Y. 
lutugno  V.  Mayor,  ete.,  of  New  York,  9  N.  Y,  Supple- 
V.  Duane,  et  al.,  14  N.  Y.  Supplement,  460;  In  te 
Supplement,  S24;  People  ez  rel.  Wright  v.  Common 
16  Abb.  N.  C.  96;  People  ex  rel.  Chin  and  Travers  t. 
tb.  N.  0.,119;  89  Hun,  478. 

I  from  certain  officers  not  to  be  received. — 
tion  of  any  person  who  shall  apply  for  office 
'ovisions  of  this  act  which  may  be  given  by 
tier  of  Assembly,  or  officer  confirmed  by  the 
ny  court,  except  as  to  the  character  or  resi- 
mt,  shall  be  received  or  considered  by  any 
making  any  examination  or  appointed  under 
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(§  10.  Repealed  by  Laws  of  1884,  chap.  357.) 

Political  assessments  prohibited. —  %  11.  No  officer,  agent 
clerk  or  employes  under  the  government  of  the  State  of  Ne^t 
York  or  any  political  division  thereof  shall,  directly  or  indirectly, 
use  his  authority  or  official  influence  to  compel  or  induce  any 
other  officer,  clerk,  agent  or  employ©  under  said  government,  oi 
any  political  division  thereof,  to  pay  or  promise  to  pay  anj 
political  assessment.  Every  said  officer,  agent  or  clerk,  who  maj 
have  charge  or  control  in  any  building,  office  or  room  occupied 
for  any  purpose  of  said  government,  or  any  said  division  thereof, 
is  hereby  authorized  to  prohibit  the  entry  of  any  person,  and  ht 
shall  not  consent  that  any  person  enter  the  same  for  the  purposf 
of  therein  making,  collecting,  receiving  or  giving  notice  of  any 
political  assessment;  and  no  person  shall  enter  or  remain  in  any 
said  office,  building  or  room,  or  send  or  direct  any  letter  or  othei 
writing  thereto,  for  the  purpose  of  giving  notice  of,  demanding 
or  collecting,  nor  shall  any  person  therein  give  notice  of,  demand 
coUeet  or  receive  any  such  assessment ;  and  no  person  shall  pre 
pare  or  make  out,  or  take  any  part  in  preparing  or  making  out 
any  political  assessment,  subscription  or  contribution  with  the 
intent  that  the  same  shall  be  sent  or  presented  to  or  collected  ol 
any  officer,  agent  or  employe,  subject  to  the  provisions  of  thii 
act,  under  the  government  of  the  State  of  New  York,  or  that  oJ 
any  political  division  thereof,  and  no  person  shall  knowingly  send 
or  present  any  political  assessment,  subscription  or  contributior 
to  or  request  its  payment  of  any  said  officer,  agent  or  employe 
{Thus  amended  hy  Lmos  of  1884,  cha/p.  357.) 

Penalty. —  §  12.  Any  person  who  shall  be  guilty  of  violating  any 
provision  of  the  last  section  shall  be  deemed  guilty  of  a  misde 
meaner,  and  shall  on  conviction  thereof  be  punished  by  a  fine  noi 
less  than  fifty  dollars  and  not  exceeding  one  thousand  doUais,  oi 
by  imprisonment  for  a  term  not  exceeding  six  months,  or  by  botl 
such  fine  and  imprisonment,  in  the  discretion  of  the  court.  (^Thu, 
amended  hy  La/ws  of  1884,  cha^.  357.) 

Recommendations,  etc. ;  not  to  relate  to  political  opinions,  etc 
§  13.  No  recommendation  or  question  under  the  authority  of  thii 
act  shall  relate  to  the  political  opinions  or  affiliations  of  any  per 
son  whatever. 
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:andidates  not  to  promise  influence,  etc. ;  penalty ; 
■"  and  "public  employe  "  defined. —  %  14.  Whoeyer 
any  public  office,  or  io  nomination  for,  or  while 
ination  or  appointment  for  any  public  office,  shall 
3r  promise  to  use,  whether  directly  or  indirectly, 
athority  or  influence  (whether  then  possessed  or 
lated)  in  the  way  of  conferring  upon  any  person,  or 
sure  or  aid  any  person  in  securing  any  office  of  pub- 
it,  or  any  nomination,  confirmation,  promotion  or 
ary,  upon  the  consideration  or  condition  that  the 
al  influence  or  action  of  the  last-named  person,  or 
ftU  be  given  or  used  in  behalf  of  any  candidate) 
Y,  or  upon  any  other  corrupt  condition  or  considera- 
ieeraed  guilty  of  bribery  or  an  attempt  at  bribery, 
being  a  public  officer,  or  having  or  claiming  to  have 
or  inflnence  for  or  affecting  the  nomination,  public 
confirmation,  promotion,  removal,  or  increase  or 
ilary  of  any  public  officer,  shall  corruptly  use  or 
eaten  to  use  any  such  authority  or  influence,  directly 
n  order  to  coerce  or  persuade  the  vote  or  political 
itizen,  or  the  removal,  discharge  or  promotion  of  any 
ic  employe,  or  upon  any  other  corrupt  consideration, 
liltyof  bribery  or  of  an  attempt  at  bribery.  And  every 
juilty  of  such  bribery  or  an  attempt  to  commit  the 
said,  shall,  upon  conviction  thereof,  be  liable  to  be 
fine  of  not  less  than  one  hundred  dollars  nor  more 
lusand  dollars,  or  to  be  imprisoned  not  less  than  ten 
•e  than  two  years,  or  to  both  said  fine  and  said 
in  the  discretidn  of  the  court.  The  phrase  "public 
be  held  to  include  all  public  officials  in  this  State, 
directly  or  indirectly  from  the  public  treasury  of 
from  that  of  any  political  division  thereof,  or  by 
icise;  and  the  phrase  "public  employe"  shall  be 
B  every  person  not  being  an  officer  who  is  paid 
treasury, 

ommission  shall  inquire  into  the  methods  of 
,  etc. —  §  15.  A  majority  of  the  members  of  said 
institute  a  quorum,  but  a  less  number  may  adjourn 
ay.  Said  commission,  when  organized,  shall  imme- 
Q  into  the  methods  of  appointment,  removal,  terms 
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of  service,  duties,,  compensatioD  and  numbers  of  all  clerks, 
employee  or  subordinate  officers  of  any  nature  whatsoever,  either 
to  this  State  or  of  cities  or  counties  therein  having  a  population 
exceeding  fifty  thousand  inhabitants,  who  are  not  by  existing 
laws  appointed  by  the  Governor  of  the  State  or  by  the  mayor  of 
any  city,  or  elected  by  the  people ;  and  whenever  the  action  of 
political  parties  or  the  public  acts  of  official  servants  are  in  any 
wise  affected  and  if  so  to  what  degree,  by  the  present  methods  of 
Buch  appointments,  tenure  of  office,  removals  and  compensations, 
and  whether  the  public  interest  would  or  would  not  be  advanced 
by  prescribing  competitive  tests  of  standards  or  appointment  for 
any  or  aU  of  such  subordinate  public  servants,  in  addition  to  those 
who  are  hereinbefore  included,  and  if  so,  the  natnre  and  extent 
of  such  tests  or  standards ;  and  whether  any  abuses  exist  in  con- 
nection with  the  existing  practices  touching  said  appointment, 
tenures,  compensations  or  removals  that  require  reform,  or  that 
may  be  abated  by  legislation  or  otherwise.  Said  commission  may 
also  further  extend  its  inquiries  so  far  as  to  enable  it  to  report 
whether  any  and  if  so  what  legislation  is  expedient,  relative  to 
the  methods  of  compensation  of  all  county  officers  and  their 
subordinates  in  this  State. 

Witnesses,  attendance  of;  fees. —  §  16.  Said  commission  shall 
have  like  power  to  secure  by  its  subpcena,  the  attendance  and 
testimony  of  witnesses,  and  the  production  of  books  and  papers, 
pertinent  to  the  investigations  and  inquiries  hereby  authorized,  to 
that  prescribed  in  and  by  chapter  three  hundred  and  fifty-three 
of  the  laws  of  eighteen  hundred  and  eighty-two,  for  the  conamis- 
sion  thereby  constituted  in  the  execution  of  its  duties  as  in  said 
act  last  mentioned  ;  and  witnesses  and  officers  to  subpcena  and 
secure  the  attendance  of  witnesses  before  said  commission  shall 
be  entitled  to  the  same  fees  as  are  allowed  witnesses  in  civil  cases 
in  courts  of  record.  Such  fees  need  not  be  prepaid,  but  the 
Comptroller  shall  draw  his  warrant  for  the  payment  of  the 
amount  thereof,  when  the  same  shall  have  been  certified  to  by  the 
president  of  the  commission,  and  duly  proved  by  affidavit  or 
otherwise  to  the  satisfaction  of  the  said  Comptroller;  and  all 
State,  county,  town,  municipal  and  other  officers  and  their  depu- 
ties, clerks,  subordinates  and  employes  shall  afford  the  said  board 
all  reasonable  facilities  in  conducting  the  inquiries  specified  in 
this  act,  and  give  inspeotion  to  said  board  of  all  books,  papere 
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longing,  or  in  anywise  appertaining  to  their 
nd  also  shall  produce  said  bookB  and  papers, 
and  testify  when  required  to  do  so  by  said 
s  amended  hy  Law8  of  1884,  chap.  357.) 
>mpensation  and  expenses ;  appropriation. — 
sioners  hereinbefore  named,  or  in  case  of 
ig  their  number  by  declinations,  rcBignation  or 
isBor  commissioner,  to  be  appointed  by  the 
idify  by  filing  with  the  Secretary  of  State  an 
ithfuUy  the  duties  of  such  commissioner.  Each 

receive  the  compensation  hereinbefore  pro- 
h  bis  actual  traveling  expenses  in  the  discharga 
tt  conmuBsioner,  the  said  salaries  and  expenses 
other  necessary  expenses  of  said  board,  to  be 
Comptroller  and  thereafter  paid  out  of  the " 
te ;  and  the  sura  of  fifteen  thousand  dollars,  or 

may  be  necessary,  is  hereby  appropriated  out 
e  State  treasury  not  otherwise  appropriated  for 

in  this  act. 

lap.  357. — An  act  to  amend  chapter  three 

f-four  of  the  Laws  of  eighteen  hundred  and 

titled  "An  act  to  regulate  and  improve  the 

the  State  of  New  York." 

e  amend  I^wa  of  1888,  chap.  354,  section  three,  four, 

id  sixteen,  as  hereinbefore  ahown. 

iropriation. — §  6.  The  sum  of  one  thousand 

ppropriated  out  of  any  nnexpeuded  balance  in 

3t  any  expense  incurred  by  section  five  of  this 

J  the  Treasurer  shall  pay  on  the  warrant  of 

lis  section  ten  of  the  laws  of  1888,  chap.  854. 

;ction  exempted  from  examination,^  8.  The 
N  in  office,  and  the  inspectors  of  election  and 
exempt  from  examination  in  accordance  with 
snded,  or  the  amendments  thereof,  and  it  shall 
commissioners  and  mayors  of  cities  so  to  pro- 
made  under  said  act. 
iea  T.  French  et  al.,  51  Hun,  845. 
11  take  effect  immediately. 
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of  1884,  Chap.  410. — An  act  to  amend  chapter  th 
Ired  and  fifty-four  of  the  Laws  of  eighteen  hundred  ; 
ty-three,  entitled  "An  act  to  regulate  and  improve 
I  Service  of  the  State  of  New  York." 


jting  regulations  in  cities  continued  in  force. — §  3.  Wh< 
the  passage  of  this  act,  the  mayor  of  any  city  herein  m 
has  prescribed  regulations  pursuant  to  the  power  gi' 
r  the  act  hereby  amended,  such  regulations  shall  be  deen 
istablished  and  prescribed  and  to  be  operative  as  if  est 
prescribed  and  approved  under  the  provisions  of  the  s 
bereby  amended ;  and  the  examiners  who,  before  the  p 
■  this  act,  have,  by  the  mayor  of  any  such  city,  b 
ted  or  designated  under  the  provisions  of  the  said  act,  si 
med  to  be  appointed  and  to  have  all  the  powers  and  du' 
they  would  have  if  appointed  under  the  provisions  of 
t  as  hereby  amended. 

erence  allowed  honorably  discharged  soldiers  and  sailt 
I  4.  In  grateful  recognition  of  the  services,  sacrifice  t 
ags  of  persons  who  served  in  the  army  or  navy  of 
States  in  the  late  war,  and  have  been  honorably  discbar/ 
■cm,  they  shall  be  preferred  for  appointment  to  positi 
civil  service  of  the  State  and  of  the  cities  affected  by  t 
er  other  persons  (of  equal  standing)  as  ascertained  urn 
t,  and  the  act  hereby  amended,  and  the  person  thus  [ 
shall  not  be  disqualified  from  holding  any  position  in  s 
rvice  on  account  of  his  age  nor  by  reason  of  any  physi 
ty,  provided  such  disability  does  not  render  him  incom 
»  perform  the  duties  of  the  position  applied  for,  {Ti 
'd  hy  Zaw«  of  1886,  chap.  29.) 

^leexrel.  Chin  and  Travers  v.  Moore  eta].,ie  Abb.  N.  C,  IIB;  89  H 
8;  McGiiire  v.  Bymee  et  al.,  50  Hun,  308;  In  re  Wortman,  2  N. 
ipplement,  834. 

arably  discharged  soldiers  and  sailors,  after  examinatio 
specially  certified,  etc. —  §  5.  Whenever  it  shall  app 
competitive  examination  for  appointment  to  a  position 
il  service  of  the  State,  or  of  the  cities  affected  by  this  i 
3  several  acts  hereby  amended,  that  more  than  one  si 
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rged  soldier  or  sailor  is  qualified  to  fill  the  same, 
•B,  board  or  officer  authorized  to  report  names 
shall  certify  to  the  appointing  officer,  or  the 
,  all  o{  such  honorably '  discharged  soldiers  or 
lifioations  and  fitness  have  been  ascertained  as 
ing  their  respective  grades  in  such  examination ; 
r,  that  when  more  than  three  of  such  honorably 
■a  or  sailors  shaU  be  so  found  duly  qualified  for 
ich  positions,  there  shall  be  certified  for  such 
more  than  two  names  in  excess  of  the  number 
^od,  and  in  all  such  cases  the  appointment  shall 
ong  those,  not  exceeding  three  in  number,  being 
)  are  graded  highest,  as  the  result  of  such 
dded  by  Zaws  of  1886,c%).  29.) 
ishbnni  T.  Frencb  et  al.,  S2  Him,  404. 
tall  take  effect  immediately. 


hapter  464. — An  act  to  amend  chapter  three 
welve  of  the  Laws  of  eighteen  hundred  and 
titled  "An  act  respecting  the  employment  of 
larged  Union  soldiers  and  sailors  in  the  public 
State  of  New  York." 

[)t©r  three  hundred  and  twelve  of  the  Laws  of 
,  and  eighty-four,  entitled  "An  act  respecting 
of  honorably  discharged  Union  soldiers  and 
ic  service  of  the  Stat6  of  New  York,"  is  hereby 
read  as  follows : 


hailed  soldiers  and  sailors  shall  be  preferred 
etc. —  §1.  In  every  pubUo  department  and 
)rk8  of  the  State  of  New  York,  and  of  the  cities, 
s  thereof,  and  also  in  noncompetitive  examina^ 
vil  service  laws,  rules  or  regulations  of  the  same 
ply,  honorably  discharged  Union  soldiers  and 
ef erred  for  appointment  and  employment;  age, 
er  physical  impairment  which  dow  not  in  fact, 
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»,  receiving  a  salary  from  such  city 
eD  appoiated  for  a  definite  term),  i 
^ed  soldier,  sailor  or  marine,  having 

army  or  navy  during  the  war  of  the 
,r,  and  who  shall  not  have  served  in 
lavy,  shall  be  removed  from  such  posit: 
after  a  hearing  had ;  but  this  prov 
to  apply  to  the  position  of  private 

deputy  of  any  official  or  departm' 
lolding  a  confidential  relation  to  the  a 
ended  by  Lawa  o/'1890,  eAop.  67.) 
kelv.  Storks  et  al.,  33  Hun,  3S4;  People  e: 
\.,  m  Hun,  153;  People  ex  rel.  Keech  v.  Thor 
ex  rel.  EUithorpe  v.  Superior  Court  of  Buffs 
1;  People  ex  rel.  ThompBon  v.  Ransom,  13  N 
lie  ex  rel.  Higgins  v.  Grantetal.,  13N.  Y.  Sup] 
Msney  v.  ArmbruBter  et  al.,  18  N.  Y.  Supp] 
aan,  14  N.'  Y.  Supplement,  481;  People  ex  r 
i.  Supplement,  742. 

:onsistent  laws.  §  2.  All  laws  or  pai 
the  provisions  of  this  law  are  hereby 
ill  take  effect  immediately. 

lap.  144.  —  An  act  making  appropri 
the  support  of  grovemment. 
for  fiscal  year  begrinning  October  i. 
uounts  named  in  this  act  are  here 
irized  to  be  paid  from  the  several  f 
ctive  public  officers,  and  for  the  severs 
iscal  year  beginning  on  the  first  day  c 
en  hundred  and  ninety-one,  namely : 

Feom  the  Genekal  Fdnd. 

Public  Buildinga. 
lauing,  labor,  lights,  salary  of  the  supe' 
:s,  services  of  orderlies  and  watchmei 
is  of  the  public  buildings,  pursuant  1 
three  hundred  and  forty-nine  of  tht 
and  eighty-three,  one  hundred  and 
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thousand  dollars,  provided  that  the  orderlies  and  watchmen  i 
persons  employed  in  positions  which,  on  March  first,  eighti 
hundred  and  eighty-sis,  were  designated  on  the  books  of 
superintendent  of  public  buildings  as  those  of  orderlies  and  wat 
men,  who  shall  receive  any  portion  of  said  sum  of  one  hundi 
and  sixty-five  thousand  dollars  for  their  services,  shall  be  persi 
who  are  citizens  of  the  State  of  New  York,  and  who  served 
the  Union  army  and  navy  during,  the  late  war  and  have  b( 
honorably  discharged  therefrom,  and  such  honorably  dischar^ 
person  shall  not  be  subject  to  civil  service  rules  of  examinati 


avU  Service  i 

For  the  Civil  Service  Commissioners,  for  salaries,  six  thousa 
dollars,  and  for  the  actual  and  necessary  traveling  expenses 
said  commissioners  in  the  discharge  of  their  duties,  one  thousa 
eight  hundred  dollars. 

For  local  examinations,  two  thousand  one  hundred  dollars. 

For  the  chief  examiner,  for  salary,  three  thousand  six  hundi 
dollars,  and  for  his  necessary  traveling  expenses  incurred  in  1 
discharge  of  his  duty,  eight  hundred  dollars. 

For  a  secretary,  stenographer,  and  a  copyist  and  messeng 
for  salaries,  to  be  fixed  by  the  commission,  two  thousand  ni 
hundred  dollars,  and  for  traveling  expenses  of  the  Secretary,  fi 
hundred  dollars. 

For  books,  printing  and  stationery  and  other  necessary  expem 
of  the  office  of  the  Civil  Service  Commissioners,  one  thousand  fi 
hundred  dollars. 

The  several  amounts  herein  appropriated  shall  be  paid  by  t 
treasurer  from  the  respective  funds,  as  specified,  and  the  salar 
named  shall  be  established  and  fixed  by  this  act  for  the  sevej 
officers  for  whom  they  are  designed,  but  the  Comptroller  sh: 
not  draw  his  warrant  for  the  payment  of  the  several  amoui 
heretofore  named,  except  for  salaries  and  other  expenditures  a: 
appropriations,  the  amounts  of  which  are  duly  established  a 
fixed  by  law,  until  the  persons  demanding  them  shall  present 
him  a  detailed  statement  thereof,  in  items,  and  shall  mal<e  •■ 
reports  required  of  them  by  law;  and  if  such  account  shall 
for  services,  it  must  show  when,  where  and  under  what  author! 
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endered ;  if  for  expenditures,  when,  where  and  under 
•ity  they  were  made ;  if  for  articles  furnished,  when 
they  were  furnished,  to  whom  they  were  delivered 
rhat  authority;  and  if  the  demand  be  for  traveling 
e  account  mnst  also  specify  the  distance  traveled,  the 
rting  and  destination,  the  duty  or  business,  and  all 
id  items  of  expenditure.  But  no  payment  shall  be 
'  salaried  State  officer  or  commissioner,  except  to  com- 
f  the  land  office  and  trustees  of  public  buildings,  for 
penses  incurred  by  them  while  in  discharge  of  their 
ch  commissioners  or  trustees,  at  Albany, 
ats  must  be  verified  by  affidavit,  to  the  effect  that  the 
•ue,  just  and  correct,  and  that  no  part  thereof  has 
■ut  is  actually  due  and  owing. 

lounts  for  transportation,  furniture,  blank  and  other 
lased  for  the  use  of  offices,  binding,  blanks,  printing, 
)ostage,  cleaning  and  other  necessary  and  incidental 
,  bill  d'uly  receipted  must  also  be  furnished ;  and 
he  duty  of  the  Treasurer  to  report  annually  to  the 
the  details  of  these  several  expenditures, 
jer,  trustee  or  other  officer  of  any  State  charitable  or 
ition  receiving  moneys  from  the  State  treasury,  in 
1  part,  for  the  maintenance  or  support,  shall  be 
.  any  purchase  or  sale  by  any  of  said  officers  for  any 
nstitutiona. 

OF  NEW  YOEE,       )  ^^  . 
HE  Seceetaey  of  State.  I 

npared  the  preceding  copy  of  the  statutes  relating  to 
rice  with  the  originals  on  file  in  this  office,  and  do 
fy  that  the  same  is  correct. 

Jer  my  hand  and  seal  of  office  of  the  Secretary  of 
city  of  Albany,  this  twenty-eighth  day  of  June,  in 
!  thousand  eight  hundred  and  ninety-two. 

FRANK  RICE, 

Secretary   of  State. 
S 


Ninth  Report  of  thb 


STATE  OF  NEW  YOKK. 

Executive  Ceambeb,  i 

Albany,  Jtme  30,  1884.  \ 
In  the  exercise  of  the  authority  conferred  upon  the  Govemoi 
by  chapter  354,  Laws  of  18S3,  entitled  "An  act  to  regulate  am 
improve  the  civil  service  of  the  State  of  New  York,"  and  the  aeti 
amendatorj'  thereof, 

1,  Grover  Cleveland,  Governor  of  the  State  of  New  York,  d< 
hereby  promulgate  the  following  rules  for  the  regulation  of  thi 
civil  service  of  the  said  State,  and  all  officers  and  persons  in  thi 
civil  service  of  the  State  and  persons  seeking  to  enter  said  servici 
will  govern  themselves  accordingly. 

Done  at  the  Capitol  in  the  city  of  Albany,  this  the  thirtietl 
day  of  June,  in  the  year  of  our  Lord  one  thousand  eight  hundret 
and  eighty-four. 

GROVEE  CLEVELAND. 

Definition  of  terms. —  Rule  1.  In  these  rules,  and  the  regula 
tions  thereunder,  the  term  "  Commission"  indicates  the  Civil  Ser 
vice  Commission  of  the  State  of  New  York,  and  the  terms  "  class,' 
"  subdivision  "  and  "  grade  "  are  those  established  by  the  classif 
cation  of  the  civil  service  of  the  State,  approved  by  the  Govemo 
September  3,  1883,  and  the  positions  now  comprised  in,  or  here 
after  entered  in,  such  classification  shall,  in  the  aggregate,  bi 
taJien  as  the  civil  service  of  the  State  referred  to  herein,  and  thi 
term  "  public  service  "  shall  be  taken  to  comprehend  all  person 
in  the  service  of  the  State,  without  regard  to  such  classification 

Political  contributions. —  Rule  2.  No  person  in  the  public  sei 
vice  is,  for  that  reason,  under  any  obligation  to  contribute  to  an; 
political  fund  or  purpose,  or  to  render  any  political  service,  an( 
no  person  shall  be  removed  or  otherwise  prejudiced  for  refusinj 
so  to  do. 

Official  authority  to  coerce  political  action  prohibited. —  Rul 
3.  No  person  in  the  public  service  has  the  right  to  use  his  officia 
authority  or  influence  to  coerce  the  political  action  of  any  persoi 
or  body. 


r 
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Places  to  be  classified;  transfers  in  schedules  to  be  pub- 
lished.— Rule  4.  For  the  purpose  of  indicating  the  manner  in 
which  selections  shall  be  made  for  filling  the  positions  in  the 
civil  service,  when  vacant,  such  positions  shall  be  enrolled  by 
class,  subdivision,  grade  or  name  in  some  one  of  the  five  schedules, 
designated  respectively  as  A,  B,  C,  D  and  E,  which  schedules  are 
hereto  annexed  and  form  a  part  of  these  rules.  The  right  is 
reserved  to  transfer,  hereafter,  any  position  from  one  schedule  to 
another,  as  from  time  to  time  the  conditions  of  good  administra- 
tion or  the  general  interests  of  the  public  service  may  require,  in 
which  case  prompt  publication  of  any  such  transfer  will  be  made 
to  all  concerned. 

Schedule  A  to  include  deputies ;  confidential  officers ;  fidu- 
ciary officers;  etc. — Rule  6.  Schedule  A  shaU  include  the  deputies 
of  principal  oflB.cers,  duly  authorized  by  law  to  act  for  their  prin- 
cipals ;  all  officers,  clerks  and  others  whose  official  relations  are 
necessarily  strictly  confidential  to  the  head  of  the  office  in  which 
they  serve  ;  officers  or  others  under  official  bonds  as  security  for 
the  collection,  custody  or  disbursement  of  public  moneys,  or  who, 
by  virtue  of  their  position,  have  the  custody  of  public  moneys 
for  the  safe-keeping  of  which  any  officer  must  give  bonds,  and 
such  other  positions  as  may  now  or  hereafter  be  included  in  this 
schedule,  according  to  law,  and  such  schedule  shall  comprise  the 
following  positions : 

Schedule  A  positions  enumerated  according  to  general  classi- 
fication.— *  Class  1.  Subdivision  2.  In  the  office  of  the  Secretary  of 
State,  the  deputy  secretary;  in  the  office  of  the  Comptroller, 
the  deputy  comptroller,  confidential  clerk,^  and  accountant  f  in  the 
office  of  the  Treasurer,  the  deputy  treasurer,  the  chief  clerk, 
the  cashier,  the  bookkeeper,  and  the  pay  clerk ;  in  the  office  of  the 
Attorney-General,  the  deputies,  assistant  in  New  York  city,^  and 
the  confidential  clerk ;  in  the  office  of  the  State  Engineer  and 
purveyor,  the  deputy,  and  resident  and  division  engineers  ;*  in 
jhe  Department  of  Public  Instruction,  the  deputy,  the  confi- 
iential  clerk  and  stenographer,^  and  the  confidential  inspector 
)f  school  buildings;*  in  the  Banking  Department,  the  deputy, 
Jbe  examiners,'^   and  the    private  secretary  f  in  the    Insurance 

*  For  general  classification  see  page  57. 


36  Ninth  Report  of  the 

Department,  the  deputy,  the  chief  clerk,  the  cashier,*  the 
chief  actuary,*  four  assistant  actuaries,*  the  private  secretary, 
the  special  examiners,^^  and  the  stenographers  and  type-writ- 
ers;" in  the  office  of  the  Superintendent  of  Prisons,  the  clerk;  in 
the  office  of  the  Court  of  Appeals,  the  clerk,  deputy  clerk,  reporter, 
and  messenger;^^  in  the  office  of  the  Inspector-General,  the  assistant 
inspector-general,  the  dhief  clerk^^,  in  the  office  of  the  Commis- 
sioner of  the  Bureau  of  Statistics  of  Labor,  the  chief  clerk,^*  and 
six  special  agents;^'  in  the  office  of  the  Dairy  Commissioner 
three  assistant  commissioners,^Mn  the  office  of  the  Superintendent 
of  Public  Buildings,  the  superintendent,  and  cashier  and  book- 
keeper ;^^  in  the  office  of  the  Board  of  Claims,  the  clerk^^  and 
deputy  clerk  ;^^  in  the  office  of  the  Regents  of  the  University,  the 
secretary,  the  honorary  university  examiners,^*  and  the  medical 
examiners  ;^*  in  the  office  of  the  New  York  Board  of  Excise,  the 
secretary,^  counsel,^*  cashier,^^  and  four  special  detectives;^ 
Board  of  ElectricalControl,  New  York  city,  the  chief  engineer,^ 
and  assistant  secretary  ;^  the  secretaries  of  the  Eailroad  Com- 
mission, tli^  Board  of  Health  ;  the  Board  of  Charities,  the  Com- 
mission in  Lunacy,  the  Forest  Commission,^  and  the  New  York 
Civil  Service  Commission ;  the  chief  examiner  of  the  New  York 
Civil  Service  Commission ;  chaplains^  in  the  State  service ;  treas- 
urers of  asylums ;  game  and  fish  protectors ;  principals,^  pro- 
fessors^ and  teachers^  in  Normal  schools ;  the  assistant  adjutant- 
general,  the  State  agent  for  discharged  convicts  ;^  law  assistant^ 
and  private  stenographer^  to  the  surrogate,  New  York  city; 
the  chief  clerk^  of  the  Superior  Court,  court  of  Common  Pleas, 
City  Court,  Court  of  General  Sessions,  court  of  Special  Sessions,^ 
Surrogate's  court  and  each  district  court,  New  York  city ;  the 
secretary^  of  the  board  of  police  justices,  the  police  clerk^  of  each 
police  court;  the  clerk^  and  assistant  clerk^  of  each  district 
court.  New  York  city ;  interpreters  in  court.^^ 

1.  Transferred  from  Schedule  B  to  A,  January  7,  1884;  2.  Schedule  B  to 
A,  June  25,  1890;  3.  Schedule  B  to  A,  February  15,  1888;  4.  Schedule  C 
to  A,  July  26,  1886;  5.  Schedule  B  to  A,  August  31,  1885;  6.  Schedule  B 
to  A,  January  8,  1886;  7.  Schedule  B  to  A,  May  20,  1884;  8.  Schedule 
B  to  A,  December  10,  1890;  9.  Schedule  B  to  A,  March  19,  1890;  10. 
Schedule  B  to  A,  May  12,  1885;  11.  Schedule  B  to  A,  June  5,  1891;  12. 
Schedule  B  to  A,  February  20,1889;  13.  Schedule  B  to  A,  July  13,  1886; 
14.  Schedule  B  to  A,  February  17,  1885;  15.  Schedule  B  to  A,  Febru- 
ary 7,  1889;  16.  Schedule  B  to  A,  March  21,  1887;  17.  Schedule    B   ta 
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7;  18,  Schedule  B  to  A,  February  27, 
iptember  10,  1691;  30.  Schedule  B  to  A, 
I  to  A,  December  2,  1884;  22.  Schedul 
23.  Schedule  B  to  A,  April  27,  1888;  34. 
t,  1887;  85.  Schedule  C  to  A,  January  3 
nary  5,  1885;  87.  Schedule  B  to  A,  Octobt 
December  3,  1884;  29.  Schedule  B  to  A,  t 
,,  chap.    10,   Lawa  of  1867;  31.  Schedule 


IS  may  be  filled  without  exam 
intments. —  liuU  t!.  The  appointi 

Schedule  A  may  be  made  withou 
!S,  but  such  examinations  may  be  li 
aioting  officer.  Appointing  offict 
,  in  writing,  of  all  appointments 
lys  after  the  sa,me  are  made. 

ons    enumerated    according    to 

<  7,  Schedule  B  shall  include  the  t 


eive  less  than  $1,500  per  annum.— 
persons,  of  whatever  designation 
those  of  clerks  in  any  branch  of  t 
;  grades: 

t  Grade.  Clerks  and  like  employe 
ation  of  le^  than  one  thousand  do 
ks  and  like  employes  receiving  ai 
lousand  dollars  or  more,  but  less  1 

dollars, 

is  and  like  employes  receiving  an 

lousand  two  hundred  dollars  or  n 

five  hundred  dollars. 

pert  employments. —  C'lasa  2.    Ci 
jhemists ;'  census  enumerators.* 
electrical  control,  the  electrical 
rical  conductors,'  the  inspectors  ( 

bedule  C  to  B,  November  10,  1884;  3. 
Bifled  April  37,  1888. 

eeoeral  clasaifioatioa  Bee  pajce  S7. 
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Superintendents,  janitors,  messengers,  court  oflfi 

Class  3.  Subdivision  2.  Superintendents  and  a^ist 
tendents  in  charge  of  public  buildings  under  t 
superintendent. 

Traneferred  from  Schedule  C  to  B,  November  10,  1884. 

Subdivision  3.  Office  m^sengers  and  orderlies  in 
offices  and  public  buildings.'  Janitors  in  courts,'  Ju 
Pages.* 

1.  Amended,  April  34,  18H);  2.  Clssaified,  September  H,  I88S| 
December  IT,  1690;   4.  Classified,  February  T,  1889. 

Subdivision  4.     All  steam  engineers. 
Traneferred  from  Schedule  D  to  B,  November  10, 1884, 

Assistant  engineers,  rodmen,  etc. —  Class  i.    Su 
Fi/rst  Grade.    Rodmen  and  levelmen." 
Second  Orade.    Assistant  engineers'  below  the  rant 
1.  Transferred  from  Schedule  C  to  B,  November  10,  1884. 

Prisons,  etc.  —  Glass  6.  In  prisons^and  reformatori 
Subdivision  %  Physicians. 
Transferred  from  Schedule  C  to  B,  Novembei'  10, 1884. 

Subdimaion  3.    First  Grade.    Guards  in  reforraatc 
Subdivision  4.     Steam  engineers. 
Transferred  from  Schedule  D  to  B,  November  10, 1884. 

Subdivision  5.  First  Grade.  Teachers  in  reformat 
ing  an  annual  compensation  of  less  than  $500. 

Hospitals,  etc,  —  Class  7.    In  asylums,  hospitals 
institutions. 
Subdivision  1.     Superintendents  of  State  hospitals. 
Transferred  from  Schedule  C  to  B,  October  17, 1800. 

Subdivision  3.    Assistant  physicians  and  patholog 
hospitals  in  the  lowest  grade  in  each  hospital.     Fi 
physicians  in  State  hospitals.     Female  physicians. 
Transferred  from  Schedule  C  to  B,  October  17,  18(H). 

Subdivision  1.  First  Grade.  Teachers  receiving 
compensation  of  lees  than  $500. 
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positions  competitive.  —  Rule  8.  Appointments 
or  employment  shall  be  given  in  the  positions  in 
selection  from  those  persons  graded  highest,  as  the 
competitive  examinations. 

examinations  to  be  practical,  time  and  place  of; 
ren.  —  Jtvle  9.  The  competitive  examinations  shall 
their  character,  and  vrith  paramount  regard  to  those 
will  fairly  test  the  relative  capacity  and  fitness 
examined  for  thd  service  which  they  seek  to  enter, 
ons  shall  be  held  at  such  times  and  places  as  the 
ay  designate,  and  ten  days'  previous  notice  of  each 

ill  be  mailed  to  all  eligible  applicants  of  record, 
tions  in  which  the  pa^icular  conditions  (if  any) 
ition  will  he  specified,  will  he  issued,  when  deemed 
he  Commission,  prior  to  the  examinatioof . 

i  for  examination;  what  to  contain.  —  Ride  10. 
[)lications  for  admission  to  such  competitive  esami- 
e  on  blanks  in  a  form  prescribed  by  the  Commis- 
pplicant  must  state  therein  on  oath,  and  in  his  own 

1.  His  full  name,  residence  and  post-olfice  address. 
f  residence  in  this  State.  3.  His  citizenship.  4. 
birth.  5.  His  place  of  birth.  6.  His  previous 
1  the  public  service,  if  any.  7.  His  business  or 
)r  the  last  preceding  five  years.  8.  His  education. 
ilitary  or  naval  service  of  the  United  States  in  the 
name  of  organization  or  vessel  to  which  attached, 
nent  or  commission,  position  or  rank,  date  and 
u-ge  from  the  service,  and  any  physical  disability 
uh  service.  10.  Such  other  information  must  be 
le  Commission  may  reasonably  require,  touching 

fitness  for  the  pubUc  service, 
aon  must  be  accompanied  (1)  by  a  certificate  of  a 
sician  in  good  repute,  that  he  has  examined  the 
found  him  free  from  any  physical  defect  or  disease 
likely  to  interfere  with  the  proper  discharge  of  his 
edition  in  the  civil  service  sought  by  such  appli- 
by  the  certificate  of  not  less  than  three  nor  more 
table  citizens  of  this  State  that  they  have  been  per- 
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aminer  to  prepare  lists  of  subjects  for  examination, 
ling  of  applicants,  how  determined. —  Rule  14.  Under 
>n  of  the  Commission  the  chief  examiner  will  prepare 
bjecta  of  examination  for  the  several  grades  and  siib- 
i  this  schednle  upon  which  each  applicant  must  be 
To  such  Ust  of  obligatory  subjects  there  may  be 
;ain  other  subjects  in  which  the  applicant  may  be 
)r  not,  at  his  option.  The  general  standing  of  each 
haU  depend  solely  upon  his  relative  proficiency  in  the 
subjects.  For  the  purpose  of  determining  the  general 
mding,  certain  relative  weights  will  be  given  to  the 
subjects,  which  weights  shall  be  adjusted  to  the  relar 
ance  of  the  subjects, 

n  standing, —  Hule  15,  No  person  whose  standing  on 
tory  subject  is  less  than  fifty,  or  whose  ascertained 
a.nding  on  all  the  obhgatory  subjects  is  less  than 
ill  be  entered  upon  the  eligible  list. 

if  successful  candidates  to  be  entered  in  register,  etc. — 

'he  names  of  the  persons  who  have  passed  above  the 
as  set  forth  in  the  previous  rule,  will  be,  entered  upon 
in  the  order  of  their  excellence,  and  opposite  each 
be  entered  the  standing  of  such  person  in  each  optional 
which  he  may  have  been  examined. 

of  certification;  appointments. — Rule  17.  1.  "When- 
icer  having  the  power  of  appointment  to  or  employ- 
y  grade  or  subdivision  in  this  schedule  shall  ao  request, 
ssion  shall  certify  to  him  the  names  of  three  eligible 
10  are  graded  highest  on  the  proper  register,  indicating 
tm  {if  any)  as  have  been  honorably  discharged  from 
y  or  naval  service  of  the  United  States  in  the  late  war. 

the  three  persons  whose  names  are  so  certified  the 
1  make  a  selection  to  fill  the  vacant  place,  subject, 
x>  the  provisions  of  Rule  44,  giving  preference  in 
at  to  certain  persons. 

ever  such  request  shall  indicate  that  proficiency  in  any 
ifled  optional  subjects  is  of  prime  importance  in  the 

be  filled,  the  Commission  may  certify  the  names  of 
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the  three  persons  in  the  eligible  list  having  the  highest  stand 
(not  being  below  the  minimum  of  seventy)  on  such  optional  s 
ject.  The  Commission  shall  have  power  to  order  a  new 
special  examination  whenever  there  are  no  persons  on  the  eligi 
list,  sufficiently  qualiiied  in  such  optional  subjects,  or  whene 
an  appointing  officer  shall  apprise  the  Commission  that  j 
special  qualifications  are  required  for  the  position  vacant, 
positions  filled  by  selections  based  on  optional  or  special  subji 
will  be  especially  noted  in  tne  published  gazette  of  appointme 
and  in  the  -  official  register  of  qualifications  and  schemes 
examination  as  being  special  positions  in  respect  to  s 
qualifications. 

.4,  In  the  selection  from  the  persons  whose  names  are  certi 
as  above  by  the  Commission,  the  appointing  or  employing  offi 
upon  his  written  requisition  therefor,  will  be  furnished  with 
application  and  examination  papers  of  all  the  persons  so  eertif 
and  in  the  exercise  of  his  responsible  power  of  selection  he  r 
sommon  personally  before  him  the  certified  persons  for  s 
verbal  inquiries  as  he  may  deem  proper.  All  papers  furnis 
upon  requisition  as  above,  must  be  returned  to'  the  Commiss 
with  the  notice  of  selection. 

Applicants  to  pass  physical  examination,  when. — Rule 
Whenever  physical  qualifications  are  of  prime  importance  in 

proper  discharge  of  duties  in  any  position,  applicants  must  ] 
a  physical  examination  and  be  certified  as  qualified  in  s 
respect  before  record  on  the  proper  eligible  list  for  selection 
such  position,  or  before  certification  by  the  Commission  as  qi 
fled  for  such  selection. 

Same  person  certified  to  same  officer  three  times  o 
unless,  etc. ;  eligible  list,  term  of;  name  may  be  stricken  fr 
when;  persons  not  admitted  to  new  examination  in  se 
year,  etc, —  Rule  Iv.  1.  No  person  on  any  register  shall  be  oi 
fied  more  than  three  times  to  the  same  officer,  except  u 
request  of  such  oificer ;  nor  shall  any  one  remain  eligible  n: 
than  one  year  on  any  register. 

2.  Upon  satisfactory  evidence  produced  to  the  Commisi 
that  any  person  whose  name  is  on  any  eligible  list  is,  by  res 
of  his  character,  habits  or  past  reputation,  unfit  for  admissioi 
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'vice,   the  name  of   such  person  si 
1  such  eligible  list. 
son  who  has  entered  upon  any  ex 
chedule  B  or  C  shall  be  admitted, 
6  thereof,  to  a  new  examination  for 


Z  positions  enumerated  according  1 
Rule  20.  Schedule  C  shall  includf 


expert  and  special  employment! 
3f  special  qualifications  (except  thi 
:s,  prisons,  reformatories,  asylums  oi 
pe  institutions),  including  directors 

eologists,  botanists  and  entomolo 
isistants ;  librarians  and  their  assi 
lectors  of  quarantine  hospitals ;  med 
ligrants ;  health  officers  f  in  the 
corporation  tax  clerk,*  assistant 
clerk  of  the  bureau  of  cana 
rid  (or  first  assistant)  tax  clerk,'  tas 
ntant,*  agent  for  State  lands,*  auc 
tion  agent,*  and  messenger  ;*  in  the  ■ 
ite,  chief  clerk,''  confidential  clerk  ai 
Bxaminer,'  assistant  corporation  e. 
aper,*  and  two  messengers ;"  in  t 
leck  clerk,'"  and  corporation  tax  cle 
rnev-General,  assistant  to  second 
lessenger;''  in  the  Department  of  P 
tt  the  office  of  the  Superintendent  of  i 
in  the  office  of  the  agent  and 
the  stenographer  ;'*  in  the  office 
le  private  secretary ;"  in  the  office 
;y,  the  confidential  clerk  and  steno; 
Board  of  Claims,  the  stenographer ; 
Inspector  of  Eifie  Practice,  the  cler 
e  Blind,  Batavia,  the  musical  dire 

*Fot  general  clns^flcatdoaa  Bee  page  il. 
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-  Class  1.  In  asylums  and  hospitals, 
^uperiutendentfi  of  asylums  other  than  those 

'hysicians  other  than  those  in  insane  asylums, 
stewards  of  asylums ;  matrons  of  asylums. 
jr  positions  in  Schedule  C  discretionary  with 
;  methods  enumerated. —  Evle  21.  The  posi, 
3  may  he  filled  by  the  appointing  officer  in  his 
3ct  to  the  manner  of  examination.  The  dis- 
er  in  such  cases  shall  be  limited  as  follows : 
rom  the  three  persons  graded  highest  as  the 
x>mpetitive  examination ;  (2)  he  may  name  to 
ree  or  more  persons  for  competitive  .examina^ 
the  one  graded  highest  in  such  examination ; 
oint  or  employ  any  person  named  by  him  who 
itive  examination  shall  be  duly  certified  by  the 
lified  to  discharge  the  duties  of  the  position. 
Lminations  for  Schedule  C  positions. — Hale  22. 
linations  for  positions  in  Schedule  C  will  be 
e  general  provisions  as  prescribed  in  Rules  8  to 
If  the  competition  be  an  open  one,  the  public 
ill  denote  the  special  qualifications  in  which 
)e  examined.  Before  admission  to  a  limited 
ominees  must  file  with  the  commission  the  cer- 
jy  Eule  10. 

e  examination  for  Schedule  C  positions. — 

n  the  noim;ompetitive  examination  into  the 
person  named  to  the  commission  for  a  position 
the  commission  will  give  a  certificate  to  such 


is  within  the  limits  of  age  prescribed  for  the 

'ment  to  which  he  has  been  named, 

;  is  properly  certified  as  free  from  any  physical 

which  would  be  likely  to  interfere  with  the 

it  his  duties. 

a  character  is  such  as  to  qualify  him  for  such 

nnent ;  and 

ae  possesses  the  requisite  knowledge  and  ability 

jcharge  of  his  official  duties. 


NiNTB  BbPOBT  OS    THE 

iming  to  the  commission  a  person  for  exi 
same  time,  transmit  his  certificate  that  aft 
ified  that  the  character  and  habits  of  the  ] 
■  the  civil  service,  and  will  append  to  the  i 
vouchers  or  credentials  as  to  character 
'e  considered  or  put  on  file.  In  the  detei 
or  habits  of  the  nominee,  the  certificate  t 
g  officer  will  be  considered  as  essential. 

e  of  examinations,  etc.,  to  be  publisti 

Rule  24.  In  determining  the  limits  of  a^ 
icope  of  the  examination  into  the  qualific 
as  defined  in  the  fourth  clause  of  the  prei 
the  department,  office  or  institution  wher 
illed,  shall  be  consulted  by  the  Commissi 
n  is  common  to  several  offices  or  institi 
s  thereof  shall  be  so  consulted,  and  th 
lopted  for  each  position  shall  be  publis 
,s  of  the  Commission.  Differences  arising 
1  the  heads  of  departments,  offices  and  i 
immission  shall  be  reported  to  the  Gov 
such  case  shall  be  final  and  conclusive. 

chedule  C  position,  how  filled. —  Bu 
ncy  in  this  schedule  in  any  department,  ol 
e  filled,  the  officer  having  the  authority  to 
the  Commission  which  of  the  three  meth 
ler  Hule  21  he  selects,  and  if  the  choice 
tion,  the  Commission  shall  proceed  as  1 
)r  Schedule  B,  but  if  the  choice  be  by  a  1 
)y  the  appointment  of  a  person  to  be 
Commission  as  qualified,  the  officer  afc 
uch  notification  the  person  or  persons 
;he  Commission  shall  thereupon  instrui 
axaminers  and  shall  notify  the  person  or  p 
i  time,  place  and  special  regulations  f 
1  the  chief  examiner  shall  supervise  th 
er  questions  and  other  inquiries  to  tes 
such  person  or  persons. 
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Firat  Grad^.  Such  persona  receiving  an  annual  compensatioi 
of  less  than  $500. 

Second  Grade.  Snch  persons  receiving  an  annual  compensatioi 
of  $500  or  more. 


Hospitals,    etc.  —  Class  7.    In    asylums    and    other    similai 
institutions. 
Suhdimsion  6.  Engineers  and  expert  mechanics  and  tradesmen 

Si^dimsion  8.  First  Grade.  Attendants,  nnrses  and  orderlies 

Subdivision  9,  All  other  persons  employed  in  asylums  nol 
otherwise  classified. 

First  Grade.  AH  such  persons  receiving  an  annual  compensa- 
tion of  less  than  $500. 

Second  Grade.  All  such  persons  receiving  an  annual  compensa' 
tion  of  $500  or  more. 

Schedule  D  positions,  how  filled ;  vacancies,  how  filled,  etc.— 

Hide  28.  The  positions  in  Schedule  D  must  be  filled  by  such  persons 
as  upon  proper  non-competitive  examination  shall  be  certified  at 
qualified  to  discharge  the  duties  of  such  position  by  an  examiner  oi 
examiners  selected  or  appointed  for  that  purpose  by  the  Commis 
sion.  The  head  of  any  office,  department  or  institution  in  which 
there  may  be  a  vacancy  or  vacancies  in  any  position  or  positions 
in  this  schedule,  may  name  for  examination  a  person  for  each 
vacancy.  The  Commission  may  provide  by  special  regulation 
that  in  any  institution  where  a  number  of  persons  are  employed 
in  the  same  grade,  the  employing  officer  may  name  for  examinar 
tion  more  than  one  person,  in  order  that  there  may  be  a  list  oi 
qualified  persons  from  which  to  make  an  immediate  selection  in 
case  of  vacancy.  Such  nominations  may  be  made  to  the  Com- 
mission, or  to  an  examiner  or  board  of  examiners,  as  the  Com- 
mission may  prescribe  by  regulations. 

Examinations  for  Schedule  D  positions ;  scope  and  details, 
how  determined. — Bule  29.  Examinations  for  positions  in 
Schedule  D  shall  be  in  all  the  four  classes  of  qualifications  defined 
in  Rule  23,  and  their  scope  and  details  shall  be  determined  in  the 
manner  directed  in  Rule  24.  The  examiner  or  examiners  will  be 
instructed  by  the  Commission  in  general  or  special  regulations 
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as  to  the  standard,  scope  and  methods  of  examination,  the  method 
of  certification  and  the  character  of  the  records  and  reports  to  be 
made. 

Schedule  E  positions  enumerated  according  to  general  classi- 
fication.^— Rvle  30.  Schedule  E  shall  include  the  following  posi- 
tions : 

Clerks,  etc,  who  receive  $1,500  or  more  per  annum. — Cluss  1. 
Suhdi^ision  1.  All  clerks  and  other  persons  of  whatever  designa- 
tion rendering  servicei^  similar  to  those  of  clerks  in  any  branch 
of  the  State  service. 

Fourth  Grade.  Clerks  and  like  employes  receiving  an  annual 
compensation  of  $1,500  or  more,  but  less  than  $1,800. 

Fifth  Grade,  Clerks  and  like  employes  receiving  an  annual 
compensation  of  $1,800  or  more,  but  less  than  $2,000. 

Sixth  Grade.  Clerks  and  like  employes  receiving  an  annual 
compensation  of  $2,000  or  more,  but  less  than  $2,500. 

Seventh  Grade.  Clerks  and  like  employes  receiving  an  annual 
compensation  of  $2,500  or  more. 

Onondaga  Salt  Works. — Cla^s  5.  Persons  employed  on  the 
Onondaga  Salt  Works. 

Subdi/dision  2.  Second  Grade.  Eeceivers  and  inspectors  of 
salt  or  of  barrels. 

Thi/rd  Grade.  Chief  inspector  of  salt  and  chief  inspector  of 
barrels. 

Keepers  and  teachers  in  prisons. —  Class  6.  Persons  employed 
in  prisons  and  reformatories. 

Subdivision  3.  Second  Grade.  Keepers  in  prisons  or  reforma- 
tories receiving  an  annual  compensation  of  $900  or  less. 

Third  Grade.  Keepers  in  prisons  or  reformatories  receiving  an 
annual  compensation  greater  than  $900  except  the  principal 
keepers. 

Fourth  Grade.  Principal  keepers. 

Subdivision  5.  Second  Grade.  Teachers  receiving  an  annual 
3ompensation  of  $500  or  more,  but  less  than  $1,000. 

Third  Grade.  Teachers  receiving  an  annual  compensation  of 
1,000  or  more. 

^For  general  claflsification  see  page  67. 

1891.  7 


L„ 


NiNTB  Report  of  the 

at  physicians,  teachers,  etc.,  in  hospitals.—  Class  7. 

inplo3'ed  in  asylums  and  other  similar  institutions. 

ision  3.  All  assistant  physicians  and  pathologists  in 

lums,  except  those  in  the  lowest  grade. 

Ision  7.  Second  Grade.  Teachers  receiving  an  annual 

tion  of  $500  or  more. 

'^ion  H.  Second    Grade.  Sui>ervi3ors    of    asylums  and 


le  E  positions  to  be  filled  by  promotion  ;  may  be  filled 
:;  promotions  to  be  made  by  successive  ^ades. — 
The  positions  in  Schedule  E  shall  be  filled,  when  vacant, 
amotion  of  those  in  the  service  in  the  lower  grades  of 
subdivision  in  the  department,  office  or  institution  in 
;  vacancy  or  vacancies  may  occur.  Promotions  shall 
ubject  to  the  provisions  of  these  rules,  by,  the  officer  or 
Lving  the  power'of  appointment.  If,  in  the  judgment 
Bicer  or  officers,  there  be  none  found  in  the  lower  grades 
orm  the  duties  in  such  vacant  positions,  in  that  case,  and 
)r,  the  positions  may  be  filled  in  the  same  manner  as  is 
1  by  these  rules  for  filling  the  positions  in  the  lowest  grade 
le  subdivision  and  class.  Promotions  shall  be  made  by 
I  grades;  in  ease  of  vacancy  in  any  position  in  this 
it  shall  be  filled  by  a  selection  from  the  next  inferior 
here  be  any  person  in  such  grade  fit  for  promotion ;  and 
e  no  such  person,  then  the  promotion  shall  be  made  by 
:rom  the  next  inferiorgrade,  and  so  on  until  all  the  inferior 
e  exhausted,  and  no  person  therein  found  fit,  when  the 
hall  be  filled  by  appointment  as  above  provided. 

tions  to  be  based  upon  merit ;  records  of  efficiency, 
i  kept  in  departments ;  examinations  for  promotion. — 
Promotion  will,  in  all  cases,  be  based  upon  the  positive 
the  person  promoted,  and  upon  his  superior  quaJifi- 
,s  shown  by  his  previous  service.  There  shall  be  kept 
department,  office  and  institution,  proper  comparative 
f  the  efficiency,  punctuality,  attention  and  general  good 
of  all  persons  employed  therein.  No  person  in  the 
hen  these  rules  take  effect  can  be  promoted  without 
n  examination,  under  the  rules,  of  the  same  character 


JV^ir  Yore  Civil  Ssr  vice  Commission.  51 

Q  applicant  for  appoiDtiuent  to  a  similar  position  in 
Examitiations  for  promotion  shall  be  based  upon 
work  of  the  persons  named  therefor,  as  exhibited  in  the 
the  office  where  they  have  been  employed,  and  upon 
ate  of  their  immediate  official  superiors,  that  their 
,nd  conduct  during  their  past  service  has  been  in  all 
tisfactory  and  entitles  thera  to  favorable  consideration. 

lendations  for  promotion  not  to  be  received  unless, 
er  recommendations  unwarranted. —  Rule  33.  No 
lation  of  any  person  for  promotion  shall  be  entertained 
.  unless  made  in  the  regular  course  of  duty  by  his 
official  superiors,  and  the  presentation  of  any  reoom- 
other  than  that  of  such  superiors  will  be  considered 
antable  interference  with  the  public  service,  and  the 
ecommended  may  be  required  to  show  before  being 
r  promotion,  tlyit  such  recommendation  was  not  made 
lest  or  connivance. 

ary  appointment  not  to  be  made  of  persons  ineli^ble 
nent  place ;  officers  before  appointing  to  certify 
)f  service,  etc, ;  Commission  to  certify  names ;  second 

appointment  not  to  be  made  unless,  etc. ;  appoint- 
e  reported  to  Commission. —  Eule  34,  No  temporary 
it  or  employment  shall  be  made  of  any  one  not  eligible 
Lent  employment  except  as  hereinafter  provided, 
ficer  having  the  power  of  such  employment,  shall,  pre- 
aking  the  same,  certify  to  the  Commission  the  dura- 
daracter  of  the  service  to  be  rendered  and  the  rate 
sation  to  be  paid  therefor.  When  such  duration  or 
rvice  is  certified  to  be  for  a  longer  period  than 
,  the  Commission   shall   certify    to  the    appointing 

names  of  the  three  graded  highest  on  the  proper 
vho.  upon  due  inquiry,  are  found  willing  to 
I  temporary  appointment,  and  from  the  three  so  oer- 
ction  shall  be  made  for  the  temporary  service  required, 
duration  of  service  is  certified  not  to  exceed  one  month, 
sed  of  such  service  to  be  immediate  and  urgent,  the 

officer  may  select  for  such  temporary  service   any 

the  proper  register  of  those  eligible  for  permanent 
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;  except  that  in  the  prisons,  reformatories'  and 
porary  substitutes  may  be  appointed  without  exami- 
lot  exceeding  thirty  days  in  cases  of  disability  by 
ckness  or  otherwise;  and  except  that  temporary 
of  officers  may  be  made,  for  not  more  than  five 
ase,  to  transfer  prisoners  from  one  prison  to  another 
ites  for  regular  officers  who  are  necessarily  absent 
[lis  duty. 

appointed  under  this  rule  except  those  appointed  as 
ded  for  the  transfer  of  prisoners,  shall  be  appointed 
I  second  time  unless  sixty  days  shall  have  elapsed 
mination  of  his  previous  term  of  temporary  service, 
mporary  appointment  without  examination  must  be 
he  Commission  within  five  days,  with  the  reason  for 
Thus  amended  January  14  and  May  3 1 ,  1886.) 

id  residents  of  State  only  to  be  appointed ;  excep- 
nits.—  Rule  35.  Xo  pereon  shall  be  appointed  to  any 
le  civil  service  unless  he  is  a  citizen  of  the  State  and 
sident  thereof  for  at  least  one  year  previous  to  the 
application  or  nomination.  But  this  restriction  shall 
he  following  positions  in  Schedule  B,  to  wit:  guards 
!,  State  Reformatory,  Elmira,'  in  Schedule  0,  (o  wit: 
)rincipal  of  Nurses'  Training  School  at  the  Hudson 
Hospital ;'  assistant  curator  of  the  State  Museum  ;' 
e  State  Hospital,  Buffalo;*  in  Schedule  D,  to  wit; 
nployed  on  the  Onondaga  Salt  Works,  not  otherwise 
I  persons  employed  in  prisons  and  reformatories,  not 
issified,  and  excepting  laborers  receiving  an  annual 
I  of  less  than  $500 ;  attendants,  nurses,  and  orderlies 
id  similar  institutions ;  ail  other  persons,  not  other- 
d,  in  asylums  and  similar  institutions,  receiving  an 
ensation  of  less  than  $500,  Any  other  exceptions 
itriction  made  by  special  regulation  of  the  Commis- 
s  reported  by  it  to  the  Legislature  with  reasons 

led,  1.  December  16,  1884;  2.  November  7,  1887 ;  3.  November 
i.  January  17,  1888. 

Qum  age  for  clerical  positions  in  Schedule  B  and 
3  and  keepers  in  the  State  civil  service  classification, 
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bly  discharged  soldiers  and  sailors,  shall  be  fifty 
time  of  application,  and  the  minimum  age  fos 
nographers  and  typewriters  shall  be  eighteen  years. 

I  August  1,  ls87,  and  March  13,  1889.) 

nations  not  to  be  regarded,  etc.  —  Rule  S6.  In  the 
ination  or  appointment  of  persons  to  fill  positions 
,  C  and '  D,  or  promotion  of  persons  to  p<)sitions  in 

0  regard  shall  be  paid  to  the  partisan  political 
Ltions  or  action  of  any  person  so  selected,  nomi- 
sd  or  promoted. 

id  promotions  after  examination  ;  without  exam- 
—  Rule'dl.  No  transfer  or  promotion  shall  be 
jsition  in  a  subdivision  in  any  schedule  to  a  position 
iivision  in  that  schedule,  or  to  one  in  any  other 
it  by  virtue  of  the  examination  and  certification 
er  these  rules  for  admission  to  such  last-named  sub- 
isfer  without  examination  may  be  made  from  a 
department,  office  or  institution  to  a  similar  posi- 
department,  office  or  institution  upon  the  mutual 
!  heads  of  the  respective  departments,  offices  or 

ration  to  be  rejected.  —  Rule  38.  Any  application 
n  the  civil  service,  made  in  contravention  of  the 
le  ninth  or  thirteenth  sections  of  the  Civil  Service 
jjected. 

f  political  affiliation  not  to  be  called  for.  —  Rule 
a  in  any  examination  or  proceeding,  by  or  under 

1  or  examiners,  shall  call  for  the  expression  or  dis-  J 
partisan  political  opinion  or  affiliation  of  any  per-  ^ 
nor  shall  any  discrimination  be  made  by  reason  "' 
le  Commission  and  its  examiners  shall  discouuten-  J 
are  before  either  of  them,  of  such  partisan  opinion  '^ 
r  or  concerning  any  applicants  for  examination,  or  '^ 
ig  any  person  on  any  register  awaiting  appoint-  'i 
lament.  .-i 

tal  appointment  for  probationary  term ;  services  'i 

and  reported. — Rule  40.  Every  original  appoint- 
rment  in  the  civil  service  shall  be  for  a  probationary 
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term  of  three  months,  at  the  end  of  which  time  if  the  conduct  and 
•capacity  of  the  person  appointed  or  employed  shall  have  been 
found  satisfactory,  the  probationer  shall  be  absolutely  appointed 
or  employed,  but  otherwise  his  employment  shall  cease. 

Every  officer  under  whom  any  probationer  shall  serve  during 
any  part  of  such  probation  shall  carefully  observe  the  quality 
^  and  value  of  the  services  rendered  by  such  probationer,  and  shall 
report  in  writing  to  the  proper  appointing  officer  the  facts 
observed  by  him,  sho  vving  the  character  and  qualifications  of  such 
probationer,  and  of  the  service  performed  by  him  ;  and  such 
reports  shall  be  preserved  on  file. 

.  False  statements,  etc.,  cause  for  removal, — Rule  41.  Every 
false  statement  knowingly  made  by  any  person  in  his  application 
for  examination,  and  every  connivance  by  him  at  any  false  state- 
ment made  in  any  certificate  which  may  accompany  his  applica- 
tion, or  any  willful  complicity  by  him  in  any  fraud  to  improve 
his  standing  upon  examination,  shall  be  regarded  as  good  cause 
for  removal  or  discharge  of  such  person  during  his  probation. 

Provisional  appointments,  when  may  be  made;  to  be 
reported. —  Rule  42.  If  for  any  sufficient  reason  it  shall  be  imprac- 
ticable to  supply  the  names  of  persons  who  have  passed  a  competi- 
tive examination  in  due  season  for  any  appointment  or  employment 
in  any  position  in  Schedule  B,  a  provisional  appointment  may  be 
made  of  a  person  who  has  passed  a  non-competitive  examination 
under  the  direction  and  regulation  of  the  Commission;  but  the 
"next  report  shall  give  the  reason  for  such  resort  to  non-competi- 
tive examination. 

Appointing  officers  to  report  to  Commission  appointments, 
transfers,  removals,  etc.;  officer  who  appoints,  or  promotes 
persons  to  notify  fiscal  officer  before  certifying  any  account  for 
services. — Rule  43.  1.  All  persons  having  the  power  of  appoint- 
ment to  or  employment  in  any  position  in  the  civil  service  must 
give  notice  in  writing  to  the  Commission  of  the  name  and  place 
of  residence  of  any  person  selected  for  appointment  or  employ- 
ment in  any  position,  of  the  rejection  of  any  such  person  after 
probation,  and  of  the  transfers,  promotions,  resignations  and 
removals,  discharge  or  death  of  all  persons  serving  under  them, 
with  the  dates  thereof. 


\ 
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J  appoints,  employs  or  promotes  a  pei-son  to  or 
ril  service,  the  compensation  for  which  is  paid 
tiry,  or  the  account  for  which  is  subject  to 
>ller,  shall  officially  notify  the  Comptroller  of 
nployraent  or  promotion  before  certifying  or 
nt  for  the  services  of  such  person.  Where 
services  in  any  position  in  the  civil  service 
the  State  treasury,  nor  subject  to  audit  by 
e  notitication  as  above  of  any  appointment, 
lotioQ  to  or  in  such  position,  shall  be  duly 
Seer  empowered  by  law  to  pay  the  account 


rged  soldiers  and  sailors  to  be  preferred  for 
Rule  44.  Persons  who  have  been  honorably 
army  or  navy  of  the  United  States  in  the 
qualifications  and  fitness  have  been  ascer- 
Tiles,  by  competitive  examinations,  shall  be 
tments  to  positions  in  the  civil  service  of  the 
persons,  though  graded  lower  than  the  others 
3  |)ersons  thus  preferred  shall  not  be  disquali- 
y  position  in  the  civil  service  on  account  of 
son  of  any  physical  disability,  provided  such 
s  not  render  them  incompetent  to  perform 
ition  applied  for. 

lan  three  honorably  discharged  soldiers  or 
ications  and  fitness  have  been  ascertained  by 
,tion  under  the  rules,  shall  be  on  the  eligible 
uisition  shall  be  made  for  an  appointment, 
ih  soldiers  or  sailors,  with  a  specification  of 
es  in  such  examination,  shall  be  certified  to 
r,  but  when  more  than  three  names  of  such 
d  soldiers  or  sailors  shall  be  on  the  eligible 
irtified  for  such  appointment  not  more  than 
of  the  number  of  places  to  be  filled,  and  in  all 
itment  shall  be  made  from  among  those,  not 
umber,  thus  certified,  who  are  graded  highest 
mpetitive  examinations.  {Thus  amended  in 
-  29,  Laws  of  188Q,  March  16,  1886.) 
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appointment  and  removal  in  appointing^ 
15.  Subject  only  Jo  the  qualifications  require 
;n  accordance  with  these  rales,  the  power  of  s 
he  responsibility  of  selection  are  in  all  cases 
ifficer.  The  power  to  remove  (existing  by  j 
jiy  officer  is  not  impaired  by  anythi;;>g  eonta 


on  to  publish  gazette  of  appointments, 
pals,  etc. —  Rule  46.  The  Commission  will 
ished  at  such  regular  periods  as  it  'maj 
izette  of  all  appointments,  promotions,  resigi 
d  other  changes  in  the  civil  service,  and  in 
,  may  publish  the  names  of  the  persons  cei 
iracter  of  the  appointee, 

on  to  make  regulations,  prescribe  blanks, 
le  Commission  will  make  appropriate  regi 
these  rules  into  effect,  and  may  prescribe  blan 
[ications,  certificates,  records  and  returns  r 
les  or  regulations  made  in  pursuance  thereof. 

OF  NEW  YOKK,     i 

SECKETABY    OF    STATE,  \ 

apared  the  preceding  copy  of  the  rules  rela 
fice  with  the  originals  on  file  in  this  office, 
fy  that  the  same  is  correct. 
ler  my  hand  and  seal  of  oiiice  of  the  Secre 
city  of  Albany,  this  twenty-eighth  day  of  J 
t  thousand  eight  hundred  and  ninety-one. 

FRANK  KICE 
Secretary  of 


\'sw  York  Civil  Service  Vohmission. 
3IFICATI0N  OF  THE  CIVIL  SERVICE. 

Approved  by  the  QoTernor an  Septembers,  IBSa.    Amended.) 

•8  A,  B,  C,  D  and  E,  in  parentheses,  indicate  the 
ler  the  rules,  in  which  the  class,  subdivision  or  grade 

11  clerks  and  other  persons  of  whatever  designation 

rvices  similar  to  those  of  clerks  in  any  branch  of  the 

,  in  the  following  grades  : 

n  1.  First   GraOe  (B).   Clerks    and    like    employes 

annual  compensation  of  leas  than  $1,000, 

ode  (li).  Clerks  and  like  employes  receiving  an  annual 

1  of  $1,000  or  more,  bot  less  than  $i,200. 

%de  (B).  Clerks  and  like  employes  receiving  an  annual 

1  of  $1,200  or  more,  but  less  than  $1,500. 

■ade  (Ej.  Clerks  and  like  employes  receiving  an  annual 

a  of  $1,500  or  more,  but  less  than  $1,800. 

(/c  (E).  Clerks  and  like  employes  receiving  an  annual 

a  of  $1,800  or  more,  but  less  than '$2,000.  _ 

?e{E).  Clerks  and  like  employes  receiving  an  annual 

1  of  $2,000  or  more,  but  less  than  $2,500. 

rade  (E).  Clerks  and  like  employes    receiving   an 

ensation  of  $2,500  or  more. 

con6dentiaI  officers,  fiduciary  officers,  etc,  —  SiJ}- 
\.).  In  the  office  of  the  Secretary  of  State,  the 
itary;  in  the  office  of  the  Comptroller,  the  deputy 
confidential  clerk  and  accountant ;  in  the  office  of 
tr,  the  deputy  treasurer,  the  chief  clerk,  the  cashier, 
Jer,  and  the  pay  clerk ;  in  the  office  of  the  Attorney- 
deputies,  assistant  in  New  York  city,  and  the  con- 
k ;  in  the  office  of  the  State  Engineer  and  Surveyor, 
md  resident  and  division  engineers ;  in  the  Depart- 
'ublic  Instruction,  the  deputy,  the  confidential 
stenographer,  and  the  confidential  inspector  of 
lings;  in  the  Banking  Department,  the  deputy, 
rs,  and  the  private  secretary ;  in  the  Insurance 
the  deputy,  the  chief  clerk,  the  cashier,  the  chief 
■  assistant  actuaries,  the  private  secretary,  the  special 
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md  the  stenographers  and  typewriters  ; 
tendent  of  Prisons,  the  clerk ;  in  the  offic 

I,  the  clerk,  deputy  clerk,  reporter,  and  ■ 

of  the  Inspector-General,  the  assist: 
d  the  chief  clerk ;  in  the  office  of  the 
•eau  of  Statistics  of  Labor,  the  chief 
Dts ;  in  the  oiRce  of  the  Dairy  Comm 
>mmi9sioners ;  in  the  office  of  the  Supt 
ildings,  the  superintendent,  and  cash 
I  the  office  of  the  Board  of  Claims, 
irk;  in  the  office  of  the  Regents  of  tt 
try,  the  honorary  university  examiners, 
^rs ;  in  the  office  of  the  New  York  Bos 
ry,  counsel,  cashier,  and  four  special  dete 
al  Control,  New  York  city,  the  chief 
jcretary  ; .  the  secretaries  of  the  Railroai 

of  Health,  the  Board  of  Charities,  thi 
,  the  Forest  Commission,  and  theNev 
mmissibn  ;  the  chief  examiner  of  the  Nt 
>mmission ;  chaplains  in   the  State  servi 

;  game  and  fish  protectors ;  principals, 
n  normal  schools ;  the  assistant  adji 
agent  for  discharged  convicts ;  . 
.te  stenographer  to  the  surrogate, 
jhief  clerk  of  the  superior  court,  coui 
court,  court  of  general  sessions,  coi 
irrogate's  court,  and  each  district  coui 
secretary  of  the  board  of  police  justici 
ch  police  court ;  the  clerk  and  assistant 
irt.  New  York  city,  interpreters  in  courl 
onal  and  expert  employments. —  Clasi 
md  surveyors;  chemists;  census  enumei 
le  Board  of  Electrical  Control,  the  ele( 
ors  of  electrical  conductors,  the  inspec 
istruction, 

c,  expert  and  special  employments,  etc. 
5  of  special  qualifications  (except  those  ei 

prisons,  reformatories,  asylums,  or  otl 
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ins),  including  directors  or  curators  of 
mists,  and  entomologists  and  their  res- 
ans  and  their  assistants,  sanitarj  experts, 
I  hospitals,  medical  superintendent  of 
fs ;  in    the    office  of  the  Comptroller, 

assistant  corporation  tax  cterk,  chief 
canal  affairs,  chief  tax  clerk,  land 
X  clerk,  tax  correspondent,  special 
lAte  lands,  auction  agent  and  assistant 
senger;    in  the  office  of  the  Secretary 

confidential    clerk   and    stenographer, 

issistant   corporation   examiner,  cashier 

two    messengers;    in    the    office    of 

clerk,  and  corporation  tax  clerk; 
smey-General,  assistant  to  the  second 
d  messenger ;  in  the  Department  of 
lerk;  in  the  ofBce  of  the  Superintendent 
Bsenger ;  in  the  oifice  of  the  agent  and 
son,  the  stenographer ;  in  the  office  of 
le  private  secretary ;  in  the  office  of  the 
be  confidential  clerk  and  stenographer ; 
:d  of  Claims,  the  stenographer ;  in  the 
jpector  of  Rifle  Practice,  the  clerk  ;  at 
ind,  Bataria,  the  musical  director;  the 
eedmoor  Kifle  Range ;  in  the  office  of 
jf  Excise,  law  clerk,  three  application 


etc. —  Class  2  (D).  Sanitary  inspectors 
inder  the  General  Health  Act ;  warden 
imission. 

mgaged  in  duties  other  than  those  of 
public  offices  and  buildings,  and  the 
aborers,  and  not  included  in  the  preced- 


1  (0).  Court  criers  and 
her  marshals;  stenographers  of  courts; 
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messenger  in  the  office  of  the  Board  of  Claims ;  clerks'  a 
conrt  attendants,  and  stenographers  of  the  police  courts, 
attendants,  officers  and  court  attendants  and  stenographs 
district  courts ;  assistant  clerks,  subpoena  clerks,  stenq 
and  attendants  of  the  courts  of  general  and  special  sessio 

Superintendents. — Vlasa  3,  Subdivision  2  (B).  Superin 
and  assistant  superintendents  in  charge  of  public  buildinj 
the  general  superintendent. 

Janitors,  messengers,  court  officers,  watchmen,  etc- 
Suhdiviston  3  (B  and  D).  Office  messengers  and  orderlie 
courts,  offices  and  public  buildings ;  janitors  in  courts : 
clerks ;  pages;  keepers  and  janitors  of  public  buildings, 
bureaus,  etc.;  watchmen,  firemen,  porters  and  porteresses  : 
buildings. 

Steam  engineers,  etc. — Glass  3,  Suhdhisim,  4  (B 
Steam  engineers  and  all  other  persons  engaged  in  expert 
ical  duties  in  public  buildings  or  arsenals. 

Class  4,  Subdivisions  1  and  2  (C  and  B).  Obsolete. 

Assistant  engineers,  rodmen,  etc. — Class  4,  Subdivisu 

First  Grade.  Rodmen  and  levelmen. 

Second  Grade.  Assistant  engineers  below  the  rank  of  : 

Class  4,  Subdivision  4  (D).  Obsolete, 

Class  5.  All  persons  employed  on  the  Ononda^ 
Works. 

Clas^  5,  Subdivision  1  (0).  JFtrst  Grade.  Engineers,  exi 
chief  engineer,  overseers  "of  pumps,  and  supervisors  of  a< 
and  reservoirs. 

Second  Grade.  Chief  engineer.    . 

Class  5,  Subdivision  2,  Fi/rst  Grade  (C).  Assistant  inspt 
salt  or  of  barrels. 

Second  Grade  (E).  Receivers  and  inspectors  of  sal 
barrels. 

Third  Grad£  (E).  Chief  inspector  of  salt  and  chief  insf 
barrels. 

Class  5,  Suhdinision  3  (D).  All  other  persons  employed 
Onondaga  Salt  Works,  not  otherwise  classified. 
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6.  All  persons  employed  in  prisons  and 

1  1  (C).  Wardens  and  agents  of  prisons ; 

onnatories, 

n  2    (C).   Principal  matrons,  clerks;    (B). 

3,  First  Grade  (B.)    G^uarda  in  reforma- 

d  E).    Keepers  in  prisons  or  reformatorieB 
impensation  of  S^OO  or  less. 
I  E).     Keepers  in  prisons  or  reformatories 
impensation  greater  than  |900,  except  the 

'rincipal  keepers. 

t(B).  Steam  engineers ;  (D),  Prison  guards, 

eyed  as  expert  mechanics  in  prisons  and 

5,  First  Grade  (B).  Teachers  in  reforma- 
mal  compensation  of  less  than  $500. 
'eachers  i;eceiving  an  annual  compensation 
ess  than  $1,000. 
eachers  receiving  an  annual  compensation 

.  6  (D).  All    other    persons  employed  in 

ries,  except  laborers. 

lersons  receiving  an  annual  compensation 

persons  receiving  an  annual  compensation 


Bal.  All  persons  employed  inasylumSjhospi- 
tions,  except  those  included  in  Class  1,  and 

1  (B).  Superintendents  of  State  hospitals, 

2  (C).  Superintendents  of  asylums  other 
ne. 

3  (B).  Assistant  physicians  and  patholo- 
in  the  lowest  grade  in  each  hospital.  First 
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in  the  above  classification  of  any  official  designa- 
on  of  a  position  in  the  service  will  not  exclude 
om  the  classification,  as  it  wilt  be  comprised  in 
ih  it  belongs  by  the  general  specification  of  such 


jENERAL  REGULATIONS. 
:r,  duties  of. —  O^neral  Regulation.     1.  The  chief 
^o  far  as  practicable,  attend  the  examinations  held 
oards  of  examiners  for  positions  in  Schedules  B 

care  to  secure  accuracy,  uniformity  and  justice 
ngs  of  all  examiners  and  boards  of  examiners 

and  regulations,  and  such  proceedings  and  all 
ling  thereto  shall  at  all  times  be  open  to  him. 
rora  time  to  time  inspect  the  proceedings  and 
d  with  examinations  for  the  civil  service  of  cities 
i  the  eighth  section  of  the  Civil  Service  Act  and 
rt  of  such  inspections  to  the  Commission. 
lotion. —  2.  He  shall  prepare  and  submit  to  the 
oper  schemes  for  examinations,  and  forms  for 
rds. 

care  that  the  rules  and  regulations  are  complied 
bring  any  case  of  their  infraction,  or  of  injustice 

observed  by  him  to  the  attention  of  the  com- 
tll  be  his  duty  from  time  to  time,  to  confer  with 
ipartments,  offices  and  institutions  in  the  State 
ing  the  regularity,  efficiency  and  convenience  of 
IS  for  the  service  under  them.  He  shall  perform 
'opriate  duties  as  may  be  specified  in  these  regula- 
'ise  assigned  to  him  by  the  Commission. 

ities  of.—  General  Regulation.  3.  The  secretary 
linutes  of  the  proceedings  of  the  Commission,  and 
and  be  responsible  for  the  safe-keeping  of  the 
papers  and  other  property  in  its  office.  He  shall 
ir  certification  of  those  eligible  for  appointment 
^  in  positions  in  Schedules  B  and  C.  He  shall 
ict  the  correspondence  of  the  commission  and  per- 
r  appropriate  duties  as  it  may  assign  to  him. 
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Stenographer,  duties  of. —  General  Regulation. 
ographer  shall  perform  such  appropriate  datiei 
assigned  to  him  by  the  Commission,  or  under  its  di 
chief  examiner  and  secretary. 

Examiners,  Boards  of,  number  of  members  of,  t 

Regulation.  5.  Regular  boards  of  examiners  will  o 
members,  one  of  whom  shall  act  as  secretary,  and 
may  conduct  an  examination  in  the  necessary  al 
third.  The  secretary  shall  keep  a  complete  recoi 
ceedings  of  the  board  and  of  all  the  examinations 
such  form  as  the  Commission  may  prescribe. 

Chief  examiner  to  prepare  questions,  etc.  —  6e 

tion.  ■  6,  The  chief  examiner  shall,  subject  to  the 
issue  authority  for  holding  examinations  for  positior 
B  and  C,  and  shall  prepare  questions  and  supervise 
nary  arrangements  for  such  examinations. 

Examiners  to  mark  papers,  etc.  —  General  Ti 
The  boards  of  examiners  will  conduct  the  examinat 
mate  and  mark  the  standing  of  the  persons  comp 
noncompetitive  examination  shall  estimate  the  qu 
the  person  examined,  and  in  both  cases  shall  tn 
papers  with  their  report  to  the  Commission. 

Commission  will  give  advice,  when.  —  General  R 
Whenever  the  special  qualifications  required  for  a  j 
an  expert  or  professional  character,  the  Commission 
the  examining  board  such  advice  and  assistance  fn 
sources  as  may  be  expedient  and  available. 

Examiners,  Schedule  D  positions,  duties  of. —  C 
laUon.  9.  Boards  of  examiners  for  positions  in  Sch 
examine  such  persons  as  are  named  to  them  in  wi 
officer  authorized  to  employ  persons  in  the  posii 
schedule,  and  shall  only  certify  such  as  satisfy  the 
for  such  positions  as  prescribed  by  the  rules  anc 
They  shall  report  to  the  Commission  the  names  of  j 
ined  by  them    with    other    pertinent  informatioi 
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Examination    rooms,    metliod    of  requisition  for. — 

Segulattion.  16.  For  the  purpose  of  examinations,  exami 
authorized  by  the  last  clause  of  the  third  section  of  t 
Service  Act  to  request  the  use  of  suitable  rooms  in  publ 
ings  and  the  lighting  and  the  heating  of  the  same.  In  i 
the  requisition  for  such  accommodations  should  be  in 
reciting  the  provision  of  law  above  referred  to,  and  denoi 
amount  of  room  required,  and  should  be  addressed  to  th 
county,  city,  town  or  village  officer  having  custody  of  ■ 
lie  building.  School-rooms  are  generally  best  adap 
examinations. 

Accounts  for  services,  how  rendered. — General  Re^ 
IT.  Accounts  for  examiners  (who  are  not  otherwise  in  ( 
service)  for  services  and  for  reimbursement  for  necessary 
ditures  should  be  rendered  iu  the  forms  prescribed  and 

the  Commission  for  approval  before.payment. 

Applications  for  examinations,  how  made. — General 
Hon.  18.  Applications  for  admission  to  competitive  exam 
for  positions  in  Schedule  B,  will  be  directed  to  the 
Civil  Service  Commission,  Albany,  N.  Y."  Blank  forms  : 
applications,  and  for  the  requisite  certificates,  will  be  ft 
upon  request,  which  should  specify  the  position 
service  sought  by  tbe  applicant.  All  applications  for  pos 
Schedules  A,  C  and  D  must  be  made  to  the  head  of  the 
ment,  office  or  institution  wherein  the  position  is  sought. 

Certain  information  not  to  be  furnished  by  Commi; 

General  Begulation.  19.  The  cominission  cannot  advise 
as  to  vacancies  in  the  service,  nor  furnish  any  informatio 
the  duties,  salaries,  course  of  promotion,  or  other  condi 
positions,  except  such  as  may  be  found  in  printed  regi 
No  advice  can  be  given  as  to  the  course  of  preparati 
applicants  should  follow,  nor  can  specimens  of  the  exan 
papers  be  furnished. 

Papers  to  remain  on  file. — General  Regulation.  20,  A 
cation  papers  and  accompanying  certificates  wiU  remain 
in  the  oflBce  of  the  Commission,  and  under  no  circumstt 
conditions  will  the  originals  be  returned  to  the  applicants 
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examinations,  coaditions  for  admission  to. — 
Uion.  21.  Applicants  will  be  admitted  to  examinar 

production  of  the  ofBcial  notification  to  appear 
)se.  Each  applicant  will  receive  a  number,  which 
ed  upon  his  notification  when  produced,  and  the 
i  indorsed  shall  be  sealed  in  an  envelope;  such 

sign  his  examination  papers  with  his  number, 
ime,  and  the  envelope  shall  not  be  opened  until  all 
n  papers  have  been  received  and  the  markings  and 


15  to  be  in  writing. — OeTieral  Beffulationa.  22.  All 
shall  be  in  writing,  except  such  as  refer  to 
lies  or  expertness,  excepting  that  to  the  written 

16  examiner  or  examiners  may  add  such  an  oral 
.  may  be  necessary  in  certain  cases  to  elicit  the 
lifications  of  the  several  applicants.  When  pos- 
paphic  report  of  the  examination  must  be  made 
the  papers. 

»ets  to  be  numbered,  how  given  out,  etc. — General 
.  The  sheets  of  questions  will  be  numbered,  and 
ut  in  the  order  of  their  numbers,  each  after  the 
in,  only  when  the  competitor  has  returned  to  the 
last  sheet  given  to  him.  In  general,  no  examination 
leyond  five  hours,  without  intermission ;  and  no 
out  at  any  session,  to  any  candidate,  can  be 
jiswered  at  another  session.  Each  applicant  must 
lamination  on  the  obligatory  subjects  before  taking 
)ptional  subjects. 

0  exercise  diligence,  etc. — General  Regulation.  24. 
will  exercise  all  due  diligence  to  secure  fairness, 

1  collusion  and  fraud  in  the  examinations. 


IS,   time   allowed   for.  —  General   . 

wed  for    completing    the    examination    wiU    be 

)re  the  first  paper  is  given  out.     For  the  obliga- 
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tory  subjects  the  examination  should  be  confinec 
•but  the  examiners  may  extend  such  time  in 
emergency. 

Marking:  papers ;  each  examiner  to  reviev 

General  J?eg-ul<.ition.  26,  The  examination  ] 
reviewed  by  each  examiner  separately,  and,  in  an; 
ment,  the  average  of  the  markings  made  on 
paper  by  all  shall  be  the  final  marking  on  such  c 
subject  to  the  regulation  as  to  revision. 

Each  subject  to  be  marked  separately. — Gener^ 
The  papers  of    all  the  competitors  in  each 
examined,  compared  and  marked  before  the  p. 
subject  are  taken  up. 

Marking  papers,  methods  of.—  General  Reg 
marking  of  each  question  or  subject  shall  be  ma< 
100,  which  maximum  shall  represent  accuracy  ol 
sible  attainment ;  and  0  shall  represent  absi 
Handwriting  will  be  judged  by  its  legibility,  « 
rect  formation  of  letters  and  ease  of  execution, 
son  of  the  handwriting  of  all  the  competitors,  th 
should  be  first  agreed  "upon,  and  the  two  extre 
thus  fixed,  the  others  should  be  marked  relative 
writing  from  dictation  or  copying  from  manuscr 
repetition  or  substitution  of  words,  the  erasures, 
evidences  of  carelessness,  willproportionately,  t 
reduce  the  marking  below  100.  Spelling  will 
reference  to  the  ratio  the  misspelt  words  bear  to 
ber  of  words  dictated.  Making  abstracts  or  sur 
ments  and  letter  writing  will  be  marked  as  in 
agreeing  upon  the  best  and  worst  examples,  and 
them,  then  proportionately  marking  the  others. 

In  each  of  the  other  subjects,  each  question  shall 
scale  of  100,  and  the  sum  of  such  markings  divided 
questions  in  that  subject  shall  be  the  competit< 
such  subject. 
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general  Eegulation.  29.  The  absolute  or 
ng  of  each  competitor  will  then  be  made 
in  accordance  with  the  respective  weight 

;t  by  the  regulations,  thus : 


1. 

Weight 

BUbJMW. 

StondlnK 
aubjecU. 

Product  of 
weight  and 
stamiing. 

\ 

i 

388 

X 

ClOHiL  SttWBCTB 

dat  the  standing  on  each  subject  is  multi- 
en  that  subject  and  the  product  placed  in 
the  sum  of  these  products,  divided  by  the 
res  the  general  average  standing. 
;  is  found  that  the  standing  of  a  competi- 
,  below  fifty,  the  further  marking  of  the 
tor  may  be  dropped  (Rule  15),  and  such 
ce  of  the  paper  in  red  ink.     ' 

d  in  order  of  excellence. — General  Hegu- 
ig  of  the  several  competitors  being  com- 
l  be  enrolled  in  the  order  of  their  excel- 
jy  such  examination,  upon  a  register  of 
I  as  prescribed  by  the  Commission. 

by  examiners. — General  Regulation.  31. 
amination,  not  formally  certified  by  the 
ed  with  his  initials  in  ink  by  each  examiner 
marked  it. 

£^ve  no  advantage  on  eligible  list. — 
2.  Priority  of  date  in  examination  will 
3sition  on  the  eligible  list.    The  names  of 
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laminations  for,  methods  o£ — General  Reg- 
(liners  will  carefully  inspect  the  work  performed 
us  year  by  the  persons  named  for  promotion  as 
fiy  and  neatness,  andsbould  personally  question 
their  Qffice  work  and  its  purposes,  in  order  fo 
have  a  general  and  intelligent  knowledge  of  the 
partment  where  they  are  employed.  No  part 
sn  need  be  by  written  answers  to  written 
i  examiners  may  require  the  persons  examined 
description  of  the  work  done  by  them  and  its 
ties  of  others. 

be    notified,    certain    inquiries    not    to    be 

val  Regulation.  36.  As  soon  as  practicable 
ion,  the  papers  of  the  candidates  wOl  be  marked, 
I  ascertained  and  communicated  to  them  by  the 
Commission  by  maO.  Prior  to  that  time  no 
d  either  to  the  examiners  or  the  Commission 
No  letters  explanatory  of  errors  presumed  to 
Q  an  examination  will  receive  any  attention. 

ns  not  to  be  decided  by  Commission. —  General 
The  Commission  can  not  undertake  to  answer 
to  cases  which  are  not  officially  before  it  for 
it  decide,  except  in  cases  of  actual  candidates 
aestions  respecting  the  application  of  the  rules 


es  not  to  be  answered. —  General  Regulaton. 
swers  can  not  be  given  to  inquiries  which  are 
ly  or  by  implication  in  published  regulations 
lents. 

ors,  persons  not  eligible  for. —  General  Regular- 
mts  will  not  be  eligible  for  examination  for 
nspeetors  in  the  excise  department  who  have 
ie  saloon  business  or  in  the  sale  of  liquor  within 


Civil  Service  Commissiox. 

J  be  an  oral  examination  and 
or  certain  positions. 

)xpert  penmanship,  bookkeeping 

or  any  department  of  the  Civi 
t.  If  for  any  reason  it  is  impr 
1  any  optional  subject  at  the 
ia  held,  such  examination  maj 


ries  not  to  exceed  $720  per  annum 


inpt  . 


nd  Constitution  of  New  York 


pewriters. —  Age  not  less  thai 
e  time  of  application. 


lotes  of  dictated  matter  at  the 
words  per  minute , 


it  In  the  otHoe  of  the  Begents  of  the  UnlTerilty, 
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ExAMiNEEe,  Keqents  of  the  Univeesitt.* 
Applicants  must  be  over  21  years  of  age. 

Higher  English. — English  Composition,  Rhetoric,  English 
Literature. 

Latin, —  Csesar'a  Commentaries,  Cicero's  Orations,  Virgil's 
jEneid  aad  Latin  Composition. 

Greek. — Xenophon's  Anabasis,  Homer's  Iliad,  Greek  Composi- 
tion. .  . 

Mathematics. — Arithmetic,    Algebra,  Geometry    and    Plane 

Trigometry. 

Special  subjects. — Astronomy,  Physics,  Chemistry,  Geology, 
Botany,  Zoology  and  Drawing. 

State  Hospitals. 
Junior  assistant  and  female  physicians. — Applicants  must  be 
graduates  of  a  legally  incorporated  medical  college.  They  must  be 
not  less  than  21  years  of  age  and  must  have  had  one  year's  expe- 
rience in  a  hospital,  or  three  years'  experience  in  the  general 
practice  of  medicine. 

Promotions. — Promotions  may  be  made  between  the  grades  of 
junior  and  first  assistant  physicians. 

First  assistant  physician. — Applicants  must  be  graduates  of  a 
legally  incorporated  medical  college.  They  must  be  not  less 
than  25  years  of  age,  and  must  have  had  three  years'  actual 
experience  in  a  hospital  for  the  insane. 

Superintendent,— Applicants  must  be  graduates  of  a  legally 
incorporated  medical  college,  and  not  less  than  30  years  of  age, 
and  must  have  had  five  years'  actual  experience  as  a  physician 
in  a  hospital  for  the  insane.  Having  passed  the  required  exam- 
ination, candidates  will  be  eligible  for  appointment  for  three 
years. 

Apothecaries. —  Applicants  must  have  a  license  from  the  State 
Board  of  Pharmacy,     Limits  of  age,  21  and  50  years. 
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C^ourt  Janitors. —  Limits  of  age  for  messen- 
ears;  janitors  21  and  50  years. 

Relative 
weights. 

tation 2 


Examples  in  addition,  subtraction,  mul- 

.ivisioQ 2 

mory  the  substance  of  a  verbal  order. .       2 
;ion  from  which  wiU  be  marked  experi- 
telligence  and  ability  to  execute  orders,       5 

16 

■ds! — Applicants  must  be  not  less  than  five 
height  when  unshod,  and  before  being 
rvice  they  must  pass  a  thorough  physical 
prison  physician.  They  need  not  be  resi- 
Limits  of  age,  21  and  50  years. 

Relative 
weigh  (e. 

tation 2 


pies  in  numeration,  addition,  sobtraction, 

md  division) 3 

tnory  the  substance  of  a  verbal  order ...       2 
ion  from  which  will  be  marked  experi- 
telUgence  and  ability  to  execute  orders,       5 


limits  of  age  are  for  male  teachers,  '21  and  4j 
e  teachers,  18  and  40  years,  at  date  of  appli- 
es of  examination  will  be  varied  to  meet  the 
of  the  respective  institutions,  and  so  far  as 
based  on  examinations  for  teachers'  certifi- 
jhools. 

:ation;  handwriting;  spelling;  methods  and 
thmetic,  including  fractions,  percentage  and 
phy ;  grammar ;  physiology  and  hygiene ; 
dvil  government. 
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Engineering  Position  a. 

Limits  of  age,  21  and  50  years. 

Assistant  engineers. —  1.  Arithmetic;  i.  Geomet 
or  practical  geometry  ;  4.  Plane  trigonometry ;  5. 
6.  Use  of  instruments ;  7.  Mechanics ;  8.  Practica 

Levelers. —  1.  Arithmetic;  2.  Plane  trigonomel 
ration  ;  4.  Use  and  adjustment  of  instruments  ;  5. 
field  notes;  6,  Making  profile  draughts ;  7.  Practicf 

Rodmen. —  1.  Arithmetic;  2.  Plane  trigonomel 
ration ;  4.  Use  of  leveling  rod. 

SCHEDUI^  O. 

In  positions  in  this  schedule,  where  the  duties  ai 
technical  or  expert,  the  nominees  or  candidates  wi 
to  show  what  preliminary  training  or  technical  € 
have  undergone  to  qualify  them  for  such  situatioi 
can  be  admitted  to  examination.     Minimum  limit  o: 


Stenographers  in  courts. —  1.  Accuracy  in  takin 
spoken  or  dictated  matter  at  the  rate  of  at 
words  per  minute 

8,  Correctness  in  transcribing  such  notes,  regard 
to  spelling  and  penmanship 

8.  Accuracy  in  the  immediate  rendering  of  spol 
tated  matter,  which  they  will  be  required  tO  ■ 
and  read  immediately 

Total 

Court  attendants  will  be  examined  same  as  mi 
as  above. 

Clerks  in  courts. —  Clerks  whose  functions  are 
judicial  or  discretionary.  Candidates  for  the  pos 
cla^s  shall  be  examined  with  a  view  to  ascertaining 
edge  of  the  jurisdiction  of  the  court  for  a  position 
apply,  and  their  knowledge  of  the  practice  of  the  . 
to  the  special  duties  which  they  may  be  called  upi 
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RelatlTB 
welgtiM. 

1  law  relative  to  the  particular  duties 

)e  required  to  perform 5 

»  the  jurisdiction  of  the  court  for  a 

they  apply 3 

tion 2 

iseript. 2 


aeiital  rules,  fractione,  reduction  and 
3 


Schedule  C. —  The  examinations  for  other 
D  win  vary  greatly,  according  to  the  specific 
3  which  the  several  officers  are  to  be  called 
didates  must  be  within  the  limits  of  age 
ositions  to  which  they  are  respectively 
st  be  certified  to  be  free  from  any  defect 
erfere  with  the  proper  discharge  of  duty. 
to  be  of  such  character  as  to  be  qualified 
,,  and  must  possess  the  requisite  knowledge 
performance  of  the  official  duties  to  be 
lie  favorable  certificate  of  the  nominating 

SCHEDULE  B. 

he  examination  in  Schedule  D  will  be 
ture  of  the  employment  which  those 
itively  called  upon  to  enter.  Such  can- 
=s,  be  required  to  write  from  dictation  at 
foolscap,  and  add,  subtract,  multiply  and 
.  In  addition  to  such  written  examination 
lired  to  show  such  practical  knowledge  of 
ion  for  which  they  have  been  nominated  as 
lers  that  they  possess  the  requisite  qualifi- 
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schebulei  e. 
Promotion  examinatioiis  will  be  held  from  tir 
request  for  the  same  shall  be  made  by  those  havin 
appointment.  Promotion  will  be  based  in  all  cases 
tive  merit  of  the  person  promoted,  and  upon  his  p 
as  shown  by  the  comparative  records  of  the  offict 
in  which  he  has  been  employed,  and  upon  the  ci 
immediate  official  superior  that  his  efficiency  and  i 
his  past  service  has  been  in  all  respects  satisfaeto 
hJTn  to  a  favorable  consideration.  The  form  of  tl 
will  be  varied  as  the  necessities  of  the  case  may  re 


INSTRUCTIONS  TO  EXAMINE 

In  order  that  the  proceedings  at  all  places  may  1 

following  instructions  are  given  for  the  guidance  o: 

by  the  Commission  as  examiners  to  conduct  t 

examinations  for  the  State  service : 

General  instructions.  —  1,  All  necessary  arrang 
examination-room  and  its  proper  furniture  should 
prior  to  the  date  of  examination.  Reference  is  m 
clause  of  section  3  of  the  Civil  Service  Act,  wherei 
granted  to  use  certain  public  buildings.  The  d< 
arranged  so  that  competitors  cannot  communici 
other  or  copy  each  other's  papers  without  obser 
should  be  at  least  twenty-live  square  feet  of 
of  the  examiners,  and  this  should  be  so  placed  tl 
may  be  had  of  every  desk.  Prior  to  the  examinal 
should  be  provided  with  a  stand  supplied  with  in! 
pens  and  blotting  pad.  It  will  be  of  great  advan 
the  services  of  a  competent  and  trustworthy  persor 
candidates  at  the  examination-room,  who  might 
examiners  during  the  day,  particularly  in  distribut 
to  candidates.  The  attention  of  all  concerned  : 
invited  to  the  fifth  section  of  the  Civil  Service  Act 
penal  certain  offenses. 
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uestions,  stationery,  etc.  —  2.  The  questions  in 
ivill  be  sent  by  mail  or  express  from  the  office  of 

0  as  to  reach  each  place  of  examination  at  least 
i  before  the  date  of  examination,  and  should  be 
als  intact,  in  some  secure  place.  An  accompany- 
contain  the  stationery,  envelopes  and  desk-cards. 

*eg:arding  the  admission  of  candidates  to 
1.  Each  notified  applicant  must  present  as  a 
ppearance  the  official  notification  signed  by  the 
K>mmission,  and  no  one  should  be  admitted  to 
w'ho  does  not  present  such  notification.  Each 
be  given  Kn  envelope  and  a  desk-card.  After 
is  notification  the  number  of  his  card,  he  wUl 
m  in  the  envelope,  seal  it  and  return  it  to  the 
applicant,  retaining  the  card,  will  then  be 
xamination  as  an  accepted  candidate.  No  appli- 
imself  after  10  o'clock  a.  m.,  should  be  admitted 

1  after  that  hour  would  derange  the  proceedings. 

be  separated  into  groups,  etc. —  4.  One  of  the 

request  the'  candidates  to  separate  themselves 
lips  as  there  may  be  different  forms  of  exami- 

example :  One  to  contain  all  candidates  for 
ce  messenger;  the  second  to  contain  all  can- 
iships ;  the  third  to  contain  all  candidates  for 
graphers  or  typewriters.  For  convenience,  each 
en  be  seated  by  itself,  as  the  examination  for 

it  of  examination. —  5.  All  being  properly  seated, 
iuld  break  the  seals  and  open  the  package  of 
irs,  which  will  be  found  in  separate  parcels,  one 
ons,  etc.,  for  clerkships  ;  and  one  for  messengers, 
r  stenographers,  and  typewriters '  and  a  fourth 
d,"  containing  questions  on  optional  subjects, 
lid  not  then  be  opened.  The  papers  from  the 
should  be  kept  separate.  Each  will  be  found 
I  sets  of  questions,  numbered  from  one  upwards. 
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Writing  from  dictation.—  6.  The  first  paper  from 
viz.,  "  Writing  from  dictatioa,"  will  be  distributed  tc 
date  in  the  respective  groups.  The  selection  sho 
once,  without  pause.  It  should  then  be  dicta 
and  one  phrase  at  a  time,  so  that  it  may  be  fairly  e< 
avoid,  if  possible,  a  repetition  which  is  apt  to  contuse 
Great  care  should  be  taken  to  read  deliberately,  i 
utterance,  until  the  whole  has  been  read. 

Verbal  order;  copying  from  manuscript— 7.  Theei 
tation  is  the  only  one  in  which  all  the  groups  join  in 
after  its  completion  all  the  papers  should  be  tak( 
second  paper  in  each  series  should  then  be  given  out 
dates  in  the  respective  groups,  and  thenceforward  1 
papers  in  numerical  order,  but  only  one  at  a  time. 
age  marked  "messengers"  will  be  found  printed  a  "vi 
which,  after  securing  their  attention  is  to  be  read  slo 
tinctly,  and  oiice  only,  to  the  candidates  for  positions  o 
etc.  This  is  the  second  paper  in  the  series  for 
The  reading  of  this  "order"  should  take  place 
after  the  exercise  of  dictation,  so  that  the  other  group 
disturbed  in  their  work.  Each  candidate,  when  he 
paper,  is  to  be  furnished  with  the  next  one,  withoi 
the  progr^s  of  others  in  the  group.  The  complete 
to  be  taken  up  before  the  next  ones  are  given  out. 
ing  the  second  paper,  viz.,  "Copying  from  manuscript, 
didates  for  clerkships,  one  of  the  lithographed  dr 
given  as  the  matter  to  be  copied. 

No  information  or  aid  to  be  given  candidates. —  8 

eral  explanation  should  be  given  to  candidates,  and 
be  limited  to  methods  of  procedure.  No  infomiati( 
sohing  questions  should  be  permitted  from  any  soun 
ance  should  be  exercised  to  prevent  the  use  of  any  bi 
uscript  for  such  purpose,  or  copying  from  the  papers 
candidate.  No  candidate  should  be  allowed  to  lea 
while  engaged  upon  a  paper.  One  examiner  sbouL 
present  in  the  examination-room. 
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eserve  order,  etc. —  9.  The  examiners  will  pre- 
iorum,  and  no  conversation  or  nnusual  noise 
hould  be  permitted.  They  should  not  allow 
ted  by  them  to  distract  the  attention  of  the 
atural  nervousness  of  candidates  under  exam- 
increased  by  the  consciousness  that  they  are 
ork  scrutinized  by  those  not  officially  in  charge. 
be  permitted  to  inspect  the  answers  of  candi-  ■ 
e  should  be  taken  that  nothing  regarding  the 
ates  is  procured  for  publication.  The  exam- 
apers  in  trust  for  the  commission. 

le  returned. — 10.  If  a  candidate  declines  to 
pers  and  withdraws  from  the  examination,  he 
examiners  his  desk-card,  on  which  the  time  of 
■uld  be  marked.  Also,  as  each  candidate  corn- 
's he  will  deliver  his  desk-card,  on  which  the 
should  be  marked.  All  these  desk-cards  will 
examiners. 

lations. — 11.  Each  candidate,  on  leaving,  wiU 
ers  what  optional  subjects,  if  any,  he  has  pre- 
0  be  examined  in,  and  they  will  name  a  time 
x>  appear  for  such  purpose,  unl^s  it  is  found 
)lete  the  examination  at  that  time, 

r  examination. —  1%  The  time  occupied  in  the 
igatory  subjects  must  not  exceed  seven  hours. 
koned  from  the  distribution  of  the  first  paper, 
of  twenty  minutes  for  luncheon,  the  close  of 
Duld  be  5.30  p.  M.  Should  there  occur  an  acci- 
iuing  proceedings,  or  their  suspension  through 
luse,  the  examiners,  in  accordance  with  the 
l1  regulation,  will  see  that  the  full  period  of 
ved,  but  in  no  case  should  such  allowance  of 
seded.  Ten  minutes  before  the  time  of  closing 
otice  of  such  closing  should  be  given  to  the 
the  close  all  papers  finished  and  unfinished 


II 
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Ell  subjects. — 13.  While  it  is  presumed  tl 
f  candidates  will  desire  to  be  examined 
interest  of  the  public  service  will  be  an 
aportunity  to  all  who  desire  such  privile 
I  these  subjects  being  comparatively  I 
16  evening  of  the  day  of  the  general  exai 

al  package  of  papers,  for  examination 
ubjects  as  could  be  prepared  in  advance, 

papers.  These  are  for  "Elements  of 
jping,"  "  Foreign  languages."  Full 
he  head  of  each  paper. 

other  subjects  the  following  plans  will 

penmanship. —  This  is  an  accomplish] 
le  in  some  positions  and  of  great  valu( 
date  will  copy  such  paper  as  the  examii 
also  exhibit  his  skill  in  pen-writing  ai 
imamental  in  engrossing,  copying,  recor 
statements,  etc.  The  time  occupied  will 
by  the  examiners. 

I  composition  or  letter-writing. —  The  ■ 

bject  for  an  essay  or  letter,  writing  the 
e  sheet  of  foolscap  paper.  The  Candida 
iuce  write  the  essay  or  letter,  which  she 
in  length.  The  time  occupied  should  b 
t  the  foot  of  the  paper. 

qualification  for  any  department  of  the 

idate  will  give  in  writing  the  details 
I  or  training  which  he  claims  would  be  ^ 
[f  such  proficiency  is  capable  of  a  prai 
'  in  adding  correctly  and  rapidly  loi 
in  casting  interest,  or  in  making  genera 
may  test  such  qualifications  and  certifj 
le  to  the  Commission, 
ist  be  taken  that  all  such  papers  are,  for 
ion,  marked  with  the  candidate's  desk 
,  for  obligatory  subjects. 
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id  grading'.  —  In  addition  to  the  instructions  given 

igulatioDS  26  to  32,  special  directions  as  to  marking 

fill  be  given  to  examiners  when  deemed  necessary 

issioQ. 

Insion  of  the  examination  the  examiners  (other  than 

loard  at  Albany)  will  carefully  pack  all  the  papers 

hem  by  express  to 

I  N.  Y.  CIVIL  SERVICE  COMMISSION, 

■,  N.  r. 


REGULATIONS   FOR   GUIDANCE   OF 
APPLICANTS. 

i  by  Civil  Service  Rule  9,  the  following  special 
•e  issued  for  the  guidance  of  applicants  who  may 
ndidates  in  the  competitive  examinations  for  the 

must  appear  promptly. —  1.  Applicants  must  pre- 
es  punctually  at  the  times  and  places  specified  in 
otiflcations.  No  one  will  be  admitted  except  upon 
1  of  such  notification  signed  by  the  secretary  of  the 

tructlons.  —  2.  Each  applicant  will  be  presented  with 
ad  a  card  inscribed  witii  a  number,  and  he  will  retain 
indorse  plainly  the  same  number  on  his  notification 
notification  in  the  envelope,  seal  it  and  return  it  to 
attendance,  and  will  then  be  admitted  as  an  accepted 
he  number  on  the  card  is  knowa  as  the  "desk 
!  such  number  and  the  name  of  the  city  where  the 
g  held  must  ie  put  ai  the  top  of  every  paper  used  iy 
m  the  examination.  This  number  is  necessary  as  ■  a 
itifying  the  papers  with  the  name  of  the  candidate 
elope  is  opened.  The  narne  of  the  candidate  must 
any  examination  j>aper.  The  desk  number  is  so 
it  the  attention  of  each  applicant  is  particularly 
e  necessity  of  a  correct  and  plain  indorsement  of 
a  the  notification  before  it  is  put  in  the  envelope 
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not  allowed. — 9.  Candidates  are  warned 
for  consultation  any  books  or  manu- 
aasistance,  either  in  the  esamination- 
g  the  examination,  will  be  considered 
gnlations  as  may  lead  to  the  rejection 


>m  another  paper. — 10.  The  same  pen- 
my  candidate  who  copies  from  the  paper 
his  own  paper  to  be  copied,  or  who 
»  of  any  kind,  or  who  writes  upon  his 
disrespectful  remarks. 

bring  luncheons. — 11.  Candidates  are 
leir  luncheons  with  them  and  to  eat  them 
For  the  convenience  of  those  coming 
rable  to  complete  the  examination  in  a 
consumed  in  going  out  for  a  meal  would 
late's  available  time  for  work. 

3.  The  time  allowed  for  the  obligatory 
3ur8  with  an  additional  allowance  of 
iheon.  This  time  cannot  be  extended, 
)t  include  any  general  delay,  interrup- 
wedings  through  accidental  cause.  In 
tes  are  advised,  as  a  precautionary 
iy  the  scheme  of  examination,  in  order 
allowance  of  lime  for  each  subject.  The 
r  the  longest  task,  i.  e.,  the  clerkship 
ire  often  apt  to  waste  so  much  time  in 
heir  work,  mid  generally  without  ad/voMt- 
I  in  the  latter  subjects,  and  so  often  do 
hich  cannot  be  repaired.  Ten  minutes 
;,  notice  wiU  be  given,  and  at  the  ezpira- 
papers,  finished  and  unfinished,  will  be 


idied. — 13.  In  order  that  applicants  may 
ig  of  the  scope  of  the  examinations  for 
«n  for  competition,  their  attention  is 
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directed  to  the  published  schemes  for  examinations 
ful  study  of  these  each 'applicant  can  estimate  t 
time  he  can  allow  for  the  respective  subjects,  a 
hurried  in  any  of  them. 

Honestworkwithoutworryadvised.^14.  Finally 
are  advised  that  earnest  and  determined  endeavor  I 
the  best,  without  worry  or  undue  anxiety,  will  pre 
est  possible  result.  The  ordeal  of  these  examinatic 
their  necessary  confinement,  is  not  exacting  or  in 
cult  to  those  who  have  availed  themselves  of  the  : 
the  State  offers  to  all. 
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Appendix  b. 


Chief  Examiner's  Annual  Report. 


Albany,  N.  Y.,  December  15,  1891. 

Hon.  Alexander  C.  Eustace,  President  N&m  York  Civil  Service 
Commission : 

Sib. —  I  have  the  honor  to  submit  the  following  report  showing 
the  results  of  examinations  held  under  the  Commission's  direction 

during  the  year : 

Competitive  Examinations. 

Junior  Clerks. 

Candidates  for  junior  clerkships  under  the  Regents  of  the 
University  were  examined  on  January  twenty-two  and  December 
third.  The  Eegents  required  a  large  number  of  clerics  to  assist 
in  marking  the  papers  of  candidates  for  Regents'  certificates. 
These  clerks  must  be  familiar  with  the  common  and  higher 
English  branches.  The  scheme  for  these  examinations  therefore 
included,  ia  addition  to  the  common  English  branches,  algebra, 
physiology,  history  and  civil  government.  Forty-five  candidates 
entered  the  competition  on  January  twenty-two,  of  which  num- 
ber fifteen  were  found  qualified.  In  the  examination  held  on 
December  third  there  were  forty-one  competitors,  of  whom 
twenty-five  were  found  qualified.  The  details  of  such  examina- 
tions are  set  forth  in  the  following  tables : 

Jwfiior  clerks^  Jomuary  22,  1891. 


Entered. 


4ft 


SUBJECTS. 


Dictation 

Handwriting 

Spelling 

Arithmetic 

Grammar 

Geography 

Algebra 

Pnysiology 

History 

Civil  government 
Copying 


Weight. 

Passed. 

1 

46 

S 

46 

2 

46 

2 

31 

8 

32 

2 

26 

1 

26 

1 

26 

1 

41 

2 

42 

3 

39 

Failed. 


10 

9 

16 

18 

20 

4 

3 

2 


lifled,  fifteen;  not  qualified,  thirty. 
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Spelling 

Ai^metJc 

Geography 

Pby^ology 

not  qualifled,  sixteen. 


Physicians  —  State  Hospitals. 


The  proposition  to  place  positions  on  the  medical 
State  hospitals  in  the  competitive  schedule  was  at  th 
with  opposition,  but  the  experience  of  the  past  year 
strated  the  wisdom  of  such  action.  It  is  generally  coi 
the  change  has  resulted  in  improvement  in  that  bw 
service. 

Superintendents  and  First  Assistants. 

In  determining  the  conditions  for  admission  to  as 
for  superintendents  of  the  State  hospitala  the  Coramis 
required  that  candidates  should  be  graduates  of  a  lega 
rated  medical  college,  having  had  five  years'  actual  es 
a  physician  in  a  hospital  for  the  insane.  The  first  e 
of  candidates  under  the  new  classification  was  held 
fifth.  There  were  six  competitors,  five  of  whom  ^ 
qualified.  On  the  same  day  an  examination  of  can 
the  position  of  first  assistant  physician  was  held.  ' 
four  competitors,  all  of  whom  were  found  qualified. 

Junior  Assistant  Physicians. 
Owing  to  the  high  standard  of  qualifications  re(] 
siderable  diificulty  has  been  experienced  in  securing 
list  to  meet  the  demand  for  junior  assistant  physicii 
competitive  examinations  were  held  as  follows :  C 
twenty-ninth  ten  competitors  appeared,  three  of  v 
found  qualified ;  on  June  eleventh  five  candidates  e 
three  were  found  qualified;  on  October  twenty-seconc 
didates  entered  and  six  were  found  qualified. 
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Female  Assistcmt  Physicians. 
Under  a  law  passed  in  1890  each  State  hospital  was  required 
to  employ  a  female  physician.  An  examination  of  candidates 
was  held  on  March  fifth.  Four  candidates  entered  the  competi- 
tion, all  of  whom  were  successful.  The  eligible  list  thus  prepared 
was  soon  exhausted  and  another  examination  was  held  on  June 
eleventh,  and  three  of  the  four  candidates  were  found  qualified. 

Stenographers  and  Typewriters, 

Candidates  for  the  position  of  stenographers  and  typewriters 
in  the  State  departments  were  examined  on  March  twenty-fifth. 
Twenty-seven  candidates  entered  the  examination.  During  its 
progress  thirteen  withdrew,  six  f aUed  and  the  remainder  were 
found  qualified.  This  list  having  been  exhausted,  another  exami- 
nation was  held  on  September  tweniy-third.  There  wete  nineteen 
competitors,  thirteen  of  whom  were  found  qualified. 

A  vacancy  having  occurred  in  the  position  of  stenographer  at 
the  Binghamton  State  Hospital,  a  special  competitive  examina- 
tion was  held  at  the  hospital  on  July  thirtieth.  There  were 
nineteen  competitors,  ten  of  whom  were  found  qualified. 

A  special  competitive  examination  for  stenographer  at  the 
St.  Lawrence  State  Hospital  was  held  at  Ogdensburg  on  Septem- 
ber twenty-sixth.    Sixcandidates  entered  the  competition,three  of 

whom  were  found  qualified. 

Tea/ihers, 

An  examination  of  applicants  for  the  position  of  teacher  at  the 
State  Industrial  School,  Rochester,  was  held  at  the  school,  April 
fourth.  Twenty-four  candidates  entered  the  competition,  of 
whom  twenty  were  found  qualified. 

The  examination  was  similar  to  the  uniform  examinations  held 
throughout  the  State  under  the  direction  of  the  Department  of 
Public  Instruction  for  second-grade  certificates.  The  details  of 
such  examination  are  shown  in  the  following  tables : 


Entered. 


S4. 
J4. 
H. 
H. 
H. 
14. 
4. 

I. 

t. 

I. 


SUBJECTS. 


Dictation  

Handwriting 

Spelling 

Arithmetic 

Grammar 

GeogrAphy 

Civil  government 

History 

Methods 

Physiology  and  hygiene. 


Passed. 

Failed. 

24 

24 

28 

i 

24 

24 

24 

21 

8 

24 

24 

24 

Qualified,  twenty;  not  qualified,  four. 
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Sciences,  May  7,  1891. 


BUBJECTS. 

Pn-ed. 

FftUod. 

'      8 

Ifled,  one. 

Languages. 
examiners  in  Latin,  Greek  and  French  were 
y  seventh  and  July  twenty-third.    Six  candi- 
led,  three  of  whom  were  found  qualified. 

P0THKCARIE8,    StATE    H0SPITAL8. 

the  position  of  apothecary  in  the  State  hospitals 
,  August  twentieth  and  October  twenty-second, 
ere  examined,  four  of  whom  were  successful. 


UABDS  —  Elmira  Reformatory. 
J  State  prisons  are  not  (under  a  decision  of  the 
i)  subject  to  Civil  Service  regulations.  Such 
lowever,  affect  employes  at  the  Elmira  reform- 
nation  of  guards  was  held  at  that  institution 
■d.    The  result  is  shown  in  the  following  table : 


SUBJECTS. 

Weight. 

P^. 

™. 

Dkjtatton 

as 

t  quslifled,  eight. 

RAL  Examination  fok  Clerkships. 

competitors-  in  the  examination  for  clerkships 
3e  was  not  as  large-  as  usual.  This  is  probably 
at  during  the  past  few  years  but  few  appoint- 

made  to  this  class  of  positions.     Candidates 
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ters .... 
chools . . 
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■esnlt  of  examinations  for  positions  in  Schedule  C 
ivn. 

CAMISAT10N8    IN    ScHEDOLE    C 1891. 

Not 
Qu&llfled.        qUAllfled 

ien,  Sing  Sing  prison 1  

clerks 8  

ians,  State  Library 5  

ond  Deputy  Attorney -General ...  1  


)her 

ctor,  Elmira  Reformatory 

eer,  Hudson  Kiver  State  Hospital, 


iptroUer 

retary  of  State 

jlerk,  city  court,  Brooklyn 

Hospital  Rochester 

court  "special  sessions,  New  York, 


CAMINATIONS   IN    SoHBDULE    D — 1891, 

g  shows  the  general  result   of  schedule   "  D " 
lid  during  the  year : 

Not 
Quallfled.      quallfled. 


State  Hospital : 

Hospital : 
matory : 
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Nos-coMPETrnvE  Examinations. 
The  following  show  the  number  of  persona  wl 
non-competitive    examinations    during    the  pasi 
the  number  who  passed  and  failed : 


..... 

...,. 

18S8 

m 

10 

TO 

107 
lOS 
5 

Niunber  failed 

If  umber  ^xajntoed 
Number  passed  ... 


General  Sdmmart  fok  Six  Yeah 

The  following  table  shows  the  total  number  o 

ined  in  competitive  and  non-competitive  schedi 

past  six  years,  and  the  number  who  passed  and  ff 


1886.    188  T.    1888, 
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NERAL   SUMMAKT    FOB    1891. 

summary  of  the  results  of  examinations  held 


.^^ 

QiUlUod. 

.J&a. 

Ml 

ass 

TM 

341 

7Sa 

1487 

\m 

Bemabks. 
a  foregoing  tables  it  will  be  seen  that  the 
tamined  exceeds  by  over  four  hundred  the 
iring  any  previous  year  since  the  organiza- 
ion. 

my  obligations  to  members  of  the  various 
}  who  have  discharged  the  duties  assigned 
intelligently.  I  have  the  honor  to  be, 
Yours  very  respectfully, 

JOHN"  B.  KILEY, 


lPPENDIX  C. 


N  OF  COMUTSSIOK,  EXAHININO  BOABDB,  RTO. 

)MMI88ION  9INCE  LaST  AnNUAL    KePOET  AFFEOT- 

Heoulations  of  Cities. 

(  Cla88ification  OF  Stknogbafhek  of  Mmnoi- 

OF  BpFFAIX). 

rsFEKs  IN  Schedules  of  Statb  Classifioation. 
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*les  H.  Peck,  chairman;   William  P.  G-annon; 

'yital  at. —  Charles  G-.  Wagner,  M.  D.,  chairman ; 
mma  Barker. 

looted  at. —  Alexander  Nellis,  Jr.,  M.  D.,  ehair- 
Ibert,  Edwin  R.  Bishop,  M,  D.,  secretary. 

OMMISSION    SINCE    LAST    ANNUAL 
FFECTING  LOCAL  REGULATIONS 
OF  CITIES. 

lows  the  requests  and  reasons  given  foramend- 
iilatioDS,  with  the  action  of  the  commission, 
ar: 

EXPLAMATOKY    LeTTER. 
FICE  OF  THE  CiVIL  SkKVIOE  COMMISSION,  ) 

City  Hall,  Brookly'n,  February  11,  1891.  ) 
il  Service  Covimission,  Albany,  N.  Y.  : 
1  accordance  with  the  custom  in  such  cases,  I 
asons  which  have  governed  the  Civil  Service 
jposing  the  amendments  to  the  Civil  Service 
;  have  been  approved  by  his  honor,  the  Mayor 
oklyn,  and  are  herewith  sent  by  him  for  the 
Lonorable  Board. 
aendment  to  regulation  twelve  raises  the  mini-  ^ 

quired  of  applicants  for  patrolmen  and  park 
'6  feet  seven  inches  to  five  feet  seven  and  one- 

,half  years  ago,  at  the  request  of  the  then 
jolice,  this  commission  prepared  an  amendment 
uum  height  required  in  applicants  for  patrol- 
cemen  from  five  feet  eight  inches  to  five  feet 
s  amendment  was  approved  by  your  Board, 
been  the  standard  since  that  time.  Experience 
'en  that  while  a  reduction  from  the  old  stand- 
it  should  not  have  been  as  great  as  it  was  then 
proposed  to  advance  the  standard  one-half 
;  feet  seven  and  one-half  inches,  and  this  change 
f  the  present  commissioner  of  police,  his  deputy 
nmanding   officers   of   the   police  department. 


'B  Rmpi 

ilation  1 
^,  in  th 
personj 
Dtment 
"and  t 
enezt 
e."  Pr 
led  in 
P'ade  to 
the  olai 
nent  as 
the  one 
positio] 
taken  < 
nly  to 
bheinte 
vice  in  > 

^ke  oo 
lotion  t 

ontinuo 
thereo 
gfade 
ndsmen 
»  as  sa< 
ion  of 
a,  calci 
It  r 
1  to  tl 
3pportu 
letail 
it's  desi 
ears'  c< 
where, 
him  f  o: 
Ver, 

Chain 


Civil  Service  Commission. 
OR  Chapin's  Letter. 

Mayor's  Office,  City  Hal: 

Brooklyh,  February,  1891, 

n  8  of  chapter  354  of  the  Laws 

J57  of  the  Laws  of  1884,  and  by 

I  hereby  prescribe  the  following 
retofore  prescribed  by  the  mayo! 
he  admission  of  persons  into  tl 
and  approved  by  the  Civil  Servi 

New  York  as  thereafter  and  he 
by  the  mayor  of  the  said  city,  \ 
Brvice  Commission  of  the  State 
icribe  the  said  regulations  so  pr 
B  same  being  hereby  amended  as 

Begulation  XII. 
nded  as  follows:  In  subdivision 
of  patrolmen  and  park  policem 
"  They  must  be  not  less  than  : 
"  and  one-half,"  making  it  read 
ive  feet  seven  and  one-half  inche 
;  and  measurements  given  imni 
"  as  above,  strike  out  the  figi 
I  follows :  For  height  of  5  ft.  7  i 
trt  in  lieu  thereof  the  figures  an 
f  5  ft.  7iin 137^  lbs.  33|  ii 

egulMion  XXXY. 
nded  as  follows  :  In  the  first  pa 
lut  the  words  "  and  the  competiti 
ippointing  officer,  be  limited  to 
aelow  the  grade  to  which  the  pr 
1,  however,  that  promotions  to 
captains)  may  be  made  from  j 
im  detectives  of  five  years'  coi 
partment,"  and  insert  in  lieu  the 
;he  competition  shall  be  liraitei 
:t  below  the  grade  to  which  th< 
ided,  howevsr,  that  promotion  t< 


NixTH  Eepobt  of  the 

ide  0  (police  sergeants)  may  be  made  from  grade  B 
len)  OP  from  detective  sergeants  of  three  years'  continu- 
ce  as  such  in  the  department. 

ness  whereof,  I  have  hereunto  set  my  hand  this  13th  day 
ary,  1891,  at  the  city  hall  in  the  city  of  Brooklyn. 
ALFRED  C.  CHAPIN, 

Maycrr. 
regoing  amendments  to  the  civil  service  regulations  for 
af  Brooklyn,  were  approved  March  11, 1891,  by  the  New 
iril  Service  Commission. 

JVe^o   York  City  Regvlation  4^,  amended. 

leeting  of  the  New  York  Civil  Service  Commission  held 
1891,  New  York  city  civil  service  regulation  46,  as 
by  the  civil  service  supervisory  board  March  10,  1891, 

roved   by  the  mayor  April  10,   1891,  was  approved  as 

■son  on  the  eligible  list  shall  be  certified  more  than  three* 
the  same  appointing  officer  for  the  same  bureau  or 
■n,  except  at  his  request,  nor  shall  the  name  of  any  per- 
lin  on  the  ehgible  list  for  appointment  or  promotion 
ji  one  year  from  the  date  of  examination.  No  person 
naining  eligible  on  any  list  shall  be  admitted  to  a  new 
ion  for  a  position  in  the  same  schedule.  The  name  of 
3n  may  be  stricken  from  the  eligible  list  for  cause  satis- 
o  the  supervisory  board,  to  be  specified  in  the  minutes  of 
d  and  subject  to  revision  by  the  mayor.  No  person 
the  eligible  list  for  any  position  shall  be  allowed  to  take 
er  name  off  the  said  list  for  the  purpose  of  entering 
ixamination  to  increase  his  or  her  rating,  except  at  the 
le  year  from  the  day  of  examination. 

Explanatory  Letter. 
'  YuKK  Civir,  Service  Boards,  Cooper  Union,  1 

New  York,  Jurie  8,  1S91.  f 
E  B.  Anoi.e,  Esq.,   Secretary  State    Civil  Service    Com^ 
ion : 

Sir. — Kefen-ing  to  the  pro[K)sed  amendment  to  Kegula^ 
rvhich  I  enclose,  I  beg  to  state  as  the  ground  for  such 
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issioner  of  public  works  has  satisfied 
I  necessity  thereof  as  follows :  Addi- 
imporary  character  is  required  from 
irst  and  November  first  of  each  year 
;  out  the  great  number  of  bills  for 
B  payment  thereof  through  the  books, 
tquire  the  employment  of  permanent 

The  board  of  estimate  aad  appor- 
ly  appropriation  for  the  employment 
id  during  half  the  year  there  would 

It  has  therefore  been  necessary  for 
Qspectors  and  laborers  to  do  this  extra 
IS,  and  to  carry  them  on  the  pay-rolls 
tiereby  violating  the  spirit  of  the  civil 

r  purveyor  a  large  amount  of  extra 
de  necessary  by  the  law  requiring 
out,  and  it  has  been  found  necessary 
regularly  employed  to  assist  in  this 

ry  respectfully  yours. 

LEE  PHILLIPS, 
y  and  EsxGutive  Officer. 


York  CivU  Service  Commission  held 
:  amendment  to  New  York  City  Civil 
mended  by  the  Civil  Service  Super- 
md  approved  by  the  mayor  June  5, 

I  recommend  to  the  mayor  that  Civil 
lended  by  inserting  therein  after  the 
f  the  third  sentence  the  following: 
public  works  temporary  clerks  may 
nination,  during  the  busy  seasons, 
imber  first,  for  service  in  the  ofBces 
vater  purveyor;  but  the  number  of 
g  said  period  shall  not  exceed  twenty, 
1  exceed  three  dollars  per  day." 
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In  People  v.  Gilchrist,  73  ; 
assistant  clerk  of  one  of  the  c 
York  was  not  a  local  or  city  o: 
ing  of  section  114  of  chapter 
declares  that  the  acceptance  oi 
incumbent  of  a  city  office  shal 

In  Goettraan  v.  Mayor,  13 
incumbent  of  the  office  of  inte 
city  of  New  York,  is  an  office) 

See  also  McDonald  v.  Mayo 
affirme<l,  102  N.  Y.,  728. 

As  I  have  already  intimatec 
the  courts  are  practically  decis 
suggested  that  the  fact  that  tl 
Court  of  Buffalo  has  been  codi 
charter  of  the  city  of  Buffalo  i 
deducible  from  the  decisions  a 
concur  with  such  suggestion. 
that  the  incorporation  of  tht 
Court  of  the  city  of  New  Yorl 
does  not  seem  to  have  modi! 
tribunals  that  the  district  and 
system  of  the  State,  and  mor* 
McDonald  v.  Mayor,  supra. 

I  therefore  advise  that  the  c 
ipal  Court  of  Buffalo  be  pla 
division  1. 

B 

Jum  16,  1891. 
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List  hf  Rkmcvai.b  and  Resiunatkins. 
Attetulants,  Etc. 

Auburn  Asylum  for  Insane  Criminals ^ 

Asylum  fur  Feeble  Minded  Children,  Syracuse 

Custodial  Asylum  for  Women,  Newark 

Elmira  Reformatory 

Hospital,  State,  Binghamton 

Hospital,  State,  Butfalo 

Hospital,  State,  Middletown 

Hospital,  State,  Ogdensbura; 

Hospital,  Hudson  River  State,  Poughkeepsie 

Hospital,  State,  Rochester 

Hospital,  State,  Utica 

Hospital,  State,  Willard 

Industrial  School,  State,  Rochester 

Total 


PENDIX     E. 


ulations  of  the  Various  Cities 
of  the  State. 


Appendix  E. 

;e  Regulations  of  the  Various  Cities 
of  the  State. 


ALBANY. 


■^ri. 


■Andrew  B.  Uline,  chairinaD;  John  L.  Van  A'alkt'ii-  , ;: 

J.  Graham;  William  K.  Brown,  secretary.  ™ 

he  statutes  of  this  State,  to  prolate  and  improve 
e  thereof,  I,  A.   Bleecker  Banks,  mayor  of   ihe 

hereby  prescribe  the  following  n^gulaJions  lor 
if  persons  into  the  public  service  of  the  city  of 
•  effect  from  the  date  of  their  approval  by  the 
1   Service  Commission: 

—  These  regulations  shall  apply  to  all  positions  in 
e  of  ttie  city  of  Albany,  with  the  followini;  e!i,cc]i- 
by  the  statute,  namely: 

■8  elected  by  the  people,  viz.:  The  mayo^  aldcrmni, 
ity  court,  justices  of  the  police  ooiirt,  police  com- 
ol  commissioners. 

subordinates  of  any  of  such  ofiicer^,  for  whose 
on  of  duty  said  officer  is  financially  resijonsible : 
i-k. 
lead  or  heads  of  any  department  of  the  city  govem- 

wint^  by  the  mayor,  viz.:  Asseseora,  cffl-pora- 
^ise  commis^oners,  park  commissioners, 
[winted  by  the  common  council  on  the  noraina- 
)r,  viz.:  City  chamberlain,  city  engineer  and  sur- 
jician,  city  marshal,  inspector  of  weights  and 
«r  of  the  poor,  receiver  of  taxes,  street  comrais- 
odent  of  the  alms-house. 

rted  by  the  common  council,  via.:  Olerk  of  the 
,  fire  commissioners,  members  of  the  l)oard  of 
nunissioners,  marshal  of  the  city  court. 
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Fonrth. —  Persons  employed  in  or  who  seek  to  ^itei 
tional  department  of  tlie  city, 

riftii.—  Any  eubwdinate  officer  who,  by  virtue  of  hi 
personal  custody  of  pablio  moneys  or  public  securit 
safe  keeping  of  which  the  head  of  an  offtce  is  under  ofl 
viz:  Assistant  corporation  counsel,  deputy  chamberl 
reeeiyer  of  taxes,  deputy  overseer  of  the  poor, 

(As  amended  December  29,  1884.) 

Regulation  n. —  No  person  in  the  public  service  is,  1 
son,  under  any  obligation  to  contribute  to  any  political 
pose,  or  to  render  any  political  service,  and  no  pers 
removed  or  otherwise  prejudiced  for  refusing  so  to  do. 

Eegulation  HL — No  person  in  the  public  service,  hi 
to  use  his  ofBcial  authority  or  influence,  to  coerce  t 
action  of  any  person  or  body. 

Regulation  r\''. — The  civil  service  of  the  city  of  Albi 
classified  as  follows: 

Schedule  A. —  1.  All  deputies  of  ofQcers  and  commls) 
authorized  by  law  to  act  for  their  principals,  and  all  pei 
official  relations  are  necessarily  strictly  confidential  to 
the  ofBce  in  which  they  serve. 

2.  Clerks  of  boards  and  commissions  who  are  by  law 
be  members  of  boards  and  commissions  on  which  thej 
Secretary  of  the  police  commissioners,  secretary  c 
commissioners. 

3,  Subordinate  ofBcers,  who,  by  virtue  of  their  o 
personal  custody  of  public  moneys,  for  the  safe  keepli 
the  head  of  the  office  is  under  a  special  bond. 

Schedule  B. —  Fitst- — Mayor's  office;  Mayor's  seconi 

Second. —  Assessor's  office:  Clerks. 

Third, —  Chamberlain's  office:  Clerks. 

Tonrth. —  Office  of  the  clerk  of  the  common  coun 
clerk. 

Fifth. —  Engineering  department :  ■  Dranghtsmen 
InspectM"  of  paving,  inspector  of  sewers. 

Sixth. —  Fire  department:  Assistant  engineers, 
engineers,  superintendent  of  fire-alarm  telegraph,  as^i 
iutendent  fire-alarm  tel^raph,  opei'ators  of  flre-alam 
janitors,  superintendent  hose  depot,  assistant  superint 
dei)Ot,  engineers  of  steamers,  drivers,  foremen,  firemei 
clerk  to  commission. 

Seventh. —  Office  of  the  overseer  of  the  poor:  Assist] 
ot  the  poor,  examiners. 

Eighth. —  Police  department:  Captains,  sei^eants, 
roundsmen,  court  officers,  detectives,  clerks. 
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clerks. 


department:     Head  gardener,  cleric. 

ver  of  taxes  oflBce:     Clerks. 

peet    department:     Superintendent    of    streets, 


Twelfth.^  Water  department:  Secretary,  clerts,  chief  engineer, 
asuistant  engineers,  flremen,  coaJ  passers,  foremen,  caulkera,  tap 
\wra,  watchmen,  oilers. 

Thirteenth. —  The  janitor  of  the  city  building,  bell  riugers,  com- 
niiiisioners  of  deeds. 

Schedule  B  includes  all  clerks,  copyists,  recorders,  stenogra- 
phei-8,  bookkeeepei's  and  othei-s  rendering  clerical  services,  and 
iiot  included  in  Schedule  A,  and  all  policemen,  firemen,  mes- 
sengers, orderlies,  court  attendants,  guards  and  keepers  in  s);ation- 
houses,  and  all  persons  employed  or  appointed  in  the  public 
service  and  not  specially  included  in  Schedules  A,  C,  and  1>. 

Schedule  C. —  1.  Chief  of  police,  chief  enginew  of  the  flre 
department,  deputy  engineer  and  surveyor,  districe  physicians, 
eugmeer  and  seo^tary  of  park  conuulssionears,  superintendent  uf 
the.  wafer-works,  surgeon  of  the  police  department,  veterinary 
surgeon  of  the  lire  deportment. 

2.  Schedule  C  includes  all  persons  whose  duties  are  strictly 
professional,  and  all  persons  who  are  employed  in  private  busi- 
aess  and  occasionally  render  public  service  for  a  nominal 
jompensation,  hosemen,  laddermen. 

Schedule  D. —  First. —  Park  department:  Ijaborera. 

Second. — Street  department:  Laborers,  cartmen,  teamsters. 

Third. —  Water  department:    General  laborCTs,  day  workmen. 

Fonrth. —  Schedule  D  shall  indude  all  persons  employed  as 
laborers  or  day  workmen. 

(As  amended  Jannary  24,  1890.) 

Begulation  V. —  The  appointments  to  positions  comprised  in 
Schedule  A  may  be  made  without  examination  under  these  regu- 
ations,  but  such  examinations  may  be  had  upon  the  request 
jf  the  appointing  officer.  Appointing  officers  miist  notify  the 
major  in  writing  of  all  appointments  to  such  jwsitionn  within 
6ve  days  after  the  same  are  made,  setting  forth  the  full  name 
3f  such  appointee,  date  and  place  of  birth,  length  of  residence 
u  .yt.iiny,  nature  of  previous  employment,  whether  lie  h;is  ever 

«n  m  official  service  before,  and,  if  so,  when  and  where,  dale 
b^^nning  of  service  and  term  for  which  .ippointed,  salary, 

me  of  person  in  whose  place  appointed;  th,e  same  to  be  duly 

"lifled  by  the  appointing  officer. 

Regulation  VI. —  Appointments  shall  be  made  or  employment 

ill  be  given  in  the  positions  in  Schedule  B  by  selection  from 

nae  npmons  graded  highest  as  the  results  of  open  competitive 


^iifTs  Report  of  tub 


atioDB,  provided  that  vacajicies  in  the  higher  [ 
liedule  may  be  filled  by  the  promotion  of  the 
■ositions  in  the  office,  department  or  InsiJtution  ■ 
ies  occur,   and   who  have  paaeed   an  exaniinu 
^datioDB.    The  competitive  examinations  shah 
their  character,  and  witti  a  paramount  regar 
i  wliich  will  fairly  test  the  relative  capacity  ; 
[>erson8  examined  for  Uie  service  which  they  sei 
iHons  of  comjietitors  for  positions  included  in  ! 
le  addressed  to  the  Secretary  of  the  Municir 
ling  Board,  City  Hall,  Albany,  and  tlie  appli 
lerein,  on  oatii,  and  in  his  own  hnndwritina;: 
is  full  name,  residence,  giving  street  and  stixtet 
is  term  of  residence  in  the  city. 
is  citizenship. 
is  date  of  birth. 
is  place  of  birth. 

is  previous  employment  in  the  public  service,  if 
is  business  or  employment  for  tJie  last  precetUug 
e  extent,  place  and  nature  of  his  education, 
in  tlie  military  or  naval  serriee  of  the  Unitef 
e  war,  give  name  of  organization  or  vessel 
d,  date  of  enlistment  or  commission,  position  or 
ise  of  discharge  frran  the  service,  and  any  physi 
irred  in  such  service. 

uch  other  information  may  be  furnished  as  the  : 
bly  require,  touching  the  applicant's  fitness  for 

ipplication  must  be  accompanied  by  a  certiftcati 
>hyBieian  of  good  repute,  that  he  has  examine<] 
id  fonnd  him  free  from  any  physical  defect 
[>uld  be  likely  to  interfere  with  the  proper  di 
ies  in  file  position  in  the  eivil  senice  iwnght  by 
ad  by  the  certificate  of  not  less  than  three  nor 
utable  citizens  of  the  city,  that  they  have  been 
ited  with  the  applicant  for  at  least  one  year,  j 
be  of  good  moral  character,  of  t*^mperate  and  ' 
and  in  all  i-especta  fit  for  the  service  which  ht 
ind  that  they  are  willing  that  such  eertificaf 
ed  for  public  information,  and  will,  upon  applit 
rther  testimonials  in  regard  to  such  applicant 
li.  The  applicant  must  also  state  in  his  appli 
1  he  seeks. 

ications  for  the  office  of  commissioner  of  deeds  i 
anied  by  a  physician's  certificate  and  all  atton 
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ding  shall  be  exempt  from  all  examiDations  for  sach 

ed  December  29,  1884.) 

VII. —  Defective  applications  will  be  'iiispeudfd  and 
>tifled  to  amend  the  same;  but  no  such  notice  will 
>pportiiiiity  granted  a  second  time.  The  date  of  the 
ill  applications  shall  be  indorsed  thereon  and  entered 
d  if  the  applicants  for  admission  are  in  excess  of  the 

can  be  examined  at  a  single  examination,  they  will 

appear  in  their  order  on  the  respective  records. 

VIII. —  For  the  pm-pose  of  ascertainintc  the  ijiialifiea- 
rns  seeking  or  named  for  positions  in  the  departments 

the  municipal  government,  to  which  these  regaiations 
shall  be  two  boards  of  examiners,  namdy:  One  for 
in  Schedule  B,  and  one  for  all  positions  in  Schedule 

such  boards  shall  be  composed  of  three  citizens  of 
miated  by  the  mayor,  and  not  more  than  two  of 
Delong  to  the  same  political  party.  The  mayor  may 
substitute  another  citizen  in  the  place  of  any  one  so 
ly  filing  with  the  city  clerk  a  written  notification  of 

and  will  detail  or  employ  a  clerk  who  shall  act  as 
'  of  the  examining  boards.  It  shall  be  the  duty  of 
of  examiners  to  conduct  all  examinations  called  for 
vgulations,  to  ascertain  the  fitness  of  candidates  for 
if  the  city,  in  respect  to  character,  knowledge  and 
e  branch  of  the  service  into  which  they  seek  to  enter, 
ite  and  determine  the  relative  excellence  or  standing 
s  examined,  and  to  certify  the  same  in  such  manner 
nay  be  prescribed.'  The  secretary  of  the  boards  shall 
utes  of  their  proceedings  and  all  neceaeary  records  of 
heir  examinations  and  standings,  and  a  complete 
persons  employed  in  the  several  departments  to 
^lles  apply,  and  of  all  appointments,  promotions,  dis- 
nations  and  changes  of  any  sort  therdn.  When  not 
;  upon  the  examining  boards,  the  secretary  will  act 
■ectlon  of  the  mayor. 

IX, —  Whenever  the  demands  of  the  service  jnay 
xaminlng  board  will  notify  the  applicajits  on  record, 
3er  thereof  as  can  be  examined  conveniently  at  pne 
ar  for  examination,  giving  place,  date  and  hour  for 
itSon. 

X. —  Under  the  direction  of  the  mayor,  the  boards 

will  prepare  lists  of  subjects  of  examination  fop 

the  several  positions  in  Schedule  B,  and  such  list 
»e  obligatory  subjects  upon  which  each  applicant 
lined;  to  such  lists  of  obligatory  subjects  there  may 
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"bt^  added  certain  other  subjects  in  wMcli  the  applica 
exnniJiied  or  not,  at  his  option.  The  general  standii 
applicant  shall  depend  solely  upon  his  relative  profleit 
obligatory  subjects;  for  the  purpose  of  determining  t 
average  standing,  certain  relative  weights  will  be  gi 
oWijratory  subjects,  which  weight  shall  be  adjusted  to  t 
uuportance  of  the  subjects. 

Regulation  XI.— No  person  whose  standing  on  any 
subject  is  less  than  fifty,  or  whose  ascertained  average  s 
all  the  obligatory  subjects  is  less  than  seventy,  will 
upon  tlie  eligible  list. 

Begulation  XII. —  The  names  of  the  persons  who  hi 
above  the  minimum,  as  set  forth  in  the  previous  regiii 
be  entered  upon  a  register  in  the  order  of  their  exce 
opposite  each  name  will  be  entered  the  standing  of  si 
in  each  optional  subject  in  which  he  may  have  been  e: 

Begulation  XIII. —  1.  Whenever  any  officer  having  th 
apjiointment  to,  or  employment  in,  any  position  in  i; 
shall  so  request,  the  board  of  examiners  shall  certify 
names  of  three  eligible  persons  who  are  graded  high 
pmper  register,  indicating  such  of  them,  it  any,  as 
honorably  discharged  fi-om  the  military  or  naval  sen 
United  States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so  ce 
officer  shall  make  a  selection  to  fill  the  vacant  pla<: 
hoisever,  to  the  provisions  of  law,  giving  preference 
who  have  been  honorably  discharged  from  the  militar 
seivice  of  the  United  States  in  the  late  war. 

3.  Whenever  such  request  diall  indicate  that  pro 
any  of  the  specified  optional  subjects  is  of  prime  imp 
tha  position  to  be  filled,  the  board  of  examiners  will 
names  of  the  three  persons  in  the  eligible  list  having  ) 
standing,  not  below  the  minimum  of  seventy,  in  sue 
subject.  The  mayor  shall  have  power  to  order  a  new 
fxjiiintiuTion  wheneven-  there  are  no  pei^ons  on  the  e 
giiflicientl.v  qualified  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names 
fled  as  above,  the  appointing  or  employing  officer, 
written  requisition  therefor,  will  be  furnished  with 
cation  and  examination  papers  of  all  the  persons  so  cei 
in  the  exercise  of  his  responsible  power  of  selectioi 
summon  personally  before  him  the  certified  persons 
verbal  inquiry  as  he  may  deem  proper.  All  papers 
upon  requisition  as  above,  must  be  returned  to  the  si 
the  examining  boaj^ 
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V. —  Whenever  physical  qualifications  are  of 
t  to  the  proper  disobarge  of  the  datiea  in  any 
ts  must  pass  an  additional  examination  as  to 
dition  and  capacity,  and  he  certified  as  tjualifled 
before  recorded  on  the  proper  eligible  list  for 
position,  or  before  certification  by  the  board  of 
lifled  for  such  selection. 
—  1.  No  person  on  any  register  shall  be  certified 

times  to  tlie  same  officer,  except  upon  (he 
leer,  nor  shall  any  one  remain  eligible  more  than 
register, 

etory  evidence  produced  to  the  mayor  that  any 
ne  is  on  any  eligible  list  is,  by  reas'tn  of  ohar- 
ast  reputation,  unfit  for  admission  to  the  public 

of  such  person  shall  be  formally  stricken  from 

10  has  entered  upon  any  examination  for  a  posi- 
B  or  Schedule  C  shall  be  admitted  within  one 
te  thereof  to  a  new  examination  for  the  same 

[. —  The  positions  in  Schedule  C  may  be  filled  by 

icer,  in  his  discretion,  in  respect  to  the  method 

:he  discretion  of  the  ofllcer  in  such  cases  shall 

ows: 

ict  from  the  three  persons  graded  highest  as 

pen  competitive  examination;  or 

le  to  the  mayor  three  or  more  persons  for  com- 

ion,  and  appoint  the  one  graded  highest  in  such 

sint  or  employ  any  person  named  by  him  who, 
etitive  examination,  shall  be  duly  certified  by 
ard  as  qualified  to  discbai^e  the  duties  of  the 

rr,—  Upon  the  noncompetitive  examination  into 
of  a  person  named  to  the  mayor  for  a  position  ■ 
the  examining  board  will  give  a  certificate  to 
when  satisfied  (1)  that  he  is  within  the  limits  of 
'  the  position  or  emplo^Tnent  to  which  lie  has 
that  he  is  properly  certified  as  free  from  any 
!■  disease  which  is  likely  to  interfere  with  the 
of  his  duties;  (3  )that  his  character  is  such  as 
■  such  position  or  employment;  and  (4)  that  he 
uisite  knowledge  and  ability  to  enter  on  the 
■fflcial  duties.  An  officer  naming  to  the  mayor 
mination  will  at  the  same  time  transmit  hie 
30 
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certificate,  that  after  due  inquiry  he  in  satisfled  t 
acterand  habifaof  the  person  uauied  fit  him  for  the 
and  will  append  to  the  certificate  such  formal  voi 
dontials  as  to  cliaracter  as  he  may  desire  to  have  cor 
on  file.  In  the  determination  of  the  character  or 
nominee,  the  certificate  thereof  by  the  nominating 
considered  as  esseutial. 

lUtgulation  XVllI. —  WTienever  a  vacancy  in 
in  any  department,  office  or  institution  is  to  he  fill 
having  the  authority  to  fill  the  same  shall  notify  the 
of  the  three  methods,  in  his  discretion,  under  re£ 
he  selects;  and  if  the  choice  be  by  an  open  competiti 
ining  board  Mill  pi-oceed  as  for  an  exninination  unde 
but  if  the  choice  be  by  a  limited  competition,  or  bj 
inent  of  a  pei-siin  to  be  <hily  certified  by  the  exatnti 
ijiialifie<l,  the  oQicer  aforesaid  shall  name  in  sud 
the  person  or  persons  to  be  examined,  and  the  may< 
upon  instruct  the  proper  Iward  of  examiners,  and  al 
j)eiRon  or  persons  so  named  of  the  time,  place  and  e 
tions  for  the  examination. 

Regulation  XIX. —  As  to  appointments  coming  ni 
1),  no  examination  sJiall  be  required,  bnt  all  ch 
employes  shall  be  reported  to  the  board  of  exami; 
lliat  the  record  of  the  municipal  service  may  be 
complete. 

Regulation  XX. —  Every  original  appointment  oi 
in  Schedules  B  and  C  shall  be  for  a  probationary 
months,  at  the  end  of  which  time,  if  the  conduct  ai 
the  person  shall  have  been  found  satisfactory,  th 
shall  be  absolutely  apiwinted  or  employed,  but 
ciuployment  shall  cease. 

Regulation  XXI, —  Promotions  will  in  all  cases  t 
tho  positive  uierit  of  the  person  promoted  and  upoi 
qualifications  as  shown  by  his  previous  servica 

R(!gulation  XXII. —  No  temporary  appointment  f 
of  any  one  not  eligible  for  permanent  appointm 
where  the  mayor  is  authorized  by  law  to  make  sp 
luents  for  iin  exigency,  he  may,  if  there  shall  be  n 
from  which  he  (^an  select,  make  such  appointni 
<'xauiination  for  not  excee<ling  two  days. 

Regulation  XXIII. —  Transfers  of  clerks  and  othe 
Kchedules  II  and  C  may  be  made  from  one  office  or  < 
another  by  the  mutual  consent  of  the  heads  of  s 
dei)artnients;  every  such  tninsfer  must  be  reported 
for  record  within  live  days  from  the  date  thereof, 
will  he  permitted  from  a  position  enumerated  in  So 
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hedule  C,  or  from  a  position  enumerated  in 
tion  in  Schedule  B,  except  by  virtue  of  the  ex 
ly  be  prescribed  for  the  position  to  which  tt 
red. 

XXIV. —  No  qupHtion  in  any  examination  - 
imW  for  the  expression  or  disclosure  of  any  p 
jHfiiiH-.ii  M^iiiiion  or  afliliation  of  any  person  wliatever,  no 
any  disfriuilnutioa  he  made  by  reason  thereof;  and  the  exo 
sliull  discountenance  all  disclosure  before  them  of  such  p. 
opiniiin  or  atliliation  by  or  eoneerning  any  applicant  for  ex 
tidn,  or  by  or  concerning  any  person  on  any  register  a\ 
npfKiintiiient  or  employment.  In  the  selection,  nominat 
Appointment  of  persons  to  fill  [)ositions  in  Schedules  B,  C 
no  regard  shall  be  paid  to  the  partisan  political  opinions, 
tion  or  action  of  any  person  so  selecteil,  nominated,  appoii 
promoted. 

Regulation  XX^^— Every  false  statement  knowingly  m 
any  perscm  in  his  application  for  examination,  and  evei 
oivance  by  him  at  any  false  statement  made  in  any  eer 
which  may  accompany  liis  applicfition,  or  any  willful  con 
by  him  in  any  fraud  to  improve  his  stjinding  upon  his  ex 
lion,  shall  be  regarded  as  good  cause  for  removal  or  dischi 
Kiich  ])erson  during  his  probation. 

Reguhition  XXVI. —  I'ersons  who  have  been  honorab 
charged  from  service  in  the  army  or  navy  of  the  United  St 
the  late  war  shall  be  preferred  for  appointments  to  posit 
the  public  servit-e  over  other  persons  of  equal  standing,  as 
tained  under  these  regulations,  and  the  person  thus  pr 
tihidl  not  be  disqualified  from  holding  any  [tosition  in  tt 
wrvicc  on  account  of  his  age,  nor  by  reason  of  any  physii 
ability,  pi-ovided  such  disability  does  not  render  him  incoii 
to  perform  the  duties  of  the  position  applied  for. 

Regulation     XXVli.— Subject     only     to     the     qualifl 
rcquire<l  to  be  ascertained  in  accordance  with  these  regii! 
tile  power  of  appointment  and  the  responsibility  of  select' 
in  all   cases  in   the   appointing  officer.     The   power  to 
existing  by  law  on  the  part  of  any  officer  is  not  impai 
anything  contained  in  these  regulations. 
R^^ulation  XXVIII, —  No  one  dismissed  from  the  scrv 
lisconduct  sliall  be  admitted  to  examination   for  appoi 
1  any  capacity  in  any  department  of  the  municipal  service 
wo  years  from  tlie  date  of  such  dismissal. 
Regulation  XXIX. —  After  these  regulations  shall  tak( 
)  nerson  in  the  civil  service  of  the  city  of  Albany,  whose  i 
to  the  regulations,  shall  be  entitled  to  compe 
Minted  pursuant  to  these  regulations. 
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BegolatioD  XXX. —  These  regulatioiis  ghaU  ■ 
after  the  darte  of  their  approval  by  the  New 
Commiseion. 

City  of  Al: 
Mayors'  Offick,  JV&ve 

In  the  exercise  of  the  authority  conferred 
of  cities  by  chapter  410  of  the  Laws  of  the  S 
for  1884,  passed  May  29,  1884,  the  preceding  i 
admiBHion  of  persons  into  the  Civil  Sarice  of  t 
and  for  the  conduct  of  persons  who  may  rec 
in  said  service  are  hereby  prescribed  and  es 
effect  on  the  twenty-first  day  of  November  in  ti 
one  thousand  eight  hundred  and  eighty-four. 

[i..  s.]  A.  bleeck; 

STATE  OF  NEW  "S 

Office  of  the  Civil  Sekvii: 

Ai.iiANY  N&vemher  2 

The  foregoing  regulations  for  the  city  of  All 

duly  examiued,  arc  hereby  approved  by  ttie  New 

Commiseion. 

[l.  s.]  JC 

Attest;: 

Clarence  U.  Angle, 

Secretary, 


AMSTERDAM. 

Mayor  failed  to  report  names  of  examiners. 

Pursuant  to  tiie  statutes  of  this  State 
improve  the  Civil  Service  thereof,  I,  John  F.  D^ 
city  of  Amsterdam,  hereby  prescribe  the  foil 
for  the  admission  of  persons  into  the  public  ser 
Amsterdam,  to  take  effect  from  the  date  of  the 
New  York  Civil  Service  Commission: 

Regulation  I, —  These  regulations  shall  apply 
the  public  service  of  the  city  of  Amsterdam  ■ 
exceptions  required  by  the  statutes,  namely: 

First. —  Offlcei-a  elected  by  the  people,  viz.: 
overseer  of  the  JHwr,  treasurer,  two  justices  a 
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imimssionerB  of  excise  and  five  conatables  to  he 
'  at  lai^e,  one  supervisor,  two  aJdermen  and  two 
tion  to  be  elected  in  each  ward  and  election 

lead  or  heads  of  any  department  of  the  city 

inted  by  the  mayor. 

sA  by  the  common  council  of  said  city,  viz.;  Tlie 

ers,  the  sewer  commissioners  and  members  of 

ti  and  the  city  attorney. 

loyed   in   the   educational  departments  of   the 

-No  person  in  the  public  serWce  is  for  that 

obligation  to  contribute  to  any  political  fund 
'ender  any  political  service,  and  no  pei"8on  dhall 
erwise  prejudiced  for  refusing  so  to  do, 
—No  person  in  the  public  service  has  the  rigUt 

authority  or  intluence  to  coerce  the  political 
on  or  body. 

—  The  Civil  Service  of  the  city  of  Amsterdam 
as  follows: 

hall  include  all  deputies  of  ofBcers  and  commis- 
irized  by  law  to  act  for  tlieir  principals,  and  all 
;ial  relations  are  necessarily  strictly  confidential 

office  in  which  they  serve. 
dall  also  include  the  justice  of  the  peace,  wJio 
d  by  the  common  council  to  act  as  recorder, 
15,  ch.  131,  §  47. 

hall  include  all  clerks,  copyists,  recordei-s,  steno- 
epers  and  others  rendering  clerical  services 
in  Schedule  A,  and  all  policemen,  flremiin,  mes- 

court  attendants,  guards  and  keepers  in  jails 
ill  persons  employed  or  appointed  in  the  public 
[)ecially  included  in  Schedules  A,  0  and  1),  viz.: 
li  eight  policemen,  city  clerk,  superintendent  of 
m,  pound  master,  sealer  of  weights  and  iueas- 
omen  and  engine-house  watchmen, 
iiall  include  all  persons  whose  duties  ai-e  strictly 
II  persons  who  are  employed  in  private  buainf^ss 
;nder  public  service  for  a  nominal  compensation. 
y  engineer  and  surveyor  and  aasUtant  Hurv«!y<)r. 
hall  include  all  persons  anployed  aa  laborers  or 

-The  appointments  to  positions  comprised  in 
le  made  without  examination  under  these  regu- 
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lations,  but  such  examinations  may  be  liad  upon  t 
the  appointing  officer.  Appointing  officers  mua 
mayor  in  writing  of  all  appointments  to  such  pos 
five  days  after  the  same  are  made  settiug  forth  the 
such  appointee,  date  and  place  of  birth,  length  of 
Amsterdam,  nature  of  previous  employment,  whethe 
been  in  oflicial  service  before,  and  if  so,  when  and  v 
beginning  of  service  and  term  for  which  appointed,  hj 
pei-son  in  whose  place  appointed;  the  same  to  be 
by  the  appointing  officer. 

Regulation  VI.— Appointments  shall  be  made  oi 
shall  be  given  in  the  positions  in  Schedule  B  by  s 
those  persons  graded  highest  as  the  results  of  opei 
examinations,  provided,  that  vacancies  in  the  hig 
in  this  schedule  may  be  filled  by  the  promotion  of 
lower  positions  in  the  office,  department  or  institutio 
vacancies  occur,  and  who  have  pa^ed  an  examinatio 
i-egnlations.  The  competitive  exjiiuinations  shall 
in  their  character,  and  with  a  paramount  regard  to 
which  will  fairly  test  the  relative  capacity  ar 
the  iiersons  examined  for  the  service  which 
enter,  Appliciitions  of  competiloi's  for  positi* 
in  Schedule  It  must  be  addi-eased  to  the 
tlie  (-'ivil  Service  Examining  Boai'd,  Amstei-dam,  N 
iipplicitnt  must  state  therein,  on  oath,  and  in  his  own 

1.  Ilis  full  name,  i-esidence,  giving  sti-eet  and  snri 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 
1.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  pi-evious  employment  in  tlie  public  service, 

7.  His  business  or  employment  for  the  last  precedi 

8.  The  extent,  place  and  natui-e  of  his  ediicafioi 

9.  If  in  the  military  or  naval  service  of  the  I'n 
the  late  war,  give  name  of  organization  or  vessd  to  wl 
date  of  enlistment  w  commission,  position  or  rai 
cause  of  discharge  from  the  sra-vice,  and  any  physi 
incurred  in  such  service 

10.  Such  other  information  may  be  furnished  .'i 
may  reasonably  require,  touching  the  applicant's  li 
public  servioe. 

The  application  must  be  accompanied  by  a  certifie 
ticing  pliysician  of  good  repute,  that  he  has  examii 
cant  and  found  liim  free  from  any  physical  defei 
that  would  be  likely  to  interfere  with  the  prop.ir 
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le  position  in  the  Civil  Service  sought  by 
ay  the  certificate  of  not  leas  tiian  three  noi* 
ahle  citizens  of  the  city,  tliat  they  hiive 
aintfd  wit-h  the  applicant  for  at  l»!nst  one 

to  be  of  good  moi-al  character,  of  lemiiciiit 
ita,  and  in  all  lespecta  fit  for  the  senic^ 
itw,  and  that  they  are  willing  that  such  < 
nhlished  for  public  information,  and  will, 
!  Buch  further  testimonials  in  regard  io  such 
■  required.     The  applicant  must  :Uao  elate  : 

position  he  seeks. 

n. —  Defective  applications  will  be  wiiapeude 
led  to  amend  the  same;  but  no  such  n  )tic( 
portunity  (ranted  a  second  time.  The  Hi, 
f  all  applications  shall  be  indorsed  thenH>i 
rd,  and  If  the  applicants  for  adminsion  r 
imbep  that  can  be  examined  at  a  sincle  exa 

•  notified  t«  appear  in  their  ordra*  m  the  reaj) 

ITT. —  For  the  purpose  of  ascertaining  tlie 
ons  seeking  or  named  for  positions  in  the  d 
=s  of  the  mynicipal  government,  to  which 
y,  there  shall  be  a  board  of  examiQeiN^  coin 
of  the  city  of  Amsterdam,  N.  Y„  designatf-d  i 
more  than  two  of  whom  shall  belong  to  the 

The  mayor  may  at  any  time  siibstitiit"  ai 
lace  of  any  one  so  designated,  by  filing  wii 
tten  notification  of  such  change,  and  will 
k  who  shall  act  as  the  secretary  of  the  exan 

be  the  duty  of  snch  board  of  exajniners  tf 
itiona  called  for  under  these  regulations,  To 
)f  candidates  for  the  service  of  the  city,  in  n 
owledge  and  ability  for  tihe  branch  of  the  s 

seek  to  enter,  and  to  estimate  and  detennii 
ice  or  standing  of  the  persons  examined,  a 

in  such  manner  and  form  as  may  be  presr; 
ipeciaJ  qualifications  required  for  a  positio 

•  professional  character,  the  mayor  will  <<\ 
x>ard  snch  advice  and  assistance  from  com) 

be  expedient  and  available.  The  Kecn>ta 
keep  the  minutips  of  its  T^^oeedinss  and  all  : 
applicants,  their  examinations  and  standintp 
rd  of  all  persona  employed  in  the  several  di 
these  rules  apply,  and  of  all  appointments  P 
I,  resignations  and  changes  of  any  sort  th 
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When  not  in  attendance  npon  the  examinii^  boai 
will  act  undw  the  direction  of  the  mayor. 

Regulation  IX. —  Whenever  the  demands  of  i 
rep,uire,  the  examining  board  will  notify  the  appli 
OP  such  number  thereof  as  can  be  examined  con 
time,  to  appear  for  examination,  giving  place,  da 
such  examination. 

Kegulation  X. —  Under  the  direction  of  the  maj 
exaniinens  will  prepare  lists  of  subjects  of  examin 
sion  to  the  several  positions  in  Schedule  B,  and  such  lists  shall 
coiupriise  obligatory  subjects  upon  whicli  each  applicant  must  be 
ex;imined;  to  such  lists  of  obligatory  subjects  there  may  be  addpd 
ce]'tiiin  other  subjects  in  whicli  the  applicant  may  be  examined 
or  not,  at  his  option.  The  geneml  standing  of  each  applicant 
shall  d^iend  solely  upon  his  relative  proficiency  in  the  obligatory 
subjects;  for  the  purpose  of  determiriing  the  general  average 
standing,  certain  relative  weights  will  be  given  to  the  obligatory 
subjects,  which  weight  shall  be  adjusted  to  the  relative  imp)rt- 
auee  of  the  subjects. 

Kegiilation  XI. —  No  person  whose  standing  on  any  obligatory 
subject  is  lees  than  fifty,  or  whose  ascertained  average  standing 
on  all  the  obligatory  subjects  is  less.than  seventy,  will  be  entered 
upon  the  eligible  list. 

Ke{,Tilation  XII. —  The  names  of  the  persons  who  have  passed 
abovi'  the  minimum  as  set  forth  in  tlie  previous  regulation,  will 
bo  entered  upon  a  register  in  the  order  of  their  excell<mc^e,  and 
opposite  each  name  will  be  entered  the  standing  of  such  pei-sou 
in  each  optional  subject  in  which  he  may  have  been  examined. 

Reffulation  XIII. —  1.  "Whenever  any  officer  having  the  power 
of  appointmest  to  or  employment  in  any  position  in  Schedulo  H 
shall  80  request,  the  boani  of  examiners  shall  certify  to  him  the 
names  of  three  eligible  persons  who  are  graded  highest  on  the 
proper  register,  indicating  such  of  them,  if  any,  as  have  been  honor- 
ably discharged  from  the  military  or  naval  service  of  the  United 
Stales  in  the  late  war. 

L'.  From  the  three  persons  whose  names  are  so  certified,  the 
ofBcer  shall  make  a  selection  to  fill  the  vacant  place,  subject, 
however,  to  the  provisions  of  law,  giving  preference  to  persous 
who  have  been  honorably  discharged  from  the  military  or  naval 
service  of  the  United  States  in  the  late  war, 

;t.  Whenever  such  request  shall  indicate  that  proficiency  in  ant 
of  the  specified  optional  subjects  is  of  prime  importance  in  ihi 
position  to  be  filled,  the  board  of  examiners  wUl  certify  the  namp 
of  the  three  persons  on  the  eligible  list  having  the  highest  stand 
ing,  not  below  the  mininmm  of  seventy,  in  such  optional  S'lbject 
The  mayor  shall  have  power  to  order  a  new  or  special  examine 
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;  are  no  p^^ocfl  on  tb.e  dlj^ble  list  safflolentl; 
>tional  subjects. 

<D  from  the  persons  whose  nameB  are  oertlfled 

tinting  or  employing  officer,  upon  his  wricbai 

r,  will  be  fumif^d  with  the  api^cation  and 

of  all  the  persons  so  certified  and  in  the  exer- 

ible  j>ower  of  selection,  he  m&j  aummon  per- 

the  certified  persons,  for  such  verbal  inquiry 

>per.    All  papers  fumiahed  upon  reqaiaition  aa 

jmed  to  the  secretary  of  the  examining  board. 

'. —  Whenever  physical   quallficatiions  are  o( 

prime  importance  to  the  proper  discharge  of  the  daties  in  any 

position,  applicants  must  pass  an  additional  examinatlou  as  to 

their  physical  condition  and  capacity,  and  be  certified  as  qualified 

in  such  respects  before  recorded  on  the  proper  eligible  list  fw 

selection  for  the  position,  or  before  certification  by  the  board  of 

examiners  as  qualified  for  such  selection. 

Begolation  XV. —  1.  No  i)erson  on  any  register  shall  be  certified 
more  than  three  times  to  the  same  officer,  except  upon  tlie  request 
of  such  officer,  noi*  shall  any  remain  eligible  m<H-e  than  two  years 
on  any  register. 

2.  Upon  satisfactory  evidence  produced  to  the  mayor  tJiat  any 
pereon  whose  name  is  on  any  eligible  list  is,  by  reason  erf  char- 
acter, habits  or  past  reputation  unfit  for  admission  to  the  public 
service,  the  name  of  such  person  shall  be  formally  stricken  from 
such  eligible  list 

3.  ^To  person  who  has  entered  apon  any  examination  for  a 
poBition  in  Schedule  B  or  Schedule  C  shall  be  admitted  within  one 
year  from  the  date  tliereof  to  a  new  examination  for  the  same 
grade  of  position. 

Regulation  X  V'l. —  The  positions  in  Schedule  C  may  be  filled  by 
the  appointing  officer,  in  his  discretion,  in  respect  to  the  method 
of  e.xamination ;  the  discretion  of  t^  officer  in  such  cases  rtiall 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  hi^eet  aa  the 
result  of  an  open  competitive  examination;  or 

2.  He  may  name-to  the  examining  board  three  or  more  perstms 
for  competitive  examination,  and  appoint  the  one  graded  highest 
in  Buch  examinatJon;  or 

3.  He  may  apjtoint  or  employ  any  person  named  by  him  who, 
pon  a  non-L'omi)etitive  examination,  shall  be  duly  certified  by 
he  examining  board  as  qualified  to  discharge  the  duties  of  the 
OBltion. 

Begulation  XVn. —  Upon  the  non-competitive  ezamloation  into 
ie  qualifications  of  a  person  named  to  the  examining  board  for 
1891.  31 
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I  in  this  Bohedule,  it  will  give  a  cerMflcate  t 
n  satisfied  (1)  that  he  is  withia  the  limit 
Dr  the  position  or  employment  to  which 
2)  that  he  is  properly  certified  as  free  from 
dise^  which  is  likely  to  interfere  with  tl 

his  duties;  (3)  that  his  character  is  such 
inch  position  or  employment;  a^d  (4)  that 
site  knowledge  and  ability  to  enter  on  the 
il  dnties.    An  officer  naming  to  the  exai 

for  examination  will,  at  the  same  time, 
*,  that  after  due  inquiiy  he  is  satisfied  t 

I  habits  of  the  person  named  fit  him  f( 
nd  will  append  to  the  certificate  wich  for 
tialB  as  to  character  as  he  may  desire  to 
)  put  on  file.     In  the  determination  of  the 

the  nominee,  the  certificate  thereof  by.  th 

II  be  considered  as  essential. 

tion  XV'HL — Whenever  a  vacancy  in  tlii 
rtment,  ofQoe  or  institution  is  to  i>e  flllc 
Le  authority  to  fill  the  same  shall  notify  t 
ioh  of  the  three  methods,  in  his  discretioc 
'^I,  he  selects;  and  if  the  choice  be  by  an  i 
samining  board  wUl  proceed  as  for  an  exam 
B;  but  if  the  choice  be  by  a  limited  eomp 
Qtmont  of  a  person  to  be  duly  certified  by  t 
qualified,  the  officer  aforesaid  shall  name  i 
^  person  or  persons  to  be  examined,  and  t 
Ul  notify  the  person  or  persons  so  named 

special  regulations  for  the  examination, 
iion  XIX, — ^^As  to  appointments  coming 

examination  ^all  be  required,  but  all  d 

shall  be  reported  to  the  board  of  examii 

record  of  the  CivU  Service  of  the  city  n 

nplete. 

tion  XX. —  Every  original  employment  in 

all  be  for  a  probationary  term  of  not  vai 

-t  the  end  of  which  time,  if  the  conduct  an 

n  shall  have  been  found  satisfactory,  thi 

absolutely  appointed  or  employed,  but  < 
'lit  shall  cease. 

iion  XXI. —  Promotions  wUl  in  all  cases  b 
ve  merit  of  the  person  promoted  and  upoi 
ions  as  shown  by  his  previons  service, 
ion  XXn.— No  temporary  appointment  s 
ne  not  eligible  for  permanent  appointm< 
;  mayor  is  authorized  by  law  to  make  8p< 
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agency,  h,e  may,  it  there  shall  be  no  eligible  list 
can  select,  make  such  appointm^ita  withont 

not  exceeding  two  daju 

Sill,—  Transfers  of  clerks  and  others  included  in 
3  C  may  be  made  from  one  office  or  department 
he  mutual  consent  of  the  heads  of  such  office  or 
ery  such  transfer  must  be  reported  to  the  exam- 

recoid,  within  five  days  from  the  date  thereof. 
11  be  permitted  from  a  position  enumerated  in 

position  in  Schedule  C,  or  from  a  position  ennm- 
ile  C  to  a  position  in  Schedule  B. 
XIV. —  No  question  in  any  examination  or  pro- 
II  for  the  expression  or  disclosure  of  any  partisan 
:  or  affiliation  of  any  person  whatever,  uor  sliall 
on  be  made  by  reason  thereof;  and  the  ozaminers 
ance  all  disclosure  before  th^n  of  such  partisan 
ition  by  or  concerning  any  applicant  for  exami- 
onceming  any  person  on  any  register  awaiting 

employment.  In  the  selection,  nomination  or 
peraons  to  fill  positions  in  Schedules  B,  C  and  O 
be  paid  to  the  partisan  political  opinions,  affilia- 
'  any  person  so  selected,  nominated,  appointed  or 

XV. —  Every  false  statement  knowingly  made  by 
is,  application  for  examination,  and  every  «onniv- 
t  any  false  statement  made  in  any  certifioate 
mpahy  his  application,  or  any  willftil  complicity 
and  to  improve  his  standing  upon  his  examination, 
d  as  good  cause  for  removal  or  discharge  of  suuh 
s  probation. 

XVI, —  Persons  who  have  been  honorably  dis- 
le  army  and  navy  of  the  United  States  in  the 
^hose  qualifications  and  fitness  have  been  aaoer- 
ese  rules,  by  competitive  examination,  shall  be 
ipointments  to  positions  in  the  Civil  Service  of 
ill  other  persons,  though  graded  lower  than  the 
ned,  and  the  persons  thus  preferred  shall  not  be 
Q  holding  any  position  in  the  'Jivil  Service  on 
age  nor  by  reason  of  auy  physical  disability,  pro- 
»r  disability  does  not  render  them  incompeti;nt  to 
es  of  the  position  applied  for. 
ire  than  three  honorably  dischai^ed  wldiers  or 
laliftcations  and  fitness  have  been  ascertained  by 
mination  under  tlie  niles,  shall  be  on  the  eligible 
a  rerjuisition  shall  be  made  for  an  appoinnuent, 
1  such  soldiers  or  sailors  with  a  speciftoatiou  ct 
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absix  respeotiTe  gradea  in  snoli  ezamination,  bIlh] 
the  appointing  officer,  but  when  more  than  thre< 
honorably  diBcharged  soldiers  or  sailora  shall  be 
list,  there  shall  be  certified  for  such  appointmeni 
two  names  in  excess  of  the  number  of  places  to 
all  Buoh  oases  the  appointment  shall  be  made  fn 
not  exceeding  three  in  number,  thus  certified,  ' 
highest  as  the  result  of  competitive  examination. 

Begulation  XXVII.-;-  Subject  only  to  the  qualifi 
to  be  ascertained  in  accordance  with  these  regula 
of  appointment  and  the  responsibility  of  selec 
oases  in  the  appointing  officer.  The  power  to 
by  law  on  the  part  of  any  officer  is  not  impaire 
contained  in  these  regnlations. 

B^^ulation  XXVUL — No  one  dismissed  from 
misccmduct  ^lall  be  adinitted  to  examination  for 
any  capaoity  in  asky  department  of  the  municipa 
two  years  tram  the  date  of  such  dismiseaL 

Begulation  XXIX. —  After  these  regulations  t 

no  perscm  in  the  Civil  Service  of  the  city  of  Ai 

petition  is  subject  to  the  regulations,  shall  be  < 

pensation  unless  appointed  pursuant  to  these  reg 

In  witness  whereof  I  have  hereunto  set  m 

seal  of  the  city  of  Amsterdam  this  first 

ber,  1889. 

JOHN  F. 


STATE  OF  NEW  "' 

Office  or  Civil  Service 

Albany,  Noveiiiher  1 

The  foregoing  Civil  Service  Kegulations  for  the 
dam,  having  been  duly  examined,  are  hereby  u 
New  York  Civil  Service  Commission. 

[l.  8.]  CLABENCE  B.  A 


AUBURN. 


Examiners. —  Harold  E.  Hills,  chairman;  Fre 
Robert  T.  Young. 

Pursuant  to  ttie  statutes  of  this  State,  I,  i^yvet 
mayor  of  the  city  of  Auburn,  hereby  prescribe  th( 
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nlBsiou  o(  perBOQB  into  tlie  public  serrioe  of  tiie 
►  take  effect  from  the  date  of  their  approyal  by 
'il  Service  Commission:^ 

These  regulations  shall  applj  to  all  positions  in 
s  of  the  city  of  Auburn,  wiii  the  following 
d  by  the  statutes,  namely:  All  electlTe  officers, 
)yed  in,  or  who  seek  to  enter  the  public  service 
oDuI  department  of  the  city;  and  the  following 

by  ballot  by  the  common  council,  as  provided 
r,  namely:  The  city  attorney,  the  street  superin- 

sui-veyor,  the  keeper  of  the  city  hall,  one  or 
'eights  and  measures,  one  or  more  scavengers, 
en  commissioners  of  deeds,  three  Are  cwnmiB- 
uuissioners  of  Soule  cemetery,  six  m^nbers  of 
h,  also  three  commissioners  of  excise,  appointed 
er  the  statute  law. 
ay  27,  1889.) 

-No  person  in  the  public  service  is  for  that 
obligation  to  contribute  to  any  politicai  fund  or  , 
ider  any  political  service,  and  no  person  shall 
Lerwlse  prejudiced  for  refusing  to  do  so. 

-  No  person  in  the  public  service  has  the  right 
authority,  or  influence,  to  coerce  the  politiaal 

)n  or  body. 

-  The  Civil  Service  of  the  city  of  Aubnm  ^mll 
lows: 

lall  include  all  deputies  of  commissioners  duly 
7  to  act  for  their  principals,  and  aJl  persons 
tions  are  necessarily  strictly  confidential  to  the 

in  which  they  serve,  namely:  the  olerk  of  the 
excise,  the  clerk  of  the  board  of  fire  eommls- 
intendent  of  charities,  also  physicians  to  the 
ad  charities  and  police,  and  the  sexton  of  Soule 

chief  of  police. 

all  include  all  clerks,  copyists,  recorders,  stenog- 
ers  and  others  rendering  clerical  services,  and 
Schedule  A,  and  aU  ptdicemen  and  persons 
inted  to  the  public  service  and  not  specially 
des  A  and  D. 
laU  Include  all  persons  employed  as  laborers  or  - 

-The  appointment  to  positions  o<»nprised  in 

be  made  without  examination,  under  these 

ich  examination  may  be  had  upon  the  request 

officers    or    boards.    Appointing    officers  or 
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boards  must  notify  the  mayor  in  writing  of  all  appointn 
Huch  positicms  within  five  days  after  the  same  are  made: 
forth  the  full  name  of  such  appointee,  date  and  place  < 
lengfth  and  reeidence  in  the  city  of  Auburn,  nature  of  ; 
employment,  whether  he  has  ever  heen  in  ofBcial  eervicf 
and  If  BO,  when  and  where,  date  of  beginning  of  service,  a 
for  which  appointed;  the  same  to  be  diuly  certified 
appointing  officer  or  board. 

Eegiilation  VI. —  Appointments  shall  be  made,  or  emp 
shall  be  given  in  the  positions  in  Schedule  B,  by  selej^ti 
persons  graded  highest  as  the  result  of  opai  competitive  € 
tions,  except  as  provided  by  reflation  twenty-two;  ; 
that  vaeanclefiin  the  higher  positions  in  this  schedule 
filled  by  the  proniotion  of  those  holding  lower  poaitioni 
office,  deparbnent  or  institution  where  such  vacancies  oc 
who  have  passed  an  examination  under  these  regulation 

The  competitive  examinations  shall  be  practical  in  thi 
acter,  and  with  a  paramount  regard  to  those  matters  whit 
test  Ihe  relative  capacity  and  fitness  of  the  persons  exare 
the  service  which  they  seek  to  enter. 

Applications  of  competitors  for  positions  included  in  Scl 
must  be  addressed  to  the  Secretary  of  the  Municipal 
Examining  iSoard,  Auburn,  ]^.  Y.,  and  the  applicant  mi: 
therein  on  oath  and  in  his  own  handwriting  — 

1.  His  full  name,  residence,  giving  street  and  number 

2.  His  twin  of  residence  in  the  city. 

3.  Hla  citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  servioe,  if  an 

7.  His  business  or  employment  for  the  last  preceding  fl' 

8.  The  extent  and  nature  of  his  eduoation. 

9.  If  In  the  military  or  naval  service  of  the  United  6 
the  late  war,  give  name  of  organization  or  vessel  t 
attached,  date  of  enlistment  or  commission,  position  or  is 
and  cause  of  discharge  from  the  service,  and  any  phys 
ability  incurred  in  such  service. 

10.  If  for  a  portion  on  the  police  force,  that  he  is  not  n 
feet  eight  inches  in  height,  that  his  weight  is  not  less  1 
hundred  and  fifty  pounds,  and  that  he  has  never  been  o 
of  a  crime. 

The  application  must  be  accompanied  by  a  certifloj 
practicing  physician  of  the  city  of  Auburn,  of  good  repi 
he  has  examined  the  applicant  and  found  him  free  from 
defect  or  disease  that  would  be  likely  to  interfere  i 
proper  discharge  of  his  duties  in  the  position  in  the  Crvi 
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;h  applicant;  and  by  tlie  certificate  of  not  leee  than 
t^  than  five  reputable  citizens  of  the  city  that  they 
rsonally  acquainted  with,  the  applicant  for  at  least 

believe  him  to  be  of  good  moral  character,  of  tem- 
ndustrioiin  habits,   and  in  all  respects  fit  for  tlLe 

he  wishes,  to  enter;  and  tliat  they  are  willing  that 
te  shall  be  published  for  public  information,  and 
ilication  give  such  further  testimonials  in  regard  to 
t  as  may  be  required, 
int  must  also  state  in  his  application,  the  positloo 

^  April  29,  1886.) 

Vn. —  Defective  applications  wUl  be  suspended  and 
ifled  to  amend  tlie  siime,  but  no  such  notice  will  be 
(ortunity  gi'antttd  a  »e<;ond  time.  The  dati?  of  the 
Jl  applications  shall  be  indorsed  thereon  and  entered 
id  if  the  applicants  for  admission  are  in  excess  of 
hat  can  be  examined  at  a  single  examination,  they 
Mi  to  appear  In  tbeir  order  on  the  respective  records. 
VIII. —  For  the  purpose  of  ascertaining  the  qiialifi- 
SODS  seeliing,  or  named  for  positions  in  the  d^art- 
[flces  of  the  muniicipal  government  to  which  these 
pply,  there  shall  be  a  board  of  examiners,  to  be 
three  citizens  of  Auburn,  designated  by  the  mayor, 
than  two  of  whom  shall  belong  to  the  same  politionl 

may  at  any  time  substitute  another  citizen  5n  the 
one  so  designated,  by  filing  with  the  oity  clerk  a 
cation  of  such  change,  and  will  detail  or  empl(^  a 
ill  act  as  the  secretary  of  the  examining, board.  It 
uty  of  such  boai-d  of  examiners  to  conduct  all  exaioi- 
l  for  under  these  r^ulations,  to  ascertain  the  fitness 
for  the  service  of  the  city,  in  respect  to  character, 
id  abUity  for  the  branch  of  the  service  into  which 
enter,  and  to  estimate  and  determine  the  relative 
standing;  of  the  persons  examined,  and  to  certify 
uch  manner  and  form  as  may  be  prescribed, 
[uy  of  the  board  shall  keep  the  minutes  of  their 
md  all  necfssary  records  of  applicants,  their  exami- 
standings,  and  a  complete  record  of  all  persons 
the  sever^  departments  to  which  these  rules  apply; 
tintments^  promotions,  dismissals,  resignations  and 
y  sort  therein.  When  not  In  attendance  upon  the 
iw^,  the  secretary  will  act  under  the  directions  of 
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ion  IX. —  When  the  demaods  of  tite  service 
mag  board  will  notify  the  applicants  on  re 
lereof  aa  can  be  examined  conveniently  at 
r  examination,  giving  place,  date  and  h 
[>n. 

ion  X. —  Under  the  direction  of  the  may* 
lerB  will  prepare  lists  of  subjects  of  exa 
to  the  sevoral  positions  in  Seliedule  B,  i 
prise  obligatory  subjects  upon  which  sue 
xamined;  to  such  list  of  obligatory  subjec 
certain  other  subjects  in  which  the  appli 
or  not,  at  Ms  option.  The  general  stani 
shall  depend  solely  upon  bis  relative  profli 
subjects.  For  the  purpose  of  determininj 
:andlDg,  certain  relative  weights  will  be 
subjects,  whit'h-  weight  shall  be  adjusted  U 
e  of  the  subjecta 

ion  XI. —  No  person  whose  standing  on  .*ii 
less  than  fifty,  or  whose  ascertained  aven 
gatnry  subjects  is  less  th;iii  seventy,  will  b 
e  list 

ion  xn. —  The  names  of  pei^ns  who  1 
minimum  of  seventy  as  set  forth  in  the  pi 

I  be  entered  upon  a  register  in  the  order  ol 
opposite  each  name  will  be  entered  the 

n  in  each  optional  subject  in  which  he  ma 

on  Xm. —  1,  When  any  oiBcer  or  board 
ppointment  to  or  employment  in  any  posit 

II  BO  request,  the  board  of  examiners  sha 
■  or  board,  the  names  of  three  eligible  pers 
rhest  on   the  proper  register,  except  as 

twenty-two,  giving  preference  to  person 
rably  <Uacharged  from  the  military  or  nav; 

States  in  the  late  war. 

the  three  persons  whose  names  are  so  < 
tKiard  shall  make  a  selection  to  fill  the  v 
the  provisions  of  the  law  giving  preferenc 
been  honorably  discharged  from  the  milit: 
the  United  States  in  the  late  war. 
ever  such  request  shall  indicate  that  profic 
cified  optional  subjects  is  of  prime  impon 

be  filled,  the  board  of  examiners  will  certil 
arsons  on  the  eligible  list  having  the  highi 
tbe  piiTrimnm  of  seventy  in  eaoh  optional  » 
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power  to  order  a  new  or  special  examination, 
LPe  no  persona  on  the  eligible  list  suflictentiy 
ptional  subject. 

ton  fmm  the  persons  whose  names  are  (Certified 
tinting  officer  or  board,  upon  his  or  their  written 
i>r,  will  be  furnished  with  the  application  and 
rs  of  all  persons  so  certitled,  and  in  tlie  t>xer- 
r  responsible  power  of  selection,  he  (ff  they  may 
y  before  him  or  them,  the  certified  pei-sonB,  for 
ry  as  he  or  they  may  deem  proper.  All  papers 
quisitioD  aa  above  must  be  returned  to  the  sec- 
lining  board.  (As  amended,  April  29,  1S86,) 
V. —  Whenever  physical    qualifications  are    of 

to  the  proper  discharge  of  the  duti(«  in  any 
ts  must  pass  an  additional  examination  as  to 
dition  and  capacity,  and  be  certified  as  qualified 

before  being  recorded  on  the  proper  elifjihle 
for  the  position,  or  before  ctu'tiUcation  by  the 
s  as  qualified  for  such  selection. 
,—  1.  No  p««on  on  any  re^ster  eli^l  be  certified 
:imes  to  the  same  officer  or  board,  except  upon 
eh  officer  or  board,  nor  shall  any  jne  remain 

two  years  on  any  raster. 

!tory  evidence  produced  to  the  mayor  that  any 
e  is  on  an  eligible  list  is  by  reason  of  charactt^r, 
eputation  unfit  for  admission  into  the  public 

of  such  person  shall  be  formally  striclien  from , 

?ho  has  entered  upon  any  examination  for  a 
le  B  shall  be  admitted  within  one  year  from  the 
new  examination  for  the  same  grade  of  position. 
[. —  Ah  to  appointments  coming  under  Schedule 
)n  shall  be  required,  but  all  changes  in  the 
;  reported  to  the  secretary  of  tho  examining 

days  after  any  change  is  made,  giving  i-ame 
employe,  and  rate  of  compensation  paid,  or  to 
ervicee  of  sueli  employe. 

n.— Every  original  appointment  or  employment 
all  be  on  a  probationary  term  of  two  months, 
whose  term  of  probation  shall  be  tUnie  months; 
ilch  time,  if  the  conduct  and  capacity  of  the 

been  found  satisfactory,  the  ppibationor  shall 
pointed;   but  otlLerwise   his   employment  shall 

83 
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B^:ulati6n  XVIII. —  Promotions  will,  in  all  cat 
upon  the  positive  merit  of  the  peraoo  promoted,  ; 
superior  qualificntions  as  siiown  by  bis  previous  Rer> 

ReKalatioi)  XIX. —  No  tempoi-ary  appointment  a 
of  any  oDe  not  eligible  for  permanent  appoinhiK 
wliere  tie  mayor  ia  aii#u)rized  by  law  to  make  a  «p 
ment  for  an  exigency,  lie  may,  if  there  shall  be  n 
fi'om  which  he  can  select,  make  such  appointment  v 
ination,  for  not  exceeding  two  days. 

Regulation  XX. —  No  question  in  any  examinntio 
ing  shall  call  for  the  expression  (x  disclosure  of 
political  'opinion  or  affiliation  of  any  person  whate 
any  discrimination  be  made  by  reason  thereof;  and  1 
shall  discouutenauce  all  disclosnre  before'  them  of  i 
opinion  or  aiUliation,  by  or  concerning  any  applicti 
in&tion,  or  by  or  concerning  any  person  on  any  r^ 
appointment  or  employment. 

In  the  selection,  nomination  or  appointment  Df  [ 
positions  in  Schedulea  B  or  I),  no  regard  shall  be 
partisan  political  opinions,  affiliations  or  action  o 
so  selected,  nominated,  appointed  or  promoted. 

Regulation  XXI. —  Every  false  ctatemont  knowii 
any  person  in  his  application  for  examination,  an 
nivance  by  him  at  any  false  statement,  made  in  a 
which  may  accompany  his  application,  or  any  willl 
by  him  in  any  fraud  to  impi-ove  his  standing  upon 
tiou,  shall  be  regarded  as  good  cause  for  removal 
of  such  person  during  his  probation. 

Regulation  XXII. —  Persons  who  have  been  b 
t-harged  from  the  army  or  navy  of  the  I'nited  t 
late  war,  and  whose  qualification  and  fitness  hav< 
tained  under  these  rules  by  competitive  examioat 
preferred  for  appointments  to  positions  in  the  civil  i 
State  over  all  persons  though  graded  lower  than  i 
examined,  and  the  persons  thus  preferred  shall  noi 
fled  from  holding  any  position  in  the  Civil  Servio 
of  their  age,  nor  by  reason  of  any  physical  disabil 
such  age  or  disability  does  not  render  them  income 
form  the  duties  of  the  position  applied  for.  When  i 
three  honorably  disehai^ied  soldiers  or  sailors  wh 
tion  and  fitness  have  been  ascertained  by  competii 
tion  under  the  rules,  shall  be  on  the  eligible  list  s 
re<|iiisition  shall  be  made  for  an  appointment;  the 
such  soldiers  or  sailors  ^'ith  a  specification  of  thi 
grades  in  such  examination,  ^lall  be  certified  to  tl 
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rhen  more  than  three  names  of  such  honorably  din- 
iera  or  sailors  shall  be  on  the  eligible  list,  there  shall 
For  such  appointmrait  not  more  than  two  najnea  in 

number  of  places  to  be  filled,  and  in  all  such  cases 
leat  shall  be  made  from  among  those  not  exceeding 
iber,  thus  certified,  who  are  graded  highest  as  the 
mpetitire  examination,  (diap.  410,  Laws  of  1}^84, 
chap.  29,  Laws  of  1886.) 

XXm.— No  one  dismissed  from  the  service  for  mis- 
'ho  resigns  whilst  charges  of  misconduct  are  stiindin};^ 
shall  be  admitted  to  examination  or  appointment  in 
,  in  any  department  of  the  municipal  service,  within 
om  the  date  of  such  dismissal  or  resigoiirion,  lAs 
31,  1886.) 
XXIV, —  After  these  regulations  shall  take  eifect 
the  Civil  Service  of  the  city  of  Auburn,  whose  position 

these  regulations,  shall  be  entitled  to  compensation 
ited  parsnant  to  these  regulations. 

C.  WHEELER,  Jr., 

Mayor. 

STATE  OF  NEW  YORK: 

Offick  of  the  Civil  Service  Commission,  i 
Albany,  OcU^jei-  3,  1884.  f 

ing  regulations  for  the  city  of  Auburn,  having  been 
ed,  have  been  approved  by  the  New  York  Civil 


JOHN  JAY, 

President. 
vLAEBNCE  B.  Angle, 

Secretary. 


BINGHAMTON. 

. —  Charles  A.  Hull,  ohainnan;  Charles  W.  O'Brien, 
,  Eldon  E.  Carver,  secretary. 

o  the  sta-tutes  of  this  State  to  regulate  and  improve 
Tvice  thereof,  1^  Gteorge  H.  Thayer,  ma.yor  of  Ihe 
hamton,  hereby  presoribe  the  foUowing  r^ulations 
wion  of  persons  into  tiie  public  service  of  the  city  of 
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BinghamtoD,  to  tak«  effect  from  the  date  of  their  apf 
New  York  CiTil  Service  CommiBsion: 

Begulation  I. —  IlLeae  regulatii>ii8  shall  apply  to  all 
the  public  service  of  the  city  of  Binghamtou,  with  t 
exceptions  required  by  the  statutes,  uamely:  All  ele 
and  heads  of  departments,  positions  in  the  educati 
ment  and  any  sul>ordinate  officer  who  by  virtue  of  t 
personal  custody  of  public  moneys  or  securities  f 
keeping  of  which  the  bead  of  an  office  is  under  officia 
the  following  officers,  appointed  by  ballot  by  the  com 
as  provided  by  the  city  charter,  viz. :  The  city  attorney, 
tendeut  of  streets,  the  ti-easurer  and  tax  receiver,  n 
surveyor,  fire  nmrshal,  commissionera  of  deeds^  city 
members  of  the  board  of  health  and  four  police  eo 
appointed  by  the  mayor  under  the  act  to  establish  a 
for  the  city  of  Binghamtou;  also  three  commissione 
appointed  by  the  mayor  under  the  statute  law. 

Regulation  II. —  No  person  in  the  public  service 
reason  under  any  obligation  to  contribute  toanypolil 
purpose,  or  to  render  any  political  service,  and  no  pei 
removed  or  otherwise  prejudiced  for  refusing  so  to  do 

B^ulation  III.— No  person  in  the  public  service  h 
to  use  bis  official  authority  or  influence  to  coerce  i 
action  of  any  person  or  body. 

Regulation  IV. —  The  ci^il  service  of  the  city  of 
shall  be  classified  as  follows: 

fefiedule  A. —  S'-nll  include:  Ci'y  clerk,  health  offl 
police,  chief  engineer  of  fire  department,  first  assist! 
of  fire  department,  second  assistant  engineer  of  fire 
registrar  of  vital  statistics,  sealer  of  weights  and  mej 
of  excise  board. 

Schedule  B, —  Shall  include :  Assistant  chief  of  police 
clerks,  copyists,  recorders,  stenographers,  book-keep 
others  rendering  clerical  services,  and  all  messengi 
pt'rsons  employed  or  appointed  in  the  public  servi 
specially  included  in  Schedule  C 

Schedule  C. — Shall  include:  All  persons  whose  dutie 
profrasional  and  all  persons  who  are  employed  in  p 
nesB  and  occasionally  render  public  service  for 
compensation. 

Regulation  V. —  The  appointments  to  positions  & 
Schedule  A  may  be  made  without  examination  under  t 
tions,  but  such  examinations  may  be  had  upon  the  re 
appointing  officer.  Appointing  officers  must  notify  tJ 
writing  of  all  appointm^its  to  such  positions  withi 
after  the  same  are  made,  setting  foriii  the  full  na 
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and  place  of  birth,  length  of  residence  in  Bing- 
of  previous  employment,  whether  he  has  ever 
service  before,  and  if  so,  when  and  wherc^  date  of 
rrice  and  term  for  which  appointed,  salary,  name 
ose  place  appointed;  the  same  to  be  duly  certlfit'd 
»g  officer. 

I. —  Appointments  shall  be  made  or  employment 
n  the  positions  in  Schedule  B  by  selection  from 
raded  highest  as  the  result  of  open  competitive 
provided  that  vacancies  in  the  hi{;lier  posi- 
schedule  may  be  filled  by  the  proniotion 
ing  lower  positions  in  thtt  olllce,  dei>art- 
utioQ  whore  such  vacancies  oc<uir.  and  who 
,n  examination  under  these  peculations.  The 
aminations  shall  be  practical  in  fheir  char- 
1  a  paramount  regard  to  thosi!  matters  which 
the  relative  capacity  and  fitness  of  the  persona 
e  service  which  they  seek  to  enter.  Applications 
for  positions  included  in  Schedule  B  must  be 
e  secretary  of  the  Municipal  Service,  Examining 
iton,  and  the  applicant  must  state  therein,  on 
own  handwriting  — 

ue,  residence,  giving  street  and  street  number. 
f  residence  in  the  city, 
ship, 
■birth, 
if  birth. 

IB  employment  in  the  public  service,  if  any. 
IS  or  employment  for  the  last  pivcinling  five  years. 
,  place  and  nature  of  his  education, 
ailifary  or  naval  service  of  the  United  States  in 
give  najue  of  o^anizatlon  or  vessel  to  which 
f  enlistment  or  commission,  position  or  riinV,  date 
scharge  from  the  service,  and  any  physical  disa- 
in  such  service. 

p  infoi'matlon  may  be  furnished  as  the  mayor  may 
ire,  touching  the  applicant's  fitness  for  the  public 

on  must  be  accompanied  by  a  certificate  of  a 
ician  of  good  repute,  that  he  has  examined  tlie 
)und  him  free  from  any  physical  defect  or  disease 
iliely  to  interfere  with  the  proper  discharge  of  his 
isition  in  the  Civil  Kerviee  sought  by  such  iippli- 
B  certificate  of  not  less  than  three  nor  more  than 
itizens  of  the  city,  that  they  have  been  person;illy 
I  the  applicant  for  at  least  one  year,  and  believe 


•'  i'V 


!-..•./• 


254 


Ninth  Report  of  ths 


ft-. 


ji 

.1. 

Li-  ■    • 
i  fc  ■    « 

*- .-' ' 
«" 


:> 


.'  \ 


"i. 


i^ 


him  to  be  of  good  moral  oharaoter,  of  temperate  and  industrious 
habits,  and  in  all  respects  fit  for  the  service  which  he  wishes  to 
enter,  and  that  they  are  willing  that  such  certificate  shall  be 
published  for  public  infonnation,  and  will,  upon  application, 
givf.  such  further  testimonials  in  regard  to  such  applicant  as  may 
be  required.  The  applicant  must  also  state  in  his  application 
the  position  he  seeks. 

Regulation  VII. —  Defective  applications  will  be  suspended, 
and  applicants  notified  to  amend  the  same;  but  no  such  notice 
will  be  given  or  opjwrtunity  granted  a  second  time.  The  date 
of  the  reception  of  all  applications  shall  be  indorsed  thei'eon  and 
entered  of  record,  and  if  the  applicants  for  admission  are  in  excess 
of  the  number  that  can  be  examined  at  a  single  examination,  they 
will  be  notified  to  appear  in  their  ordef  on  the  respective  records. 

Regulation  VIII. —  For  the  purpose  of  ascertaining  the  ijualifi- 
eations  of  persons  seeking  or  named  for  positions  in  the  depart- 
ments and  oitices  of  the  municipal  government,  to  which  these 
regulations  apply,  there  shall  be  two  boards  of  examiners,  namely, 
one  for  all  positions  in  Schedule  B  and  one  for  all  positions  in 
Schedule  C.  Each  of  such  boards  shall  be  composed  of  three 
citizens  of  Binghamton.  designated  by  the  mayor,  and  Jiot  more 
than  two  of  whom  shall  belong  to  the  same  political  party.  The 
mayor  may  at  any  time  substitute  another  citizen  in  the  place  of 
any  one  so  designated,  by  filing  with  the  city  clerk  a  written 
notification  of  such  change,  and  will  detail  or  employ  a  clerk  who 
shall  act  as  the  secretary  of  the  examining  board.  It  shaU  be  the 
duty  of  such  board  of  examiners  to  conduct  all  examinations 
called  for  under  these  regulations,  to  ascertain  the  fitness  of  can- 
didates for  the  service  of  the  city,  in  respect  to  character,  knowl- 
edge and  ability  for  the  branch  of  the  service  into  which  they 
seek  to  enter,  and  to  estimate  and  determine  the  relative  excel- 
lence or  standing  of  the  pei'sons  examined,  and  to  ceilify  the  same 
in  such  manner  and  form  as  may  be  prescribed.  Whenever  the 
special  qualifications  required  for  a  position  are  of  an  expert  or 
professional  character,  the  mayor  will  give  to  the  examining 
board  such  advice  and  assistance  from  competent  sources  as  may 
be  expedient  and  available.  The  i^cretary  of  the  board  shall 
keep  the  minutes  of  its  proceedings  and  all  necessary  records  of 
applicants,  their  examinations  and  standings,  and  a  complete 
record  of  all  persons  employed  in  the  sevei'al  departments  to 
which  these  rules  apply,  and  of  all  appointments,  promotions, 
dismissals,  resignations  and  changes  of  any  sort  therein.  When 
not  in  attendance  upon  the  examining  board,  the  secretary  wiU 
act  under  the  direction  of  the  mayor. 

Resfulation  IX. —  Whenever  the  demands  of  the  sc-rvice  may 
require,  the  examining  board  will  notify  the  applicants  on  record 
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■  thereof  as  can  be  examined  oonvenlCTitly  at  one  ? 

for  exammation,  giving  place,  date  and  hour  for  ^ 

'°-  ■  ,  '^, 

. —  L'nder  the  direction  of  the  mayor,  the  boards  f^a 

ill   prepare  lists  of  subjects  of  examination  for  ct 

e  several  positions  in  Schedule  B,  and  such  lists  'ft 

obligatory  subjects  upon  which  each  applicant  j 

led;  to  such  lists  of  obligatory  isubjects  there  may  ^    ^ 

in  other  subjecta  in  which  the  applicant  may  be  i' 

it,  at  his  option.  The  general  standing  of  each 
depend  solely  upon  his  relative  proficiency  in  the 
?ct8;  for  the  purpose  of  determining  the  general 
ig,  certain  relative  weights  will  be  given  to  the 
cts,  which  weight  sha,ll  be  adjusted  to  the  relative 
he  subjects.  ' 

I. —  No  person  whose  standing  on  any  obligatory  , 

han  fifty,  -op  whose  ascertained  average  standing  * 

itory  subjects  is  less  than  seventy,  will  be  entered  i 

e  list.  J 

II, —  The  names  of  the  persons  who  have  passed  -4 

Qum,  as  set  forth  in  the  previous  regulation,  will  ) 

1  a  register  in  the  order  of  their  excellence,  and  % 

ame  will  be  entered  the  standing  of  such  person  J 

.  subject  in  which  he  may  have  been  examined.  1 

III. —  I.  Whenever  any  officer  having  the  power  ^ 

to  or  employment  in  any  positon  in  Schedule  B 
,  the  board  of  examiners  shaU  certify  to  him  the  ^  J 

eligible  i)ersons  who  are  graded  highest  on  the 

indicating  snch  of  them,  if  any,  as  have  been 
arged  from  the  military  or  naval  service  of  the 
1  the  late  war. 

five  persons  whose  nam^  are  so  certified,   the  ; 

:e  a  selection  to  fill  the  vacant  place,  subject^  how- 
visions  of  law,  giving  preference  to  persons  who  ,j 
ably  discharged  from  the  mUitary  or  naval  service                   ,  ,1 
ates  in  the  late  war.                                                                   ^ 
such  request  shall  indicate  that  proficiency  in  any  ' 

optional  subjects  is  of  prime  importance  in  the  ■', 

led,  the  board  of  examiners  will  certify  the  names 
sons  on  the  eligible  list  having  the  highest  stand- 
he  minimum  of  seventy,  in  such  optional  subject. 

have  power  to  order  a  new  or  special  examination 

are  no  persons  on  the  eligible  list  sufficiently 
bi  optional  subjects. 

ction  from  the  persons  whose  names  are  certified 
ppointing  or  employing  officer,  upon  his  written 
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requisition  therefor,  will  be  fumiBhed  with  tiie  aj 
examination  papere  of  all  the  perBons  so  certified,  an 
eise  of  Ma  responsible  power  of  selection  he  may 
Boaally  before  Mm  the  certified  persons  for  such  i 
as  he  may  deem  proper.  All  papers  furnished  upi 
as  above  must  be  returned  to  the  secretary  of  t 
board. 

Regulation  XIV. —  Wheme'ver  physical  qaalifici 
prime  importance  to  the  proper  discbarge  of  the  i 
position,  applicants  must  pass  an  additional  exam 
their  physical  condition  and  capacity,  and  be  certi 
fied  in  such  respects  before  recorded  on  the  prope 
for  selection  for  the  position,  or  before  certification 
of  examiners  as  qualified  for  such  selection. 

Begulation  XV. —  1.  No  person  on  any  register  e 
fled  more  tiian  three  times  to  the  same  officer,  ext 
request  of  such  officer,  nor  shall  any  remain  eligible  ii 
years  on  any  register. 

2.  Uiion  satisfactory  evidence  produced  to  the  mi 
person  whose  name  is  on  any  eligible  list  is,  by  rt 
acter,  habits  or  past  reputation,  unfit  for  admission 
service,  the  name  of  such  person  shall  be  formally 
such  eligible  list. 

3.  No  person  who  has  entered  ui>on  any  exam 
position  in  Schedule  B  or  Schedule  C  shall  be  adi 
one  year  from  the  date  thereof  to  a  new  examinatioi 
grade  of  position. 

Begulation  XVI. —  The  positions  in  Schedule  C  mi 
the  appointing  ofRcffl",  in  his  discretion,  in  respect  t 
of  examination ;  the  discretion  of  tiie  offlcOT  in  such 
limited  as  follows: 

1.  He  may  select  fi-om  the  three  persons  graded  1 
result  of  an  open  competitive  examination ;  or 

2.  He  may  name  to  the  examining  board  three  or 
for  competitive  examination,  and  appoint  the  one  '^ 
in  such  examination;  or 

3.  He  may  appoint  or  employ  any  person  named 
upon  a  non-competitive  examination,  sliall  be  duly  c* 
examining  board  as  qualified  to  discharge  the  ( 
position. 

Begulation  XVII. —  Upon  the  non-competitive  t-xa 
the  qualifications  of  a  person  named  to  the  examinir 
position  in  this  schedule,  it  will  give  a  certificate  ti 
only  when  satisfied  (1)  that  he  is  witMn  the  limit 
scribed  for  the  position  or  employment  to  which  he  haj 
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iroperly  certiflod  as  free  from  any  physical  d'?fwt 
h  is  likely  to  interfere  with  the  proper  disi^huirfe 
J)  that  his  chai'acter  is  aiich  as  to  qualify  liiiii  for 
■  employment;  and  (4)  that  he  possesses  the  requi 
and  ability  to  enter  on  the  discharj;e  of  his  oflicial 
cer  naming  to  the  examining  board  :i  pei-son  for 
11  at  the  eame  time  tranmiit  his  certilifiate,  thit 
•y  he  is  satisfied  that  tJie  character  and  habits  of 
ed  fit  bini  for  the  puljlic  service,  and  will  ap)H.ni] 
le  such  formal  vouchers  or  credentials  as  to  char- 
desire  to  have  considered  or  to  put  ou  tV-.  In  the 
f  the  character  or  habits  of  the  nominee,  the  certi- 
)y  the  nominating  oflBc^r  will  be  considered  as 

VTTI,— Whenever  a  vacancy  in  this  scht^iile  in 
t,  oflQce,  or  institution  is  to  be  lilleij,  tlie  officer 
loi-ity  to  fill  the  tiame  shall  notify  the  examining 
the  three  methods,  in  his  discretion,  imder  Eegu-  ' 
selects;  and  if  the  choice  be  by  an  (vpen  competi- 
ining  board  will  jiroceed  aa  for  an  examination 
B;  but  if  the  choice  be  by  a  limited  competition, 
intment  of  a  person  to  be  duly  certified  by  the 
d  as  qualified,  the  officer  aforesaid  phall  n;ime  in 
1  the  person  or  persons  to  be  examined,  and  the 
d  shall  notify  the  person  or  persons  so  named  of 
and  special  regulations  for  tlie  examinati(m. 
IX. —  Every  nrifr'inal  appointment  or  employment 
and  C  shall  be  for  a  probationary  term  of  two 
?nd  of  which  tim<',  if  the  conduct  and  i-apaeity  of 

I  have  been  found  satisfactory,  the  probationer 
tely   appointed   or   employed,   but   otherwise  bis 

II  cease, 

t,—  Promotions  will  in  all  eases  be  based  upon  the 
of  the  person   promoted   and   upon  his   superior 

shown  by  his  previous  service, 
ST.—  ^o  temporary  appointment  shall  be  made  of 
Ifible  for  permanent  appointment.  In  case  where 
thorised  by  law  to  make  special  appolutments  for 
may,  if  there  shall  be  no  eligible  list  from  which 
lake  such  appointments  without  examination  for 
vo  days. 

xn. —  Transfer's  of  clerks  and  others  included  in 
I  C  may  be  made  from  one  office  or  de]>artment  to 

mutual  consent  of  the  heads  of  such  offices  or 
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dejiartments;  every  such  transfer  must  be  reported  1 
for  i-eoord,  within  five  days  from  tlie  date  thereof, 
will  be  permitted  from  a  position  enumerated  in.  B< 
a  pttfdtion  in  Schedule  C,  or  from  a  position  enumerai 
ule  (.-  to  a  position  in  Schedule  B,  except  by  virtue  of 
tion  which  may  be  prescribed  for  the  pOMition  to  wl 
to  be  transferred. 

Reindation  XXm. —  No  question  in  any  examlnf 
ce<.>d]ng  shall  call  for  the  expression  or  disclosure  of 
political  opinion  or  afflliution  of  any  person  whatever,  nor  shall 
any  discrimination  be  made  by  reason  thereof;  and  the  e.>t;iminers 
Bhall  discountenance  all  disclosure  before  them  of  such  pa 
opinion  or  affiliation  by  or  concerning  any  npplicant  for  exii 
tion,  or  by  or  concerning  any  person  on  any  register  aw 
apjxtintment   or  employment.     Tn   the  ,k«;lection,   nominati' 
appointment  of  persona  to  flU  positions  in  Schedules  B  and 
regard  shaJl  be  paid  to  the  partisan  political  opinions,  atBI 
or  action  of  any  person   so  selected,  nominated,   appoint 
promoted. 

BegulaHon  XXIV. —  Every  false  statement  Itnowingly  ms 
any  person  in  hia  application  for  examination,  and  ever 
nivance  by  him  at  any  false  statement  made  in  any  cert 
which  may  accompany  his  application,  or  any  willful  com: 
by  him  in  any  fraud  to  improve  his  standing  upon  his  csi 
tion,  shall  be  regarded  as  good  cause  for  removal  or  di:'M;ha 
snch  person  dnring  his  probation. 

Regulation  XXVi — Persons  who  have  been'  houorabl 
charged  from  tiie  army  or  navy  of  the  United  Stales  i 
late  war,  shall  be  preferred  for  appointments  to  positions 
public  service  over  other  personj-i  of  equal  standing  ascer 
under  these  regulations,  and  no  person  thus  preferred  sh 
disqualified  from  holding  any  ijosition  in  the  Civil  Servi 
account  of  his  age  nor  by  reason  of  any  physical  disability,  pri 
siieli  disability  does  not  render  him  incompetent  to  perfor 
duties  of  the  position  applied  for. 

Regulation  XXVI. —  Subject  only  to  the  qualifications  re 
to  be  ascertained  in  accordance  with  these  regulations,  the 
of  appointment  and  the  responsibUity  of  selection  are  in  all 
in  the  appointing  ofBcer.  The  power  to  remove  existing  t 
on  the  part  of  any  ofBcer  is  not  impaired  by  any  thing  con 
in  these  regulations. 

Eegnlation  XXVII. —  No  one  dismissed  from  the  servii 
misconduct  shall  be  admitted  to  examination  for  appointm 
any  capacity  in  any  depaitment  of  the  municipal  service  ' 
two  years  from  the  date  of  such  dismissal. 
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SXVm. —  After  these  regulations  shall  take  effe(,t 
lie  public  service  of  the  city  of  Binghamtoc  whose 
ject  to  the  r^olatious,  shall  be  entitled  to  compen 
ippointed  porsuant  to  these  regulations. 
ess  whereof  I  have  hereunto  set  my  hand  and  the 
>f  the  city  of  Binghamton  this  8th  day  of  August, 

G.  A.  THATEE, 

Mayor. 
STATE  OF  NEW  YORK: 

Office  of  Civn.  Service  Commission,  I 
Albany,  Deemiiber  15,  1884,  j 

ig  rpgiilatlons  for  the  city  of  Blnghamton,  having 
QJned,  are  hereby  approved  by  the  New  York  Civil 
Lssion. 

JOHN  JAY, 

President. 
ENCE  B.  Angle, 

Secretary. 


BROOKLYN. 


rs,—- Alexander  E.  Orr,  chairman ;  Harrington  E, 
Charles  H.  Hall,  D.  D.,  Albert  G.  McDonald,  George 
Wm.  J.  D.  Campbell,  secretary. 

Mayok's  Office,  City  Hae.i.,  | 

EmioKLVN,  Decffiriber  15  1883.  ( 
lise  of  the  authority  conferred  on  the  mayors  of 
»y  the  eighth  section  of  chapter  354,  of  the  Laws 
New  York,  passed  May  4,  1883, 1,  Seth  Low,  mayor 
irooklyn,  hereby  prescribe  the  following  regulations 
ion  of  persons  into  the  Civil  Service  of  the  city  of 

, —  These  regulations  shall  apply  to  all  positions  in 
vice  of  the  city  of  Brooklyn,  with  the  following 
cifled  in  the  above-named  act,"  viz,: 
;ted  by  the  people  and  the  subordinates  of  any 
■  whose  errors  or  violation  of  duty  said  oflBcer  is 
lonsible,  and  the  head  or  heads  of  any  department 
emment,  and  persons  employed  in  or  who  seek  to 
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the  jmWic  sci-virp  mt^fv  tho  (■diicaHonjtl  depai 
aad  iiiiy  wiihiii-diiijitr  ottiwr  who,  by  \ii'tiie  of 
mil  iHstody  of  puldic  iiiuiif,v»  or  public  wcui 
iwping  of  Hliiih  tlie  head  irf  an  ottiiie  ia  imdei-  o 
pendix  A,  entitled  "Excepted  I'ositions,"  speeifl 
cepted. 
illation  II. —  The  eeverjil  clerks  and  persons 

in  the  public  sei'\i<e  of  fti-ooklyn,  jim  heifby 
irorisions  of   the  said   act,   fii-st   chmsified   as  follows  itlie 
it«d  class  being  hcielofoi-e  ntjited  in  Kegnlation  I): 
ledulp  -\  shall  include  all  persons  who  are  not  employed 
ers  or  day  workmen,  and  who  arf  not  li>  be  appointed  up 
etitive  examination.     The  positions  in  Kchedule  A  are  spi- 
n  Appendix  B.  which  is  to  l)e  deemed  part  of  these  regu 

entitled  "Positions  in  Schediilt*  A."' 

-re  shall  also  be  included  in  Schedule  A,  in  the  event  of  : 
luie  or  othM-  similar  emergoncy,  in  which  the  public  heal 
•iously  endangered,  such  exjM'rts  and  special  inspectors 
ommissioner  of  heiilth.  may.  wilh  the  written  approval 
layor,  ajipoint  Such  appointment  shall,  however,  contin 
Juilng  the  existence  *)f  sn(;h  <-]iideiuic  or  similar  emergeiw 
ledule  H  shall  include  all  iw-rsons  who  are  to  be  iippoint' 
corapelitive  examiualion.  The  positions  in  Schedule  II  a 
led  in  jVppendix  (',  which  is  to  hi-  deemed  part  of  the 
itions,  entillHl  "I'ositions  in  Sehitiule  It." 
t'dule  ^}  shall  include  all  persons  euiployed  as  laborers 
voi'kmen.  The  positions  in  Sohf-dule  1)  are  specified 
adix  I),  which  is  to  he  deemed  pai't  of  these  regulatioi 
I'd  '*  Positions  in  Schedule  I),"    ■ 

r  new  jyosition  in  any  of  the  departments,  or  any  jxisiti' 
■d  from  these  schedules  and  the  said  appendices  (and  n 
1  the  excepted  class)  is  also  to  be  deemed  included  in  th*' 
itions;  and,  if  occasion  should  arise,  such  position  will  1 
ted  by  the  mayor  to  its  tiroper  schedule,  uuder  the  provisin 
miliition  XXVT.  T'ntil  so  assigned,  any  such  position  shi 
;med  to  he  in  Schedule  B,  and  in  the  class  and  grade  there! 
.  containing  positions  lilie  such  new  or  omitted  position. 
be  no  such  class  and  grade,  then  a  new  class  or  a  new  gnu 
be  constituted  by  the  Civil  Service  Commission  to  inclin 
lew  or  omitted  position.  (.Vs  amended  June  12,  18Si),) 
uhttion  III. —  The  several  clerks  and  i>ersous  employed  i 
in  the  public  service  of  Bi-ooldyn,  and  included  in  Scliedu 
'  hen'by,  jmrsuant  to  the  provisions  of  the  said  act,  furth 
led  in  classes  an  wliown  in  the  Apiiendix  K,  which  is  to  1 
d  part  of  these  regulations,  entitled  ''Classification  of  t 
)ns  in  Schedule  B  for  Uie  piirposes  of  examination." 
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1  I\'. —  For  tlie  piiipoae  of  coDducting  the  inquiries 

^  the  exaiuiuatious  mentioned  in  swtion  8  of  the  suid 

law  as  amended,  the  mayor  shall  employ  five  suitable  persons, 
citizens  of  Bi'ooldyn,  who  shall  constitute  the  CivU  Service  Com- 
mission of  llpooklyn  (liereinafter  for  hi'evity  also '  called  "  the 
CoQiuiission  "),  atid  each  inemhei'  of  which  slmll  he  kuowu  as  a 
Civil  Sert'ice  Commiwsioner  of  Rrooklyn.  Not  more  than  three 
of  the  commissioUcrs  shall  "belong  to  the  Ktime  political  party, 
iind  no  one  of  them  sliall  he  otherwise  in  the  employ  of  the  city. 
Eairh  comiiiisaiouer  shall,  befiii'e  entering  upon  £lie  discharge  of 
bis  duties,  take  and  lilo  with  the  city  clerk  ao  oath  in  the  general 
form  prescribed  for  other  city  offleera. 

The  mayor  may,  at  any  time,  by  filing  with  the  city  clerk  a 
written  notitlcatiou  of  the  cliauge,  employ  another  citizen  in  the 
place  of  any  one  so  employed,  «bo  shall  thereupon  cease  to  he 
sueh  commissioner.  The  commissioners  shall  serve  without  pay. 
The  coniniissionera  shall  from  their  number  choose  a  cliainuan 
to  act  during  their  pleasure;  and  they  may  from  time  to  time^ 
designate  committees  from  their  own  number  to  conduct  any  of 
the  \ariou9  examinations  and  classes  of  examinations.  In  the 
examination  of  candidates  for  positions  in  the  flre  and  police 
(lepai'tnients  the  chief  engineer  or  assistant  engineer  shall,  upon 
the  request  of  the  commission,  constitute  part  of  the  examining 
board  for  the  flre  department,  and  the  superintendent  or  inspector 
of  police  a  part  for  that  of  the  iwlice  department.  The  schedule 
of  rating  of  the  candidates,  and  the  certificate  or  certificates  upon 
each  examination,  and  of  rec^mmendafion,  shall  he  signed  by  the 
chairman  of  the  commission,  l>uring  the  absence  or  inability  to 
act  of  th'.'  chairman,  a  temporary  chairman,  chosen  by  the  com- 
mission from  their  own  number,  may,'  in  all  respects,  act  as 
L-halrman. 

The  mayor  will  detail  or  employ  a  clerk,  who  shall  act  as  the 
secretary  of  the   commission. 

The  commission  may  empl<»y  assistant  examiners  or  experts, 

and  may  otherwise  incur  expenses  not  to  exceed  in  the  aggregate 

the  amount  which  may  liave  been  appropriated  for  their  expenses. 

It  shall  be  the  duty  of  the  commission  to  <;onduct  all  examina- 

l;ions  held  under  these  regulations,  and  to  ascertain  the  fitness 

"'  candidates  for  the  serviire  of  the  city  in  i-espect  to  character, 

Hnvledge  and  ability  for  the  hi^nch  of  the  service  into  which 

ey  seek  to  enter,  and  to  estimate  and  determine  the  relative 

cellence  or  standing  of  the  persons  examined,  and  to  certify  the 

nie  as  herein  prescriTied. 

The  secretary  of  the  (kimmisaion  shall,  under  the  dir^'otion  of 
i  Commission,  keep  minutes  of  their  pi-oceedings*,  and  all 
cessary  records  of  applicants,  their  examinations  and  standings. 
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aiplete  record  of  all  persons  employed  in  1 
Its  to  which  these  rules  apply,  and  of  all  ap| 
fi,  dismissals,  resignations  and    changes    of 

When  not  in  attendance  upon  the  comm 
will  act  under  the  direction  of  the  mayor, 
ken  by  the  mayor  under  these  regulation: 
in  writing  under  his  own  signature,  and  sh( 
i  papers  of  the  commission, 
ended  February  23,  lS8(i;  January  10,  1888 
e  12,  1889.) 

ion  V. —  For  thirty  days  after  the  qualiflcai 
r  or  head  of  department,  he  shall  be  at  liber 

from  his  clerical  force  throughout  all  the 
Lere  pi-ohibited  by  law;  but  all  such  diemiass 
)y  him  within  tive  days  to  the  commiaaion  '. 

as  well  as  to  the  city  clerk,  as  now  provi( 
,  chapter  377,  Laws  188U].  After  thirty  daj 
on,  an  otiiciul,  when  making  a  dismissal,  sb 
'  such  action  with  the  commission  as  well  a 
L  Every  change  in  the  municipal  seiTici 
in  writing  within  hve  days  to  the  commiss 
whose  department  the  change  takes  place, 
'al  of  any  officer  within  the  operation  of  th 
i  not  included  in  Schedule  D,  his  compens 
he  time  of  the  filing  with  the  Civil  Service  ( 
e  of  his  removal,  pursuant  to  this  regulation. 
;nded  June  12,  1889.) 

ioa  VI. —  Appointments  to  positions  in  8ched 
vithout  examination;  but  the  appointing  oSic 
lecretaiy  of  the  commission,  within  five  days 
uch  appointment,  a  formal  notilication  thert 
ig  foi-th  the  full  name  of  such  appointee;  dat< 

length  of  residence  in  lirooldyn;  nature  t 
nt;  wliether  he  has  ever  been  in  oihcial  sen 
when  and  where;  date  of  beginning  of  servic 

appointed;  a  specific  description  of  the  du 
salary;  name  of  person  in  whose  place  app( 
v  statistical  information  as  the  c<Maiiiis»ion 
r  registration;  the  same  to  be  duly  certifi 
I  officer. 
i  i-egulations  the  term  "appointing  otflcer"  st 

include  any  person,  board  or  couimission 
appoint  to  any  iM>sition  not  excepted  from  tli 
lie  civil  s*^rvi<-e  of  Brooklyn, 
ion  A'll. —  Subject  only  to  the  limitations  i 
dations,  the  power  of  appointment  and  the  ref 
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d  of  aseertuiuiug  the  character  of  the  appolnteu 
I,  iu  the  appouitiiig  oflicer.     The  power  u>  I'euiuve 
)  on  the  pai-t  ut  any  oUicei'  i»  not  uupaUt;a  by  auj- 
Lhing  contained  in  Uiese  i-eguiatiuua. 

KegiUation  \  ill. —  Evtry  vacancy  m  BcUedule  li  not  tilled  by 
pmiuotion  shall  be  tilled  by  uelectiou  from  those  who  have  pa^i»l 
lughest  iu  open  competitive  exauiiuatiouB,  subject  to  the  cuudi- 
Ucus  expresseU  in  Oik  foUowiug  i-ugulatiouH, 

ItegulatioiL  iX. —  ^V^ppUcationji  of  competitors  for  puHition» 
included  in  Schedule  li  muat  be  addressed  to  the  "Secretai-y  of 
tlic  Civil  Service  (Joumiisaion,  Oity  Hall,  Brooklyii,  il,  Y."  and 
luuiit  be  accompanied  by  the  loUowing  papers: 

ij'utit.  The  aOidavit  of  the  applicant  that  he  ia  a  cUizen  of 
the  tuiied  Stateet,  givmg  liiH  uiidi'euH  and  iiCaUug  the  place, 
street  and  uumbei'  of  his  residence  for  the  last  preceding  year;  his 
age  and  place  of  bu'th;  the  extent,  place  and  natuiv  of  his  edu- 
vaiioQ,  and  also  of  his  business  tiaining  and  experience,  ;iad 
whether  he  has  ever  been  in  otUcial  service  before,  ami  if  so, 
when  and  where;  and  also  whether  he  were  honorably  dischaiged 
hx>ui  the  military  or  naval  service  of  the  United  iStates — -iu  such 
case  tlie  dischaige,  or  a  duly  authenticated  copy  thereof,  to  be 
submitted  with  the  application. 

t^coud.  The  ceilihcates  of  not  lees  than  threes  or  more  than 
five,  reputable  citmum  of  Brooklyn,  each  certifying  that  he,  indi- 
vidually, has  been  personally  acquainted  with  the  uppUcant  for 
at  least  oue  year,  and  believes  him  to  be  of  good  moral  cluu'actei-, 
of  tempa'ate  and  industrious  habit^  and  in  all  respects  ht  fur  the 
Btivite  he  wishes  to  enter,  and  that  such  ciuzen  is  willing  iliat 
hie  certlhcate  should  be  published  fur  public  iufoi'matioa.  Certi- 
ficates in  favor  of  the  applicant  of  present  or  former  employers 
doing  business  or  residing  out  of  the  city,  will  be  received  on  the- 
Bume  basis  as  certificates  of  citizens  of  tirooklyn. 

In  case  the  applicant  resides  out  of  Brooklyn,  two  of  the 
citizens  making  such  cei-tittcates  may  be  residents  of  the  appli- 
cant's place  of  I'esid^ice. 

Third.  The  certificate  of  a  practicing  physician  in  good  stand- 
ing, that  he  has  examined  the  applicant  and  found  luui  free  from 
anj-  disease  or  physical  defect  that  would  impair  Ids  ability  to 
-ender  good  and  faithful  service  to  the  city.  (Ab  amended,  AprU 
l2,  188B.) 

Begulation  X, —  Defective  applications  will  be  suspended  and 
ippUcants  notified  to  amend  the  same;  but  no  such  notice  will  be 
pven  or  opptfftunity  granted  a  second  time.  Whenever  the  appU- 
^tion  does  not  show  that  the  applicant  is  within  the  prescribed 
imits  of  age,  and  is  otherwise  qualified  under  rhe  regulations, 
he  application  will  be  rejected. 
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lation  XI. —  Registers  of  all  applicants  slial 
retary   of   the   ooiuniission.     When   the   ap^i 

for  any  one  position,  or  for  several  positit 
mication  may  be  Lad,  are  in  excess  of  suctL  n 
lined  conveniently  on  the  saine  day,  the  appi 

to  appear  fur  examination  in  their  ordra'  oil 
lation  XII. —  All  applicants  for  appointment 
lent  as  patrolmen,  that  ia  to  say,  in  Sdiedu 
rade  A,  or  in  the  park  d^aitment  as  park  pi 
f,  in  Schedule  B,  Class  44,  must  have  the  foil 
itJons: 

They  must  have  been  citizens  of  the  Unite 
»  of  Brooklyn  at  least  four  years  next  prio 

application. 

id.  They  must  be  not  less  than  23  and  not 
f  age. 

I.  Tliey  must  not  be  less  than  five  feet  sevt 
',  nor  more  than  six  feet  thrt^  inches  in  lieij 
and  theet  measurement  rfiall  be  certified  b 
irgeont*,  or  ascertained  upon  examination  by  i 
miission,  to  conform  to  height  as  per  followiii: 


iht  of  5  ft.  7  i-2  in 137  1-2  1 

frht  of  5  ft.  S  in 140  1 

ght  of  5  ft.  9  in 145  1 

Rht  of  5  ft.  10  in 150  I 

ght  of  5  ft  11  in 155  1 

Kht  of  6  ft 160  1 

ght  of  6  ft.  1  in 165  1 

ght  of  6  ft.  2  in 170  1 

ght  of  6  ft  3  in 175  1 

ipplicanta  for  appointment  in  the  police  d 

n,  that  is  to  say,  in  Schedule  B,  Class  S, 

le  following  qualifications: 

,  They  must  have  been  citizens  of  the  Unit* 

ts  of  Brooklyn  at  least  four  years  next  prior 

especlive   applications. 

id.  They  must  be  not  less  than  30,  nor  more 
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They  must  not  be  less  than  five  feet  six  inches  in  heij^ht 
less  than  130  ])ounds  in  weight. 

>plicants  for  appointment  as  brldgelceepers,  that  ia  to 
Sdiedule  B,  Class  8,  Third,  must  have  the  following 
tiona: 

They  must  have  been  citizens  of  the  Uniteii  States  and 
\  of  lirooklyn  for  at  least  three  years  next  prior  to  the 
their  respective  applications. 
1.  They  must  be  not  less  than  28  and  not  more  th;in 

of  age. 
regulation   »haU   not   contravene  the   provisions   of   the 
sliitute,  as  stated  in  regulation  .YXII,  with  relation  to  soldiers 
and  sailors  of  the  late  war,  honorably  dischat^ed. 

Upon  application  for  examination  or  appointment  as  park 
piiliiemen,  filed  before  February  1,  1889,  the  Civil  Service  Com- 
iiiisaion  may,  in  its  discretion,  admit  to  the  eligible  list  any  candi- 
date who  shall  have  actually  performed  duty  as  su<;h  policeman 
under  the  park  department  during  the  year  preceding  the  exami- 
nation, and  who  shall  produce  the  certificate  of  that  department 
that  he  haB  fully  and  faithfully  performed  the  duties  of  park 
policeman,  and  is  of  good  character  and  fully  competent  to  per- 
form such  duties,  although  in  one  division  of  the  examin-ition 
lie  shall  not  reach  the  standard  reqnii'ed  by  the  Civil  Service  Com- 
KiiHsion  of  candidates  generally.  But  this  shall  not  be  con- 
Blrued  to  admit  any  candidate  who,  after  making  due  allowance 
fur  his  actual  experience  and  service  in  the  park  department,  is 
not  reasonably  competent  for  the  continuance  of  his  perform- 
auct  of  the  duties  of  such  service,  or  to  permit  any  candidate 
to  have  a  different  rank  from  that  to  which  his  geneiul  rating 
would  entitle  him. 

(As  amended  April  29,  1885;  April  30, 1888;  November  2ti,  1888; 
June  12,  1889;  March  11,  1801.) 

Kegulation  XIU,— Before  an  appointment,  as  reiiuiii'd  by 
r(;p:»lation  XXV,  upon  the  uniformed  fire  force  {Schedule  B,  Class 
^)  is  definitely  made,  the  fire  commissioner  may  require  (hsil  the 
person  whom  he  contemplate  appointing,  of  those  certitled  to 
I'iin  from  the  eligible  list,  shall  serve  without  pay  foi'  a  period 
not  exceeding  tun  days  in  the  repair  shop  of  the  fire  department 
"f  with  scmte  fire  company.  And,  if  at  the  end  of  such  period, 
If  fire  commissioner,  from  the  report  of  the  oiHter  in  I'har^e 
f  the  repair  shop,  or  company,  or  from  nlher  trustwfirthy 
iformation,  becomes  satisfied  that  such  person  is  inc-ouipetenr 
or  the  duties  of  the  position  to  be  filled,  the  fire  commissiom* 
lay,  in  such  case,  r<'fuse  to  such  person  an  app(»intment  as  pro- 
ided  in  regidation  XXV.  Without  the  ctmseiit  of  the  fire 
18ul.  34 
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conuniBsioner,  such  person  diall  not  again  be  cerHfle 
ii]>pointm^it. 

(As  amended  AprU  ao,  188S;  June  12,  1SS9;  May 

Ke(i;ulation  XIV. —  Applicants  for  the  potations 
Schedule  B,  Classes  11,  12, 13,  11  and  15,  &s  shown  in 
niusr,  in  addition  to  the  requirements  hereinbefon 
present  satisfactory  evidence,  as  IoIIowb: 

Fii'st.  If  the  position  to  be  filled  be  that  of  saniti 
or  assistant  sanitary  inspector  {class  12),  or  vaccinat 
that  the  applicant  is  duly  authoriKed  by  the  laws  of 
New  York  to  practice  medicine  and  surgery. 

Wt  eoud.  If  the  position  to  be  tilled  be  that  of  chem 
thm  the  applicant  has  received  the  degree  of  liacheloi 
or  itH  equivalent,  from  some  iustitittion  duly  authoriz 
confei'  such  degree. 

ndi-d.  If  the  position  to  be  liUed  be  that  of  ve 
geou  (class  14),  or  veteriuaty  iuspector  (class  15),  th 
cant  has  received  the  degree  of  doctor  of  veterinar; 
its  equivalent,  from  some  institution  duly  autJiorize 
confer  such  degree. 

(Ah  amended  April  29,  1885.) 

Kegulation  XV.— (Amended  February  23,  1886; 
June  12,  1889.) 

Kegulation  XVI. —  The  commission  shall  not  per 
that  any  applicant  is  authorized  to  practice  his  proft 
school  of  medicine  i-ather  than  another,  to  have  any 
deciding  his  standing. 

Kegulation  XVIL — An  eligible  list  shaJI  be  prej 
cuinmission  from  time  to  time,  as  the  needs  of  the  sei 
upon  competitive  examinations  for  each  of  the  difl 
of  every  class  in  Schedule  B.  Upon  each  eligible 
phued  only  such  persons  as  have  been  found  by  tht 
to  bo  duly  qualified  for  the  positions  for  which  sue! 
is  pitpared.  The  candidates  shall  be  placed  upon  thi 
in  the  order  of  merit  as  shown  by  the  i-eapective  p< 
their  aggregate  juarkflngK  upo^n  their  examinatlor 
that  where  the  candidate  has  been  honorably  disc 
the  military  or  naval  service  of  the  United  States  in 
he  shall  be  preferred  over  all  other  persons,  though 
than  the  others  so  examined. 

Where  an  examination  for  any  grade  is  had  befon 
list  for  that  grade  is  exhausted,  a  new  eligible  list 
pared  after  such  examination,  t«  take  the  place  o 
eligible  list.  ITie  persons  upon  the  fonuer  eligible  1 
not  been  examined  for  the  new  eligible  lint  i^iall,  un 
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•  remaining  on  tbe  eligible  list  from  the 
exaiamatioii  has  elapsed,  be  respectivel; 
eligible  list  in  tbe  position  to  which  the 
aggi-egate  markings  upon  their  former  exau 
them,  if  such  markings  hful  instead  been  gi\ 
ezamination. 

ining  upon  any  eligible  list  one  year  from 
lointiuent,  the  name  of  every  person  shall  be 
ble  liet;  provided  thut  names  duly  entei'ed 
■e  the  1st  day  of  February,  1886,  and  also  i 
persons  on  eligible  lists  for  assistant  sanitary  inspecl 
vaccinators  formed  in  or  after  1888,  shall  continue  the 
two  years  from   the  date  of  their  original  examinaiioi 
Bti'icken  therefrom  under  regulation  XXXVIIL 
(As  amended  June  14,  1880;  June  12,  1889.) 
Rt^ulation  XVIIl. —  The  actual  conduct  of  every  exai 
siiall  be  under  the  resptmsible  direction  of  the  commission 
designated  members,  free  fi-om  the  iuteifei-ence  or  parti 
or  influence  of  the  appointing  otticer,  or  of  any  person  otl 
assistant    etxaiiuilne^    or    experts    directly    employed 
commlsgion. 

No  person  employed  in  the  depai-tment  for  whose  bt 
eligible  list  is  to  be  prepared,  shall  be  employed  aa  ai 
upon  the  examination  for  such  eligible  list,  pi-oviding,  ] 
tliiit  upon  the  physical  examination  of  candidat«»  for  ui 
polict^neu  or  unifoimed  hreinen,  a  departmental  surgeon,  < 
officer  of  the  department  may,  iu  the  diseivtl<Hi  of  the  com 
itct  as  an  expert,  but  in  such  case  only  with  one  or  more 
who  shall  be  chosen  by  the  commi^ion. 

Ail  examinations  shall  be  practical  in  their  character, 
far  as  may  be,  relate  to  those  matters  which  will  fairly 
relative  capacity  and  fitness  of  the  persons  examined  to  d 
the  dutie«  of  that  sei-vice  to  which  they  seek  to  be  aj 
Excepting  as  these  emulations  otherwise  provide,  the  cou 
may,  in  the  examinations,  give  such  relative  importauci 
different  subjects  or  matters  of  examination,  whether  m 
physical,  or  to  experience,  occupation  or  training,  as  to  (h 
seem  fit.  The  commission  or  its  members,  conducting  an 
ination,  shall  fix  as  to  such  examination  a  minimum  gcueri 
lot  below  seventy  per  cent  of  the  maximum;  and  any  a 
eceiving  less  than  such  minimum  shall  not  be  placed  u 
liglble  list.  At  or  before  the  commencement  of  evei'v  e 
ion,  the  weight  to  be  given  to  every  subject  included  in  tl 
Wtion,  and  the  general  or  average  minimum,  and  the  m 
f  any,  allowable  upon  each  subject,  shall  be  announces 
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apidicants.  Tlie  appointing  officer  may  prescrilte  to 
aion,  .md  upon  their  request,  h«i  tdiali  atjite  to  the  coi 
fai  as  ii  consistent  with  these  refjnalations,  the  genei 
tions  oi  .ittainments,  physical  or  nwtntjil,  or  both,  ant 
ence  he  dit-ms  necessary  or  pi-oiHir  to  be  possessed  by 
flUmg  tlie  poKation  for  which  an  eligible  list  is  to  be 
also  of  w  hat  age  such  pei'sons  lAould  be. 

Phjsiral  examinations  of  applicants  for  poeitions 
formed  police  force  (Schedule  B,  Class  S,  Firat,  and  Cla 
or  aa  bridgekeepere  (Schedule  B,  Cliisa  8,  Third)  shs 
request  and  under  the  authority  and  supervision  of 
sion,  be  in  part  conducted  as  aforesaid  by  the  sui^ 
'  police  department,  or  any  of  them.  Physical  exai 
applicants  for  positions  in  the  unifoi-med  fli-e  force  i 
Class  il)  shall,  upon  the  request  and  under  the  authorit 
vision  of  the  commission,  be  in  paj-t  conducted  as  afor 
sui-geons  of  the  tire  department,  oi-  any  of  them.  The 
tho'-e  departments  so  acting  shall  not  he  entitled  t 
tion  beyond  their  salaries,  the  services  i-endered  iipon 
nations  being  deemed  part  of  their  official  duties  as 
such  depjirtnients.  If,  however,  in  an^  case  of  the  ph; 
nation  of  applicants  foi'  positions  in  the  unifoimed  \ 
force  the  commission  •  deem  it  necessary  or  propei 
employ  for  the  conduct  of  sucli  examinations  physit 
^  geons  not  in  those  departments. 

W:  (As  amended  February  23,  188fi;  April  30,  1888;  N 

I^V;  1888;  June  12,  1889.) 

J^"'  Beguhition    XIX. —  ^"henever   a    vacancy   or   vaci 

\}  occur  in  a  position  or  p<^tions  within  any  grade  of 

;*■  Schedule  It,  which  in  the  opinion  of  the  appointing 

^'  welfare  of  the  city  requires  to  be  filled,  and  when  th< 

tV'  officer  shall  not,  pursuant  to  these  regulations,  hum 

i'. .  vacancy  or  vacancies  by  pi-oiuotion  or  thi-ough  a  trj 

^  eniploy<w  fi-om  another  position  or  transfei-s  of  emj 

;.  •  othei-  piysitiona,  the  appointing  officer  shall  forthwit 

;;  commission  of  the  vacancy  or  vacancies,  and  i-eque 

' '  commission  u  certiflcate  of  names  to  fill  the  same. 

;',  The  head  of  any  department  shall,  whenever  requi 

I.  commission,  inform  the  commission  what  is  the  nuiul 

J  cies  to  be  presently  filled  within  his  department  in  ii 

l^f  any  class  in  Schedide  B,     Upon  receiving  from  th^; 

\r.  department  a  request  for  certification  of  names,  the 

^.-  shall,  as  soon  as  practicable,  certify  to  the  appointiti 

)^:  appointment  from  the  eligible  list  appropriate  to  thf 

Wf.  positions  in  which  such   vacancy  or  vacancies   ruaj 

W--  names  of  persons  having  tlie  highest  standing  on  \ 
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nulling  with  the  lil;rlieet  and  dewccmling  mi  thf  list  con- 
y  until  the  whole  iiuiiiltfr  to  be  certified  ia  foiii[ilele,  indi- 
le  veterans,  if  an\',  being  eueli  pB'sons  as  liave  iK^en  lioiior- 
chaiged  fivm  the  militiiry  or  naval  sei'viee  of  tlie  L'lilted 
I  the  late  war.  If  the  number  of  apiH>intiaent«  to  be  made 
■eater  tban  tlie  number  of  vebTiina  on  the  list,  then  only 
rans  shall  be  certified.  The  number  of  per»on.i  ao  liininy 
est  standing,  who  are  lo  be  eertifled,  shall,  exo-pt  n»  afore- 
deterniiued  as  follows:  If  the  vacancies  to  lie  lilled  shall 
ed  ten  In  nmnbt-r,  the  certification  sliaU  be  of  a  nuiubei- 
3  beginning  at  the  liead  of  the  list,  and  desci^nding  there 
eciitively,  wliich  nmiibfr  shall  exceed  the  numlHT  of 
s  by  two.  If  the  number  of  vacancies  to  he  filled  shall 
en,  but  shall  not  exceed  twfnt^',  tlien  the  number  of  sutrh 
0  be  certified  shall  exceed  the  number  of  yacaiicies  bj 
id  80  on  for  each  ten  vacancies  so  to  be  flileij  in  addition 
ber  of  names  to  be  certified  shall  exceed  the  number  of 
s  to  be  filled  by  two. 

^■tificate  of  the  commission  shall  state  the  [■ereentajje  of 
iniiiiu  obtained  by  each  of  the  cei-tified  [lereons  ou  his 
tion,  and  the  names  and  addi'esses  of  the  citizens  certlfy- 
is  character  and  habits. 

ppointing  officer  shall  thei-eupon  ai>point  to  the  vneant 
or  positions  a  number  of  the  pei-sons  so  certilled  to  him 
ommJssion  equal  to  tlie  number  of  vacancies, 
pointment  made  as  provided  in  this  regidation  shall  take 
til  it  shall  have  been  certified  by  the  appointing  oflicer  to 
mission;  provided,  liowevei-,  tliat  in  the  uniformed  lire 
B  appointment  s.hall  not  be  made  until  aftiT  the  temporary 
vithout  i»ay  for  a  jieriod  not  exceeding  ten  daj^  as  pro- 
Regulation  XIII,  if  such  temjiorary  service  be  required 
Ire  commissioner.  '  L^ 

;  an  eligible  list  is  exhausted,  except  as  to  one  or  two  can-  ■■J( 

the  commission  may.  In  its  dlsci-etion,  certtfy  such  remain-  ^^ 

(IP  two  candidates  without  waiting  to  enlarge  the  cli;jrible  ''2 

urther  examination,  unless  the  ajipointing  oflicer  require  Jjj 

?e  names  be  presented  to  him.     In  such  case  the  commis-  ^^ 

It,  as  soon  as  it  deems  practicable,  hold  a  further  examiiia-  m 

m  to  be  able  to  certify  thi-ee  candidates.     (.\8  amended  13 

188ft ;   May  1,  1800.)  I 

stfon  XX.—  (Sti-icken  out,  Jfay  1,  1890.)  -| 

ition  XXI. —  Priority  of  date  in  examination  will  give  ,; 

itage;the  names  of  the  eligible  persons  standing  highesi  ''^ 

certified  for  appoiiilment  witliout  regsii-d  to  dates  when  .;? 

li-  .  '■   $ 
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No  person  on  an  eligible  list  shall  be  certified  for 
more  than  three  times  to  the  same  appointing  offic' 
the  latter's  request;  nor  shall  the  name  of  any  persi 
an  eligible  list  more  than  one  year  from  the  date  >(  ii 
provided,  that  names  duly  ent*Ted  on  the  eligible  lii 
Ist  day  of  February,  1886,  shall  continue  thereon  ti 
from  the  date  of  their  original  examijiation,  unless 
under  Begulation  XXXVIII;  and,  provided  also,  tht 
of  perBons  on  elij^rible  lisls  of  assistant  sanitary  in 
vaocinatorB,  formed  in  or  after  1888,  shall  remain  th<i 
years  from  the  respective  dates  of  the  formation  of 
lists. 

Where  the  employment  of  a  person  in  any  Rrade  o 
Is  terminated  because  the  work  upon  which  he  Is  en: 
pended  and  the  head  of  the  department  so  certifles 
mission,  and  further  certiflea  that  such  person  has  fi 
satisfactonlv  performed  the  duties  of  hils  poeltior 
enijilovment  (which  certificate  the  head  of  the  depa 
give  in  proper  cases),  then  the  person  may  thereafi 
certificate  of  the  Oivil  Service  Commission,  he  reapp( 
head  of  such  department  to  the  j>oaitlon  In  whicl 
formerly  employed;  and  if  such  i>eraon  had  bet 
appointed  from  an  eligible  list,  then  he  shall  thereupon 
the  eligible  list  from  which  he  was  appointed  the  po^ 
to  which  his  original  marking  or  rating  entitled  him, 
thereafter  certified  for  appointment  in  all  respects 
been  placed  upon  such  eligible  list  on  the  date  of 
tfiTnination  of  hie  employment,  the  one  year  providf 
tfoii  XVII,  and  in  this  regulation,  not  to  be  deemed  t 
BMoli  date, 

T'lwn  receiving  a  permanent  appointment  to  a  pos 
nent  in  Its  character,  the  candidate's  name  shall 
fmm  the  eligible  list  from  which  he  is  appointed. 

(As  amended  April  29,  1885;  February  23,  1886;  Ji 
June  12,  1889. 

EegiilntionXXn. —  Persons  who  have  been  honorabl 
from  service  in  the  anriy  or  navy  of  the  United  Stati 
war,  shall  be  preferred  for  appointment  to  positions 
Service  over  other  persons  of  equal  standing,  as  aacer 
these  rules;  and  the  person  thus  preferred  shall  not  b 
from  holding  any  position  in  the  Otvil  Service  on  ai 
ajii',  or  by  reason  of  any  physical  disability,  provid 
ability  does  not  render  him  incompetent  to  perfuni 
of  the  position  applied  for. 

TUifc  regulation  has  been,  in  effect,  modified  by  t 
statutory  provMons.    The  CSvil  Service  acts,  as 
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'  the  Laws  of  1884^  as  araendod  by  chapt 
!86,  provide,  ete.:  ' 

iH  who  wn'ed  in  the  amiy  nvA  navy  of  tli 
Bhites  in  tte  late  war.  aod  have  been  honorably  dischat'H 
from  *  •  shall  be  L-ertitied  as  such,  by  the  conitn 
boan!  or  oflScers  authorized  to  report  names  for  uppuini 
the  appointing  ofBcer  or  other  appointing  power,  and 
prt'fer^d  for  apj)ointinent  to  ponition^  In  the  Civil  Serri 
State,  and  of  the  fitles  affected  by  this  act  and  the  sev 
hereby  amended,  over  all  other  pei-sons,  though  grad 
tliaii  others  so  examined  and  iv|»orted,  pi-ovided  their 
tiouB  and  fitness  shall  have  bwn  ancertained  as  provided  ii 
act  and  the  several  acta  hei-eby  nmended;  and  the  pei 
prefeiTfd  shall  not  be  disqualified  from  hohnnf;  any  p( 
said  Civil  Service  on  account  of  his  age,  or  by  reaso 
physical  disability,  provideil  «ii(h  a^e  or  disjvbility  does  n 
him  incompetent  to  pei-form  the  dntie«  of  the  positioi 
for.  ^\'hent■ve^  it  shall  ai)pear,  after  a  competitive  "xa 
for  appointment  to  a  position  in  the  Civil  Service  of  t 
or  of  the  cities  affected  by  this  act  and  the  several  aci 
amended,  that  more  than  one  such  honorably  dischargt 
or  sailor  is  qualified  to  fill  the  same,  the  commissioners, 
ollicers  authorized  to  report  names  for  appointment,  sha 
ti>  the  appointing  officer  or  the  appointing  power,  all  sa 
ably  discharged  soldiers  and  sailors,  whose  <pialificat 
fitness  have  been  ascertained  as  aforesaid,  sjiecifying  the 
five  grades  in  such  examination;  provided,  however,  tl 
more  than  three  of  such  honorably  discharged  soldiers  i 
aball  be  so  found  duly  qualified  for  appointment  to  such 
there  shall  he  certified  for  such  appointment  not  more 
naniefe  in  excess  of  the  mmiber  of  places  to  be  filled,  ii 
Buth  cases  the  appointment  shall  be  made  from  among 
exceeding  thive  in  number,  being  so  certifli-d,  who  ai 
highest,  as  the  result  of  such  examination." 

Regulation  XXEQ. —  If  the  rate  of  conipcnsjition  fom 
within  any  grade  of  Schedule  B,  be  iiicreawL-d  beyond  tb 
limit  of  rate  of  comp^'usation  for  that  grade,  iis  specified  in . 
E,  the  position,  by  virtue  of  such  increase,  shall  l>e  deemed 
he  grade  in  the  same  class  of  Schedule  B,  which  cont, 
lions  entitled  to  the  compensation  as  so  increased ;  and  t 
tiolding  the  position  in  the  former  grade  shall  not  be  tr 
ivlth  or  to  the  position  when  so  placed  in  the  higher  gra 
ne  be  promoted  in  pursuance  of  these  I'egnlations.  Bii 
in  these  r^ulations  contained,  in  case^  where,  in  the  jn( 
iinj-  appointing  officer,  by  reason  of  increase  in  efficiency 
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(ir  b.v  reason  of  length  of  seiTice.  the  compensation  o 
holding  Bueh  a  position  in  sm.v  grade  of  yehedule  B 
increased,  shall  pi'e»ent  mieh  app<)inling  officer  from 
iDcivaae  within  the  limit  of  the  maximum  so  specii 
grade. 

Nor  shall  anything  in  thft«  regulations  be  deemet 
an  increase  of  salar;i-  b.v  virtue  of  length  of  service, 
mcpease  is  provided  by  law.  Nor  ahall  anything  in  t 
tions  be  deemed  to  pitnent  the  payment  of  extra  ci 
to  an  employe,  if  such  extra  compensation  shall  be  a 
follows:  The  head  of  the  department,  or,  with  his 
the  head  of  the  bureau,  the  eniploye  in  which  is  to  pt 
labor,  sliiiU  submit  to  the  commission  a  statement  sp 
name  and  position  of  the  employe,  the  nature  of  th 
houi-N  of  labor  regidarly  i'e<piired  from  the  employe,  t] 
time  during  which  the  extra  work  is  to  be  perform 
pioprtsed  rate  of  extra  coinpensatiim.  The  commi»^ 
chairman  of  the  commiKsion,  shall  theivupon.  if  it  or 
payment  of  such  extra  comjielisation  not  to  be  incon 
the  general  intention  of  these  ivgnlations,  submit  th 
lo  the  mayor,  upon  whose  appi-oval  the  extra  compel 
be  authorized  and  paid;  provided,  however,  that  tiie 
pensatiiin  ahall  in  every  casi-  be  regularly  entered  uix) 

I'l-ovided  fuither,  however,  that  ui)(>n  the  certiflci 
commission  or  its  chairman  that  any  extra  compe 
bwn  earned  in  good  faith  prior  to  April  1,  18110,  ar 
appi-oval  of  the  mayor,  such  extra  com^wnsation  may 
cerlilication  and  appi-oval  alone,  be  paid  after  being 
upon  !i  pay-i-oll.     (As  amended  May  1,  X890.) 

Kegiilation  XXIV. —  Where  a  person  upon  an  eligit 
dediue  to  accept  an  appointment,  whether  tempor 
uument,  lo  a  position  i»ennanent  in  its  nature,  and  u 
of  the  commission  shall  nut  explain  such  declination  a. 
lo  the  comiuiHsion,  the  commission  may  sti-ilce  his  nai 
eligible  list. 

jRegiilati<m  XXV, —  All  appointments  to  pennanei 
within  Schedule  H,  e.tce]>t  upon  the  uiiifonued  police 
the  unifonui'd  fire  force,  and  upon  the  park  police 
he  upon  a  probatiimary  term  of  two  months,  at  the  e: 
tiuie  the  a])pointee,  unless  he  shall,  before  the  end  oi 
thereafter  be  notified  of  his  rejecli<m  by  the  head  of 
lueiiti  shall  Ix^  deemed  to  have  received  a  i)enuan cut  a 
Auy  ime  failing  at  the  end  of  two  months  so  to  i 
manent  ai>iM)intment,  for  good  cause,  shall  be  ineligi 
year  for  a  new  examination  for  the  same  position  undt 
ulations.     It  shall  be  the  duty  of  the  appointing  officer 
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maiieiit  appointment  at  the  end  (tf  a  probationary  term 
F  to  the  commission  the  cause  of  his  refusal,  in  order  that 
mission  may  decide  whether  the  peraon  to  whom  he  has 
such  permanent  appointment  is  ineiigible  for  one  year. 

in  tliia  regulation  shall  deprive  any  head  of  department 
power  of  removal  otherwise  b^onging  to  him,  (As 
.  November  26,  1888.) 

ition  XX\^.— All  new  or  omitted  positions  shall  be 
to  be  in  Schedule  B,  as  provided  in  Regulation  II,  unle»» 
;nment  of  such  positions  to  some  other  schedule  be  made 
nayor.  To  procure  such  an  assignment  to  Schedule  A, 
on  must  be  made  to  the  mayor  in  writing  by  the  appoint- 
or before  making  any  appointment,  and  the  alignment 
made  in  writing  by  the  mayor  in  a  communication  to  the 
■vice  Commission.     Unless  such  application  to  the  mayor 

by  the  appointing  officer  in  advance  of  the  appointment 
all  he  no  transf^  to  Schedule  A,  except  by  amendment 
)rm  of  these  regulations. 

mporary  appointment  to  a  position  within  Schedule  B 
made  of  any  one  not  eligible  for  permanent  appointment, 
g  that  in  case  of  exigency,  upon  the  certificate  of  the 
a  of  the  conmiission,  that  there  are  no  candidates  upon 
Sle  list  for  the  position,  and  with  the  approval  of  the 
mch  temporary  appointment  may  be  made,  and  the 
e  may  hold  office  thereunder  until  an  eligible  list  is  pre- 
nd  such  eligible  list  shall  thereupon  be  forthwith  pre- 
Qd  the  position  shall  then  be  filled  from  such  digible  list. 

event  of  the  appointment  of  special  patrolmen  pursuant 
rovisioos  of  the  city  charter,  such  special  patrolmen  jnay 
inted  without  examination,  and  without  reference  to  the 
tions  laid  down  in  these  regulations, 
ame  of  a  person  on  an  eligible  list  who  has  received  a 
ry  appointment  shall,  notwitbstaading  such  appointment, 
ed  to  still  remain  upon  the  eligible  list  for  the  purpose  of 
flcatiOn  for  a  permanent  appointment,  in  like  manner  as 
1  not  hold  such  temporary  appointment.  No  temporary 
QMit  shall  continue  more  than  two  months,  except  as 
fore  pro\ided,  and  except  in  cases  where  the  Civil  Ser- 
omissitm  shall  certi^  a  longer  continuance  of  such  tem- 
Lppointment  to  be  necessary  for  the  public  service, 
oended  November  26,  1888.) 

ition  XXVII. —  AH  appointments  made  under  these  regu- 
ihall  be  published  at  least  once  in  the  corporation  news- 
together  with  the  names,  in  each  instance,  of  the  citizens 
g  the  good  character  of  each  appointee. 
I  35 
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B^nlatioii  XXVIIL — Transfers   of  persona  incl 
Baiu«  grade  of  any  daas  in  Scta.edale  B  may  be  ma 
office  or  department  to  another,  by  the  mutaal  co 
heads  of  such  offices  or  departments;  providing,  tha 
rate  of  compensation  in  the  place  to  which  the  pw 
ferred  shall  not  exceed  Ulc  annual  rate  of  compensati< 
to  tiiat  grade.    Every  such  transfer  must  be  reportei 
misraon  for  record  within  five  days  from  the  date  thereof.    No 
transfer  will  be  permitted  from  a  position  enumerated  in  any 
class  within  Schedule  B  to  a  position  enumerated  in  any  other 
class  within  Schedule  B,  or  from  Schedule  A  or  Schedule  D,  to 
any  position  in  Schedule  B,  except  by  virtue  of  the  applicatioi 
examination  and  other  proceedings,  which  are  in  these  regulatiot 
prescribed  for  admission  to  the  position  to  which  the  transfer  i 
to  be  made. 

Begulation  XXIX. —  All  new  pOHitions,  other  than  of  labora 
or  day  workmen,  created  at  any  time  by  the  needs  of  the  servif 
In  any  department,  must  be  filled  by  cOTUpetltive  examinadw 
unless  the  mayor  shall,  in  accordance  with  regulation  XXVI,  jdK 
Bucb  positions  in  Schedule  A.  Nothing  herein  contained  sAal 
howeveFj  prevent  the  commissioner  of  police  and  excise  froi 
detailing  members  of  the  uniformed  police  force  to  such  dutii 
in  his  department  as,  in  his  opinion,  they  may  advantageous 
perform;  or,  the  commissioner  of  the  fire  department  from  detai 
ing  members  of  the  uniformed  fire  force  to  such  duties  in  h 
d^artment  as,  in  Ms  opinion,  they  may  advantageously  perfon 
the  additional  compensation,  if  any,  to  be  approved  by  the  mayo 
and  not  to  exceed  the  rate  of  |250  a  year. 
(As  amended  April  30, 1888.) 

Begulation  XXX, —  Every  false  statement  knowingly  made  1 
any  person  In  his  application  for  examination,  and  every  vn 
nivance  by  him  at  any  false  statement  made  in  any  certiflca 
which  may  accompany  his  application,  or  willful  complicity  in  hi 
fraud  designed  to  improve  his  standing  upon  examination,  sht 
be  good  cause  for  refudng  such  person  an  examination  or  ai 
rating  upon  an  examination,  or  for  striking  bis  name  from  m 
eligible  list,  or  for  the  removal  of  such  i»erson  from  any  positii 
to  which  he  may  have  been  appointed. 

Begulation  XXXL — No  one  dismissed  from  the  service  for  ra 
conduct,  whether  prior  or  subsequent  to  the  prtHuulgation 
these  regulations,  shall  he  admitted  to  examination  for  appoii 
ment  in  any  capacity  in  any  department  of  the  municipal  serv 
within  two  years  from  the  date  of  dismissal. 

Begulation  XXXII. —  No  recommendation  or  question  und 
the  authority  of  these  regulations  shall  relate  to  the  politie 
opinions  or  afBliations  of  any  person  whatever;  neither  di 
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ions  be  discovCTed  or  considered  by  tbe  ctHi 
linationB,  or  considered  by  tlie  appointing  ( 
lis  selection  among  candidates  certified  for 
ommission  shall  not  receive  or  consider  a 
s  to  the  qualifications  or  meritH  of  any  cj 
1  except  such  as  are  herein  permitted,  an< 
Icatious  as  they  may  invite  by  way  of  ver 
I  made  by  the  candidate, 
leodation  of  any  person  who  shall  apply  f 
er  these  regulations,  which  may  be  irfven 
mber  of  assembly,  or  officer  confirmed  by  th( 
ay  court,  except  as  to  the  character  or  resi 
i   shall  be  received   or   considerevl   by  a»j 

making  any  examination  or  ap]>ointmeu 
ons.  (§  9,  Chapter  354,  Laws  of  1883.) 
XXXUI. — No  promotion  from  one  grade  to  i 
une  claas  in  Schedule  B  shall  be  made  until  i 
ted  has  for  at  least  one  year  occupied  the 
Tade.  No  promotion  or  transfer  shall  be  ma 
mother  in  Schedule  B,  otherwise  than  upon 
fttion. 
d  June  12,  1889.) 

XXXn''. —  No  person  shall  be  appointed 
1  foreman  in  the  uniformed  fire  force  (Schi 
le  C)  who  shall  not  have  been  a  member 
ce  fOF  at  least  two  years  immmediately  pi 
nent.  No  person  shall  be  appointed  or  p 
ct  engineer  in  the  fire  force  (Schedule  B, 
0  shall  not  have  been  a  member  of  the  m 
last  four  years  immediately  preceding  such 

the  last  two  years  of  which  he  shall  Lav* 
next  brfow  that  of  district  engineer, 
XXXV.—  Promotion  shall  not  take  place  f) 
gher  grade  in  the  following  classes  of  Schi 
oerit  and  a  competitive  examination,  which 
n  the  discretion  of  the  appointing  officer, 
)propriate   subordinates  in  his   department 

him;  and  the  competition  shall  be  limitei: 
■  grade  next  below  the  grade  to  which  prom 
provided,  however,  that  promotion  to  class 
:«  sergeants),  may  be  made  from  grade  B 

detective  sergeants  of  three  years  continu 
in  the  department.  Sergeants  who  may  ha 
if  precincts  or  subprecincts  for  not  less  tha 
^  the  year  next  preceding  the  date  on  wh 
filled  was  created,  and  who  have  demonstrat 
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MHDmaud,  may,  in  tlie  discretion  of  the 
id  without  competitive  examination, 
case,  the  forms  and  procedure  of  exai 
1  of  eligible  lists  and  the  certifying  of  nai 
jDinera,  shall,  as  nearly  as  practicable, 
oyed  by  the  commission  in  similar  cases. 
, —  TJniformi'd  police  force. 
, —  Uniformed  fire  police. 
—  Park  police. 

Dining  such  merit  and  upon  such  compet 
'omotlon,  especial  weiRbt  shall  be  ^rer 
examiners,  so  far  as  is  practicable,  to  th 
by  the  applicant  in  the  position  from  w 
and  in  weighing  such  merit.  lenjfth  «f  s 
Such  merit  shall  be  determined  from  tl 
the  oflBce  or  position  in  which  he  has  b 
ey  show  his  diligence,  punctuality,  steadii 
from  his  work  in  such  office  or  position 
can  be  inspected;  and  from  such  other  ev 
he  commission  or  examiners  may  deem 

IS  herein  otherwise  provided  or  limite 
rade  to  another  grade  in  any  other  cht«s 
•ct  to  the  limitations  contained  in  Result 
he  appointing  officer,  who  shall  make  t' 
asis  of  merit,  of  which  he  shall  be  the  so 
dge  of  the  applicants  in  the  pomtions  i 
theretofore  served ;  excepting,  howei 
officer  may,  if  he  please,  open  the  pron 
amination,  under  the  direction  of  the  co 
case,  competitive  examination  for  ppoi 
lirected  by  the  appointing  oftii'er,  shall  be 
the  grade  next  below  the  grade  to  which 
»de.  Excepting  in  respect  to  this  limita 
toft>re  prescribed  for  competitive  exaj 
:8  and  for  appointments  therefrom  in  Rcl 
impetitive  examinations  for  pi-oraotione. 
aded  May  29,  1885;  November  26,  1888; . 
1891.) 

on  XXXVI.— It  shall  be  the  duty  of  tl 
inning  of  every  calendar  year,  coramenci 
the  Civil  List  of  Brooklyn  for  the  year. 
e  name  of  every  pM-son  in  the  employ  o 
ompensation  from  the  city  on  the  first  di 
ith  the  title  of  his  office,  the  salary  or 
ached,  the  time  he  has  held  such  ofBce,  tl 


¥  York  Civil  Servics  Commission. 

ice  of  the  city  of  Brooklyn,  and  the  pL 
filled,  a  brief  specification  of  the  di 
he  ofBce  be  elective  or  appointive,  anc 
im  the  appointment  is  made,  and  the  1 
le  Civil  List  shall  be  filed  in  the  offtee 
>f  Ita  records. 

ntered  upon  the  Civil  List  (whether  oi 
ng  the  j"ear)  shall  be  thereon  classified 
I  holding  positions  not  within  the  c 
these  regulations. 
Second.  PersODH  holding  positions  in  Schedule  A. 
Third.  Persons  holding  positions  in  Schedule  B. 
Foorth.  Persona  holding  positions  in  Schedule  D. 
Fifth.  Persons  receiving  compensation  from  the  ci 
ject  to  the  civil  service  regulations  of  the  State. 

The  persons  holding  positions  in  each  of  the  said  t 
ules,  A,  B  and  D,  shall,  in  the  Civil  List,  benumbe 
class,  there  being  a  separate  numbering  for  each  clasi 
No  pa^'iTuent  of  salary  or  compensation  shall,  after  1 
ary,  1885,  be  made  to  any  person  holding  a  position 
the  Schedules  A,  B  and  D,  unless  his  name  be  upon  tb' 
and  unless  the  requisition  or  warrant  for  such  payme 
schedule  and  schedule  number  of  such  person  app< 
the  Civil  List.  This,  however,  shall  not  prevent  the 
laborers  or  day  workmen  not  yet  upon  the  Civil  List, 
ing  employment  has  commenced  not  more  than  one  u 
the  payment.  It  shall  be  the  duty  of  the  Civil  Serv 
sion,  or  of  its  secretary  under  its  direction,  to  exami 
verify  every  pay  roll,  for  the  purpose  of  enforcing  th 
of  this  regulation. 

No  payment  shall  be  made  by  the  city  or  any  of  its 

person  holding  a  position  subject  to  <'ivil  service  re 

the  State,  and  the  laws  in  pursuance  of  which  the 

made,  until  it  appe&rs  that  his  appointment  was  i 

such  regulations  took  effect  or  has  been  made  agre* 

sama    Where  it  sh^  be  shown  to  the  satisfaction 

mission  or  Its  chairman  that  ser\'ices  were  rendered  : 

to  the  city,  prior  to  AprU  1,  1890,  the  payment  may 

ich  services  upon  the  recommendation  of  the  comm 

lairman,  and  the  approval  of  the  mayor,  although 

Qdering  such  services  was  not  regularly  appointed ; 

lyment  shall  be  made  for  any  service  rendered  af 

(90. 

Every  appointment  made  on  or  after  the  first  day  o1 
ch  year  shall  be  immediately  entered  upon  the  Civil 
e  proper  diviaioa,  and  a  number  assigned  th» 
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appointee.  And  every  death,  reBlgnatiou,  removal 
of  any  person,  whose  name  is  on  tlie  Civil  liflt,  Ed 
thereon. 

It  shall  he  the  duty  of  every  oflBcer  of  the  city  to 
coinmlsBion  every  proper  afisistance  in  ilie  preparation  of  the 
Civil  List 

(Afl  amended  April  30,  1888;  June  12,  1889;  May  1,  1890.) 

Regulation  XXXVIT.— The  commission  shall  have  power  tc 
correct  any  error  and  amend  or  revoke  any  schednle,  list,  or  othei 
paper  or  record,  where  it  appears  that  any  error  or  injustice  ha* 
heen  done;  provided,  however,  that  after  an  eligible  list  is  pre 
pared  and  certified,  it  ehati  not  he  altered  or  I'evoked,  except  up<ii 
nniice,  hy  maii  or  otherwise,  as  the  rommission  may  direct,  to  all 
persons  whose  standing  will  he  unfavorably  affected  by  thf 
alteration. 

(As  amended  April  30,  1888.) 

Regulation  XXXVni. —  In  case  any  appointing  oiHcer  shall 
become  satisfied  that  tlie  chara*-ter  or  reputation  (rf  any  person 
on  an  eli^hle  list  is  such  as  to  malie  it  unfit  or  improper  to 
appoint  him  to  a  position  in  the  Civil  Service  of  Brookljn,  he 
shall  so  state  to  the  commission.  And  the  ciHnuiission  shall  harr 
power,  in  every  ca«e  where  they  ai'o  satisfied  that  the  character 
OF  reputation  of  any  applicant  for  a  position,  or  any  person  on  an 
eligible  list,  is  such  a»  to  make  hifl  appointment  to  a  position  in 
the  Civil  Service  unfit  or  improper,  to  strike  the  nanie  of  suph 
person  from  the  I'oU  of  persons  for  examination,  or  from  an  eligi- 
ble list;  providing,  that  before  they  shall  so  strike  his  name  from 
such  roll  or  list,  they  sliall  advise  him  of  the  general  grounds 
upon  which  they  are  about  to  proceed,  that  he  may  make  such 
explanation  as  he  may  deem  proper.  And  while  making  an,v 
investigation  of  the  character  or  reputation  of  any  person  on  an 
eligible  list,  the  commission  or  its  eiiairman  may,  after  caudng  to 
be  entCTCd  on  its  minutee  a  statement  of  the  information  received 
by  the  commiseion  tending  to  impugn  such  character  or  reputa- 
tion, suspend  certification  of  such  candidate  for  a  period  not 
exceeding  ten  days.  But  nothing  in  this  regulation  shall  be  so 
construed  as  to  give  to  any  person  the  right  to  a  proceeding  in  the 
nature  of  a  trial  before  the  ccnmuission. 

(A*  amended  June  12,  1889.) 

Regulation  XXXIX. —  No  examination,  eligible  list,  certiflcail 
or  proceeding  of  the  commission  shall  be  prejudiced  or  afEectei 
by  reason  of  any  omission,  informality  or  irregularity  rdating  t( 
any  application  or  examination  thereon,  unless  the  person  cdui- 
plainlng  or  aggrieved  shall  notify  the  commission  prior  to  ih' 
completion  of  the  examination  of  such  omission,  informality  o 
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uil7,  and  nnleeB  after  sucli  notice  the  oommlaslon  shall 
[ne  such  omlsBilon,  Informality  or  irregiilaritj  to  be  material, 
latdon  XL. —  All  the  schedules,  digible  lists,  examination 

minutes  and  other  papers,  memoranda  and  records  of  the 
ision,  save  and  except   cMnmunicati<ms  from  appointing 

under  Eegulatlon  XXXVUI,  shall  be  public  and  open  to 
pection  of  an^  citizen  upon  reasonable  appUcatiou.  And 
1  be  the  duty  of  the  secretary  of  the  commission,  uptm 
of  the  cost  of  making  the  copies,  to  fumifAi  to  any  oitixen 
1  copies  of  any  of  the  said  schedules,  lists,  examination 

minutes,  papers,  memoranda  or  records,  save  as  hereto- 
«pted;  provided,  however,  that  the  papers,  memoranda  and 
acords  relating  to  any  particular  examination  shall  not  be 
lublic  nntil  after  the  eligible  list  upon  such  f^amtoation 
ared  and  certified, 
mended  Pebru^y  23,  1886.) 
lation  XLI. —  No  person  in  the  public  service  is,  for  that 

under  any  obligation  to  contribute  to  any  polittoal  fund 
ose,  or  to  render  any  political  service,  and  no  p«?son  shall 
>Ted  or  otherwise  prejudiced  for  refusing  so  to  do. 
Lation  XLH. —  No  person  in  the  public  service  liaa  the 
»  use  his  official  autiiority  or  influence  to  coerce  the  yolitl- 
ion  of  any  person  or  body. 

lation  XLIIL —  The  regulations  for  admission  to  the  Civil 
of  the  city  of  Brooklyn  and  to  any  branch  thereof  hereto- 
scribed  or  established,  and  the  appointments  of  examiners 
der  made  are  hereby  annulled  and  withdrawn,  providing, 
',  that  nothing  h^^in  contained  shall  affect  any  examina- 
etofore  held,  or  any  grading  liad  thereunder,  or  any  el^ble 
stofore  formed,  or  any  appointmeat  heretofore  duly  made 
nance  of  such  regulations  hereby  annulled;  and  every 

list  duly  formed  under  such  regulations  shall,  in  all 
I,  he  deemed  to  be  formed  under  the  foregoing  regulations, 
be  an  eligible  list  for  the  class  speoified  in  Appendix  E 
!arly  resembling  the  same.    All  applications  for  examina- 

admissiou  into  any  of  the  departments  of  the  city  govem- 
Bretofore  duly  filed  diall  likewise  be  unaffected  by  these 
ons,  and  shall  be  considered  as  diily  made  h^^under. 
ation  XUV. —  No  person  holding  any  portion  speoifled 
lule  D,  Appendix  D,  shall  be  subject  to  removal  except  for 
it  be  recorded  on  the  ofticial  minutes  of  the  department 
appointing  offica-,  within  five  days  following  the  date  of 
noval,  and  no  such  removal  shall  be  deemed  valid  unless 
1  the  ground  that  the  person's  services  are  no  longer  neces- 
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BOiy,  or  that  bis  cjiaracter  or  habits  are  bad,  or  that  he  ie 
peteut  or  ineflicieot.  (Created  February  23,  1886;  anu'Dd< 
14,   1886.) 

APPENDIX   A, 
ExcKiTKu  Positions, 

The  mayor;  the  members  of  the  board  of  aldermen;  thi 
tPoUer;  the  auditor;  the  city  treasurer;  the  collector;  the  p 
of  arrears;  the  counstd  to  the  corpcMration;  the  president 
board  of  asaessment;  the  assessors;  the  c<HamiBsioner  ol 
and  excise;  the  excise  commissioners;  the  police  justices; 
commissioner;  the  commissioner  of  health;  the  commissi 
buildings;  the  commissioner  of  city  woHts;  the  president 
Brooklyn  park  commissioners;  the  Brooklyn  park  commls 
the  commissioners  of  Civil  Service;  all  officers,  membt 
employes  of  or  nudes'  the  board  of  education,  and  those  w 
to  enter  the  public  service  thereunder;  the  members  of  th 
of  elections;  tjie  city  clerk. 

APPENDIX  B. 
PosrnoNS  in  Schkuule  A. 

Mayor's  office:  Private  secretary,  assistant  seci-etary  a 
retary  to  the  civil  service  commissioners,  one  temporary  i: 

Board  of  aldermen:  Clerks,  messenger,  ae-geaut-at  aii 
clerks  to  committee  on  "  War  Records  and  Kelics," 

Department  of  finance:  Deputy  comptroller,  chief  cleri 
clerk,  chief  clerk  of  arrears  property,  coupon  clerk,  superin 
at  WaUabout,  clerk  of  account^  bookkeeper,  warrant  clerk 
warrant  clerk,  assessment  derk,  dockmasters  having  cos 
money,  searchers,  messenger. 

Department  of  audit:   Deputy  auditor,  chief  slerk. 

Treasury  department:    Deputy  treasurer,  general  clerk. 

Department  of  collection:  Deputy  collector  and  csishie 
cleii,  assistant  cashier,  two  stamp  clerks,  eight  temitorary 
to  serve  during  the  press  of  business  after  the  time  for  the 
of  taxes  commence,  and  to  be  engaged  chiefly  in  the  reco 
handling  of  money. 

Department  of  arrears :  Deputy  registrar  and  cashier,  ai 
cashier,  one  tickler  cl^k. 

Department  of  law:  Assistants  to  the  counsel  to  the  i 
tion,  ordinance  clerk,  legislative  clerk,  law  clerk,  one  cc 
(electave). 

Department  of  assessment:  Secretary,  pa^onal  propert. 
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I  of  police  and  excise:  Depuly  commlsaioiier,  coanfiFl, 
Topertj  clerk,  superiotendent  of  steam  Iwilers,  exrise 
e  secretaiy,  superintendeiit,   inspectors,   ietecti>ea, 
female  prisoners, 
ts:    In  each  court  the  chi^  cl^k  and  the  stenu^ 

;  of  health:   Deputy,  counsel,  secretary,  drivers. 
:  of  Are:  Deputy  commissioner,  inspector,  fire  mai 
'udent  of  repair  shops,  chief  engineer,  captain  of  the 
ttant  chief  engineer,  janitrix,  hell  riogei's. 
,  of  buildings:  Deputy  comnussioner. 

Depa/rltaent  of  city  works. 
er's  office:  Depaty  commissioner,  pay-roll  and  dis 
secretary,  record  and  chief  clerk,  idiief  accountant^ 
luntant,  paymaster,  clerk  to  commissiont^  on  line 
a  and  extension. 

bureau:    Chief   engineCT,   first   assistant   engineer 
neers,  consulting  engineer,  chief  clerk, 
ixtension  and  distribution:  Water  purveyor,  deputy 
>r,  valvemen. 

ical  improv«nentB :  Superintendent  of  local  impiove 
nt  engineer,  chief  clerk. 

fvater  rates:  Registrar,  ehi^f  clerk,  cashier,  titkler 
mp  clerks,  three  temporary  clerks,  to  servo  dnriug 
t>uatness  after  ihe  time  for  the  payment  of  T*ater 
ces,  and  to  he  engaged  chiefly  in  ttie  receipt  .ind 
loney. 

«wers:   One  superintendent,  one  chief  clerk, 
treets:   One  superintendent  of  streets,  one  assistant 
t  of  streets,  two  general  superintendents  of  street 
st  inspector  of  street  lighting, 
supplies:    One  superintendent,  one  assistant  super- 

of  parks:  One  secretary,  one  siuperintendi^nt  of 
ief  clerk  and  paymaster,  one  assistant  7>uyraiistrr, 
;  engineer. 

office:     One  deputy  city  clerk,  one  license  clerk, 
•ctions:     Clerks. 

One  keeper. 
One  keeper,  one  assistant  keeper, 
eights  and  measures:  Experts  and  epecijtl  inspectors 
mergencies  by  the  commissioner  of  health,  in  accord- 
inlation  IL 
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Positions  in  Schedule  B. 

Department  of  finance:     Clerks,  except  e 

lant  clerk,  salary  warrant  clcrit  and  coupon'  clerk 

Wallaboiit,  dockniaBters  not  having  custody  of  mon 

Department  of  audit:     Clerks,  one  bookkeeper,  o 

Board  of  audit:    One  accountant,  clerke. 

Department  of  collection:    Clerks,  one  mess^nge 

Department  of  arrears:     One  bookkeep^,  clerks 

Department  of  law:     Clerks,  one  stenographer,  o 

Department  of  assessment:     Clerks,  one  messenf 

Department  of  police  and  excise:     One  deputy  cl 

superintendent's  clerk,  one  stenographer,  sui^eons, 

superintendent,  telegraph  operators,  tdegraph  linen: 

steam  boilers,  one  clerk  to  inspectors,  clerks,  one  m 

tains,  sergeants,  round^nen,  patrolmen,  doormen,  1 

First  district  police  court:    Clerks,  except  chief  cl 

preter. 

Second  district  police  court:    Clerks,  except  ch 
interpreter. 

Third   district  police  court:     Oleics,  exc^t  eh 
interpreter^ 

Police  court  (city  hall):  Interpreters,  clerks,  exce 
Department  of  health:  One  rt^ster,  clra'ks,  sanitt 
assistaht  inspectors,  special  vaccinators,  one  c 
inspectors,  one  veterinary  inspector,  inspectors  of 
messenger,  inspectors  of  nuisances,  inspectoi'S  of  m 
inspector,  food  inspector. 

Department  of  Are:  Two  surgeons,  one  veteri 
one  bookkeeper,  one  clerk  to  chief  engineer,  one  host 
intendent  of  telegraph,  one  Inspector  of  telegraph, 
operator,  one  pilo^  one  blacksmith,  wheelwrights, 
helpers,  one  watchman,  general  helpers,  <me  helper, 
neers,  foremen,  assistant  foremen,  engineers,  drivers 
Department  of  buildings:  Clerks,  inspectors. 
City  clerk's  ofBce:     Six  clerks. 

Department  of  city  works. 
Commissioneifs   office:   One   clerk,   one   assista' 
messenger,  one  messenger. 

Engineer's     bureau:     Clerks,     architect    und 
draughtsmen,  lerelers,  rodmen,  keepers  of  reserved] 
assistaiit  Inspectors,  keepen  of  streams  and  pondc^  J 
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it  engineera,  blackHinitha,  oilers,  maohinistB,  helpera, 
arpeaters,  diaimuen,  one  flagman,  masona,  lireraeu, 
i^rk  and  telegrapher. 

xtenflion  and  distribntion:  One  Burveyor,  one  aoooant- 
r  clerk,  one  permit  clerk,  one  assiatBat  permit  clerk, 
clerk  and  mesBenger,  one  clerk  of  reeurpey,  inspect' 
ty,  one  inspector  of  manufactories,  meter  iuBjiectora, 
'  at  foundry,  inspectors  of  taps  qnd  connection, 
^limbing.  Inspectors  of  water  for  Hbipping.inspectorH 
tr,  inspectors  of  cut-off  water,  pavers,  one  inspector 
r  nine  months  of  year,  inspectors  of  pipe  ici.viug,  one 
>ector  of  pipe  laying,  one  keeper  of  pipe  yard,  one 
H.  reservoir,  one  blacksmith,  one  tapper,  one  fore- 
weatem  distilct,  one  foreman  repairs  eastern  dis- 
d  ^iglneer,  madilnists,  one  messenger,  carpenters, 
e  plamber,  caulkers,  masons. 

water  rates:  Bill  clerks,  stamp  and  bill  clerks,  one 
d  plumber's  clerk,  temporary  clerks. 

seweijs:  One  a^lstant  iferk,  inspectors  of  cou- 
ectors  of  sewer  basins,  one  foreman  of  repair  yard, 
i  engineer. 

streets:  One  complaint  clerk,  one  assistant  fom- 
one  permit  clerk,  one  messenger,  inspectors,  one 
k  ^nd  messenger. 

mpplies:     One  clerk,  one  inspector. 
t    of    pai^:     Clerks,    one    genial    foreuuau,    one 
tinsmiths,  one  head  carpenter,  carpenters,  foremen, 
al  engineer,  captain  park  police,  sergeants,  station 
police. 

market:    One  inspector.  ^ 

ne:     One  superintendent,  one  physician,   teachers, 

ts:    Keepers,  watchmen. 
Wart:cbm6n. 
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Positions  in  Schedule  D, 
Department  of  eity  works-. 
bureau:     Laborers,    teamsters,    rollers,    temporary 
porary  mason  helpers,  masons. 
Beyer's  bureau:    Drivers  of  horses  and  cai-ts,  teara- 
i. 

licenses:    Drivers  of  horses  and  carts,  laborers. 
t  of  parks:  Labwers. 
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Git?  liall:  Cfleaners. 
Municipal  buildiog:    Cleanera. 
Public  bathfi:   Matrons. 

Dog  pouQi] :  One  assistant  Iceeper,  dog  catdiers. 
Truant  Home:    Cookg,  one  laundress,  Iiouse  maids 
fitreefl,  one  matron. 

Corporation  counsel's  office:    Errand  boy. 
Mayor's  office:   Errand  boy. 

APPENDIX  E. 

Cl  \SS1FIC4T1"N  of  PuSlTKlNS  IN    SuHKUULK  li,  FOtt  THJt 

Examination. 
1.   Clerical,  bookkeeping  and  like  positaons: 

Grade  A. —  All  clerks,  bookkeepers  and  like  emp 
departments  of  the  civil  service  (not  in  this  appendi 
classified),  whose  compmsation  is  {1,000  or  less. 

Grade  B. —  All  clerks,  bookkeepers  and  like  empl 
departments  of  the  civil  sa-vice  (not  in  this  appendi 
classified),  whose  compensation  is  more  than  tl,0( 
exceeding  (1,250. 

Grade  C. —  All  clerks,  bookkeepers  and  like  emjV 
departments  of  the  civil  sw^ice  (not  in  this  appendi 
classified),  whose  compensation  is  more  than  fl,2; 
exceeding  f  1,500. 

Grade  D. —  All  clerks,  bookkeepers  and  like  emp] 
departments  of  the  civil  s^'vice  (not  in  this  appendi 
classified),  whose  compensation  is  more  t&an  $2,000. 
exceeding  f  1,750. 

Grade  E. —  All  clerks,  bookkeepers  and  like  empl 
departments  of  the  civil  service  (not  in  this  appendi 
classified),  whose  compensation  is  more  than  ¥l,Tr 
exceeding  f2,000. 

Grade  F.^ — All  clerks,  bookkeepers  and  like  i.mpl 
departments  of  the  civil  service  (not  in  this  appendi 
classitled),  whose  compensation  is  more  than  f  2,000. 

Class  2.  Dockmasters: 
Grade  A. —  Dockmasters  not  having  custody  of  mo 
ment  of  finance;  $1,000  or  less. 

Plori-:. —  Unh^Bs  otherH'ine  mi^iiiioned.  the  rjte  of  c^iopeusatl^n  specllW^  ia  tl 
Cbe  UmlU  of  the  unual  rate,  of  compenBatioii.  at  the  date  of  tbeae  regulatla 
peoaiUlon  be  at  s  dally  rate  or  other  raM  ebtu  an  annual  raU.  or  If  the  empio, 
than  ayear,  thentUe  rate  or  llatlt  of  laiaagWsa  is  the  compensatioa  which  m 
rear,  U  tbe  employee  irere  employed  (w  the  entire  r«<"' M  the  MOW  dallr  (»' 0 
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-  DockmasterB  not  having  cnstody  of  money,  depart- 
ice;  more  than  fl,O00. 

Law  clerks: 

-One  law  clerk,  first  police  court;  f  1,200.     One  law 
clerk,  police  court  (city  tall);  |1,20Q. 

Grade  B. —  One  law  clerk,  first  district  police  court ;  |1,800.  One 
law  clerk,  second  district  police  court;  |X,800,  One  law  clerk, 
third  district  police  court;  |1,800.  One  law  cleA,  police  court 
(city  haU);  11,800. 

Class  4.  Stenographers: 
Grade  A. —  One  stenographer,  department  of  law ;  |1,000  or  k-sB, 
Grade  B.— One  stenograplier,  police  department;  over  |1,«00, 

ut  not  over  |1,500. 
Grade  C. —  One  stenographer,   department  of  law;  $1,000   to 

1,500. 

Class  5.  Searchers: 
Grade  A, —  One  searcher,  department  of  law;  |500. 
Grade  B. —  One  searcher,  department  of  law;  |500  to  f  1,000. 

Class  6.  Interpreters: 

Grade  A, — ^One  interpreter,  first  district  police  court;  |900. 

Grade  B. —  One  interpreter,  second  district  police  court ;  |1,200. 
ne  interpreter,  third  district  police  court;  f  1,200.  One  inter- 
peter,  police  court  (city  hall);  $1,200. 

Grade  O.— Interpreters ;  $1,200  to  $1,500. 

Class  7.  Messengers  a%d  constables: 

Grade  A. —  One  messenger,  health  department ;  and  one  messen- 
*r,  bureau  of  streets,  department  city  works;  $500  or  less. 

Grade  B.— One  messenger,  bureau  of  streets;  one  messenger, 
iireau  of  extension  and  distribution,  department  of  city  works; 
le  assistant  clerk  and  messenger  to  commissioner  of  city  works; 
le  messenger,  department  of  collection;  wie  messenger,  depart- 
ent  of  assessment;  one  messenger  to  commissioner  city  works; 
TO  messengers,  engineer's  bureau,  department  city  works;  over 
JOO,  but  not  exceeding  $900. 

Grade  C— One  messenger,  police  department;  one  messenger 

id  assistant  clerk,  bureau  of  extension,  department  city  works; 

er  $900. 

Class  8.  First,  Uniformed  police  force: 
Grade  A.— Patrolmen ;  $800  to  $1,100. 
Grade  B.— Koundsmen;  $1,200. 
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Grade  C— Sergeants;  $1,750. 
Grade  D.— Captains;  J2,400. 

ClaBS  8.  Second: 
Doormen  in  uniformed  police  force;  $850. 

Class  a  Tliird: 
BndgekeeperB  in  the  police  department;  $850. 

Class  9.  Uniformed  fire  force: 
Grade  A.— Firemen;  $80ft  to  $1,050. 
Grade  B. —  Engineers,  first  grade;  $1,100,     Second  { 
ind  drivers;  $1,000. 

Grade  C— Foremen;  $1,700. 

Grade  D. —  District  engineers;  $2,500. 

Class  10,  Snrgeons: 
Grade  A. —  Five  surgecms,  department  of  police;  $1 
Grade  B. —  Two  surgeons,  fire  department;  $2,000. 

f  lass  11.  Special  vaccinators: 
Tirade  A.^Six  special  vaccinators,  department  of  t 
Grade  B. —  Special  vaccinatorH^  department  of  hea 
$1,000. 

Claw  13.  Sanitary  inspectors. 

Grade  A.— Two  nuisance  inspectors,  two  milk  ins 
dair\'  insi>ector,  food  inspectois,  d^)artment  of  heal 
$1,2.">0.     Vinegar  inspector;  $1,100.         * 

Crade  B. —  Fourteen  assistant  sanitary  imipectors^ 
of  health;  $1,000. 

Grade   0, —  Three  sanitary   inspectors,   department 

$i,;s.no. 

Grade  D, —  Assistant  sanitary  inspectors,  departmei 
$l,Onft  to  $],250. 

Grade  E. —  Sanitary  inspectors,  department  of  hei 
to  $1,500. 

Class  13.  Chemists: 
Grade  A. —  One  ehwnist,  department  of  he^th;  $0(. 
Grade  B, —  One  chemist,  department  of  health;   l,0( 

Class  M.  Veterinary  surgeons: 
Grade    A. —  One  fveterinary   surgeon,   fire  departm 
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Veterinary  inspeotors: 
-One  Teterinary  in8pe<:tor,  d^tartmeii 

Meat  inspectors: 

Two  meat  inspectors,  department  of  lie 

Draughtsmen: 
4. —  AsBiBtant  draughtsmen,  departmen 

One  draughtmnan,  park  department;  t 
pr's  bureau,  department  city  works;  ■ 
ssment;  $1,500  or  less. 
One  architicct  and  draughtsmen,  an< 
engineer's  bureau,  department  city  wor 
r  asseeranent;  oyer  |1,500. 

Levrflers  and  rodm^i: 

-Five  podmen,  engineer's  bureau,  dep 

and  lees. 
'I'wo  levellers,  «inte  bureau;  over  |1,000 

Inspector  of  Wallabout  market: 

lor  of  Wallahout  market,  bureau  of  oi 

Inspectors:  of  general  construction: 

One  inspector  construction  and  repair* 
reau,   department  city  works;  one  ins 

uew  buildings  at  statioi»,  etc.,  same 
iii-s  to  pumps,  filling  wells,  laying  cro^ 

one  inspector  and  one  asHistant  inspec 
"P  t)j  gas  companies,  same  bureau; 
eauing  railroad  streets  between  tracks, 

of  supplies,  bureau  of  supplies,  $1,300  i 

Inspectors  and  surveyors  of  sewer  cons 
-Twelve  inspectors  of  sewers,  engini 
tty  works;  three  inspectors  sewer  const 
,  departmen.t  city  works;  four  inspecti 
lureau  of  sewers,  same  department;  t\ 
;,  bureau  of  extension,  same  d^artmei 

of  pipe  laying,  same  burea't  $1,300  an 
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fiiade  L  —  One  survejfor,  bureau  of  extension,  de 

BoikH  5J  roo. 

C'\at%  22.  Water  inspectors: 

Griade  4  —  Two  inspectors  of  resurvej,  bureau 
depaitm  nt  city  works;  two  inspectors  water  for  a 
bureau  tMO  inspectors  extra  water,  same  bureau;  1 
of  tut  off  water;  |1,100  and  less. 

Giade  B, —  One  inspector  of  manufactories,  bureai 
department  city  works;  three  meter  inspectors,  i 
11,250  and  less. 

Class  23.  Inspectors  of  connections: 
Grade  A. —  Three  inspectors  of  connections,  bun 

department  city  works;  one  caulker,  bureau  of  ex 

department;  |900  and  less. 
Grade  B. —  Six  inspectors  of  taps  and  connectlo 

extension,  department  city  works;  seven  inspector! 

connections,  same  bureau;  over  1900,  but  not  over  | 
Gi-ade  C,^  One  tapper,  bureau  of  extension,  Depa 

works;  $1,200. 

Class  24.  Inspectors  of  plumbing: 

Orade  A, —  Five  inspectors  of  plumbing,  departm 
and  three  inspectors  of  plumbing,  bureau  of  exte 
ment  of  city  works;  $1,200  or  less. 

Grade  B. —  One  chief  inspector  of  plumbing,  d 
health;  *1,250  to  f  1,500. 

Class  25.  Inspectors  of  buildings: 

Grade  A. —  Twelve  inspectors  of  buildings,  departi 
ings;  11,200. 

Grade  B.—  Inspectors  of  buildings,  department 
$1,200  to  |1,500. 

Grade  C. — ^One  inspector  of  plans,  department 
fl,400  to  $1,700. 

Class  20.  Foundry  inspectors: 

Grade  A. —  One  keeper  at  pipe  yard,  bureau 
department  of  city  works;  $900. 

Grade  Ft. —  One  inspector  at  foundry,  bureau 
department   city  works;  fl,800. 

Class  27.  Inspectors  of  garbage  and  street  obsti 

Grade  A. —  Thirteen  inspectors  of  garbage,  bare 

department  city  wori^;  one  inspector  of  erection 
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:.,  Bame  bureau;  four  tnBpeotors  of  street  oleaniiig,  eto^ 

:ean;  |1,200. 

I  28.  Inspectors  of  lamps: 

A. —  One  inspector  of  lamps,  "bureau  of  streets,  depart- 

'  works;  J1,000  and  less. 

I  29.  Inspectors  of  coal: 

i. —  One  inspector  of  coal,  engineer's  bureau,  department 

b;  11,000  and  less. 

i  30.  Inspectors  of  repairs  to  baths: 

„„v.   A. —  One   inspector  of   repairing   and   painting   public 

baths,  engineer's  bureau,  department  cit;  works;  |1,000  and  less. 
Glass  31.  Foremen  and  superintendents  of  repairs: 
Grade  A, —  Twelve  foremen  on  street  repairs,  engineer's  bureau, 
department  city  works;  one  foreman  on  repairs  to  pond  banks, 
etc.,  same  bureau;  two  foremen,  park  department;  three  keepers 
streams  and  ponds,  engineer's  bureau,  department  city  works; 
one  keeper  I'ines  and  Hempstead  ponda,  same  bureau;  one  assist- 
iiut  fei'i'jjfi'  new  reservoir,  same  bureau;  one  foiemjiii  eondiiit 
gang,  same  bureau;  |1,000  or  less. 

Grade  B. —  Four  foremen  on  repairs  to  dangerous  holes  and 
repairing  over  water  connections,  etc.,  engineer's  bureau,  depart- 
ment city  works;  one  foreman  repair  yard,  sewer  bureau,  depart- 
ment city  works;  one  keeper  new  reservoir,  engineer's  bureau, 
same  department;  over  |1,000,  but  not  more  than  |1,250. 

Grade  C, —  One  general  foreman,  charge  of  parks,  park  depart- 
ment; one  forenmn  repairs  western  district,  and  one  foreman 
it'pairs  eastern  district,  both  bureau  of  extension,  department 
city  works;  over  |1,250,  but  not  exceeding  f  1,700. 

CJlass  32.  Steam  and  machine  engineers,  oilers  and  lirem-m: 
Grade  A. —  Oilers,  engineer's  bureau,  department  of  city  works; 
ovfi-  |7n(f,  but  less  than  $1,000. 

Grade  B. —  Firemen,  engineer's  bureau,  department  of  city 
works ;  |1,000  or  less. 

Grade  0.— One  engineer,  charge  of  engine  at  repair  shop.  Are 
department;  one  engineer  at  well,  park  departmeni;  uight  assist- 
ant engineers  at  pumping  stations,  engineer's  bureau,  department 
'ty  works;  one  yard  engineer;  bureau  of  extension,  same  depart- 
ent;  $1,100  or  less.  ^ 

Grade  D. —  Five  engineers  pumping  stations,  engineer's  bureau, 
epartment  city  works;  one  assistant  engineer  at  Mt.  Prospect 
igim?  b<mee,  same  bureau;  eleven  a-ssistant  eu^^iia'civ,  j'linning 
idgewood  engines,  same  bureau;  three  inspectors  steam  boilers, 
)llce  department;  $1,100  or  more,  but  not  exceeding  $1,100. 
1381.  87 
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Grade  E. —  One  engineer  Mt.  Prospect  engine  lioiiae 
bureau,  department  city  worlts;  one  aBsiatant  engineer 
Bidgewood,  same  bureau;  over  f  1,100,  but  not  over  ^1 

Grade  F. —  One  cUef  engineer  in  cbarge  of  Sidgc-wo 
$2,500. 

Class  3:t.  MacliiniBts  and  lielpera: 
Grade  A. —  Tliree  machinists,  bureau  of  extension, 
of  city  worlis;  four  macliinist  helpers,  same  bureau;  t 
ists,  aiuue  bureau;  fl,000  and  leee. 

Claaa  34.  Carpentera  and  masons: 
Grade    A, —  Two    carpenters,    engineer's    buresiu, 
of  city  vrorlis;  two  carpenters,  burean  of  extension,  de| 
city  works;  $1,100  and  less. 

Grade  B. —  One  bead  carpenter,  parlt  department;  tb 
engineer's  bureau,  department  of  city  works,  two  mas 
of  extension  and  distribution,  same  department. 
Class  35.  Wheelwrights : 
Grade  A.— Two  wheelwrights  in  fire  departmtint;  $1 

Class  86.  Tinamiths: 
Grade  A. —  Two  tinsmiths,  park  department;  |1,000 
('lass  37.  Blacksmiths,  helpers  and  caiUkers: 

Grade  A- — Three  general  helpers,  fire  department 
less. 

Grade  B, —  One  blacksmith's  helper,  or  blacksmith, 
ment;  two  helpers,  engineer's  bureau,  department  of 

six  caulkers,  bureau  of  extension  and  distribution  Sf 
ment;  over  |600,  but  not  over  |750. 

Grade  C. —  Two  blacksmiths,  engineer's  bureau,  dej 
city  works;  two  blacksmith's  helpers,  or  blacksmiths, 
meut;  one  blacksmith,  bureau  of  extension  aud  d 
departioent  of  city  works;  over  ?750,  but  less  than  ?: 

Grade  D. —  One  blacksmith,  fire  department;  $1,000 

Class  38.  Keepers  and  watchmen. 

Grade  A. —  One  watchman  at  repair  shop,  fire  depari 
and  less;  two  watchmen  at  Truant  home,  |600  and  le: 

Grade  B. —  One  watchman,  engineer's  bureau,  dej 
city  works;  over  fOOO,  but  under  |800, 

Grade  C — Seven  watchmen,  bureau  of  extension  ai 
tion,  dep^tmeut  of  city  works;  one  keeper  P.  H. 
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nglneers,  department  of  cit;  worka;  two  watcluuen  at 
)De  watchman  of  municipal  bailding,  department  of 
over  |750,  but  not  exceeding  $900. 
. —  One  lieeper  of  municipal  building,  depiirbnent  of 
;  one  Iteeper  of  Gowanus  yard,  bureau  of  extcn^on 
ution,  same  department;   |1,200. 

t9.  Chainmen: 

—  Three  ohainmen,  bureau  of  engineers,  department 

ks;  (950  or  lesB. 


—  One  paver,  bureau  of  extension,  department  of  city  >^ 
[00  ajid  less.  ^ 

tl.  Trnant  Hiome,  superintendent  and  teachers:  -j| 

—  Two  teachCTs ;  |800  and  leas.  ;■ 
. —  8up«1ntendent ;   ?1,200  and  leae.                                                 % 

12,  Bath  keepers  and  watchmen: 

—  Three  keepera;  |800  and  leas. 

—  Tliree  watchmen;  |600  and  less. 

(3: 

—  Physician  in  Truant  Home;   $400  and  less. 
14.  Park  pc^ce: 
. —  Policemen 
. —  Station  ofBcers. 
, —  Sergeants. 
'. —  Gaptalna. 

BETH  LOW, 
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Angiist  26,  1 SS4:.  \ 

s^oing  civil  service  r^ulations  of  the  ^Atj  of  Bnioldyn 
2d  by  the  New  York  CivD  Service  Commission. 

JOHK  JAY, 

President. 
LARKNCE  n.  Angle, 


't 
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BUFFALO. 

Oommissionero. —  CliaiieB  B.  Wheeler,  dutirman;  ] 
Pntuaiu,  seoretary;  Philip  Hoeing,  Walter  S.  Tmaitt> 
Bice^  MarsdeiL  Darey,  Engene  S.  Simpson,  Herman  J.  '. 
Harrison  OsbtH^e,  P.  W.  Van  Peynea,  M.  D,  Henry 
M.  D.,  Alfred  LylJi,  F.  Parke  Lewis,  M.  D.,  Edwart 
Antliony  Klan^  Lewis  A.  Bull,  M.  B. 

PniBuant  to  seotaon  8,  of  diapter  354,  of  the  La^ws 
amended  by  chapters  357  and  410,  of  the  Laws  of  188^ 
F,  Biebop,  mayor  of  the  city  of  BtifTalo,  do  hereby  preea 
lowing  rules  for  the  admission  of  persons  into  the  cm 
the  city  of  Buffalo,  and  for  the  conduct  of  persons  who ; 
appointment  in  the  said  service. 

These  rules  shall  take  effect  five  datys  after  they  ha 
the  appiwal  of  the  Civil  Service  OommieHionerB  of  t 
New  York,  and  are  filed  in  the  ofBce  of  the  city  clerk: 

Rule  I. —  These  rules  shall  apply  to  all  pereons  in  tht 
vice  of  the  city  of  Buffalo,  except  offlcera  elected  by 
and  those  hereinafter  specified  in  Schedule  A. 

Rule  IL — The  civil  service  of  the  city  of  Butfal< 
divided  into  Schedules  A,  B,  C  and  D. 

Schedule  A  ^laU  include:  (1.)  The  subordinates 
elected  by  the  people,  for  whose  errors  or  violation  c 
officer  is  flnaiu^aUy  responable.  (2.)  The  head  or  h( 
department  or  bureau  of  the  city  government  aud  the 
assistant.  (3.)  Pereons  employed  in  or  who  seek  to  entt 
serrice  under  the  educart^ioual  department  of  the  city. 
or  othera  under  ofScial  bondb  as  eeourity  for  the  col 
tody,  or  disbursement  of  public  moneys,  or  who  by  vir 
position  have  the  custody  of  public  moneys  for  the  eaf< 
vtrhioh  any  officer  must  give  bonds,  and  are  herein  clae 
Appendix  I. 

Schedule  B  shall  include  all  the  positions  to  be  filled 

from  among  those  graded  highest  as  the  results  of  open 

examinations,  and  are  herein  classified  under  AppeniMj 

The  positions  in  Schedule  B  are  further  subdivided  8 

First  Grade.— Clerks  and  employes  receiving  com] 

the  pate  of  |1,200  or  lees  per  annunu 

Second  Grade,^  Clerks  and  like  employes  receivinj 
tion  at  the  rate  of  more  than  f  1,200,  but  not  exceedln 
annum. 

Third  Grade, —  Clerks  and  like  employes  receiviu] 
tion  at  the  rate  of  more  l^an  |2,000  per  annum. 

Applications  for  examinations  must  state  the  ^^i 
for  whidi  the  applicants  seek  to  compete.     Examinai 
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tiie  quaiMoatious  neceseary  t<x  each.  ^ceAe.    Appoint- 

will  specify  in  what  grade  is  the  vacaoicy  ttey  nisb 

he  exaimiiiem  will  certify  acoOTdingly. 

G  shall  include  all  positions  not  included  in  Schediilee 

cept  labor««  or  day  wwkmen,  and  are  herein  cUfiaified 

odixin. 

D  ^laU  indnde  all  pCTSons  permanently  emjdoyed  as 

e  named  appendices  are  ha-eby  made  a  part  of  tiiese 

position,  or  any  position  in  the  civil  eervice  of  the  city 
mitted  for  any  cause  from  the  foregoing  schedules  os 
is  also  incltuied  in  these  rules,  and  untU  as^gned  by 

0  Ite  proper  schedule  by  written  desigtration,  approved 
pvice  CommiBsioners  of  State  of  Kew  York,  and  filed 
y  deck,  ^aJl  be  deemed  to  be  in  Schedule  B. 

—  For  the  purpoee  of  conducting  the  inquiries  and 
examinations  mentioned  in  section  S  of  the  said  law  as 
e  TDSjjoe  fUbM  appoint  fifteen  suitable  persons,  citizens 
^t  least  three  of  whom  shall  be  physicians,  who  ;dLall 
le  Civil  Servioe  Commia^on  of  Buffalo,  hereinafter  for 

called  "Ite  Commission,"  and  eaeh  member  of  which, 
i>wn  as  a  Civil  Service  Commissioner  of  Buffalo,  and 
e  purpose  ^lall  also,  upon  the  recommendation  of  the 

emidoy  a  suitable  person  who  shall  act  and  be  known 
;taiy  of  the  ccMnmission.  Not  more  than'  eight  of  the 
irs  shall  belong  to  the  same  political  party,  and  no 

1  shall  be  otherwise  in  the  service  of  the  city.  Bach 
sr  shall,   before  entering  upon  the  discharge  of  his 

and  file  with  the  city  clerk,  an  oath,  in  the  general 
ibed  for  other  city  ofiBcera. 

►r  may,  at  any  time,  by  filing  with  the  city  clerk  and 
cy  of  the  commission  a  written  notification  of  the 
)oint  another  citizen  in  the  place  of  any  one  so 
who  shall  thereupon  cease  to  be  such  commissioner, 
eiouem  shall  serve  without  pay,  and  the  mayor  shall 
py  of  the  secretary  of  the  commission, 
lissioners  shall  from  their  number  chooee  a  chairman 
ag  tlveir  pleasure;  and  they  may,  from  time  to  time, 
he  approval  of  the  mayor,  designate  ctanmitteea  from 
lumber,  to  conduct  any  of  the  various  esaminations 
of  examinations.  Hie  schedule  of  rating  of  the  candi- 
the  certificate  or  certificates  upon  each  examination 
recommendation,  shall  be  signed  by  a  majority  of  the 
if  any,  conducting  the  examination,  and  be  approved 
linnaa  bf  the  commifieioiDL    During  the  absence  or 
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inability  to  act  of  the  chainuan,  a  t^nporary  chaii 
by  the  commisBioii  from  their  own  munber  may,  in 
act  as  chairman. 

It  ahall  be  the  duty  of  the  commiBsiion  to  conduct 
tionB  held  tinder  these  rulee,  and  to  ascertain  the  fltn 
dates  for  the  service  of  the  city  in  rCBpect  to  characte 
and  ability  for  the  branch  of  the  service  into  which 
enter,  and  to  that  end,  may  require  the  superintend' 
to  ascertain  and  r^ort  to  the  commission  such  ini 
he  can  obtain  concerning  the  character  of  candidates 
mate  and  det^^mine  the  relative  excellence  or  star 
persona  examined,  and  to  certify  the  same  a»  herei] 
The  secretary  shall  keep  minutes  of  their  proceedl 
neceeaary  records  of  aj^Iicants,  their  examinations 
ings,  and  a  complete  record  of  all  perstwis  employed  ii 
departments  to  which  these  rules  apply,  and  of  all  a] 
promotioD^  dimuissalB,  resignations  and  changes  i 
therein,  and  shall  render  all  such  services  in  connect 
conduct  of  the  inquiries  and  examinations,  above  m 
may  be  required  of  him  by  the  commission.        , 

Rule  IV. —  These  rules  shall  in  no  way  interfere  w 
ot  any  officer  or  head  of  department  to  make  dismiss 
dei)artment,  but  all  such  dismissals  i^iall  be  ceirtiflet 
daju  to  thd  commission  herein  provided  for  and  to  th 
Every  change  in  the  municipal  service  shall  be  repo 
ing  within  tea  days  to  the  commiseion  by  the  offici 
department  the  cbaoge  talces  place. 

Kule  V. — Appointments  to  positions  in  Schedule  A  i 
without  examination;  but  the  appointing  officer  ^all 
seci'etarj-  of  the  commission  within  ten  days  after  task 
appointment,  a  formal  notification  thereof,  in  wril 
foi-tJi  the  full  name  of  such  appointee,  date  and  pla 
length  of  residence  in  Buffalo,  nature  of  previous  i 
whether  lie  has  evM"  been  in  official  service  before,  ant 
and  wliere,  date  of  beginning  of  service,  and  tern 
appointed,  a  specific  description  of  the  duties  of  t 
salary,  name  of  person  in  whose  place  appointed,  ani; 
statistical  information  as  the  commission  may  deem 
registration,  the  same  to  be  duly  certified  by  the 
officer. 

In  these  rules  the  term  "  appointing  officer  "  shall  I 
to  include  any  person,  board  or  conmiission  having  t 
appoint  to  any  position  in  the  Civil  Service  of  Buffalo 

Eule  VI. —  Every  vacancy  in  Schedule  B,  not  fillei 
tioQ,  shall  be  filled  by  selection  from  those  who  1 
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?Bt  in  open  competitive  exauuDations,  subject  to  the  condi- 

expreBsed  in  the  following. mles. 

le  vn. —  Appointments  to  positions  in  Schedule  C  shall  he 
i  by  the  head  of  the  office  or  department,  subject  to  a  quali- 
■  examination  only;  op,  in  the  discretion  of  such  ofBcial,  they 

be  offered  for  open  competition,  or  for  limited  competition 
ch  persons  as  may  be  named  by  the  head  of  the  department; 
no  person  shall  receive  an  appointment  to  any  position  in 
schedule  except  upon  the  certificate  of  the  commission  that 

person  has  been  found  to  be  duly  qnalifled.     All  examina- 

nnder  this  rule  shall  be  conducted  under  the  auspices  of 
commission,  and  shall  relate  to  tiiose  matters  which  will 
T  test  the  relative  capacity  and  fitness  of  the  persons  exam- 

to  discharge  the  duties  of  that  service  for  which  they  are 
"A,  or  into  which  they  seek  to  be  appointed.    For  suoh  pur- 

the  commi^ion  shall  be  satisfied,  and  shall  so  certify,  that 
■eraon  named  or  applying,  is : 

i-st.  Within  the  limits  of  age  prescribed  for  the  situation  or 
oyment  for  which  named  or  applying.  All  candidates  shall 
t  least  21  years  of  age  and  not  more  than  60  years  of  age  at 
late  of  their  examination. 

cond.  That  he  is  free  from  any  physical  defect  or  disease 
r  to  interfere  with  the  proper  discharge  of  his  duties, 
ird.  That  his  character  is  such  as  to  qualify  him  for  anch 
tion  or  employment. 

urth.  That  he  possesses  the  requisite  knowledge  and  ability 
ttter  upon  the  discha^e  of  the  duties  of  such  situation  or 
oyment. 

lie  A'lII. —  Applications  for  positions  included  in  Hctictiules  R 
C  must  he  in  the  handwriting  of  the  applicant,  and  be 
essed  to  the  "  Secretary  of  the  Civil  Service  Commission, 
ilo,  N.  Y.,"  and  must  he  accompanied  by  the  following  papers: 
rst.  The  affidavit  of  the  applicant  that  he  is  a  citizen  of  the 
?d  States  and  has  resided  continuously  in  the  city  of  Buffalo 
he  last  preceding  year,  stating  the  street  and  number  of  his 
ence,  his  age  and  place  of  birth;  the  nature  of  his  education 
also  of  his  husmess  training  and  experience,  and  whether  he 
!ver  been  in  official  service  before,  and  if  so,  when  and  where; 
whether  he  has  ever  been  discharged  therfrom,  and  if  so, 
reasons  thereof,  and  also  whether  he  has  been  honorably 
tailed  from  the  military  or  naval  service  of  the  United  States, 
hich  case  the  discharge,  or  a  duly  authenticated  copy  thereof, 
e  submitted  with  the  application. 

cond.  The  certificates  of  not  less  than  three  or  more  than 
reputable  citizens  of  Buffalo,  each  certi^ng  that  he  indlvidu- 
haa  been  personally  acquainted  with  the  applicant  for  at  least 
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one  year,  and  believes  him  to  be  of  good  inora.1  c 
temperate  and  industrious  habits,  and  in  all  reapi'ct 
service  he  wishes  to  enter;  tliat  tliey  are  willing  to  ; 
detailed  qneations  as  may  be  addressed  to  them  by 
sion  in  relation  thereto,  and  that  all  such  infonual 
))iil»liHlied  in  the  discretion  of  the  couunissio'n. 

Third.  The  certificate  of  a  practicing  physician  in  x^ 
that  he  has  examined  the  applicant  and  found  him  fi 
disease  or  physical  defect  that  would  impair  his  abili 
good  and  faithful  service  to  the  city. 

Fourth.  The  commi^ion  may  require  such  other 
may  deem  necessary  for  the  purpose  of  examiuation 

Blank  forms  of  application  under  this  section  will 
by  the  commission. 

Rule  IX. —  Registers  of  all  applicants  shall  be 
secretary  of  the  commission.  When  the  appLieants  < 
for  any  one  position,  or  for  several  positions  for  whici 
nation  may  be  had,  are  in  excess  of  such  number  as  i 
ined  conveniently  on  the  same  day,  the  applicants  wil 
to  appear  for  examination  in  their  order  on  the  ref 

Rule  X. —  All  applicants  for  appointment  as  patn 
police   department,   shall  be: 

First.  Citizens  of  the  United  States  and  residents  { 
Buffalo,  for  at  least  one  year  next  prior  to  the  d 
application. 

Second.  Not  less  than  twenty-four  nor  more  than  f o 
of  age. 

Third.  Not  less  than  five  feet  eight  inches  and  m 
six  feet  three  inches  in  height,  and  whose  weight  anc 
ure  shall  conform  to  their  height  in  not  less  thai: 
shown  in  the  following  table. 

For  height  of  five .  feet  eight  inches,  140  nound> 
inches. 

For  height  of  five  feet  nine  inches,  145  pounds,  th 
one-half  inches. 

For  height  of  five  feet  ten  inches,  150  pounds,  thirt 

For  height  of  five  feet  eleven  inches,  155  pounds,  t! 
one-half  inches. 

For  height  of  six  feet,  IGO  pounds,  tliirty-six  ineln 

For  height  of  six  feet  one  inch,  165  pounds,  thirty 
half  inches. 

For  height  of  six  feet  two  inches,  170  pounds, 
inches. 

For  height  of  six  feet  three  inches,  175  pounds,  thii 
one-half  inches. 
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Save  certificates  of  chaxaeter  and  babits  satisfactory 

liBSiOD. 

>e  of  good  iiealtti,  soond  body  and  mind,  and  vittutut 

tendency  to  any  disease  liable  to  impair  their  useful- 

rolmen. 

lat  any  applicant  who  has  sa-ved  upon  the  police  force 

,  and  who  ha»  resigned  therefrom  with  no  charges 

littst  Mm,  and  whose  record  with  the  police  depart- 

ns  honorable,  may,  by  consent  of  the  commission,  be 

rom  the  provisions  of  subdivisions  second  and  third 

as  to  maximum  age  and  minimum  height. 

shall  not  contravene  the  provisions  of  the  statute,  as 

ule  XXI,  with  relation  to  soldiers  and  sailors  of  the 

inorably  discharged. 

—  The  following  shall  be  the  general  plan  and  scope  of 

IS  for  admission  to  the  police  department: 


Physical  Qualificatiohs. 

health  (value) 4 

and  agility  (value) ; 2 

(value)   2 

(value)    2 

1  of  values 10 


be  marked  upon  a  scale  of  100  (which  number  lepre- 
laximum),  and  average  to  be  ascertained  by  i^iultiply- 
ding  of  the  applicant  in  each  qualification  by  the  value 
lificaticin,  as  indicated  above,  and  dividing  the  united 
the  sum  of  values,  ten. 

n. 

G  ENEKAL  QdALIFICATIONS. 

al  character:  To  include  habits  and  reputation,  and 
tained  in  such  manner  as  the  examining  board  may 

ience;    Obtained  either  in  actual  service  as  a  police 

other  occupation  tending  to  qualify  for  such  service. 

tory  subjects: 

ig  from  print  and  manuscript. 

writing  as  shown  by  copying  from  manuscript. 


? 
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c.  Writing  from  dictation. 

d.  Spelling  aa  shown  bj  writing  from  dictation. 

e.  Arithmetic:  Addition,  subtraction,  multiplicaHon  and  divi 
.,j                sion,  applied  to  whole  numbers. 
S, ' "                  t.   Police  rules  and  regulations. 

g.  Questions  relating  to  Buffalo  citj  gOTemment,  location  of 
streets,  etc. 

m. 

The  relative  weight  ^ven  to  the  several  obligatory  subjects  in 
c,  muhiug  up  the  average  standiug  will  be  as  follows: 

I                 a.  ReadWg   ., , 2 

h.  Handwriting    3 

c.  Writing  from  dictation I 

d.  Spelling  1 

e.  Arithmetic    1 

^                   f.  Police  rules  and  r^nlations  2 

g.  Huifalo  data  1 

Total  of  weights II 

IV. 

Each  qualification  or  subject  cmning  under  tiie  jnrisdiction  o1 
the  mental  examiners  to  be  marked  upon  a  scale  of  100,  wMcl 
number  represents  the  maximum. 

Ill  maJiing  up  the  general  average  of  the  standii^  of  the  appli 
cant  the  relative  value  of  each  qiiiilification  and  subject  will  b< 
as  follows: 

Physical  qualifications   2! 

General  eharaeter   2E 

Experience    : % 

Obligatory  subjects    '. . .; % 

Total  of  values 1« 


The  general  average  will  be  ascertained  by  multiplying  th< 
ascertained  average  standing  of  the  applicant  In  each  ()iialifica 
tion  by  the  value  attached  thereto,  and  dividing  the  united  |)m 
duct  by  100. 

V. 

Xo  person  whose  standing  on  any  of  the  qualifications  or  oblig 
tory  subjects  enumerated  above  Is  leas  than  fifty,  or  whose  asce 
lained  average  on  all  is  below  seventy,  shall  be  placed  upon  t' 
eligible  list. 
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—  All  applieajite  for  appointment  as  firemen  in  the 
ent  shall  he : 

izeus  of  the  United  States  and  pefilden.t8  of  the  city 
or  at  least  one  year  next  prior  to  the  date  of  their 

ot  less  than  21  nor  more  than  36  years  of  aga 

t  less  than  five  feet  seven  inches  and  not  more  than 

iir  filches  in  height,   and   whose  weight   and    chest 

,!1  conform  to  their  height  in  not  less  than  the  figures 

e  following  table: 

lit    five  feet  seven   inches,   135    pounds,  thirty-three 

t  five  feet  eight  inches,  140  pounds,  Ihirty-four  inches. 

it  fire  feet  nine  inches,  1-15  pounds,  thirty-four  and 

tes. 

t  five  feet  ten  inches,  150  pounds,  thirty-five  inchee. 

t  five  feet  eleven  inches,  155  pounds,  tiiirty-aix  inches. 

t  six  feet,  160  pounds,  thirtyiSLK  and  one-half  inches. 

t  sis  feet  one  inch,  1C5  pouiids,  thirty-seven  and  one- 

t  six  feet  two  inches,  170  ponnds,  thirty-eight  inches, 
t  six  feet  three  inches,  175  pounds,  thirty-nine  inches, 
t  six  feet  four  inches,  180  poundSt  forty  inches, 
lave  certificates  of  character  and  habits  satisfactory 

i  of  good  health,  of  sound  body  and  mind,  and  without 
endency  to  any  disease  liable  to  impair  their  useful- 
men, 
at  any  applicant  who  has  served  upon  the  fire  deparr- 

city,  and  who  has  resigned  therefrom  with  no  charges 
iinst  hjm,  and  whose  record  with  the  fin;  department 
lorable,  may,  by  the  consent  of  the  commission,  he 
'om  the  provisions  of  sub-divisions  secr»nd  and  third 

as  to  maximum  age  and  minimum  height. 

shall  not  contravene  the  provisions  -jf  the  statute,  nn 

ale  XXI,  with  relation  to  soldiers  and  sailors  of  the 

iuorably  discharged. 

. —  The  following  will  he  the  general  scope  and  plan  of 

ition  for  admission  to  the  fire  department: 

L 

PnvsicAr.  Qualifications. 

lealth  (value) 4 

and  agility  (value) ....       2 


W'-''' 
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3.  Eyeaiglit  (Talae)  

~  (Talue)    


Total  of  values 

Each  to  be  proved  or  demonetrated  in  aucli  mai 
required  b;  the  commissioD,  and  to  be  marked  ti 

100  (which  number  represents  the  maximum),  and „„ 

ascertained  by  multlpljlng  the  standing  of  the  applicant  iu  earb 
qualitication  by  the  value  of  said  qualiflcation,  as  indicated  above, 
and  dividing  the  united  producte  by  the  sum  of  values,  ten. 

n. 

GeNEIIAL  IJUALIFICATIUNS. 

1.  General  charact^:  To  include  habits  and  reputation,  »nd  to 
be  ascertained  in  such  manner  as  the  oommiBsion  loay  deteimiDt, 

2.  Experience:  Obtained  edtbei'  in  actual  service  aa  a  itreman, 
or  in  otha*  occupatiou  tending  to  qualify  for  such  service,  and  to 
be  proved  or  demonstrated  in  such  manner  as  may  be  prescribed 
by  the  ^amioers. 

3.  Obligatory  subjects: 

a.  Beading  from  print  and  manuscript. 

b.  Handwriting,  as  shown  by  copying  from  manuscript 
c  Writing  from  dictation. 

d.  Spelling  as  shown  in  writing  from  dictation. 

e.  Arithmetic:  Addition,  subtraction,  multipUcatiou  and  .iivi- 
sion,  as  applied  to  whole  numbers. 

f.  Fire  department  rules  and  regulations,  .md  reading  fire 
alarms. 

g.  Buffalo  data :  Questions  relating  to  location  of  utreetii,  public 
buildings  and  fire  alarm  boxes. 

m 

The  relative  weight  given  to  the  several  obligatory  sobjects  in 
making  up  the  average  standing  will  be  as  follows: 

a.  Reading  2 

b.  Handwriting   ', 2 

c.  Writing  from  dictation  

d.  Spelling   

e.  Arithmetic    

f.  Fire  department  rules  and  regulations,  etc ! 

g.  Buffalo  data    

Total  of  weights !■ 
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IV. 

cation  or  subject  above  named  sball  be 
100,  which  number  represents  the  maximi 
p  the  general  average  of  the  standing  of  ti 
ve  value  of  each  qualification  and  Bubjeci 

IcationB   


Experience   

,tbligatory  subjects  . 


Total  of  values  , 


I  The  general  average  will  be  ascertained  by  multipl; 
j^-lPscertained  average  standing  of  the  applicant  in  each  i 
U&^on  by  the  value  attached  thereto,  and  dividing  the  un 
^fciucts  by  the  sum  of  the  values,  100. 
J  No  person  whose  standing  on  any  of  the  qualifications  c 
L  .  cry  subjects  enumerated  above  is  less  than  fifty,  or  who 
■gained  average  on  all  is  below  seventy,  shall  be  place* 
Tangible  list. 

^%z  Rile  XIV. —  All  applicants  for  positions  requiring  the 
F^^ent  of  physicians  or  surgeons  shall  present  satisfactory 
^|hat  they  are  duly  authorized  by  the  laws  of  the  Btate 
^L'ork  to  practice  medicine  and  surgery;  but  no  distinct 
^  le  made  in  favor  of  any  particular  school  of  medicine. 
^A  If  the  position  to  be  filled  is  that  of  city  chemist,  the  i 
^Siust  produce  satisfactory  evidence  that  he  is  a  pr;5cti<'Hl 
c^f  experience. 

Rule  XV. —  An  eligible  list  shall  be  prepared  by  the 

tl   lion  from  time  to  time,  as  the  needs  of  the  service  requ 

k  '  ;ompetitive  examination  for  each  of  the  different  grades  i 

lie  B,  from  the  candidates  who  have  been  found  to  be  di 

led  for  the  positions  for  which  such  eligible  list  is  preps 

n  the  order  of  merit  as  shown  by  the  respectire  porct'i 

heir  aggregate  markings.     Such  eligible  list  shall  be 

nspection  to  all  citizens  at  the  office  of  the  secretar; 

htt      "mmission. 

'  '  Where  an  examination  for  any  grade  is  had  before  th« 
M  t.for  that  grade  is  exhausted,  all  persons  then  upon  sue! 
jM  t  ^all  be  notified,  and  a  new  eligible  list  shall  be  prepa 
ri|R  ch  examinatioD^  to  take  the  pla«e  of  the  former  elig 
■  e  persons  upon  the  former  eligible  list  who  have  not  be 
^L^  ?d  for  the  new  eligible  list  shall,  unless  a  period  of  t 
^H  im  the  daite  of  their  Miginal  examlnaition  has  elapsed,  b 


302  Ninth  Report  of  tbe 

tiveily  placed  upon  tbe  new  digible  list  in  the  poi 
the  percentage  of  their  aggregate  maridng»  upon  th 
inatdons  would  entitle  them. 

After  remaining  two  years  from  the  date  of  h 
eligible  to  appoontiuent,  the  name  of  any  pcmon  si 
tvoax  the  eligible  list. 

Eule  XVI. —  The  actual  conduct  of  every  exami 
under  the  responsible  direction  of  the  commission 
nated  members,  free  (rMn  the  interference  or  p 
influence  of  the  appointing  officei-,  <h"  of  any  pen 
assiBtant  examiners  or  experts  directly  employed  1 
sion.  The  cominiesion  is  hereby  authorized  to  emp 
;iutH  and  experts.  All  examinations  shall  i-elaite  t< 
which  will  fairly  test  the  relative  capacity  and  flti 
i'saiuined  to  diaoliarge  the  duties  of  that  service 
.seek  to  be  appointed.  Excepting  as  these  rules  oth 
the  commission  may,  in  the  examinations,  give  the  i 
ance  to  the  diffei-ent  subjects  or  matters  of  examii 
mental  or  jdiysical,  or  in  experience,  occupation  or 
may  deem  fit..  TTie  commission,  or  its  uieuLb««  « 
examination,  stiall  fix  as  to  such  examination,  a  mi 
rating  not  below  seventy  per  cent  of  the  maxunum; 
cant  receiving  lees  than  snch  minimum  shall  not  1 
the  eligible  list.  At  or  before  the  commencement 
illation,  the  weiglit  to  be  given  to  every  subject  i 
examination  and  the  general  or  ayerage  Tniniiniim, 
mum,  if  any,  allowable  on  each  subject,  ^lall  be  an 
applicants,  "nie  appointing  officer  may  prescribe 
sion,  and  upon  their  request,  he  shall  state  to  the 
far  as  is  consistent  with  these  nilee,  the  general  q 
attainments,  physical  or  mental,  or  both,  and  the 
deems  necessary  or  proper  to  be  possessed  by  the 
the  position  Ux  whidi  an  eligible  list  is  to  be  form 
wixat  age  suoh  persons  should  be. 

Rule  XVII. —  Whenever  a  vacancy  shall  occur 
within  any  grade  in  Schedule  B,  which  in  the 
appointing  ofBcer  the  welfare  of  the  city  requires  t 
where  nuder  these  rules  the  appointing  officer  can 
such  vacancy  by  prtanotion,  the  appointing  officer  i 
commission  of  the  vacancy.  The  commission  thei 
every  case  where  an  appointing  officer  shall  notify 
of  a  vacancy  in  any  podtion  within  any  grade  in  Sd 
as  soon  as  practicable  certify  to  the  appointing  offii 
ment  from  the  eligible  list  appropriate  to  such  pos 
then  exist,  tJie  ttu-ee  persons  having  the  highest  sb 
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B  certtflcate  of  the  conunission  shall  state  the  per- 
Qazlmnni  obtained  by  each  of  the  thn-e  persons 
lation,  and  the  names  and  addresses  of  the  eiti- 
to  his  character  and'  habits.  The  appoliitli^ 
'enpon  appoint  to  the  vacant  positon  one  of  the 
citified  to  him  by  the  conunlsaion,  un<]  shall  at 
commission  of  the  appointment.  Such  ai»])oint 
being  subject  to  the  probationary  periods  ])Pe- 
ese  rules. 

ibie  liat  Is  exhansted,  except  as  to  one  or  two  luiii- 
nlsslon  may  in  Its  discretion  certify  such  remain- 
andldates  without  waiting  to  enlai^K  the  eligible 
caminatlon,  unless  the  appointing  nflleer  rt-quirfts 
J  be  presented  to  him.  In  such  case,  the  cominia- 
rith  b<rfd  a  further  examination  ho  as  to  be  able 
candidates. 

-If  the  appointing  ofBcer  shall  retiuire  in  any 
any  grade  of  Schedule  B,  attainment  in  one  or 
tijects  draignated  by  him,  the  •■ommission  shall 
!  eligible  list  of  persons  for  posilions  in  sucli 
»f  the  three  persona  whose  standing  is  the  highest 
ibjects  so  designated,  and  the  vacancry  shall  be 
■ointment  of  one  of  those  three  persons;  but  the 
at  any  time  hold  a  competitive  ejcauiinatlon  to  fill 
osition  in  such  grade  requiring  such  attainments 
f  the  esi)ecial  subjects,  if  in  the  judtrmtrnt  of  the 
r,  no  one  upon  the  eligible  list  is  weU  qualified 
position.  In  such  case  the  appointment  shall  be 
three  passing  the  highest  in  the  comj)etition ; 
ist  for  such  position  and  for  like  positions,  shall 
,ch  competitive  examination,  and  shall  from  time 
lished  from  like  examination, 
'o  examination  shall  be  required  for  appointrnt^nts 
D,  But  all  changes  in  the  employes  under  that 
reported  by  the  appointing  officer  to  the  commis- 
ce  with  rule  rv",  in  order  that  the  record  of  the 
lay  be  at  all  times  complete, 
mdidates  shall  be  certified  from  the  eliijible  list 
e  to  the  date  of  their  examination. 
re  are  two  or  more  vacancies  in  positions  in  any 
e  B,  the  appointing  officer  shall  so  notify  the  com- 
commission  shall  thereupon,  in  tlie  ili-st  instance, 
to  role  XVI,  to  the  appointing  officer,  the  names 
sons  having  the  highest  standing  on  the  eli^ble 
t    to    such    position.    Hhs    appointing    officer 
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shall  thereupon  appoint  one  or  more  of  suoh 
fill  said  vasancies  and  ehall  notify  the  com 
Ilia  action.  If  all  the  positions  shall  not  thus 
the  commisaion  shall  thereupon  cwtlfy  the  tuwl 
three  persons  having  the  highest  standing  remainii 
eligible  list,  except  that  not  mwe  thaa  two  of  them 
been  previously  certified  for  the  eame  positions  and  vt 
fw  this  purpose,  zb  between  persons  who  may  have  1 
viouBly  rejected,  they  shall  certify  those  having  tiie  hii 
ing;  but  no  person  ^all  be  certified  more  than  three  \ 
»ajne  appointing  oflBcer  for  a  position  of  the  same  gi 
at  the  latter'e  request  If  all  the  positions  shall  not  bi 
the  second  list  of  names  so  certifie>d,  the  same  proc4 
t-ohtinued  until  the  positions  shall  be  filled. 

The  foregoing  method  of  procedure,  and  the  priucipli 
in  this  rule,  ^all  be  followed  in  all  cases  not  expressly  j 
except  ao  far  as  the  same  shall  be  necessarily  supers 
I»roiTtrion8  of  Rule  XXI,  and  of  the  laws  of  the  State  o: 
i-elating  to  the  preferences  of  honorably  discha^;ed  t 
saUors. 

Ride  XXI. —  Where  the  empIojTnent  of  a  person  in  a 
Sohodnle  B  is  tMininabed  because  the  work  upon  t 
engajred  Is  suspended,  and  the  head  of  the  department 
to  the  commission,  and  further  certifies  that  sudi  perse 
fully  and  satisfactorily  performed  the  duties  of  Ills  pos' 
his  emplojinent,  which  certificate  the  head  of  the  depai 
give  in  proper  cases,  then  the  pereon  shall  thei-eupon  i^ 
the  eligible  list  from  which  he  was  appointed  the  iK>sil 
to  which  his  orifpnal  marking  or  rating  entitled  him,  ; 
thereafter  certified  for  appointment  in  all  re«pecis  as  if 
placed  upon  such  eligible  list  on  the  date  of  such  ter 
his  anployment,  the  two  years  proiided  in  Eule  XrV 
deemed  to  b^ln  until  such  date. 

Upon  receiving  a  permanent  appointment  to  a  posi 
nent  in  its  character,  the  candidate's  name  shall  be  st 
the  eligible  list  from  which  he  was  appointed. 

Where  a  pei"son  is  appointed  for  a  definite  time,  i 
rules,  to  any  position  in  the  civil  service,  they  may  be 
a-t  ihe  expiration  of  that  time  to  the  same  position  witt 
(Examination;  provided  he  has  served  the  time  for  wli 
appointed. 

Eule  XXII.—  Whenever  there  shall  be  on  any  eligi 
or  more  persons  who  served  in  the  army  or  navy  of 
States  in  the  late  war,  and  have  been  honorably  dischj 
from,  and  whose  qualifications  and  fitness  have  been 
under  these  rules  by  competitive  examination,  and  w 


'm 
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a  preference  for  appcHntmeiit  to  positions  covered  by 
,  nnder  the  proviraons  of  eection  4  of  ciiapter  ilO,  of  the 
Laws  o(f  1884,  aa  amended  by  chapter  29,  of  the  Laws  of  1886,  <ir 
ander  any  other  law  <rf  tJie  8ta,te  of  New  Yra-k,  sni^  perBouB  alone 
fliall  be  certified  to  the  appointing  officers  to  fill  any  vacancies  of 
which  the  commieelon  ehall  be  notified,  and  the  facts  bringing 
Buch  pereons  witMn  this  rule  shall  be  properly  stated  in  the  certifi- 
cate. The  pereons  thus  prefeired  shall  not  he  disqualified  fr*>m 
h<^ding  any  positionB  in  tiie  civil  service  on  account  of  their  age, 
nor  by  reason  of  any  phy^cal  dlsa,bility,  provided  such  age  or 
disability  doea  not  rtnder  them  incompetent  to  perform  the  duties 
of  the  position  ajiplied  for.  As  between  several  persons  on  the 
eligible  list  enlilled  to  a  preference  under  saW  laws,  the  same 
principles  and  the  same  forms  and  methods  of  certification  and 
apitointment.  Mhich  are  prescribed  in  rules  XVI  and  XLX,  and 
elsewhere  in  these  mles,  shall  be  followed  as  nearly  as  practicable; 
but  so  lonir  as  lliere  shall  be  any  names  on  the  eligible  list  of 
pePBona  entitled  to  such  preference,  no  other  namen  than  those  of 
the  persons  entitled  to  such  preference  shall  be  certified  to  the 
api«)inting  officer. 

Rule  XXm.—  If  the  rate  of  compensation  for  a  position  xvithln 
any  grade  of  Schedule  B  be  increased  beyond  the  rate  or  limit  of 
rate  of  compensation  for  that  grade,  the  position,  by  virtue  of  such 
incrcai^e  shall  be  deemed  placed  in  a  grade  of  Schedule  B,  cor- 
responding to  his  increased  compensation,  amd  the  pereon 
holding  the  position  in  the  former  grade  shall  not  be 
transferred  with  or  to  the  position  when  so  placeil  in  a 
hif-iicr  grade,  until  he  shall  have  passed  a  qualifying  examina- 
tion by  the  comniiKsion  for  the  position  in  the  higher  grade.  Hut 
nothing  in  these  rules  contained,  in  cases  where,  in  the  judgment 
of  any  aj»i)r»inting  officer,  by  reason  of  increase  in.  efficiency  or 
merit,  or  by  reason  of  length  of  service,  the  compensation  of  any 
person  holdin;:  such  a  position,  in  any  grade  of  Schedule  B,  ought 
to  bo  increased,  shall  prevent  snch  appointing  oflfieer  from  mailing 
sitch  in(Tease  within  the  limit  of  the  maximum  so  specified  for 
such  grade. 

Nor  ahall   anything  in  theee  rules  be  deemed  to  prevent  an 
increase  of  salary  by  virtue  of  length  of  service,  where  such  an 
crt-ase  is  provided  by  law. 

Rule  XXIV. —  Where  a  person  on  an  eligible  list  sfcill  twice 
cluip  to  acc^t  an  appointment,  whether  temporary  or  perma- 
mr,  to  a  position  permanent  in  its  nature,  and  npon  request  of 
e  commission,  shall  not  explain  such  declination  satisfactorily 
ttic  commission,  the  commission  sliall  strilie  his  name  from  the 
gihle  list  ;  '  '    |J 

1891.  39 
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All  appointments  to  positions  in  Schedule  B  and  I 
made  upon  a  proljat'ionary  term  of  two  months  exeepi 
fire  force.  Any  one  failing  to  receive  permanent  appoiu 
position  itself  being  permanent),  for  good  cauae,  at  the 
months,  Bball  be  ineligible  for  one  jear  tor  a  new  ej 
for  the  same  position  under  these  regulations.  It  eh 
dutj'  of  the  appointing  offleer  at  the  end  of  a  probatic 
to  certify  to  the  commission  that  he  has  made  or  refuse 
nent  aiipointment,  and,  in  oase  of  hia  refusal,  the  can 
in  order  that  the  commission  may  decide  whether  the 
whom  he  has  refused  such  permanent  appointment  be  a( 
for  one  year. 

EuJe  XXV. —  Ilefoi-e  an  appointment  to  a  position 
department  is  definitely  made,  the  fire  commissioners  m 
that  the  person  whom  they  contemplate  appointing  of  1 
fted  to  them  from  the  eligible  list  shall  serve  for  a  pn 
period,  limited  by  their  discretion  and  until  appointed 
and  if  at  the  end  of  such  period,  the  Are  commisfiom 
satisfied  that  such  person  is  incomi)etent  for  the  dut 
position  to  be  filled,  they  may  in  such  case  refuse  to  si 
an  appointment  as  provided  in  rule  XXIII. 

Rule  XXVI. —  Every  applicant  for  appointment  in 
department  as  patrolman  shall  be  required  to  sign  an 
in  writing  to  accompany  this  application,  which  jigrt-ei 
provide  that  if  the  applicant  be  appointed  on  thi;  p 
he  wiU  accept  said  appointment  for  a  probationary  peril 
months  as  provided  for  in  these  regulations,  and  especin 
the  right  of  trial  upon  written  charges  before  being 
(allowed  by  chapter  436  of  the  I>awis  of  1S80,  an  amend 
ter  359  of  the  Laws  of  1883,  and  chapter  205,  l^awf 
during  said  probationary  period. 

Rule  XXVU.— No  temixirary  appointment  to  a  posit 
Schedule  B  and  C,  shall  be  niad<'  of  any  one  not  c 
permanent  appointment,  excepting  that  in  case  of  exig 
the  written  certificate  of  the  commission  that  there  an 
dates  upon  an  eligible  list  for  the  position,  and  with  th 
of  the  mayor,  such  temporary  a])pointmont  may  be  u 
short  period  of  time  not  exceeding  three  months,  at  the 
of  which  period  the  office  shall  become  vacant. 

In  the  event  of  the  appointment  of  speidal  patrolmei 
to  law,  such  special  patrolmen  may  be  appointed  ivith 
nation  and  without  reference  to  qualifications  laid 
these  mles. 

Bule  XXVUX — Transfers  of  persons  may  be  madt 
office  or  department  to  another,  by  the  consent  of  th 
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ces  or  department,  alter  such  pereons  shall  liuve  patiscd 
ing  examinatiuiL  by  the  commission  for  the  new  iKiHition; 
person  shall  be  transferred  to  a  position  in  Schedule 
a  position  in  any  other  Bchednle,  or  from  n  lower  to  a 
rade  of  Schedule  B  (unless  he  has  passed  the  jpen  eum- 
examination  prescribed  for  admission  to  such  fiositon;,  , 

lat  persons  may  be  promoted  from  one  j^raile  of  Schedule  f\ 

igher  grade  of  Sdiedule  B  after  having  passed  a  t)<)alif r- 
lination  as  aforesaid, 
a  person  holding  a  position  in  Schedule  B  has  received  ^ 

ntment  to  a  position  in  any  other  schedule  (in  The  same  ' 

department),  he  may  again  be  placed  in  a  position  in  ^ 

B  (in  that  office  or  department  withoat  examination)  ( 

Mr  service  has  been  continuous.  1 

CXIX.^  Every  false  statement  knowingly  made  by  any 
u  his  application  for  examination,  and  every   eomiii- 

him    at    any    false    statement    made    in    any    certl-  '' 

ch  may  accompany  his  application,  or  willful  complicity 
and,  designed  bo  improve  his  standing  upon  rxaniinution, 
good  cause  for  refusing  such  person  any  examination  or 
Dg  upon  an  examination,  or  for  striking  his  name  from 
ible  list^  or  for  the  removal  of  such  person  from  any 
to  which  he  may  have  been  appointed. 
^XX. —  No  person  shall  be  appointed  to  the  office  of  boiler 
■  unless  he  shall  have  had  at  least  Ave  years  actual 
le  in  the  trade  of  boiler  maker,  other  than  as  ipprt'nticc? 
person  shall  be  appointed  to  the  office  of  examiner  of 
y  engineers  unless  he  shall  have  had  ab  least  Sve  yeare 
qjerience  in  the  trade  of  stationary  en^neer  other  tlian 
atice;  and  before  the  appointment  of  any  perstm  to  either 
ffices  shall  take  effect,  there  shall  be  filed  in  the  office  of 
clerk,  proof  by  the  affidavit  of  at  least  three  reputable 
that  the  appointee  has  had  the  trade  experience  herein 

tXXI.  Any  person  dismissed  or  allowed  to  resli;n  from 
ice  for  misconduct^  subsequent  to  the  promulgation  of 
les,  or  who  has  been  dismissed  from  the  service  upon 
>f  misconduct  and  due  proof  thereof,  shall  not  bi>  admitted 
ination  for  appointment  in  any  capacity  in  any  depart- 
the  municipal  service  within  two  years  from  the  date  of 
nissal  or  resignation,  and  any  person  who,  prior  to  the 
ition  of  these  rules  resigned  from  the  service  while  under 
of  misconduct,  shall  not  be  admitted  to  jxaminalion  for 
lent  in  any  capacity  in  any  department  of  the  municipal 
dthin  two  years  from  the  date  of  snch  .-esignation  r-nleas 
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the  local  civil  service  board,  or  a  majority  tlierco 
that  in  tlidr  judgment,  the  said  cbargeH,  if  proven,  i 
joBtlfled  his  diBmiasal  from  ttie  service. 

Hnle  XXXn. —  No  recommendation  or  qnestj 
authority  of  these  regulations,  shall  relate  to  the  po 
or  affiliations  of  any  pa-son  whatsoever;  neitJier 
opinions  be  discovered  or  considered  by  the  comni 
examinations,  or  considered  by  the  appointing  o 
mining  his  selection  among  candidates  certified  (oi 
The  commission  shall  nob  receive  or  consider  any  i 
aa  to  the  qualifications  or  merits  of  any  candidate 
except  as  are  herein  permitted,  and  except  such  c 
as  they  may  invite  by  way  of  verification  of  statei 
the  candidate. 

No  person  in  the  public  service  has  the  right  to 
authority  or  influence  to  coerce  the  political  action 
or  body,  and  a  violation  of  this  regulation  shall  b 
official  misconduct  as  shall  render  the  person  guili 
liable  to  removal  from  office. 

Rule  XXXm.—  It  shall  be  the  duty  of  tie  com 
beginning  of  eveiy  calendar  year,  to  prepare  th 
Buffalo  for  the  year.  That  list  shall  contain  the 
person  in  the  official  employ  of  the  city  of  Buffal 
compensation  from  the  city  on  the  first  day  of  Jau' 
the  educational  department,  together  with  the  titl 
the  salary  or  compensation  thereto  attached,  a  brii 
of  the  duties  of  the  offce,  whether  the  office  be  elecl 
ive,  by  whom  the  appointment  is  made,  and  the  t 
the  office.  The  civil  list  shall  be  filed  in  the  ofBi 
mission  as  one  of  its  records. 

The  persons  entered  upon  the  civil  list  (whett 
January  or  during  the  year),  shall  be  thereon  elassii 
First,  Officers  elected  by  the  people;  second,  pi 
positions  in  Schedule  A;  third,  persons  holding  posi 
ule  B;  fourth,  persons  holding  positions  in  Schedul 
sons  holding  positions  in  Schedule  D.  The  person 
tions  in  one  of  the  said  four  schedules.  A,  B,  C  a 
the  civil  list,  be  placed  in  the  schedule  to  which  h( 

Every  appointment  made  on  or  after  the  first  d 
in  each  year  shall  be  immediately  entered  upon 
under  the  proper  division,  and  every  death,  resign 
or  promotion  of  any  person  whose  name  is  on  the 
be  noted  thereon. 

It  shall  be  the  duty  of  every  officer  of  the  city 
commission  every  proper  assistance  in  the  prepj 
oivflliBt 
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XXrV. — Wherever  these  rules  (ail  to  i-egulate  the  con- 
lie  commission  relative  to  the  examinations  to  be  held 
T,  the  conuuissioQ  has  temporary  power  to  act  with  the 
pproval  of  the  mayor. 

XXV. —  The  rules  for  admission  to  the  civil  service  of 
of  Buffalo,  and  to  any  hranch  thereof  heretofore  pre- 
[■  established,  and  the  appointment  of  examiners  tiiere- 
de  are  hereby  annulled  and  withdrawn,  providing,  how- 
,  nothing  herein  contained  shall  affect  any  examination 
,ny  grading  had  thereunder,  or  any  eligilde  list  hereto- 
ed,  or  any  appointment  heretofore  duly  made  in  pur- 
'  such  regulations  hereby  annalled;  and  every  eligible 
formed  under  such  regulations  shaU,  in  all  respects,  be 
0  be  formed  under  the  foregoing  rules,  and  to  be  an 
st  for  the  class  specified  in  Appendix  U,  most  neai'ly 
g  the  same. 


Officers  elected  by  the  people, 
comptroller,  corporation  counsel,  treasurer,  five  assess- 
onunissioner  of  public  works,  superintendent  of  educa- 
2    councUmen,    twenty-five    aldermen,    twenty-five    con- 
olice  justice. 

SCHEDULE  A. 
.  office. —  Secretary,  license  clerk. 

oiler's  department. —  Deputy  comptroller,  chief  book- 
wo  statement  and  warrant  clerks,  recording  clerk, 
^ing  clerk,  two  tax  clerks,  clerk  of  arrears,  bond 
inoe  derfe. 

■"s  department.— Auditor  (appointed  by  oompt«>ller). 
partment.— Corpwation  counsel,  city  atUHmey,  assistant 
ley,  managing  clerk,  detective. 

er's  department. —  Asdstant  treasiu^r,  cashier,  paying 
okkeeper,    assistant    bookkeeper,    all    d^ks,    aU    tax 

■f  public  works  department —  Two  cranmissionerB  of  pub- 
,  appointed  by  the  mayor,  superintendent  of  streets, 
iiperintendent  of  streets,  assistant  superintendent  of 
iperintendent  of  buildings,  inspectors  of  building^  chief 
deputy  engineer,  chief  engineer  water  department,  seore- 
e  board,  assistant  secretary  to  the  board,  cashier, 
rk's  department. —  City  clerk,  appointed  by  the  common 
?puty  city  clerk. 

onal  department — Secretary,  clerk,  porter,  two  coui- 
ducation  examiners,  all  teachers,  five  school  examiners 
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(appointed  by    the    mayor),    eecretaiy   to   the    boan 

examliierB. 
Overeeer  of  the  poor's  departm^it. —  D^uty  oversea 
Ooounon  council  d^MrtmeDt. —  Sergeante-at-anus^  d 


Depaitment  of  heal'tti. — ^Hearltib  commiasioneT',  a{ 
major,  acBrntant  health  commiaMouer,  cit^  dtiemist. 

Fire  departmeat. —  Three  commismonerB^  appointed 
secretary,  chief  engineer,  asKtstant  chief  engineer. 

Pohce  department. —  Two  otanmieeioners  of  police,  a 
the  mayor,  superintendent,  aasistant  superintendent,  cli 
of  exciMe,  aesistant  cla"k  to  board  of  excise,  eealw  of  - 
measures,  assistant  seaJere  of  weights  and  measures,  s[ 
inspector,  superintendent  rfectricaJ  depaj^ment. 

I'ark  department. —  Fifteen  cconmissionera,  aj^Mjinte 
secretary  and  treasurer,  BUperlntendent,  engineer,  survi 
Market   department. —  Maritet   clerk   and    all    maa- 
(appointed  by  the  mayor). 
Harbor  master's  department. —  HartHH*  luaster,  and  i 
^^.  harbor  mastere  (appointed  by  the  mayor). 

^,  Mificellaneousj — Boiler   inspectors   (a^ypointed   by  ' 

examiners  of  stationary  engineers  (appointed  by  the  m 
K^;,  .,  Jubilee  water  depadrtment. —  Three  ji^ilee  water  coi 

f;',  -  (appointed  by  mayor). 

S  Civil  service  commission. —  Fifteen  c^Hnmiseioner^  (a 

^^'>  the  mayor),  secretary  to  commission. 

J^-;  BCHEDULE  B. 

t  City  clerk's  department. —  All  clerlffl,  except  deputy  • 

^■ ',  Department  of  health. —  ClM*k  board  of  health,  regis 

statistics,  sanitary  engineM",  all  special  sanitary  inspec 
physicians,  inspector  of  plumbing  and  draina^  all  a 
tore,  keeper  of  the  quarantine  hospital,  city  scavenger, 
, .  '  tore  of  food  supplies  and  drugs,  all  clerks. 

*^  Board  of  public  works  department, —  Bureau  of  eng 

I.  assistant  engineers,  chief  clerk,  all  rod  and  ax  men,  a 

men,  all  clerks,  all  bridge  tendera,  all  inspectors,  ej 
inlet  engineers,  firemen. 

Bureau  of  buildings. —  Chief  clerk,  clerks,  janitors,  p 
neers,  firemen,  watchmen,  elevator  men. 

Water  bureau. —  All  bookkeepers,  all  clerks,  all  di 
all  engineers,  except  chief  engineer,  all  inspectors,  i 
inspector,  timekeeper,  all  storekeepers,  all  firemen,  all 
plumbers,  all  carpenters,  all  hostlers,  all  helpers,  all  te 
blacksmiths  (storekeeper),  watchmen,  all  repairers. 
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;ral  office, —  All  bookkeepers,  aU  steiiographtiu,  hll  clerks, 
»r  of  oUh.  Ii 

^ssors'  department. —  All  clei'ks,  except  chief  clerk  and 
chief  clerk,  all  drau};htsmen. 

je  department —  One  surgeon,  conductor  prison  van,  all 
•s,  all  janitors,  all  doormen,  all  drivera  patrol  wagons,  all 
nen,  police  matrons,  all  engineers,  line  repairers. 

»,k]«irtuient. —  Surgeon   (all   opei-atore,   all   line   rejiairors, 
itors,  superintendent  of  horses,  all  firemen, 
c  department — Park  police, 

department — All    clerks,    excepting    mantigius     clerk, 
rapher. 

Tseer  of  the  poor  department —  AU  clerks. 
ptroller's    department. —  Al\     assistant    hookketipt-i's,     all 
not  specified  in  Schedule  A. 
iter's  department — All  clerks. 

SCHEDULE  C. 
ee  department — Clerka  to  boai-d  of  police,  two  officers  for 
or  .Court  of  Buffalo,  one  officer  for  district  attorney's  ofiice, 
Beer  for  mayor's  office,  two  officei-s  for  police  court  one  offl- 
police  conimissioner's  office,   clerk  to   superintendent   of 
clerk  and  operator  at  headquartera. 
tsaor's  department. —  C'hief  clerk,  assistant  chief  clerk, 
i^  of  public  works  department — General  inspector,  water 
aspector,  foreman  of  repairs  in  water  '.mreau,  storekeeper 
department, 

:  department.— All  district  ttngineors,  master  nitchnnic. 
sellaneous,^  Keepers  of  bath-houses,  pound  keeper,  keeper 
fd  C^netery. 

SCHEDULE  D. 
laborers,  and  foremen  of  laborers,  janitors  in  school  depart- 
dog  catchers. 

CHARLES   P.    lUSHOl*, 

Minjor. 
STATE  OF  NEW  YORK: 

SrATi-:  OK  Nkw   V„kk,  [ 

jS'nw    YoiJK  ('jMi,  SiCRVEui.;  Commission,  1 
foregoing  rules  for  admission  to  the  Oiyil  Service  of  the 
■f  Buffalo,  as  submitted  by  (!!harles  P.  Bishop,  mayor,  are 
approved  by  the  New  York  Ciiil  Service  Comm^ion. 
A.  0.  EUSTACE, 
i.  s.]  Prexidbnt. 

:     Olarenck  1'.  Anoi.k, 

Secretat-]/. 


Ninth  Eefobt  of  the 

COHOES. 

to  the  statutes  of  this  State  to  regulate  and  imi»rove 
srvice  thereof,  I,  Alfred  LeBoy,  mayor  of  the  i;ity  of 
iiby  prescribe  the  following  regulations  for  tht;  .tdiuis- 
sons  into  the  public  service  of  the  city  of  Cohoea,  to 

from  the  date  of  thtor  approval  by  the  New  York 
e  CommiBsion. 

m  I. — These  regulations  diall  apply  to  all  positions  in 
ervice  of  the  city  of  Cohoes,  with  the  following  excep- 
ed  by  the  statutes,  namely:  Fire  couimissiuuers,  mem- 
)oard  of  health,  water  couunissiooei's,  conmiissiouers  of 
ident  of  the  board  of  education,  elei-k  of  the  tx>ard  of 
uperintendent  of  pubUc  schools,  teacliei-s  in  the  public 
'  chamberlaiiL 

n  IL — No  person  in  the  public  service  is  for  that 
iT  any  obligation  to  contribute  to  uny  political  fund 
or  to  render  any  political  service,  and  no  person  shall 
or  otherwise  prejudiced  for  refusing  so  to  do. 
n  IIL — No  person  in  the  public  service  lias  the  right 
official  authority  or  induence  to  coeicc  the  political 
ly  person  or  body. 

n  IV. —  The  Civil  Service  of  the  city  of  Cohoea  shall 
1  as  follows: 

A. —  Shall  include  all  deputies  of  ofQuers  and  wmmis- 
'  authorized  by  law  to  act  for  their  principals,  and  ail 
>8e  official  rations  are  necessarily  stricdy  conlidf-ntial 
1  of  the  office  in  wluch  they  serva  (Thei-e  are  at 
position^,  included  in .  Schedule  A.) 

B. —  Shall  include  all  clerlts,  copyisia,  recordei-s, 
trs,  bookkeepers  and  others  rendering  clerical  services 
luded  in  Schedule  A,  and  all  policemen,  liremen,  mes 
ieriies,  court  attendants,  guards  and  keeperii  in  jails 
,  and  all  pt^sons  employed  or  appointed  in  the  jniblic 

not  specially  included  in  Schedules  A,  0  iind  i). 
C. —  Shall  include  all  persons  whose  duties  .u-e  strictly 
and  all  persons  who  are  employed  in  private  busi- 
::casionally  render  public  service  for  a  nominal  com- 
lamely:   City  attorney,  poUce  surgeon,  health  oHlcer. 

D. —  Shall  include  all  persons  employed  aS  laborers 

n  V. —  The  appointments  to  posibioos  comprised  in 
may  be  made  wiliiout  examination  imder  these  regu- 

euch  examinations  may  be  had  upon  the  retjuest  of  the 
officer.     Appointing  officers  must   notify   the  luayor 

)f  all  appointments  to  such  positions  withlu  live  days 
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after  the  same  are  made,  setting  forth,  the  full  name  of  such 
appointee,  date  and  place  of  birth,  length  of  residence  in  Cohoes, 
nature  of  previous  employment,  whether  he  has  ever  been  in 
official  service  before,  and  if  so,  when  and  where,  date  of  beginning 
of  service  and  term  for  which  appointed,  salary,  jiame  of  person 
in  whose  place  appointed;  the  same  to  be  duly  cerfciiied  by  the 
appointing  ofacer. 

Regulation  VL — Appointments  shaU  be  made  or  employment 
shall  be  given  in  the  positions  in  Schedule  B  by  selection  from 
those  persons  graded  highest  as  the  results  of  open  competitive 
examinations,  provided  that  vacancies  in  the  higher  positions  in 
this  schedule  may  be  filled  by  the  promotion  jf  those  holding 
lower  positions  in,  the  office,  department,  or  institution  where 
such  vacancies   opc/ui*,   and  who  have  passed  an  exaiuination  -.^ 

under  these  regulations.  The  competitive  examinations  shall  be 
practical  in  their  character,  and  with  a  paramount  regard  to 
those  matters  which  will  fairly  test  the  relative  capacity  and  ''^ 

fitness  of  the  persons  examined  for  the  service  which  they  seek 
to  enter.  Applications  of  competitors  for  positions  included  in 
Schedule  B  must  be  addressed  to  the  secretary  of  the  municipal 
service  examining  board,  Egbert's  Block,  Oohoes,  N.  Y.,  and  the 
applicant  must  state  therein,  on  oath,  and  in  his  own  handwriting: 

1.  His  full  name,  residence,  giving  street  and  street  number. 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth- 

5.  His  place  of  birth. 
6.*  His  previous  employment  in  the  public  service,  if  any. 

7.  His  business  or  employment  for  the  last  preceding  fivtF 
years. 

8.  The  extent,  place  and  nature  of  his  education. 

9.  If  in  the  military  or  naval  service  of  the  United  States  in  the 
late  war,  give  name  of  organization  or  vessel  to  which  nttached, 
date  of  enlistment  or  commission,  position  or  rank,  date  and 
cause  of  discharge  from  the  service,  and  any  physical  disability 
incurred  in  such  service. 

10.  Such  other  infonnation  may  be  furnished  as  the  mayor  mny 
rea^nably  require,  touching  the  applicant's  fitness  for  the  public 

service. 

The  application  must  be  accompanied  by  a  certificate  of  a 
practicing  physician  of  good  repute  that  he  has  examined  the 
applicant  and  found  him  free  from  any  physical  defect  or  disease 
that  would  be  likely  to  interfere  with  the  proper  discharge  of 
his  duties  in  the  position  in  the  Civil  Service  sought  by  such  appli- 
cant, and  by  the  certificate  of  not  less  than  three  nor  more  than 

40 
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COHOES. 

Pursuant  to  the  statutes  of  tliis  State  to  regulate  iind 
the  Civil  Service  thereof,  I,  Alfred  LeBoy,  major  »i  th 
Cohoes,  hereby  prescribe  the  following  regulations  for  tl 
hion  of  persons  into  the  public  service  of  the  city  of  C 
take  effect  from  the  date  of  their  approval  by  the  N 
Civil  Service  Commission. 

Regulation  L — These  regulations  shall  apply  to  all  poi 
the  public  service  of  the  city  of  Cohoes,  with  the  followi] 
tioua  required  by  the  statutes,  uaniely:  Fire  coumiissiont 
bei-s  of  the  boai-d  of  health,  water  commissionei-a,  comuiisi 
excise,  president  of  the  board  of  education,  clerk  of  the 
educattoQ,  superintendent  of  public  schools,  teachers  in  t 
schools,  city  chambeiiain. 

iiegiilation  IL — 2fo  person  In  the  public  service  is 
reason  under  any  obligation  to  contribute  to  any  polit 
or  purpose,  or  to  render  auy  political  service,  and  no  per 
be  removed  or  otherwise  prejudiced  for  refusing  bo  to  do. 

Begulatiou  IIL — No  person  in  the  public  service  has 
to  use  his  official  authority  or  iuduence  to  coei'cc  Ihe 
action  of  any  person  or  body. 

Kegulatlon  IV. —  The  Civil  Kervice  of  the  city  of  Coh 
be  classihed  as  follows: 

Schedule  A. —  Shall  include  all  deputies  of  ofBcers  and 
sioners  duly  authorized  by  law  to  act  for  their  priacipalt 
persons  whose  ofilcial  relations  are  necessarily  stricdy  cui 
to  the  head  of  the  office  in  which  they  serva  (Ther 
pi-esent  no  positions:  included  in  >  Schedule  A.) 

Schedule  B. —  Shall  include  all  clerks,  copyists,  i 
stenographers,  bookkeepers  and  others  rendering  clerical 
and  not  included  in  Schedule  A,  and  all  policemen,  tireu 
sengers,  orderlies,  court  attendants,  guards  and  keeperi 
and  prisons,  and  all  persons  employed  or  appointed  in  tJ 
service,  and  not  specially  included  in  Schedules  A,  0  iuil 

Schedule  C. —  Shall  include  all  persons  whose  duties  .u: 
professional  and  all  persons  who  are  employed  in  priv 
uees  and  occasionally  reod^  public  service  for  a  uouii 
pensation,  nam^:   City  attorney,  police  surgeon,  healt 

Schedule  D. —  Shall  include  aU  persons  employed  as 
or  day  workmen. 

Regulation  V. —  The  appointments  to  positioos  com] 
Schedule  A  may  be  made  without  examination  under  th 
lations,  but  such  examinations  may  be  had  upon  the  retjui 
appointing  officer.  Appointing  officers  must  notify  th 
In  writing  of  all  appointments  to  such  positions  'vithiii 
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9Biae  are  madev  settiDg  forth  the  full  name  ( 
date  and  place  of  birth,  length  of  residence  in 

previous  employment,  whether  he  has  ever  I 
ice  before,  and  if  so,  when  and  where,  date  of  be{ 
and  tenn  for  which  appointed,  salai'j,  jiame  of 
jlace  appointed^  the  same  to  be  duly  ceititied 

officer. 

on  VI. —  Appointments  shall  be  made  or  empl 
iven  in  the  positions  in  Bchedule  B  by  selectiu 
JDS  graded  liigheat  as  the  results  of  open  com] 
ins,  provided  that  vacancies  in  the  higher  posil 
ule  may  be  filled  by  the  promotion  jf  those 
tions  in,  the  office,  depai-tmeut,  or  institution 
ncies  occui',  and  who  have  passed  an  exaiu 
e  regnlationH.  The  competitive  examinations  s 
n  their  character,  and  with  a  paramount  rej 
ters  which  will  fairly  test  the  relative  capaci 
the  persona  examined  for  the  service  which  thi 
Applications  of  competitors  for  positions  inch 
J  most  be  addressed  to  the  secretary  of  tlie  lui 
imining  board,  Egbert's  Blocii,  Cohoes,  N.  V.,  i 
flust  state  therein,  on  oath,  and  in  his  own  handv 
dl  name,  residence,  giving  street  and  street  nun 
irm  of  residence  in  the  city, 
itizenship. 
ate  of  birth, 
lace  of  birth. 

reviouB  employment  in  the  public  service,  if  an,v 
business   or  employment   for   the   last   j)recedi: 

xtent,  place  and  nature  of  his  education, 
the  military  or  naval  service  of  the  United  Htatei 
jive  name  of  organization  or  vessel  to  which  nt 
ilistment  or  commission,  position  or  raulv,  da 
ischarge  from  the  service,  and  any  physical  di 
1  such  service. 

;  other  information  may  be  furnished  as  the  maj 
require,  touching  the  applicunt's  fltnew*  for  tlu 

lication  must  be  accompanied  by  a  certifieai 
physician  of  f^ood  repute  that  he  has  examJi 
ind  found  him  free  from  any  physical  defect  or 
1  be  likely  to  interfere  with  the  proper  disch; 
in  the  position  in  tiie  Civil  Service  sought  by  sucl 
t>y  the  certificate  of  not  less  than  three  nor  mo 
40 
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ntable  citizens  of  the  city,  tliat  tliey  have  been  pen 
ited  witii  the  applicant  for  at  least  one  year,  and 
be  of  good  moral  character,  of  temperate  and  indu 

and  in  all  respectB  flt  for  the  service  which  he 
r,  and  that  they  are  willing  that  such  certificate  h1 
ed  for  public  information,  and  will,  upon  applicatio 
irth^  testimonialB  in  r^:ard  to  such  applicant  as  c 
1.  The  applicant  must  also  state  in  his  appUoati 
1  he  seeks. 

lation  VII, —  Defective  applications  will  be  ausj 
plicants  notified  to  amend  the  same;  but  no  sudi 
given  or  opportunity  granted  a  second  time.  The  < 
eption  of  all  applications  shall  be  iudorsed  there< 

of  record;  and  if  the  applicants  for  admission 
of  the  number  that  can  be  examined  at  a  single  ex 
;y  will  be  notified  to  appear  la  their  order  on  the 
lords. 

lation  VIII. —  For  the  purpose  of  ascertaining  the 
s  of  persons  seeking  or  named  for  positions  in  the  * 
and  offices  of  the  municipal  government,  to  whicli 
ions  apply,  thwe  shall  be  two  boards  of  examiners,  n 
1-  all  positons  in  Schedule  B  and  one  for  all.  positi 
le  C.  Each  of  such  boards  shall  be  composed  of 
I  of  Cohoes,  designated  by  the  mayor,  and  not  mor 

whom  shall  belong  to  the  same  political  party 
may  at  any  time  substitute  another  citizen  in  the  p 
',  so  designated,  by  filing  with  the  city  clerk  a  writte 

of  such  change,  and  will  detail  or  employ  a  clerl 
ct  as  the  secretary  of  the  examining  board.  It  si 
y  of  such  board  of  examiners  to  conduct  all  examii 
'or  under  these  regulations,  to  ascertain  the  fitness 
for  the  service  of  the  city,  in  respect  to  character, 
id  ability  for  the  branch  of  the  service  into  whic 

enter,  and  to  estimate  and  determine  the  relative 
r  standing  of  the  persona  examined,  and  to  certi 
1  such  manner  and  form  as  may  be  prescribed.  Wh 
cial  qualifications  required  for  a  position  are  of  an 
essional  character,  the  mayor  will  give  to  the  exai 
uch  advice  and  assistance  from  competent  sources  i 
dient  and  available.  The  secretary  of  the  board  sha 
mtes  of  its  {Hx>ceedings  and  all  necessary  records  of 
heir  examinations  and  standings,  and  a  complete  ret 
»ns  employed  in  the  several  departments  to  whict 
>ply,  and  of  all  appointments,  promotions,  dismissals 
and  changes  of  any  sort  tti«>ein.    When  not  iu  attei 
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QJning  board,  tie  secretary  will  act  und^  th 
tyw. 

IX, —  Whenever  tJie  demands  of  ih,e  servi^ 

Eatmning  boai^l  wiU  notify  Has  applicaute  on 

er  thereof  as  can  be  examined  conveniently 

ur  for  examination,  giving  place,  da<te  and  b 

Ion. 

X, —  UndOT  the  direction  of  the  mayor,  th( 

will  prepare  lists  of  subjeotB  of  examinat 
the  several  positions  in  Sdiedule  B,  and  su 
;  obligatory  subjects  upon  which  each  aj^licai 

to  such  Ifeta  of  obligatwy  subjects  tbea-e  ; 
otlia'  subjects  in  which  the  applicant  may  1> 
)  his  option.  The  general  standing  of  each  a] 
Kdely  upon  his  relative  proficiency  in  the  ob] 
h,e  purpose  of  determining  the  genraiaJ  avta-agi 
dative  weights  will  be  given  to  the  obligate 
eight  ^all  be  adjusted  to  the  relative  import 

XL — No  person  whose  standing  on  any  ob] 
than  fifty,  or  whose  ascertained  average  atan 
ory  subjects  is  less  than  seventy,  will  t>e  enten 

XII. —  The  names  of  the  persons  who  have 
limnm  as  set  forth  in  the  pi-evious  regulati< 
ion  a  r^^eter  in  the  order  of  their  excellen 
name  will  be  entered  the  standing  of  Bach  pi 
subject  in  which  he  may  liave  l>een  examinee 
Xlll. —  1.  Whenever  any  ofticei'  having  the  p 
o  or  employment  in  any  position  in  Schedule 
i  tKiard  of  examiners  shall  certify  to  bim  the 
)le  persons  who  are  gi-aded  highest  on  the 
iting  sach  of  them,  if  any,  a^  have  been  ho 
m  the  military  <*  naval  service  of  the  United 
r. 

;  three  persons  whose  names  ai-e  so  certili 
ahe  a  selection  to  fill  the  vacant  place,  subjet 
provisions  of  law,  giving  preference  to  pei-so 
orably  discharged  from  the  military  or  naval 
States  in  the  late  war. 

r  such  request  shall  indicate  that  proficiency 
kJ  optional  subjects  is  of  jffime  importance 
filled,  the  board  of  examiners  wUl  certify  the 
Tsons  on  the  eligible  list  having  the  highest  st 
minimum  of  seventy,  in  such  optional  subjec 
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vaxsw  eliaill  have  power  to  ord^  a  new  ix  special  ex; 
whenever  there  are  no  persons  on  the  digible  list  sufflclei 
fled  in  such  optional  Bubjecte. 

4.  In  the  selection  from  the  persons  whoee  names  w 
as  above,  the  appointing  or  employing  ofiioer,  upon  hi 
requisition,  therefw,  wiU  be  furnisiied  with  the  applic 
examination  papera  of  all  the  persons  so  certified  and  in 
cise  of  his  responsible  power  of  selection,  he  may  sunuut 
ally  bef(a«  him  the  certified  pereons,  for  such  verbal  inqi 
may  de«n  proper.  All  papers  fumi^ed  upon  requisition 
must  be  returned  to  the  secretary  of  the  examining  boat 

Regulation  XIV. —  Whenever  {diymcal  qualiflcatioQi 
prime  importance  to  the  (ffope*  dischai^  of  the  dutii 
position,  applicants  must  paeB  an  additional  examination  j 
physical  condition  and  capacity,  and  be  c^iifled  as  qt 
such  respects  before  recorded  on  the  propM-  eligible  list  frw 
i<x  the  position,  or  before  certification  by  the  board  of  i 
as  qualified  ifx  such  selection. 

Begulatiou  XV. —  1,  No  person  on  any  regist^?  shall  b 
more  than  three  times  to  the  same  officer,  except  upon  tl 
of  such  ofQcer,  nor  diall  any  remain  eligible  more  than  ■ 
on  any  roister, 

2.  Upon  satisfactory  evidence  produced  to  the  mayor 
person  who»e  name  is  on  any  eligible  list  is,  by  reason  of  > 
habits  or  past  reputation,  unfit  for  admission  to  the  publ 
the  name  of  such  person  shall  be  formally  stricliea  f: 
eligible  list. 

3.  No  person  who  has  entered  upon  any  examination  1 
Hon  in  i*ehedule  B  or  Schedule  C  ^laU  be  admitted  w 
year  from  the  date  thereof  to  a  new  examination  for 
grade  of  position. 

Regulation  XVI. —  The  positions  in  Schedule  C  may 
by  the  appointing  officer,  in  his  discretion,  in  respect  to  tl 
of  examination;  the  discretion  of  the  officer  in  such  c. 
lie  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  Mghi 
result  of  an  open  competitive  examination;  or 

2,  He  may  name  to  the  examining  board  three  or  moi 
for  competitive  examination,  and  appoint  the  one  grade 
ill  such  examination;  or 

X  He  may  appoint  or  employ  any  person  named  by 
upon  a  non-competitive  examination,  shall  be  duly  certifi 
examining  board  as  qualified  to  discharge  the  dutJe 
position. 

Regulation  XVn. —  Upon  the  non-competitive  examim 
the  Qualifications  of  a  person  named  to  the  examining  b< 
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schedule,  it  will  give  a  certificate  to  sueli  person 
ifled  (1)  that  he  is  within  the  limits  of  !ii;e  pre 

position  or  employment  to  which  he  has  bctn 

he  ia  properly  certified  aa  free  from  any  physical 
e  which  is  likely  to  interfere  with  the  proper  dia 
utles;  (3)  that  his  character  is  such  as  to  qmvlify 
oeition  or  employment;  and  (4)  that  he  poesesfcee 
lowledge  and  ability  to  enter  on  the  discharge  of 
ee.  An  officer  naming  to  the  examining  hoard  a 
ilnation  will  at  the  same  time  transmit  hia  cei-ti- 
p  due  inquiry  he  is  satisfied  that  the  eharat^ter  and 
■ersoB  named  fit  liiirt  for  the  public  service,  and 
the  certificate  suet  formal  vouchers  or  credentials 
as  he  may  desire  to  have  considered  or  to  put  on 
ermination  of  the  character  or  habits  of  the  nomi- 
ate  thereof  by  the  nominating  officer  will  be  con-  'ij 

itial.  !^J 

Vm, —  Whenever  a  vacancy  in  this  schciliilein  any  ^ 

ce  or  institution  Is  to  be  filled,  the  ofi^cer  having  :m 

o  fill  the  same  shall  notify  the  examining  boartl  ^ 

hree  methods,  in  his  discfetion,  under  regulation  >! 

;  and  if  the  choice  be  by  an  open  competition,  the  ,;^ 

d  will  proceed  as  for  an  examination  under  Hched-  <\ 

he  choice  be  by  a  limited  competition,  or  by  the  i? 

a  person  to  be  duly  certified  by  the  examining  ,  j 

ed,  the  oflficer  aforesaid  shall  name  in  such  iiotlfi-  ,'^ 

on  or  persons  to  be  examined,  and  the  examining  .( 

ify  ttie  i>erwin  or  persons  fM>  named  of  tlie  lime.  '',| 

d  regulations  for  the  examination.  '3 

IX, —  As  to  appointments  coming  nnder  Schedule  *       rf 

tion  shall  be  required,  but  all  changt^s  in  the  -    S, 

)e  reported  to  the  board  of  examiners,  in  order  that  -| 

he  civil  service  of  the  city  may  be  at  all  times  ..i 

;X. —  Every  original  appointment  or  employment  '| 

and  C  shall  be  for  a  probationary  term  of  two  h 
end  of  which  time,  if  the  conduct  and  I'apacity  of            .        .j 

U  have  been  found  satisfactory,  the  pn-batloner  ,j 

itely  appointed   or  employed,   hut   otherwise  his  J 

all  cease.  * 

:XL — Promotions  will  in  all  cases  be  based  upon  '\ 

rit  of  the  person  promoted  and  upon  his  superior  "-. 

s  shown  by  bis  previous  service.  ' 
;xn, —  No  temporary  appointment  shall  be  made 
it  eligible  for  permanent   appointment.     In   case 
or  is  authorized  by  law  to  make  special  appoint- 
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ments  for  an  exigency,  he  may,  if  there  diall  be  ni 
from  whiih  he  can  select,  make  such  appointui< 
examination  for  not  exceeding  two  days. 

Regulation  XXHL — Ti'ansfers  of  clerks  and  other 
Schedules  B  and  C  may  be  made  from  one  offloe  or  d 
another  bv  the  mutual  consent  of  the  heads  of  si 
departments,  every  such  transfer  must  be  reported  t< 
Ing  board  for  record,  -within  five  days  from  the  date 
transfer  will  be  permitted  from  a  position  enuraeratei 
B  to  a  position  m  Schedule  C,  or  from  a  position  <•] 
Schedule  C  to  a  position  in  Schedule  B,  except  by 
examination  which  may  be  prescribed  for  the  posit 
they  are  to  be  transferred. 

B^ulation  XXIV  —  No  question  in  any  cxamiui 
ceeding  shall  call  for  the  expression  or  disclosure  of 
pohticil  opinion  or  afBliation  of  any  person  wbatev 
any  discrimination  be  made  by  rejison  thereof;  and  t) 
shall  discountenance  all  disclosure  before  them  of  s 
opimon  or  attiliation  by  or  concerning  any  applican 
nation  or  by  or  concerning  any  person  on  any  regis 
appointment  or  employment  In  the  selection,  no 
appointment  of  persons  to  fill  positions  in  Schedides 
no  regard  shall  be  paid  to  the  partisan  political  opi 
tion  or  action  of  any  person  so  selected,  nominated,  : 
promoted. 

Eegulition  \XV. —  Every  false  statement  knowin; 
anv  person  in  his  application  for  examination,  and  « 
inte  bv  him  at  any  false  statement  made  in  an 
which  miv  M  company  his  application,  or  any  wiUfi 
bj  hmi  in  any  fraud  to  improve  his  standing  upon  1 
tion,  shill  be  legarded  as  good  cause  for  removal  ■ 
of  suth  person  during  his  probation. 

Begulation  XXVI. —  Persons  who  have  been  ho 
charged  from  the  army  or  navy  of  the  United  Statet 
war  shall  be  preferred  for  appointments  to  posit 
public  service  over  other  persons  of  equal  standing  as 
under  these  regulations,  and  the  person  thus  )m>feiT 
be  disqualified  ftom  holding  any  position  in  the  clvi 
iccount  of  hie  age  nor  by  reason  of  any  phj-«ical  dii 
vided  euch  disability  does  not  render  him  incompeten 
the  duties  of  the  position  applied  for. 

Eegidation  XXVII.—  Subject  only  to  the  qualiflcati 
to  be  ascertained  in  accordance  with,  these  regulation 
of  appointment  and  the  responsibility  of  selection  are 
in  the  appoinling  officer.  The  power  to  remove  exit- 
on  the  part  of  any  offlcer  is  not  impaired  by  anythii 
in  these  regulations. 
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XXVIIL — No  one  disniiHsed  from  the  service  for 
aO  be  admitted  to  exammation  for  appointment;  in 
in  any  department  of  the  municipal  service  within 
n  the  date  of  such  dismiBsal. 
XXIX. —  After  these  regulations  shall  take  effect, 
the  civil  service  of  the  city  of  Oohoes,  whose 
bjeet  to  the  regulations,  shall  he  entitled  to  com- 
>Bs  appointed  paraaant  to  these  regulations. 

ALFKED  LeROY, 

Ma>/or. 

STATE  OF  NEW  YORK: 
Office  of  the  Civil  Skuviok  Commission,  1 
Albany,  October  3,  188i.  ( 

ag  regulations  for  the  city  of  Cohoes,  having  been 
a,  are  hereby  approved  by  the  New  York  Civil 
lisslon. 

JOHN  JAY, 
vsident  of  the  New  York  Cmil  Service  Ctmimiesion. 
;ence  B,  Anole, 


DUNKIRK. 

the  statutes  of  this  State  to  regulate  and  improve 
ee  thereof,  I,  Wm.  Bookstaver,  mayor  of  the  city  of 
sy  jH-eecribe  the  following  regulations  for  the  admia- 
s  intx)  the  public  service  of  the  city  of  Dunkirk,  to 
m  the  date  of  their  approval  by  the  New  York  Ci\'il 
lesion: 

I,—  These  regulations  shall  apply  to  all  positions  in 
ice  of  the  dty  of  Dunkirk  with  the  following  excep- 
by  the  statutes,  namely: 

*Ts  elected  by  the  people,  viz. :  Mayor,  city  treasurer, 
xes,  police  justice,  excise  commissioners,  asses»ors, 
e  poor. 
le  head  <«■  heads  of  any  department  of  the  city  gov- 

ppoiuted  by  the  mayor:    Street  commissiou^. 
lected  by  the  common  council:    City  attorney,  water 
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3.  Persons  employed  in  the  odncational  departmei 

BepTulation  IL — No  person  in  the  public  servicfc  i 
8on  under  any  obligation  to  contribute  to  any  pol 
purpose,  or  to  render  any  political  service,  and  no  p 
removed  or  otherwise  jwejudiced  for  refusing  so  to  ( 

Regnlation  III. —  No  person  in  the  public  service 
to  use  his  olficia]  authority  or  influence  to  coerct 
a«tion  of  any  pOTson  or  body. 

R^nilation  rv. —  The  civil  service  of  the  city  of  Di] 
classified  ob  follows: 

Schedule  A,—-  Shall  include  all  dcputit^  of  officer 
sioiiers  duly  authoiized  by  law  to  act  for  their  prin 
peisons  whose  <ifl1eia<I  relations  an*  net'cwMiirily  strict 
to  the  head  of  the  office  in  which  they  serve.  Otty  c 
of  water  board,  treasurer  of  water  board,  deputy  ret 

Schedule  B. —  Shall  include  all  clerks,  copyists, 
nographers,  booltkoepers  and  others  rendering  clericj 
not  included  in  Schedule  A,  and  all  policemen,  fireme 
orderlies,  court  attendants,  guards  and  teepeis  in  jai! 
and  all  persons  employed  or  appointed  in  the  publi 
not  specially  included  in  Scliednles  A,  O  and  T>,  vi? 
net^,  police  constables  and  janitor,  superintendent  o 
superintendent  of  uiachirei-y  and  all  other  employe* 
board  not  otherwise  classified. 

Schedule  ('. —  Shall  include  jill  persons  whose  dut 
professional  and  all  peif*onn  who  are  employed  in  pr 
and  occasi(mii.lly  nmder  public  wervice  for  a  nominal 
"Superintendent  fire  department,  physician. 

Schedule  D. —  Shall  inclnde  all  persons  employe 
or  day  workmen. 

Regulation  V. —  The  appointments  to  positions 
Schedule  A  may  be  made  without  examination 
regulations,  bnt  such  examinntions  may  be  had  up* 
of  the  apjjointing  ofBcer.  Appointing  officers  mii 
mayor  in  writing  of  all  appointments  to  such  poi 
five  days  after  the  same  are  made,  setting  forth 
of  such  appointee,  date  and  place  of  birth,  length  o 
Dunkirk,  nature  of  previous  emploi^Tnent,  whethei 
bei'n  in  official  service  before,  and  if  so,  when  and  " 
beginning  of  service  and  term  for  which  appointed, 
of  person  in  whose  place  appointed;  the  same  to  be 
by  the  appointing  officer. 

Regulation  VI. —  Appointments  shall  be  made  o 
shall  be  given  in  the  positions  in  Schedule  B  by  f 
those  persons  graded  highest  as  the  results  of  o[ie 
examinations,  provided,  that  vacanci^  in  the  highe 
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may  be  filled  by  the  promotion  of  th( 
IS  in  the  office,  department  or  institution 
:;ur,  and  who  have  pa^aed  an  examina 
iona.  The  competitive  examinations  shaJ 
diaracter,  and  with  a  paramount  regaj' 
h  will  fairly  teat  the  relative  capacity 
s  examined  for  the  service  which  they  set 
of  competitors  for  positions  included  iu  • 
esse^  to  the  Secretary  of  the  Civil  Service 
irk,  N.  Y.,  and  the  applicant  must  state 
is  own  handwriting  — 
name,  residence,  giving  street  and  street 

of  residence  in  the  city, 
enship. 

of  birth, 
e  of  birth. 

ious  employment  in  the  public  service,  if 
uess  or  employment  for  the  last  preceding 
mt,  place  and  nature  of  his  education, 
le  military  or  naval  service  of  the  ITn' 
var,  give  name  of  oi^anization  or  vesse 
e  of  enlistment  or  commission,  position  or 

discharge  from  the  service,  and  any  pb, 
d  in  such  service. 

her  information  may  be  furnished  .is  the 
quire,  touching  the  applicant's  fitness  for 

cation  must  be  accompanied  by  a  cei 
physician  of  good  repute,  that  he  has  ex 
id  found  him  free  from  any  physi 
that  would  be  likely  to  inter 
discharge  of  his  duties  in  the  positi 
le  sought  by  such  applicant,  and 
not  less  than  three  nor  more  than  fiyi 
le  city,  that  they  have  been  personally 
ilicant  for  at  least  one  year,  and  believe 
1  character,  of  temperate  and  industrious 
ts  fit  for  the  service  which  he  wishes  to 
:  willing  that  such  certificate  shall  be  pi: 
lation,  and  will,  upon  application,  ^ve  si 
in  regard  to  such  applicant  as  may  b 
t  must  also  state  in  his  application  the 

VH. — Dirfecffive   applications   wiH   be 
ts  notified  to  amend  the  same;  but  no  i 
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will  be  giveD  or  opportunity  granted  a  second  time. 
of  tiie  reception  of  all  applicationfi  shall  be  indorsed  th 
entered  of  record,  and  if  the  applicants  for  admiftsU 
excess  of  the  number  that  can  be  examined  at  •!  sinjS 
nation,  they  will  be  notdfled  to  appear  in  their  order  on.  t 
tive  records. 

Regulation  Vm. —  For  the  purpose  of  ascerttttnta? 
flcatJons  of  persons  seeking  or  named  for  positions  in  t1 
ments  and  offices  of  the  municipal  government,  to  wl 
regulations  apply,  there  shall  be  a  board  of  examintra, 
of  three  citizens  of  Dunkirk,  designated  by  the  mayor 
more  than  two  of  whom  shall  belong  to  the  same  politi 
The  mayor  may,  at  any  time,  substltiite  another  citiz 
place  of  any  one  so  designated,  by  fllins  with  the  cit; 
written  notification  of  such  change,  and  will  detail  or 
clerk  who  shall  act  as  the  secretary  of  the  rxamlnl 
It  shall  be  the  duty  of  auch  board  of  examiners  to  w 
examinations  called  for  under  these  regulations,  to  asci 
fitness  of  candidates  for  the  service  of  the  city,  in  i 
character,  knowledge  and  ability  for  the  branch  of  tl 
info  which  they  seek  to  enter,  and  to  estimate  and  dete 
relative  excellence  or  standing;  of  the  persona  3xaminf 
certify  the  same  In  such  manner  and  form  as  may  be  \ 
Whenever  the  special  qnaliflcations  required  for  a  ondt 
an  eipM-t  or  professional  character,  the  mayor  will  gl 
examining  board  such  advice  and  assistance  from  i 
sources  aa  may  be  expedient  and  available.  The  sei 
the  board  shall  keep  the  minutes  of  its  proceedinsrs  fiud 
sary  records  of  applicants,  their  examinations  and  s(:ani 
a  complete  record  of  all  persona  employed  in  the  sever 
ments  to  which  these  rules  apnly,  and  of  all  appointn 
mottona,  dismissals,  realffnations  and  changes  of  any  ao; 
When  not  in  attendance  upon  the  examining  board,  thfl 
will  act  under  the  direction  of  the  mayor. 

Kegolation  TX. —  Whenever  the  deinanda  of  the  aei 
require,  the  examining  board  will  notify  the  applicants 
or  such  number  thereof  as  can  be  examined  convenien 
time,  to  appear  for  examination,  giving  place,  date  an( 
snch  ezaminatioD. 

Begnlation  X. —  Under  the  direction  of  the  mayor, 
of  examiners  will  prepare  Hats  of  subjects  of  examli 
admission  to  the  several  positions  in  Schedule  B,  and 
shall  comprise  obligatory  subjects  upon  which  each 
must  be  examined;  to  such  Hats  of  obligatory  subji 
may  be  added  certain  other  subjects  in  which  lihe  appi 
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ed  or  not,  at  his  option.  The  geD«^  E'tandin 
shall  depend  solely  upon  his  relatiTe  prodclen 

subjects;   for  the  puriwse  of  determinlag  ch 

anding,  certain  relative  weights  will  be  givi 

subjects,  which  weight  shall  be  adjusted  to  lii 

'.  of  the  subjects. 

on  XI. —  No  person  whose  standing  on  any  t 

less  than  fifty,  or  whose  ascertained  average 

obligatory  subjects  is  less  tlxan  seventy,  will  b 

ligible  list. 

on  XIT. —  The  names  of  the  persons  who  ha' 

minimum  as  set  forth  in  the  previous  regiila 

upon  a  register  in  the  order  of  their  excell' 
ich  name  will  be  entered  the  standing  of  sui 
itional  subject  in  which  he  may  have  been  ( 
:»n  Xm. —  1.  MTienever  any  officer  having  t 
nent  to  or  eraplo.iTnent  in  any  position  in  Sf 
quest,  the  board  of  examiners  shall  certify  t( 
;hree  eligible  persona  who  are  graded  highei 
later,  indicating  such  of  tbem,  if  any,  as  h 
discharged  from  the  military  or  naval  aervi 
tes  in  the  late  war. 

the  three  persons  whose  names  are  so  cen 
11  make  a  selection  to  fill  the  vacant  place 
0  the  provisions  of  law  giving  preference  t« 
been  honorably  dischai^ed  from  the  military 
the  United  States  in  the  late  war, 
ever  such  request  shall  indicate  that  profit 

specified  optional  subjects  ia  of  prime  impo 
a  to  be  fllleil,  the  board  of  examinera  will  c( 
tie  three  persons  on  the  eligible  list  having  th 
lot  below  the  minimum  of  seventy,  in  such 
'he  mayor  shall  have  power  to  order  a  new  ( 
n  whenever  there  are  no  persons  on  the  ell 
qualified  in  such  optional  subjects. 
■  selection  from  the  persons  whose  names  are 
the  appointing  or  employing  officer,  upon  hii 

therefor,  will  be  furnished  with  the  applicf 
n  papers  of  all  the  persona  so  certified  and  in 

responsible  power  of  selection,  he  may  sum 
ore  him  the  certified  persons  for  auch  verba 

deem  proper.  All  papers  furnished  upon  n 
nust  be  returned  to  the  secretary  of  the  e 

;on  XIV. —  Whenever  physical  qualification 
>Ttance  to  the  proper  disohafge  of  the  dutie 
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position  applicanta  must  pass  an  additional  examinati 
\  tlieir  phjsicai  condition  and  capacity,  and  be  certified  as 

'  in  eu(  li  respects  before  recorded  on  the  proper  elig^bli 

selection  for  the  position,  or  before  certification  by  the 
examiners  is  qualified  for  such  selection. 

Regulition  XV  —  1.  No  person  on  any  register  ^lall 
fled  more  thin  three  times  to  the  same  officer,  except 
request  of  such  officer,  nor  shall  any  remain  eligible  ni 
two  yeirs  on  any  register. 

2  Upon  satisfactory  evidence  produced  to  the  mayor 
person  whose  nime  is  on  any  eligible  list  ia,  by  reason 
icter  h^blt8  or  past  reputation,  unfit  for  admission  to  t 
service  the  nime  of  such  person  shall  be  formally  stric 
such  eligible  list 

3  No  person  who  has  entered  upon  any  examinati 
position  m  Schedule  B  or  Schedule  C  shall  "be  admitted  w 
year  from  the  date  thereof  to  a  new  examination  for 
gride  of  position 

Eegulation  XVI.^ — ^The  positions  in  Schedule  G  may 
by  the  appointing  officer,  in  his  discretion,  in  respect  to  th 
of  examination;  the  discretion  of  the  officer  in  such  ci 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  hight 
result  of  an  open  competitive  examination;  or 

2.  He  may  name  to  the  examining  board  three  or  mor 
for  competitive  examination,  and  appoint  the  one  grade 
in  such  examination;  or 

3.  He  may  appoint  or  employ  any  person  named  by 
upon  a  non- competitive  examination,  shall  be  duly  cei 
the  examining  board  as  qualified  to  discliarge  the  duti 
position. 

Regulation  XVU. —  Upon  the  non-competdtive  exa 
into  the  qualifications  of  a  person  named  to  the  examin 
for  a  position  in  this  schedule  it  will  give  a  certiflcat 
person  only  when  satisfied  (1)  that  he  is  within  the 
age  prescribed  for  the  position  or  anployment  to  whi( 
been  named;  (2)  that  he  is  properly  certified  as  free 
physical  defect  or  disease  which  is  likely  to  interfere 
proper  discharge  of  his  duties;  (3)  that  his  character  i 
to  qualify  him  for  such  position  or  employment;  and  {4)  th 
sesses  the  requisite  knowledge  and  ability  to  enter  oi 
charge  of  his  official  duties.  An  officer  naming  to  the  e 
board  a  person  for  examination  will,  at  the  same  time, 
his  certificate  that  after  due  inquiry  he  is  satisfied  that 
acter  and  habits  of  the  person  named  fit  him  for  the  publ 
and  will  append  to  the  certificate  such  formal  vouche 
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to  character  as  he  may  desire  to  have  considered  or 
le.  Id  the  determinatioii  of  the  character  or  habits 
nee  the  certificate  thereof  by  the  nominating  officer 
idered  as  essential. 

D  XVm. —  Whenever  a  vacancy  in  this  schedule  in 
icnt,  office  or  institution  is  to  be  fllh'il,  the  officer  hav-, 
hority  to  fill  the  same  shall  notify  the  examining 
L  of  the  three  methods,  in  his  discretion,  under  regula- 
;  selects;  and  if  the  choice  be  by  an  open  competition, 
ng  hoard  will  proceed  as  for  an  examination  under 

hut  if  the  choice  be  by  a  limited  competition,  or  by 
nent  of  a  person  to  be  duly  certified  by  the  examining 
ilified,  the  officer  aforesaid  shall  name  in  such  uotifica- 
[■son  or  persons  to  be  examined,  and  the  examining 

notify  the  person  or  persons  so  named  of  the  time, 
lecial  regulations  for  the  examination, 
a  XIX. —  As  to  appointments  coming  under  Schedule 
lination  shall  be  required,  but  all  changes  in  the 
ill  he  reported  to  the  board  of  examiners,  in  order  that 
»f  the  civil  service  of  the  city  may  lie  at  all  times 

a  XX. —  Every  original  appointment  or  employment 
s  B  and  C  shall  be  for  a  probationaiy  term  of  two 
lie  end  of  which  time,  if  the  conduct  aud  capacity  of 
shall  have  been  found  satisfactory,  the  probationer 
solutely  appointed  or  employed,  but  otherwise  his 

shall  cease. 

Q  XXI, —  Promotions  will  in  all  cases  be  based  upon 

i    merit    of    the    person    promoted    and    upon    his 

ilifications  as  shown  by  his  previous  service. 

a  XXII. —  No  temporary  appointment  shall  he  made 

t>t  eligible  for  permanent  appointment.    In  ease  where 

I  authorized  by  law  to  make  special  appointments  for 

,  he  may,  if  there  shall  be  no  eligible  list  from  which 

It,  make  such  appointments  without  exiiminatlon  fiir 

ig  two  days. 

a  XXIII. —  Transfers  of  clerks  and  others  included 

I  B  and  G  may  be  made  f?om  one  office  or  department 

by  the  mutual  consent  of  the  heads  -if  such  oflioes  or 

i;  every  such  transfer  must  be  reported  to  the  exam- 

for  record,  within  five  days  from  i:he  date  thereof. 

will  be  permitted  from  a  position  enumerated   in 
;o  a  position  in  Schedule  C,  or  from  a  position  enumer- 
idule  C  to  a  position  in  Schedule  B. 
a  XXTV. —  No  question  in  any  examination  or  proceed- 
1  for  the  expression  or  disclosure  of  any  partisan  politl- 
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cil  opinion  or  aflSIiation  of  any  person  whatever,  nor  t 
discrimination  be  made  b;  reaBon  tliereof;  and  the  e 
aiiall  discountenance  all  diaclosure  before  them  of  such 
opinion  or  afBliation  by  or  concerning  any  applicant  for 
tion,  or  by  or  concerning  any  person  on  any  register 
appointment  or  employment.  In  the  selection,  nomin 
appointment  of  persons  to  fill  positions  in  Schedules  B, 
no  regard  shall  be  paid  to  the  partisan  political  opinioi 
tion  or  action  of  any  person  so  selected,  nominated,  app 
promoted. 

Eegulation  XXV.— Every  false  statement  knowingly 
any  person,  in  his  application  for  examination,  md  ever 
ance  by  him  at  any  false  statement  made  in  amy  certitlcs 
may  accompany  his  application,  or  any  willful  complioit 
in  any  frand  to  improve  his  standing  upon  his  examtaat 
be  regarded  as  good  cause  for  removal  or  discharge  of  sn< 
during  his  probation. 

Regulation  XXVI. —  Persons  who  have  been  honor 
charged  from  the  army  or  navy  of  the  United  States  ii 
war,  and  whose  qualifications  and  fitness  have  been  a* 
under  these  rules,  by  competitive  examination,  shall  be 
for  appointments  to  positions  in  the  civil  service  of  the  S 
aU  otha*  persons,  though  graded  lower  than  the  others 
Ined,  and  the  persons  thus  preferred  shall  not  be  disqual 
holding  any  position  in  the  civil  service  on  account  of 
nor  by  reason  of  any  physical  disability,  p-ovided  such  a. 
ability  does  not  render  them  incompetent  to  perform  the 
the  position  applied  for. 

"When  not  more  than  three  honorably  dlschat^p<l  aoldle 
ors  whose  qualifications  and  fitness  have  been  ascertajnei 
petitlve  examination  under  the  rules,  shall  be  on  the  el 
at  the  time  a  requisition  shall  be  made  i<x  an  appointi 
names  of  all  such  soldiers  or  sailors  with  a  speciflcatioi 
respective  grades  In  such  examination,  shall  be  certafi< 
appointing  oflBcer,  but  when  more  than  three  names  of  su 
ably  discharged  soldiers  or  sailors  shall  be  on  the  ell 
there  shall  be  certified  for  such  appointment  nob  more 
names  in  excess  of  the  nnmbej"  of  places  to  be  filled,  and  i 
cases  the  appointment  shall  be  made  from  among  t 
exceeding  three  In  number,  thus  certified,  who  are  grade 
as  the  result  of  competitive  examination. 

Regulation  XXVII. —  Subject  only  f«  the  quallficatlom 
to  be  asc^ained  in  accordance  with  these  regulations,  \ 
of  appointment  and  the  responsibility  of  selection  are  in 
in  the  appointing  office.    The  power  to  remove  existin 
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rt  of  any  offlcw  is  not  impaired  by  any  thing  oo 

nlationB. 

tdon  XXVnL — No  one  dismissed  from  the  i 

ct  shall  be  admitted  to  examination  for  appoi 

city  in  any  department  of  tiie  municipal  serv 

I  from  the  date  of  such  dismisBaL 

tion  XXIX, —  After  these  regulations  shall  taki 

tlie  civil  service  of  the  city  of  Dunkirk  who* 
u  to  the  regulations,  shall  be  entitled  to  con 
pointed  pursuant  to  these  regulations. 

witness  whereof  I  have  hereunto  set  my  han 
leal  of  the  city  of  Dunkirk  this  23d  day  of  6 
1889. 

WM.  BOOKSTAV: 

STATE  OF  NEW  YORK: 

Office  of  Civil  Service  Commi 

Ai.BAfn-,  September  25,  t88f 

ogoing  r^ulations  for  tbe  city  of  Dunkirii,  ha 

ained,  are  hereby  approved  by  tiie  New  York 

nisBion. 

CLAEENOE  B.  ANGJ 


ELMIRA. 
lei-s. —  O.   D.  Goodrich,   cbalrmaa;    Thoitiaa    I 
BaUy. 

it  to  the  statutes  of  this  State  to  regiilat*;  an' 
swTice  th'ereof,  I,  Henry  Flood,  mayor  of  \\ 
freh;  prescribe  the  following  regulation«  for  t 
'wnns  into  the  public  service  of  said  city,  to  t 
date  of  their  approval  by  tie  New  York  Civ 
:>n: 

HENRY  1 

ion  1. — These  regulations  shall  apply  to  all 
iblic  service  of  the  city  of  Elmira,  with  the 
i  ivi(niired  by  the  statutes,  luimdy: 
;tiie  officers  and  flie  city  chamberlain,  and  all 
eaiiployed  by  the  city  chamberlain, 
ion  n. —  No  pereon  in  the  public  service  is 
ider  any  obligation  to  contribute  to  any  polii 
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OP  iiiii'pow,  or  to  ivnder  amy  political  service,  and  no  pe 
he  itjuoved  or  otlienvise  pivjudicwl  for  ivfiinitig  so  to  d 

iCe^tdiitiou  III, —  No  peiw>u  in  tlie  piiblii^  service  lias 
to  'ISO  Ilia  oRJciat  authority  or  inHiienee  to  (•onn-;  tlii 
action  of  any  pei'son  or  body. 

Iicgnlal  ii'ii  IV. —  Tlie  civil  aerric'e  of  the  city  of  Eii 
b«  classiiied  us  follows: 

Schedule  "A"  siiall  include  the  city  asBessore,  the  comi 
of  excise,  the  clerk  of  the  board  of  excise  the  cemeter 
sionera,  the  cemetery  auperintendent,  the  memoers  of 
of  health,  health  officers  and  the  clerk  of  the  Iward  ■ 
the  police  conuuisaioners,  the  fire  commissioners,  the  cl( 
board  of  police,  tlie  city  clerk,  the  city  aiu'veyor,  the  citj 
the  superintendent  of  streets,  the  city  sealer,  special  j! 
stables,  lamp  lightei-s,  janitors,  po^je  to  the  common  ci 
all  persons  employed  or  who  seek  to  enter  the  public  den 
the  educational  department  of  the  city. 

Schedule  "li"  shall  include  the  chief  of  police,  all 
and  police  constables,  except  special  police  constables, 
engineer  and  assistant  eufrine^  of  the  fire  deportmer 
firemen. 

Sdiedule  "  C "  shall  include  all  persons  employed  a 
or  day  woriun^i. 

Regulation  V. —  The  appointments  to  positions  con 
Schedule  "A"  may  be  made  without  examinatjon  nv 
regulations, 

Bt^;ulation  VI. —  Appointments  shall  be  made  or  en 
shall  be  given  in  the  positions  in  Schedule  B,  by  scl« 
those  persons  graded  highest  as  the  results  of  open  e« 
examinations,  provided  that  vacancies  in  the  liigher  p( 
tliis  schedule  may  be  filled  by  the  promotion  of  tliofi 
lower  positions  in  the  office,  department  or  institution  w 
vacancies  occur,  and  who  have  passed  an  examination  in 
regulations.  The  competitive  examinations  shati  be  pi 
their  character,  and  with  a  paramount  regard  to  thos 
which  will  fairly  test  the  relative  capacity  and  lituess  < 
sons  examined  for  the  service  which  they  seek  to  entt 
cations  of  competitors  for  positions  included  in  Schediil 
be  addressed  to  the  secretary  of  the  municipal  service  i 
board,  City  Hall,  Elmh-a,  N.  Y.,  and  the  applicant  ii 
therein,  on  oath,  and  in  his  own  handwriting: 

1.  H5s  full  name,  residence,  giving  street  .ind  stree 

2.  nis  term  of  residence  in  tlie  city, 

3.  Ilts  citizenship. 

4.  His  date  of  bu-fh. 
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of  birth. 

aa  employment  in  ttie  public  aerritie,  !f  any. 

3B  or  employment  for  the  last  preceding  five  yeare. 

,  place  and  nature  of  Ms  education. 

Qilitary  or  naval  service  of  the  United  States  in 

give  Inamel  of  orgamza;tibii   or   ve^el  to  which, 

f  enlistment  or  commission,  position  or  rank,  date 

ischarge  from  the  service,  and  any  physical  dis- 

in  such  service, 

!r  informati<m  may  be  furnished  as  the   mayor 

require,  touching  the  applicant's  fitness  for  the 

on  must  be  accompanied  by  the  eertlflcate  of  not 
nor  more  than  five  reputable  citizens  of  the  city, 
been  personally  acquaint*^  with  the  ajiplicant 
ycftr,  and  believe  him  to  be  of  good  moral  char- 
ate  and  industrious  habits,  and  in  all  respetfta  flt 
which  he  wishes  to  enter,  and  that  they  are  will 
certificate  shall  be  published  for  public  infor- 
I,  upon  application,  give  suoh  farther  testimonials 
(•h  applicant  as  may  be  rc(|uired.  The  applicant 
in  his  application  the  position  he  seeks. 
v'\li — Defective  'applieataons  will  be  suspended, 
lotified  to  amend  tie  same;  but  no  such  notice  will 
portunity  granted  a  second  time.  The  date  of 
t  all  applications  shall  be  indorsed  thereon  and 
rd,  and  if  the  applicants  for  adniisston  ai'e  in 
umber  that  can  be  examined  at  a  single  exami- 
il]  be  notified  to  appear  iu  their  order  on  the 
rls. 

IIT. —  For  the  purpose  of  asoertaiaing  the  qualifi- 
ma  seeking  or  named  for  positions  in  the  depart- 
es  of  the  municipal  government,  to  which  these 
ly,  there  shall  be  one  board  of  examiuei-s  for  all 
edule  B.  Such  board  shall  be  (iompos»;«l  ot  three 
ra,  N.  Y.,  designated  by  the  mayor,  ami  not  more 
om  shall  belong  to  the  same  political  party.  Ibe 
any  time  euhatitute  another  citi/eu  in  the  place 
esignated,  by  filing  with  the  city  clei-k  a  written 
suoh  change,  and  will  detail  or  employ  a  clerk 
H  secretary  of  the  examining  board.  It  shall  be 
1  boaj^  of  examiners  to  conduct  all  examinations 
r  these  regulations,  to  ascertain,  the  litnees  of 
the  service  of  the  city,  in  respect  to  character, 
ability  for  the  brandt  of  the  sendee  into  which 
42 
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they  seek  tu  enter,  and  to  estimate  and  d^terti 
exi:ellence  or  standing  of  the  persons  exaniinei 
the  Bame  >n  siich  manner  and  fonu  as  may  Iw 
secrttary  of  the  board  shall  keep  the  mjniites  o 
and  all  necesBai?  records  of  apjdicants,  their  e 
standings,  and  a  complete  record  of  all  persons 
sev«^  departments  to  which  these  rules  apply,  a] 
ments,  promotioDS,  dismissals,  reragnations  and 
sort  therein,  ^\Tien  not  in  attendance  upon  the  « 
tiie  secretary  will  act  under  the  direction  of  the  i 

Reflation  IX. —  Whenever  the  demands  of 
require,  the  examining  board  will  notify  the  appl 
or  siH.li  niitiilM'i'  thereof  as  can  be  examined  tor 
time,  to  appear  for  examination,  giving  place,  dt 
such  examination. 

Regulation  X, —  Under  the  direction  of  the  ma 
examiners  will  prepare  lists  of  subjects  of  examli 
sion  to  the  several  positions  in  Sdiedule  B,  and 
comprise  obligatory  subjects  upon  whitdi  each  aj 
examined.  The  general  standing  of  each  apjdici 
solely  upon  his  relative  proficiency  in  the  obligat 
the  purpose  of  determining  the  general  avwage  t 
relative  weights  will  be  given  to  the  obligatory 
weight  shall  be  adjusted  to  the  relative  importanc< 

Regulation  XI, —  No  person  whose  standing  oi 
subject  is  less  than  fifty,  or  whose  ascertained  avei 
all  the  obligatory  subjects  is  less  than  seventy, 
upon  the  eligible  list. 

Regulation  XII. —  The  names  of  the  p««ons  v 
above  the  minimum  as  set  forth  in  the  previoue  re 
entered  upon  a  register  in  the  order  of  their  excell 

Regulation  XITI,— 1.  Whenever  any  officer  hi 
of  appointment  to  or  employment  in  any  positioi 
shall  so  request,  the  board  of  examiners  ^all  ce: 
names  of  three  eligible  persons  who  are  graded 
proper  register,  indicating  such  of  them,  if  any,  @e 
orably  discharged  from  the  military  or  naval  servi 
States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are 
board  or  officer  shall  make  a  selection  to  fill  the  vj 
ject,  however,  to  the  provisions  of  law,  giving  prefe 
who  have  been  honorably  discharged  from  the  m 
service  of  the  United  States  in  the  late  war. 

3.  In  the  selection  from  the  persons  whose  nai 
as  above,  the  appointing  board  or  wnploying  offloi 
requisition,  therefor,  will  he  fnrnifAied  with  the 
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ion  papa«  of  aJl  the  p^«ODS  80  cerHfled  and  in  tlie  exi 
is  responsible  power  of  selection,  may  summon  personally 
ich  board  or  oflScer,  tlie  certified  persons,  toe  sucb  verb;il 
8  may  "be  deemed  proper.  All  papers  furnished  upon  requi- 
abore,  mnst  be  returned  to  the  secretary  of  the  ex:amin- 
1 

tion  XIV. —  Wheneyer  physical  qnaliflcations  are  of 
iportance  to  the  piioper  disoliarge  of  the  duties  in  my 
applicaots  must  paes  an  additional  examination  as  to  their 
condition  and  capacity,  and  be  certified  as  qualified  in 
)ects  before  rec<wded  on  the  proper  eligible  list  foe  selec- 
he  positioD,  or  before  c^idfication  by  t^e  board  of  examin- 
allfied  for  such  selection. 

.tion  XV. —  1.  No  person  on  any  register  shall  be  oeriafled 
,n  three  times  to  the  same  board  or  officer,  nor  shaU  my 
ligible  more  tliaii  two  yeais  on  any  reg^ter, 
n  satiafactoi^  evidence  produced  to  the  mayor  that  any 
hose  name  is  on  any  eligible  list  is,  by  reason  of  char- 
bits  OT  past  reputation,  unfit  for  admission  to  the  pabliu 
:he  name  of  such  person  shall  be  formally  stricken  from 
Ible  list. 

person  who  has  entered  upon  any  examination  for  a 
:n  Schedule  B  shall  be  admitted  within  one  year  from  the 
eof  to  a  new  examination  for  the  same  grade  of  position, 
tion  XVL — Every  original  appcmitment  or  employment 
lie  B  shall  be  for  a  probationary  term  of  two  months,  at  the 
liich  time,  if  the  conduct  and  capacity  of  the  person  shall 
n  found  satisfactory,  the  probationer  shall  be  absolutely 
d  or  employed,  bat  otherwise  his  employment  shall 

.tion  XVn. — Promotions  will  in  all  cases  be  based  upon 

ive  merit  of  Hie  person  promoted  and  upon  his  superior 

Jons  as  shown  by  his  previous  service. 

.tion  XV  111. —  No  temporary  appointment  shall  be  made 

>ne  not   eligible  for  permanent  appointment.    Tn  case 

.e  mayor  is  authorized  by  law  to  make  special  appoint-  ^ 

r  an  exigency,  he  may  make  such  appointments  without  '4 

ion  for  not  exceeding  fourteen  days.  1 

,tion  XIX. —  No  question  in  any   examination   or  pro-  2 

ihall  call  for  the  expression  or  disclosure  of  any  partisan  -^ 

opinion  or  affiliation  of  any  person  whatever,  nor  «<haU  % 

rimination  be  made  by  reason  thereof;  and  the  exami-  A 

11  discountenance  all  disclosure  before  them  of  such  par-  1 

inion  or  affiliation  by  or  concerning  any  applicant  for 

Hon,  or  by  or  concerning  any  person  on  any  raster  await- 

iutmrait  or  employment,    in.  the  selection,  nomination  or 
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appointment  of  persons  to  flU  positions  in  Sohednl 
no  regard  eliall  be  paid  to  tlie  partisan  political  opinioi 
or  action  of  anj  person  so  selected,  nominated,  e 
promoted 

Begulation  XX. —  Eyery  false  statement  knowing 
any  person  m  his  applieaticm  for  examination,  and  e 
ance  hy  hmi  at  any  false  statement  made  in  an 
nliieh  ma>  accompany  his  application,  or  any  willfii 
bj  turn  in  any  fraud  to  impi-ove  bis  standing  upon  I 
tion,  sball  be  legarded  as  good  cause  for  removal  jr 
such  peiBon  during  bis  probation. 

Eegulation  XXL — Pei'sons  who  have  been  lioi 
charged  from  service  in  the  army  or  navy  of  the  Unit 
the  late  wai,  shall  be  preferred  for  appointments  to 
the  public  service  over  otiier  persons  of  aqiial 
astertained  under  these  regulations,  and  the  person  th 
shill  not  be  disqualified  from  holding  any  position 
service  on  account  of  his  age  nor  by  reason  of  any  p 
bilit\  provided  such  diaa-bility  dtxw  not  render  hiin 
to  perform  the  duties  of  the  position  applied  for. 

Regulation  XXII. —  Subject  only  to  the  qnaliflcati< 
to  be  ascertained  in  accor«iance  with  these  regulation 
of  appointment  and  the  responsibility  of  selectioc 
cases  in  tte  appointing  officer  or  board.  The  powf 
existing  by  law  on  the  part  of  any  office  (ff  board  is  : 
by  any  thing  contained  in  these  regulations. 

Regulation  XXIII. —  No  one  dismissed  from  the 
misconduct  shall  be  admitted  to  examination  for  apj 
any  capacity  in  any  department  of  the  municipal  m 
two  years  from  the  date  of  such  dismissal. 

Regulation  XXIV.^  After  these  regulations  shal] 
no  person  in  the  civil  service  of  the  city  of  Elmira,  wl 
is  subject  to  the  regulations,  shall  be  entitled  to  c 
unless  appointed  pursuant  to  these  r^ulations. 

STATE  OF  NEW  YORK: 

Offick  of  the  Civil  Skkvick  Coi 

Ai.BANv.  Februa/rij  7,  1^8! 

Tlie  foregoing  regulations  for  the  city  of  Elmira, 

duly  examined,  are  hereby  approved  by  the  New  Yo 

vice  Commission. 

JOH^f 

[L.  8.] 

Attest :    Clarence  B.  Angle, 

Seoreta/ry. 


Nbw  York  Civil  Sbbvtcb  Commission. 


GLOVERSVILLE. 

to  the  BtffltuteB  of  this  State  to  pegulatti  and  improve 
rviee  tliereof,  I,  A.  D.  L,  Baker,  mayor  of  the  city  of 
:,  hereby  preecribe  the  following  regulations  for  the 
i  persons  into  the  public  service  of  the  city  of  Glovere- 
ie  effect  from  the  date  of  their  approval  by  the  New 

Service  Commiseion: 

m  I. —  These  regulations  shall  apply  to  all  positions  in 
«'iTii;e  of  the  city  of  Glovpjsville,  with  the  following 
requii-ed  hy  the  atatutea,  namely: 
>fiicerH  elected  by  the  people,  vik.:  Mayor,  aldermen, 
D,  justioes  of  the  peace,  recorder,  constables,  members 
d  of  education,  wat^  commissioners,  commissioners  of 
iijKH'vieors,  afsesBors,  inspectors  of  election. 
-The  head  or  heads  of  any  department  of  the  city 
;  viz.: 

s  appointed  by  the  mayor:    Excise  <^ommi«sionei-s. 
8  appointed  by  the  common  council  on  the  nomination 
or,  viz,:.   Boe^  of  health. 

B  appointed  by  the  common  council;  city  attorney,  city 
rintendent  of  streets,  chief  of  iKillce,  city  physician, 
ef.  chief  engineer  of  fire  department. 
Persons  emjdoyed  in  the  edncatioual  depaitmems  of 

)n  II, —  No  peawm  in  the  public  service  is  for  that 
ler  any  obligation  to  contribute  to  any  political  fimd 

or  to  render  any  political  service,  ;i.nd  no  iierson  shall 
I  or  otherwise  prejudiced  for  tefusing  so  to  do, 
ya  ni. —  No  person  in  the  public  service  has  the  right 

oflicial  anthority  or  influence  to  (-oerce  the  political 
iiy  jierson  or  body. 

[)n  r\'. —  Tbe  civil  service  of  the  city  of  Gloversnlle 
issified  as  follows: 

A. —  Shall  include  all  deputies  of  olflcei-s  and  <>onnpii8- 
y  anthorized  by  law  to  act  for  their  priuciiMila,  and  all 
osc  official  relations  are  neceaiarily  strictly  conlidential 

of  the  office  in  which  they  serve.  Clerk  of  «  ater  board, 
lent  of  water  works,  first  and  second  assistant  engi- 
e  fire  department. 

B. —  Shall  include  all  clerks,  copyists,  recorders,  stcno- 
KrokkeeperH  and  others  rendering  clerical  services  and 
d  in  Schedule  A,  and  all  policem^'n,  iirtmnni,  mesengers, 
:oiirt  attendants,  guards  and  keepere  in  jails  and 
d  all  peraons  employed  or  appointed  in  the  public  ser- 
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Tio^  and  not  Bpeeiallj'  int-IiulHi  in  Schedules  A,  0  and 

Orliii'  of  city  clerk,  dt'pnty  clerk,  policemen,  office  of  char 
his  cleric. 

Silu'dule  ('. —  Shall  Include  all  i>ers<His  whose  duties  aii 
I'ii)fej«ioiial  and  all  i>erBon»  who  arw  employed  in  private 
and  o(-.-;isioiiJilly  i-ender  public  service  for  a  nomiiiiil  c( 
tion.  Sewer  commiBsioners  and  special  inspectors  of 
work. 

Schedule  D. —  Shall  include  all  persons  employed  as  lal 
■day  workmen. 

Regulation  V. —  The  appointments  to  positions  comp 
Schedule  A  may  Im-  made  without  examination  under  tht 
lations,  but  wueh  examinations  may  be  had  upon  the  i-eque 
ap]H)inting  officer.  Appointing  officers  must  notify  'he  ii 
wnting  of  all  appointments  to  such  positions  within  five  d: 
the  same  are  made,  setting  forth  the  full  name  of  such  aj 
dale  and  place  of  birth,  length  of  residence  in  Gloversvillf 
of  previous  employment,  whether  he  has  ever  been  iu  ofB 
vicf  iiefure,  iuid  if  so,  when  and  H-here,  date  of  bes^inriing  o 
and  tenii  for  which  appointed,  salary,  name  of  person  i 
place  appoiBted;  the  same  to  be  duly  certified  by  the  ap 
officer. 

Regulation  VI. —  Appointments  shall  be  made  or  emp 
shall  he  given  in  the  positions  in  Schedule  B  by  selwti 
tht)8e  iK'i«ons  graded  highest  as  the  residts  of  open  con 
examinations,  provided  that  vacancies  in  the  higher  ijoai 
this  schedule  maj  be  filled  by  ttie  promotion  of  those 
loww  positions  in  the  office,  department  or  institution  vth.< 
vacancies  occur,  aud  who  have  passed  an  examination  und 
regiilations.  The  competitive  examinations  shall  be  pra« 
their  character,  aud  with  a  paramount  regard  to  those 
which  will  fairly  test  the  relative  capacity  and  fltniias  of 
sons  examined  for  the  service  which  they  seek  to  enter.  . 
tions  of  comi>etitors  for  positions  included  in  Schedule  B 
jMldiessed ■  to  the  Secretary  of  the  Civil  Service  Exaiiiiuinj 
city  hall,  GloversvUle,  N.  Y.,  and  the  applicant  must  state 
on  oatii,  and  in  his  own  handwriting: 

1.  His  full  name,  residence,  giving  street  and  street  num 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  Hifl  date  of  birth, 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  service,  if  an; 

7.  His  business  €«■  employment  for  the  last  preceding  fiv 

8.  Hie  extent,  place  and  nature  of  hie  education. 
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1  the  military  or  naval  servioe  of  the  United  States  iu  Ihe 

,  give  name  of  oiganizatioii  or  vessel  to  wtiich  attached, 

nlistmeot  or  commifleion,  position  or  rank,  date  uud  caneb 

rge  ftynn  the  service,  and  any  physical  iii)»ability  ineiirre<l 

ervice 

cti  other  information  may  be  furni^ed  as  the  n.ayor  may  ,■ 

ly  require,  toiiching  the  applicant's  fitness  for  the  public  '  -,' 

iplication  must  be  acconLpauied  by  a  certificate  of  a  jirac- 
L^cian  of  good  repute,  that  he  has  examined  the  appli- 
found  him  free  from  any  physical  defect  or  disea-se  that 
■  likely  to  interfere  with  the  proper  discharge  ^!f  his  duties  '\ 

jeition  in  Ihe  civil  service  sought  by  such  appliainr,  and  " 

rtiftcate  of  not  lees  than  three  nor  more  than  Ave  reputable 
if  the  city,  that  they  have  been  personally  ,icr|uainted  with 
icant  for  at  least  one  year,  and  believe  him  to  be  of  j;ood 
Laract«r,  of  temperate  and  industrious  liabits,  and  in  all 
fit  fw  the  service  which  he  wishes  bo  enter,  and  chat  they 
ag  ihat  such  certificate  shall  be  published  for  public  infor- 
md  will,  upon  application,  give  such  further  testimonials 
\  to  Buch  applicant  aa  may  be  required.     'ITie  applicant 

0  state  in  his  application  the  position  he  seeks. 
ition  vn. —  Defective  applications  will  be  snspf^ded,  and 
to  notified  to  amend  the  same;  but  no  such  notice  ivil!  be 

opportunity  granted  a  second  time.    The  date  of  the 

1  of  all  applications  shall  he  endoipsed  thereon  and  entered 
I,  and  if  the  applicants  for  admission  .ire  in  excess  if  \  he 
that  can  be  examined  at  a  ^ngle  examination,  they  will 
iA  to  appear  in  their  (ffder  on  the  respective  records. 
ition  Vm. —  For  the  purpose  of  aecertaJQiug  the  qualifi- 
)f  persons  seeking  or  named  for  positions  in  the  depart- 
nd  offices  of  the  municipal  government,  to  which  these 
ins  apply,  there  shall  be  a  board  of  examim^s,  composed 

citizens  of  Gloversville,  N.  T,,  designated  by  the  mayor, 
more  than  two  of  whom  shall  belong  to  the  same  political 
rhe  mayor  may  at  any  time  substitute  another  citizen  in 
e  of  any  one  so  designated,  by  filing  with  the  city  clerk 
Q  notification  of  such  change,  and  will  detail  or  employ  a 
10  ^all  act  as  the  secretary  of  the  examining  board.  It 
the  duty  of  such  board  of  examiners  to  conduct  aU 
tions  called  for  under  these  regulations,  to  i'.scertain  the 
if  candidate  for  the  service  of  the  city,  in  respect  to 
T,  knowledge  and  ability  for  the  branch  of  the  service 
ch  they  seek  to  enter,  and  to  estimate  and  determine  the 

ezcedlence  or  standing  of  the  persons  examined,  and  to 
he  same  in  suoh  manner  and  form  as  may  be  presorihed. 
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Whenever  the  special  qaaliScations  required  for  a  jiosi 
an  expert  or  professional  character,  the  mayor  will  ; 
examining  board  such  advice  and  assistance  from 
sources  as  may  he  expedient  and  availahle.  The  secre 
board  sliall  keep  the  minutes  of  itfi  proceedings  and  al 
records  of  applicants,  their  examinations  and  itandi 
complete  record  of  all  persons  employed  in  the  seve 
ments  to  which  these  rules  apply,  and  of  all  appointme 
tions,  dismissals,  resignations  and  changes  of  any  sr 
When  not  in  attendance  upon  the  exaiuining  hoar<l,  th 
will  act  under  the  direction  of  the  mayor. 

Regulation  IX. —  Whtucver  the  demands  of  the  ai 
require,  the  examininjj  board  will  notify  the  applicants 
or  such  number  thereof  as  ran  be  examined  con^eniei 
time,  to  appear  for  examination,  giving  place,  date  ai 
such  examination. 

Emulation  X. —  Under  the  direction  of  the  mayor,  tl 
examiners  will  prepare  lists  of  subjects  of  examination 
sion  to  the  seTeral  positions  in  Schedule  B,  and  such 
(-oiit])rii«'  obligatory  subjects  upon  which  each  applica 
examined;  to  such  lists  of  obligatory  subjects  there  ma 
certain  other  subjects  in  which  the  applicant  may  be  e 
not,  at  his  option.  The  general  standing  of  each  app] 
depend  solely  upon  his  Tclative  proficiency  in  the  obli| 
jects;  for  the  purpose  of  determining  the  general  averafi 
certain  relative  weights  will  be  given  to  the  obligatoi 
which  weight  shall  be  adjusted  to  the  relative  import) 
subjects. 

Eegulation  XI. —  No  person  whose  standing  on  any 
subject  is  less  than  fifty,  or  whose  ascertained  averap 
on  all  the  obligatory  subjects  is  less  than  seventy,  will 
upon  the  eligible  list, 

Eegulation  XII. —  The  names  of  the  persons  who  h 
above  the  minimum  a«  set  forth  in  the  previous  regu 
he  entered  upon  a  register  in  the  order  of  their  t^xee 
opposite  each  name  will  be  entered  the  standing  of  s 
in  each  optional  subject  in  which  he  may  have  been  exs 

Eegulation  XIII. —  1.  Whenever  any  officer  having  tl 
appointment  to  or  employment  in  any  position  in  t 
shall  so  request,  the  board  of  examiners  shall  certify 
names  of  three  eligible  persons  who  are  graded  high 
proper  register,  indicating  such  of  them,  if  any,  as 
honorably  discharged  from  the  military  or  naval  scf 
Ttnited  States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so  ce 
officer  shall  make  a  sdection  to  fill  the  vacant  plac 
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to  the  proYiaioDs  of  law,  giving  preference  to  pereoiui 
been  honorably  dischai^ed  from  the  military  or  naval 
'.  the  United  States  in  the  late  war. 
mever  such  request  shall  indicate  that  proficiency  tn 

•  specified  optional  subjects  is  of  prime  importance  in  the 
»  he  filled,  the  board  of  examiners  will  certify  the  names 
iree  persons  on  the  eligible  list  having  the  highest 

not  below  the  minimum  of  serentyi  in  such  optional 
The  mayor  shall  have  power  to  order  a  new  or  special 
Ion  whenever  there  are  no  persons  on  the  eligible  list 
y  qualified  in  such  optional  subjects, 
the  selection  from  the  persona  whose  names  are 
IS  above,  the  appointing  or  employing  oflBcer  upon  his 
requisition,  therefor,  will  be  fomishecl  with  the 
in  and  (xamination  papers  of  all  the  pei-soua  so  certified 
e  exer(i»*e  of  his  responsible  power  of  seletttion,  lie  may 
pereouaJly  before  him,  the  certified  persons,  foi-  such 
quir,\'  as  he  may  deem  proper.  All  papers  furnished 
aisition  a«  above  must  be  returned  to  the  secretary  of 
ining  lioard. 

ation  XIVj — Wheme^ier  iphymoal  qiuiliflcations  are  of 
iwrtauce  to  the  proper  discharge  of  the  duties  in  any 
applicants  must  pass  an  additional  examiuation  a»  to 
sical  condition  and  capacity,  and  be  certified  as  qualified 
[vspectw  before  recorded  on  the  proper  eligible  list  for 
for  the  position,  or  before  certification  by  the  board  of 

*  as  qualified  for  such  selection. 

tion  XV,— 1,  No  person  on  any  regiscer  shall  be  cerli- 
than  three  times  to  the  same  oflicer,  except  upon  the 
!  such  officer,  nor  shall  any  reniain  digible  more  titian  two 
any  rejjister. 

1  satisfactory  evidence  produced  to  the  mayor  that  any 
tiose  name  is  on  any  eligible  list  ie,  by  reason  of  char- 
)ita  or  past  reputation,  unfit  for  admission  to  the  jiublic 
he  naTne  of  such  person  ^all  be  formally  stricken  from 
ible  list. 

person  who  has  entered  upon  any  examination  for  a 
in  Schedide  B  or  Schedule  C  etiall  be  admitted  within 
from  the  date  thereof  to  a  new  examination  for  the 
ae  of  position. 

tion  X\'I. —  The  positions  in  Schedide  O  may  be  filled 
ippointing  officer,  in  his  discretion,  in  i-espect  to  the 
f  examination;  the  discretion  of  the  officer  in  such  cades 
limited  as  follows: 

nay  select  from  the  three  persons  graded  highest  as  the 
an  oiien  competitive  examination;  or 
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2.  He  mav  name  to  the  examining  board  three  i 
for  conipelitive  exfunination,  and  appoint  the  one 
in  such  examination;  or 

3,  He  ma.v  appoint  or  employ  any  person  riamt 
iipon  a  non<f»mpetitive  examimition,  shall  l>i'  di 
the  exaniininj;  board  as  qualified  to  discharge  rl: 
piiBition. 

Begolation  XVIL — Upon  the  non-competitive  es 
the  qnali(i<alion«  of  a  person  named  to  the  e\ani 
a  poHition  in  this  schedule,  it  will  }pve  a  cerrttlcari 
oidy  when  ealifslied  (1)  that  he  is  within  itu*  liii 
scribed  for  the  position  or  employment  to  whic 
named;  {"£)  ttiat  he  is  properly  certified  a*"  free  fw 
defect  or  disease  which  is  likely  to  iiitei-fere  w 
dlBchar;'e  oi"  his  diitiee;  (3)  that  hte  character  is  soi 
blm  for  such  position  or  employment;  anil  (4)  th 
the  requisite  knowledge  and  ability  to  enter  on  t 
his  official  duties.  An  officer  naming  trt  the  eica 
person  for  examination  will  at  the  same  time  trat 
cate,  that  after  due  inquiry  he  is  satisfied  thai  tli 
habits  of  the  person  named  fit  him  for  the  |inhlir;  i 
append  to  the  certificate  such  fonnaj  vouchers  o 
to  character  as  he  may  desire  to  have  considen-ii  ( 
In  tlie  deieruiination  of  the  character  or  habits 
the  certificate  thereof  by  the  norainating  officer  wi 
aa  essential. 

Regulation  XA'Dl. —  Whenever  a  vaeancy  in  \ 
any  depai'tment,  office,  or  institution  ie  to  be  li 
havin'4  the  auth^nnty  to  fill  the  aime  ehail  notify 
board  which  of  the  three  methods,  in  his  discretio 
tion  XVI,  he  selects;  and  if  the  choice  be  by  an  oi 
the  exaniiuinfi  board  will  proceed  as  for  an  exa 
Schedule  II;  but  if  the  choice  be  by  a  limited  coi 
the  appoiniiueuL  of  a  person  to  be  duly  certified  b; 
board  as  qualified,  the  officer  aforesaid  sliall  iiair 
flcatiou  the  person  or  persona  to  be  examined,  aut 
I)oard  Hhall  noUfy  the  person  or  pereons  so  nam 
place  and  special  regulations  for  the  examination. 

B^nlation  XIX. —  As  to  appointments  coming 
1>,  no  examination  shall  be  required,  but  all  i 
employes  shall  be  reported  to  the  board  of  examine 
tin*  record  of  the  civil  eervice  of  the  city  may  1 
complete. 

Begalation  XX. —  Every  original  appointment 
iK  fidkedolee  B  and  0  shall  be  for  a  probationa 
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e  end  of  which  time,  if  the  conduct  and  capac 
lU  have  been  found  satisfactx^y,  the  probationei 

appointed  or  employed,  but  otherwise  his  en 
ase. 

XXI, —  Promotions  will  in  Ml  caat»  be  baaed 
aerit  of  the  person  promoted  and  upon  Uis  sii 
as  shown  by  his  previouB  service. 

XXII, —  No  temporary  ai^>ointinent  shall  be 
not  eli^ble  for  permanent  appointmenti.  In 
joF  is  authorized  by  law  to  make  speci  tA.  appoiati 
icy,  he  may,  if  there  shall  be  no  eligible  list 
select,  make  such  appointments  without  uxamb 
ling  two  days. 

XXIU. —  IVansfers  of  cl^ks  and  'ith-^s^  inuluf 
md  C  may  be  made  from  one  office  or  departmi 
he  mutual  consent  of  the  heads  of  such  offit 
every  such  transfer  must  be  reported  to  the  ex 

record,  within  five  days  from  the  date  thereof 
)e  permitted  fi'om  a  position  enumerated  in  Scb 
>n  in  Schedule  C,  or  from  a  position  cnumeral 
'  a  position  in  Schedule  B. 
XXrV, —  No  question  in  any  examination  or  pn 
for  t^e  expression  or  disclosure  of  any  partisan 
:  affiliation  of  any  person  whatevOT,  nor  shall  -m 
e  made  by  reason  thereof ;  and  the  examiners 
:e  all  disclosure  before  them  of  su(di  partisan  o] 
by  or  concerning  any  applicant  for  examinatit 
Lng  any  pa-son  on  any  register  awaiting  appoiit' 
it.  In  the  selection,  nomination  or  appointint 
portions  in  Schedules  B,  G  and  D  no  regard  sh 
artisan  political  opinions,  affiliation  or  action  (] 
cted,  nominated,  appointed  or  pi-omoted. 

XXV, —  Every  false  statement  knowingly  ma 
I  his  application  for  examination,  and  every  o 
it  any  false  statement  made  in  any  certificate 
ny  his  application,  or  any  wiUful  complicity  b; 
to  improve  hi^  standing  upon  hiri  examiuatioa, 
s  good  cause  for  removal  or  discharge  of  such  j 
>lKition. 

XXVI. —  Persons   who   have   been   honorabb 

the  army  or  navy  of  the  United  States  in  thi 
tee  qualifications  and  fitness  have  been  asceri 
ules,  by  competitive  examination,  shall  be  prel 
:nts  to  positions  in  the  civil  service  of  the  Statu 
>ns,  though  graded  lower  than  the  others  so  exaii 
Ds  thus  preferred  ^lall  not  be  disqualified  from 
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ii^  anj  position  in  the  civil  service  on  account  of  their  age  nsn 
reanm  of  aJiy  physical  disability,  provided  such  age  os  dieabi 
does  not  render  tbem  incompetent  to  perfra-m  the  duties  of 
portion  applied  for. 

"When  not  more  than  three  honorably  disch-ipged  soldiors 
Mulors  whose  qnalificatioitt  and  fitness  have  been  ascertained 
oompetdtive  examination  under  the  rules,  shall  be  on  the  elig 
list  at  the  time  a  requisition  shall  be  made  for  an  appointutent, 
names  of  all  snch  soldiers  or  sailors  with  a  speciflcatlon  of  ti 
respective  grades  in  such  examination,  shall  be  certilleil  to 
appimtmg  oflBcer,  but  when  more  than  three  names  of  such  t 
orably  discharged  soldiers  or  saolofs  shall  be  on  ihe  eligible 
there  ^all  be  ceirtifled  fw  euch  appointment  not  more  than 
names  m  excess  of  the  nnmber  of  places  to  be  tilled,  and  tn 
such  cases  the  appointment  shall  be  made  from  among  th 
not  exceeding  three  in  number,  thus  certified,  who  are  gra 
highest  as  the  result  of  competitive  examination. 

Regulation  XXVII. —  Subject  only  to  the  qualitlcations  re4]u 
to  be  ascertained  in  accordance  with  these  regulations,  the  po 
if  of  appointment  and  the  responsibility  of  selection,  are  ia  all  a 

f  in  the  appomting  oflScer,    Ttie  power  to  remove  existing  by 

on  the  part  of  any  ofBcer,  is  not  impaired  by  any  thing  contai 
in  these  regulations. 

Regulation  XXV  m. —  No  one  dismissed  from  the  service 
misconduct,  shall  be  admitted  to  examination  for  iippomtn 
in  any  capacity  in  any  department  of  the  municipal  ser 
within  two  years  from  the  date  of  such  dismi^al. 

Begulation  XXrX. —  After  these  regulations  shall  take  efl 
no  person  in  the  civil  service  of  the  city  of  Gloversville,  wl 
position  is  subject  to  the  regulations,  shall  be  entitled  to  c 
pensation  unless  appointed  pursuant  to  these  regulations. 

In  witness  whereof,  I  have  hereunto  set  my  lianit  y.nd 
seal  of  the  city  of  GlovCTSville,  this  4th  day  of  Uecem 
1890. 

[l.  8.]  A.  D.  L.  BAKEK, 

STATE  OP  NEW  YORK: 

Office  of  Civil  Service  Commission, 
Albany,  December  17,  1R90. 
The  forgoing  civil  srarice  r^ulations  for  the  city  of  Q\o\ 
viHe,  having  been  duly  examined,  are  hereby  approved  by 
New  York  CSvil  Service  Commission. 

[l.  s.]  clarence  b.  angle, 
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HUDSON, 
to  the  statutes  erf  this  State  to  regulate  and  improve 
rvice  thereof,  I,  Henry  L.  Gregg,  mayor  of  the  city  of 
eby  prescribe  the  following  regulations  for  the  admia- 
ons  into  the  public  service  of  the  oity  of  Hudson,  to 
torn  the  date  of  their  approval  by  tlie  New  York  Oivil 
uuisBion : 

D  I. —  These  regulations  sliall  apply  to  all  positicms 
ic  service  of  the  city  of  Hudson,  with  the  f(dlowiiig 
equlred  by  the  statutes,  namely: 
(Beers  elected  by  the  people,  viz.:    Mayor,  recorder, 
BseesoFs,  justice  of  the  peace. 
The  head  or  heads  of  any  department  of  the  city  gov- 

)  appointed  by  the  mayor:  Excise  oommiHsiouers. 
\  appointed  by  the  common  council:     Overseer  of  the 

justice, 

i  employed  in  the  educational  departments  of  tiie  oity. 
D  II. —  No  person  in  the  public  SCTvice  is  for  that 
r  any  obligation  to  contribute  to  any  political  fund 
or  to  render  any  political  service,  and  no  person  shall 
or  otherwise  prejudiced  for  refusing  so  to  do. 
a  III. —  No  person  in  the  public  service  has  the  right 
official  authority  or  influence  to  coerce  the  political 
y  person  or  body. 

n  IV. —  The  C3ivil  Service  of  the  city  of  Hudson  shall 
i^  follows: 
A. —  Shall  include  all  deputies  of  ofHcers  and  commis- 

authorized  by  law  to  act  for  their  [H-iucipajs,  and  all 
ise  otScial  relations  are  necessarily  strictly  oonflden- 
[ii>ad  of  the  oflice  in  which  tbey  gone.  Clerk  of  the 
uicil. 

B. —  Shall  include  all  clerks,  copyists,  reoordore, 
re,  bookkeepers  and  others  rendering  clerical 
d  not  included  in  Schedule  A,  and  all  police- 
'j],  Diessengei-s,  orderlies,  court  iittitudnuts,  ^ntards 
i  in  jails  and  prisons,  and  all  persons  employed 
3d     in     the     public     service,     and     not     specially 

Schedules  A,  C  and  D,  viz.:  Clerk  to  the  board 
nnmissioners,    keeper   of   city   jail   or   lock-up,    con- 

of  police,  policemen,  superint^ident  of  water  works, 
d  assistants  in  the  employ  of  Uie  board  of  water  com 
apper  and  fitter  to  the  tfoard  of  wat«r  commissioners, 
er  employee  of  the  board  at  water  oommissioaers, 
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except  day  laborare,  i^&ck  of  tlie  board  of  health,  «a] 
of  biir;iiig-groQiid,  and  all  otber  employea  of  Ihe  bui 
commiaeioii,  except  day  laborers,  messenger  and  ja 
common  council,  superintendent  c^  streets. 

Schedule  C —  SbaU  include  all  persons  whwte  dutief 
professional  and  all  persons  who  are  employed  in  priv 
and  occasionally  render  public  service  for  a  nominal  oc 
Cit.v  sui-veyor,  superintendent  of  wharves,  sexton,  aoaJ( 
and  nieiisiires,  city  weigher,  poundmaater,  fence  lit; 
of  powder- house,  city  erier,  commissioneiB  of  deeds, 
rincair. 

Schedule  D. —  Shall  include  all  persons  employed 
or  day  workm^i. 

BegulatioD  V. —  The  appointments  to  poEdtions  o 
Schedule  A  may  be  made  without  examination  under  1 
tions,  but  such  examinations  may  be  had  upon  the  re 
appointing  officer.  Appointing  officers  must  notify  t 
writing  of  all  appointments  to  such  positions  within  &^ 
the  same  are  made,  setting  forth  the  full  name  of  sue 
date  and  place  of  birtli,  length  of  residence  in  Hudso 
prerions  employment,  whether  he  has  ever  been  in  of 
before,  and  if  so,  when  and  where,  date  of  beginnii 
and  term  for  which  appointed,  salary,  name  of  xiersi 
place  appointed;  the  same  to  be  duly  certified  by  tin 
officer. 

Regulation  VI, —  Appointments  shall  be  made  or 
shall  be  giyeu  in  the  positions  in  Schedule  B,  l)y  se 
those  persons  graded  highest  as  the  results  of  open 
examinations,  provided,  that  vacancies  in  the  higli 
in  this  schedule  may  be  filled  by  the  {ffomotion  of  tl 
lower  positions  in  the  office,  department  or  institution 
vacancies  occur,  and  who  have  passed  an  examin 
these  regulations.  The  competitive  examinations  sha 
cal  in  their  character,  and  with  a  paramount  rega 
mattera  wliich  will  fairly  test  the  rdative  capacity 
of  the  p^'sons  examined  for  the  service  which  th^  s< 
Applications  of  competitors  for  positions  included 
B,  must  be  addressed  to  the  secretary  of  the  civil  aer 
ing  board,  H)adson,  N.  Y.,  and  the  applicant  must  s 
on  oath,  and  in  his  own  handwriting: 

1.  Bjb  full  name,  residence,  giving  street  and  Btr 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 


2fEW  York  Civil  Service  Commission. 

lace  of  birth. 

«revioas  employment  in  the  public  B«vic^  M  an 
usiueas  or  employment  for  the  laat  preceding  3t< 
sxteat^  place  and  uatm^e  of  Ids  educattoo. 

the  military  or  naval  service  of  the  United  Si 
Far,  give  name  of  organization  or  vea^  tit 
late  of  enlistment  or  conuniesion,  position  or  rai 

of  discharge  fi-om  the  service  and  any  phyaici 
ri'ed  in  such  service. 

1  other  information  may  be  famished  as  the  maj 
'  require,  touching  the  applicant's  fltaess  for  tht 

ilication  must  be  accompanied  by  a  («rCiflcal 

physician  of  good  reputt^  that  he  has  ezamli 
and  found  him  free  from  any  physical  defect  or 
d  be  likely  to  interfa-e  wiUi  the  proper  discli 

in  the  position  in  the  civil  service  sought  t 

and  by  the  cei'tihcate  of  not  less  i^ian  three  n< 
reputable  citizeuH  of  the  dty,  that  they  have  bt 
quaiuted  with  the  applicant  for  at  least  one  ye 
a  to  be  of  good  moral  ciiaracter,  of  tempeiute  am 
lits,  and,  in  all  respects,  fit  fw  the  service  wJ 

enter,  and  that  they  are  willing  that  swch.  cei 
lublished  for  public  information,  and  if iU,  ui>oi 
e  such  further  testimonials  in  regard  to  such  aj 
f  reqiiired.    The  applicant  must  also  Jtate  i»  lii 

position  he  seeks, 
ion  VII. —  Defective  applications  will  be  suspend 

notified  to  amend  the  same;  but  no  such  not 
•r  opportunity  granted  a  second  time.  The  dat« 
3f  all  applications  shall  be  indorsed  thereon  and 

and  if  the  applicants  for  admission  are  iu  es 
>r  that  can  be  examined  at  a  single  esaminatic 
ttfled  to  appear  in  their  order  on  the  r-espective  : 
ion  VUl. —  For  the  purpose  of  ascertaining  liie 

persons  seeking  or  named  for  positions  in  the 
I  offices  of  the  municipal  government^  to  wide 
s  apply,  there  shall  be  a  board  of  examiners,  en 
Itizens  of  the  city  of  Hudaon,  designated  by  ttie 
ore  than  two  of  whom  shall  belong  to  the  same  j 
LC  mayor  may,  at  any  time,  substitute  another 
Lce  of  any  one  so  designated,  by  filing  with  i 
rritten  notification  of  such  change,  and  will  di 
clerk  who  shall  act  as  the  secretary  of  the  ext 

Ediall  be  the  duty  of  such  board  of  examiners  to  i 
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all  examinationB  called  for  under  these  regulationa,  to  i 
the  fltneea  of  candidates  for  the  service  of  the  cuy,  in 
to  character,  knowledge  and  ability  for  the  Itranch 
B«Tloe  into  which  they  seek  to  enter,  and  to  estimate  ai 
mine  the  relative  excellence  or  standing  of  the  persons  e; 
and  to  certify  the  same  in  such  manner  and  f<H:m  as  maj 
scribed.  Whenever  the  special  quaJiflcations  requu-ed  foi 
tiou  are  of  an  expert  or  profee^onat  charact^,  the  ms 
give  to  the  examining  btmrd  such  advice  and  asslBtax 
competent  sources  as  may  be  expedient  and  avfulable.  T 
tai7  of  the  board  shall  keep  the  minutes  of  its  proceeding! 
necessary  records  of  applicants,  their  examinations  and  at 
and  a  complete  record  of  aJl  persoos  employed  in  the 
departments  to  which  these  rules  apply,  and  of  all  appoi 
promotJons,  dismissals,  resign  atioDs  and  changes  of  s 
therein.  When  not  in  attendance  upon  the  examining  Ik 
secretary  will  act  under  the  direction  of  the  mayor. 

Begulation  IX. —  Wheneva-  the  demands  of  the  serv 
require,  the  examining  lK>ard  will  notify  the  applicants  oi 
or  such  numbw  thereof  as  can  be  examined  convCTiienti; 
time,  to  appear  for  exMnlnatJon,  giving  place,  date  and 
Boch  examination. 

Begulation  X. —  Under  the  direction  of  the  mayor,  it 
of  examiners  will  prepare  lists  of  subjects  of  exajnina 
admisBion  to  the  Bey«*al  positions  in  Schedule  B,  and  si 
shall  comprise  obligatory  subjects  upon  which  each  a 
must  be  examined;  to  such  lists  of  obligatory  subjects  tb 
be  added  certain  other  subjects  in  which  the  apjdicant 
examined  or  not^  at  tiis  option.  The  genial  standing 
applicant  ^all  depend  soldy  upon  his  relative  proAcienc 
obligatory  subjects;  for  the  purpose  of  det^:minii^  the 
average  standing,  certain  relative  weights  will  be  givei 
obligatory  subjects,  which  weight  shall  be  adjusted  to  the 
impoirtance  of  the  subjects. 

B^ulatiou  XI. —  No  person  whose  standing  on  any  ol 
subject  is  lees  tiian  fifty,  or  whose  ascertained  average  : 
on  all  the  obligatory  subjects  is  less  than  seventy,  will  be 
apon  the  digible  list. 

Begalation  XII. —  The  names  of  the  persons  who  hav' 
above  the  minimnm  as  set  forth  in  the  previous  r^ulat 
be  entered  upon  a  renter  in  the  order  of  their  exceUe 
opposite  eadi  name  will  be  entered  the  standing  of  sucl 
in  each  optional  subject  in  wliich  he  may  have  been  exam! 

Begulation  XHL — 1.  Whenever  any  officer  having  th 
<xt  ai^K^bnent  to  or  employment  in  any  position  in  Sd 
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eqneet,  the  board  of  ezamineirs  shall  certify  to  him  the 

three  eligible  peraons  who  are  graded  bj^est  on  the 
fiBter,  indicattng  such  of  tiiem,  if  any,  as  have  been  honor- 
laJ^ied  fl^>m  the  militairy  op  naval  Berviee  of  the  United 
ttie  late  war. 

i  the  three  persom  whose  names  are  so  certified,  the 
11  make  a  Beleotion  to  fill  the  vacant  jdace,  subject,  how- 
lie  provisions  of  law,  ^vlng  preference  to  p«w>ns  who  ^  \ 

I  honorably  disdhai^d  from  the  military  w  naval  ser-  ,i 

e  United  States  in  the  late  war. 

Qever  such  request  shall  indicate  that  proficiency  in  any 
ecifled  optional  subjects  te  of  prime  impori^ance  in  the 
>  be  filled,  the  board  of  examiners  will  certify  the  names 
ee  persons  on  the  eligible  list  having  the  highest  stand- 
lelow  the  minimum  of  seventy,  in  such  optional  subject. 
p  shall  have  power  to  order  a  new  or  special  examination 

there  are  no  persons  on  the  eligible  list  suflSciently 
n  such  optional  subjects, 
le  selection  ft^>ni  the  pCTsons  whose  names  are  certified  ^ 

the  appointing  or  employing  officer,  'upon  his  vmtten  ^ 

1,  therefor,  will  be  furnished  with  the  application  and 
on  papers  of  ajl  the  persons  so  certified  and  In  the  exer- 
i  reeponsible  power  of  selection,  he  may  summon  person- 
B  him  the  certifled  persons,  for  such  verbal  inquiry  as  he 

I^opei*.  All  papers  furnished  upon  requisition  as  above 
etumed  to  the  secretary  of  the  examining  board, 
ion  XIV. —  "Whenever  physical  c|ii;ilifi(:iitions  iire  of 
|H)rlan<'e  to  the  proper  discharge  of  the  duties  in  iiny 
iipiilicants  rawA.  pass  an  additional  examination  as  to 
tical  condition  and  capacity,  and  be  cerlifled  as  qualified 
iwiK'cts  before  recorded  on  the  propin-  eligible  list  for 
for  the  position,  or  before  certification  by  the  board  of 
:  as  ijualifled  for  such  selection, 
ion  XV. —  1.  No  person  on  an,v  reiji^ler  shall  be  certi- 

thau  lliree  times  to  the  same  officer,  except  upon  (he 
f  such  officer,  nor  shall  remain  eligibli  more  than  two 
any  rc'^ister. 

I  satisfactory  evidence  produced  to  the  mayor  that  any 
lose  name  is  on  any  eligible  list  is,  by  reason  of  char- 
lits  or  past  reputation,  unfit  for  admission  to  tlie  public 
le  name  of  such  person  shall  be  foriiuillv  stricken  from 
hie  list. 

lereon  who   has  entered  upon  any  examination  for  a 
n  schedule  B  or  Schedule  C  diall  be  admitted  within 
M 
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one  year  from  the  date  thereof  to  a  new  exainiQatk 
sihUM  {H'ade  of  position. 

R^giilatioD  XVI. —  ITie  positiooH  ia  Schedule  C  ma; 
hy  the  appointing  officer,  in  hia  diBcretlon,  in  respt 
method  of  examination;  (he  discretion  of  the  officer  in 
shall  be  limited  as  follows: 

I.  Jfe  may  select  from  the  three  persom*  gradefl  higt 
refliilt  ot  an  open  competilive  examination;  or 

^.  He  n>ay  name  to  the  examining  boa^  three  or  nio 
for  coiuj>etit'ive  examination,  and  appoint  the  one  grad 
in  Huch  examination;  or 

'.i.  He  may  appoint  or  employ  any  person  nained  by 
upon  a  non-ciimpetitive  examination,  ebaJl  be  duly  certi 
examining  board  as  qualified  to  discharge  the  dnti 
poaition. 

Regulation  XV'II,— I'pon  tlie  non-competiti>e  exaniii 
the  qufi1iti(^ation<4  of  a  person  named  to  the  examining 
a  position  io  this  schedule,  it  will  give  a  cortiiicate  to  si 
only  when  salisfled  (I)  thjit  he  is  within  the  limits  o 
scribed  for  the  position  or  employment  to  which  he 
named;  (2)  that  he  is  properly  certified  as  free  from  an 
iliifect  or  dif^c^nse  which  is  likely  to  interfere  with  tlie  ] 
chaise  of  hia  dntiew;  (3)  that  his  diaiia<ter  ia  snch  as 
lum  for  such  position  or  employment;  and  i,4)  that  Iw 
the  requisite  linowledge  and  ability  to  enter  on  the  di 
hi^  oRK-ial  dniies.  An  oflBcer  naming  to  the  examinin 
peraon  for  (xaniination  will  at  the  same  time  transmil 
filiate,  that  after  due  inquiry  he  is  satisfied  that  the 
and  habits  of  the  persons  named  fit  him  for  the  publ 
ami  will  ap])pnd  to  the  certificate  such  formal  vouch* 
dentials  as  lo  chai-acter  as  he  may  desire  lo  hav<;  con 
to  [lul  on  tile.  In  the  determination  of  the  character 
of  the  noiiunw,  the  certificate  thereof  by  the  nominat 
will  be  considered  as  essential. 

Regulation  XVIII. —  Whenever  a  vacancy  in  this  si 
any  de]»aiTment,  office  or  institution  is  to  be  lUled, 
ha^'iiig  ihe  authority  to  fill  tJie  same  shall  notify  the  ■ 
board  which  of  the  three  methods,  in  his  disi^wtion,  in 
l;)tion  X^'r,  he  selects;  and  if  the  choice  be  by  aii  opei 
tioa.  the  exunLining  board  will  proceed  as  for  an  ex 
under  Bcliedule  B;  but  if  the  choice  be  by  a  limited"  co 
or  by  the  appointment  of  a  person  to  be  duly  eertifi 
examiuin;;;  board  as  qualified,  the  officer  aforesaid  shal 
such  Eotificidion  the  person  or  persons  to  be  examine* 
esamininj;  board  shall  notify  the  i>erson  or  persons  so 
the  time,  place  and  special  regulations  for  the  examlnat 
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itiou  Xrx. —  As  to  appointmeute  comiiij:;  under  Schedule 
xnijiination  shall  be  required,  but  all  c1ian<re8  in  the 
i  shall  be  repoi't:ed  to  Hie  boajrd  of  examiners,  in  ordpr 
record  of  the  civil  service  of  the  city  ina.v  be  at  all  times 

ition  .XX. —  Every  original  appointmeTit  or  employment 
lules  h  and  0  shall  be  for  a  pn>batii)njiry  t<^nii  of  two 
at  the  end  of  which  time,  if  the  conduct  and  capacity  of 
on  iJhal]  have  been  found  ea-tisfactory,  the  probationer 

absolutely   appointed  or  employed,   bur.  otlierwise  his 
ent  shall  cease. 

ttion  XXL — Promotions  will  in  all  cases  be  based  apon 
ive  merit  of  the  person  promoted  and  ui)on  his  superior 
tions  as  shown  by  his  previous  service, 
ktion  XXIL — No  temporary  appointment  shall  be  made 
one  not  eligible  for  permanent  employment.  In  case 
le  mayor  is  authorized  by  law  to  make  special  appoint- 
T  an  exigency,  he  may,  if  there  shall  be  no  eligible  list 
ich  he  can  select,  make  such  appointments  without  exami- 
►r  not  exceeding  two  days. 

ition  XXni. —  Transfers  of  clerks  and  others  included  in 
8  B  and  C  may  be  made  from  one  ofBce  or  department 
er,  by  the  mutual  consent  of  the  heads  of  such  offices  or 
ints;  every  such  transfer  must  be  reported  to  the  vxam- 
ard  for  record,  within  five  days  from  the  date  thereof, 
sfer  wiU  be  permitted  from  a  position  enumerated  in 

B  to  a  position  in  Schedule  C  ,  or  from  a  position  enumer- 
ichedule  C  to  a  position  in  Schedule  B. 
ition  XXIV. —  No  question  in  any  examination  or  pro- 
^hall  call  for  the  expression  or  disclosure  of  any  partisan 
opinion  or  affiliation  of  any  person  whatever,  nor  shall 
Tmination  he  made  by  reason  thereof;  and  the  examiners 
countenance  all  disclosure  before  them  of  such  partisan 
>r  affiliation  by  or  concerning  any  applicant  for  examina- 
by  or  concerning  any  person  on  any  -agister  awaiting 
lent  or  employment.  In  the  selection,  nomination  or 
lent  of  persons  to  fill  positions  in  Schedules  B,  C,  ;ind  1")  no 
hall  be  paid  to  the  partisan  political  opinions,  affiliation 
n  of  any  person  so  selected,  nominated,  appointed  or 
J. 

ition  XXV, —  Every  false  statement  knowingly,  made  hy 
on  in  his  application  for  examination,  and  every  connlv- 
him  at  any  false  statement  made  in  any  certificate  which 
>mpaiiy  his  application,  or  any  willful  complicity  hy  him 
rand  to  improve  hie  standing  upon  hia  examination,  shall 
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be  regajcled  as  good  cause  for  removal  or  discharge  of  sach 
during  his  probation. 

Be^latlon  XXVI. —  Persons  who  have  been  honorab 
charged  from  the  army  or  navy  of  the  United  States  in  t 
war,  and  whose  qualifications  and  fitness  have  been  ascei 
under  these  rales,  by  competitive  examination,  shall  be  pr 
for  appointments  to  positions  in  the  civil  service  of  th<;  Sta 
all  other  persons,  though  graded  lower  than  the  others  so 
ined,  and  the  persons  thus  preferred  shall  not  be  dis'iiialifle 
holding  any  position  in  the  civil  service  on  account  of  thi 
nor  by  reason  of  any  physical  disability,  provided  such 
^!^'  disabUity^   does   not   render   them   incompetent   to   perfoi 

jta"^  duties  of  the  position  applied  for. 

^ '  .  When  not  more  than  three  honorably  discharged  sold 

W-,  sailors  whose  qualifications  and  fitness  have  been  asoertaJ 

^'-  competitive  examination  under  the  rules,  shall  be  on  the  t 

Li '  list  at  the  time  a  requisition  shall  be  made  for  an  appoir 

^  the  names  of  all  such  soldiers  or  sailors  with  a  specifica 

■('■'  their  respective  grades  in  euch  examination,  shall  be  certi 

^  the  appointing  officer,  but  when  more  than  three  names  ( 

honorably  discharged  soldiers  or  sailors  shall  be  on  the  ( 
*;>  list,  there  ehaU  be  certified  for  such  appointment  not  mor 

: ,  two  names  in  excess  of  the  number  of  places  to  be  fllle 

^ .  in  all  such  cases  the  appointment  shall  be  made  from  amon^ 

.(  not  exceeding  three  in  number,  thus  certified,  who  are 

I  highest  as  the  result  of  competitive  examination. 

Regulation  XXVIT. —  Subject  only  to  the  qualitications  n. 

,■  to  be  ascertained  in  accordance  with  these  regulations,  the 

of  appointment  and  the  responsibility  of  selection  are  in  al 

in  the  appointing  officer.    The  power  to  r^nove  existing 

'  on  the  part  of  any  officer  is  not  impaired  by  anything  coi 

in  these  regulations. 

Begulation  XXVm. —  No  one  dismissed  from  the  serv 
misconduct  shall  be  admitted  to  examination  for  appointn 
■?  any  capacity  in  any  department  of  the  municipal  service 

two  years  from  the  date  of  such  dismi^al. 

Eegulation  XXXX. —  After  these  regulations  shall  take 
no  person  in  tlie  Civil  Service  of  the  city  of  Hudson  whose  p 
is  subject  to  the  regulations,  shall  be  entitled  1>>  i-ompet 
unless  appointed  pursuant  to  these  regulations. 

In  witness  whereof,  I  have  hereunto  set  my  hand  a 
seal  of  the  city  of  Hudson,  this  llth  day  of  July 

[L.  s.]  HEJIBY  L.  GObEOO, 

Ml 
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STATE  OF  NEW  TOBK: 

Office  of  Civil  Seevice  Commission,  1 
ALBA^fv,  Septeinher  '!,  1S89.  ) 

ting  regulations  for  tlie  cit;  of  Hudson,  having  been 
led,  are  hereby  approved  by  the  New  York  Civil 
imission. 

OLABENCE  B.  ANGLE, 

Secretary 


ITHACA. 


i. —  C  J.  Kumeay,  chairman;  John  S.  KirkendaJl,  M. 

r.  Hoyt. 

to  the  statutes  of  this  State  to  regulate  and  improve 

■vice  thereof,  I,  John  Barden,  major  of  the  city  of 

by  fa-escribe  the  following  regulations  for  the  admis- 

ns  into  the  public  service  of  the  city  of  Ithaca,  to  take 

he  date  of  their  approval  by  the  New  York  Civil  Ser- 

tsion: 

a  I. —  These  regulations  shall  apply  to  all  positions 

■■  service  of  the  city  of  Ithaca  with  the  following  eicep- 

■d  by  the  statutes,  namely: 

fficers  elected  by  the  people,  viz.:    Mayor,  aldermen. 

The  head  or  heads  of  any  department  of  the  city  gov- 

.  appointed  by  the  majOT-:     Collector,  assessor,  city 

y  supCTintendent,  city  treasurer,  Are  wardens. 

\  elected  by  the  Are  department:    Chief  engineer,  first 

ief  engineer,  second  assistant  chief  engineer, 

I  employed  in  the  educational  departments  of  the  city. 

n  n, —  No  person  in  the  public  service  is  ft*  that  rea- 

my  obligation  to  contribute  to  any  political  fund  or 

to  render  any  political  swvice,  and  no  person  shall  be 

otiierwise  prejudiced  for  refusing  so  to  do. 

n  m. —  No  person  in  the  public  service  has  the  right 

ofBcial  authority  or  influence  to  coerce  the  political 

y  person  w  body. 

n  IV. —  'Hie  civil  sen'ice  of  the  city  of  Ithaca  shall  be 

follows: 

A. —  Shall  include  all  deputies  of  oiBcers  and  com- 

luly  authorized  by  law  to  act  for  their  principals,  and 

whose  ofilcial  relations  are  necessarily  strictly  confl- 

he  head  of  the  office  in  which  they  serve.    Oi*y  clerk. 
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Sobednle  B. —  Shall  include  all  olerks,  oopfists,  reoor 
raphers,  bookkeepers  and  others  rendering  clerical  e 
not  included  in  Schedule  A,  and  all  policemen,  firem 
gers,  orderlies,  court  attendants,  guards  and  keepers 
prisons,  and  all  perso&s  employed  or  appointed  in 
service  and  not  specially  included  in  Schedules  A,  C 
Chief  of  police,  policemen. 

Schedule  C. —  Shall  include  all  persons  whose  duties 
professional  and  all  persons  who  are  employed  in  privt 
and  occasionally  render  public  service  for  a  nominal  co 

Schedule  D.—  Shall  include  all  persons  employed  as 
day  workmen. 

Regulation  V. —  The  appointments  to  positions  tx 
Schedule  A  may  be  made  without  examination  under 
lations,  but  such  examinations  may  be  had  upon  the 
the  appointing  officer.  Appointing  officers  must  notif; 
in  writing  of  all  appointments  to  such  positions  with 
after  the  same  are  niade,  setting  forUi  the  full  nai 
appointee,  date  and  place  of  birth,  length  of  residenc< 
nature  of  previous  employment,  whether  he  has  ever  be« 
service  before,  and  if  so,  when  and  where,  date  of  b 
service  and  term  for  which  appointed,  salary,  name  c 
whose  place  appointed;  the  same  to  be  duly  certil 
appointing  ofHcer. 

Regulation  VI.— Appointments  shall  be  made  or  i 
shall  be  given  in  the  positions  in  Schedule  B  by  set 
those  persons  graded  highest  as  the  results  of  open 
examinations,  provided  that  vacancies  in  the  higher 
this  schedule  may  be  filled  by  the  promotion  of  those  he 
positions  in  the  office,  deitartment  or  institution  1 
vacancies  occur,  and  who  have  passed  an  examins 
these  regulations.  The  competitive  examinations  shs 
tical  in  their  character,  and  with  a  paramount  regai 
matters  which  will  fairly  test  the  relaitive  capacity 
of  the  persons  examined  for  the  service  which  they  se< 
ApplicatiMis  of  competitors  for  positions  included  in 
must  be  addressed  to  the  secretary  of  the  Civil  Service 
r-loard,  Ithaca,  N.  Y.,  and  the  applicant  must  state 
onlh,  and  in  his  own  handwriting  — 

1.  His  full  name,  residence,  giving  street  and  street 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  dat«  of  birth. 
6.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  service,  if 

7.  His  business  or  employment  for  the  last  preceding 
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J  extent,  plaoe  and  nature  of  his  edaoation. 

in  tie  militaiy  or  naval  service  of  the  tTnited  States  in 

i  war,  give  name  of  oi^:flnizaMon  or  vessel  to  which 

1,  date  of  enlistment  or  conuuiBBioo,  position  or  rank,  dare 

Lse  of  discharge  from  the  service,  and  any  physical  dis- 

ncurred  In  such  service. 

ach  other  information  may  he  furnished  as  the  mayor 

bsonably  require,  touching  the  applicant's  tituess  for  the 

lervice, 

ipplioation  rauet  be  accompanied  by  a  certificate  of  a 

Qg  physician  of  good  repute,  that  he  lias  examined  the 

it  and  found  him  free  from  any  physical  defe<;t  or  dise^ 

inld  be  likely  to  interfere  with  the  proper  dischsu-ge  of 

iee  in  the  position  in  the  civil  service  sought  by  such 

it,  and  by  the  certificate  of  not  less  than  thi-ce  nor  more 

e  reputable  citizens  of  the  city,  that  they  have  been  per- 

acqnainted  with  the  applicant  for  at  least  onu  year,  and 

him  to  be  of  good  moral  character,  of  temperate 
duBtrious    habits,    and    in    all    respects    &t    for    the 

which    he     widies    to     pntec,    and    thai    they     ani 

that  such  certificate  shall  be  published  for  pub- 
rmation,  and  will,  upon  application,  give  such  further 
lials  in  regard  to  such  applicant  as  may  be  required.  The 
It  must  also  state  in  his  application  the  position  he  seeks. 
ation  VTL —  Defective  applications  will  be  suspended,  and 
its  notified  to  amend  the  same;  but  no  «uch  notice  will  M 

1  or  opportunity  granted  a  second  time.    The  date  of  the  M 

n  of  all  applications  shall  be  indorsed  thereon  and  entered     _  'M 

d,  and  if  the  applicants  for  admission  are  in  excess  of  the      '  ,'S 

that  can  be  examined  at  a  single  examination,  they  will  '^ 

Led  to  appear  In  their  order  on  the  respective  records.  '  ^ 

ation  Vni. —  For  the  purpose  of  ascertaining  tlic  quali-  -^ 

)  of  persons  seeking  or  named  for  positions  in  the  depart-  I<| 

md  offices  of  the  municipal  go^ernm^it,  to  which  these  :.?S 

ons  apply,  there  shall  be  a  board  of  examincu's,  composed  .t 

citizens  of  the  city  of  Ithaca,  designated  by  the  mayor, 
more  than  two  of  whom  shall  belong  to  the  siime  political  !5'j 

The  mayor  may  at  any  time  substitute  .mother  citiztm  in  ■^i| 

;e  of  any  one  so  dc'signatfd,  by  filing  with  the  oity  clerk  ■} 

m  notification  of  such  change,  and  will  detail  or  employ  a  Z^; 

lio  shall  act  us  the  secretary  of  the  examining  board.     It  ^ 

the  duty  of  such  board  of  examiners  to  conduct  all  exanii-  .[; 

called  for  under  these  regTilations,  to  ascertain  the  iitnees  'l 

[dates  for  the  service  of  tbe  citj',  in  respect  to  (tharactor,  i 

Ige  and  ability  for  the  branch  of  the  sfrvicf  into  which 
jk  to  enter,  and  to  estimate  and  determine  the  relative  ' 
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excelleuoe  or  standing  of  the  persons  examined,  and 
flame  in  Bach  maimer  and  lorm  as  ma;  be  prescribe 
the  special  qualiflcations  required  for  a  position  an 
or  professional  character,  the  mayor  will  give  to  t 
board  such  advice  and  asMstance  from  competei 
may  be  expedient  and  available.  The  secretary  of  t 
keep  the  minutes  of  its  proceedings  and  all  necessi 
applicants,  their  examinations  and  standii^^,  aru 
record  of  aJl  persons  employed  in  the  several  departu 
these  rules  apply,  and  of  all  appointments,  promotio 
resignations  and  changes  of  any  sort  therein, 
attendance  upon  the  examining  board,  the  secretary 
the  direction  of  the  mayor. 

Regulation  IX. —  Whenever  the  demands  of  the 
require,  the  examining  board  will  notify  the  applica 
or  such  number  thereof  as  can  be  examined  convei 
time,  to  appear  for  examination,  giving  place,  date 
such  examination. 

Regulation  X. —  Under  the  direction  of  the  may 
of  examiners  will  prepare  lists  of  subjects  of  i^xi 
admission  to  the  several  positions  in  Schedule  H,  ; 
isliall  comprise  obligatory  subjects  upon  which  ci 
must  be  examined;  to  such  lists  of  obligatory  subje 
he  added  certain  other  subjects  in  which  the  vppl 
examined  or  not,  at  his  option.  The  general  stai 
applicant  shall  depend  solely  upon  his  relative  prol 
obligatory  subjects;  for  the  purpose  of  determinin 
average  standing,  certain  relative  weights  will  !« 
obligatory  subjects,  which  weight  shall  be  adjusted  i 
importance  of  the  subjects, 

Rt^^ulation  XI, —  No  jwrson  whowe  standing  on  i 
subject  is  Ifos  than  fifty,  or  whose  ascertatncl  ave 
on  all  the  obligatory  subjects  is  less  than  sevi-uty,  v 
upon  the  eligible  list. 

Regulation  Xll. —  The  names  of  the  persons  wh 
!ibovi>  the  minimum  as  set  forth  in  the  pi-evious  it 
be  entei-ed  ujrtm  a  register  in  the  oi-der  of  their  e 
opposite  each  name  will  be  entered  the  standing  of  i 
I'ach  optional  subject  in  which  he  may  have  been  ex 

Regulation  XITT. —  1.  Whenever  any  ofticer  havi 
of  appoiiilment  to  or  employment  in  any  position  i 
sliiill  so  requi:*!,  the  boai-d  of  exain'inera  shall  cei-ti 
names  of  three  eligible  pei'sons  who  are  gi-adiMl  h 
jiroper  regiwt<T,  indicjiting  such  of  them,  if  any, 
lionorably  disihai'ged  fi-om  the  military  or  naval  : 
United  States  in  Uie  late  war. 
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we  pepfians  whose  names  are  so  oertifieil,  the 
a  Belection  to  fill  the  vacant  place,  siibjeet,  how- 
sioDB  of  law,  giving  prefereiit^e  to  persons  who 
hly  dlmhai^ed  from  the  military  or  naval  ser- 
Statee  In  the  late  war. 
di  request  shall  indicate  that  pTOficienc.v  in  any 
ptional  subjects  ia  of  prime  iinporbmco  in  the 
lied,  the  board  of  examiners  will  eertify  the 
e  persona  on  the  eligihle  list  having  the  highest 
>w  the  minimum  of  sewenty,  in  Buch  optional 
'OP  ^ball  have  power  to  order  a  new  or  special 
lerer  there  are  no  personi*  on  the  eligihle  list 
pd  in  such  optional  subjects, 
ion  from  the  persons  whose  names  are  oertifieil 
oin.tin]?  or  employing  oflicer,  uj>on  his  written 
T,  will  be  fumidied  with  the  applioation  and 
ra  of  all  the  persons  so  cei'tifled  and  in  the 
ffxmsible  power  of  selection  he  may  siunmon 
lim  the  certified  persons,  for  such  verbal  inquiry 
proper.  All  papers  furnlslied  upon  reii'lifStInn 
?  petumed  to  the  secretary  of  the  examining  , 

'. —  Whenever  physical  quaHftcationi;  are  of 
to  the  propea"  discharge  of  the  duties  in  any 
B  must  paes  an  additional  exiiniinatioti  as  to 
dition  and  capacity,  and  be  certifled  as  qiiali- 
cts  before  recorded  on  the  proper  cligiljle  list 
le  position,  or  beforie  certiflcation  by  the  board 
uaJifled  for  such  selection. 

—  1.  No  pereon  on  any  register  shall  be  certi- 
ree  times  to  the  saane  officer,  except  upon  the 
licer,  nor  shall  any  remain  eligible  more  than 
register. 

tory  evldeaiee  produced  to  ,the  mayor  that  any 
e  is  on  any  eligible  list  is,  by  rea-.spn  of  char- 
st  reputartSon,  imfit  for  admission  to  the  public 
of  such  person  shall  be  formally  stricken  fi'om 

ho  has  entered  upon  any  examination  for  a 
lie  B  or  Schedule  C  shall  be  admitted  within 
p  date  thereof  to  a  new  examination  for  the 
ntion. 

—  Wie  positions  in  Schedule  (J  may  be  filled  by 
c«p,  in  his  discretion,  in  respect  to  the  method 

45 
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of  cxdmiuuliuii;  the  dm-ivtion  of  tlie  officer  In  si 
be  limited  as  foliows; 

1.  I:(o  iiuij  select  fixiin  the  three  i>ersojia  graded 
i-esult  of  an  open  competitive  exaraination ;  or 

2.  He  inav  name  to  the  examiniug  boai-d  three  o 
for  coiUfKilitiTe,  examinatioii,  and  appoint  the  one 
in  such  exantinatioD;  or 

3.  JTe  niay  appoint  or  employ  any  person  name: 
upon  a   uou-<orapeKtive  examination,  i^iall  l»e  dii 

the  exainining  board  as  qualihed  to  discharge  the  duties  of  the 
position. 

Regulation  XVH, —  Upon  the  non-competitive  examination  i 
the  qnaJificationfi  of  a.  person  named  to  the  examining  board  f<j 
position  in  this  schedtde,  it  wiU  give  a  certificate  to  such  per 
only  when  satisfied  (1)  that  he  is  within  the  limits  of  age  ] 
scribed  for  the  position  or  employment  to  which  he  has  b 
named;  (2)  that  Jie  is  jffoperly  certified  as  free  from  any  ftys 
defect  or  disease  which  is  likdy  to  interfere  with  the  pro 
discharge  of  his  duties;  (3)  that  his  character  is  such  as  to  qua 
hJTn  for  such  position  w  employment;  and  (1)  that  he  posse; 
the  requisite  knowledge  and  ability  to  enter  on  the  dischargt 
his  offidal  duties.  An  office-  Daoiing  to  the  examining  boaf 
person  tor  examination  will  at  the  same  tune  traneanit  his  c» 
cate,  and  after  due  inquiry  he  is  satisfled  that  the  character  , 
habits  of  the  person  named  fit  him  for  the  public  service,  and  ' 
append  to  the  certificate  such  f<»^nal  vouchers  or  credentiaJs  fu 
character  as  he  may  desire  to  have  considered  or  to  put  on  file, 
the  determination  of  the  character  or  habits  of  the  nominee, 
certificate  thereof  by  the  nominating  offlcer  will  be  considei'ed 
essential. 

Begulation  XVin, — WheneTer  a  vacancy  in  this  schedule  in 
department,  office  or  institution,  is  to  be  filled,  the  officer  I 
ing  the  authority  to  fill  the  same  shall  notify  the  examining  Iw 
which  of  the  three  methods,  in  his  discretion,  undM"  Eegiilai 
XVI,  he  selects;  and  if  the  choice  be  by  an  open  competition, 
examining  board  wUl  proceed  as  for  an  exaiaination  ur 
Schedule  B;  but  if  the  choice  be  by  a  limited  competition,  or 
the  appointiueut  of  a  person  to  be  duly  certified  by  the  exauiii 
boai'd  as  qualified,  the  officer  aforesaid  ^lall  name  in  such  notil 
tion  the  person  or  pei-sons  to  be  examined,  and  the  exanm 
board  shall  notify  the  person  or  persona  so  named  of  the  t 
place  and  special  regulations  for  the  examination. 

Begulation  XIX. —  As  to  appointments  coming  un-i"'-  «^ii>" 
D,   no  exaiaination   shall   be   reiiuired,   but   all  cha 
employes  shall  be  rejxH-ted  to  the  board  of  examin 
that  the  record  of  the  civil  service  of  the  city  may  be 
complete. 


w  Toss  Civil  Sbsvice  Commission,  355 

'X. —  Every  OTlginal  appointment  or  einj4oym<>iit 
and  C  shall  be  for  a  probataonary  term  of  two 
end  of  wliieh  time,  if  the  conduct  and  capacity  of 
II  have  been  found  Satisfactory,  the  probationer 
itdy  appointed  or  employed,  but  otherwise  his 
ill  ceaee. 

XI, —  Promotions  will  in  all  cases  be  based  upon 
rit  of  the  person  promoted  and  upon  his  superior 

I  shown  by  hia  jweviona  service. 

Xn. —  No  temporary  appointment  shall  be  made 
t  eligible  for  pennanent  appointment.  In  case 
or  is  authorized  by  law  to  iriake  special  appoint- 
ripency,  he  may,  if  there  shall  be  no  eJi^ble  list 
:an  select,  make  such  appointmentB  without  exami- 
xceeding  two  days. 

Xin. —  Transfers  of  clerlis  and  others  included  in 
!  C  may  be  made  from  one  office  or  department  to 
■  mutual  consent  of  the  heads  of  such  ofBcee  or 
ery  such  transfer  must  be  reported  to  the  examin- 
!cwd,  within  five  days  from  the  date  thereof.  No 
permitted  from  a  position  enumerated  in  Sdiedule 
in  Schedule  C,  or  from  a  position  enumerated  in 
positionin  Schedule B, 
XIV. —  No  quesHon  in  any  examination  <w  pro- 

II  for  the  expi-ession  (w  disclosure  of  any  partisan 
or  affiliation  of  any  person  whatever,  nor  ^aU  any 

e  made  by  reason  thereof;  and  the  examiners  shall 
ill  disclosures  before  them  of  such  partisan  opinion 
or  conceminfj;  any  applicant  for  examination,  or  by 
,ny  person  on  any  regista"  awaiting  Jippointnjent  , 

In  the  selection,  nomination  or  appointmenc  of 
ositions  in  Schedules  B,  C  and  1>,  no  regard  shall 
partisan  political  opinions,  affiliation  or  action  of 
ielected,  nominated,  appointed  .»  promoted. 
XV. —  Every  false  statement  knowingly  made  by 
his  application  for  examination,  and  every  con- 

at  any  false  statement  made  in  any  certificate 
impany  hia  application,  or  any  willfid  complicity 
and  to  improve  his  standing  upon  ais  examination, 
d  as  good  cause  for  removal  or  dlschars^e  of  euch 
Is  probation. 

;XVI. —  Persons  who  have  been  honorably  dia- 
le  army  or  navy  of  the  United  States  in  the  late 

(pialiflcations  and  fitness  have  been  ascertained 
■s,  by  conipetitive  examination,  shall  be  prefiired 
bs  to  positions  in  the  civil  sarvice  of  th^  State 
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over  all  other  perBonn,  thoiigh  graded  lower  than  tl 
examined,  and  the  persons  thus  preferred  shall  not  bd 
from  holding  any  position  in  the  civil  service  on  acci 
age  nor  by  reason  of  any  physical  disability,  provided 
disability  does  not  render  them  incompetent  to  perfori 
of  the  position  applied  for. 

When  not  more  than  three  honorably  discharged 
sailora  whose  qualifications  and  fitness  have  he«i  asi 
competitive  examination  under  the  rules,  shall  he  on 
list  at  the  time  a  requisition  shall  he  made  for  nn  api»ointmenf. 
the  names  of  all  such  soldiers  or  sailors,  with  a  specification  of 
their  respective  grades  in  such  examination,  shall  b>*  certified  to 
the  appointing  officer,  hut  when  more  than  three  liames  of  0ii*'h 
honorably  discharged  soldiers  or  sailors  shall  be  on  the  clifriWf 
list,  there  shall  be  certified  for  such  appointment,  not  more  tlinn 
two  names  in  excess  of  the  number  of  places  to  be  I'Uled,  and  in 
all  such  cases  the  appointment  shall  be  made  from  amon^  those 
not  exceeding  three  in  number,  thus  certified,  who  are  gniJeil 
highest,  as  the  result  of  fcompetitive  examina^ons. 

R^^ation  XXV 11.—  Subject  only  to  the  qualifications reqnirri 
to  he  aacertained  in  accordance  with  these  regulations,  thepowerol 
appointment  and  the  responsibility  of  selection  are  In  all  ciises 
in  the  appointing  otficer.  The  power  to  rranove  existiuE  by  la« 
on  the  part  of  any  officer  is  not  impaired  by  any  thing  containeJ 
In  these  r^ilations. 

Regulation  XXVITT. —  No  one  dismissed  from  the  serviee  fo' 
miscondnct  shall  he  admitted  to  examination  for  appointmenl 
in  any  capacity  In  any  department  of  the  mnnicipal  sprvicf 
within  two  years  from  the  date  of  such  dismia«iil. 

Regulation  XXIX. —  After  three  regidations  shall  tiilte  effect 
no  person  in  the  civil  service  of  the  city  of  Ithaca,  whose  positioi 
la  mihject  to  the  regulations,  shall  be  entitled  to  compensiitioti 
unless  appointed  pursuant  t«  these  regnlatioiM. 

In  witness  whereof,  T  have  hereunto  set  my  band  and  tli( 
seal  of  the  city  of  Ithaca,  this  20th  day  xif  .Vngnst,  lft<9 

[l.  s.]  JOHN  HARDEN, 

Maynr. 
STATE  OF  NEW  YORK: 

Of^ick  of  Civil  Service  Commission,  ) 
Albany,  August  26, 1889.  ' 

The  foregoing  regulations  for  the  city  of  Tthacn,  having  be 
duly  examined,  are  hereby  approved  by  the  New  York  t^ivil  ft 
vice  Commisalon. 

CLARENCE  B.  AS(JLE, 

[L.  8.] 
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KINGSTON. 
the  statutes  of  this  State  to  regulate  and  improve 
ce  thereof,  I,  Charles  Bray,  mayor  of  the  city  of 
ehy  prescribe  the  following  regulations  for  the 
arsons  into  the  public  service  of  the  nity  »t  Kingston, 
from  the  date  of  their  approval  by  the  Sew  York 
onunission: 

. —  These  regulations  shall  apply  to  all  positions  in 
vice  of  the  city  of  Kingston,  with  the  following 
uired  by  the  statutes,  namely:  All  elective  oflioers 
ners  of  the  almrfiouse,  the  excise  commiseioners 


t  conunis 

n. —  No  person  in  the  public  service  is  for  that 

any  obligation  to  contribute  to  any  political  hnd 

to  render  any  political  service,  and  no  person  sliall 

otherwise  prejudiced  for  refusing  so  to  do. 

IL — No  person  in  the  public  service  has  the  right 

cial  authority  or  influence  to  coerce  the  political 

person  or  body. 

rv. —  The  civil   service   of  the   city   of   Kingston 

led  as  follows: 

—  Shall  include  all  deputies  of  officers  aod  <!ommis- 
ithorized  by  law  to  act  for  their  principals,  and  aU 
ofBcial  relations  are  QecessariJy  strictly  coiilidentlal 
the  office  in  which  they  serve.  The  following  posi- 
chedule  A:  The  city  clerk,  the  city  treasurer,  the 
unsel,  the  secretary  of  the  board  of  he^ilth. 

—  Shall  include  all  clerks,  copyists,  recorders,  ste- 
Kikkeepers  and  others  rendering  clerical  servictss 
ed  in  Schedule  A,  and  all  policemen,  firemen,  mes 
ies,  court  attendants,  guards  and  keepers  in  jails 
id  all  persons  employed  or  appointed  in  the  public 
t  specially  included  in  Schedules  A,  C  and  D,  and 
;he  following-named  officers:  City  engineer,  clerk 
3ise,  and  all  engineers  of  fire  engines, 

—  Shall  include  all  persons  whose  duties  are  staictly 
id  all  persons  who  are  employed  in  private  busimjss 
ly  render  public  service  for  a  nominal  compensii- 
tendent  of  streets,  chief  engineer  of  flre  department 
nts,  city  sealer  of  weights  and  measures  and  super- 
"ater  works, 

—  Shall  include  all  persons  employed  as  laborers 
tn. 

V. —  The  appointments  to  positions  comprised  in 
iy  be  made  without  eixamination  under  these  regu- 
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lations,  "but  SHch  examinations  may  be  had  upon 
appointing  officer.  Appointing  officers  must 
m  wtitlng  of  all  appointments  to  Buch  position 
after  the  same  are  made,  setting  forth  the  f 
appointee,  date  and  place  of  birth,  length  of  reel 
nature  of  previous  employment,  whether  he 
ojliiial  eervioe  before,  and  if  so,  when  and  wht 
nmg  of  service  and  term  for  which  appointed 
ptrson  in  whose  place  appointed;  the  same  to  b 
the  appointing  officer. 

Regulation  VI. — Appointments  shall  be  ma< 
sliall  be  given  in  the  positions  in  Schedule  B 
those  pei'sons  graded  highest  as  the  results  of 
( vammations,  provided  that  vacancies  in  th« 
m  this  schedule  may  be  filled  by  the  promotio] 
lower  positions  in  the  office,  department  or  insti 
\\u  nntiea  occur,  and  who  have  passed  an  examii 
ti  giU.itions,  The  competitive  examinations  E 
m  their  chaiacter,  and  with  a  paramoimt  regan 
which  will  fairly  test  the  relative  capacity  i 
persons  examined  for  the  service  which  they  see 
t.itions  of  couipetitora  for  positions  included  ii 
be  addressed  to  the  secretary  of  the  municipal 
ba.tid  Oity  Hall,  Kingston,  and  the  applicant  i 
on  oath,  and  in  his  own  handwriting  — 

1.  His  full  name,  residence,  giving  street  am 

2.  His  term  of  residence  in  the  city. 

3.  His   citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

K.  His  previous  emplo.vment  in  the  public  se 

7.  iJis  business  or  employment  for  the  last  pi 

8.  The  extent,  place  and  nature  of  his  ednc; 

9.  If  in  the  military  or  naval  service  of  the 
the  late  war,  give  name  of  oi^anization  oi 
attached,  date  of  enlistment  or  commission,  pos 
and  cause  of  discharge  from  the  service,  and 
ability  incurred  in  such  service. 

10.  Such  otiier  information  may  be  fiirnisl 
may  wawuiabiy  reqnii'e.  touching  the  applicai 
piiblii:  service. 

The  ajiplicjiiiim  must  be  a-ccompanied  by 
practicing  ph,\si(-ian  of  good  repute,  that  lie 
applicant  and  found  him  free  from  any  jihya 
eaw  that  v.ould  be  likely  to  interfere  with  1hi 
of  his  duties  in  the  position  in  the  civil  servi 
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by  the  certificates  of  uot  less  than  three  nor 
fible  citizenia  of  the  city,  that  tJiej  liiive  Ifeei 
ited  with  tiic  aifplioant  for  at  leiist  oae  ynar 

be  of  good  moral  eharaijter,  of  temperate 
)its,  and  in  all  respects  8t  for  the  ser\"ice  i 
iter,  and  that  they  are  willing  that  su<:h  oerti 
led  for  public  information,  and  will,  u]>on  ap 

further  testimonals  in  regard  to  such  appl 
lired.  The  applicant  must  also  state  in  his  j 
tiou  he  seeks. 

JT. —  Defective  applications  will  be  siisijcnd'jc 
fied  to  amend  the  same;  but  no  such  notice 
TOPtnnlty  granted  a  second  time,     'ITie  date  c 

applications  shall  be  indorsed  thereon  and  en 
t  tlie  applicants  for  admission  are  in  excess  c 
in  be  examined  at  a  single  examination,  ihej 
ppeor  in  their  order  on  the  respective  records. 

III.— For  the  purpose  of  aacerfain  inif  the  i]i 
308  seeking  or  named  tor  positions  in  the  de 
•es  of  the  municipal  govemnient,  to  which 
ly,  there  shall  be  tw'o  boards  of  i^xaiiiiiH-rrt,  nai 
litiona  in  Scbedide  B,  and  one  for  all  pMitIo 
laeh  of  such  boards  ^lall  be  composed  of 
[ston,  designated  by  the  mayor,  and  not  more 
lall  belong  to  the  same  politioiil  party.  The  n 
e  substitute  iinother  citizen  in  the  jflace  of  an 
jy  filing  with  the  city  clerk  a  v^ritten  notilic 

and  will  detail  or  employ  a  clerk  who  shall  ;i 
f  the  examining  boanl».     It  ahall  be  the  dii 

tixaminers  to  comluct  all  examinations  calle 
Illations,  to  ascertain  the  fitness  of  eandidati: 
Ihe  city.  In  respect  to  diaracter,  Icnowledti-g 
iraneh  of  the  service  into  which  they  seel;  to  ( 
t'  aad  determine  the  relative  excellence  or  s 
^ons  examined,  and  to  certify  the  Btuue  in 
nil  as  may  be  prescribed.  The  secretary  o 
fep  the  niinutea  of  their  proeeediiisjrs,  and  all  i 

applicants,  their  examinations  and  standings 
jrd  of  all  persons  employed  in  the  several  df 
1  these  rules  apply,  and  of  all  appointments, 
als,  resignations  and  changes  of  any  sort  tht 
.ttendance  upon  the  examining  boards,  the  f 
ider  the  direction  of  the  mayor. 
X.— ^Vlienever  the  demands  of  the  service 
jmining  board  ■will  notify  the  applicania  on  re 
■  thereof  aa  can  be  examined  conveniently  ai 
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tiiue,  t«  appear  for  exaimimtion,  giving  place,  .late  ai 
aiick  exuniiiiation. 

Begolation  X. —  Under  tlie  direction  of  the  inayw, 
of  esamintire  will  prepare  lists  of  subjticts  of  esaiu 
adudBBion  to  the  eeyeral  poeitions  in  Schedule  B,  aaid 
shall  comprise  obUgatory  subjects  upon  which  each  appl 
be  eKamiued;  to  «uch  lists  of  obligatory  subjects  the 
added  0^*10111  oWfx  subjects  in  wliich  the  applicai 
examined  or  not,  at  bis  option.  The  geeeral  standii 
applicant  shall  depend  solely  upon  his  relative  {M-oflcit 
obligatory  subjects;  for  the  purpose  of  detenulning  t 
aveiuge  staudiJig,  certain  relative  weights  will  be  gi 
obligatory  aubjecte,  which  weight  shall  be  adjusted  to  I 
importance  of  the  subjects. 

Kegulation  XL — !No  person  whose  standing  on  any 
subject  is  less  than  fifty,  oi'  whose  ascertained  avera^ 
on  all  the  obligatts-y  subjects  is  less  than  seventy,  will 
upon  the  eligible  list. 

Kegulation  XII. —  The  names  of  the  persons  who  b 
above  the  iniiiiinum  as  set  forth  in  the  previous  regu 
be  entei'ed  upon  a  register  in  the  order  of  their  exce 
opposite  each  name  will  be  ent«^  the  standing  of  sud 
each  optional  subject  in  which  he  may  have  been  exan 

R^fulfttion  XIII. —  l.'Whenever  any  officer  having 
of  appointment  to  or  employment  in  any  position  in  I 
shall  so  request^  the  board  of  examiners  shall  certify 
names  of  three  eligible  persons  who  are  graded  hi^ 
proper  register,  indicating  such  of  th<an,  if  any,  as 
honorably  discharged  from  the  mDitary  or  naval  ser' 
United  States  in  the  late  war. 

2.  From  the  three  persons  whose  name»  are  so  ce 
officer  shall  make  a  selection  to  fill  the  vacant  place,  su 
ever,  to  the  provimons  of  law,  giving  preference  to  pi 
have  been  honorably  diaehai^d  frcwn  the  military  or 
vice  of  the  United  States  in  the  late  war, 

3.  "WTienever  such  request  shall  indicate  that  proflcit 
of  the  specified  optional  subjects  is  of  prime  imp<H^a 
position  to  be  filled,  the  board  of  examiners  will  certify 
of  the  three  persons  on  the  eligible  list  having  the  hig 
ing,  not  below  the  minimum  of  seventy,  in  such  optioi 
The  mayor  shall  have  power  to  ordw  a  new  or  special  e 
whenever  there  are  no  persons  on  the  eligible  list  suffici' 
fled  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names  a 
as  above,  the  apointing  or  employing  officer,  upon  il 
requisition,  therefor,  will  be  furnished  with  the  appli 
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)f  ail  tbe  persons  so  certMed  ajid  1 
s  power  of  selection,  he  may  Buum 
ertiilled  person^  for  sucli  verbal  iu< 
ill  papers  fumislied  upon  rfqtiisitk 
tile  Becretai-y  of  the  (.-xan lining  boa 
■  Whenevep  pliyvucal  quaMcations  a 
ttper  ditjckarge  of  tlie  duties  in  ai 
an  additional  examination  ao  to  1 
pacity,  and  be  certified  as  i|aaM 
■ded  on  the  pivper  eligible  liist  fc 
efore  certiflcatiun  by  the  board  of 
selection. 

1.  !No  peivon  on  any  register  ehall 
»  to  the  same  officer,  except  upon 
mil  any  remain  eligible  more  Umn 

fy  evidence  pitiduced  to  thv  mayt 
is  on  any  eligible  listj  by  reason  of 
tloQ,  unfit  for  admu^ion  to  the  pul 
leiiion  shall  be  formally  strickeii 

has  entei'ed  upon  any  examination 
^^diedule  0  ^lall  be  admitted  witii 
>f  to  a  new  examination  f<«-  the  t 

-The  positJons  in  Bchedule  C  ms 
officer,  in  Ida  discretion,  in  resp 
tion;  the  discretion  of  the  ottlc4 
i  as  follows: 

From  the  three  persons  gradiHl  big 
upetitive  examination;  or 

0  the  examining  boai-d  three  or  mi 
dnation,  and  appoint  the  on^  giiu 
;  or 

t  or  employ  any  person  named  bj 
ive  examination,  shall  be  didy  c 

1  as  qualified  to  discharge  the  du 

-  Upon  tJie  non-competitive  exiuni 
I  I»er8on  named  to  the  examining  1 
iule,  it  will  give  a  certificate  to  s 
(1)  that  he  ia  within  the  Eimits  ( 
tion  or  employment  to  which  he 
i  pi'operly  certified  as  free  from  ai 
:ch  is  likely  to  interfere  with  the 


362  Ninth  Report  of  the 

chaise  of  his  dataee;  (3)  that  his  character  is  sui 
him  for  Huch.  position  or  employ  meutj  aod  (1)  tt 
the  requisite  knowledge  and  ability  to  enter  on  I 
his  official  dntjes.  An  officer  naming  to  the  exa 
person  for  examination,  will,  at  the  same  time,  tra 
cate^  that  after  due  inquiry  he  i»  satiHfled  ttiat  ':h 
habits  of  the  person  named  fit  him  for  the  pub 
will  append  to  the  certificate  such  formal  vouch^ 
as  to  dmractCT,  as  lie  may  desire  to  have  conaii 
on  file.  In  the  detennination  of  the  character  c 
n<Hiiinee,  Uie  certificate  thereof  by  the  aominatii^ 
considered  as  essentiaL 

BeguJiLtion  XVIII. —  Whenevei'  a  vacancy  in  \ 
any  depaiiment,  officcv  or  institution  is  to  be  d 
having  the  authority  to  fill  the  same  shall  noHfj 
board  which  of  the  three  methods,  in  his  d^creti 
lation  XVI,  he  selects;  and  if  the  choice  be  by  .t 
tion,  the  examining  board  wilt  proceed  as  Cor  . 
uud^  Schedule  B ;  but  if  the  clioice  be  by  a  Umi 
or  by  Uie  appointment  of  a  person  to  be  duly 
examining  board  aa  qualified,  the  officer  aforesaii 
such  notification,  tlie  person  or  persons  to  be  esu 
examining  board  shall  notify  the  person  or  perao 
the  time,  place  and  special  regulations  for  the  ex 

Eegulation  XIX. —  As  to  appointments  coming 
£>,  no   examination  shall  be   required,  but  all 
employes  shall  be  reported  to  the  board  of  exai 
that  the  record  of  the  civil  service  of  the  city  may 
com^dete. 

Begnlation  XX. —  Every  original  appointment 
in  Schedules  B  and  C  shall  b©  for  a  probationa 
months,  at  the  end  of  which  time,  if  the  condui 
of  the  person  ^lall  have  been  found  satisfactory, 
shall  be  absolutely  appointed  or  employed,  bui 
employment  shall  cease. 

Begulation  XXI. —  Promotions  will  in  all  cases 
the  positive  merit  of  the  person  promoted,  and  uj 
qnaliflcations  as  shown  by  his  previous  sa-vice. 

Regulation  XXII. —  No  temporary  appointmeni 
of  ai^  one  not  ^igible  for  permanent  appoint 
where  tiie  mayor  is  authorized  by  lavr  to  make 
ments  for  an  exigency,  he  may,  if  there  ^lall  be 
from  which  he  can  select,  make  such  appoint 
examination  for  not  exceeding  two  days. 

Regulation   XXIII. —  Transfo-s  of  cl«"ks  and 
in  Schedules  B  and  0  may  be  made  from  one  ofSo 
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Y  the  mutual  consent  of  tlie  heads  of  such  nfRces 
ts;  every  such  transfer  must  be  re]»oi-ted  to  the 
u-d  for  record,  within  Ave  dajB  Irora.  the  date  therTOf. 
irill  l>e  pM'initted  from  a  position  enumerate"!  in 
to  a  position  in  Schedule  C,  or  from  a  position 
1  Schedule  C  to  a  position  in  Schedule  ft,  except 
the  examination  which  may  he  pr^cribed  for  the 
lich  they  are  to  be  transferred. 
XXlV.^Uo  question  in  any  examination  or  pro- 
uall  for  the  expression  or  disclosure  of  any  partisan 
on  or  affiliation  of  any  person  whatever,  nor  shall 
ition  be  made  by  reason  thereof;  and  the  examiners 
enance  all  disclosure  before  them  of  such  [>arti3an 
liation  by  or  concerning  any  applicant  for  examina- 

■  concerning  any  person  on  any  register  awaiting 
or  employment.  In  tlie  selection,  nomination  or 
)f  persons  to  fill  positions  in  Schedules  »,  0  and  D 
1  be  paid  to  fhe  piirtisan  political  opinion^  ufllliation 
any  person   so  selected,   nominated,   appointed  or 

XXV.— Every  fiilse  statement  knowingly  made  by 
his  application  for  examimition,  and  every  coiuiiv- 
,t  any  false  statement  made  in  any  certificate  which 
ly  his  application,  or  any  willful  complicity  by  bim 
a  improve  his  standing  upon  his  examination,  shall 
3  good  cause  for  removal  or  discharge  of  auch  pt-rson 
robation. 

XXVL — Persons  who  have  been  honorably  dis- 
the  army  or  navy  of  the  United  States  in  the  late 
^referred  for  appointments  to  positions  in  the  public 
ther  persons  of  equiil  standing,  as  ascertained  under 
ons,  and  the  person  thus  preferred  tihall  not  be  dis- 
holding  any  position  in  the  civil  service  on  account 

■  by  reason  of  any  physical  disability,  pi-ovided  such 
ity  does  not  render  him  incompetent  to  ;Mtrform  the 
position  applied  for. 

XXVII. —  Subject  only  to  the  qualifications  required 
Qed  in  accordance  wilii  these  regulations,  the  power 
nt  and  the  responsibility  of  selection  are  in  all 
ppointing  officer.  The  power  to  remove  existing  by 
irt  of  any  officer  is  not  impaired  by  anything  eon- 
e  r^nlations. 

XXVUL — No  one  dismissed  from  the  service  for 
lall  be  admitted  to  examination  for  apiwintment  in 
in  any  department  of  the  municipal  service  within 
tt  the  date  of  such  dismissal. 
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Begnlatlon  XXIX. —  After  these  regulations  shall 
no  person  in  the  civil  service  of  the  city  of  Kingston,  ' 
tion  is  subjeot  to  the  regulations,  shall  be  entitled  to  ini 
unless  appointed  pursuant  to  these  regulations. 

In  witness  whereof,  I  have  hereunto  set  niy  ha 
seal  of  the  city  of  Kingston,  this  29tli  day  of 
1881. 

CHARLES  Bl 
[l.  s.] 

STATE  OF  NEW  YORK: 

Office  of  Civil  Sekvick  Comi 
Albany,  January  W^  IS! 

The  foregoing  r^tnlations  for  the  city  of  Kingston  b 
duly  examined,  are  hereby  approved  by  the  New  Yorl 
vice  Commission. 

\  jomu  J  A 

[l-  8.]  '  1 

Attest :  Clakbnoe  B.  Angle, 


LOCKPORT. 


Examiners. —  James  Atwater,  chairman;  ,1.  .J,  Arnold 
John  D.  Walsh,  chief  examiner. 

Pursuant  to  the  statutes  of  this  State  to  vojiulate  a 
the  civil  service  thereof,  I,  Thomas  Oliver,  ma.vor  of 
Lockport,  hereby  prescribe  the  following  reg'ilatio 
admission  oi  persons  into  the  public  service  of  the  ei 
port,  to  talte  effect  from  the  date  of  their  approral  1 
York  Civil  Service  Commission: 

Regulation  I. —  These  regulations  shaJl  apitlv_to  aU 
the  public  servi<.-G  of  the  city  of  Lockport,  with  th 
exceptions  retiuired  by  the  statutes,  namely: 

Fii-st — Ofiic(;rs  elected  by  the  people,  viz.:  Mayoi 
city  treasurer,  overseer  of  the  poor,  board  of  excise^  po 
justices  of  the  ijeace,  conetables. 

Second.—  The  head  or  heads  of  any  department  of  t 
emment,  viz.: 

1.  Officers  ajipointed  by  the  mayor:  City  atborm 
tendent  of  streets,  asseasorsi  board  of  health,  board  of 
misaioners,  poliit^  commiswouers,  railroad  commiHSiom 

2.  Persons  employed  in  the  educational  departments 
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person  in  the  public  service  i»  foi 
.on  to  contribate  to  an;  political  fn 
tj  political  s^rlce,  and  no  pereoi 

prejudifT^  for  refusiug  ^a  to  An. 

0  person  in  the  puUic  servioe  has 
mty  or  influence  to  coerce  Hie  polit 

le  fivil  service  of  the  city  of  Lock 
s: 

include  all  deputies  of  ofQcers  an 
d  by  law  to  act  for  thrfr  iM'lncipa. 
relations  are  neceesarily  etrictlj  a 
«  in  which  they  serve.  City  cleil;. 
,  include  all  clerks,  copyists,  reco 
MB  Mid  othei«  rendering  clerical  se 
lie  A,  and  M  policemen,  firemen,  m 
anbs,  guards  and  keepers  in  jails  ai 
►yed  or  appointed  in  the  public  ee 

in  Schedules  A,  C  and  D,  viz.: 
s  and  pound  master,  chief  of  poll 

include  all  persons  whose  duties  a 
Bm>nB  who  are  emj^oyed  in  privat 
a*  public  service  for  a  nominal  com 
department,  first  assistant  engin< 
sistant  engineer  of  fire  department 
of  fire  ala<rm,  cl€Tk  of  the  board 
bM-  of  lamps  and  gas^  sealer  of  wi 
eotor,  commissioners  of  deeds,  city 
er  works,  engineer  of  water  works. 

1  include  ail  persons  employed  ai 

.e  appointments  to  positions  con 
lade  without  examination  under  t 
minations  may  be  Imd  upon  the  : 
N.      Appointing   ofBcers   mu^   i 

all  appointments  to  such  positio 
ime  are  made,  setting  fortli  the 
te  and  place  of  birth,  length  of  re 
previous  employment,  whether  he 
;e  before,  and  if  so,  when  and  w 
Ice  and  term  for  which  appoints 
hose  place  appointed;  the  same  1 
nting  ofBcer. 
ppointmente  ^aJl  be  made  or  en 

positiona  in  Schedule  B  by  selec 
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.  those  persons  graded  highest  as  the  restdts  of  opt 
«[aminatioii8,  provided  that  vacancies  in  the  highi 
this  schedule  may  he  filled  hy  the  promotion  of 
^.-  lower  poBitions  in  the  office,  department  or  instituti 

%  vacancies  oeenr,   and  who  have   passed   an  exam 

these  r^ulations.  The  competitive  examinations 
tical  in  their  character,  and  with  a  paramount  n 
matters  which  will  fairly  test  the  rela^ve  capaci 
of  the  persons  examined  for  the  service  which 
enter.  Applications  trf  competitors  for  position 
Schedule  B  must  be  addressed  to  the  secretary  of  th 
examining  board,  Lockport,  N.  Y.,  and  the  applica 
thei-ein,  on  oath,  and  in  his  own  handwriting: 

1.  His  full  name,  residence,  giving  street  and  strt 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 
'         4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previOTis  employment  in  the  public  servici 

7.  His  business  or  employment  for  the  last  preced 

8.  The  extents  place  and  nature  of  his  education. 

9.  If  in  the  military  or  naval  service  of  the  Ui 
the  late  war,  give  name  of  oi^anization  or  vei 
attaclied,  date  of  enlistment  or  commission,  positiot 
and  cause  of  disehai^e  from  the  service,  and  anj 
ability  incurred  in  such  service. 

^/  10.  Such  other  information  may  be  funiished  as  t 

reasonably  require,  touchinf;  the  appliciint's  fitness 

service. 
'"  The  application  must  he  accompanied  by  a  certifli 

ticiuji  ]>li>T:icijn;  of  (iiiod  pe)mte,  tli;it  li<'  \\.y  vxunv 
,.     .  cant  and  found  him  free  from  any  physical  defect  < 

''■:.  woidd  he  liiiely  to  interfere  with  the  proper  dischari 

'-   :.  in  the  position  in  the  Civil  Service  sought  by  such 

4',  h\'   the  certificate  of  not  less  than   three  nor  m 

f'  n^putable  citizens  of  the  city,   that  they  have  bi 

['  acquainted  with  the  applicant  for  at  least  one  yea 

hint  to  be  of  good  moral  character,  of  temperate  a 
f'  hahitw,  and  in  all  respects  fit  for  the  service  for  wl 

^t  til  enter,  and  that  they  are  willing  that  such  certi 

P.  published  for  public  information,  and  will,  upon  aj 

b .'  such  further  testimonials  in  regard  to  such  applici 

£;, .  required.     The  applicant  must  also  state  in  his  a 

g^;,  position  he  seeks. 

ft ,  Regulation  VIT, —  Defective  applications  will  he  f 

p'  applicants  notified  to  amend  the  same;  but  no  bu 
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orfimity  granted  a  seconii  tiui'j.  Tlii'  date  of 
all  applicatioiiB  shall  be  indoreed  thereon  and 
and  if  tlie  applicants  t<x  admisdon  are  in  exccsi^ 
it  can  he  examined  at  a  single  examination,  they 
I  appear  in  their  order  on  the  respective  records. 
I.—  For  the  purpose  of  ascortiiining  the  cjiialifi- 
s  seeking  or  named  for  positions  in  the  depart- 
i  of  the  municipal  government,  to  which  these 
,  there  sliaU  he  a  board  of  examiners,  composed 
»f  the  city  of  Lockport,  designated  by  the  mayor, 
n  two  of  whom  sihall  belong  to  tln^  same  political 
>r  may  at  any  time  substitute  another  citizen 
ly  one  so  designated,  by  filing  with  the  city  clerk 
ition  (rf  such  diange,  and  will  detail  or  employ 
1  act  a«  the  secretary  of  the  exajtiining  Iward. 
Iiity  of  *nich  board  of  exanilners  to  conduct  all 
ed  for  under  these  regulations,  to  ascertain  the 
ates  for  the  service  of  tlie  city,  in  r«.«pect  to 
■dge  and  ability  for  the  bninch  of  the  service 
teek  to  enter,  and  to  estimate  and  determine  lie 

0  or  standing  of  the  pereona  examined,  and  to 
in  such  manner  and  form  iis  may  be  prescribed, 
tecial  qualifications  required  for  a  position  are 
rofessional  character,  the  mayor  will  give  to  the 

1  'pueh  adilte  and  assistance  from  competent 
e  expedient  and  avallabla  The  secretary  of  the 
the  minutes  of  its  proceodini^s  and  all  neeessjiry 
ants,  their  examinations  and  'itandings,  and  a  ' 
of  all  persons  emplf^'f^l  in,  llii'  si'vcm!  dcpart- 
these  rules  apply,  and  of  all  appointments,  pro- 
la,  resignations  and  changes  of  any  sort  tlierein, 
endanx^e  upon  tlie  examining  board,  the  seci'e- 
31"  the  direction  of  the  mayor. 

—  Whenever  the  demands  of  the  ser\ice  may 
ining  board  will  notify  the  applicants  on  i-econl, 
thereof  as  can  be  examined  conveniently  at  i.ne 
or  examination,  giving  place,  date  and  hour  for 

-  Tinder  the  direction  of  the  ranyor,  the  Ijoard  of 
epare  lists  of  subjects  of  exinniniition  for  admis- 
al  positions  in  Schedule  B,  and  such  lists  shall 
JIT  subjects  upon   which   each  applicant  must 

such  lists  of  obligatory  subjects  tiiere  may  be 
:her  subjects  in  which  the  appliouit  may  be 
,  at  his  option.    Tlie  general  standing  of  each 
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applicant  shall  i1»?peiMl  solely  upon  his  rclatn'o  jiioli 
obiij^atory  subjects;  for  the  iniiinit^-  of  detj-rniinin; 
average  BtHiidiD^,  c^^rtain  relative  weigbtH  will  be  }f 
gatory  biibjects,  M'hieh  weight  shall  bi'  adjusted  tti 
Imporiance  of  the  subjects. 

Begiilation  XI. —  No  person  wW'W'  staiwliiiK  on  ai 
subject  is  less  than  fifty,  or  whose  ascei-tained  avet 
on  all  the  obligatoiTi'  siibjt^ctn  is  less  tlian  se*'enty.  w 
upon  the  eligible  liat. 

Regulation  XIT. —  The  names  of  tlie  pei-aoiw  who 
above  tho  iiiiaJuium  as  set  forth  in  the  pi-e^iims  irj 
be  entered  upon  a  pegiftter  in  the  oi'der  of  theii'  I's 
opposite  each  name  will  be  entered  the  standin;:  ol 
in  aoA-h  optional  sjubje<-t,  in  which  he  uiay  have  been 

B^ulatlon  XHI. — 1.  Whenever  any  ofBcer  having 
apiMiintmenr  t<i  or  employment  in  any  jKisition  in 
shall  so  reqiii'st.  the  board  of  exa.uiinere  shall  ci'rtif 
uanies  of  thi-ee  eligible  persons  ivho  ai-e  gi'adeii  hi 
proper  wpisler,  indicating  sueli  of  them,  if  any,  ; 
honorably  discharged  from  the  military  or  n; 
of    the    United    States    in     the    late    war. 

2.  From  the  three  persons  whose  names  are  so  cert 
cer  shall  maJie  a  selection  to  fill  the  vacant  plaice,  subj 
to  the  provisions  of  law,  giiing  preference  to  perso 
been  honorably  discharged  from  the  military  or  na\ 
the  United  States  during  the  war. 

3.  Whenever  such  reijucHt  shall  Indicate  that  p 
any  of  the  specified  optional  snbjects  Is  of  prime  impo 
position  to  be  filled,  the  board  of  examiners  will  ceil"! 
of  the  three  persons  on  the  eligible  list  having  the  h 
ing,  not  below  the  minimum  of  seventy,  in  such  opt! 
The  mayor  shall  have  power  to  order  a  new  or  special 
whenever  there  are  no  persons  on  the  eligible  lis 
qiialifled  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names 
as  above,  the  appointing  or  employing  officer,  ui>on 
requisition,  therefor,  will  be  ftii'nished  with  the  api 
examination  papers  of  all  the  persons  so  certified  iind 
cise  of  his  responsible  power  of  selection,  he  may  i 
sonally  before  him  the  certified  persons,  for  such  v< 
as  he  may  deem  proper.  All  papers  furnished  upo: 
as  above,  must  be  returned  to  the  secretary  of  th 
board. 

Eegulation  XTV. —  Whenever  physical  qualificai 
prime  importance  to  the  proper  discharge  of  tie  dutiei 
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Hon,  applicants  must  pass  an  additional  examination  as  to  tbeir 
physical  condition  and  capacity,  and  be  certified  as  qualified 
in  such  respects  before  recorded  on  the  proper  eligible  list  for 
selection  for  the  position,  or  before  certification  by  the  board  of 
examiners  as  qualified  for  such  selection. 

Begulation  XV. —  1.  No  person  on  any  register  shaU  be  certified 
more  than  three  times  to  the  same  officer,  except  upon  the  request 
of  such  officer,  nor  shall  any  remain  eligible  more  than  two  years 
on  any  register. 

.  2.  Upon  satisfactory  evidence  produced  to  the  laayor  tliat  any 
person  whose  name  is  on  any  eligible  list  is,  by  reason  of  character, 
habits  or  past  reputation,  unfit  for  admission  to  the  public  service, 
the  name  of  such  person  shall  be  formally  stricken  from  such 
eligible  list. 

3.  No  person  who  has  entered  upon  any  examination  for  a 
position  in  Schedule  B  or  Schedule  C  shall  be  admitted  vrfthin 
one  year  from  the  date  thereof  to  a  new  examination  for  the  same 
gi'ade  of  position. 

Eegulation  XVI. —  The  positions  in  Schedule  Q  may  be  filled 
by  the  appointing  officer,  in  his  discretion,  in  respect  to  the  method 
of  examination;  the  discretion  of  the  officer  in  such  (;ases  shall 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  highest  as  the 
result  of  an  open  competitive  examination;  or 

2.  He  may  name  to  the  examining  board  three  or  more  persons 
for  competitive  examination,  and  appoint  the  one  graded  highest 
in  such  examination;  or 

3.  He  may  appoint  or  employ  any  person  named  by  him  who, 
upon  a  non-competitive  examination,  shall  be  duly  certified  by 
the  examining  board  as  qualified  to  discharge  the  duties  of  the 
position. 

Begulation  XVH. — ^Upon  the  non-competitive  examination  int<i 
the  qualifications  of  a  person  named  to  the  examining  board  for  a 
position  in  this  schedule,  it  will  give  a  certificate  to  such  person 
only  when  satisfied  (1)  that  he  is  within  the  limits  of  age  pre- 
scribed for  the  position  or  employment  to  which  he  has  been 
named;  (2)  that  he  is  properly  certified  as  free  from  any  physical 
defect  or  disease  which  is  likely  to  interfere  with  the  proper  dis- 
charge of  his  duties;  (3)  that  his  character  is  such  as  to  qualify 
hiTTi  for  such  position  or  employment;  and  (4)  that  he  possesses 
the  requisite  knowledge  and  ability  to  enter  on  the  discharge  of 
his  official  duties.  An  officer  naming  to  the  examining  board  a 
person  for  examination  will  at  the  same  time  transmit  his  certifi- 
cate, that  after  due  inquiry  he  is  satisfied  that  the  character  and 
habits  of  the  person  named  fit  him  for  the  public  service,  and  will 

1891.  47 


370  NtHTB  Report  or  tbm 

append  to  the  oertiflcate  flnoh  formal  Tonchera  o 
u  to  diaraater  &b  he  ma;  desire  to  have  considered 
file.  :bi  the  deteimination  of  the  character  or  habitE 
nee,  the  oertiflcate  thereof  by  the  nominating  officei 
Bidered  aa  esaential 

Begalation  XVHL — Whenever  a  vacancy  in  t 
in  any  department,  ofSce  or  institution  is  to  be  tilk 
having  the  authority  to  fill  the  same  shall  notlf 
inlng  board  which  of  the  three  methods,  in  b 
nnder  Regulation  XVI,  he  selects;  and  if  the  ehoi 
open  competition,  the  examining  board  will  [in 
an  examination  under  Schedule  6;  but  if  the  ch< 
limited  competition,  or  by  the  appointment  of  a 
duly  certified  by  the  examining  hoard  as  qualifie 
aforesaid  shall  name  In  such  notification  the  ;iersr 
to  he  examined,  and  the  examining  board  shall  iiotA 
or  povons  so  named  of  the  time,  i>lace  and  special  n 
the  examination. 

Begalation  XIX. —  Aa  to  appointm^its  coming  rit 
D,  no  examination  shall  be  required,  but  all  clu 
employee  shall  be  reported  to  the  board  of  examii 
that  tiie  record  of  the  civil  service  of  the  city  may  b 
complete. 

Begalation  XX. —  Every  original  appointment  oi 
in  Schednles  B  and  0,  shall  be  for  a  probationary 
monttis,  at  the  end  of  which  time,  if  ibe  conduct 
of  the  person  shall  have  been  found  satisfactory,  th 
shall  be  absolutely  appointed  or  employed,  but  i 
employment  shall  cease. 

Begalation  XXI. —  Promotions  will,  in  all  ca^es,  t 
the  positive  merit  of -the  person  promoted  and  upoi 
qualifications,  aa  shown  by  his  previous  service. 

Begulation  XXII. —  No  temporarr  appointment  s 
of  any  one  not  eligible  for  permanent  appointmi 
where  the  mayor  is  authorized  by  law  to  make  spi 
ments  for  an  exigency,  he  may,  if  there  shall  be  n 
from  which  he  can  select,  make  such  appointm 
examination  for  not  exceeding  two  days. 

Begulation  XXm. —  Transfers  of  clerks  and  otl 
in  Schedules  B  and  O,  may  l>e  made  from  one  nffl 
ment  to  another,  by  the  mutual  consent  of  '■lie  h 
offices  or  departments;  every  such  transfer  must  h 
the  examining  board  toe  record,  within  five  days  f 
thereof.  No  transfer  will  lie  permitted  from  a  y<*» 
ated  in  Schedule  B  to  a  position  in  Schedule  0,  or  fr 
ennma-ated  In  Sdiedule  C  to  a  position  in  Schedule 
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olation  XXIV.-:-  No  question  in  ai^  examii 
g  BlLall  call  for  the  expression  or  discIoBnre  ol 
al  opinion  or  aMiation  of  any  person  wiiate 
Lscrimination  be  made  by  reaaon  thereof;  ai 
ihall  discountenance  all  disclosure  before  t 
in  opiuion  or  afOliation  by  or  concerning  i 
imioation,  or  by  or  concerning  any  person  oi 
Dg  appointment  or  employment.    In  the  se 

or  appointment  of  persons  to  fill  positions  in 
D,  no  regard  shall  be  paid  to  the  partisan  poll 
ions  or  action  of  any  pa'son  so  selecte<3 
ted  or  promoted. 

ilatiou  XXV. —  Every  false  statement  knowii 
irmu  in  his  application  for  examination,  ai 
e  by  him  at  any  false  statement  made  in  a 
may  accompany  his  application,  or  any  wilH 
I  in  any  fraud  to  improve  Ms  standing  upon 
lall  be  regarded  as  good  cause  for  removal  oi 
erson  during  his  probation, 
ilatjon  XXVT. —  Persons  who  have  been  hi 
d  from  the  army  or  navy  of  tiie  United  Stan 
nd  wlose  qualifications  and  fitness  have  Dee: 
these  rules,  by  competitive  examination,  -ihall 
tointments  to  positions  in  the  civil  service  of  t 
er  persons,  though  graded  lower  than  the  oil 
nd  the  persons  thus  preferred  shall  not  lae  disc 
;  any  position  in  the  civil  service  on  account 

reason  of  any  physical  disability,  provided 
ty  does  not  render  them  incompetent  to  perfoi 
position  applied  for. 
n  not  more  than  three  honorably  discharge 

whose  qnalifloations  and  fitness  have  Tieeti 
ipetitive  examination   under  the  rules,   sbal 

list  at  the  time  a  requisition  shall  be  made  fo 
he  names  of  all  such  soldiers  or  sailors  with  a 
'  respective  grades  in  such  examination,  shaJ 
appointing  officer,  but  when  more  than  three  n 
>ly  discharged  soldiers  or  sailors  shall  be  on  thi 
lall  be  certified  for  such  appointment  not  m( 
n  excess  of  the  number  of  places  to  be  filled,  ai 
he  appointment  shall  be  made  from  amonj 
ag  three  in  number,  thus  certified,  who  aure  gr 
esult  of  competitive  examination, 
lation  XXVn. —  Subject  only  to  the  quallQcat 
Kjertained  in  accordance  with  these  regulatioi 
hitment  and  the  responsibility  of  selection  an 
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in  the  appointing  officer.  The  power  to  remove  exista 
on  the  port  of  an;  officer  is  not  impaired  by  any  thing 
in  these  regiila,tioiis. 

Begulation  XXV  iXl. —  No  one  dismiflsed  fpom  the  i 
misconduct  shall  be  admitted  to  examination  for  appo 
any  capacitiy  in  any  department  of  the  municipal  6er\ 
two  years  from  the  date  of  such  diBmiBsal. 

B^nilatiou  XXrX. —  After  these  regulations  shall  tak 
peTHon  In  the  cdvil  service  of  the  city  of  Lockpoct  who 
is  subject  to  the  regulations,  shall  be  entitled  to  ooi 
nnleas  appointed  pursuant  to  these  regulations. 

In  witness  whereof  I  have  hereunto  set  my  han 

seal  of  the  city  of  Lockport,  this  23d  day  of  Jan 

THOMAS  OLTV 


[L.  8.] 


STATE  OF  NEW  YORK: 


Ok 


K'K  OK  Oivir.  Skrvice  Coi 


The  foregoing  civfl  service  regulations  for  the  city  ol 
having  been  duly  examined,  are  hereby  approved  by  the 
Civil  Service  OMnmissioners. 

CLARENCE  B.  ANGIJ 

[l.  8.]  ^ 


LONG  ISLAND  CITY. 

Examinera — Bamad  H.  Allen,  chairman;  Jacob  f 
Boyoe. 

PuTBnant  to  the  statutes  of  thk  Stat«  to  regulate  an 
the  civil  service  thereof,  I,  Geoi^e  Petry,  mayor  of  L( 
City,  hereby  prescribe  the  following  regulations  for  the 
of  persons  into  the  public  service  of  said  city,  to  take  ( 
the   date  of  their   apjHvval  by   the  New   York   Civ 


Regulation  L —  TheSe  regulations  shall  apply  to  all  p< 
the  public  service  of  Long  Island  City  with  the  follow 
tions  required  by  the  statutes,  namely:  All  elective  offic 
titles  and  the  epecaal  titles  of  the  civil  ofiicers  other  tha 
excepted  under  the  provisions  of  section  eight  of  the  st 
which  appear  in  Schedule  E,  annesed. 

Regulation  II. —  No  person  in  the  public  service  is  foi 
son  under  any  oWigation  to  contribute  to  any  politico 
purpose,  or  to  rendCT  any  political  service,  and  no  perso 
removed  or  otha'wise  prejudiced  for  refusing  so  to  do. 
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B^fnlataoD  in. —  No  pereon  in  the  public  eerrice  has  t 
to  nse  his  official  antJumty  or  influence  to  coerce  tiie  politic 
of  any  person  or  body. 

Regulation  IV. —  The  civil  service  of  Long  iBland  CS^ 
claeeifled  as  follovra: 

Schedule  A. —  ^all  include  all  deputies  of  ofGcers  and 
doners  duly  authori7,ed  by  law  to  act  for  their  prin(npals 
persons  whose  official  relations  are  necessarily  stricUy  coi 
to  the  liwid  (it  the  otticc  in  whichtliey  serre.     Heheilule 

Sdiedule  B. —  Bball  include  all  dei^,  copyists,  recon: 
nograi^era,  bookkeepers  and  others  rendering  clerical  serf 
not  included  in  Schedule  A,  and  all  policemai,  flrenn 
sengers,  ord^lies,  court  attendants,  guards  and  keep«« 
and  prisons,  and  all  persons  employed  or  appointed  in  tb 
service,  and  not  specially  included  in  Schedules  A.  0 
Schedule  annexed. 

Schedule  C. —  Shall  include  all  persons  whose  dnties  an 
professional  and  all  persons  who  are  employed  in  private 
and  occaBionally  r«ider  public  service  for  a  nominal  ec 
tion.     Schfdiile  annexed. 

Schedule  D. —  Shall  include  all  persona  employed  as 
or  day  workmen.    (Schedule  annexed.) 

Regulation  V. —  The  appointments  to  positiona  comf 
Schedule  A  may  be  made  withont  examination  under  th» 
lations,  but  such  examinations  may  be  had  upon  the  re 
the  appointing  officer.  Appointing  officers  must  notify  tt 
in  writng  of  all  appointments  to  such  positions  within  1 
after  the  same  are  made,  setting  toeib.  the  full  name 
appointee,  date  and  place  of  birth,  length  of  residence 
Island  City,  nature  of  previous  employment,  whether  he 
been  in  official  service  before,  and  if  so,  when  and  wh« 
of  banning  of  service  and  term  for  which  appointed 
name  of  person  in  whose  place  appointed;  the  same  to 
certified  by  the  appointing  officer. 

Regulation  VI. —  Appointments  shall  be  made  or  emj 
shall  be  given  in  the  positiona  in  Schedule  B  by  select] 
those  persons  graded  highest  as  the  results  of  open  con 
examinations,  provided  that  vacancies  in  the  M^ifir  pos 
this  schedule  may  be  filled  by  the  promotion  of  those 
lower  positions  in  the  office,  department  or  institution  wh 
vacancies  occiu-,  and  who  have  passed  an  examination  un< 
regulations.  The  competitive  examinations  shaU  be  pra 
their  character,  and  with  a  paramount  regard  to  those 
which  will  fairly  test  the  rdative  capacity  and  fitness  of 
Bona  examined  for  the  service  which  they  seek  to  enter. 
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oations  of  oompetitoTS  for  positionB  inoladed  in 
be  addreBsed  to  the  secretaiy  of  the  muniaipal  s 
board,  Loug  Island  Cit;,  and  the  applicant  must 
oath,  and  in  his  own  handwriting; 

1.  His  fall  name,  realdwice,  giving  street  and 

2.  His  term  of  residence  in  the  oitj. 
3^  Eia  citizenship. 

1.  Hie  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  aerv: 

7.  His  bu^ess  ex  employment  for  the  last  pre< 

8.  The  extent,  place  and  nature  of  his  «ducati 

9.  If  in  the  military  cb"  naval  service  of  th 
in  the  late  war,  give  name  of  organization  or 
attached,  date  of  enlistment  or  commissitm,  posit; 
and  cause  of  dischai^e  from  the  service,  and  a 
ability  incurred  in  such  service. 

10.  Such  other  information  may  be  famished  a 
reasonably  require,  touching  the  applicant's  fitne 
service. 

The  application  must  be  accompanied  by  a  cert 
ticing  physician  of  good  repute,  that  he  has  exa 
cant  and  found  him  free  fcom.  any  physical  defec 
would  be  likely  Vi  interfere  with  the  proper  ( 
duties  in  the  position  in  the  Civil  Service  sougb 
cant  and  by  the  certificate  of  not  leeB  than  thre 
five  reputable  citizenB  ot  the  city,  that  they  havi 
acquainted  with  the  applicant  for  at  least  one  ; 
him  to  be  of  good  moral  character,  of  tempenite 
habits,  and  in  all  reelects  fit  for  the  service  wh 
enter,  and  that  they  are  willing  that  such  cei 
pablished  for  public  information,  and  will,  u()on 
such  further  testimonals  in  regard  to  such  appl 
required.  The  applicant  must  also  state  in  his 
position  ho  seeks. 

Begulation  VTI. —  Defective  applications  will  b 
applicants  notified  to  amend  the  same;  but  no  su. 
given  or  opportunity  granted  a  second  time.  ' 
reception  of  all  applications  ^aJl  be  indoi-sed  the 
of  record,  and  if  the  applicants  for  admission  are 
number  that  can  be  examined  at  a  single  exami 
be  notified  to  appear  in  their  order  on  the  respec 

Regulation  VIH. —  For  the  purpose  of  ascerta 
fications  of  ptsreonis  seeking  or  named  for  positioi 
ments  and  olEcee  of  the  municipal  government, 
regulations  apply,  there  shall  be  two  boards  of 
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for  all  poeitioiis  in  Schedule  B,  aad  one  for  all  po( 
liile  C  Each  of  such  boards  shall  be  composed 
■US  of  Ixing  Mand  City,  designated  by  tlie  mayor, 

tlian  two  of  whom  shall  belong  to  the  same  politic 
mayor  may  at  any  time  subetitnte  another  citize 

of  any  one  so  designated,  by  filing  with  the  citv 
i-n  notification  of  such  diange,  and  will  detail  or  i 

who  shall  act  as  the  secretary  of  the  examining  bo 

be  the  duty  of  such  boards  o^f  examiners  to  coi 
iuaiioDs  called  for  under  thiese  regulations,  to  asce: 
8  of  candidates  for  the  service  of  the  city,  in  respect 
,  knowledge  and  ability  for  tlie  branch  of  the  ser 
1  Wwy  seek  to  enter,  and  to  estimate  and  deten 
VL'  esci.'lleace  or  standing  of  the  persons  examined 
y  the  same  in  such  manner  and  form  as  may  be  pr 
jeci'elary  of  the  boards  shall  keep  the  minutes  of  t 
[i;;s  and  all  necessary  records  of  applicauTs,  their  i 
and  siaDidlngs,  and  a  complete  record  of  all  persons  ( 
?  several  departments  to  which  Hiese  rules  apply,  a 
ntments,  promotions,  dMnissals,  resignations  and 
y  soi't  therein.  When  not  in  attendance  iijion  the  e? 
!s  the  Becretary  will  act  under  the  direction  of  the  : 
^Illation  IX, —  Whenever  the  demands  of  the  serv 
[•e,  the  examining  board  will  notify  the  applicants  o; 
i^b  number  thereof  as  can  be  examined  convenientl 

to  appear  for  examination,  giving  place,  date  and 
examination. 

:Tilation  X. —  Under  the  direction  of  the  mayor,  th 
itmineis  will  prepare  lists  of  subjects  of  examine 
ision  to  the  several  positions  in  Schedule  IS,  and  s 

comprise   obligatoiy  subjects  upon  which  eac;h  a 

be  examined;  to  such  lists  of  obligatoiy  subjects  tl 
Ided  certain  other  subjects  in  which  the  applicant 
ined  or  not,  at  his  option.  The  general  standing 
;3nt  shall  depend  solely  upon,  his  rdative  proficient 
itory  subjects;  for  the  purpose  of  determining  the 
ge  standing,  certain  relative  weights  will  be  yivei 
ilorj'  eul)ject«,  which  weight  shall  be  adjusted  to  the 
■tance  of  the  subjects. 

nilation  XI. —  No  person  whose  standing  on  any  ol 
•t  Is  Itss  than  fifty,  or  whose  aiscertained  average  i 

the  obligatory  subjects  is  less  than  seventy,  will  be 
the  eligible  list 
rulation  XIT. —  The  names  of  the  persons  who  havi 

the  minimum  aa  set  forth  in  the  previona  regnlatlor 
•d  upon  a  register  in  the  order  of  their  excellei 
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opptMite  eacli  name  will  be  entered  the  Bfandin;;  of  s 
in  each  optional  subject  in  which  Iio  may  have  Iwen  ex 
Begulation  XUL — 1.  Whenever  any  ofBcer  having 
of  appoiniment  to  or  employment  in  any  position  in  i 
Bhall  BO  request)  the  board  of  examiners  shall  certify 
names  of  three  eligible  persons  who  are  ^-aded  high 
[H^per  register,  indicating  such  of  them,  if  any,  as  have  i 
ably  disdiarged  from  the  militaiy  or  naval  service  of 
States  in  the  late  war. 

2.  From  the  three  p««ona  whose  names  are  so  ce 
officer  shall  make  a  selection  to  All  the  vacant  place,  sn 
ever,  to  the  provisions  of  law,  ^ving  pref^'ence  to  pt 
have  been  honorably  disdiarged  from  the  military  or  na 
of  the  United  Btates  in  the  late  war. 

3.  Whenever  sadi  request  shall  indicate  that  proficie 
of  the  specified  optional  subjects  is  of  prime  importa 
position  to  be  filled,  the  board- of  examiners  will  certify 
of  tiie  three  persons  on  the  eligible  list  having  the  hig^ 
ing,  not  below  the  minimmii  of  seventy,  in  snch  optioi 
Tb.e  mayor  ^lall  have  pow^  to  order  a  new  <^  special  e^ 
whenever  there  are  no  persons  on  the  rfigible  list  sufficit 
fled  in  such  optional  subjects. 

1.  In  the  selection  from  the  persons  whose  names  a; 
as  above,  the  appointing  or  employing  officer,  upon  I: 
requisition  therefor,  will  be  fnrnished  with  the  appll 
examination  papeiB  of  all  the  persons  so  certified  and  i 
else  of  his  responsible  power  of  selection,  he  may  summ 
ally  before  him  the  certified  persons,  for  sudi  verbal  in( 
may  deem  prop«-.  All  papers  fornlehed  upon  reqnisitio 
must  be  returned  to  the  secretary  of  the  examining  boai 

Begulation  XIV. —  WhenevOT  physical  qualificatio 
prime  importance  to  the  proper  discharge  of  the  duties  i 
Uon,  applicants  must  pass  an  additional  examination  ; 
physical  condition  and  capacity,  and  be  certified  as  q 
sucih  respects  before  recorded  on  tiie  proper  eligible  lis 
tion  for  the  position,  or  before  certification  by  the  boar 
iners  as  qualified  for  such  selection. 

Reflation  XV. —  1.  No  person  on  any  re^ster  diall  I 
m(«e  tlian  three  times  to  the  same  officer,  except  upon  t 
of  such  ofQca",  nor  shall  any  remain  eligible  more  than 
on  any  registCT. 

2,  Upon  satisfactory  evidence  produced  to  the  maya 
person  whose  name  is  on  any  eligible  list  is,  by  reaso 
acter,  habits  ac  past  reputation,  unfit  for  admission  to 
stfvice,  the  name  of  snch  p^son  shall  be  formal^  stri 
eudi  eUglble  list. 
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person  who  has  entered  npon  any  examinotiion  for  a  posi- 
Schedule  B  or  Schedule  C  ^aJl  be  admitted  within  oue 
m  the  date  thereof  to  a  new  examination  for  the  same 
position. 

ition  XVI, —  ISie  positions  in  Schedule  C  may  he  filled  by 
inting  officer,  in  his  discretion,  in  respect  to  the  method 
nation;  the  discretion  of  the  officer  in  such  caae^  shall  be 
s  follows : 

may  select  from  the  three  persons  graded  highest  as  the 
an  open  competitive  examinalion ;  oc 
laaj  name  to  the  examining  booi^  three  or  more  persons 
■etitive  examination,  and  appoint  the  one  graded  highest 
ixaminatdon;  or 

may  appoint  fx  employ  any  person  named  by  him  wto, 
on-competitive  examination,  ^lall  be  duly  certified  by  the 
ig  board  as  qnaJified  to  disdiarge  the  duties  of  the 

btion  XVn.— -  Upon  the  non-competitive  examination  into 
jQcations  of  a  person  named  to  the  mayor  for  a  position  in 
idule,  the  examining  board  will  give  a  certificate  to  such 
tily  when  satisfied  (1)  that  he  is  within  the  limits  of  age 
d  for  the  position  or  employment  to  which  lie  has  be<!n 
2)  that  he  is  properly  certified  as  free  from  any  physical 
•  disease  whidi  ia  likely  to  interfere  with  the  proper  dis- 
f  his  duties;  (3)  tliat  his  character  is  such  as  to  qualify 
such  position  or  employment;  and  (i)  that  he  possesses 
ieite  knowledge  and  ability  to  enter  on  the  discharge  of 
al  duties.  An  officer  naming  to  the  mayor  a  person  for 
tion  will  at  the  same  time  transmit  his  certificate,  that 
;  inqairy  he  is  satisfied  that  the  diaracter  and  habits  of 
m  named  fit. him  for  the  public  service,  and  will  append 
srtificate  such  formal  vouchees  or  credentials  as  to  char- 
tie  may  desire  to  have  considered  or  to  put  on  file.  In  the 
latJon  of  the  character  or  habits  of  the  .lominee,  the  certifi- 
treof  by   the   nominating   officer  will   be  considered   as 

ition  XVin. —  Whenever  a  vacancy  in  this  schodide  in 
irtment,  office,  or  institution  is  to  be  filled,  the  officer 
he  authority  to  fill  the  same  shall  noti^f  the  mi^or  which 
Lree  methods,  in  his  discretion,  under  Begnlation  XVT.  lie 
and  if  the  choice  be  by  an  open  competition,  the  exiimin- 
d  wUl  proceed  as  for  an  examination  under  SchediUe  B; 
Le  choice  be  by  a  limited  competition,  or  by  the  appoint- 
a  person  to  be  duly  certified  by  the  examining  board  :is 
,  the  officer  aforesaid  ehaU  name  in  such  notificAtlou  the 
I.  48 
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person  or  p^sons  to  be  esamined,  and  the  mayor  Bt 
instruct  the  proper  board  of  examiners,  and  »\\s 
pereon  or  persons  so  named  of  the  tune,  place  and  « 
lions  for  the  examination. 

Begalation  XIX.— As  to  appointments  coming  \a 
D,  no  examination  sliall  be  required,  but  all  eh 
employes  shall  be  reported  to  the  board  of  ezaml 
that  the  record  of  the  municipal  service  may  be 
complete. 

B^ulation  XX. —  Every  original  appointment  oi 
in  Schednlee  B  and  C  shall  be  for  a  probationary 
months,  at  the  end  of  which  time,  if  the  conduct 
of  the  person  shall  have  been  found  satisfactory,  tb 
shall  be  absolutely  appointed  or  employed,  but 
employment  shall  cease. 

BegulatioD  XXI, —  Promotions  will,  in  all  cases,  \ 
the  positive  merit  of  the  person  promoted  and  upoi 
qualiflcations  as  shown  by  his  previous  s^^ce. 

Begulation  XXII. —  No  tempoiury  appointment  f 
of  any  one  not  eligible  for  permanent  appointm 
where  the  mayor  is  authorized  by  law  ia  make  a\> 
ments  for  an  exigency,  he  may,  if  there  shall  be  n 
from  which  he  can  s^ect,  make  such  appointments  v 
nation  for  not  exceeding  two  days. 

Regulation  XXIII. —  Transfers  of  clerks  and  »t 
in  Schedules  B  and  C  may  be  made  from  one  office  < 
to  another,  by  tJie  mutual  consent  of  the  heads  i-f  i 
departments;  every  such  transfer  must  be  reported  t 
ing  board  for  record,  within  five  days  from  Uie  Jatt 
transfer  will  be  permitted  from  a  position  enumeratf 
B  to  a  position  in  Schedule  0,  or  from  a  position  ( 
Schedule  C  to  a  position  in  Schedule  B. 

Begulation  XXIV.— No  question  in  any  examii 
ceeding  shall  call  for  the  expression  or  disclosure 
san  political  opinion  or  affiliation  of  any  person  ' 
shall  any  discrimination  be  made  by  reason  ther 
examiner B  shall  discountenance  all  disclosure  be 
such  partisan  opinion  or  affiliation  by  or  conceroing 
for  examination,  or  by  or  concerning  any  person  oi 
awaiting  appointment  or  employment.  In  the  se 
nation  or  appointment  of  persons  to  fill  positions  in 
0  and  D,  no  regard  shall  be  paid  to  the  partisan  iwii 
affiliation  or  action  of  any  person  so  selectet 
appointed  or  promoted. 

Begulation  XXV. —  Every  false  statement  knowi 
any  person  in  his  application  for  examination,  aj 
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by  him  at  any  false  statement  made  in  i 
lay  accompany  Mb  application,  or  any  will 
In  any  fraud  to  improve  his  standing  upoi 
ill  be  regarded  as  good  cause  for  removal  o 
son  during  his  probation, 
ation  XXVI. —  P^-sons  who  have  been  1 

from  service  in  the  army  or  navy  of  the  T^i 

war,  shall  be  preferred  for  appointments  ■ 
lie  service  over  other  persons  of  equal  dtani 
inder  these  regulations,  and  the  person  t 
:  be  disqualified  from  holding  any  position  ii 
iccount  of  his  age  nor  by  reason  of  any  phys 
I  such  disability  does  not  render  him  iucon 
■  duties  of  the  position  applied  for, 
ition  XXVII.—  Subject  only  to  the  qualifica 
jertained  in  accordance  witt  these  regulati* 
Qtment  and  the  responsibility  of  selection  a 
ppointing  officer.  The  power  to  remove  o.: 
art  of  any  officer  is  not  impaired  by  any  tl 

regulations, 
ition  XXVm.  No  one  dismissed  from  the  S' 
shall  be  admitted  to  examination  for  appoi' 

in  any  department  of  the  municipal  servi 
)m  the  date  of  such  dismissal, 
ition  XXIX. —  After  these  regulations  shs 
n  in  the  civil  service  of  Long  Island  City,  ( 
5t  to  these  regulations,  shall  be  entitled  to 
ppointed  pursuant  to  these  regulations. 

«/2  ,  18S+.  GEORGE    I 


lie  "A." — The  oleit  to  the  mayor,  deputy 
of  taxes,  clerk  to  the  attorney  and  o 
ion.. 

ale  "B." — Hie  city  clerk,  chief  engineer 
ent,  bookkeqter  in  the  water  department. 
;ommittee  of  common  council,  clerk  to  the  b 
k  to  the  excise  board,  captain  of  the  poll 
s,  patrolmen  of  police  force,  inspector  of 
gineer  of  fire  department,  two  assistant  c 
fire  department,  engineers  running  static 
ipartment;  firemen  upon  stationary  engines, 
Lpper  and  plumber  in  water  department,  set 
iBures,  poondmasters,  janitors  of  pnblic  hi 
interpreters  or  attendants. 
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Scliednle  "C," — Attorney  and  connsel  to  the  boaid 
attorney  and  counsel  to  the  "board  (rf  health,  health  offli 

Schedole  "  D." —  No  regular  employea 

Schedule  "  E."  (Being  the  official  positions  to  which 
Service  does  not  apfrfy.)  —  All  elective  officers,  atto 
counsel  to  the  corporation,  ccsnuiissioners  of  public  wor 
conunJBsioneTe,  school  donm^scdoners,  water  and  fire 
sioners,  aBsessors,  excise  commissioners,  health  comn 
superintendent  of  schools,  principals  of  schools  and  teacl 

Dated  Long  Island  Cnr,  Aut/wit  29,  1884. 

GEORG^E  PETE 

STATE  OF  NEW  YORK: 

Office  of  thk  Civil  Service  CoMitit 

Alhany,  S&ptemiier  29,  18i 

The  foregoing  regulations  for  Long  Island  City,  hai 

duly   examined,   are   hereby   approved   by   the  Kew  Y 

Service  Commission. 

JOHN  JAY, 

[L.  8.]  Pt 

Attest; 

Silas  W.  Burt, 

Chi^f  Examiner  and  Secretary  pro  tem. 


NEWBURGH. 

Examiflers, —  Charles  E.  Snyder,  chairman;  Charles 
stt'ad,  M.  S.  Durkin,  D-  J.  Coutant,  secretary. 

Pursuant  to  the  statutes  of  this  State,  I,  Benjamin  I 
mayor  of  tie  city  of  Newbnrgh,  do  hereby  prescribe  the 
regulations  for  the  admission  of  persons  Into  the  pnbUo  I 
the  city  of  Newhui^h,  to  take  effect  from  the  date 
approval  by  the  New  York  Civil  Service  Commission. 

Regulation  1. —  These  r^nilations  shaJl  apply  to  all 
in  the  public  service,  with  the  following  exceptions: 

First. — Officers  elected  by  the  people,  Tiz. :  The  mayor,  i 
justices  of  the  peace,  supervisors,  recorder,  school  comm 
collector,  alms-house  commissioners,  water  commissioc 
treasurer,  assessors,  sealer  of  weights  and  measures,  i!;8[ 
election,  constable. 

Second. —  The  head  or  heads  of  any  department  of 
government. 
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Scerg  appointed  by  the  mayor:  Corporation  connsel,  super- 

nt  of  atreeta,  excise  ccHumissionerB,  marBhal  of  the  police, 

gineer  and  surveyor.  .  , 

Beers  elected  by  the  common  council:  (a)  Membevs  of  the 

if  health,  (b)  city  clerk,  (c)  conuniSBioiiers  of  deeds;  persons 

ed  in  or  who  seek  to  enter  the  edacationsU  departments 

ity.     ■ 

icers  elected  by  the  fire  department :  Chief  engineer,  aasist- 

gineers,   fire   warden,   engineers   of  steamers,   firemen   of 

re. 

lation  n. —  The  civU  service  of  the  city  of  Newburgh  shall 

sifled  as  follows : 

liule  A. —  All  deputies  of  ofBcers  and  conmiiHaioiiers  duly 

zed  by  law  to  act  for  their  principals,  and  Jill  persons 

>fficial  relations  are  necessarily  strictly  confldential  t»)  Ihe 

the  office  in  which  they  serve,  viz.:  Secretary  of  the  board 
h.,  secretary  of  the  board  of  excise. 

mbordinate  officers,  who,  by  virtue  of  their  office,  have 
il  custody  of  public  moneys,  t<x  the  safe  keeping  of  which 
A  of  the  office  is  under  a  special  bond. 

iule  B. —  Almshouse  department.  Superintendent  of 
Qse. 

e  departments — Sei-geants,  patrolmen,  janitor, 
s"   department. —  Engineers,   firemen,   foremen,   watchmen, 
ora 

;t  department —  Inspectors  of  sewers,  assistant  street  super- 
ints,  all  clerks,  copyists,  booklieepere,  and  others  rendering 

services,  and  not  included  in  Schedule  A. 
3nle  0. —  Superintendent  of  the  water  works,  physician  to 
use,  all  persons  whose  duties  are  strictly  iMx>fe8sional,  and 
sons  employed  in  private  business  and  occasionally  render 
service  for  a  nominal  compensation. 

flule  D. —  Street  department.  Laborers,  cartmen,  te:ini8tpr9. 
;r  department. —  General  laborers,  day  laborers.  Sdiedule 
I  include  all  persons  employed  as  laborers  <h'  day  wwkmen. 
ilation  III.— No  person  in  the  public  service  is,  for  that 

under  any  obli^^ation  to  contribute  t«  any  political  fund  or 
?,  or  to  render  any  political  service,  and  no  person  shall  be 
d  or  otherwise  prejudiced  for  refusing  to  do  so, 
tlation  IV. —  No  person  in  public  service  has  the  right  to 

official  authority  or  influence  to  coerce  the  political  action 
person  or  body. 

ilatSon  V. —  The  appointment  to  positions  comprised  in 
le  A  may  be  made  without  examination  under  these  regula- 
rat  such  examinations  may  be  bad  upon  the  request  of  the 
ting  officer.    Appointing  officers  must  notify  the  vaajov  in 
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writing  of  all  appointments  to  such  podtJoi 
after  the  'same  are  made,  Betting  forth  \h.e 
appointee,  date  and  place  of  birth,  length  oi 
bnrgh,  natnre  of  previous  employment,  whettii 
in  ofBeial  service  bef<ff«,  and,  if  so,  when  t 
b^inning  of  service  and  term  fw  which  ap; 
name  of  person  in  whose  place  appointed;  tt 
certified  by  the  aj^minting  officer. 

Regulation  VT. —  Appointments  shall  be  m 
shall  be  pivfn  in  the  positions  in  Schedule  H 
those  pei'sone  graded  highest  as  the  resiUts  i 
examin.it  ions,  provided  that  vacancies  in 
tions  in  this  schedule  may  be  filled  bj  the 
holdin.:;  lower  positions  in  the  oflHce.  depart: 
where  simh  vacancies  occur,  and  who  have  pas 
under  ihPBC  n-trulations.  The  competitive  ex; 
pmi^tical  in  their  character,  and  with  a  pa 
thosw  matters  which  will  fairly  test  the  i-el 
fitness  of  the  pei-sons  examined  for  the  servi 
to  enter.  A  jtpli cations  of  competitoi's  for  po 
B  mu»t  lie  addressed  to  aecretary  of  municipai 
city  clerk's  ollice,  Newbui^h,  and  the  applicant 
on  oath,  and  in  his  own  handwriting  — 

1.  His  full  uaine  and  residence,  giving  street 

2.  His  tei-in  of  residence  in  the  city." 
Z.  His   citizenship. 

4.  His  date  of  birth. 
7>.  His  place  of  birth. 

tJ.  HiB  previous  employment  in  the  public  » 

7,  His  business  or  emplojTnent  for  the  last  i 

s,  Tlie  cxient,  place  and  najture  of  his  edui 

ft.  If  in  the  mintaiy  or  naval  service  of  the  I 

late  war,  give  name  of  organization  or  vessel 

date   of  enlistment  or  conmiission,  position 

cause  of  discharge  from  the  service,  and  any 

iumirred  in  such  service. 

L'l,  Such  other  information  may  be  fumis 
may  I'eaisonablj  require,  touching  the  applies 
public  service. 

The  application  must  be  accompanied  by 
practicing  physician  of  good  repute,  that  he 
apjilicant  and  found  him  free  from  any  ]>hy8ic 
that  would  be  likely  to  interfere  with  the  p 
his  duties  in  the  position  in  the  civil  servii 
applicant,  and  by  the  certificate  of  not  less  tl 
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five  repntalde  citizens  of  the  city,  that  they  have  bet 
ly  acquainted  ivitli  the  applicant  for  at  least  one  yea 
'G  him  to  be  of  good  moral  character,  of  temperai 
trions  habits,  and  in  all  respects  fit  for  the  service 
ishes  to  enter,  and  that  they  are  willing  that  such  cerl 
be  published  for  public  information,  and  will,  upon  a 
give  such  further  testimonials  in  regard  to  such  a['i»lii^ 
se  required.  The  applicant  must  also  state  ia  his  appli 
ositiou  he  seeks. 

ruIatioD  VIL — Defective  applications  will  be  suspends 
?ant8  notitied  to  amend  the  same;  but  no  s-jch  nctite  ■ 

or  opjioitunity  granted  a  second  time.  The  date 
tion  of  all  applications  shall  be  indorsed  thereon  and  c 
;ord,  and  if  the  applicants  for  admission  are  in  excess 
ler  that  can  be  examined  at  a  single  examinaiiou,  th< 
tilled  to  appear  in  th<^ir  order  on  the  respetrrive  record 
gulation  Vni. —  For  the  purpose  of  ascertaining  the  i 
OB  of  persons  seeiklng  or  named  for  positions  in  thf:  < 
s  and  ofBces  of  the  municipal  govra-nment,  to  which 
ations  apply,  there  shall  be  a  board  of  :xaminei-s  : 
bus  in  Schedules  B  and  C     Such  board  shall  hi',  cohijk 

citizens  of  Newburgh,  designated  by  the  mayor,  ui 

than  two  of  whom  sball  belong  to  the  same  political 
mayor  may,  at  any  time,  substitute  another  iiiti-^en 

of  any  one  so  designated,  by  filing  with  the  city  c 
en  notification  of  such  change.  It  shall  be  the  duty  c 
1  of  examiners  to  conduct  all  examinations  called  for 

regulations,  to  ascertain  the  fltness  of  ;andidafc*»  i 
ce  of  the  city,  in  respect  to  character,  knowledge  and 
le  branch  of  the  service  into  wliich  they  seek  to  ('nter, 
late  and  determme  the  relative  excellence  or  stiindiag 
rns  examined,  and  to  certify  the  same  in  such  maum 
as  may  be  prescribed.  The  city  clerk  shall  be  the  set 
e  board  and  shall  keep  the  minutes  of  Its  proceedinj 
joessary  records  of  applicants,  their  examinations  ;ind 

and   a   complete  record  of   all   persons   employed 
al  departments  to  which  these  rules  apply,  end  of  all  a] 
8,  promoiions,  dismissals,  resignations  and  changes  < 
therein. 

gulation  IX, —  Whenever  the  demands  of  the  servio 
re,  the  examining  board  will  notify  the  applicants  on 
ich  number  thereof  as  can  be  examined  ijonvenieutly 

to  appear  for  examination,  giving  place,  date  and  he 

examination. 

golation  X, —  Under  the  direction  of  the  inayor,  fche  be 
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Kcamiiiafi  wiU  prepare  liste  of  subjects  of  examinai 
sioii  to  the  several  posittons  in  Bcbedule  B,  uid  . 
comprise  obligatoiy  subjects  upon  which  each  appi 
exanuned;  to  such  lists  of  obligatory  subjects 
added  certain  other  subjects  in  which  the  ippi 
examined  or  not,  at  his  option.  The  general  sta 
applicant  shall  depend  solely  upon  his  rdative  jii-o 
obligatory  subjects.  For  the  purpose  of  determinii 
average  standing,  certain  relative  weights  will  b* 
oUigatory  subjects,  which  weight  shall  be  adjusted 
importance  of  the  subjects. 

Itegulation  XI. —  No  person  whose  standing  on  ; 
subject  is  less  than  fifty,  or  whose  asc^^ined  avd 
on  all  tJie  obligatory  subjects  is  less  than  seventy,  1 
upon  the  eligible  list. 

Eegulation  xn. —  The  nameH  of  the  pe-sons  wh 
above  the  minimum,  aa  set  forth  in  the  previous  i-egi 
entered  upon  a  register  in  the  order  of  their  excelle 
site  each  name  will  be  entered  the  standing  of  such 
optional  subject  in  which  he  may  have  been  examii 

Regulation  Xm, —  1.  Wh^iever  any  officer  havi 
of  appointment  to,  or  employment  in,  any  position 
shall  so  request,  the  board  of  examiners  shall  certi 
niuues  of  three  eligible  persons  who  are  graded  h 
proper  register,  indicating  such  of  them,  if  any, 
honorably  disehai^ed  from  the  military  or  naval  i 
United  States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so 
officer  shall  make  a  selection  to  fill  the  vacant  place, 
ever,  to  the  provisions  of  law,  giving  preference  tt 
have  been  honorably  discharged  from  the  military 
vice  of  the  United  States  in  the  late  war. 

3.  Whenever  such  request  shall  indicate  that  prof 
of  the  specified  optional  subjects  is  of  prime  imiw 
position  to  be  filled,  the  board  of  examiners  will  cerl 
of  the  three  persons  in  the  eligible  list  having  the  1 
ing,  not  below  the  minimum  of  seventy,  in  such  opi 
The  mayor  shall  have  power  to  order  a  new  or  specui 
whenever  there  are  no  persons  on  the  eligible  li 
qualified  in  such  optional  subjects. 

4.  In  the  selection  fi-om  the  persons  whose  namt^ 
as  above,  the  appointing  or  employing  officer,  upo 
requisition  therefor,  will  be  furnished  with  the  ap 
examination  papei-s  of  all  the  persons  ao  certified 
exercise  of  his  responsible  power  of  selection,  he  maj 
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ly  before  him  the  certified  persons  for  sach  verbal  inq 
ay  deem  proper.  All  papers  fumiehed  upon  requieil 
I  must  be  returned  to  the  secretary  of  the  examining  b 
gulajtion  XIV. —  Whenever  jdiyeical  qualifications 
i  importance  to  the  proper  discha^e  of  the  duties 
ion,  applicants  must  pass  an  additional  examinaiioi 
physical  condition  and  capacity,  and  be  certified  as  qi 
•h  respects  before  recorded  on  the  proper  eligible  list  fo 
!or  tie  position,  or  before  certification  by  the  board  of 
as  qualified  for  such  selection. 

Ration  XV. —  1,  No  person  on  any  register  shall  be  c 
than  three  times  to  tlie  same  officer,  except  upon  the  : 
ch  officer,  nor  shall  any  one  remain  eligible  more  th; 

on  any  register. 

Upon  satisfactory  evidence  produced  to  the  mayor  tt 
n  whose  name  is  on  any  eligible  list  is,  by  reason  of  ch( 
8  or  past  reputation,  unfit  for  admission  to  the  public  i 
ajne  of  sa<^  person  shall  be  formally  stricken  from  s' 

list. 

No  person  who  has  entered  upon  any  examinatioTi 

ion  in  Schedule  B  or  Schedule  C  shall  be  admitted  wit 

from  the  date  thei'eof  to  a  new  examination  for  th 

;  of  position. 

gulation  XVI. —  The  positions  in  Schedule  C  may  be  f 

ppointing  oflQcer  or  boards  in  his  discretion  in  respecl 

od  of  examination.    The  discretion  of  the  officer  i 

.  shall  be  limited  as  follows: 

He  may  select  from  the  three  persons  graded  highest 

t  of  an  open  competitive  examination;  or, 

He  may  name  to  the  mayor  three  or  more  persons  fi 

ive  examination,  and  appoint  the  one  graded  highest 

lination;  or. 

He  may  appoint  or  employ  any  person  named  by  hi: 

a  non-competitive  examination,  ^all  be  duly  certified 
lining  board  as  qualified  to  discharge  the  duties 
ion. 

gulation  XVII. —  Upon  the  non-corapetitave  examinatii 
lualiflcations  of  »  person  named  to  the  mayor  for  a  ] 
lis  schedule,  the  examining  board  will  give  a  certlfl 

person  only  when  satisfied  (1st)  that  he  is  within  th 
;e  prescribed  by  the  poidtion  or  employment  to  which 

named;  {2d)  that  he  is  properly  certified  as  free  fr 
ical  defect  or  disease  which  m  likely  to  interfere  w 
er  discharge  of  liis  duties;  (3d)  that  his  character  is 
iialify  him  for  such  position  or  employment;  (4tih)  - 
1891.  i9 
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poflseeties  the  requisite  knowledge  and  ability  to  enter 
duu^  of  Ids  official  dnties.  An  <^cer  naming  to  t1 
perBon  for  examination  will,  at  tlie  same  time,  tranami 
cate  that  after  dne  inqniiy  lie  is  satisfied  that  the  ch 
habits  of  the  perB<Hi  named  fit  him  for  the  pnhlic  servi 
append  to  the  certificate  Buch  formal  vouchor  ae  credt 
character  as  he  may  desire  to  hare  considered  or  pis 
In  the  determination  of  the  character  or  habits  of  tl 
the  certificate  thereof  by  the  nominating  officer  will  b( 
as  essential. 

Begnlatifm  XVm. —  WhenerOT  a  vacancy  in  this 
any  department,  office  or  ini^titution  is  to  be  flUed,  the 
ji^  the  authwitiy  to  fill  the  same  shall  notify  the  may 
the  Uiree  methods  in  his  discretion,  under  R^ulatit 
selects;  and,  if  the  choice  be  by  open  competition,  tk« 
board  will  ja-oceed  as  for  an  examination  nndtr  Sdiec 
if  the  rfioice  be  by  a  limited  competitaoD,  or  by  the  app 
a  person  to  be  dnly  certified  by  the  examining  board  : 
the  officer  afcH-esaid  ahall  name  in  such  notification  ib 
persons  to  be  exaauined,  and  the  mayor  shall  thereui 
the  proper  board  of  examiners,  and  shall  notify  the  pe 
sons  so  named  of  the  time,  place  and  special  regulati 
examination. 

Begnlation  XIX. —  As  to  appointments  coming  und 
D,  no  lamination  shall  be  required,  but  all  chat 
employes  shall  be  reported  to  the  board  of  examine 
that  tiie  reCOTd  of  the  .municipal  service  may  be  a 
complete. 

Regulation  XX. —  Every  original  appointment  or  em 
Schedules  B  and  C  shall  be  for  a  probationary  t< 
months,  at  the  end  of  which  tim^  if  the  txinduct  and 
the  person  shall  have  been  found  satisfactory,  the  prob! 
be  absolutely  appointed  or  employed,  but  otherwise 
ment  shall  cease. 

R^nlation  XXI. —  Promotions  will  in  all  cases  be 
the  positive  merit  of  the  person  promoted  and  upon 
qualifications  as  shown  by  his  previous  service. 

Begnlation  XXH. —  No  temporary  appointment  shi 
of  any  one  not  eligible  for  permanent  appointment.  Ii 
the  mayor  is  anthorized  by  law  to  make  special  appoi 
an  exigency,  he  may,  if  there  shall  be  no  eli^ble  list 
he  can  sdect,  maike  such  appointments  without  exaE 
not  exceeding  two  days. 

Begnlation  XXIII. —  Transfers  of  clerks  and  otht 
in  Schedules  B  and  C  may  be  made  from  one  offic< 
ment  to  another  by  the  mutual  consent  of  the  heads  oj 


2fBW  Toss  Civil  Ssbvics  Comjubsion.  387 

artauents;  evei?  such  transfer  most  be  reported  to  the 
for  record,  ■witMn  five  days  from  th^  date  thra-eof.  No 
rs  will  be  permitted  from  a  position  enumerated  in  Belied- 
X)  a  position  in  Schedule  C,  or  from  a  pp^tion  enmnerated 
■dide  C  to  a  position  in  Schedule  B,  except  by  virtue  of  tbe 
lation  which  may  be  prescribed  for  the  position  to  which 
re  to  be  transferred. 

ilation  XXIV. —  No  question  in  any  examination  op  pro- 
l  shall  coll  for  the  expression  or  disclosure  of  any  partisan 
il  opinion  or  afBliation  of  any  person  whatever,  nor  shall 
icrimination  be  made  by  reason  thereof;  and  the  esaminers 
Iscountenance  all  discloBiire  before  them  of  such  partisan 
I  or  affiliation  by  or  concerning  any  apjdiaant  for  examina- 
r  by  or  concerning  any  person  on  any  register  awaiting 
tmeut  or  employment.  In  the  selection,  oomination  or 
tment  of  persons  to  fill  portions  in  Schedules  B,  C  and  D 
ird  shall  be  paid  to  the  partisan  political  opinions,  afBlia- 
action  of  any  person  so  selected,  nominated,  appointed  or 
ed. 

dation  XXV. —  Every  false  statement  knowingly  made  by 
Tson  in  his  application  for  examination,  and  every  coo- 
3  by  him,  at  any  false  statement  made  in  any  oertJftcate 
may  accompany  his  application,  or  any  willful  complicity 
1  in  any  fraud  to  Improve  his  standing  upon  his  examina- 
lall  be  regarded  as  good  cause  for  removal  or  disohai^e  of 
erson  during  his  probation. 

dation  XXVI. —  Persons  ,who  have  been  honorably  dis- 
d  from  service  in  the  army  or  navy  of  the  United  States 
[ate  war  shall  be  preferred  for  appointments  to  positions  in 
blic  service  over  other  persons  of  equal  standii^  as  ascer- 
under  these  regulations,  and  the  peraon  thus  preferred  shall 
disqualified  from  holding  any  position  in  the  CSvil  Service 
ount  of  his  age,  nor  by  reason  of  any  physical  disability, 
^  such  disability  does  not  render  Tiim  incompetent  to  per- 
tie  duties  of  the  potion  applied  for. 

ilation  XXVn. —  Subject  only  to  the  qualifications  required 
scertained  in  accordance  with  these  regulations,  the  power 
>intment  and  the  responsibility  of  selection  are  in  all  oaaes 
appointing  officer.  The  power  to  remove  existing  by  law 
part  of  any  officer  is  not  impaired  by  anything  contained  in 
egulatious. 

dation  XX V  ill. —  No  one  dismissed  from  the  service  for 
duct  shall  be  admitted  to  examination  for  appointment  in 
pacity  in  any  department  of  the  municipal  service  within 
Eirs  from  th«  date  of  such  dismissal 
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BegnlatioD  XXIX. —  After  these  r^ulations  ahall  take 
no  person  in  the  Civil  Service  of  the  city  of  Newbui^lii 
position  is  subject  to  the  regulations,  shall  be  entitled  to  < 
satiou  unless  appointed  pursuant  to  these  regulations. 

Regulation  XXX,  —  These  regukitions  shall  take  effect 
after  the  date  of  their  approval  by  the  New  York  Civil 
Commiswon. 

STATE  OF  NEW  YOBK: 

Office  of  the  Civil  Sbrvioe  C'>mmi88I 
Albany,  Februmyl,  1885. 
The  foregoing  regulations  for  the  city  of  Newburgh,  havi 
duly  examined,  are  hereby  approved  by  the  New  York  Civil 
Conunlssion. 

JOHN  JAY, 
[l.  8.]  Pre» 

Attest :  Cl&renoe  B.  Angle, 

Secretary. 


NEW  YORK  CITY. 

Supervisory-  bourd:  James  Thompson,  chaimum;  Wm.  1 
Field,  Heiirv  Miirquand.  Lee  Phillips,  sfcretaiy  and  ei 
olHcer. 

Examining  board:  Thomas  B,\Tn«!,  chief  iiwpwitor  of 
ITiigli  Bonner,  chief  fire  department;  Horavre  l»oniis,  eng 
cliarge  of  sewers,  department  of  public  works;  lienjamin 
burgh,  M.  D.,  George  N.  Williauie,  Henry  W,  JJeardsl 
Phillips,  ohief  examiner. 

Special  examining  board  aqueduct  commission:     

chief  engineer  ai^ueduct  commission; .,  a 

engineer  aqueduct  commission;  Horace  Loomis,  engii 
charge  of  si^wers,  department  of  public  works;  Lee  Phillii 
examiner;  Michael  F.  Fitzpatiick,  chief  clerk. 

City  of  New  Yobk,  . 
Mayor's  Offigk,  September  1,  18 
The  following  regulations  for  the  admission  of  persons  i 
civil  seiTice  of  the  city  of  New  York,  and  for  the  con 
persons  who  may  receive  appointments  in  the  said  servic 
been  prescribed  and  establi^ed  by  the  mayor  of  the  city 
York  and  have  be«i  approved  by  the  New  York  Stal 
Stirvice  Commission. 

HUGH  J.  GRA^' 


New  Tosk  Civil  Service  Commi& 

jitioD  I. —  Theee  regulatioiiH  ^all  apply 
4?nice  of  tte  city  of  New  York,  witJi  (.te 
aiuely:  "Oflicere  elected  by  tlie  people, 
'  a.1)'  such  offlcCT,  for  whose  errors  or  viola 
iH  tUmnctiaUy  P€^>on^ble,  and  ^e  heiid 
leut  of  the  city  govermnieint  and  persons 
;k  to  entCT  tiie  public  service  under  tiie 
if  ediiL-ation,  and  any  siibordinate  ofli-^ei 
oflRoe  has  pereoaial  cuatody  of  public  b 
B3,  for  the  safe  keeping  of  which  the  he 
llicial  bonds." 

[atl<>n  ]J. —  Schedule  A  shall  include  all  di 
iiiji;  Mi]  oners  duly  authorized  to  act  for 
I    ]ievs<)nfl    neceeBarily    occupying   a   stri 

lule  U  shall  injclude  clerks,  copyists,  recor« 
lers  rendering  clerical  services,  except 
iX)liers. 

iule  C  ^all  include  policemen,  both  1 
ud  department  of  parks,  and  the  unifon 
artment,  and  doormen  in  the  police  deptu 
iule  D  shall  include  all  p«fHon8  for  wli 
knowledge  is  required,  not  included  in  Sc 
lule  E  shall  include  physicians,  chemist 
1  attendants  in  the  city  hospitals  and  a 
)olice  department  and  the  departm^it  of  j 

officers  in  the  fire  department, 
lide  P  shall  include  stenographers,  type 

not  Included  in  the  foregoing  schedules 
workm«L 

iule  G  shall  include  all  pea'sonB  3mpl< 
workmen. 

schedule  shall  also  include  the  persont 
ad  in  the  classification  hereto  annexed,  ii 
nended  March  8,  1887.) 
lation  ni.— rFor  the  purpose  of  asca-tain 
r  persons  seeking  or  named  for  portion 
and  offices  of  the  municipal  govemmwit, 
>f  examiners  for  all  positions  in  Schedi 

board  shall  he  composed  of  not  less  I 
,ted  by  the  mayor,  and  of  the  secretary  o 
secretary  shall  be  chairman  and  chief 
may,  at  any  time,  substitute  another  clt 
one  so  designated,  and  the  m^abo^s  of 
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receive  compeiMation  onl;  for  the  time  when  uctuai 
in  the  perfonnaiice  of  tlieir  duties  aa  exajuiners,  as  bI 
rninutm  of  aach  board.  Tlie  ma^ur  will  employ  a  sui 
wlio  HUall  act  ajs  Uie  Heci'utai'y  ami  execuUvu  officer  of 
iug  board  and  of  tiie  HnptrriiMr^  boai-d.  Tim  i-ate  o 
tiOQ  of  tiie  membut'Ei  of  Hudii  Lwai-d  ujid  of  tiu:  suckU 
fixed  \xj  the  major,  who  will  employ  astdsLance,  proc 
otUoeH,  and  incur  aucli  oliiei'  expeiUHw  ait  may  be  I'equ 
efficient  perfurmanee  of  tiit;  duties  imposed  upon  . 
aighth  section  of  cliapter  '&vA.  of  tbe  Lawa  of  Uie  eil 
York  for  tiie  year  iti83,  as  amended  by  chapter  -ilO  < 
of  Uie  Bald  IState  for  tiie  year  18ti4 

It  shall  be  the  duty  of  such  buard  of  ezamin^^  bi 
memberB  as  the  secretary  shall  deuignate,  to  conduct  i 
tioufi  called  for  under  these  i-egulatious,  except  as  b 
wise  provided,  and  to  ascertain  Uie  litness  of  candid 
service  of  the  city,  with  regard  to  character,  kno 
ability  for  the  branch  of  the  service  into  which  Lhey  st 
and  to  determine  the  relative  excellence  or  standing  of 
examined,  and  to  certify  the  same  as  herein  prescribei 

The  secretaiy  of  the  boards  shall  keep  minutes  of  a 
ceedinge,  and  all  necessary  records  of  the  ezaminatU 
and  certification  of  appUeants,  and  a  complete  re 
persons  employed  in  the  several  deparbnente  to  i 
regulations  apply,  and  of  all  appointments,  prom 
miasaJE^  resignations  and  other  changes  of  any  Ei 
When  not  in  attendance  upon  the  boards,  the  secreta 
under  the  direction  of  the  mayor. 

In  addition  to  the  board  of  examiners  hereinbefore 
there  shall  be  a  supervisory  board,  to  be  composed  u 
zens,  designated  by  the  mayor,  whose  duty  ifc  rfhall  bt 

First, —  To  aid  the  mayor,  at  his  request,  in  prepar 
regulations  for  the  carrying  into  effect  the  provisions 

Second. —  To  conduct  such  inquiries  as  it  may  deei 
respecting  the  examinations  in  these  regulations  pi 
to  control  such  examinations  and  the  general  admin 
the  system  created  by  these  regulations,  and  to  decid 
to  tim^  subject  to  revision  by  the  mayor,  all  quest 
under  these  regulations  or  the  construction  thereof,  a 
an  flnnnn.l  report  to  the  niayor,  showing  its  own  action 
tions  and  the  exceptions  thereto  in  force,  The  adi 
thereof,  vrith  such  su^estions  as  it  may  deem  nece« 
more  ^ectual  accomplishment  of  the  purposes  of  the 
and  of  said  regulaitons. 

^Tbe  Toncbem  for  the  pay-rolls  and  all  other  i^xpeni 
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:alafion8  into  effect,  (dudl  t*e  rai: 
ary  and  executiTe  officer  of  the 
tnining  board,  or,  in  tlie  absence 
said  secretary,  shall  be  certified  1 
bary,  (Amended  June  5,  1886.) 
.ppointment^  to  positions  in  Sctii 
amination;  but  the  appointing 
[■y,  within  five  days  after  inakb 
al  notification  tht»:eof,  setting  fi 
w,  tlie  date  and  place  of  his  bir 
ity  of  New  York,  natnre  of  prev 
B  ever  t)een  in  ofBcial  service  1m 
;  the  date, of  be^nning  of  snch 
inted,  salary,  name  of  p»«on  in 

other  statistical  Information  a 
m  proper  for  r^^islration. 
icanciee  in  Schedules  B,  G,  l>,  J 
shall  be  filled  by  selection  fron 
n  open  competitive  examination 
I  expressed,  except  as  horeimift 
i^pplications  of  competitors  fi 
.  B,  D,  E  and  F,  and  doorman  in 
»  the  "  Secretary  of  the  Civil  Se 
ig  Boards,  New  York  city,"  a 
;  following  papers: 
t  of  the  applicant  showing  that  I 
tnd  a  citizen  of  the  United  Stat? 
th  the  street  and  nmntter  thereoi 
tent  of  his  education,  and  of 
nee,  :iiid  utiitinp;  wh#hcr  hf  hi 

the  city  of  New  York,  or  in  th« 
Jnited  States,  and  if  so,  when  ai 
;nt  whether  such  application  is  li 
Ices  in  the  senice;  and  in  the  cai 
8  under  Schedule  B,  a  list  of 
he  desires  to  be  examined,  if  an; 
cate  of  four  reputable  persons  o 
'  have  been  personally  acquaint 
t  one  year,  and  beliere  him  to 
emperate  and  industrious  habit 
ervice  he  wishes  to  enter,  and  1 
anch  certificate  should  be  publis 
ivill  upon  request  give  sut^  furt 
pplicant  as  he  may  possess. 
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In  oaae  tiie  applicant  resides  out  of  New  York  oit 
oitizeiis  makiiig  such  certificate  may  be  reBidents 
plAce. 

The  requirements  as  to  citizenahip  and  certificates 
in  case  of  persons  applying  for  positions  under  Sch 
F,  and  the  Tequirements  as  to  citizenship  in  case  of  y 
ing  for  positions  under  Schedule]),  may  be  modified 
with  in  the  discretion  of  the  supervisory  boafd. 

Begisters  of  all  applicants  shall  be  kept  by  the 
the  boards.  When  the  applicants  on  a  register  xre 
of  Buch  number  aa  can  be  conveniently  examined 
day,  the  applicants  shall  be  notified  to  appear  in  t 
the  register.  Whenever  the  demands  of  the  service 
the  secretary  shall  noti^  the  applicants  of  record,  or 
thereof  as  can  conveniently  be  examined,  to  appear 
tion,    giving    place,    date    and    hour    for    such 

t»'  (Amended  November  22,  1886.) 

■fi,  Begulatirai  Vn. —  Applicants  fiH-  the  following  |m 

K  before  being  admitted  to  examination,  present  sat 

J^  dence  as  to  the  following  facts: 

First — If  the  position  to  be  filled  be  that  of  physii 
medical  officer,  inspector  of  vacrcination,  or  sanita 
that  the  applicant  is  duly  authorized  by  the  laws  of 
New  York  to  practice  medicine  and  surgery. 
Second. — If  the  position  to  tie  filled  be  that  of  chemi 
that  the  applicant  has  received  the  degree  of  bacheU 
'^<'  or  its  equivalent,  from  some  institution  duly  authori: 

^-  confer  such  degree. 

\r,  Eegulatiou  VIII, —  to  positions  where  the  diitie 

'i-  sional,  technical  or  expert,  the  candidates  will  bt 

I  show  what  preliminary  training  or  tiH'hnical  edueati 

^';  undergone  to  qualify  them  for  such  situations  befon 

^  admitted  to  examination. 

,  In   all   examinations    for   professional   positions, 

)'  requiring  technical  knowledge,  no  person  shall  be  j 

eligible  list  who  obtains  a  rating  in  technical  knov 
than  sixty. 
r  Regulation    IX. —  Schedule    B.  The   general    exa- 

^■-  admission  to  positions  in  Schedule  B  shall  be  in  writii 

■■  foUowing  Bubjeats: 

Obligatory: 
!■'  1.  Handwriting  (as  shown  in  next  subject). 

:  2.  "Writing  from  dictation, 

I'  3.  Er^lish  spelling  (as  shown  in  previous  subjeeti 

4.  Arithmetic,  viz.:  Addition,  subtraction,  multii 

division  —  as  aj^lied  to  whole  numbers  and  fraotioi 


\ 
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ondensed  summary  of  a  document. 

n  relating  to  the  city  of  New  York  aud  its  gov- 


>m  manuBcript  and  indexing. 

;  applied,  viz.:  Practical  problems  in  jiroporti^m, 

jrest,  discount,  and  average. 

ting  on  subjects  connected  witli  New  York  city 

ttical  correctness,  clearness  and  brevity  of  expri«- 

isidered. 

ing. 

mmanship. 

ng. 

mt  must  be  examined  in  the  ^x  obligatory  sub- 
be  examined  furthw  in  sudi  of  the  optional  sub- 
select 
. —  'Hie  relative  weight  given  to  tlie  several  obliga- 

maldiig  up  the  average  st^idings  in  Schedule  B 
wb: 

30 

t  dictation 15 


nunary   15 

ty  information 10 

eights , 100 


LI. —  In  all  examinations  each  subject  shall  be 
scale  of  100,  vrtiich  number  represents  the  maxi- 
ttalnment. 

ill.- — The  process   of   ascertaining   the   absolute 
I  cunpetitor  sh^l  be  as  follows^ 
50 
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BCHEDULE  B. 

New  York  City  Civi 

SlTPEUVISOBY  AND  ExAHI] 

Jun 

RESULT   OF    EXAHINA.TION    OF   ADA.U    ROi 


1.  Handwriting   

3.  Writing  from  dictation 

3.  English  spelling 

4.  Arithmetic 

5.  Making  a  snmmary 

6.  New  York  city  information 

Total  product 

Divide  product  by  snm  of  weights 
(General  average  standing 

8.  Letter  writing 


The  standing  of  ea<&  of  the  opUonal  subjects  h 
petitor  is  examined  sliall  be  marked  on  a  scale  of 
reccvded  in  tlie  preceding  form  as  there  shovrn. 
flball  be  used  in  stating  the  result  of  examinatioc 
to  positions  onder  Schedules  C,  B,  E  and  F. 

B^ulation  XIIL— Eligible  lisrb:  An  eligible 
pared  by  the  ee4»«tary,  fixaa  time  to  time,  as  the 
vice  require,  for  each  of  tixe  different  grades  < 
Bchdules  B,  C,  D,  E  and  F.  Upon  each  eligi 
placed  only  such  perBons  as  have  been  fotind  I 
board  to  be  duly  qualified  for  the  positioitB  for  w! 
list  is  prepared.  The  candidates  shall  be  [daced 
list,  stating  the  ord^-  of  merit,  as  s^own  by  tl 
centagee  of  their  aggregate  markings  upon  thi 
excepting  that  where  the  candidate  has  been  hon. 
from  the  military  or  naval  service  of  the  United  i 
war,"  he  shall  be  preferred  over  all  other  candidal 
low^.  Where  an  examination  for  any  grade  ti 
the  eligible  list  t<x  that  grade  is  exhausted,  a  new 
be  |n«pared  after  such  examination,  to  take  the 

•  01uwt«r  Ha  at  the  Lftwa  of  ISSS. 
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The  pereons  upon  the  former  el 
imined  for  the  new  eligible  list, 
from  ttie  date  of  their  original  e: 
respectively  upon  the  new  dig 
the  percentages  of  Uieir  sagget 
^xamination»  would  entitle  them 
»en  given  them  apon  the  new  exa 
'. —  The  actual  conduct  of  evei 
responsible  direction  of  the  boar 
td  mMnbers^  free  from  the  inter 
mce  of  the  appointing  officer,  or 
ervieory  board,  the  secretary,  rfii 
sperts  directly  employed  by  the 
pervieorj-  board. 

board  ^all  have  power  to  autho 
f  an  expert  to  aasHit  any  boai^ 
cial  case  or  in  connectioQ  witJ 
:;ia!  grade,  position  or  offioe.  T 
be  mode  by  the  board  of  exam 
val  of  the  supervisory  board. 
a  shall  relate  to  such  mattem  as 
ity  and  fitness  of  the  persons  e? 
3  of  Ihat  seoTice  to  wMoh  th' 
ting  as  theee  regiUationa  otherw 
■a  may,  in  the  examinations,  ^.'iv 
I  different  subjects  or  matrers  ■ 
ieem  fit.  Any  applicant  i-eiiehi 
rating  of  seventy  per  cent  ahull 
list. 

ions  for  appointment  or  for  pro! 
ere  is  no  eligible  list,  if  thon;  be 
no  person  shall  be  eligiblt^  for  J 
all  not  have  received  as  the  res 
(Vi-ii.ge  rating  of  eighty-flvc-  [»er  c 
ns  for  promotions  in  the  unifoi-ti 
rtments  and  in  the  police  foi-ce,  r 
he  conmieni^ement  of  e\ery  exi 
1  to  every  subject,  included  in  fl 
,  if  any,  allowable  upon  each  si 
applicants.  The  appoiutiiii^  otli 
board  upon  its  re<iiiej*t,  tliu  l'i' 
its,  phjltdcal  or  mental,  or  bolh, 
cessaiy  or  proper  in  the  i^o-sitloi 
be  formed,  and  also  within  wha 
1  list  should  be.    (Amended  Deoe 
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:iiItltion  W. —  "Hie  a^cgi-egate  results  iif  each  exajviination 
lie  eiitt'ri.'d  in  form  an  follows  upon  a 

BEOISTEB   OF   ELIGIBLE 


NAME  or  COMPETITORS. 

:| 

Absolute  sUodlaes  on  opUooal 
mbjecta. 

:;harle9  O'Malley 

8» 
87 

83 
83 
83 
81 
80 
80 
70 

80 

87 
89 
82 
94 

"78 

70 
84 

88 

90 

"85 

78 

71 

87 
85 

79 

Edward  Green  . 

Max  Adler 

Illation  XA'I. —  Appointments:  Wheuever  a  vai^tncy  eh; 
^i-ithin  any  grade  of  any  cla^  in  Schedules  1!,  C,  D,  E  and 

in  the  opinion  of  the  appointing  officer  llie  biisint-»^  of  tl 
eqiiires  to  be  filled,  and  which,  under  these  regulations,  tl 
nting  offii^r  can  not  himself   fill   by  jii'omotioD,   he  sha 

the  sei-relaiy  of  the  vacancy. 

apjKiiutlng  power  shall  itate,  if  tl  e  position  to  lie  litl* 
lerkship,  whether  it  is  a  minor  clerkship  or  whether  any  i 
pecial  qualifications  denoted  by  the  optional  subjects  ai 
;ial,  and  if  so,  which.  The  secretary  thereupon  shall,  i 
IS  practicable,  certify  to  the  a.ppoinfltig  olMcer  for  appoin 

from  the  eligible  list  appropriate  to  such  [losition  as 
then  exist,  the  three  pei^ns  having  the  higbeet  staniliii 
-■\i  eligible  list,  indicating  such  of  them,  if  any,  as  have  bet 
ably  discharged  from  the  military  or  naval  service  of  It 
d  Stalej*  in  the  late  war.     If  the  appointing  o<licer  sha 

the  secretarj'  of  more  than  one  vacancy  at  any  one  ticf 
^ci-etary  shall  certify  to  the  appointing  officer  fo"  """'^'' 
the  names  of  as  many  persons  as  there  .ii-e  vaca 
with  the  addition  of  two  names  for  the  first  va^j^aii 

for  every  two  vacancies  in  addition  to  the 
ntiiig  power  *aJl  thereupon  appoint  to  the  vaca 
iny  of  the  persons  so  certified  as  there  are  vacai 


N^EW  Tors  Ctpjl  Sbbvice  Cokmissios.  397 

the  appointing  officer  shall  signify  that  altiiininent  in 
n-e  of  the  (^tional  suhjects  ia  easeulial,  the  stjci^tarj- 
■II  the  names  of  the  three  persons  whose  stanrlings  ou 
d  ojitional  suhjectB  are  the  highest  mot  beiug  l>elow  the 
of  severaty).  The  examining  boanl  may  at  any  time 
iil*etitive  examination  to  fill  a  vacancy  of  this  liiud,  if 
d(nnent  the  eligible  list  does  not  contain  three  i)er8onB 
ie*\  to  fill  the  vacant  position.  The  certllioate  of  the 
shall  state  the  percentage  of  the  maximimi  obtained 
'  the  three  persons  on  his  examination,  and  the  name« 
*»cs  of  the  peraons  certifying  to  his  (ihamcter  and 
rept  in  cases  where  such  natues  an<l  addresses  are  in 
Bion  of  the  appointing  power.  The  appointing  officer 
>ripou  appoint  to  the  vacant  position  one  of  the  three 
certified  to  tiim  hj  the  secretary,  ind  shall,  within  five 
after  notify  the  secretary  of  the  apx>ointnient.  Where 
its  are  applicable  to  more  than  ono  department  and 
e  befn  certified  therefnHn  in  compliance  with  a  reipiisi- 
the  appointing  power,  the  secretary  shall  be  at  liberty 

►  aijpointment  therefrom  ia  notified  within  one  week 
time  such  names  have  been  supplied,  to  certify  the 
fs  to  any  otlher  department  making  reqiiisitloa  to  fl!l 
ill  the  same  position. 

>r  the  appointii^  officer  who  shall  ha\'e  made  a  i-equisi- 
a  certain  nmnber  of  vacancies  shalf  ap]>oiiit  to  otflce 
sniaJler  than  that  of  the  vacancies  named  by  him,  he 
make   the,  selection  therefor  from  the  whole  nnuibci' 

>  him,  but  only  from  that  number  of  names  standing 
on  the  list  that  would  have  been  certified  to  him,  had 
tion  stated  the  number  of  vacancies  which  he  actually 

tions  filled  by  selections  based  on  optional  or  special 
lall  be  specially  noticed  in  the  published  list  of  appoint- 
in  the  official  registry  of  qtialifications  and  schemes  for 
m,  as  being  special  positions  in  respect  of  such  quali- 

;)i]ation  shall  not  apply  to  any  of  the  positions  for 
iision  is  otherwise  made  in  r^ulation  111,  or  may  hf-re- 
nade  pursuaat  to  regulation  32.     (Amended  May  29, 

on  X"\TI. —  A  circular  letter,  in  the  following  fonn, 
ot  by  the  aecretajy  to  persons  who  have  givcTn  recom- 
i  for  those  whose  applications  are  on  lUe  in  the  office 
reiary  of  the  civil  service  supervisory  and  cxiimlniug 
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New  Tore  City  Cr 

SdpEBTIBOBY  AMD  ExAl 

Nbw  Yohk, 

To   

Sir. —  Appended  to  tiie  applicaHon  o( 

for  a  poeitioD.  in  tlii 

aa  a  . . .    ib  your  genen 

Rood  charader  and  halrits. 

In  addition  to  tliis,  it  is  necessary,  before  h' 
that  satisfiittory  information  (negordiug  ,h . . 
and  a^ociates,  le  received  directly  from  li.  ■ 
(npi*  it^pciitriilly  request  you  to  answer  tlie  I 
in  writing,  after  each,  to  sign  your  name,  gi 
and  address  al  tlie  foot,  and  return  the  paper  tc 
convonience. 

Very  re^)ectfully  yoi 


Certifier's  Statement. 

How  lonjr  have  yon  known 

How  louy  iia*    he  resided  in 

^Vhut  is  h. .    character  in  r^ard  to  sobrie) 


Other  things  bdng  satisfactoiy,  would  you 
edge  of  h. .  capacity,  condition  of  heaJtih,  at 
and  haliits,  employ  h. .  in  your  own  private 
occasion  for  such  Bervices  as  he  desires  to  rem 


Are  yon  willing  to  allow  your  answers  to  th 

published   

Name    . .' 

Occupation    

Address    

No  person  from  whom  recommendations  an 
.  appointed  to  any  position  for  which  an  exaraii 
unless  sal  isfaclory  answers  are  returned  to  the 
persons  who  have  given  such  recommendaMouf 
Repulation  X  VTII.— Schedule  C.  All  appli^ 
ment  to  anj'  position  in  Schedule  C,  except  do< 
department,  shall  be  made  upon  blanks  f urui!- 
tive  deparlmente  included  in  the  schedule,  and 
the  civil  service  supervisory  and  examining  bi 
these,  to  be  presented  by  the  applicant  in  pt 
stantially  as  follows: 
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CiTT  OF  New  Toek,  .... 
Police  {or  of  the  Mre  Depa'. 

)•■ 

B  that  he  is  

wiBtauent  aa  

nent,  ,citj  of  

ing  teetimonals. 

Signed,    

■ned  peepectfuUy  repi'eseu 

,  city  of  New  Yi 

that  he  knows  the  ixbovn 
i,  man  of  good  moral  cha 
iat  he  ha«  nev^  kuown  b 
linal  act  or  disorderly  coi 
er  eayB  that  he  cou3<iiJla  t 
lie,  and  is  willing  to  fur 
he  applicant  which  he  nii 

Besidenca 
at  be  filled  out  and  signnd 
artanent  from  which  the 
gn  a»  witness,  sbaM  be  n» 
nt  of  applicant  must  be 
f  an  offlcer  of  the  dcparti 


City  of  . 


.  .Month?   11a; 

iet  and  number) 

in  New  York  city? 

ted  States,  have  you  bet 

m? Where? 

le  or  widower? 

ued  of,  indicted  for  or  c« 

And 

Bnpotion? 

jpadon? 

policeman  (oe  ftr^man,  ae 

And  when?. . . . 

ised  to  pay,  or  given  any 
pea^on,  directly  or  indireci 
rocnring  yonr  appointmen 
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(a)  Hare  yon  been  in  tJie  anuy  or  navy  of  tb 

If  80,  when? In  what  capacity? 

Witness 

Signal 

Department  of  the  City  of  New  Ywii, 

being  duly  sworn 

Bay:     I  signed  the  at>ove  st^atenient,  and  tlie  sa 
beet  of  my  knowledge  and  belief. 


Signatu: 

Sworn  to  before  me  this day  of 

Signature  of  ofliter  administering 

R«'gulation  XTX. —  The  general  character  < 
including  habita  and  reputation,  is  to  be  ascerta 
ner  as  the  examining  board  may  determine;  bu 
captain  of  the  precinct  in  which  the  applicant  n 
applicant  for  a  position  as  a  policeman  in  the  ] 
or  in  the  department  of  parks,  ox  the  chief  of  bi 
venient  to  hie  reeidence  if  he  be  an  applicant  f(H 
Are  department,  shall  make  diligent  inquiry  eoi 
especially  make  direct  and  explicit  inquirj-  of  t 
applicant's  testimonials,  and  shall  report  th< 
inquiry  to  the  examining  board. 

Itt'giilation  XX. —  Every  applicant  fw  positi( 
except  doormen  in  the  police  department,  sAa 
esamining  board  a  statement  in  reference  to  hi 
cations,  in  which  he  shall  answer  in  writi] 
qnestioua: 

Applicant's  Statement. 

Name    

Date  of  birth  

Occupation   

Have  you  any  disease  now? 

What  disease  have  yon  had  during  the  last  seve: 

Do  you  know  of  any  hereditary  disease  in  your  f 
If  your  parents,  brothers  or  weters,  or  any  of  t 

what  disease  did  they  die? 

Have  you  ever  had  fits? 

Have  you  ever  had  any  fracture  or  dislocation?. 

(a)  It  the  appUcant  bos  been  Id  the  luUIMry  or  naiol  servlue  or  Lh« 
tumigh  tlie  name  and  address  of  one  or  more  of  Us  RarviilagofficelBi] 
he  ihall  give  Batlslactory  eifdence  of  bononble  discharge. 
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rer  received  any  injury  to  the  head  <x  spine? 

bject  to  piles? 

een  vaccinated?. . . ., 

ver  had  Theumaitism? 

Applicant. 

d  shall  transmit  such  statement  to  the  examining  sur- 
api»v>priate  department,  who  shall  be  de«gnated  by  it 
rpose,  and  he  eiiall  examine  the  applicant  in  reference 
ters  designated  in  the  following  schedule,  fill  up  Ihe 
ordance  with  the  result  of  such  examination,  and  return 
bion  and  schedule  to  the  examining  board. 

SCHEDULE. 

Age 


ipplicant  eper  been  examined  by  the  medical  officer  of 

aent,  and  if  so,  state  the  result? 

e  exact  weight,  A;  height,  B;  circumference  of  che8t,C. 

i ;  height,  B,  feet,  ...  .i. ... ;  inches 

ced    expiration,    inches;    on    fuU    inspiration, 

tea. , 

respiring  murmur  clear  and  distinct  over  both  lungsV 

character  of  the  respiration  full,  easy  and  regular' 


ere  any  indications  of  disease  of  the  oi^aus  of  respira- 
r  appendages? 

e  character  of  the  heart's  action  uniform,  free  and 


3  sounds  and  rhythm  regular  and  normal? 

lere  any  indications  of  disease  of  this  organ  or  of  the 


e  sight  good? 
hearing  good? 


i>plicant  subject  to  cough,  expectoration,  illffioulty  of 
or  palpitation? 
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A.  Are  the  fiinctioos  of  the  brain  and  nerroas 
healthy  state? 

A.  

B.  Has  the  brain  or  spinal  chord  ever  been  diseaflet 

B 

If  the  applicant  has  had  any  serious  illness  or 

expressly  what  effect,  if  any,  is  perceptible  in  the 
kidneys,  or  other  abdominal  organs,  or  the  skin 
llmbii,  etc 

Has  the  applicant  aB(y  prediBpositfon,  either  h 
acquired,  to  any  constitutional  disease,  as  phthl 
rheumatisin? 

SS  Does  the  applicant  dispiay  any  evidence  of  havi 
had  syphilis! 

Habits,  Dse  of  sthnulants  and  tobacco. 


"'!%«■.. 

n 


'AH 
37 
37* 


(a)  In  examining  the  sense  of  sight,  not  only  shal 
condition  of  the  organs  be  ascertained,  but  weight  s 
to  quickness  and  accuracy  in  discriminating  colors  ii 
The  hearing  shall  be  tested  also  as  to  keenness  and  c 
distinguishing  degrees  and  kinds  of  sounds  and  the  d 
which  they  come. 

fb)  In  the  Are  and  park  department  the  min 
required  is  five  feet  seven  inches,  and  the  weight,  13i 


\ 
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Affidavit  to  be  cdgned  and  sworn  to  by  applicax 
City  and  county  of  New  York,  ea. : 

I,    being  duly  ewom,  i 

that  I  have  returned  true  answers  to  Uie  inquirit 
touching  my  personal  and  family  health,  history, 
cedents;  and  that  I  am  the  person  described  in  t 
of  examination. 


Sworn  and  subBoribed  before  me,  this daj 

Notary  PvhliG  {or  Com/missio 

Certificate  of  Examining:  Surgeoi 

I  ht'reby  certify  that  I  iiave  this  day  carefully 
examined,  in  accordanoe  with  the  above  instruct 
and  find  that  he  is  ....... ,  sound  in  limb  and  bod 

bodied of  a  robust  constitution,  has  , . , 

sight  and  , . ) good  hearing,  iind  in  my  opii 

physically   qualified   to   sustain  the   labors   and 

perform  the  duties  of  a and  that  the  abo 

record  of  the  examination. 

{Signed.)  

New  York, ,  189,.. 

{Amended  May  29, 1890.) 

Regulation  XXI, —  The  examining  board  shall 
suitable  person  who  shall  also  test  the  strengt 
physical  capacity  of  the  applicant  by  suitable  e 
the  strength  of  his  lungs,  and  the  strength  of  his  ' 
and  arms.  These  tests  shall  be  submitted  to  and 
supervisoi-y  board,  and  shall  Include  the  applicant 
endurance  in  running.  Such  examiner  shall -ce 
to  the  board  of  examiners  the  result  of  such  exam 

Begulation  XXII.—  No  applicant  shall  be  admil 
tion  who  in  not  physically  sound  or  whose  cliarac 
entirely  satisfactory  to  the  examining  board.  (A 
ber  19,  1884;  Octob«-  19,  1886.) 

Regulation  XXIII. —  Applicants  for  positions 
submitted  for  further  examination  as  to  generti 

General  Qualifications. 

1.  General  chiii-acter:  To  include  habits  and 
;o  be  ascertained  in  such  manner  as  the  examii 

I   ietermine,  with  the  aid  directed  by  Begulation  J 

2.  Experience:  Obtained  either  in  actual  sen 
ifllcCT  (or  fireman,  as  the  case  may  be),  or  in  o 
:eiiding  to  qualify  for  such  service. 
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3.  OUigatory  Bubjecte: 

a.  Beading  from  print  and  manuscript. 

b.  Handwriting,  as  stiown  by  oopying  from  maaiu 

c.  Writing  down  from  memory,  the  jub'^tance  of  n 


d.  Arittmietic:  AddiUon,  subtraction,  mnltiplicati( 
sion,  applied  to  wliole  numbers. 

e.  Soles  and  regulations  relating  to  the  duties  of 
applied  for. 

f.  In  l^e  case  of  applicants  for  positions  as  policeui< 
relating  to  the  city  government,  location  of  itreets,  ] 
ingB,  railroad  depots  and  other  subjects  respecting  whi 
in  the  city  naturally  inquii-e.  In  the  case  of  .ipplicii 
tions  as  firemen,  these  questions  should  he  directed  to 
of  streets,  and  the  location  and  construction  of  buj 
esitedal  refesr«ice  to  precautions  against  Are, 

The  relative  weight  given  to  the  several  obligator; 
making  up  the  average  standings,  will  he  as  follows: 

a.  Beading    .^ . . 

b.  Handwriting 

c.  Writang  from  monory 

d.  AritAunetic   

e.  Bules  and  r^nlations  relating  to  duties  of  positio 
(.   City  information  (or  knowledge  of  buildings) 


Total  of  weighte. , 


(Amended  October  19,  1886.) 

Regulation  XXIV. —  In  making  uj)  the  general  av 
standing  of  applicants  for  positions  in  Schedule  0, 
men  in  the  police  deparlmcnt,  the  relative  value  of  et 
tion  and  subject  shall  be  as  follows: 

Physical  qualifications , 

ExpOTience    

Obligatory  subjects 

Total  of  values 


The  general  average  shall  be  ascwtained  hy  niu 
ascertained  average  standing  of  the  applicant  in  ci 
tion  by  the  value  attached  thereto,  and  dividing  tht 
ducts  by  ten. 

No  person  whose  standing  on  any  of  the  qualiflca 
gatory  subjects  rainmerated  above  (except  experience 
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sixty,  or  whose  aBCH'tained  average  on  all  is  below  sevcintj 
be  ente-ed  on  the  eligible  list. 

The  subjects  of  examination  and  the  weight  to  be  attac 
such  subjects  in  the  case  of  doormen  in  the  police  depa 
shall  be  discretionary  with  the  examining  board.  (Ajuende 
ember  19,  1884;  October  19,  1886.) 

Regulation  XXV. —  Under  the  head  of  "  Rules  and  Reguls 
the  examiners  shall  endeavor  to  test  the  natural  or  a( 
fitness  of  the  applicants  for  their  work.  They  shall  be  )■ 
reasonable  time  before  the  examination,  a  copy  of  selectei 
and  regulations  covering  the  mo^e  important  branches  o 
future  duty.  Cases  shall  be  des^ibed  to  them  —  prel 
actual  cases  taiien  from  coiTect  reports  — and  they  sh 
required  to  state  their  view  of  what  the  rules  would  re<| 
them  in  such  cases.  Tliis  inquiry  shall  include  a  reports,  a 
a  policeman  or  fireman  would  be  obliged  to  loakf;  of  si 
occurrence. 

Regulation  XXVI, —  Promotions  to  all  posidons  inclu< 
Schedule  C  cdLall  be  made  from  the  next  lower  yrade  b; 
petitive  examination.  The  subjects  of  such  ixaminatioi 
be  as  follows: 

1 .  Writing  from  dictation   

2 .  Handwriting   

3 .  Knowledge  of  the  "  Eules  and  Begulations  "....... 

4 .  Fines  and  penalties  last  three  years . . 

5.  Arrests  for  last  twelve  months 

6 .  Veracity   

7 .  Babits  as  to  use  of  liquor ... 

8 .  Ability  and  energy 

9.  Coolness  and  judgment  in  emergencies 

10.  Deportment  toward   citizens 

11.  Character  for   maintaining   discipline   among,   and 

getting  good  work  from  subordinates 

12.  Physical  condition,  including  activity  and  endufauce, 

13.  Knowledge  of  laws  and  ordinances  relating  to  his 

duties    

14.  Memory  for  persons,  places  and  dates,  and  general 

knowledge  of  localities 

15.  United  States  infantry  tactics,  and  manual  of  the 

■use  of  the  club,  as    authorized   by  the    depart- 
ment     

16.  Fidelity    and   promptitude   in   the   performance   of 

duty 

Average  
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Id  examming  pork-keepora,  roundfimen  and  all  p( 
in  the  fire  department  for  promotion,  Noe.  5,  10,  14 
omitted,  and  on  examining  pai'k-keepers  and  patrol 
tion,  No.  11  shall  be  omitted. 

The  standing  of  applicants  for  ^omotion  in  re 
jecte  1,  2,  3,  12,  13,  14  and  15  shall  be  determined  1 
Their  standing  in  reference  to  subjects  4,  5,  6,  7, 
16  shall  be  determined  by  the  records  of  the  depar 
each  maji's  conduct  and  actions  shall  be  entered 
additional  satisfactory  information  as  the  supers 
examining  board  may  deem  necessary  and  pertinen 

(Amended  March  24,  1887.) 

R^iilation  XXVII. —  During  the  period  of  jrol 
for  by  these  rules,  aU  persons  admitted  on  such  pr 
tions  in  Schedule  C  shal!  pass  such  portion  of  th 
departnient  shall  require  in  the  school  of  instructi 
son  shall  receive  an  appointment  to  a  position  in  eit 
unless  at  the  end  of  the  period  of  probation  the  ii 
school  of  instruction  shall  i-eport  to  the  commissi< 
applicant  is  competent  to  become  a  member  of  tht 
case  of  persons  applying  to  become  members  of  thel 
of  the  Are  department,  no  pweon  shall  receive  sm 
unless  at  the  expirati<nt  of  such  period  of  pmbatioi 
shall  report  to  the  commissioners  of  the  fire  depart 
applicant  is  competent  to  become  a  member  of 
corps. 

Regulation  XXVIII. —  The  capacity,  mental,  ph 
cational,  of  every  member  of  the  nniformed  force  o1 
fire  deparbnents  and  the  department  of  public 
intjuired  into  once  evta-y  three  years  during  his  tern 
his  fitness  to  continue  in  the  service  be  determined 

Regulation  XXIX.—  Schedule  D :  The  board  of  < 
examine  every  applicant  eligible  under  these  rales 
in  Schedule  D,  and  shall  give  a  certificate  of  quail 
persons  only  when  satisfied : 

Pimt. —  That  he  (or  she)  is  within  the  limits  of 
for  the  situation  named. 

Second. —  That  he  (or  she)  is  free  from  any  ph; 
disease  likely  to  interfere  with  the  proper  dischai-gi 
duties. 

Third. —  That  his  (<»•  her)  character  is  such  as  to 
her)  for  such  employment;  and 

Fourth. — ■  That  he  (or  she)  possesses  the  requisite 
ability  to  enter  upon  the  discharge  of  the  duties  ol 
or  employment 


New  Toss  Civil  Sesvice  Commission.  407 

le  fourtli  article  of  the  certificate  shall  be  determined  by  the 
uinlng  board  from  the  reeulte  of  the  competitive  examination 
lie  different  persons  applying  for  the  position  to  which  the 
tintment  is  to  be  made.     This  examination  diall  have  refer-  i^ 

to  the  special  qualiflcations,  expert  <x  otherwise,  reqiiired 
ihat  particular  position  and  shall  be  practical  in  ita  character, 
igiilation  XXX. —  The  general  examination  for  admission  to 
sabordinate  places  in  Schedule  D  (being  Part  2  of  the  claasifl-  ^^ 

)n  hereto  annexed),  shall  be  in  writing,  and  on  the  following  -^ 

ects:  '  ^ 

Handwriting  (as  shown  in  examination  papers).  ^ 

Arithmetic,   viz.;    addition,   subifcraction,    multiplication   ami  * 

rfon,  .'I 

Questions  relating  to  the  city  of  New  York. 

Qneetions  relating  to  the  technical  knowledge  required  for  the 
tion  sought  by  the  applicant. 

Experience  tending  to  qualify  him  for  that  position. 
1  ayddition  to  this,  the  health  and  physical  \'igor  of  the  appli- 
i  shall  be  tested,  as  hereinafter  required. 

he  relative  weight  to  be  given  to  these  several  subjects  in  mak- 
ap  the  average  standing  shall  be  as  follows : 

landwritinff    1 

jitimietic    1 

Tew  York  city  information 1 

'echnical  knowledge 5 

Irperience    2 

Total  of  weights  10 

b  person  shall  be  admitted  as  a  competitor  for  appointment  to 
of  the  superior  positions  in  Schedule  D  {being  Part  1  of  the 
siflcation  hereto  annexed)  who  shall  not  produce  to,  and  leave 
a.  reasonable  time  with  the  examining  board  a  diploma  or  certi- 
te  of  some  reputable  institution,  showing  that  he  has  ])ur8U'N3 
uch  institution,  with  credit,  for  two  years,  a  (onrse  of  study 
pted  to  qualify  him  for  the  position  which  he  seeks,  or  for 
ch  his  appointment  is  desired. 

[e  may,  however,  prodiMte  in  lieu  of  such  diploma  or  certiUcati-, 
ificates  from  one  or  more  professional  men  in  good  standing 
he  effect  that  he  has  pursued  with  them  or  under  their  direc- 
I,  and  with  credit  to  himself,  a  course  of  study  similar  to  that 
)re  mentioned,  for  at  least  three  years. 

hose  admitted  to  competition  for  the  superior  positions  in 
edule  T>  shall  be  examined  in  vrritii^  on  the  following 
jeotfl: 
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1.  The  technical  knowledge  required  for  the  pos 
filled,  and  r^pecting  which  the  examination  is  held. 

2.  Experience  tending  to  qualify  the  applicant  for  th 
As  part  of  the  examination  as  to  experience  the 

board  shall  make  inquirieH  in  writing  of  the  persous 
the  applicant  has  studied,  or.  by  whom  he  has  l>eei 
on  the  following  eabjeots: 

ECQciencj  and  accuracy  in  his  own  work. 

Character  for  maintaining  discipline  among  and  g 
work  from  his  subordinates,  and  when  appropiiate,  ai 
in  his  character  or  antecedents  tending  to  show  hid  liti 
position  wliich  he  seeks. 

Hie  rdative  weight  to  be  given  to  these  several  bu 
be  as  follows: 

1.  Technical  knowledge 

2.  Experience 


Begulation  XXXI. —  Schedule  E.  The  names  of  api 
positions  as  nucses,,  attendants  and  orderlies  for  the  ci 
and  asylums,  shall  be  registered,  and  when  a  lullicic 
have  applied,  they  shall  be  summoned  for  oxainin 
examiners  shall  make  inquiry  r^arding  the  age,  c 
health,  moral  character,  sobriety,  personal  habits,  i 
temperament  of  each  applicant.  The  educational 
be  the  ability  to  read,  write  legibly  and  work  simple  ] 
addition  and  subtraction.  When  required  the  'Txainii 
include  such  other  subjects  as  will  tend  more  effectual 
tain  the  fitness  of  the  candidates. 

Tlie  secretary  shall  place  upon  a  register  the  na 
applicants  passed  by  the  examining  board  as  eligible, 
being  placed  in  tixe  order  of  excellence  of  the  appli&t 
being  distinct  registers  for  each  class  of  position- 
Whenever  there  are  vacancies  in  the  positions  im 
this  regulation  that  can  not  be  filled  by  promotion,  the 
oflBcer  shall  notify  the  secretary  of  the  examining  boar*! 
names  and  number  of  the  positions  to  be  filled,  and  the 
or  institutions  in  which  the  vacancies  exist  The  seci 
then  summon  the  five  applicants  whose  names  stand  hif 
proper  register  to  appear  at  such  plac<',  day  and  hour 
missioners  may  have  directed.  The  head  of  the  ins 
whidi  the  viicancy  exists,  shall  then  and  there  selet 
applicants  so  summoned  and  present,  a  person  for  emp 
the  vacant  position.    If  there  be  more  than  one  raca 
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class,  there  shall  be  summoned  by  the  secretary,  in  addition  to  the 
five  as  above,  five  persons  for  every  such  additional  vacancy,  and 
the  selections  shall  be  made  in  the  order  of  time  in  which  the 
vacancies  occurred. 

Whenever  the  secretary  sends  out  such  notices  to  appear,  he 
shall  send  a  check-list  of  the  same  to  the  commissi -mers,  j^iving 
names  of  applicants  summoned,  their  grading  upon  their  examina- 
tion, and  class  of  position  for  which  eligible. 

Graduates  from  the  training  school  of  the  New  Toik  hospital, 
the  training  school  of  Bellevue  hospital,  and  the  training  school 
of  the  Charity  hospital,  who  have  received  diplomas  from  these 
institutions  may,  upon  their  own  application,  be  [>lac(Hl  u])on  the 
eligible  list  for  nurses  with  a  grading  of  100  without  further 
examination,  unless  required  by  the  supervisory  board.  When- 
ever the  appointing  officer  shall  notify  the  secretary  that  he  desires 
for  the  person  to  be  appointed  the  experience  and  training 
required  in  the  training  school,  the  names  of  such  graduates 
shall  be  sent  to  him  in  preference  to  those  upon  such  eligible  list. 

Eegulation  XXXII. —  It  shall  be  in  the  power  of  the  supervisory 
board  to  institute  non-competitive  examinations  for  the  following 
positions :  Physician,  surgeon,  medical  officer,  stewards  of  hospitals, 
asylums  and  almlunises,  aJ?!sisitant  medical  super iu tendon t  in  the 
asylum  for  the  insane,  principal  matrons,  heads  of  training  schools, 
morgue  superintendent. 

Regulation^  XXXIII. —  In  an(y  case  where  vacancies  shall 
occur  in  the  department  of  charities  and  correction,  and  lliere 
shall  not  be  a  sufficient  number  of  applicants  fpr  the  positions  so 
becoming  vacant  to  enable  the  examining  board  to  hold  a  com 
petitive  examination,  a  non-competitive  examination  Uiay  be  had 
of  such  applicants  as  may  present  themselves;  but  no  appointment 
to  fill  such  vacancies  shall  be  made  of  any  person  *xOt  certified  by 
the  examining  board  to  be,  in  their  judgment,  competent  to  iill  the 
same. 

Or  as  a  substitute  for  such  examination  by  the  examining  board 
an  exajnlujilion  by  the  medical  miperintendent  of  the  institution 
in  which  tlie  vacancy  exists  shall  in  such  case  be  >sufficient,  pro- 
vided tho  ap])Iirant  shall  be  certified  by  such  superintendent  to 
be  comp(»tent  to  fill  the  vacancy;  but  the  said  substituted  exami- 
nation shall  not  be  held  until  the  'aiecretary  of  the  civil  service 
boards  shall  Jiave  notified  the  appointing  powder  that  there  is  at 
the  time  no  elljrible  list  appropriate  to  fill  such  vacancy.  All 
vacancies  aiuoug  the  attendants  in  any  insane  asylmn  shall  be 
filled  b.>'  the  general  superintendent  and  the  medical  superintend- 
ent of  the  iusvitution  in  which  such  vacancies  }=«haU  occur  in  such 
manner  as  they  shall  deem  best,  and  the  names  of  all  p*?rsons  so 

1891.  52    - 
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appoinled  philll  be  sent  forthwith  to  the  secrfitavr  nf  t 
inp  boai-d,  aiul  they  shall,  if  not  previously  dismissed, 
of  a  p<?iio(l  not  exceeding  four  months,  paas  a  none 
exnmiDiition  in  default  of  which  the  appointaieal'  e 
(Aiucnded  January  27,  1888.) 

Reftulatioii  XXXTV.— Schedule  F:  The  positions  coi 
Schedidc  i-"  tM'iTig  of  a  miscellaneous  chamcter,  and  th 
tions  for  examination  being  necessarily  vari('d,  the 
exaniinaiinn  s-hall  be  selected  by  the  examininfj  boan 
only  bo  such  as  ^vill  fairly  test  the  fitness  of  the  applict 
positions  desired. 

Regulation  XXXV. —  Prison  guards:  Applicants  fc 
tion  of  guards,  watchmen  or  keepers  in  prisons  and  w 
shall  not  rect'ive  an  appointment  nntil  t^ey  have  f 
passed  a  phvKical  examimition  by  a  prison  physician. 

The  pliysiriaii  making  such  examination  shall  answ 
lowing  ([U'stions  in  writing,  and  sign  his  nam*;  and 
them. 

fTaa  the  iipiil'icant  any  oi^anic  disease  of  ihe  follow 
and,  if  so.  state  what  it  is? 

LUT^p3. 

Heart. 

Kidneys. 

Is  he  free  fi'om  hemiaj? 

Is  he  free  from  varicoee  veins? 

Is  his  sight  good? 

Ts  his  hearing  good? 

D<irs  Ik-  siifler  from  any  nervous  disease,  as  epileifsy  o' 

Are  theie  any  circumstances  connected  with  the 
healtli  or  strt'ii^lth,  besides  what  are  stated  above,  tl 
your  ojiin.ion,  lend  to  render  the  applicant  unfit  for  pri 
as  a  guard,  keeper  or  watclimen? 

If  so,  state  them. 

Certificate. 

The  following  certificate  must  be  given  in  such  ca 
examining  physician  to  all  applicants  approved  by  bin 

I,   ,  do  hereby  certify 

exauiined ,  tiie  above  apj 

having  in  view  all  and  several  the  iuiswers  to  the  abr-^i 
I  do  further  cei'fify  tliat  I  find  him  physicallv  fit  for 
sei'vicc;  of  thu  State  of  New  York. 

(Signature.) 

Dated  ar   this day  of  . 

189     . 

Kef-uiation  XXXVI. —  Probation:  All  employment  i 
under  any  of  the  Bchedules  except  Schedlde  G,  shall  be  ] 
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and  sii(;h  provisional  service  shall  continue  f^ix  montlis,  except  in 
ScLedule  G,  T^hen  it  shall  be  for  one  month,  diirinj»  ^hicji  period 
the  person  so  employed  may  at  any  time  be  peremptorily  dis- 
charged from  service.  In  the  case  of  doormen  in  Schedule  O  the 
provisional  s<»iTice  shall  be  for  six  months.  If  durinjj;  that  period 
(subject  as  to  policemen  and  firemen  to  Regulation  27)  the  conduct 
and  cluiractc^r  of  the  appointee  are  found  satisfactory  to  the 
appointing  officer,  he  shall,  at  the  close  thereof,  receive  an  appoint- 
ment, but  otherwise  his  employment  shall  cease.  Any  one  failing 
to  rerei\e  a|>pointment  at  the  end  of  six  months,  ex(?ept  in  the 
case  of  an  appointment  to  a  posiition  the  duties  of  Avhich  are 
eompleted  befoie  the  end  of  the  six  months  herein  mentioned,  shall 
be  inelif»ible  for  bne  year  for  appointment  in  the  municdpal 
service  in  any  department. 

Regulation  XXXVII. —  Every  officer  under  whom  any  person 
shall  serve  during  any  part  of  the  probation  provided  for  by  tjiese 
regulations,  shall  carefully  observe  the  quality  and  value  of  the 
servile  rendered  by  such  person,  and  ishall  repoi*t  to  the  proper 
appoiming  officer,  in  writing,  the  faets  observed  by  him  showing 
the  character  and  qualificationis  of  such  pei-son,  and  of  the  sei'Aace 
performed  by  him,  and  such  reports  shall  be  preserved  on  file. 

Regulation  XXXVni. —  Whenever  the  special  qualifications 
required  for  a  position  are  such  that,  in  the  opinion  of  the  examin 
iiig  board,  advice  and  ass^istance  from  exi)erts  are  i^eipiired,  the 
supervisory  board  may  designate,  from,  among  the  pers<ms  in 
the  employ  of  the  dejxartment  to  which  the  applicant  seeks  admis- 
sion, some  suitable  person  to  aid  the  examining  board  in  detennin- 
ing  such  qualifications. 

Regulation  XXXEX. —  Every  false  statement- knowingly  made 
by  any  person  in  his  application  for  examination,  and  every  con- 
nivance by  blm  at  any  false  statement  made  in  any  certificate 
which  may  accompany  his  application,  shall  be  regarded  as  good 
cause  for  the  removal  or  discharge  of  such  person. 

Regulation  XL. —  No  one  dismissed  from  the  service  for  mis 
conduct  shall  be  eligible  to  api)ointment  in  any  capacity  in  any 
department  of  the  municipal  service  within  three  years. 

Any  person  appointed  to  or  employed  in  any  position,  after  due 
certification  for  the  same  under  these  rules,  who  shall  be  certified 
to  the  secretary  by  the  proper  authorities  to  have  been  dismissed 
or  separated  therefrom  without  fault  or  delinquency  on  his  part, 
may  be  reappointed  or  re-employed  without  further  examination 
in  the  same  grade  within  one  year  next  following  such  dismissal 
or  separation. 

Regulation  XLI. —  All  appointments  made  under  these  regula- 
tions, except  under  Schedule  G,  shall  be  published  in  the  City 
Record  within  five  days,  giving  in  each  instance  the  names  of  the 
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citizeDS  who  have  certified  the  character  of  the  person  af^ 

Regulation  XLII. —  Ko  person  in  the  public  stf  vice  la  mu] 
obligation  to  contribute  to  any  polittcal  fund,  or  to  rend 
political  service,  and  do  person  ahall  be  removed  or  otb 
prejudiced  for  refusing  to  do  so. 

Regulation  XUII. —  No  person  io  said  service  shall  i 
official  authority  or  influ^ice  to  coerce  the  political  action 
person  or  body. 

Regulation  XLIV. —  Notice  shall,  within  five  days  from  tl 
of  appointment,  be  given  in  writing,  by  tiie  appointing  po 
the  Becretary,  of  the  person  or  persons  selected  for  em[d( 
or  appointment  from  among  t^ose  who  have  been  exami 
the  place  of  residence  of  such  persons,  of  the  rejection  of  an 
persons  after  probation,  of  transfers,  resignations  and  rei 
and  of  the  date  thereof,  and  a  record  of  the  same  shall  l 
by  said  secretary.  In  all  cases  where  the  positions  are 
according  to  the  compensation  received,  and  such  grading 
mines  the  character  of  an  examination  the  appointing  powe 
in  addition  to  the  foregoing,  notify  the  secretary  of  the  i 
cumjiensation  to  be  paid  to  the  person  appointed. 

Regulation  XLV. —  Temporary  appointments  may  be 
from  i>ersons  not  on  the  el^ble  list,  but  only  aa  follows: 
prisons,  reformatories,  hospitals  and  asylums  temporary 
tutes  may  be  appointed  without  examination,  for  not  ex( 
tliirty  days,  but  such  temporary  appointment  can  be  mat 
once.  In  the  department  of  street  cleaning  temporary  a 
meats  of  captains  and  pilots  may  be  made  without  exanu 
for  a  period  not  exceeding  thirty  days.  In  the  office  of  the  r 
of  taxes  temporary  appointments  may  be  made  without  ex 
tion  as  they  have  been  heretofore  commonly  made  during  tli 
season  for  the  collection  of  taxes.  Every  temporary  appoii 
under  this  regulation  must  be  reported  to  the  secretary 
five  days,  with  the  reason  for  the  same.     (Amended  June  25 

Eegulation  XLVI. —  No  person  on  the  eligible  list  shall 
tifled  more  than  three  times  to  the  same  appointing  officer 
same  bureau  or  institution  ^cept  at  his  request,  nor  sh 
name  of  any  person  remain  on  the  eligible  list  for  appoli 
or  promotion  more  than  one  year  from  the  date  of  exami 
No  person  while  remaining  eligible  on  any  list  shall  be  ad 
to  a  new  examination  for  a  position  in  the  sanie  schedule. 

The  name  of  any  person  may  be  stricken  from  the  eligil 
for  cause  satisfactory  to  the  siipervisory  board,  to  be  sj 
in  the  minutes  of  the  board  and  subject  to  revision  by  the 

No  person  while  on  the  eligible  list  for  any  position  si 
iillowed  to  take  his  or  her  name  off  the  said  list  for  the  ] 
of  enterii^  another  examination  to  increase  his  (a  her 
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except  at  the  end  of  one  year  from  the  day  of  examination. 
(Amended  October  19,  1886;  June  25,  1890;  May  21,  1891.) 

Begulation  XLVII. —  All  officials  connected  with  any  ottice  in 
or  for  which  any  examination  is  to  take  place  shall  give  tho 
supervisory  board  and  the  board  of  examiners  such  information 
as  may  be  reasonably  required  te  enable  them  to  select  compe- 
tent and  trustworthy  examiuers;  and  the  examination  by  sucli 
examiners  and  the  work  incident  thereto  shall  be  regarded  as 
a  part  of  the  public  business  to  be  performed  at  such  office. 

Regulation  XL VIII. —  Persons*  who  have  been  honorably  dis- 
charged from  service  in  the  army  or  navy  of  the  United  States,  in 
the  late  war,  shall  be  preferred  for  appointments  to  positions  in 
the  civil  service  over  all  other  persons  though  graded  lower  as 
ascertained  under  these  regulations,  and  the  person  thus  preferred 
shall  not  be  disqualified  from  Jiolding  any  position  in  the  civil  ser- 
vice on  account  of  his  age  nor  by  reason  of  any  ])hysieal  disquali- 
fication, provided  such  disability  does  not  render  liim  incompetent 
to  perform  the  duties  of  the  position  applied  for. 

Regulation  XLIX. —  No  question  in  any  examination,  or  pro- 
ceeding by  or  under  these  regulations,  shall  call  for  the  expres- 
sion or  disclosure  of  any  political  or  religious  opinion  or  affilia- 
tion, and  if  such  opinion  or  affiliation  be  known,  no 
discrimination  shall  be  made  by  reason  th(}reof  by  the 
examiners  or  the  appointing  power.  The  jxauiiners  shall 
discountenance  all  disclosure  of  such  opinion  by  or  concerning 
any  applicant  for  examination,  or  by  or  concerning  any  one  whose 
name  is  on  any  eligible  list  awaiting  appointment. 

Regulation  L. —  The  secretary  may  give  a  certificate  to  any 
person  examined,  except  under  Schedule  G,  stating  the  grade 
which  such  person  attained  and  the  proficiency  in  the  several 
subjects,  shown  by  the  markings. 

Regulation  LI. —  Defective  applications  shall  be  suspended  and 
applicants  notified  to  amend  the  same,  but  no  such  notice  :<hall  be 
given  or  opportunity  granted  a  second  time.  Whenever  it  appears 
by  the  application  or  other  satisfactory  evidence  that  the  api^li- 
cant  is  not  within  the  prescribed  limits  of  age  or  otherwise  not 
qualified  under  the  regulations,  or  is  manifestly  unfit  for  the 
service,  the  application  shall  be  rejected. 

Regulation  LII. —  Promotion.  Promotions  from  the  lower  grades 
to  the  higher  shall  be  on  the  basis  of  merit  and  competition. 

Regulation  LIIT. —  Except  as  herein  otherwise  provided  the 
positions  in  the  various  schedules  shall  be  filled,  when  vacant,  by 
the  promotion  of  those  in  the  service  in  lower  grades  in  the  depart- 
ment, office  or  institution  in  which  the  vacancy  or  vacancies  may 
occur.    Promotions  shall  be  made,  subject  to  the  provisions  of 


*  Chapter  29  of  the  Laws.of  1886 
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these  r^^latioDS,  by  the  officer  or  officers  having  the  | 
appointment.  If,  in  the  judgment  of  such  officer  or 
tlitit  ht  none  found  in  the  lower  grades  fit  to  perform  the 
such  vacant  positions,  in  that  case,  and  in  no  other,  the 
may  be  filled  in  the  manner  prescribed  by  these  v^•\ 
for  flllmg  the  positions  in  the  lowest  grade  of  the  same 
sion  and  class. 

Begulition  LIV. —  Promotion  shall,  in  all  cases,  be  bai 
th(  iK)sitiie  merit  of  the  person  promoted,  and  upon  his 
qualifications  as  shown  by  bis  previous  service. 

No  person  in  the  service  who  has  not  passed  an  exai 
under  these  regulations  or  under  those  heretofore  pr 
shall  be  promoted  or  transferred  to  any  position  for  whic 
nation  is  required  without  passing  an  examination  m 
regulations,  of  the  same  character  as  would  a,n  appli 
appointment  to  that  position  In  the  service.  So  iteraon 
examined  for  promotion  or  transfer  from  any  position  1 
ule  G. 

Fitness  for  prtauotion  shaU  be  determined  by  the  acti 
of  the  persons  named  therefor,  by  the  certificates  and 
hereinafter  mentioned  and   such  other  information  aS 
required   by,    or    furnished    to,    the    examining    body 
examination. 

The  appointing  power,  or  where  that  power  consists 
than  one  person,  any  one  of  such  persons  may  direct:  any 
nate  officer  belonging  to  the  class  from  which  promotions 
made  to  be  examined  for  promotion,  and  it  rfiail  there 
the  duty  of  such  subordinates  to  make  application  therf 
to  be  so  examined,  unless  sufficient  cause  to  the  contrji 
be  shown  by  him  to  the  supervisory  board. 

In  all  cases  of  i)ersons  applying  for  promotion  or  oi-der 
examined  therefor,  it  shall  be  the  duty  of  the  officer  oi 
constituting  the  appointing  power  to  make  and  for  wan 
examining  body  their  joint  or  several  certificates  as  to  t 
eiicy,  character  and  conduct  of  the  pei^son  to  be  exiiminet 
the  period  of  his  service  in  the  grade  from  which  his  pi 
would  be  made,  with  such  other  statements  bearing  upoi 
ness  of  such  person  for  promotion  as  the  officer  so  certify) 
deem  proper. 

Such  certificate  shall  be  accompanied  by  a  like  certlfica 
immediate  official  superior  of  the  person  to  be  examiniM 
copy  of  the  record  of  said  person  in  the  department  to  y 
belongs.  The  examining  body  shall  have  lie  right  to  <•:. 
the  appointing  power  for  further  information  uptm  am 
matters  before  them,  and  shall  duly  consider  all  eommur 
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that  may  be  received  by  them  in  relation  to  the  fitness  of  any 
candidate. 

The  mayor,  in  any  case  in  which  he  shall  collider  it  proper  so 
to  do,  may  direct  any  examination  for  promotion  to  be  held  by  the 
sepervisory  board,  instead  of  by  the  examining  boai'd.  In  such 
cases  the  supervisory  board  shall  have  power  to  employ  experts 
and  special  examiners  to  aid  them  in  conducting  such 
examinations. 

The  appointing  power  shall  determine  by  general  regulation 
who  are  the  immediate  official  superiors  of  the  officei's  in  each 
grade  in  the  dei>artment. 

(Amended  May  31,  1886;  March  24,  1887;  June  25,  1890.) 

Regulation  LV. —  No  recommendation  of  any  person  for  promo- 
tion sihall.be  entertained  except  in  pursuance  of  the  foregoing  regu- 
lation, and  the  presentation  of  any  recommendation  other  than 
those  hereinbefore  provided  for  wUl  be  considered  an  unwarrant- 
able interference  with  the  public  service,  and  the  person  so  recom- 
mended may  be  required  to  show,  before  being  certified  for  promo- 
tion, that  such  recommendation  was  not  made  by  his  request  or 
with  his  connivance. 

(Amended  March  24,  1887.) 

Regulation  LVI. —  Examiners  of  persons  named  for  promotion 
shall  personally  question  them  concerning  their  office- work  and  its 
purposes,  in  order  to  ascertain  if  they  have  a  general  and  intelli- 
gent knowledge  of  the  business  in  the  department  in  which  they 
are  employed,  and  may  require  the  persons  examined  to  give  a 
written  description  of  the  work  done  by  them  and  its  relation  to 
the  duties  of  others. 

Regulation  LVII. —  Subject  only  to  the  qualifications  required 
to  be  ascertained  in  accordance  with  these  regulations,  the  power 
of  api)ointment  and  the  resjKynsibility  of  selection  are  in  all  cases 
in  the  appointing  officer.  The  power  of  any  officer  to  remove  is 
not  impaired  by  anything  contained  in  these  regulations. 

Regulation  LVIII. —  Complaints  of  injustice  or  unfairness  on  the 
part  of  any  examiner  or  examining  board,  or  of  any  one  acting 
under  the  supervisory  board,  shall  be  considered  by  such  board, 
which  shall  have  the  right  to  revise  the  marking  and  grading  on 
the  papers,  or  order  a  new  examination,  or  otherwise  act  as  sub- 
stantial justice  IQ  the  premises  may  require. 

Regulation  LIX. —  Conduct  of  examinations:  Applicants  shall 
be  admitted  to  examination  upon  the  production  of  the  official 
notification  to  appear  for  that  purpose.  Each  applicant  shall 
receive  a  number,  which  shall  be  indorsed  upon  his  notification 
when  produced,  and  the  notification  so  indoi'sed  shall  be  sealed  in 
an  envelope.  Each  applicant  shall  sign  his  examination  papei's 
with  his  number,  omitting  his  name,  and  the  envelope  shall  not 
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be  opened  until  all  the  ezamlnatioiL  pap««  iLave  been  r 
the  markings  and  gradint^s  made. 

Begulation  LX  —  All  examinations  shall  be  in  writ 
such  as  refer  to  physical  qualities  *x  expertneas  anc 
hcrtiii  otherwise  ppovided. 

Regulation  LXI. —  The  sheets  of  questions  shall  bt 
and  shall  be  gi\eii  out  in  the  order  of  their  uumlH^iw, 
the  first  being  given  only  when  tlie  compctitoi"  has  retii 
exomiuLrs  the  last  sheet  given  to  him.  In  general,  no  e 
shall  extend  be\ond  five  hours  without  intei-miasion;  a 
tione  given  out  at  any  neetMon,  to  any  candidate,  shjill 
to  be  ansTvered  at  another  session.  Each  applicant 
plet^  his  examination  on  the  obligatory  subjects  befori 
any  of  the  optional  subjects. 

llegulation  LXII, — Each  examiner  shall  exercise  all  4 
to  secuie  fiirneas  and  prevent  all  collusion  and  fr; 
exammitions 

Begulation  L"Vin. —  The  time  allowed  for  completiufi 
iiiithm  shall  be  announced  before  the  flret  paper  is  ^'ivf 
the  obligatory  subjects  the  examination  shall  be  coi 
single  day. 

Begulation  LXIV,-— Marking:  The  examination  p 
be  reviewed  by  each  exjuuiner  separately,  except  wher 
directed  by  the  supervisory  board,  and,  in  any  case  of  dii 
the  average  of  the  markings  made  on  any  question  or  ] 
shall  be  the  final  marking  on  such  question  or  paper,  au 
regulation  as  to  revMon, 

Regulation  LXV, —  Handwriting  shall  be  judged  by  i 
uniform  and  con-ect  formation  of  letters,  and  ease  ol 
Upon  a  comparison  of  the  handwriting  of  all  the  com 
best  and  worst  shall  be  first  agi-eed  upon,  and  the  tw 
of  the  scale  thus  fixed;  the  others  shall  be  marked  r 
such  extremes.  In  writing  fi"om  dictation  or  copying  ; 
script,  the  omission,  repetition  or  substitution  of  word 
ures,  blots  and  other  evidences  of  carelessness,  shall  proj 
to  their  numbers  reduce  the  marking  below  100.  Sp 
be  marked  with  reference  to  the  ratio  the  misspelt  wc 
the  whole  number  of  words  dictated.  Making  iibstra 
.  manes  of  documents  and  letter-writing  shall  be  marked 
writing,  by  agreeing  upon  the  best  and  worst  exjinq'li 
iug  marked  them,  then  propoitionately  marking  the  ( 

Begulation  LXVI. —  Every  paper  in  any  examinacio 
ally  certified  by  the  examina^,  shall  be  signed  with 
in  ink,  by  each  examiner  who  has  reviewed  siud  marl 

Begulation      LXVII. —  Aqueduct      commission: 
board    of    examiners    shall    be    organized    for    thi 
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tiou  of  appljeants  fw  «npIoyment  by  the  aquednrt 
mi^oQ  -in  claaa  2,  subdivisions  I,  II,  IIT,  JV,  \ 
VI,  in  the  clasaiflcatloiL  appended  to  tlie  preceding  i 
tiouH.  The  said  board  shall  consist  of  two  civil  eugineers 
designated  b;  the  aqueduct  commissioners  and  iipproved 
major,  the  civil  engineer  of  the  examining  bontd  and  set 
of  the  boards.  The  secretary  shall  be  iihainnan  and 
examine, 

A  qnorum  for  the  conducting  of  any  examination,  shall  t 
of  whom,  in  all  cases,  one  shall  be  an  engineer  in  the  emj 
the  aqueduct  commission,  and  one  a  member  of  the  refTiilii 
service  examining  board,  and  tiie  powers  of  this  board  el 
the  same  as  those  given  to  the  regular  examining  board  bj 
regulations. 

It  shall  be  the  duty  of  such  special  board  of  examiner^  1 
duct  aU  examinations  called  for  under  this  regulation,  exc 
herein  otherwise  provided,  and  to  ascertain  the  lilnesa  of 
dates  for  the  service  of  the  aqueduct  commission  with  rog 
character,  knowledge  and  ability  for  the  branch  of  such  i 
into  which  they  seek  to  enter,  and  to  determine  the  p 
excellence  or  standing  of  the  persons  examined,  aod  to  cert 
same  as  prescribed  by  these  regulations. 

Application  of  competitors  for  positions  in  the  aqueduc 
mission  shall  be  made  in  the  form  to  be  prescribed  by  tl«? 
visory  board. 

The  general  examination  for  admission  to  the  places  in  So 
D  (being  Part  IT  of  the  classification  appended  to  the  pre 
r^lTulations)  shall  be  in  writing,  and  on  the  following  subje< 

1.  Handwriting  (as  shown  in  examination  pitpers). 

2.  Arithemtic,  viz.:  Addition,  subtraction,  miiltiplicatio 
division. 

3.  Questions  relating  to  the  technical  knowledge  reqnir 
the  position  sought  by  the  applicant. 

4.  Experience  tending  to  qualify  him  for  that  poritlo 
addition  to  this,  the  health  and  physical  vigor  of  the  a])] 
shall  be  tested  as  hereinafter  required. 

The  relative  wei^t  to  be  given  to  these  several  sub]( 
making  up  the  average  standing,  shall  be  as  follows: 

t.  Handwriting    

!.  Arithmetic   

!.  Technical  knowledge 

t.  Experience  

Total  of  wrf^tB 

1891.  53 
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Thocie  admitted  to  competition  for  tte  Buperu 
Schedule  D,  Part  I,  shall  be  examined  on  the  folic 

1.  Tins  technical  knowledge  required  for  the 
filled,  and  respecting  which  the  examination  U  helt 

2.  Experience  tending  to  qualify  the  applicant  fn 
As  part  of  the  examination  as  to  e^erience,  the  i 

ing  board  shall  make  inquiriee,  in  writing,  of  tii< 
whom  the  applicant  has  studied,  or  by  vrhom 
«uployed,  on  the  following  subjects: 

Efficiency  and  accuracy  in  his  own  work. 

Caiaracter  for  maintaining  discipline  among  am 
work  from  hie  subordinates,  and,  when  appropi 
else  in  his  character  or  antecedents  tending  to  si 
for  the  position  which  he  se^s. 

The  relative  weight  to  be  given  to  these  subjei 
follows: 

1.  Technical  knowledge 

2.  Experience  


When  competition  may  not  be  found  practical 
exigency  for  special  work  in  the  positions  ,>f  aB;sis 
instrnmentmen,  dranghtsmen,  superintendents  and 
the  fact  of  the  exigency  shall  be  made  to  appear  b> 
of  tie  aqueduct  commission,  it  shall  be  in  the  jiowf 
"risopy  board  to  institute  non-competitive  exaintnal 
rarUy  fill  snch  positions.  But  no  appointment  su  n 
longer  (ban  for  a  period  of  three  months. 

Upon  the  presentation  to  the  secretary  of  tlie  ft 
cate  by  the  president  and  chief  engineer  of  the 
mission,  and  upon  the  going  into  effect  of  this 
persons  employed  by  the  said  commissioner  prior 
of  September,  1886,  and  who  shall  be  named  in  s 
shall  be  considered  as  regularly  in  the  employ  of  tli 
eion,  but  the  said  commission  may,  in  its  discretic 
of  said  persons  to  pass  an  open  competitive  examii 
to  be  continued  in  the  service. 

Certifioatp.— The  undersigned,  prerfdent  and  chief 
aqiteiluct  commissioners,  do  certify  that  the  pes'sor 
aw.  ;rtven  in  the  annexed  list  were  employed  by  said 
after  a  carefnl  examination  Into  their  qnalificatlo; 
tiona  resiK.'{'tIvely  hdd  by  them;  that  we  are  sat 
experience  actually  had  of  their  chanwjter  and  coi 
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are  seTeraDy  qnaMed  for  tiie  positions  apeoified  ti 
aa.i\  tliat  iii  our  judgment  any  further  examiuatio 
qualificatioBB  is  umLeceeaary. 

Except  as  in  this  regulation  otherwise  provided 
relations  shall  regulate  and  apply  to  all  appoii 
hy  or  imdei"  the  authority  of  the  aqueduct  commiasi< 
Deceuiliep  15.  \i<M;  December  13,  1886.) 

Appendix  A. —  Schedule  A  ahall  comprise  snbd 
class  1  of  each  department,  commi^lon,  bureau  oi 
apiK-nded  oruasiflcation,  chaplains,  clerte  of  the  coi 
deputy  collector  of  the  city  revenue  in  the  financ 
subdivision  I  of  class  2  of  the  law  departmeni:,  doci 
assistant  dock  mastere  in  tlie  dock  departui 
ia  the  tax  department,  asBistant  attorneys 
department,  property  clerk  in  the  police  depa 
ral  inspector  in  the  parks  department,  private 
the  commissioner  in  the  department  of  street  ( 
division  1  of  c)aes  2  of  the  department  of  charities  a 
and  clerka  in  the  ofBce  of  the  commissioner  of  accoi 

The  inspect  orit  of  election  and  poll  clerku  are 
examination  as  reqired  1^  chapter  357  of  the  J. 
Rpeoial  patrolmen,  appointed  pursuant  to  section  'zi 
York  City  Consolidated  Act,  are  aleo  exempt  from 

Schedule  1!  sJiall  comprise  subdivision  I  of  cla 
department,  commission,  bureau  or  oflBce  in  the  ap 
flcation,  and  pntcess  clerk  and  re^ster  clerk  in  th 
ment. 

Schednle  C  shall  comprise  class  3  of  the  polic 
(except  surgeoMB)  of  the  fire  department,  and  of  th 
of  public  parka  (except  sui^eons)  in  the  appended  <d 

Schedule  1),  part  I,  shall  comprise: 

In  finance  rlepartment  (class  2),  subdivision  I, 

Tn  deiuirtuii^nt  of  taxes  and  assessments  (class  2),  c 
first  imd  s<'C(md  prrades. 

In  IttM  department  (clafis  2),  subdivision  II. 

In  department  of  public  works  (class  2),  anbdivi 
sixth  and  seventh  grades. 

In  department  of  docks  (class  2),  subdivision  [[,  fo 
grades. 

In  Ileal  tU  dejiartment  (class  2),  subdivision  T  ai 
subdivision  H  who  do  not  come  within  Schedule  E, 
hold  di)iloiitas  as  phyBicians. 

Tn  dei>;irinieDt  of  public  parlts  (class  2),  aiibdivif 
first,  second  and  third  grades,  and  XV. 

In  the  af(>ieduct  commiffiion  (clasB  2),  subdivis 
grade. 
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lu  rDimiiimioii  of  street  improvements,  twenty-third  ai 
fourth  wards  ((-lasa  2),  subdivision  I,  fifth  Krade, 

Schedule  D,  part  n,  ehall  comprise: 

In  fliiaiice  d('i»artraent  (class  2),  Bubdivisiom}  IT  and  P 

ill  law  dejuirtment,  examiners. 

In  dopartiiieut  of  public  works  (t-lasa  2),  first  four 
subdiiision  II,  subdivisions  ITI,  IV  and  VI. 

Ill  (k'juutuu'iit  of  doclcs  {claws  2),  subdivision  II.  ffi 
two  (excej)!  soiindere)  and  three,  subdivisions  (11  and 
insp*'Ctoii»  in  subdivision  VI,  excepting  inspector^*  of  st*: 

In  df]i:n(ir»'nt  of  charities  and  correction  (class  2),  si 
Xt,  and  the  iilmtographer  of  the  unknown  dead. 

Ill  dciianiiAnt  of  street  cleaning  (class  21.  subdivisi< 
and  VI. 

In  tlie  liealth  department  (claws  2),  subdivision  VI,  an 
in  Biibdiviisions  II  and  III  who  do  not  come  in  Schedule  ] 
of  thla  Bchedule. 

In  fli-e  deparunent  (class  2),  mibdivision  T[,  III  and  \ 

I!d  irtjlice  department  (ekes  2),  subdivisions  I  and  II. 

In  deparlmcHl  of  puWic  parkis  (class  2),  first,  second 
grades  of  tiubdiiision  II,  HI  and  VI, 

In  aqueduct  cfumniasioD  (class  2)  first,  second  and  thi 
of  subdivision  I,  subdivisions  U,  IH  and  IV. 

In  the  armory  hoard  (class  2),  subdivision  L 

In  commission  of  street  improvements,  twenty-third  an 
fourth  wards  (class  2),  first,  second,  third  and  fourth 
subdivision  I,  subdivisions  II,  III  and  V. 

Schedule  E  shall  include: 

In  the  department  of  charities  and  correction  (olass 
vision  m,  except  chaplains;  subdivision  IV  and  assistant 
apothecaries  and  druggists  and  assistant  medical  super 
of  asjium  for  the  insane. 

In  health  department  (class  2),  subdivision  IV,  seco 
and  physicians,  chemists  and  analyzers. 

In  fin-  department  (class  2),  siil:Kiivisi<tn  I,  except 
attorneys  and  assistant  fire  marshal 

In  police  department  (class  3),  subdivision  m. 

In  departm^it  of  public  parks  (class  3),  subdivision  II 

Schedule  F  shall  comprise: 

In  tiie  mayor's  office  (class  2),  subdivisions  I  and  m. 

In  finance  department  (class  2),  subdivisions  m  and  '^ 

In  department  of  taxes  and  assessments  (class  2),  subd 
rv  and  V. 

In  law  department  (class  2),  subdivisions  m  (ezoeptin 
clerk  and  examiners),  IV  and  V. 
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In  department  of  public  works  (class  2),  subdivMons  I,  V 
(except  janitors^  elevator  attendants  and  attendants  on  public 
baths)  and  VIL 

In  department  of  docks  (class  2),  subdivisions  I,  V,  VI  (except 
inspectors),  VII  and  IX 

In  the  department  of  ckarities  and  correction  (dass  2),  subdi- 
visions n  (except  assistant  medical  superintendent  asylum  for 
the  insane),  V,  VI,  VQI,  X  and  XEL  and  teachers. 

In  department  of  street  cleaning  (class  2),  subdivisions  I,  IV, 
V  and  VIL 

In  health  department  (class  2),  subdivisions  V  and  VIL 

In  fiire  department  (class  2),  subdivisions  I  (excepting  medical 
officers  and  assistant  attorneys),  IV  and  VL 

In  police  department  (class  1),  subdivision  m  (class  2),  subdi- 
visions n  (except  janitor)  and  IV. 

In  department  of  public  parks  (class  2),  subdivisions  V  and  VTL 

In  the  office  of  the  supervisor  of  the  City  Eecord  (class  2),  sub- 
divisions I  and  IL 

.  In  the  office  of  the  conmiissioners  of  accounts  (class  2),  subdi- 
visions I  and  n. 

In  the  aqueduct  commission  (class  2),  subdivision  V. 

In  the  Civil  Service  supervisory  and  examing  board  (class  2), 
subdivision  L 

In  the  armory  board  (class  2)  subdivision  n  and  m. 

In  commissioner  of  street  improvements,  twenty-third  and 
twenty-fourth  wai*ds  (class  2),  subdivisions  IV  and  VL 

Schedule  G  shall  comprise  that  subdivision  of  class  2  of  each 
department  in  the  appended  classification  containing  laborers,  and 
the  following: 

All  persons  in  the  department  of  charities  and  correction 
receiving  $150  per  annum  or  less,  attendants  in  the  depart- 
ment of  public  works  and  parks,  axeman,  barber,  baker,  battery 
boy,  blacksmith,  blacksmith's  helper,  blaster,  boardman,  boat- 
man, boiler  maker,  bookbinder,  bricklayer,  bridge  tender,  calker, 
carpenter,  gardener,  gasmaker,  gasmaker's  assistant;  gatekeeper, 
department  of  charities  and  correction;  groundman,  harness 
maker,  helpers,  horseshoer,  hose  repairer,  hostler,  inspector  of 
stone  filling,  dock  department;  keeper  and  assistant  keeper  doi; 
j)ound,  janitor,  laundress,  lineman,  lighter  of  markets,  machinipt, 
mason,  mate;  mechanical  engineers,  contagious  diseases  hospital, 
health  department;  morgue  keeper,  office  boy;  orderlies,  con- 
tagious diseases  hospital,  health  department;  oil  collector,  cart- 
man  with  cart,  ceUarman,  chambermaid,  cleaner,  climber,  cook, 
coxswain,  cutter,  deckhand,  digger,  diver,  diver's  tender,  dock 
builders,  domestic,  driver,  elevator  attendant,  or  boy,  feedman, 
fireman,  foreman  of  laborers  in  all  departments  except  street 
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f  olcining  deparUi'eiil,  flaginaii,  painter,  paver,  plasterer,  plumber, 

l'  police  tailw,  pupils  in  traiiiiDg  Bohoola  for  nurses,  rigger,  rockmaii, 

/'  saw  filer,  Bcowman,  shoemaker,  sounder,  staSleman,  steam-fitter, 

I.'  steward  on  tug-boat,  stoker,  stone-cutter, eweepi:!', tailor, tapper. 

\-  tinsmith,   toolman,  truckman,  waitress,  watchmaa  (t^uporarj) 

r  '  receiving  one  dollar  and  BeTenty-five. cents  or  lees  per  day,  weigh- 

:','  master,  wheelwri^t. 

^  CLASSIFICATION  OF  THE  CIVIL  SERVICE  OF  THE 

CITY  OF  NEW  YORK. 

'i._  Mayor's  Office,  August  l,  1892, 

Glass  1.  Subdivision  L —  Clerks,  as  in  finance  departments    Snb- 
'  division  U. —  Secretary,  chief  clerk,  marshal,  confidential  clerk, 

;- '  warrant  and  bond  clerk. 

Class    2.  ^Subdivision    L — Messengers    and    persons    of    like 
<'  employment.     Subdivision  IL — Keeper   in  dog  pound,  assistant 

keeper  in  dog  pound.     Subdivision  TTT. — All  persons  in  this  depart- 
ment not  classified  elsewhere.     Subdivision  IV. —  laborers. 

Finance  Department. 

Glass  1.  Subdivision  I. —  First  grade.  Clerks,  and  like  employes, 
receiving  an  annual  compensation  of  J1,000  or  less. 

Second  grade.  Clerks,  and  like  emjrfoyei^  receiving  an  annual 
compensation  of  more  tiian  f  1,000,  but  not  more  than  |1,500. 
Third  grade.  Clerks,  and  like  employee,  receiving  an  annual  com- 
pensation of  more  tiian  |1,500,  but  not  more  than  J2,0«0. 

Fourth  grade.  Clerks,  and  like  employes,  receiving  an  annual 
compensation  of  more  than  |2,000,  but  not  more  than  f  2,500. 

Fifth  grade.  Clerks,  and  like  employee^  receiving  an  annual  com- 
pensation of  more  than  {2,500. 

Subdiviflion  U. —  Deputy  comptroller  and  assistant,  head  of 
bureaus,  general  bookkeeper  city  paymaster. 

Class  2.  Subdivision  I. —  Law  clerk,  engineer  and  real  estate 
clerk,  assistant  engineer.  Subdivision  EL — Inspectors,  and  exami- 
ners of  repairs.  Subdivision  III. —  Messengers,  doorkeej^rs, 
watchmen.  Subdivision  IV.— Skilled  mechanics  and  tradesmen. 
Subdivision  V. —  All  persons  in  this  department  not  •ilassifled 
elsewhere.    Subdivision  VI. —  Laborers. 

Department  of  Taxes  and  Assessments. 

Class  1  Subdivision  I. —  Clerks,  aa  in  finance  department 
Subdivision  n. —  Secretary,  deputy  commissioner,  receiving  ax 
annual  compensation  of  |3,000  or  more. 

Class  2.    Subdivision  I. —  Deputy  commiasiouers,  reci 
annual  compensaljon  of  less  tiian  |3,000.    Subdivision  1 
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deputy  BurveycHr;  second  grade,  surveyor. 
AsB^sors.  Subdiviaion  IV. —  Messengers  ant 
aployment.  Subdlyiaion  V. —  All  persons  in  thi 
asstfled  ^eewhere.     Subdivision  VL —  Ijabui'eri 

Law  Department, 
s  1.  Babdivision    L —  Glerlts    as    in    flnanoe 
iaion  n. —  Assistants  to  tlie  corporation  coi 

annual  compensation  of  f 4,000  or  more;  pnbll 
)rporation  attorney;  cMef  clerk  to,  the  corpon 

the  public  adminstrator. 
\»  2.  Subdivision  I. —  Assistants  and  junior 
[^ration  counsel  and  to  the  public  administra 
anal  compensation  of  leas  than  {4,000.  Subt 
grad^  junior  law  clwks;  second  grade,  seuio 
dsion  in. —  Process  clerk,  register  clerk,  steno 
ritera,  examiners,  librarian.  Subdivi^on  IV.- 
dsion  V. —  All  persons  in  this  departm^it  i 
lere.    Subdivision  VX — Laborers. 

Department  of  Public  Works. 
m  1.  Subdivision  L — Clerk,  as  in  nuance 
vision  n. —  Deputy  commissioner,  cMef  clerk 
xinsulting  engineer,  water  register,  water  purv« 
i^  of  sewers,  superintendent  of  street  improvi 
ent  of  streets,  superintendent  of  lamps  and  gas 

repairs  and  supplies,  superintendent  of  eucum 
IB  2.  Subdivision  L —  Superintendent  of  water  t 
ent  of  pipe  yard,  superintendent  of  baths,  assia 
it  of  baths.     Subdivision  IL —  First  grade,  chai 

rodman;  third  grade,  lev^CTs;  fourth  grade 
Tade,  assistant  engineers;  sixth  grade,  first  ai 
seventh  grade,  resident  engineer,  top(^:raphl 
dsion  m. —  Draughtsmen,  map  clerks.  Subd 
grade,  inspectors;  second  grade,  assistant  gene: 

grade,  general  inspectors.  Subdivision  V.— 
■s,  watchmen,  janitors,  elevator  attendants,  a 
1   baths.     Subdivision  VI. —  Mectianical   engiii 

Subdivision  VII. —  AH  pereons  in  this  dep 
led  elsewhere.     Subdivision  Vm. —  Laborers 

Department  of  Docks. 
B  1.  Subdivision  I. —  CSerks,  as  in  finance  depai 
>n  II. —  Secretary,  engineer-in-chief,  clerk  to  tre 
ent  of  repairs,  superintend^it  of  docks,  coUect( 
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Class  2.  Subdivision  I. —  Sup^wtendent  of  BectJOD 
tendent  of  maclunery,  master  mafiou,  niBHter  dock  builde 
of  piling  and  wood  work.  Subdivision  IL — First  gra 
mtin.  iSecond  grade,  rodmen.  Tbird  grade,  levelers,  hj 
era.  Fourth  grade,  assistant  to  engineer-in- chief,  surrej 
ant  aurreyor.  Fifth  grade,  first  afislstnut  engines.  B 
m. —  Draughtsman,  t^ubdivision  IV. —  Dock  maaterB, 
dock  masters.  Subdivision  V. —  Captains  of  floating 
Subdivision  VI. —  Foremen,  inspectors,  roundsmen,  tarn 
Subdivision  YU. —  Messengers,  doormen,  watdimen,  offl 
Subdivision  VIII. —  Me<dianica]  engineered  marine 
enginemen  (including  those  capable  of  running  derrick 
driving  engines).  Subdivision  IX. —  All  persons  in  th 
ment  not  claaEofled  elsewhere.    Subdivision  X. —  Laborer 

Department  of  Public  Charities  and  Correctio 
Class  1.  Subdivision  I. —  Clerks,  as  in  finance  departm 
division  II,—  Secretary,  general  bookkeeper  and  audita 
log  agent,  general  storekeeper. 

Class  2.  Subdivteion  I. —  Wardens  of  prisons,  asjln 
houses  and  workhouses,  medical  superintendents  of  as; 
hospitals,  chief  of  staff  of  hospitals,  supmntendenta 
houses,  superintendent  of  outdoor  poor  department,  dep 
intendent  outdoor  poor  department.  Subdivision  IL 
wardens  of  prisons,  stewards  of  hospitals,  asylums  and  a 
assistant  medical  superintendent  of  asylum  for  the  ina 
division  III,— I'hjsicians,  assistant  physicians,  chaplf 
clpal  matrons,  heads  of  training  schools.  Subdivision  IV. 
orderlies  and  attendants  in  hospitals  and  asylums.  S 
V. —  Uuards,  deputy  keepers  and  keepers  in  prisons  J 
houses.  Subdivision  VI. —  Watchmen.  Subdivision  Vn 
crs  and  assistant  matrons.  Subdivision  VIII. —  Morgu 
lendent,  superintendent  of  drug  department,  superint 
Mtlables.  Subdivision  IX.— ^  Chemist,  photograplher 
unknown  dead.  Subdivision  X.— Messengers  and  pers< 
employment.  Subdivision  XL — Mechanical  engineei 
cnglneersi  enpnemen.  Subdivision  XIL — All  persoo: 
department  not  classified  elsewhere.  Subdivision  XIII.— 

Department  of  Street  Cleaning. 

Class  1.  Subdivision  I. —  Clerks,  as  in  finance  departm 
division II. —  Deputy  commissioner,  .chief  olerik,  swpec 
secretary. 

Glass  2.  Subdivision  I. — Assistant  superint^ident 
superintendent,  superintendent  of  tugs  and  scows;  siipe 
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of  stables,  stable  foreman.  Subdivision  II. —  Assistant  district 
insixictors  and  district  iniapectors,  assistant  foremen  and  foremen, 
map  clerk  and  draughtsman.  Subdivision  in. —  Inspectors  and 
assistant  inspectors  at  dumping  places.  Subdivision  IV. —  Cap- 
tains  of  tugs,  pilots.  Subdivision  V. —  Messengers  and  persons 
of  like  employment,  time  collector,  stenographer  and  typewriter, 
clerk  and  messenger,  storekeeper  and  clerk.  Subdivision  VI. — 
Mechanical  engineers,  marine  engineers,  enginenjen.  Subdivision 
Vn. —  AU  persons  in  this  department  not  classified  elsewhere. 
Subdivision  VIII. —  Laborers. 

Health  Department. 

Class  1.  Subdivision  I. —  Clerks,  as  in  finance  department.  Sub- 
division n. —  Secretary,  sanitary  superintendent,  attorney  and 
counsel,  register  of  records. 

Class  2.  Subdivision  I. —  Assistant  sanitary  superintendent, 
deputy  register  of  records.  Subdivision  II. — "Olhief  tospectors, 
sanitary  inspectors,  hospital  physicians,  inspectors  of  vaccination 
and  contagious  diseases,  inspectors  of  plumbing  and  \pntilation. 
Subdivision  m. —  Chemists  and  analyzers.  Inspectors  of  milk, 
inspectors  of  meat,  inspectors  of  fruit,  other  sjjecial  inspectors. 
Subdivision  IV.— First  grade,  orderlies,  waitresses  and  helpers 
in  hospitals.  Second  grade,  matrons  and  numes.  Subdivision 
V. —  Messengers  and  persons  of  like  employment.  Subdivision 
VI. —  Mechanical  engineers,  marine  enginemen,  enginemcm.  Sub- 
division VII. —  All  persons  in  this  department  not  classified  else- 
where.    Subdivision  VIII. —  Laborers. 

Fire  Department. 

ClaBS  1.  Subdivision  I. —  Clerks,  as  in  finance  department,  fire 
rec'ord  clerk.  Subdivision  n. —  Secretary,  assistant  seei'etary, 
inspector  of  combustibles,  fire  marshal,  superintendeni:  of  build- 
ings, attorney,  bookkeeeper. 

Cla^ss  2.  Subdivision  I. —  Medical  officers,  assistant  attorneys, 
assistant  fire  marshal.  Subdivision  II. —  Inspectors  of  buildings. 
Subdivision  IHw — ^Firstl  grade,  operators.  Second  grade,  chief 
operator.  Third  grade,  superintendent  of  telegraph.  Subdivi- 
sion rV. —  Messengers  and  persons  of  like  employnjent.  Subdivi- 
sion V. —  Mechanical  engineers,  marine  engineers,  enginemen. 
Subdivision  VI. —  All  persons  in  this  department  not  classified 
elsewhere.     Slibdiviision  VII. —  Laborers. 

Class  3.  Uniformed  force:  Subdivision  I. —  First  grade,  fire- 
men- Second  grade,  assistant  foremen  and  foremen.  Third 
grade,  cihiefis  of  battalion.  Fourth  gradie,  assjistant  chiefs  of 
depai*tments.    Fifth  grade^  chief  of  depaiianent. 

1891.  54 


m 


■-ftv 


c'Li 


M 


r'i^ 


%■ 


426  Ninth  Report  of  the 

Police  Department. 

Glass  1.  Subdivision  I. —  Clerks,  aa  Is  finance  departinfcnt. 
diviaion  TI. — -Chief  clerk,  property  clerk,  clerk  to  conimisE 
treasurer's  bookkeeeper.     Subdivision  III. —  Chief  of  electio 

Class  2.  Subdivision  I. —  Piret  grade,  operators.  Second  ] 
Bux»eriutendent  of  telegraph.  Subdivision  II. —  Messengers, 
tor.  Snbdlvision  III. —  Mechanical  engineers,  marine  eiigi 
enginemen,  clothing  and  equipment  cleit.  Subdiviaion  IV. 
persons  in  this  department  not  classified  elsewhere.  Snbdiv 
V.-—  Laborers. 

Class  3.  The  police  force:  Subdivision  L — First  grade,  \ 
mpn.  Second  grade,  sergeants.  Third  grade,  captains.  B 
grade,  inspectors.  Fifth  grade,  superintendent.  Subdivisioi 
I>ocimien.     Knbdivision  III. —  Sui^eons. 

Department  of  F>ubiic  Parks. 

Class  1,  Subdivision  L —  Clerks,  as  in  finance  department, ; 
ant  secretary.  Subdivision  n. —  Secretary,  superintendent, 
neer  of  construction,  topc^raphical  engineer,  general  insj 
landscnpe  architect. 

Class  2.  Subdivision  L — First  grade,  ehainmen.  Second 
rodmen.  Third  grade,  assistants.  Fourth  grade,  asg 
engineers,  assistant  engineer  and  draughtsman.  Snbdivlsior 
Inspectors.  Subdivision  III, —  Draughtsmen,  computora. 
division  IV. —  Meteorologist,  architect,  entomologist.  Subdi 
V. —  Messengers  and  persona  of  like  emploj'nit^nt.  Subdi 
VI.— Mechanical  engineers,  enginemen.  Subdivision  VII. 
persons  in  this  department  not  classified  clsewhei-e.  Si; 
sion  Vni. —  Laborers. 

Class  3.  Park  police:  Subdivision  L — First  grade, 
keepers.  Second  grade,  roundsmen.  Third  grade,  serg 
Fourth  grade,  captain.    Subdirision  II. —  Surgeon, 

Supervisor  of  the  City  Record. 

Class  I.  Subdivision  I. —  Clerks,  as  in  finance  depart 
Subdivision  II. —  Supervisor  of  the  City  Record. 

Class  2.  Subdivision  I. —  Messengers  and  persons  of 
employment.  Subdivision  II. —  All  persons  in  tiiis  depar 
not  elassifled  elsewhere.    Subdivision  IIL —  Labor^^ 

Commissioners  of  Account. 

Class  1.  Clerks  as  in  finance  department. 

Class  2.  Subdivision  I, —  Messengers  and  persons  of  like  ei 
ment.  Subdivision  n. —  All  persons  in  this  bureau  not  -'" 
elsewhere.    SubdiviMon  IIL — lAbcrerai 
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Class  1.  Subdivision  I. —  Clerks,  as  in  finance  department. 
Subdivision  II. —  Secretary,  auditor,  chief  engineer,  consulting 
engiaeer,  deputy  chief  engineer,  principal  assistant  engineers, 
division  engineers  who  are  promoted  from  the  grade  of  assistant 
engineer,  special  a&lsistant  engineers,  special  assistant  to  the 
chief  engineer,  private  secretary  and  confidential  clerk  to  the 
chief  engineer. 

Class  2.  Subdivision  I. —  First  grade,  chainmen  and  rodmen; 
second  grade,  levelers;  third  grade,  transitmen;  fourth  grade, 
assistant  lengineersi.  Subdivision  n. —  Inspectors  and  superin- 
tendents. Subdivision  III. —  Draughtsmen.  Subdivision  IV. — 
Enginemen  and  skilled  laborers.  Subdivision  V. —  All  persons  in 
this  commission  not  classified  elsewhere.  Subdivision  VL — 
Laborers. 


*^ 
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Civil  Service  Supervisory  and  Examining  Boards. 

Class  1.  Subdivision  I. —  Clerks,  as  in  finance  department  Sub- 
division n. —  Secretary  and  chief  examiner,  examiners,  chief  clerk. 

Class  2.  Subdivision  I. —  All  i)ersons  ia  this  bureau  not  classi- 
fied elsewhere.    Subdivision  n. —  Laborers. 

Armory  Board. 

Class  1.  Subdivision  I. —  Clerks,  as  in  finance  department. 

Class  2.  Subdivision  I. —  Clerk  of  the  work  (inspector).  Sub- 
division n.—  Messengers  and  persons  of  like  employment  Sub- 
division ni. —  All  persons  in  the  employ  of  this  board  not  classi- 
fied elsewhere. 


\\ 


Commissioner  of  Street   Improvements  23d    and   24t]i 

Wards. 

Class  1.  Subdivision  I. —  Clerksi,  as  in  'finance  department. 
Subdivision  11. —  Deputy  commissioner,  secretary,  chief  engineer, 
superintendent  of  maintenance,  general  inspector  and  foreman. 

Class  2.  Subdivision  I. —  First  grade,  chainmen;  second  grade, 
rodmen;  third  grade,  levelers;  fourth  grade,  transitmen,  assist- 
qnts;  fifth  grade,  assistant,  engineers;  Subdivision  IT  — 
Draughtsmen,  computom.  Subdivision  HI. — 1 1nspectors.  Sub- 
division IV. —  Stenographers  and  typewriters,  messengers,  watch- 
men. Subdivision  V. —  Mechanical  engineers,  enginemen.  Sub- 
division VL — All  persons  in  this  department  not  classified  else- 
where.    Subdivision  VTI. —  Laborers. 

(In  the  foregoing  classification  each  department  is  classified  by 
itself.    Class  1,  in  each  department^  includes  assistants  and  depu- 
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ties  of  executiye  and  adnunistratiTe  officere  and  all  clerks 
otber  peiBOD^  of  whatever  designation,  rendering  services  si 
to  those  of  clerkB.  The  muainlng  persons  in  each  departtnei 
onbraced  in  Claee  2.  In  liie  departments  having  a  nnito 
to^e,  howev^-,  the  police  department,  the  fire  department^  an 
department  of  public  parks,  Class  3  is  added  to  compi-iee  this  I 

New  York  Civil  Service  Oommissios 
August  23,  lS8i. 
l^e  foregoing  regulations  are  approved  by  the  New  Yoi^ 
Service  Commisaion. 


[L.   S.] 

Attest: 


Clarence  it.  Angle, 

Secretary. 


JOHN   JAY 
Preaidi 


OGDENSBURG. 


Ezaminera. —  Benjamin  F.  Sherman,  M.  D.,  (^airman;  A 
E.  Smith,  Robert  E.  Waterman. 

Mayor's  Office, 
OoDEuaBUKo,  N.  Y.,  August  4,  1884 

In  tlie  exercise  of  the  authority  conferred  on  mayors  in  al 
cities  of  this  State  by  the  eighth  section  of  chapter  854,  of  tiie 
of  the  State  of  New  York,  passed  May  4, 1883,  as  amended  by 
ter  357,  passed  May  24,  1884,  and  diapter  410,  passed  Ma 
1884,  I,  William  L.  Proctor,  mayor  of  the  dty  of  Ogdens 
hereby  prescribe  the  following  regulations  for  the  admi 
of  persons  into  the  civil  service  of  the  city  of  Ogdensbui^: 

Eegulation  1. —  "niese  regulations  shall  not  apply  to  of 
elected  by  the  people,  nor  to  the  following  officers,  viz.:  The 
of  police,  the  asseseosrs,  the  chief  engines  of  the  fire  depart 
and  liis  assistants,  tlie  treasurer,  the  city  clerk,  and  the  street, 
OP  water  commissioners. 

Begulation  II.-—  No  pwson  in  the  public  service  is  for  thai 
son  under  any  obligation  to  contribute  to  any  political  fund  oi 
pose,  or  to  render  any  political  service,  and  no  person  sha 
removed  or  otherwise  prejudiced  for  refusing  so  to  do. 

Regulation  III.^ — ^No  person  in  the  public  service  has  the 
to  use  his  offidal  authority  or  influence  to  coerce  the  political  a 
of  any  person  or  body. 

Regulation  IV. —  The  civil  service  of  the  city  of  Ogd 
shall  be  clasdfled  as  follows: 
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Schedule  A. —  Sbeil  include  all  deputies  of  ofQc^i 
sioners  duly  authorized  by  law  to  act  for  their  prir 
persoiui  whoee  ofBcial  relations  are  necessarily  strict 
to  Ihe  head  of  ihe  office  in  which  they  serve.     {Have 

Sdiedule  B. —  Shall  Indude  all  copyists,  stents 
keepers  and  othera  rendering  clerical  services  and  n 
Schedule  A,  and  all  messengers,  orderlies,  court  atte 
men,  gnards  and  Iteepere  in  jails  and  priBoo^  an 
employed  or  appointed  in  the  public  eervice  and 
included  in  Schedules  A,  C  and  D. 

Scdiedule  C —  Shall  include  all  persons  whose  duti 
profesBional  and  all  persons  who  are  employed  in  pr 
and  occasionally  render  public  service  for  a  nominal 

Schedule  D. —  Shall  include  all  persons  employed 
day  workmen. 

Begnlation  V. —  The  appointments  to  positions 
Schedule  A  may  be  made  without  examination  und 
lations,  but  such  examinations  may  be  had  upon  1 
the  appointing  oillcer.  Appointing  officers  must  noi 
in  writing  of  all  appointments  to  such  poeitiona  wl 
after  the  same  are  made,  seiting  forth  the  full  : 
appointee,  date  and  place  of  birth,  length  of  residei 
burg,  nature  of  previous  employment,  whether  he 
in  official  se^^ice  before,  and  if  so,  when  and  w 
bctnnning  of  service  and  term  for  which  appointed 
of  person  in  whose  place  appointed;  the  same  to  be 
by  the  appointing  officer. 

Hefjiilation  VI, —  Appointments  shall  be  ma4le  o: 
sliall  be  given  in  the  positions  in  Schedule  li  by  i 
those  persona  gi-aded  highest  as  the  result  of  ope 
examination,  provided  that  vacancies  in  the  highe 
this  schedule  may  be  filled  by  the  promotion  of 
lower  positions  in  the  office,  department  or  institutic 
vaeancies  occur,  and  who  have  passed  an  exami 
these  regulations.  The  competitive  examinations  si 
ral  in  theip  character,  and  with  a  paramount  re] 
matters  which  will  fairiy  test  the  relative  japacil 
of  the  persons  examined  for  the  service  which  they 
Applications  of  competitors  for  positions  includ<*d  i 
miKt  be  addressed  to  the  Secretary  of  tlir*  Muni 
Examining  Board,  City  Hall,  Ogdensburg,  and  1 
must,  state  therein,  on  oath,  and  in  his  own  handwrit 

1.  His  full  name,  residence,  giving  street  and  s 

2.  Hid  term  of  residence  in  the  city. 

3.  His  citizendiip. 
i.  His  date  of  birtlL 
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5.  His  plaoe  of  biiDi. 

6.  Hia  previonB  employment  in  Ite  public  service,  if  any. 

7.  "BSb  ibo^nees  or  lemploj'ment  fofn  the  last  preceding  j)i 
years. 

8.  The  ext«it,  place  and  nature  of  his  education. 
!t.  If  in  the  military  or  naval  service  of  the  United  States  in  tl 

late  war,  give  name  of  organization  or  vessel  to  which  attache 
date  of  enlistment  or  commiflsion,  portion  or  rank,  date  and  cau 
of  dificharge  frran  the  service,  and  any  physical  disability  Ineum 
in  such  service. 

H^'  10.  Such  other  information  may  be  fumi^od  as  the  nuiyor  ms 

S^  reasonably  require,  touching  the  appllcaoit's  tituesst  for  the  publ 

service. 

The  application  must  be  acc<Mnpanied  by  a  certificate  of 
practicing  physician  of  good  repute,  that -he  has  examined  tl 
aj^licant  and  found  him  free  from  any  physical  defect  or  diseai 
thiLt  wonld  be  likely  to  interfere  with  the  proper  discharge  of  h 
duties  in  the  position  in  the  civil  service  sought  by  tlie applicaJi 
and  by  the  oertiflcate  of  not  less  than  three  nor  more  than  fii 
rfpntable  citizens  of  the  city,  that  they  have  been  personal! 
acquainted  with  the  applicant  for  at  least  one  year,  and  beliei 
him  to  be  of  good  moral  character,  of  temperate  and  industrial 
habits,  and  in  all  respects  fit  for  the  service  wtiich  he  wishes  i 
enter,  and  that  they  are  willing  tliat  such  certificate  ^lall  I 
published  for  public  information,  and  will,  upon  applicatlo} 
give  such  further  testimonials  in  regard  to  such  applicant  as  nii 
be  required.  The  applicant  muBt  also  state  in  his  a.pplication  tl 
po»>ltion  he  »eeks. 

Itegnlation  VII. —  Defecftive  a.ppBications  will  be  suspendei 
and  applicants  notified  to  amend  the  s^ne;  but  no  siich  notii 
will  be  given  or  opportunity  granted  a  second  time.  The  dal 
of  the  reception  of  all  applications  shall  be  indorsetl  thereon  an 
eiilcTcd  of  record,  and  if  the  applicanls  for  admission  are  in  excei 
of  the  numbeo-  that  can  be  examined  at  a  single  examination,  tin 
will  be  notified  to  appear  in  their  order  on  the  I'CBpeetive  rerord 
RegHlations  VlTI.^For  the  purpose  of  ascertaining  the  quol 
Jications  of  perwns  t=eeking  or  named  for  positions  in  the  depar 
ments  and  ofiQces  of  tiie  municipal  government,  to  wliich  thea 
regulations  apply,  there  shall  be  two  boards  of  examiners,  namel) 
One  for  jwisitions  in  ^^chedule  H,  and  one  for  nil  positionis  i 
Schedule  C.  Each  of  such  boards  shall  be  compoaed  of  thre 
citizens  of  Ogdensbnrg.  dewignatetl  by  the  mavor,  and  not  nioi 
than  two  of  whom  shall  belong  to  the  same  political  party.  Th 
mayor  may,  at  any  time,  substitute  another  citizen  in  the  plac 
of  ai^  one  so  designated,  by  filing  with  the  city  clerk,  a  wrltte 
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^^aira«T  «^«^  -d  wiu  detail  or        '  ^' 

taons  caJIed  for  under  ^^      examiners  to  .iondu^f    n"     ^'  «Jia" 
of  candidates  toTTj^^  regulations,  to  iceri?-  "^  «^aiuj„; 

excellence  or  ^Si^g  W?"""*^  ^^  det^Sf  tL^^o  ^^^ 
the  same  in  such  maH  ^  T'"^''^  examinod^^,  t""  ''^^'atiT,. 
secretary  of  f),«  k^^  ^^^'^  ^^^  'orm  as  mavT     '  ^"'^  *«  CM,.f,v^ 

and  «tandings^f  ^  '"^''^^  «f  applicaZ   ,,  ^.*  tt^eii-  iTocetJ 
in  the  8er3d?n    f  '^'"P^^*^  «^rd  T^^^""  *^^iaatio^ 


n- 


tT  examination.  '  fe^'^g  place,  date  inrt  k       ^^"^ 

Regulation  X  —  TTn^<.    ^u  ♦'^e  and  boor /.^ 

of  examiners  tin  ""  *^^  direction  of  th« 

admissiorto  tL  J' ^^f "  "«*«  ^*  «ub^ecte  or^"""'  ^''^  ^-^^ 
shall  comoH,;  \f.  ''^''^'  positions  in  SchS  ?  ^^^''"n'n^tSia  f.  ^ 
°»»«t  l^Srl  !?^'^«to'-J  subjects   upon  !5!^^  ^^  «»<'  "-i  2^ 

be  adS^d  ^SS^'L?  ^"^^  ^'«*«  «f  obfiSto^'«^>  .*^^^''  -^--•-- 

examined  or  noT  aft'  "^""{^'^  ^"  ^^^icl  Se  an' r  "^  "'■*'"  ^•'■'' 
applicant  sLn  1**  ^j'  «P««°-     The  genen.1    '^^"'"'^  ^-^  ■" 

*he  obligator"  1^'°^  '^^^'-^  "P«^  hS  rSf  ^"^'^  """  *"''' 
to  the  ohilr!^    standing,  certtjin  relatiVT       -    '^•^■^aaa:  the 

-7  tS^Sr  ifr  ^^--^  ^^  ^-  s^^- -- 

Begulation  XII.-  The  nnmes  of  f h 
aboT^  the  mim-m,™,  as  set  forth  L^L'^"'  ^''  '^'^-^  P^^-d 
j!^"fed  upon  a  register  in   the  or^  ^'"'^ '-^''"K  win 
0P^s,te  each  name  will  be  ento^d  ^T      "^  •''^'"^"'''^  a^H 
•n  each  optional  subject  in  whichi^    "-^'^''''"^^h  rKi^^n 

Begulation  XIH.-l.    Whoever  ^t^^^T  ^? '"^^  <ocoLS? 
of  appou2tment  to ^^T  ff-"  ^^=^  ^^nj?  the  po-»^ 
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B  shall  00  reqnort,  the  board  of  examinen  sball  certify  t 
the  names  of  three  djgible  peraoiu  who  are  graded  highi 
the  propo*  regist^',  indicating  sach  of  tli^u,  if  imy,  as  havt 
honorably  discharged  tcom  the  military  or  >iaval  service  1 
United  States. 

2.  From  the  three  persons  whose  names  are  so  certifie 
officer  shall  make  a  s^ection  to  fill  the  Taciint  platx;,  m 
howerer,  to  the  proTlsions  of  law,  giving  preference  to  j* 
who  have  been  honorably  discharged  from  the  military  or 
service  of  the  United  States  in  the  late  war. 

3.  Whenever  such  request  shall  indicate  tiiat  proticiency  i 
of  the  ^jecifled  optional  Bubjects  ia  of  prime  imporlnnei-  i 
position  to  be  tilled,  the  board  of  examiners  will  certif 
names  of  the  three  persons  in  the  digible  list  having  the  h 
standing,  not  below  the  minimum  of  seventy,  in  such  op 
subject.  The  mayor  shall  have  power  to  order  a  new  or  s 
examination  whenever  there  are  no  persons  on  the  eligib 
sufficiently  qualified  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names  are  ce 
as  above,  the  appointing  or  employing  officer,  upon  whose  w 
requisition  therefor,  will  be  furnished  with  the  applicatio: 
examination  papers  of  all  persons  so  certified,  and  in  the  es 
of  his  responsible  power  of  selection,  he  may  summon  pel's 
before  him  the  certified  persons  for  such  verbal  inquiry 
may  deem  proper.  All  papers  fumi^ed  upon  requlsitii 
above  must  be  returned  to  the  secretary  of  the  examining  ] 

Regulation  XIV. —  Whenever  physical  qualifications  d 
prime  importance  to  the  proper  discharge  of  duties  in  anj 
tion,  applicants  must  pass  an  additional  examination  as  to 
physical  condition  and  capacity,  and  be  certified  as  qualit 
such  respects  before  recorded  on  the  proper  eligible  lii 
selection  for  the  position,  or  before  certification  by  the  boi 
examiners  as  qualified  for  such  selection. 

Regulation  XV. —  No  person  on  any  register  shall  be  ce 
more  than  three  times  to  the  same  officer,  except  upo 
request  of  such  officer,  nor  shall  any  one  remain  eligible 
than  two  years  on  any  register. 

2.  Upon  satisfactory  evidence  produced  to  the  mayor  tha 
person  whose  name  is  on  any  eligible  list  is,  by  reason  of 
acter,  habits  or  past  reputation,  unfit  for  admission  to  the  ] 
service,  the  name  of  such  person  shall  be  formally  stricken 
such  eligible  list. 

3.  Ko  person  who  has  entered  upon  any  examination 
position  in  Schedule  B  or  Schedule  C  shall  be  admitted  1 
one  year  from  the  date  hereof  to  a  new  examination  for  the 
grade  of  position. 
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Regulation  XVI. —  The  positions  in  Schedule  C  may  be  tilled  by 
the  appointing  officer,  in  his  discretion,  in  respect  to  the  method 
of  examination;  the  discretion  of  the  officer  in  such  cases  shall 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  highest  as  the 
result  of  an  open  competitive  examination;  or  ^ 

2.  He  may  name  to  the  mayor  three  or  more  persons  for  com- 
petitive examination,  and  appoint  the  one  graded  highest  in  such 
examination;  or 

3.  He  may  appoint  or  employ  any  person  named  by  him  who, 
upon  a  non-competitive  examination,  shall  be  duly  certified  by 
the  examining  board  as  qualified  to  discharge  the  duties  of  the 
position. 

Regulation  XVH. —  Upon  the  non-competitive  examination  into 
the  qualifications  of  a  person  named  to  the  mayor  for  a  position  in 
this  schedule  the  examining  board  wUl  give  a  certificate  to  such 
person  only  when  satisfied  (1)  that  he  is  within  the  limits  of  age 
prescribed  by  the  position  or  employment  to  which  he  has  been 
named;  (2)  that  he  is  properly  certified  as  free  from  any  physical 
defect  or  disease  which  is  likely  to  interfere  with  the  proper  dis- 
charge of  his  duties;  (3)  that  his  character  is  such  as  to  qualify 
him  for  such  position  or  employment;  and  (4)  that  he  possesses  the 
requisite  knowledge  and  ability  to  enter  on  the  discharge  of  his 
offici  :i  duties.  An  officer  naming  to  the  mayor  a  person  for 
examination  will,  at  the  same  time,  transmit  his  certificate  that 
after  due  inquiry  he  is  satisfied  that  the  character  and  habits  of 
the  person  named  fit  him  for  the  public  service,  and  will  append 
to  the  certificate  such  formal  vouchers  or  credentials  as  to  char- 
acter as  he  may  desire  to  have  considered  or  to  put  on  file.  Jn 
the  determination  of  the  character  or  habits  of  the  nominee,  the 
certificate  thereof  by  the  nominating  officer  wUl  be  considered  as 
essential. 

Regulation  XVHI. —  Whenever  a  vacancy  in  this  schedule  in 
any  department,  office  or  institution  is  to  be  filled,  the  officer  hav- 
ing the  authority  to  fill  the  same  shall  notify  the  mayor  which  of 
the  three  methods,  in  his  discretion,  under  Regulation  XVI,  he 
selects;  and  if  the  choice  be  by  an  open  competition,  the  examiuing 
board  will  proceed  as  for  an  examination  under  Schedule  B;  but 
if  the  choice  be  by  a  limited  competition,  or  by  the  apix)intmcnt 
of  a  person  to  be  duly  certified  by  the  examining  board  as  qualified, 
the  officer  aforesaid  shall  name  in  such  notification  the  person  or 
peirsons  to  be  examined,  and  the  mayor  shall  thereupon  instruct 
the  proper  board  of  examiners,  and  shall  notify  the  person  or  per- 
sons so  named  of  the  time,  place  and  special  regulations  for  the 
examination. 

1891.  55 
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Regulation  XIX. —  As  to  appointmente  coming  unde 
D,  no  examinatiou  ehall  be  reqjiired,  but  all  <jian(! 
emjdoyea  shall  be  reported  tx>  the  board  of  exaininen 
that  the  recoird  of  the  municipal  service  may  be  at 
complete. 

Regulation  XX. —  Every  original  ;ii)pointinont  or  ei 
in  Schedules  B  and  C  aliall  be  for  a  probationary  tei 
monthH,  at  the  end  of  which  time,  If  tJie  conduct  and  c 
the  person  shall  have  been  found  satisfactory,  ttie  probat 
be  absolutely  appointed  or  employed,  but  otherwise  h 
ment  shall  cease. 

Regulation  XXI. —  Promotions  will  in  all  cases  be  b 
the  positive  merit  of  the  person  promoted  and  upon  h 
qualifications  ae  shown  by  his  previous  service. 

RegulatJon  XXn. —  No  temporary  appointment  sball  1 
any  one  not  eligible  tor  permanent  appointments  In  c 
the  mayor  is  authorized  by  law  to  make  special  appoin 
an  exigency,  he  may,  if  there  shall  be  no  eligible  list  fi 
he  can  select,  make  such  appointments  without  exami 
not  exceeding  two  daya 

Regulation  XXni. —  Transfers  of  clerks  and  otliCTS  i 
Schedules  B  and  C  may  be  made  from  one  office  or  depi 
auotber,  by  the  mutual  consent  of  the  heads  of  such 
departments;  every  such  transfer  muHt  be  reported  to 
for  record,  within  five  days  from  the  date  thereof.  N 
will  be  permitted  from  a  position  enumei-attKl  in  Sched 
position  in  Schedule  C,  or  from  a  ])osifi(>n  enumerated  ii 
C  to  a  position  in  Schedule  B,  except  by  virtue  of  the  ei 
which  may  be  prescribed  for  the  position  to  which  thej 
transferred. 

Regulation  XXIV. —  No  queslion  in  any  examination  < 
Ing  shall  call  for  the  exiM-ewKion  or  disclosure  of  any  part 
cal  opinion  or  affllii'.ti<m  of  aiiy  jH'ivcm  ivhati'vcr,  nor 
discrimination  he  made  by  reason  thereof;  nnd  the  exam 
discountenance  all  disclosure  before  them  of  such  partis 
or  affiliation  by  or  concerning  any  applicant  for  examlna 
OT  concerning  any  person  on  any  register  awaiting  appo 
employment.  In  the  selection,  nomination  or  appointju 
sons  to  fill  positions  in  Schedules  B,  C  and  D  no  r^rai 
paid  to  the  partisan  political  opinions,  affiliation  or  act 
person  so  selected,  nominated,  appointed  or  iwomoted. 

Regulation  XXV. —  Every  false  statement  knowingli 
any  person  in  his  application  for  examination,  and 
nivance  by  him  at  any  false  statement  made  in  any 
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which  may  axxxmipaaiy  his  application  ,  or  any  willful  complicity 
by  bkn  in  any  fraud  to  improve  his  standiug  upon  his  examination, 
shall  be  regairded  as  good  cause  for  removal  or  discharge  of  such 
I)epson  during  his  probation. 

Regulation  XXVI. —  Persons  who  have  been  honorably  dis- 
charged from  service  in  the  army  or  navy  of  the  United  States  in 
the  late  war,  shall  be  preferred,  for  appointments  to  positions  in 
the  public  service  over  other  persons  of  equal  standing  as  ascer- 
tained under  these  regulations,  and  the  person  thus  preferred 
shall  not  be  disqualified  from  holding  any  position  in  the  civil 
service  on  account  of  his  age,  nor  by  reason  of  any  physical 
disability,  provided  such  disability  does  not  render  him  incompe- 
tent to  perform  the  duties  of  the  position  applied  for. 

Kegulation  XXVII. —  Subject  only  to  the  qualification^ 
required  to  be  ascertained  in  accordance  with  these  regulations, 
the  power  of  appointment  and  the  responsibility  of  selecth)n  are  in 
all  cases  iq  the  apj)ointing  officer.  Ilie  power  to  remove  existing 
by  law  on  the  part  of  any  officer  is  not  impaired  by  anything 
contained  in  these  regulations. 

Regulation  XXVni. —  No  one  dismissed  from  the  service  for 
misconduct  shall  be  admitted  to  examination  for  appointment  in 
any  capacity  in  any  department  of  the  municipal  service  within 
two  years  from  the  date  of  such  dismissal. 

Regulation  XXIX. —  After  these  regulations  shall  take  effect  no 
person  in  the  civil  service  of  the  city  of  Ogdensburg,  whose  posi 
tion  is  subject  to  the  regulations,  shall  be  entitled  to  compensation 
unless  appointed  according  to  these  regulations. 

Reisrulation  XXX. —  The  right  is  reserved  by  the  mayor  to  alter 
or  modify  these  regulations  as  in  his  judgment  the  needs  of  the 
service  may  require,  such  changes  or  modifications  to  take  ''ffect 
after  one  week's  publication  thereof  in  one  newspaper  published  in 
said  city. 

W.   L.   PROCTOR, 

Mayor. 

City  Clerk's  Office,  ) 

Ogdensburg,  N.  Y.,  August  .4,  1884.  ( 

I  do  hereby  certify  that  the  foregoing  is  a  true  copy  of  the 
original  filed  in  this  office  on  the  4th  day  of  August,  1884,  and 
of  the  whole  of  said  original. 

N.   H.   LYTLE, 

[l.  8.]  Gity  Clerk. 
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STATE  OF  NEW  YORK: 
Office  of  the  Civil  Sebvige  Commi; 
Albany  September  25,  188i. 
The  foregoing  regulations  for  the  city  of  Ojrdcii^bui 
been  duly  examined,  are  hereby  approved  by  the  New  5 
Service  Commission. 

JOHN  JAY 
[l.  b.]  President  N.   Y.  Ctinl  Service  Corm 

Attest: 

Sii,A8  W.  Bdbt. 

Chief  Emmiiier  and  Secretary  pro  tem. 


POUGHKEEPSIE. 

Examiners. —  leaac  E.  Bingham,  chairman;  Abrani  I*. 
Leon  O.  McLean. 

Pureniant  to  the  statutes  of  this  State  to  legulafe  ani 
the  Oiyil  Service  thereof,  I  Ezra  White,  ila.vftr  of  tt 
Poiighkeepsie,  hereby  proscribe  the  following  regidatioi 
admission  of  pereons  into  the  public  servire  of  tlie  city 
keepsie,  to  taJte  effect  from  the  date  of  their  approv. 
Xpw  York  Civil  Servire  C/onuiiissioii : 

Kefrulation  I. —  These  regulations  shall  apply  to  all  pi 
the  public  service  of  the  city  of  Poughkeepsie,  with  the 
exceptions  required  by  the  statutes,  namely: 

First — OflBcers  elected  by  the  people,  viz.:  The  maj 
men,  justices  <rf  the  pea^e,  recorder,  school  comiaiesion 
house  commissioners,  constables. 

Second. —  'nie  head  or  heads  of  any  department  of 
government,  viz.: 

1.  Officers  appointed  by  the  mayor,  viz.:  Assessor,  t 
ney,  city  tr«isurer,  city  chamberlain,  city  sealer,  supei 
of  streets,  police-commissionei's,  excise  commissioners,  « 
mLssioners. 

2.  Officers  elected  by  the  common  council,  viz.:  M< 
the  board  of  health. 

3.  PeosouB  employed  in  the  educational  departments  o 
Kegulation  11. —  No  person  in  the  public  service  is 

reason  under  any  obligation  to  contribute  to  any  polil 

or  purpose,  or  to  render  any  political  service,  and  no  pe 

be  removed  or  otherwise  prejudiced  for  retfuslng  so  to  d( 

Kegulation  in. —  No  person  in  the  pnblic  service  hai 
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to  use  his  official  authority  or  influence  to  coeixie  the  politiral 
action  of  any  peiroon  or  body. 

Kegulation  IV. —  The  civil  service  of  the  city  of  Poughkeepsie 
shall  be  classifl^d  as  foUowtSi: 

Schedule  A. — 1.  Shall  include  all  deputies  of  olficer^^  and  commis- 
sioners duy  authorized  by  law  to  act  for  their  principals,  .ami  all 
persons  whose  official  relations  are  necessarily  strictly  confidential 
to  the  head  of  the  office  in  which  they  serve. 

2.  Clerks  of  boards  and  commissions  who  are  by  law  required 
to  be  members  of  boards  and  commissions  on  which  they  serve, 
viz.:  Secretary  of  the  police  conmdssioners,  secretary  of  the 
board  of  health. 

3.  Subordinate  officers  who,  by  virtue  of  their  office,  have  per- 
sonal custody  of  public  moneys,  for  the  safe-keeping  of  which  the 
head  of  the  office  is  under  a  special  bond. 

Schedule  B. —  First  Chamberlain's  office:    Clerk. 

Second.  Fire  department:  Assistant  engineers^  engineers  of 
steamers,  firemen  of  steamersi 

Third.  Almshouse  department:  Superintendent  of  the  alms- 
house, assistant  superintendent  of  the  almshouse. 

Fourth.  Police  department:  Sergeant,  roundsman,  patrolmen, 
police  constables. 

Fifth.  Water  department:  Secretary,  clerks,  chief  engineer, 
assistant  engineers,  firemen,  coal  passers,  foremen,  caulkers^ 
tappers,  watchmen,  inspectors. 

Sixth.  The  janitor  of  the  city  building,  bell-ringers,  oomnGiis- 
sioners  of  deeds. 

(Schedule  B  includes  all  clerks,  copyists,  bookkeei>ers  and  others 
rendering  clerical  services  and  not  included  in  Schedule  A,  and 
all  policemen,  firemen,  messengers,  court  attendants,  and  all  per- 
sons employed  or  appointed  in  the  public  service,  and  not  specially 
included  in  Schedules  A,  C  and  D.) 

Schedule  C. —  1.  Chief  of  police,  chief  engineer  of  fire  depart- 
ment, superintendent  of  the  water  works,  surgeon  of  police  depart- 
ment^ physician  to  almshouse. 

2.  Schedule  C  includes  all  persons  whose  duties  are  strictly 
professional,  and  all  persons  who  are  employed  in  private  business 
a^d  occasionally  render  public  service  for  a  nominal  comx)ensatiou. 

Schedule  D. —  1.  Street  department:  Laborers,  cartmen,  team- 
sters. 

2.  Water  department:  General  laborers,  day  workmen. 

3.  Schedule  D  shall  include  all  persons  employed  as  laborers 
or  day  workmen. 

Begulation  V. —  The  appointments  to  positions  comprised  in 
Schedule  A,  may  be  made  without  examination  binder  these 
regulations,  but  such  examinations  may  be  nad  upon  the  request 
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of  the  appointing  offlco*.  Appointing  officers  iuu»t 
mayor  In  writing  of  all  appointments  to  .mch  poait 
live  days  after  tUe  same  are  made,  setting  forbli  tlie  f 
sucti  appointee,  date  and  place  of  birtti,  length  of  r 
Poughl^eepeie,  nature  of  previous  employment,  whet 
ever  been  in  official  aefvice  before,  and,  if  so,  when, 
date  of  beginning  of  service  and  term  for  wliich  appoii 
name  of  person  in  whuue  place  appointed;  the  same 
certified  by  the  appointing  office*. 

Begulation  VL — AppoiuUuente  shall  be  made  or  < 
shall  be  given  in  the  positions  in  Schedule  B,  by  sel 
those  persona  graded  highest,  as  the  results  of  open 
exanunations,  provided  that  vacancies  in  the  higher 
this  schedule  may  be  filled  by  t^e  promotion  of  th 
lower  positions  in  the  office,  department  or  institution 
vacancies  occur,  and  who  have  passed  an  examination 
regulations.  The  competitive  examinations  sliall  be 
thou"  character,  and  with  a  paramount  regard  to  Ih 
which  will  fairly  test  the  relative  capacity  and  fib 
persona  examined  for  the  service  wliich  they  deelt  to  en 
cations  of  competltois  for  positions  included  in  inched 
be  addressed  to  the  Secretary  of  tlie  Municipal  Service 
board.  City  hall,  Poughkeepsle^  and  the  applicant 
therein,  on  oath,  and  in  his  own  handvmting: — 

1.  His  full  name,  residence^  giving  street  and  sti-t 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  Hla  date  of  birth. 

5.  Hia  place  of  birth. 

6.  Pi«  previous  employment  in  tiie  public  awvice,  if 

7.  His  business  or  employment  for  tie  last  precediuj 
^  8.  The  extent,  place  and  nature  of  his  education. 
^'..  9.  If  in  the  military  or  naval  service  of  Uie  fJnited  S 
i^A  late  war,  give  name  of  oi^anization  or  vesad  to  whi<! 
i/  date  of  enlistment  or  commission,  poEdtion  or  rank 
*  '  cause  of  discharge  from  the  sCTvice,  and  any  pUysicii 
' ;                     incurred  in  such  service. 

>  10.  Such  other  Information  may  be  furnished  as  the 

V'  reasonably  reqube,  touching  the  applicant's  fitness  foi 

.^■.  service. 

^',  The  application  must  be  accompanied  by  n  certi 

.~-',  practicing  physician  of  good  repute,  tliat  he  has  ex 

I'J;.  applicant  and  found  him  free  from  any  physical  di'fec 

Ij?' -  that  would  be  likely  to  interfo-e  with  the  proper  '^ 

W.  his  duties  in  the  position  in  the  civil  service  sought  by 
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cant,  and  by  the  certificate  of  not  less  tlian  three  nor  more  than 
fivo  reputable  citizens  of  the  city,  that  they  liave  been  jx^rsonally 
acquainted  with  the  applicant  for  at  least  one  year,  and  believe 
him  to  be  of  good  moral  character,  of  temperate  and  industrious 
habits,  and  in  all  re^^i)ects  tit  for  the  service  which  he  washes  to 
enter,  and  that  they  are  willing  that  such  certificate  shall  be  pub- 
lished for  public  information,  and  will,  upon  application,  give  such 
further  testimonials  in  regard  to  such  applicant  a»  may  be 
required.  The  applicant  must  also  state  in  his  application*  the 
position  he  seeks. 

Regulation  VII. —  Defective  applications  will  be  susi)ended,  and 
applicants  notified  to  amend  the  same;  but  no  such  notice  wiQ  be 
given  or  opportimity  granted  a  second  time.  The  date  of  the 
reception  of  all  applications  shall  be  indorsed  thereon  and  entered 
of  record,  and  if  the  applicants  for  admission  are  in  excess  of  the 
number  that  can  be  examined  at  a  single  examination,  they  .vill 
.be  notified  to  appear  in  their  order  on  the  respective  records. 

Regulation  VIII. —  For  the  purpose  of  ascertaining  the  qualifi- 
cations of  persons  seeking  or  named  for  i)ositions  in  the  depart- 
ments and  offices  of  the  municipal  government,  to  which  these 
regulations  apply,  there  shall  be  a  board  of  examinersi,  composed 
of  three  citizens  of  Poughkeepsie,  designated  by  the  mayor,  and 
not  more  than  two  of  whom  shall  belong  to  liie  same  political 
party.  The  mayor  may  at  any  time  substitute  another  citizen  in 
the  place  of  any  one  so  designated,  by  filing  with  the  city  clerk  a 
written  notification  of  such  change,  and  will  detail  or  employ  a 
clerk  who  shall  act  as  the  secretary  of  the  examining  board.  It 
shall  be  the  duty  of  such  board  of  examiners  to  conduct  all  exam- 
inations called  for  under  these  regulations,  to  ascertain  the  fitntjss 
of  candidates  for  the  service  of  the  city,  in  respect  to  character, 
knowledge  and  ability  for  the  branch  of  the  service  into  which 
they  seek  to  enter,  and  to  estimate  and  determine  the  relative 
excellence  or  standing  of  the  persons  examined,  and  to  certify  the 
same  in  sucli  manner  and  form  as  may  be  prescribed.  Whenever 
the  special  qualifications  required  for  a  position  aire  of  an  expert 
or  professional  character,  the  mayor  will  give  to  the  examining 
board  such  advice  and  assistance  from  comi>etent  sources  as  may 
be  expedient  and  available.  The  secretary  of  the  board  shall  keep 
the  minutes  of  its  proceedings  and  all  necessary  records  of  appli- 
cants, their  examinations  and  standings,  and  a  complete  lecord  of 
all  persons  employed  in  the  several  departments  to  which  these 
rules  apply,  and  of  all  appointments,  promotions,  dismissals,  resig- 
nations and  changes  of  any  sort  therein.  When  not  in  attendance 
upon  the  examining  board,  the  secretary  will  act  under  the  direc- 
tion of  the  mayor. 
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Be^atJon  DL — Whenever  the  demanda  of  the  se 
require,  the  exammlng  hoerd  will  notify  the  applicants 
or  Buch  number  thereof  as  can  be  examined  conveniec 
time,  to  appear  for  examination,  giving  place,  date  an' 
euch  examination. 

Begulation  X. —  Under  the  direction  of  the  major, 
of  examiners  will  prepare  listH  of  subjecte  of  exami 
admission  to  the  several  positions  in  Schedule  B,  and 
shall  c<Hnprise  obligatory  subjects  upon  which  eatdi  app] 
be  examined;  to  such  lists  of  obligatory  subjects  thei 
added  certain  other  subjects  in  which  the  applican 
examined  or  not,  at  his  option.  The  geuei'aJ  standin 
applicant  shall  depend  solely  upon  his  relative  proflcie 
obligatory  subjects;  for  the  purpose  of  detcriitiniug  tl 
average  standing,  certain  relative  weights  will  be  gi^ 
obligatoiy  subjects,  which  w;eight  shall  be  adjusted  to  t 
importance  of  the  subjects. 

Begnlation  XI. —  No  person  ^^hoee  standing  on  any 
subject  is  less  than  fifty,  or  whose  ascertained  average  81 
all  the  obligatory  subjects  is  lees  than  seventy,  will  1 
upon  the  eligible  list 

Begulation  XII. —  Kie  names  of  the  persons  who  hi 
above  the  TniniTnnTn  as  set  fortiL  in  the  previous  regulali 
entered  upon  a  register  in  the  order  of  their  excellence, 
site  each  name  will  be  entered  the  standing  of  such  pera 
optional  subject  in  which  he  may  have  been  examined. 

K<^ulation  Xni. —  Whenever  any  officer  having  the 
appointment  to  or  employment  in  any  position  in  Schedt 
80  request,  the  board  of  examiners  shall  certify  to  him 
of  three  eligible  persona  who  are  graded  highest  on  1 
register,  indicating  such  of  them,  if  any,  as  have  been 
discharged  from  the  military  or  naval  service  of  the  Uni 
in  the  late  war, 

2.  From  the  three  persons  whose  names  are  so  cei 
offl«'er  shall  make  a  selection  to  fill  the  vacant  place,  aul 
ever,  to  the  provision  of  law  giving  preference  to  pe 
have  been  honorably  discharged  from  the  military  or 
vice  of  the  United  States  in  the  late  war. 

3.  Whenever  suoh  request  shall  indicate  that  prol 
any  of  the  specified  optional  subjects  is  of  prime  imp* 
the  position  to  be  filled,  the  board  of  examiners  will  < 
names  of  the  three  persons  on  the  eligible  list  having  t 
standing,  not  below  the  minimum  of  seventy,  in  sucl 
subject.  The  mayor  shall  have  power  to  order  a  new 
examination  whenever  there  are  no  persons  on  the  el 
sufficiently  qualified  tn  such  optional  aubjects. 
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4.  In  the  selection  from  the  persons  whose  names  are  certified 
as  above  the  appointing  or  employing  ofiicer,  upon  his  written 
requisition  therefor,  will  be  furnished  with  the  application  and 
examination  papers  of  all  the  persons  so  certified,  and  in  the 
exercise  of  his  responsible  power  of  selection  he  may  summon 
personally  before  him  the  certified  persons  for  such  verbal  inquiry 
as  he  may  deem  proper.  All  papers  furnished  upon  requisition  as 
above  must  be  returned  to  the  secretary  of  the  examining  board. 

Kegulation  XIV. —  Whenever  physical  qualifications  are  of 
prime  importance  to  the  proper  discharge  of  the  duties  in  any 
position  applicants  must  pass  an  additional  examination  as  to 
their  physical  condition  and  capacity,  and  be  certified  as  qualified 
in  such  respects  before  recorded  on  the  proper  eligible  list  for 
selection  for  the  position,  or  before  certification  by  the  board  of 
examiners  as  qualified  for  such  selection. 

Kegulation  XV. —  1.  No  person  on  any  register  shall  be  certified 
more  than  three  times  to  the  same  officer,  except  upon  the  request 
of  such  officer,  nor  shall  any  remain  eligible  more  than  two  years 
on  any  register. 

2.  Upon  satisfactory  evidence  produced  to  the  mayor  that  any 
person  whose  name  is  on  any  eligible  list  is,  by  reason  of  char- 
acter, habits  or  past  reputation,  unfit  for  admission  to  the  public 
service,  the  name  of  such  person  shall  be  formally  stricken  from 
such  eligible  list. 

3.  No  person  who  has  entered  upon  any  examination  for  a 
position  in  Schedule  B  or  Schedule  C  shall  be  admitted  within  one 
year  from  \he  date  thereof  to  a  new  examination  for  the  same 
grade  of  position. 

Regulation  XVI. —  The  positions  in  Schedule  C  may  be  filled  by 
the  appointing  officer,  in  his  discretion,  in  respect  to  the  method 
of  examination;  the  discretion  of  the  officer  in  such  cases  shall  be 
limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  highest  as  the 
result  of  an  open  competitive  examination;  or 

2.  He  may  name  to  the  examining  board  three  or  more  per- 
sons for  competitive  examination,  and  appoint  the  one  graded 
highest  in  such  examination;  or 

3.  He  may  appoint  or  employ  any  person  named  by  him  who, 
upon  a  non-competitive  examination,  shall  be  duly  certified  by 
the  examining  board  as  qualified  to  discharge  the  duties  of  the 
position. 

Regulation  XVII. —  Upon  the  non-competitive  examination  into 
the  qualifications  of  a  person  named  to  the  mayor  for  a  position  in 
this  schedule,  it  will  give  a  certificate  to  such  person  only  when 
satisfied  (1)  that  he  is  within  the  limits  of  age  prescribed  for  th<^ 
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position  or  employment  to  which  he  has  been  named;  (2)  tii 
is  properly  certified  as  free  from  any  physical  defect  or  di 
which  la  liltely  to  interfere  with  the  proper  discharge  of  hia  di 
(3)  that  his  character  is  such  as  to  qualify  him  for  snck  poi 
or  employment;  and  (4)  that  he  possesses  the  requisite  know 
and  ahllity  to  enter  on  the  discharge  of  his  official  duties, 
officer  naming  to  the  mayor  a  person  for  examination  will,  a 
same  time,  transmit  his  certificate  that,  after  due  inquiry, 
satisfied  that  the  character  and  habits  of  the  person  named  fl 
for  the  public  service,  and  will  append  to  the  certificate 
formal  vouchers  or  credentials  as  to  character  aa  he  may  k 
to  have  considered  or  to  put  on  file.  In  the  determination  t 
obaracter  or  habits  of  the  nominee,  the  certificate  thereof  b 
nominating  oflicer  will  be  considered  as  essential. 

Itogulation  XA'III,— T\Tienever  a  vacancy  in  ilii^  schedi 
any  department,  offlee  or  institution  is  to  1k'  filled,  the  ( 
having  the  authority  to  fill  the  same  diall  notify  the  i: 
which  of  the  thi-ee  methods,  in  hia  discretion,  under  Hegul 
XVI  he  selects;  and  if  the  choice  be  by  an  open  exarainatioi 
esumining  board  will  proceed  as  for  an  examinatinn  under  S 
ulo  E;  but  if  the  choice  be  by  a  limited  coiii]Mrtifion,  or  b 
appointment  of  a  person  to  be  duly  ceKified  by  the  exain 
bojii'd  as  qualified,  the  officer  afoi-esaid  shall  name  in  such  ] 
cation  the  pereon  or  persons  to  be  examined,  and  the  exam 
iHuird  shall  notify  the  person  or  persons  so  named  of  the 
place  and  special  regulations  for  the  examination. 

Ucgulation  XIX. —  Aia  to  appointments  coming  mder  Sch 
I>,  no  examination  shall  be  required,  Wit  all  changes  ii 
employes  »hall  be  reported  to  the  board  of  examiners,  in. 
that  the  record  of  the  civil  service  of  the  city  may  he  at  all 
complete, 

Kegulation  XX. —  Every  original  appointment  or  emploj 
in  Schedules  B  and  C  shall  be  for  a  probationary  term  o: 
months,  at  the  end  of  which  time,  if  the  conduct  and  capai; 
the  ])eiwon  shall  have  been  found  sntisfactory,  the  jirobai 
shall  be  absolutely  appointe<l  or  employed,  but  otihei'wis 
t-mjiloyment  shall  ceia»a 

Itegulation  XXI.— Promotions  will  in  all  eases  bo  based 
tlie  positive  merit  of  the  pei-son  promoted  and  upon  Ma  siij 
([iiiilifications  as  shown  by  his  previous  service. 

Regulation  XXII.— No  temporary  appointment  shall  be 
of   any   one  not  eJigiblei  foi-  pennanent  nppoimmenx.     In 
where  the  mayor  is  authorized  by  law  to  malce  special  •■"" 
uK-nts  for  an  exigency,  he  may,  if  there  «^iall  be  no  elig 
from   which   hie  can  Belect,   make  such   appointments 
exariiinfl,tion  for  not  exceeding  two  da,y& 
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ulation  XXin. —  Transfers  of  clerks  anil  o 
iiles  B  and  C  may  be  made  from  one  office 
jr,  by  the  mntual  consent  of  the  heads  ( 
inente;  cveiy  such  transfer  must  be  ivporti 
lard  for  i-eeoi-d,  within  five  daysfroni  Ihe  ( 
er  will  be  permitted  from  a  position  enun 
to  a  position  In  Schedule  C,  or  from  a  pOM 
ledule  0  to  a  position  in  Schedule  B,  ext 
landnation  which  may  be   pnescribed  for 

they  are  to  be  transferred. 
ulation  XXIV. —  No  iiuestion  in  any  exa' 
g  shall  call  for  the  expression  or  disclosiiiv 
■al  opinion  or  affiliation  of  any  pea-eon  wt 
iacrimination  be  made  by  reasuon  thereof;  n 
fliscountenance  all  disclosiire  before  them 
n  or  affiliation  by  or  concerning  any  applii 
ir  by  or  concerning  any  applicant  for  exau 
'ning  any  person  on  any  register  awaiting 
■yment.  In  the  selection,  nominjation  or 
IS  to  fill  positions  in  Schedules  B,  C  and  I 
id  to  the  partisan  political  opinions,  afliJia 
arson  so  selected,  nominated,  appointed  op 
ulation  XXV, — Every  false  statement  kn/ 
erson  in  his  application  for  examination 
;e  by  Mm  at  any  false  statement  matlc  i 

may  accompany  his  application,  or  any  \ 
n  in  any  fraud  to  improve  his  standing  n 
ihall  be  regarded  as  good  cause  for  remova 
person  during  his'  probation, 
■ulation  XXVI. —  Persona  who  have  bcei 
Mi  from  service  in  tJie  army  or  navy  of  fhi? 
,te  war,  shall  be  preferred  for  appointmi 
>  public  seri'ice  over  other  persons  of  <m 
ained   under   these   regulations,  and   th.' 

shall  not  be  disqualified  fitun  holding 
Ivil  service  on  account  of  bis  age  nor  b 
al  disability,  provided  such  disjibility  i 
icompetent  to  perform  the  duties  of  the  pos 
ulation  XXVII. —  Subject  only  to  the  quali 
ascertained  in  accordance  with  these  regulj 
•ointment  and  the  responsibility  of  selectioi 

appointing  officer.  The  power  to  remove 
I  part  of  any  officer  is  not  impaired  by  any  t' 
regulations. 

ulation  XXVm. —  No  one  dismissed  fron 
iduct  shall  be  admitted  to  examination  foi 
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any  capacity  in  any  d^)artDieiit  of  the  municipal  serrit 
two  years  from  the  date  of  such  dismissal. 

Regulatioii  XXIX. —  After  these  regulations  shall  ta 
no  person  in  the  civil  service  of  the  city  of  Poughkeeps 
position  is  subject  to  the  regulations,  shall  be  entitled  to 
sation  unless  appointed  purenant  to  these  r^ulations. 

Begulation  XXX. —  These  regulations  shall  take  effec 
after  the  date  of  their  approval  by  the  New  York  Civi 
Commission. 

STATE  OF  NEW  YORK: 

Office  of  the  (.'ivir.  Service  Commis 

Ai.BANV,  Decemher  29,  ISl 

The  foregoing  regulations  for  the  city  of  Poughteepsi 

been  duly  examined,  are  hereby  approved  by  the  New  Y 

Service  Commission. 

[l.  s.]  JOHN  JAY 

Ft, 
Attest :     Clakenck  B.  Anglk, 

Sevi'eiai'ij. 


ROCHESTER. 


Examiners. —  Schedule  B  (Part  first),  Roy  Webster,  t 
Thomas  D.  Wilkins,  Peter  A.  Vay,  Charles  P.  Lee,  : 
Schedule  B  (Part  second),  Joseph  P.  Henry,  chairman: 
Van  VocH-his,  Samuel  T.  Moulthrop,  Charles  P.  Lee,  secrt 

Mayok's  Office, 
KociiKSTER,  N.  Y..  August  20, 

Pursuant  to  the  statutes  of  this  State  to  regulate  amj 
the  civil  service  thereof,  I,  Cornelius  B.  Parsons,  mayor  o 
of  Bochester,  hereby  prescribe  the  following  r^ulation 
admission  of  persons  into  the  public  service  of  the  city  o 
ter,  to  take  effect  from  the  date  of  their  approval  by  the  I 
Civil  Service  Commiflsion: 

Begulation  I. —  These  regulations  shall  apply  to  all  po 
the  public  service  of  the  city  of  Rochester,  with  the 
exceptions  required  by  the  statutes,  namely:  All  electi' 
and  the  subordinates  of  the  city  treasurer  and  persons 
by,  <ye  who  seek  to  enter  the  public  service  under  the 
education. 
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Regulation  n. —  No  person  in  ttie  public  servic 
son  under  any  obligation  to  contribute  to  any 
purpc^e,  or  to  render  any  political  service,  and  n« 
removed  or  otiierwiee  jffegudiced  for  refusing  so  t< 

Regulation  III. —  No  pereon  in  the  public  serr 
to  use  his  official  authority  <x  influence  to  coe 
action  of  any  person  or  lx>dy. 

Emulation  rv. —  The  civil  service  of  the  city  o1 
except  ae  above  stated,  be  dassiAed  as  follows: 

Schedule  B  (Part  first).  All  officers  and  memb 
and  fire  departments. 

Schedule  B  (Part  second).  All  otJier  subordina 
and  assistants. 

Schedule  D  shall  include  all  persons  employe 
day  worionen. 

Regulation  V, —  Appointments  shall  be  made 
shall  be  given  in  the  positions  in  Schedule  B  li 
those  pOTsons  graded  highest  as  the  results  of  < 
examuiations,  provided  that  vacancies  in  the  hlj 
this  Bdiedule  may  be  filled  by  the  iH-omotion  > 
lower  positioiK  in  the  office,  department  or  institi 
vacancies  occur,  and  who  have  passed  an  examin; 
regulations.  The  competitive  examinations  shal 
their  rfiaracter,  and  with  a  paramount  regard 
which  will  fairly  test  tiie  relative  capacity  and  fl 
sons  examined  for  the  service  which  they  seek  to 
tions  of  competitors  for  positions  in  Schedule  B  m 
to  the  Secr(?tarj'  of  the  Municipal  Senice  Kxanii 
Hall,  Rochester,  and  the  applicant  must  iitate 
and  in  his  own  handwritinj;: 

1.  Hie  full  name  and  residence,  giviijg  street  ai 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  servin 

7.  His  business  or  employment  for  the  last  prei 

8.  The  extent,  place  and  nature  of  his  educatio: 

9.  If  in  the  military  or  naval  service  of  the  TTni 
late  war,  give  name  of  organization  or  vessel  to 
date  of  enlistment  or  c<Humission,  position  or  i-anl 
of  discharge  from  the  service,  and  any  physical  d 
in  such  service. 

10.  Such  other  information  may  be  furnished  a 
reasonably  requu%,  touching  the  applicant's  fitne 
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The  application  must  be  accompanied  by  a  cwtiflcate  of  a  p 
tising  physician  of  good  repute,  tliat  he  has  examined  the  aj 
cant  and  found  him  free  from  any  physical  defect  or  disease  t 
would  be  liki'ly  ti)  iiih-ifei-y  with  Ihe  pii>iM-i-  discharjie  of  bis  dii 
ill  tJie  position  in  the  civil  service  sought  by  such  applicant, 
by  the  certificate  of  not  lees  than  thi-ee  nor  -more  than  five  rep 
ble  cilizens  of  the  city,  that  they  have  been  pereonaUy  acquaii 
with  Ihe  ai)i)licjmt  for  at  least  one  yeai",  and  believe  him  to  bi 
f^cMid  moral  character,  of  temperate  and  industrious  habitu,  an< 
all  ifspects  fit  for  the  sjervice  which  he  wishes  to  ent^*,  and  t 
Ihey  are  willing  that  such  certificate  shall  be  published  for  pu 
iiifonuation,  and  will,  uihui  npplication,  give  euoh  further  ti 
monialii  in  regard  to  such  applicant  as  may  be  required.  ' 
iippliijiiit  uiiisl  also  siaic  in  his  application  llu'  position  he  se 

BegidalioQ  VI. —  Defective  applications  will  be  suspended, 
applicants  notified  to  lunend  tie  same;  but  no  Buch  notice  ■ 
be  given  or  opportunity  granted  a  second  time. 

The  date  of  the  rtKieption  of  all  applications  shall  be  indoi 
thereon  and  eutered  of  i-ecord,  and  if  the  applicanis  for  admis; 
are  in  excess  of  the  number  that  can  be  examined  at  a  sii 
examination,  they  will  be  notified  to  appear  in  their  order  on 
respective  records. 

K('{iul:i1i(ii(  VII. —  For  the  pui-pose  of  asciTiainins  the  quf 
cations  of  persons  seeking  or  named  for  positions  in  the  dep 
ments  and  oftlces  of  the  municipal  government,  to  which  tl 
regulations  apply,  there  shall  be  two  boards  >f  eiiamini^rs,  nam 
One  for  all  positions  in  Schedule  B,  part  1,  and  one  for  all  ] 
ticmw  in  Schedule  B,  part  2;  each  of  such  boai'ds  shall  be  c 
posed  of  throe  citizens  of  Rochester,  designated  by  the  mayor, 
not  more  than  two  of  wliom  shall  belong  to  the  s.im.>  polit 
party.  Tlie  mayor  may,  at  any  tune,  substitute  another  citi 
in  the  plao«  of  any  one  so  designated,  by  filing  with  the  city  cl 
a  written  notification  of  such  change,  and  will  detail  or  trnj 
a  clerk  who  shall  act  as  the  secretary  of  the  examining  boa 

It  shall  be  the  duty  of  such  boards  of  examinei-s  to  cone 
all  examinations  called  for  under  th^e  regulations,  to  aecer 
the  fitness  of  candidates  for  the  service  of  the  city,  in  respec 
character,  knowledge  and  abUity  for  the  branch  of  the  servic*; : 
which  they  seek  to  enter,  and  to  estimate  and  detei-min;;  the  i 
tive  excellence  or  standing  of  the  persons  examined,  and  to  cer 
the  same  in  such  manner  .nnd  form  as  may  \v.  jn-oscribed. 
secretary  of  the  boards  shall  keep  the  minutes  of  their  proo 
ings  and  all  necessary  records  of  applicants,  their  examinat 
and  standings,  and  a  complete  record  of  all  persona  empioyei 
the  several  departments  to  which  tiiese  rules  apply,  and  of 
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appointments,  promotions,  dismissals,  r^guatiotis  tind  i 
of  any  sort  therein.  When  not  in  attendance  upon  txa 
hoards,  the  secretary  will  act  under  the  direction  of  tlie 

Regulation  VIII. —  ^Tienever  the  demands  of  the  servi 
require,  the  examining  hoard  will  notify  the  applicants  on 
or  such  numbw  thereof  as  can  be  examined  conveniently 
time,  to  appear  for  examination,  giving  place,  date  and  b 
such  examination. 

Regulation  IX. —  Under  the  direction  of  the  mayor,  the 
of  examiners  will  prepare  lists  of  subjects  of  examinatl 
admissions  to  the  several  positions  in  Schedule  li,  and  si 
shall  comprise  obligatory  subjects  upon  which  each  aj 
must  be  examined;  to  such  lists  of  obligatory  subjects  thf 
he  added  certain  other  subjects  in  which  the  applicant  i 
examined  or  not,  at  his  option.  The  general  Rtandinif  of  eac 
cant  shall  depend  solely  up<m  his  relative  proilcien*^' in  tht 
tory  subjects;  for  the  purpose  of  determining  the  general  i 
standing,  certain  relative  weights  will  be  given  to  the  obi 
subjects,  which  weight  shall  be  adjusted  to  the  relative 
ance  of  Qie  subjects. 

Regulation  X. —  No  person  whose  standing  on  any  ohl 
subject  is  less  than,  fifty,  or  whoae  aflcettained  average  si 
on  all  the  obligatory  subjects  is  lees  than  eeventv,  will  be 
upon  the  eligible  list, 

IC^nlation  XI. —  The  names  of  the  persons  who  haye 
above  the  minimum,  as  set  forth  in  the  previous  regidatii 
he  entered  upon  a  register  in  the  order  of  their  excellen 
opposite  each  name  will  be  entered  the  standing  of  such 
in  each  optional  subject  in  which  he  may  have  been  exi 

Regulation  XII. —  1.  Whenever  any  oflBcers,  board  or  coi 
having  the  power  of  appointment  to,  or  employra(>nt  in,  ai 
tion  in  Schedule  B,  shall  so  request,  the  hoard  of  exafnine 
certify  to  him,  or  to  the  members  of  said  board  or  commll 
names  of  three  eligible  persona  who  are  graded  highesi' 
proper  register,  indicating  such  of  them,  if  any,  as  hai 
honorably  discharged  from  the  military  or  naval  strvice 
United  States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so  ccrtifl 
officer,  board  or  committee  shall  make  a  selection  to  fill  the 
place,  subiect>  however,  to  the  provisions  of  law,  givinj;  pw 
to  persons  wbo  have  been  honorably  discharged  from  the  i 
or  naval  service  of  the  United  States  in  the  late  war. 

3.  Whenever  such  request  shall  indicate  that  proflciencv 
of  t:lie  specified  optional  subjects  is  of  prime  importance 
position  to  be  filled,  the  board  of  examiners  will  cei-tify  tht 
of  the  three  persons  in  the  eligible  list,  having  the 
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Btandiug,  not  below  the  minimom  of  seventy,  in  snch  optioi 
JectB.  The  mayor  shall  have  power  to  order  a  new  or 
examination  whenever  there  are  no  persons  on  the  el^ 
sufficiently  qualified  in  such  optional  subjects. 

4.  In  the  selection  from  the  pei-sons  whose  names  are  cen 
ahove,  the  appointing  or  employiuR  officer  or  officers,  upoi 
their  written  requisition  therefor,  will  he  furnished  w 
application  and  examination  papers  of  all  the  persons  so  c. 
and,  In  the  exercise  of  his  or  their  responsible  power  of  st 
he"  or  they  may  sunmion  personally  before  him  or  than  tt 
fied  persons  for  such  verbal  inquiry  as  may  be  deemed 
All  papers  furnished  upon  requisition  as  above  must  be  r 
to  the  secretary  of  the  examining  boards. 

Regulation   XIII. —  Whenever   physical   qualifications 
prime  importance  to  the  proper  discharge  of  the  duties 
position,  applicants  must  pass  an  additional  examinatioi 
-^\  their  physical  condition  and  capacity,  and  be  certified  as  q 

Ef,  in  such  respects  before  recorded  on  the  proper  eligible  list  ft 

£>  tion  for  the  position,  or  before   certification  by   the  b( 

'",;  examiners  as  qualified  for  such  selection, 

^.'  Regulation  XIV. —  1.  No  person  on  any  register  shall  I 

f'  fied  more  than  three  times  to  the  same  officer,  op  oflQcers, 

^  upon  his  or  their  requests;  nor  shnU  any  one  'emain  eliplb 

than  two  years  on  any  register. 
t'  2.  Upon  satisfactory  evidence  produced  to  the  mayor  tl 

,;,  person  whose  name  is  on  any  eligible  list  is,  by  reason  of  ch; 

I  habits  or  past  reputation,  unfit  for  admission  to  the  public 

,'"  the  name  of  such  person  shall  be  formally  stricken  frran  s 

L,'  gible  list. 

;  3.  No  person  who  has  entered  upon  any  examination  for 

'  tion  in  Schedule  B  shall  be  admitted  within  one  year  from  t 

thereof  to  a  new  examination  for  the  same  grade  or  ji 
unless  permitted  by  the  unanimous  vote  of  the  board  of  exi 
of  the  department  such  person  wishes  to  enter.  (As  ai 
January   13,   1885.) 

Regulation  XV. —  As  to  appointments  coming  under  S 
D,  no  examination  shall  be  required. 

Regulation  XVI. —  Every  original  appointment  or  empl 
in  Schedule  B  shall  be  for  a  probationary  term  of  two  nioi 
the  end  of  which  time,  if  the  conduct  and  capacity  of  the 
shall  have  been  found  satisfactory,  the  probationer  si 
absolutely  appointed  or  employed,  but  otherwise  his  empl 
shall  cease. 

Regulation  XVII. —  Pi-omotions  will  in  all  cases  be  basf 
the  positive  merit  of  the  person  promoted  and  upon  his  a 
qualifications  as  shown  by  his  previous  service. 
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B^nlation  XVUL —  No  temporaiy  appointoieut  si 
of  any  one  not  eligible  for  permanent  appoiutm^ 
where  ftlie  major  is  anthorized  by  law  to  make  8pe< 
ments  for  any  exigency,  he  may,  if  there  shall  be  no 
b'om  which  he  can  select,  make  such  appointments  wi 
nation,  for  not  exceeding  Ave  days. 

Begolation  XIX. —  No  question  in  any  examimitioi 
Ing  shall  call  for  the  expression  or  disclosure  of  any  p 
tical  opinion  or  affiliation  of  any  person  whatever,  n 
discrimination  be  made  by  reason  thereof;  and  thi 
shall  discountenance  all  disclosure  before  them  of  8i 
opinion  or  affiliation  by  or  concerning  any  applicant  l 
tion,  or  by  or  concerning  any  person  on  any  regisi 
appointment  or  employment.  In  the  selection,  no: 
appointment  of  persons  to  fill  positions  in  Schedult 
no  regard  shall  be  paid  to  the  partisan  political  opinio] 
or  action  of  any  person  so  selected,  nominated,  a 
promoted. 

Begulation  XX. —  Every  false  statement  knowing 
any  person  in  his  application  for  examination,  and  e 
ance  by  him  at  any  false  statement  made  In  any  certi 
may  accompany  his  application,  or  any  willful  complj 
in  any  fraud  to  improve  his  standing  upon  his  exami 
be  regarded  as  good  cause  for  removal  or  discharge  of 
during  his  probation, 

Kt  gHlation  XXI. — Pereons  who  have  been  hom)mbl 
from  service  in  the  army  or  navy  of  the  United  H 
late  war  shall  be  preferred  for  appointments  to  poa' 
public  service  over  other  pei'sons  of  equal  standin 
tained  under  these  ifgulations,  and  the  person  th 
shall  not  be  disqualified  frtan  holding  any  p<«ition 
service  on  account  of  his  age,  nor  by  reason  of  any 
ability,  provided  such  disability  does  not  render  him 
to  perform  the  duties  of  the  position  applied  for. 

Regulation  XXII. —  Subject  only  to  the  qualincati 
to  be  ascertained  in  accordance  with  these  regulation 
of  appointment  and  i^e  responsibility  of  selection  are 
in  the  appointing  power.  The  power  to  remove,  exh 
on  the  part  of  any  officer  or  officers,  is  not  impaired 
contained  in  these  regulations. 

Begulation   XXIII. —  No   one  dismissed   fn>m   the 
misconduct  shall  be  admitted  to  examination  for  iipj 
any  capacity  in  any  department  of  the  municipal  se 
two  years  ttom  the  date  of  such  dismissal. 
1891.  57 
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B^^nlation  XXIV. —  After  these  regulations  ahall  take  e 
no  person  in  the  civU  service  in  the  citv  of  l-lochcster,  w 
position  ie  subject  to  the  n^jiiiIalioDS,  shall  be  entitled  to 
pentmtion  unless  appointed  piii-suant  to  Ihese  re^datlonH. 

Relation  XXV. —  The  riffht  is  resened  b.v  the  uuiyor  to  : 
or  modify  these  n^nJations  as,  in  his  jndginenl,  the  need*  <>i 
service  may  require,  due  n4»ti<e  then^f  being  ,!4lven  to  the 
York  State  Board  of  Civil  Service  Conuniiwiouers. 

[l.  b.]  CORNELIUS  R.  PARSONS, 

i  Mayi 

^  STATE  OF  NEW  YORK: 

Offick  op  thb  Civil  Service  Commission, 
Ai.KANY,  Septmriber  25,  1884. 
The   foregoin^j   regulations  for  the  city  of  Roi'ht»ter,  lia 
been  duly  examined,  are  hereby  approved  by  the  New  York  ' 
Serrlce  Commission. 

JOHN  JAY, 
President  of  the  New  York  Civil  Service  Commist 
Attest : 
[l.  8,]     Silas  W.  Burt, 

Chief  Examiner  and  Secretary  pro  tern. 


SYRACUSE. 


Examiners.— Peter  E.  Ohrfirk,  chairman;  Samuel  Tui 
Daniel  D,  MurjAy,  J,  R.  Connolly,  secretary. 

PniBuant  to  the  sta.tutes  of  this  State  to  reflate  and  impi 
the  civil  service  thereof,  I,  Thomas  Ryan,  mayor  of  the  cltj 
Syracuse,  hereby  prescribe  the  following  regulations  for  the  adi 
sion  of  p^-sons  into  the  public  service  of  the  city  of  Syracust 
take  effect  from  the  date  of  their  approvaJ  by  the  New  York  C 
Service  OommiB^ou: 

Regulation  L —  l^ese  regulations  shall  apply  to  all  position 
the  pnblic  ewvice  of  the  city  of  Syracuse  with  the  following  ex' 
tions  required  by  the  statutes,  namely:  All  elective  officers, 
positions  In  the  educational  department  of  the  city,  all  positi 
not  pur^  clerical,  filled  by  appointment  by  the  oommoii  ooui 
viz.:  Ci^  clerk,  city  treasurer  and  tax  receive,  city  attorney,  i 
surveyor  and  engineer,  superintendent  of  streets,  city  physic 
janitor,  lamp  repajrea*,  weighw  of  hay,  members  of  the  boart 
health. 

Regulation  II. —  No  p^'son  in  Idie  public  s^^ice  is  tor  that 
eon  nnd^  any  obligation  to  contribute  to  any  political  fund 
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purpoee,  or  to  render  any  x>^litical  service,  and  no  person  shall  be 
removed  or  otherwise  prejudiced  for  refusing  so  to  do. 

Regulation  III. —  No  person  in  the  public  service  has  the  right 
to  use  his  official  authority  or  influence  to  coerce  the  political  action 
of  any  person  or  body. 

Regulation  IV. —  The  civil  service  of  the  city  of  Syracuse  shall 
be  classified  as  follows: 

Schedule  B  shall  include  the  clerk  of  the  jwlice  courts  the  clerk 
of  the  board  of  fire  commissioners,  the  chief  of  police,  the  captiun 
of  the  night  watch,  the  chief  engineer  of  the  fire  department,  all 
firemen  and  policemen,  and  all  persons  employed  or  appointed  in 
the  public  service,  and  not  specially  included  in  Schedule  D. 

Schedule  D  shall  include  all  persons  employed  as  laborers  or  day 
workmen. 

Regulation  V. —  Appointments  shall  be  made  or  employment 
shall  be  given  in  the  positions  in  Schedule  B,  by  selection  from 
those  persons  graded  highest  as  the  results  of  open  competitive 
examinations,  provided  that  vacancies  in  the  hij^hi^r  positions  in 
this  schedule  may  be  filled  by  the  promotion  of  those  holding 
lower  positions  in  the  office,  department  or  institution  where 
such  vacancies  occur,  and  who  have  passed  an  examination  under 
these  regulations.  The  competitive  examinations  shall.be  i)rac- 
tical  in  their  character,,  and  with  a  paramount  regard  to  those 
matters  which  wUl  fairly  test  the  relative  capacity  and  fitness  of 
the  pei*sons  examined  for  the  service  which  they  seek  to  enter. 
Applications  of  competitors  for  positions  included  in  Schedule 
B  must  be  addressed  to  the  Secretary  of  the  Municipal  Service 
Examining  Board,  City  hall,  Syracuse,  and  the  applicant  must 
state  therein,  on  oath,  and  in  his  own  handwriting: 

1.  HSs  full  name,  residence,  giving  street  and  street  number. 

2.  His  twm  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  service,  if  any. 

7.  His  business  or  employment  for  the  last  preceding  five  years. 

8.  The  extent,  phicc^  and  nature  of  his  education. 

9.  If  in  the  military  or  naval  service  of  the  United  States 
n  the  late  war,  give  name  of  organization  or  vessel  to  which 
ittached,  date  of  enlistment  or  commission,  position  or  rank,  date 
md  cause  of  discharge  from  the  service,  and  any  physical  disa- 
>ility  incurred  in  such  service. 

10.  Such  other  information  may  be  furnished  as  the  mayor  may 
easonably  require,  touching  the  applicant's  fitness  ior  ihe  public 
lervice. 
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The  application  most  be  accompanied  by  a  certi9cate  t 
tidng  pl^iciau  of  good  repute-,  that  he  has  exauiined  t 
cant  and  foand  him  free  from  any  phyeical  iieft«t  oi-  diS' 
would  be  likely  to  interfere  with  Wie  proper  rtiscliarfi?  of  i 
in  tbe  position  in  the  civil  service  sought  by  such  sipplii 
by  the  certificate  of  not  less  than  three  nor  more  tliau  ti 
able  citizenB  of  the  city,  that  bhey  have  been  personatly  at 
with  the  applicant  for  at  least  one  year,  and  Iwlleve  h 
of  good  moral  character,  of  temperate  and  indii»tPioii 
and,  in  all  respects,  fit  for  the  service  which  he  wishes 
and  that  they  are  willing  tliat  such  certificate  shall  be  | 
for  public  inf<H-mation,  and  will,  upon  applirarion,  ^ 
fortlier  testimonials  in  regard  to  such  applicant  as  may  be 
The  applicant  must  also  state  in  his  application  tlie  pc 
se^a 

Begnlation  VI, —  Defective  applications  will  be  siispei 
applicants  notified  to  amend  the  same;  but  no  such  m 
be  given  or  opportunity  granted  a  second  time.  The  da 
reception  of  all  applications  shall  be  indorsed  Uiei'eoa  an< 
of  record,  and,  if  the  applicants  for  admission  are  in 
the  numb^*  that  can  be  examined  at  a  single  examinat 
will  be  notified  to  appear  in  their  order  on  the  res|>witiv. 

Regulation  Vn. —  For  the  purpose  of  ascertaining  th 
cations  of  persons  seeking  or  named  for  positions  in  ti 
ments  and  offices  of  the  municipal  government,  to  wh' 
regulations  apply,  there  shall  be  a  board  of  examim 
posed  of  three  citizens  of  Syracuse  designated  by  the  m; 
not  more  than  two  of  whom  shall  belonji  to  the  same 
party.  The  mayor  may  at  any  time  substitute  anoUu 
in  the  place  of  any  Mie  so  designated,  by  filing  with  the  < 
a  written  notification  of  such  change,  and  will  detail  o 
a  clerk,  who  ehall  act  as  the  secretaiy  of  the  examinii 
It  shall  be  the  duty  of  such  board  of  examiners  to  co 
examinations  called  for  under  these  regulations,  to 
the  fitness  of  candidates  for  the  service  of  the  city,  in  r 
character,  knowledge  and  ability  for  the  branch  of  th 
into  which  they  se*^  to  enter,  and  to  estimate  and  detei 
relative  excellence  or  standing  of  the  persons  examine< 
certify  the  same  in  such  manner  and  form  as  may  be  pi 
Whenever  the  special  qualifications  required  for  a  pos 
of  an  expert  or  professional  character,  the  nwyor  wil 
the  examining  board  such  advice  and  assistance  from  < 
sources  as  may  be  expedient  and  available.  The  sec 
the  board  shall  keep  the  minutes  of  its  proceedings,  and 
sary  records  of  applicants,  their  examinations  and  stanc 
a  complete  record  of  all  persons  employed  in  the  seven 
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ments  to  which  tiiefle  rules  apply,  and  of  all  app<rfntnii 
motions,  disuiiaBals,  resiguatiouB  anil  changes  of  any  soip 
When  not  in  attendance  upon  the  examining  board,  the 
will  act  under  the  direction  of  the  mayor. 

Regulation  VUl. —  Whenever  the  demands  of  the  ser 
require,  the  exajnining  board  will  notify  the  appficanta  c 
or  such  number  thereof  as  can  be  examined  convenient 
time,  to  appear  for  examination,  giving  place,  date  and 
such  examination. 

Regulation  IX. —  Unda-  the  direction  of  the  mayor,  t 
of  examiners  will  prepare  lists  of  subjects  of  examin 
admisNon  to  the  several  positions  in  Schedule  B,  and  i 
shall  comprise  obligatory  subjects  upon  which  each  applic 
be  examined;  to  such  lists  of  obligatory  subjects  then 
added  certain  other  subjects  in  which  the  applicant 
examined  or  not,  at  his  option.  The  general  standing 
applicant  shall  depend  solely  upon  his  relative  profli 
the  obligatory  subjects;  for  Uie  purpose  of  determining 
eral  average  standing  certain  relative  weights  will  be 
the  obligatory  subjects,  which  weight  shall  be  adjustt 
relative  importance  of  the  subjects. 

Regulation  X. —  No  person  whose  standing  on  any  c 
subject  is  less  than  fifty,  or  whose  ascertained  average 
on  all  the  obligatory  subjects  is  less  than  seventy, 
entered  upon  ttie  eli^ble  list. 

Regulation  XI, —  'Die  names  of  the  persons  who  hai 
above  the  minimum,  as  set  forth  in  the  previous  regula 
be  entered  upon  a  register  in  the  order  of  their  excellt 
opposite  eadi  name  will  be  entered  the  standing  of  sm 
in  each  optional  subject  in  which  he  may  have  been  « 

Regulation  XII, —  1.  Whenever  any  officer  having  the 
appointment  to  or  employment  in  any  position  in  Schedul 
90  request,  ^e  board  of  examiners  shall  certify  to  him  t 
of  three  eligible  persons  who  are  graded  highest  on  tJ 
register,  indicating  such  of  them,  if  any,  as  have  been  1 
discha^ed  from  the  military  or  naval  service  of  th 
8ta.t«s  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so  c«^ 
officer  shall  make  a  selection  to  fill  the  vacant  place,  eub; 
ever,  to  the  provisions  of  law,  fjiving  preference  to  per 
have  been  honorably  discharged  from  the  military  or  nav 
of  the  United  States  in  the  late  war. 

3.  WTienever  such  request  shall  indicate  that  profielem 
of  the  specified  optional  subjects  is  of  prime  importam 
position  to  be  filled,  the  board  of  exaniin««  will  certify  t 
of  the  three  persons  on  the  eligible  list  having  the  hi^est 
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not  below  tlie  mintTnTim  of  Beventy,  in  snch  optional 
mayor  ahall  have  power  to  order  a  new  or  specia 
whenever  there  are  no  pereons  on  the  eligible  list  suf 
fled  in  snch  optional  subjects. 

4.  In  the  selectdou  fnna  the  p^^ons  whose  name 
as  above,  the  appointing  or  employing  officer,  upo 
reqnisitioD  therefor,  will  be  furnitihed  with  the  a[ 
examination  papers  of  all  the  persons  ao  certified  an 
else  of  his  responsible  power  of  selection,  he  may  su 
ally  before  him  the  certified  persons,  for  such  verbal 
maiy  deem  proper.  All  papers  furnished  upon  requis 
must  be  returned  to  the  secretary  of  the  examining  I 

Regulation  XIII. —  Whenever  physical  qualiflcatioi 
importance  to  the  proper  discharge  of  the  duties  it 
applicants  must  pass  au  additional  examination  as  I 
cal  condition  ^id  capacity,  and  be  certified  as  que 
respects  before  recorded  on  the  i»^jper  eligible  list  fo 
the  position,  or  before  certification  by  the  board  of 
qualified  for  such  selection. 

Regulation  XIV. —  1.  No  person  on  any  register  i 
fled  more  than  thi-ee  tiinett  to  the  same  oflicer,  ex( 
reqneet  of  Ruch  oflicer,  nor  shall  any  one  r^nain  eligi 
two  years  on  any  regiafer. 

2.  Upon  satisfactory  evidenc*'  produced  to  the  mi 
person  whose  name  is  on  any  eligible  list  is,  by  reasoi 
habits  or  past  reputation,  unfit  for  admission  to  the  ] 
the  name  of  such  person  shall  be  formally  stilcki 
eligible  list. 

3.  No  person  who  has  entered  upon  any  examinati 
tion  in  Schedule  B  shall  be  admitt*^  within  one  year 
thereof  to  a  new  examination  for  the  same  grade  of  p 

Regulation  XV.— As  to  appointments  coining  ui 
It,  no  examination  shall  be  required,  but  all  ch 
employee  shall  be  reported  to  the  board  of  t-xauii] 
that  the  record  of  the  municipal  service  of  the  lity 
times  complete. 

Regulation  XVT. —  Every  original  appointment  o 
in  Mchedule  B  shall  be  for  a  probation  a  pi-  term  of 
at  the  end  of  which  time,  if  the  conduct  and  ca 
person  shall  have  been  found  satisfiictory,  the  pi-ol 
bo  absolntely  appointed  or  employed,  but  otherwis 
ment  shall  cease. 

Regulation  XVII. —  Promotions  will  in  all  cases  I 
the  positive  merit  of  the  person  promoted  and  uimh 
quaUflcations  as  shown  by  his  previous  service. 
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Kf^lation  XVm. —  No  temporary  appointment  cliaM  1 
of  anj  one  not  eligible  for  permanent  appointment.  In  eai 
the  mayor  la  authorized  by  law  to  make  special  appointm 
an  exigency,  he  may,  if  there  shall  be  no  eligible  list  froi 
hit  can  select,  make  such  appointments  without  examlna 
not  exceeding  two  days. 

Kegulation  XIX. —  Transfers  of  clerks  and  others  incl 
H<hcdiile  B  may  be  made  from  one  office  or  depart 
another  by  the  mutual  consent  of  tiie  heads  of  such  r. 
d((i«irtment8 ;  every  such  transfer  must  be  reported  to  th 
for  record,  within  five  days  from  the  date  thereof. 

Kegnlation  XX.—  No  question  in  any  •examination  or 
ing  shall  call  for  the  expi-eaaion  or  disclosure  of  any 
political  opinion  or  affiliation  of  any  person  whatever,  i 
auy  discrimination  be  madt-  by  reason  thei>!«>f ;  and  the  ei 
shall  discountenance  all  disclosure  befcve  them  of  sudi 
opinion  or  affiliation  by  or  concerning  any  applicant  fo 
nation,  or  by  or  concerning  any  person  on.  any  register  : 
appointment  or  employment.  In  the  sehn^tion,  nomin 
appointment  of  persons  to  fill  positions  In  Schedules  B  a 
rt^ard  shall  be  paid  to  the  partisan  political  opinions,  a 
or  action  of  any  person  so  selected,  nominjited,  appo 
promoted. 

Regulation  XXI.— Every  false  statement  knowingly  i 
any  person  in  his  appIi<-ation  for  examination,  and  ev 
nivance  by  him  at  any  false  statement  made  in  auj 
cate  which  may  accompany  his  application,  or  any  will 
plicity  by  him  in  any  fraud  to  improve  his  standing  i 
e.xamination,  shall  be  regarded  an  good  cause  for  removt 
charge  of  such  person  during  his  probation. 

Regulation  XXII.—  I'ersous  who  have  been  honors 
charged  from  service  in  the  army  or  navy  nf  the  Unite 
in  the  late  war  shall  be  preferred  for  appoiutments  to 
in  the  public  service  over  other  persons  of  etpial  stan 
ascertained  under  these  regulations,  and  the  person  thus  \ 
shall  not  be  disqualified  from  holding  any  position  in 
st'i-vice  on  account  of  his  age,  nor  by  reaaon  of  any  phyi 
ability,  provided  such  disability  does  not  render  him  incc 
t*)  perform  the  duties  of  the  position  applied  for. 

Begnlation  XXIII, —  Subject  only  to  the  qualifications 
to  be  ascertained  in  accordance  with  these  regulations,  tt 
of  appointment  and  the  responsibility  of  selection  are  in  , 
iu  the  appointing  officer.  The  power  to  remove  existinj! 
on  the  part  of  any  officer  is  not  impaired  by  luiytliing  cont 
these  regolationB. 
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B^^ulatdoii  XXIV. —  No  one  difimiesed  from  the  serri 
mlscondact  shall  be  admitted  to  examination  (op  appointni 
any  oapacit;  in  any  department  of  the  municipal  service 
two  years  from  the  date  of  such  dismissal. 

Rcgnlation  XXV. —  Afttr  these  n'pilations  shall  take 
no  person  in  the  civil  8er\  ice  of  the  city  of  Syracase,  whos 
tion  is  subject  to  the  retnil^tions,  shall  be  entitled  to  compel 
unless  appointed  pursaant  to  these  r^ulatlons. 

THOMAS  RYAN, 

Mi 

City  Clkkk'b  Office, 
SvRAcus^,  M.  v.,  Niyveinher  21,  18S 
Sri  I  hereby  certify  that  the  foregoing  is  a  true  copy  of  the  o 

W'  filed  in  this  office  on  the  21st  day  of  November,  1831,  and 

»:  whole  of  said  original. 

W  H.  W.  BANNISTER, 

b,'-  [l.  b,]  City  Ci 

f,--  STATE  OF  NEW  YORK: 

:'j.  ,  Office  of  Oivii.  Skevice  Comhissio 

^-  K\.RKS\,  December  \,  1884. 

,'  The  foregoing  regulations  for  the  city  of  Syracuse,  havinj 

'.'-  duly  examined,  are  hereby  approved  by  the  New  York  Civ 

'>'  vice  Commission. 

JOHN.  JAY, 

[l.  8.]  J*resu 

TROT. 
Examiners. —  Jctm  F.  Ahem,   chairman;  Thomas  P.  Do 
T  William  C.  Geer,  Thomaa  Ganley,  secretary. 

Mavoe's  Office, 

Troy,  N.  Y.,  October 'ii,  188 

Pursuant  to  the  stfituteH  of  this  State  to  regulate  and  in 
the  <dvil  service  thereof,  I,  Edmund  Fitzgerald,  mayor  of  the 
Troy,  hereby  preficribe  the  following  regulations  for  the  adn 
of  persons  into  the  public  service  of  the  city  of  Troy,  to  take 
traai  the  date  of  tieir  apiMX)val  by  the  Ne\^  York  Civil  S 
Commlssiou: 

Regulation  I. —  These  regulations  shall   apply  to  all  posit 
^.  the  public Bwvice  of  the  city  of  Troy  with  Ih©  fcdlowiim^  exc 
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required  by  the  statutes,  namely:  All  elective  offl 
eiibordinates  of  any  sucli  officer,  for  whose  ereom  <n 
duty  aaid  officer  is  financially  responsible,  and  tbe  lu 
department  of  tbe  city  government  and  persons  en 
who  seek  to  ent<T  tbe  public  service  under  tbe  educal 
ment  of  the  city,  and  all  sulxwdinate  officers  who,  by  v 
office,  have  personal  custody  of  public  moneys  or  pub 
for  the  safe  keeping  of  which  the  head  of  the  ofSce  is 
bouda 

Regulation  II. —  No  person  in  the  public  service  is 
son  under  any  obligation  to  contribute  to  any  poll 
purpose,  or  to  render  any  political  service,  ^id  no  pe 
removed  or  otherwise  prejudiced  for  refusing  so  to  d< 

Begulation  III. —  No  person  in  tbe  public  service  ha 
use  his  official  authority  or  influence  to  coerce  tbe  pc 
of  any  person  or  body. 

Regulation  IV. —  Tbe  civil  service  of  the  <dty  ot  '. 
classified  as  follows: 

Schedule  A. —  The  mayor's  private  secretary  and 
messenger. 

Sdiedule  B  shall  include  all  clerka,  copyists,  boo! 
others  rendering  clerical  services,  and  not  included  in 
clerks  in  the  office  of  the  comptroller,  all  police  offl 
house  keepers  and  clerks  appointed  by  the  boards  < 
excise  conunissitmers ;  the  superintendent  of  fire-alai 
the  chief  engineer  and  assistant  engineers  of  the  Are 
and  all  firemen,  engineers,  clerks,  drivers  and  o 
appointed  by  tbe  board  of  fire  commissioners;  the  su 
of  public  burial  grounds,  the  superintendent  of  publ 
sealer  of  weights  and  measures,  the  pound  keeper,  1 
registrar  of  vital  statistics,  clerk  of  the  board  of  heal 
city  superintendent,  city  hall  janitor  and  engineer,  ell 
superintendent  of  the  poor,  clerk  of  the  board  of  chari 
inspectors,  superintendent  of  water  works,  and  the 
neers,  firemen  and  other  persons  appointed  by  the  be 
commissioners;  and  all  persons  employed  in  tbe  p 
of  said  city,  or  appointed  by  any  board  or  officer,  and 
in  regulation  I  and  Schedule  A  of  this  regulation. 

Regulation  V. —  The  appointments  to  positions  i 
Schedule  A  may  be  made  without  examination  under 
tlons,  but  such  examinations  may  be  had  upon  the  r 
appointing  officer.  Appointing  officers  must  notify  \ 
Writing,  of  all  appointments  to  such  positions  witl 
after  the  same  are  made,  setting  forth  the  full  n 
appointee,  date  and  place  of  birth,  length  of  reside 
1S91.  5» 
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natnre  of  previous  employment,  whether  he  has  ever  be 
official  service  before,  and  if  so,  when  and  where,  date  of  bejfi 
of  service  and  term  for  whi<rh  appointed,  salary,  name  of  pen 
whose  place  appointed;  the  same  to  be  duly  certified  b 
appointing  officer. 

Begulation  VI. —  Appointments  shall  be  made  or  emplo; 
shall  be  given  in  the  positions  of  Schedule  B  by  selection 
those  persons  graded  highest  as  the  result  of  open  conipt 
examinations,  provided  that  vacancies  in  the  higher  positic 
this  schedule  may  be  filled  by  the  promotion  of  those  holding 
positions  in  the  office,  department  or  institution  where 
vacancies  occur,  and  who  have  piissed  an  examination  under 
regulations.  The  competitive  examinations  shall  be  pra 
in  their  character,  and  with  a  paramount  regard  to  those  ni; 
which  will  fairly  test  the  relative  capacity  and  fitness  of  ih 
sons  examined  for  the  service  which  they  seek  to  enter.  \\ 
tions  of  competitors  for  positions  included  in  Schedule  H 
be  addressed  to  the  Secretary  of  the  Itlunictpal  Service  Exan 
Board,  City  Hall,  Troy;  and  the  applicant  must  state  there 
oath,  and  in  his  own  handwriting, — 

1.  His  full  name,  residence,  giving  street  and  street  numbe: 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 

5.  His  place  of  birth. 

6.  His  previous  employment  in  the  public  aer^ce,  if  any. 

7.  His  business  or  emplo.'iTuent  for  the  last  preceding  five  ; 

8.  Tlie  extent,  place  and  nature  of  his  education, 
fl.  If  in  the  military  or  naval  serxice  of  the  ITnited  States  \ 

late  war,  give  name  of  organization  or  vessel  to  which  atti! 
date  of  enlistment  or  commission,  position  or  rank,  date  and 
of  discharge  from  the  aeriice,  and  any  physical  disability  inc 
in  such  senice. 

10.  Such  other  information  may  be  furnished  as  the  mayoi 
f  reasonably  require,  touching  the  applicant's  fitness  for  the  [ 

ser\'ice. 

The  application  must  be  accompanied  by  a  certificate 
practicing  physician  of  good  repute,  that  he  has  examine 
apjilicant  and  fouud  him  free  from  any  physical  defect  or  di 
that  would  be  likely  to  interfere  with  the  proper  discharge  ■ 
■duties  in  the  position  in  the  civil  service  sought  by  such  appl 
and  by  the  certificate  of  not  less  than  three  nor  more  thai 
reputable  citizens  of  the  city,  that  they  have  been  pe 
acquainted  with  the  applicant  for  at  least  one  year,  and 
s'  him  to  be  of  good  moral  character,  of  temperate  and  indi 

■4M^k.        habits,  and  in  all  respects  fit  for  the  service  which  he  w: 
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enter,  and  that  they  are  willing  that  such  certificate  shall  be  pub-     y 
lished  for  public  infonnation,  and  will,  upon  application,  give  such 
further  testimonials   in   regard  to   such   applicant   as  may   be 
required.    The  applicant  must  also  state  in  his  application  the 
position  he  seeks. 

Kegulation  VII. —  Defective  applications  will  be  suspended,  and 
applicants  notified  to  amend  the  same;  but  no  such  notice  will  be 
given  or  opportunity  granted  a  second  time.    The  date  of  the  ^, 

reception  of  all  applications  shall  be  indorsed  thereon  and  entj.^redj 
of  record,  and  if  the  applicants  for  admission  are  in  excess  of  the 
number  that  can  be  examined  at  a  single  examination,  they  will 
be  notified  to  appear  in  their  order  on  the  respective  records.  ^^f 

Regulation  VIII. —  For  the  purpose  of  ascerT^iiung  the  qualifi- 
cations of  persons  seeking  or  named  for  positions  in  the  depart- 
ments and  offices  of  the  municipal  government^  to  which  these  j| 
regulations  apply,  there  shall  be  a  board  of  (examiners,  comi)OSt*d 
of  three  citizens  of  Troy,  designated  by  the  »jiayor,  and  not  more 
than  two  of  whom  shall  belong  to  the  same  political  party.  The  ,'i^ 
mayor  may,  at  any  time,  substitute  another  citizen  in  the  pl?ice 
of  any  one  so  designated,  by  filing  with  the  city  clerk,  a  written 
notification  of  such  change,  and  will  detaU  or  employ  a  clerk,  who 
shall  act  as  the  secretary  of  the  examining  board. 

It  shall  be  the  duty  of  such  board  of  examiners  to  conduct  all 
examinations  called  for  imder  these  regulations;  to  ascertain  the 
fitness  of  candidates  for  the  service  of  the  city,  in  respect  to  char- 
acter, knowledge  and  ability  of  the  branch  of  the  service  ii»to 
which  they  seek  to  enter;  and  to  estimate  and  determine  the 
relative  excellence  or  standing  of  the  persons  examined,  and  to 
certify  the  same  in  such  manner  and  form  as  may  be  prescribed. 
The  secretary  of  the  board  shall  keep  the  minutes  of  tlieir  pro- 
ceedings and  all  necessary  records  of  applicants,  th^ir  examina- 
tions and  standings,  and  a  complete  record  of  all  persons  employed 
in  the  several  departments  to  which  these  "ules  apply,  and  of  Jill 
appointments,  promotions,  dismissals,  resignations^  and  changes 
of  any  sort  therein.  When  not  in  attendance  upon  the  examining 
board,  the  secretary  will  act  under  the  direction  of  the  mayoi*. 

Eegulation  IX. —  Whenever  the  demands  of  the  serxice  may 
require,  the  examining  board  will  notify  the  applicants  on  record, 
or  such  number  thereof  as  can  be  examined  conveniently  at  one 
time,  to  appear  for  examination,  giving  place,  date  and  hour  for 
such  examination. 

Regulation  X.—  Under  the  direction  of  the  mjiyor,  the  board  of 
examiners  will  prepare  lists  of  subjects  of  examination  for  admis- 
sion to  the  several  positions  in  Schedule  B,  and  such  list  shall 
comprise  obligatory  subjects,  upon  which  each  Jipplicant  must  be 
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examined;  to  such  lists  of  obligatory  Bubjects  there  may  be  ac 
certain  other  aubjecte  id  wLicU  the  applicant  may  be  exami 
or  uot,  at  hici  option.  The  general  staiidiug  of  t^acli  applli 
shall  depend  solely  uiK)n  his  I'elative  proficiency  in  the  obliga 
subjects;  for  the  purpose  of  detenuiniug  Ih'i  ijeutraj  avei 
standing,  certain  relative  weights  will  be  given  (o  tlie  obliga 
subject^  which  weiglit  shall  be  adjusted  to  thi  relmive  imj 
ance  of  the  subjecte. 

Begulation  XI. —  No  person  whose  standing  on  anj  oblii^.i 
subject  is  less  than  fifty,  or  whose  ascertain-^  aveiage  Htant 
on  all  tile  obligatory  subjects  is  less  than  seventy,  will  he  entt 
upon  the  eligible  list. 

Regulation  XII. —  The  names  of  the  persons  who  have  pai 
above  the  minimum,  as  set  forth  in  the  previous  n^ulatio:), 
be  entered  apon  a  register  in  the  order  of  their  excdlent*, 
opposite  each  name  will  be  entered  the  standing  of  such  pei 
in  each  optional  subject  in  which  he  may  have  b<-ea  examined. 

Regulation  XIII. —  1.  Whenever  any  officer  or  board  tiai 
tlie  power  of  appointment  to,  or  employment  iri,  any  positioi 
Schedule  B,  shall  so  request,  tlie  board  of  examin»ys  shjiU  cer 
to  him  or  it  the  names  of  three  eligible  persons  who  are  gra 
highest  on  the  proper  register,  indicating  ^uch  of  them,  if  i 
as  have  been  honorably  discharged  from  the  military  or  nj 
serviw;  of  the  Ignited  States  in  the  late  war. 

2.  Fiom  the  thi-ee  persons  whose  names  are  si>  certified, 
officer  or  board  shall  make  a  selection  to  fill  rh^  vacant  pi 
subject,  however,  to  the  provisions  of  law,  giving  prefereuct 
persons  who  have  been  honorably  discharged  from  the  inilil 
or  naval  service  of  the  United  States  in  the  lace  Wiir, 

3.  Whenever  such  request  shall  indicate  tliat  pmrtciency 
any  of  the  specified  optional  subjects  is  of  prime  ini[ioitauc( 
the  position  to  be  filled,  the  hoai-d  of  examiners  will  rwtily 
names  of  the  tlu'ee  persons  in  the  digible  list  having  the  higl 
stiinding.  not  below  the  minimum  of  seventy,  in  such  opti* 
subject.  The  mayor  shall  have  power  to  order  a  new  or  spe 
examination  whenever  there  are  no  peraons  on  the  (-ligihW 
sufficiently  qualified  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names  ai-e  certi 
as  above,  the  api)ointing  or  employing  officer,  or  board,  ii|K)n 
or  its  written  requisition  therefor,  will  be  famished  with 
application  and  examination  papers  of  all  the  persons  so  cerril 
and  in  the  exercise  of  the  resjionsible  power  of  selection,  he  o 
may  summon,  pei-sonally,  before  said  officer  or  hoai-d,  the  certi 
persons,  for  such  verbal  inquiry  as  may  be  deemed  proper, 
papers  furnished  upon  requisition  as  above,  must  he  returned 
the  secretary  of  the  examining  board. 
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Kegulation  XIV. —  Whenever  physical  qualifications  are  of 
prime  importance  to  the  proper  discharge  of  the  duties  in  any 
position,  applicants  must  pass  an  additional  examination  as  to 
their  physical  condition  and  capacity,  and  be  certified  as  qualified 
in  such  respects  before  recorded  on  the  jjroper  eligible  list  for 
selection  for  the  position,  or  before  certification  by  the  board  of 
examiners,  as  qualified  for  such  selection- 
Regulation  XV. —  1.  No  person  on  any  register  «hall  be  certi- 
fied more  than  three  times  to  the  same  officer,  except  upon  the 
reijuest  of  such  officer,  nor  shall  any  one  remain  eligible  more 
than  one  year  on  any  register.     (As  amended  Jime,  188(1.) 

2.  Upon  satisfactory  evidence  produced  to  the  mayor  that  any 
person  whose  name  on  any  eligible  list  is,  hj  reason  of  character, 
habits  or  past  reputation,  unfit  for  admission  to  the  public  service, 
the  name  of  such  person  shall  be  formally  stricken  fi-om  such 
eligible  list 

3.  No  person  who  has  entered  upon  any  examination  for  a 
position  in  Schedule  B  or  Schedule  C  shall  be  admitt>t^d  within  one        /'^ 
year  from  the  date  thereof  to  a  new  examination  for  the  sajue 
grade   of  position. 

Kegulation  XVI. —  Every  original  appointment  or  employment 
in  Schedule  B  shall  be  for  a  probationary  term  of  two  months,  at 
the  end  of  which  time,  if  the  conduct  and  capacity  of  the  person 
shall  have  been  'found  satisfactory,  the  probationer  shall  be 
absolutely  appointed  or  employed,  but  otherwise  his  emplo\inent 
shall  cease. 

Regulation  XVII. —  Promotions  will  in  all  cases  be  based  upon 
the  positive  merit  of  the  person  promoted  and  ux)on  his  superior 
qualifications  as  shown  by  his  previous  service. 

Regulation  XVIII. —  No  temi)orary  appointment  shall  be  made 
of  any  one  not  eligible  for  permanent  appointnient.  In  case 
where  the  mayor  is  authorized  by  law  to  make  special  appoint- 
ments for  an  exigency,  he  may,  if  thei*e  shall  be  no  eligibh^  list  >l 
from  which  he  can  select,  make  such  appointments  Avithout  exami- 
nation for  not  exceeding  thirty  days.  f] 

Regulation  XIX. —  Transfers  of  elerks  and  othei's  included  in 
Schedule  B  may  be  made  from  one  oflftce  or  department  to  another, 
by  the  mutual  consent  of  the  heads  of  such  oiUces  or  departments; 
every  such  transfer  must  be  reported  to  the  mayor  for  record, 
within  five  days  from  the  date  thereof. 

Re^ilation  XX. —  No  question  in  any  examination  or  proceed-  ;^ 

ing  shall  call  for  the  expression  or  disclosure  of  any  partisan  :*}§ 

political  opinion  or  affiliation  of  any  person  whatever,  nor  shall  | 

any  discrimination  be  made  by  reason  thereof;  and  the  examiners  i^ 

shall  discountenance  all  disclosure  before  them  of  such  partisan  ^| 
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opioion  or  sfflliation  bj  <w  conc^^sg  any  applicant  for  exami 
S^  tion,  oj  by  or  conferning  any  person  on  au.v  raster  await 

P-^  ap|)ointment  or    eiuplojTueat.     In   the  seletttion,  nomination 

t''ft^  apjiointment  of  perHonx  to  fill  positions  in  Schedule  B  no  i-egj 

J?-  shall  be  paid  to  the  partisan  political  opinions,  affiliation  or  act 

I,,  of  any  pei-son  so  selected,  noniinjited,  ajtpoinled  or  proniot^^l. 

■>'  '  Regulation  XXI. —  Everj-  falwe  statement  knowingly  umde 

ti-  any  person  in  his  application  for  examinati'>n,  and  every  c 

T'^.  nivance  by  him  at  any  false  Btati*ment  made  in  any  t-ertitic! 

^.  which  may  accompany  his  ajiplicatiou,  or  any  willful  complie 

!,  -  by  him  in  any  fraud  to  improve  his  staudiug  upon  his  exami 

•.  tion.  shall  be  regarded  as  good  cause  for  removal  or  discharge 

^  such  person  dunng  his  probation. 

i'-'  Regulation   XXIL — Pe«*onB  who  have  been,  honorably  t 

J- '  charged  from  the  anny  or  navy  of  the  United  States  in  the  1j 

-.")'  war,  and  whose  qualifications  and  fitness  have  been  aseertaij 

d'.  under  these  rule«,  by  competitive  examination,  shall  be  preftri 

1,  for  appointments  to  positions  in  the  civil  service  of  the  State  O' 

r  all  other  persons,  though  graded  lOTver  than  the  others  so  exa 

ined,   and   the  persons  thus  prefeired  shall  Hiot  be  disqualiE 

from  holding  any  position  in  the  civil  service  on  account  of  th 

age  nor  by  reason  of  any  physical  disability,  pi-ovideiJ  such  3 

or  disability  does  not  render  them  incompetent  to  i>ei'forui  I 

,        duties  of  the  position  appliofl  for. 

When  not  more  than  three  honorably  discharged  soldiers 
sailors  whose  quaJiflcations  and  fitness  have  been  ascertained 
competitive  examination  under  the  rules,  whjtll  be  on  the  eligil 
lit«t  at  the  time  a  requisition  ^all  be  made  for  an  appuintmei 
the  names  of  all  such  soldiers  or  sailors  with  a  specification  of  th< 
feupective  grades  in  such  examination,  shall  be  o^-tified  to  1. 
appointing  officer,  but  when  more  than  llu-ee  names  of  such  hom 
ably  disdiarged  soldiers  or  sailors  shall  be  on  the  eligible  list.,  the 
shaJl  be  oertified  ftH"  such  appointment  not  more  than  two  nam 
in  excess  of  the  number  of  places  to  be  filled,  and  in  all  such  can 
the  appointment  diall  be  mjide  from  among  those,  not  exceedii 
three  in  number,  thus  certified,  who  aiv  graded  highest  as  W 
ifwiilt  of  competitive  examination.  [Ohap.  410,  Laws  of  18> 
aiuended  by  chap.  29,  Laws  of  1886.] 

Regulation  XXIII. —  Subject  only  to  the  qualifications  re^iuiri 
t<»  be  ascei-tained  in  accordance  with  these  regulations,  the  pow 
(if  appointment  and  the  reHi>on8ibility  of  s<'leotion  are  in  all  ca« 
in  the  appointing  officer.  Tlie  power  to  remove  existing  by  la 
on  the  part  of  any  office  is  not  unpaired  by  any  thing  containi 
in  these  regulationB. 

B^ulatirai  XXrV. —  No  one  dismissed  from  the  service  for  mi 
conduct  ^lall  be  admitted  to  ^uunination  for  appointment  in  at 
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capa«jtiy  in  any  department  of  the  municipal  sarice  w: 
year  from  the  date  of  such  diamiesa]. 

Regulation  XXV.—  After  these  regnlatioos  diall  take 
person  in  the  civil  service  of  the  city  of  Troy  whoee  p< 
snhject  to  the  regulations  shall  be  entitled  to  salary  or  c 
tion,  unless  appointed  pursu;tnt  to  these  regulations,  i 
hereby  made  the  duty  of  every  t>oard  and  ofBcer  of  said  < 
whom  is  vested  by  law  the  power  of  nominatang  or  appoii 
of  the  clerks,  officers  or  public  servants  named  in  Sched 
noti^  the  mayor  of  said  city  and  the  examining  boait 
appointment  or  nomination  which  it  is  ja-oposed  to  maki 
any  vacancy  connected  with  their  departments  or  offici 
may  exist,  to  the  end  that  all  applicants  for  such  poeitio 
fill  vacancies,  may  undei^  the  examination  pi-esciibed 
rules,  before  such  nominatioa,  appointment  or  selection 
made. 

(Signed):  EDMUND  FITZGERi 

Matoe's  Office, 
Troy,  N,  Y.,  November  11,  1 
This  is  to  certify  that  the  following  are  the  official  nam 
positions  included  within  the  first,  regulation  for  the  adin 
persons  into  the  public  service  of  the  city  of  Troy,  via, :  Ma^ 
dent  of  the  ctnunon  council,  two  aldermen  for  each  of 
wards,  one  supervisor  for  ea^-h  of  thirteen  wards,  one  cona 
each  of  thirte«i  wards,  twelve  comniissioners  of  common 
the  comptroller,  chamberlain  and  his  clerk,  city  attorney,  ( 
neer,  two  jwlice  magistrates,  seven  commissioners  of  thi 
debt,  five  water  commissioners,  six  fire  commissioners,  foui 
assessors,  six  conimiseioners  of  charities,  and  four  police  ai 
commissioners . 

EDMUND  FITZGEBAL 


STATE  OF  NEW  YORK. 

Office  of  Civii,  Skrvick  Commisi 

Albany,  Novemier  18,  1884-. 

The  foi-egoing  regulations  for  the  city  of  Troy,  having  I 

examined,  are  hereby  approved  by  the  New  York  Civil 

Commission. 

[i..  8.]  JOHN  JAY, 

Pre 
Attest:     Clarence  B.  Angle, 

Secretary. 
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Pursuant  to  the  statutes  of  this  State  to  regulate  and  impi 
the  Civil  Service  thereof,  I,  James  S.  Sherm>aQ,  mayor  of  the 
of  Utica,  herehy  prescribe  the  following  regulations  for  the  ad 
sion  of  persons  into  the  public  seiTiee  of  the  city  of  Utica 
take  effect  from  the  date  of  their  approval  by  the  New  York  C 
Hervice  Comiuission : 
K',  Regulation  I. —  These  regulations  shall  apply  to  all  posit 

^i-,".'  in  the  public   service  of  the  city  of  I'tioa,  with  the  folloii 

|f-'  exceptions  required  by  the  statutes,  namely:     All  elective  ofli 

and  heads  of  departments,  positions  in  the  educational  dej 
meut>  and  any  subordinate  officer  who,  by  virtue  of  his  ol 
has  personal  custody  of  public  moneys  or  securities,  for  the  s 
keeping  of  which  the  head  of  an  office  is  under  ofBcial  bonds; 
engineer  and  surveyor,  street  commissioner,  corporation  com 
clerk  of  school  board,  members  of  board  of  health,  excise  c 
missioners,  town  auditors,  police  and  flre  commissioners. 

Regulation  II. —  No  person  in  the  public  sei-vice  is,  for  1 
reason,  under  any  obligation  to  contribute  to  any  political  f 
or  purpose,  or  to  render  any  political  service,  and  no  person  s 
be  removed  or  otherwise  prejudiced  for  refusing  so  to  do. 

Regulation  III, —  No  jiei-son  in  the  iHiblic  service  has  the  r 
to  use  his  official  authority  or  induence  to  coerce  the  polit 
action  of  any  person  or  body. 

Regulation  IV. —  The  Civil  Service  of  the  city  of  Utica  shal 
classified  as  follows; 

Schedule  A  shall  include  the  city  clerk  and  the  healtli  offi 

Schedule  li  shall  include  charity  clerk,  keeper  of  city  hosp 
two  sanitary  inspectors,  deputy  clerk  of  city  court,  chief 
police,  assistant  chief,  jwlicemen,  chief  of  fire  department,  osi 
ant  chief  of  fire  department,  firemen,  engineers,  stokers,  driv 
pipemen,  clerks,  copyists,  recorders,  atenc^raphers,  bookkeej 
and  others  rendering  clerical  services,  and  all  messengers,  or 
lies,  court  attendants,  guards  and  keei)era  in  jails  and  pris 
and  all  persons  employed  or  appointed  in  the  public  service 
not  specially  included  in  Schedule  C. 

Schedule  C—  Shairincliitle  all  i>ers<>ns  whose  diiti'^  are  stri 
professional  and  all  persons  who  are  employed  in  pri^^^te  busii 
and  occasionally  render  ]>iihlic  ser\'i<-e  for  a  nouiinal  compe 
tion,  viz.:  Clerk  of  excise  board,  clerk  of  bojird  <»f  police  and 
commissioners,  keeper  of  city  cloi;k,  sealer  of  weights 
measures. 

Regulation  V. —  The  appointmraits  to  positions  comprised 
Schedule  A  may  be  made  without  examination  under  these  n 
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latious,  but  mich  examinations  may  be  had  ii 
the  tippoiating  officer.  Appointing  officers  niui 
in  writing  of  all  appointments  to  sneh  positini 
after  the  same  are  made,  setting  forti  the 
af^>oint«e,  date  and  place  of  birtii,  length  of 
nature  of  previous  employment,  whetler  he 
ofiltial  senice  before,  and  if  so,  when  and  wh 
niiy;  of  service  and  term  for  which  appoints 
person  in  whose  place  appointed;  tiie  same  t 
by  the  appointing  officer. 

Regulation  VI. —  Appointments  shall  be  ma 
shall  be  given  in  the  positions  in  Schedule  B 
those  persons  graded  highest  as  the  results  o 
examinations,  provided  that  vacancies  in  the 
this  schedule  may  be  filled  by  the  promotioi 
loT\ei  powitione  in  the  office,  dei)artment  or  ins! 
vacuncien  occur,  and  who  have  passed  an  exam' 
repulations,  Tlie  competitive  examinations  sh 
their  character,  and  with  a  paramount  regan 
which  will  fairly  test  the  relative  capacity  anc 
sons  examined  for  the  service  which  they  see] 
cations  of  competitors  for  positions  included  ii 
be  addressed  to  the  Secretary  of  the  MuniciiJal 
Hoard,  (Jity  Hall,  Utica,  and  the  applicant  u 
on  oath,  and  in  his  own  handwriting  — 

1.  His  full  name,  residence,  giving  street  and 

2.  His  term  of  iesiden.ce  in  the  city. 

3.  His  citizenship. 

4.  His  date  of  birth. 
3.  His  place  of  birth. 

C,  His  previous  employment  in  the  public  se 

7.  His  business  or  employment  for  the  last  p] 

8.  Tlie  extent,  pla<;e  and  nature  of  his  educat 
ft.  If  in  fhe'  military  or  naval  service  of  the  U 

lale  ttar,  give  name  of  organization  or  vesstd  I 
dale  of  enlistment  or  commission,  position  c 
cause  of  discharge  from  the  8ei'\-ice,  and  any 
inclined  in  such  service. 

10.  Such  other  Informatioii  may  be  fomisl 
may  i-easonably  require,  touching  the  applicai 
public  service. 

The  application  must  be   acctanpaiiied  by 

practicing  phywician  of  good  repute,  that  he 

appllcEint  and  found  him  free  from  any  physica 

that  would  be  likely  to  interfere  with  the  prop 

1891.  59 
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dutiefl  in  the  position  ia  the  civil  Bervice  sought  by 
and  by  the  certificate  of  not  less  than  three  nor  i 
reputable  citizens  of  the  city,  that  they  have  b 
acquainted  with  the  applicant  for  at  least  one  yei 
him  to  be  of  good  moral  character,  of  temperate  a 
habits,  and  in  all  respects  fit  for  the  fiervice  whiel 
enter,  and  that  they  are  willing  that  such  certi 
published  for  public  information,  and  will,  upon  a] 
such  further  testimonials  in  regard  to  such  applic 
required.  The  applicant  must  also  state  in  his  s 
position  he  seeks. 

Begulation  VIL —  DefecrtlTe  applications  will  be  i 
applicants  notified  to  amend  the  same;  but  no  et 
be  given  or  opportunity  granted  a  second  time.  1 
reception  of  all  applications  shall  be  indorsed  there 
of  record,  end  if  the  applicants  for  admission  ar 
the  number  that  can  be  examined  at  a  single  exa 
will  be  notified  to  appear  in  their  order  on  Ihe  resi 

Begulation  Vm. —  For  the  purpose  of  aHcerbaini 
cations  of  persons  seeking  or  named  for  positions 
ments  and  offices  of  the  municipal  government,  \ 
regulations  apply,  there  shall  be  two  boards  of  e 
One  for  all  positions  in  Schedule  B  and  one  for  t 
Schedule  C.  Each  of  such  boards  ^all  be  com; 
citizens  of  XJtica,  designated  by  the  mayor,  and  ■ 
two  of  whom  shall  belong  to  the  same  political  part 
may,  at  any  time,  substitute  another  citizen  in  th 
one  80  designated,  by  filing  with  the  city  clerk  a  w 
tioD  of  such  change,  and  will  detail  or  ^nploy  a  c! 
act  as  the  secretary  of  the  examining  boards.  I 
duty  of  such  boards  of  examiners  to  conduct  all 
called  for  under  these  regulations,  to  ascertain 
candidates  for  the  service  of  the  city.  In  respect 
knowledge  and  ability  for  the  branch  of  the  sm-v 
they  seek  to  enter,  and  to  estimate  and  detemiii 
excellence  or  standing  of  the  persons  examined,  an( 
same  in  such  manner  and  form  an  may  be  prescribi 
tary  of  the  boards  shall  keep  tbe  minutes  of  th( 
and  all  necessary  records  of  applicants,  their  exa 
standings,  and  a  complete  record  of  all  persona  ei 
several  departments  to  which  these  rules  appl 
appointments,  pnanotlons,  dismissala,  resignationi 
of  any  sort  therein.  When  not  in  attendance  upon 
boards  the  secretary  will  act  under  the  direction  o 

Begulation  IX. —  Whenever  the  demands  of  th 
require,  the  examining  boards  will  not^  the  applic 
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or  Bucli  nntuber  thereof  as  can  be  examined  conveniei 
time,  to  appear  for  examination,  giving  place,  date  an 
BQoh  examinatioiL 

Begolfl/don  X. —  Under  the  direcrtioii  of  tlie  mayor,  i 
of  examiners  will  prepare  lists  of  subjects  of  exami 
admission  to  the  several  positions  in  Schedule  B,  and 
shall  comprise  obligatory  subjects  upon  which  each 
must  be  examined;  to  such  lists  of  obligatory  subjeots 
be  added  certain  other  subjects  in  which  tbe  applicai 
examined  or  not,  at  his  option.  The  general  standii 
applicant  shall  depend  solely  upon  his  relative  prol 
the  obligatory  subjects;  for  iiie  purpose  of  determinin 
eral  average  standing  certain  relative  weights  will  b' 
the  obligatory  subjects,  whidi  weight  shall  be  adjns 
relative  importance  of  the  subjects. 

Regulation  XL — No  person  whose  standing  on  any 
subject  is  less  than  fifty,  or  whose  ascertained  averagi 
on  all  the  obligatory  subjects  is  leas  than  seventy,  will 
upon  tjie  eligible  list 

Regulation  XII. —  The  names  of  the  persons  who  hi 
above  the  minimum,  as  set  forth  in  the  previous  regal 
be  entered  upmi  a  register  in  the  order  of  their  excel 
opposite  each  name  will  be  entered  the  standing  of  sudi 
each  optional  subject  in  which  he  may  have  been  exam 

Regulation  Xni. —  1.  Wheneva-  any  officer  having 
of  appointment  to,  or  employment  in,  any  position  in  t^ 
shall  so  request,  the  board  of  examines  shall  certify  1 
names  of  five  eligible  persons  who  are  graded  highi 
proper  register,  indicating  such  of  them,  if  tiny,  as  . 
honorably,  discharged  from  the  military  or  nav£iJ  serv 
United  "States  in  the  late  war, 

2.  From  the  five  persons  whose  names  are  so  cei 
officer  shall  make  a  selection  to  fill  the  vacant  l'lac(^  sul 
ever,  to  the  provisions  of  law,  giving  preference  to  pe 
have  been  honorably  discharged  from  the  milltaiy  or 
vice  of  the  United  States  in  the  late  war. 

3.  Whenevei"  such  request  shall  indicate  ttiat  proflciei 
of  the  specified  optional  subjects  is  of  prime  importai 
position  to  be  filled,  the  board  of  examiners  will  certify 
of  the  five  persons  on  the  eligible  list  having  tlie  high 
ing,  not  below  the  minimum  of  seventy,  in  -juch  option 
The  mayor  shall  have  power  to  ordw  a  new  or  special 
Hon  whenever  there  are  no  persons  on  the  digible  list  t 
qualified  in  snch  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names  nr 
as  above,  the  appointing  or  employing  officer,  upon  h 
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requlaition  therefor,  will  be  famished  wltb  the  :i|ii>bcatioii  an 
examination  papers  of  all  the  pereonB  bo  certified  imd  In  th 
ezerdBe  of  his  responsible  power  of  selection,  he  may  snnmun 
.  peraonally,  before  him,  the  certified  persons,  (or  such  vtrba 
inqolrj  as  ho  may  de«a  propa*.  AU  papers  furnished  apon  re(|U 
sition  as  above^  must  be  returned  to  the  aecretai'y  of  the  ezamit 
ing  board. 

Regnlatlon  XrV. —  WhenevCT  physical  quaiiflcattons  arc  « 
prime  Importance  to  the  |H«per  discharge  of  the  duties  iu  au 
position,  applicants  must  pass  an  additional  ezaudnation  as  t 
their  physical  condition  and  capacity,  and  be  ctvriflM  as  qualifle 
in  such  respects  before  recorded  on  the  proper  eli^ble  list  fo 
selection  for  the  position,  or  l)efore  certification  by  the  board  ( 
examiners  as  qualified  for  such  selection. 

BegolatJon  XV. —  1.  No  person  on  any  register  nhall  be  certifle 
more  than  fliree  times  to  the  same  ofBc^",  except  tipon  tlie  re<|uef 
of  such  officer,  nor  shall  any  remain  eligible  more  than  two  year 
on  any  r^jster. 

2.  Upon  satisfactory  evidence  produced  to  the  mayor  that  an 
person  whose  name  is  on  any  eligible  list  is.  by  reason  of  <'ha 
acter,  habits  or  past  repntation,  nnflt  for  admission  to  the  publl 
service,  the  name  of  such  person  shall  be  ftjrmally  stricki^  froi 
such  eli^ble  list 

3.  No  person  who  has  entered  upon  any  examination  for 
position  in  Schedule  B  or  Schedule  C,  shall  be  admitted  wiihi 
one  year  from  the  date  ttiereof  to  a  new  examination  fi-r  tlie  sani 
grade  of  position. 

BegulaiJon  XVL — The  positions  in  Schedule  C  may  he  fille 
by  tJie  appointing  officer,  in  his  discretion,  in  respect  to  the  nietho 
of  examination;  the  discretion  of  the  oflBcw  in  such  faaes  sha 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  gradi^d  highest,  as  th 
result  of  an  open  competitive  examination;  or 

2.  He  may  name  to  the  examining  board  <hree  or  more  pf^TSoi 
for  competitive  examination,  and  appoint  the  one  graded  hi^ot 
in  such  examination;    or 

3.  He  may  appoint  or  employ  any  person  namt^  by  him  whi 
upon  a  non-competitive  examination,  shall  be  duly  certified  by  tt 
examining  board  as  qualified  to  discharge  the  duties  of  tt 
position. 

Hegulation  X\Tr. —  TTpon  the  non-competitive  pxaminfltion  inl 
the  qualifications  of  a  person  named  to  the  mayor  for  a  position  i 
this  schedule,  the  examining  board  will  give  a  rerHflcate  to  sric 
pcisononlywhensatiafledn)  that  he  is  within  the  limits  of  age  pr 
scribed  for  the  position  or  employment  to  which  he  has  bee 


New  York  Civil  Service  Commission,  469 

named;  (2)  that  he  Is  properly  certified  as  free  from  any  physical 
defect  or  disease  which  is  likely  to  interfere  with  the  proper  dis- 
charge of  his  duties;  (3)  that  his  character  Is  such  as  to  qualify 
him  for  such  position  or  employment;  and  (i)  that  iie  possesses 
the  requisite  knowledge  and  ability  to  enter  on  tJie  discharge  of 
his  official  duties.  An  officer  naming  to  the  mayor  a  person 
for  examination,  will,  at  the  same  time,  transmit  his  certificate, 
that  after  due  inquiry  he  is  satisfied  that  the  character  and  habits 
of  the  person  named,  fit  him  for  the  public  service^  and  will 
append  to  the  certificate,  such  formal  vouchers  or  credentials  as 
to  chaiucter  as  he  may  desii*e  to  have  considered  or  to  put  on  file. 
In  the  determination  of  the  character  or  habits  of  the  nominee, 
the  certificate  thereof  by  the  nominating  officer  will  be  eonsidi^red 
as  essential. 

Regulation  XVIIT. —  Whenever  a  vacancy  in  thi^  schedule  in 
any  department,  office  or  institution  is  to  be  filled,  the  officer 
having  the  authority  to  fill  the  same  shaU  notify  the  mayor  which 
of  the  three  methods,  in  his  discretion,  under  Regulation  XVI,  he 
selects;  and  if  the  choice  be  by  an  open  competition,  the  examin- 
ing board  will  pix>ceed  as  for  an  examination  under  Schedule  li; 
but  if  the  choice  be  by  a  limited  competition,  or  by  the  appoint- 
ment of  a  person  to  be  duly  certified  by  the  examining  board  as 
qualified,  the  officer  aforesaid  shall  name  in  such  notification  the 
person  or  pei-sons  to  be  examined,  and  the  mayor  shall  thereupon 
instruct  the  proper  board  of  examiners,  and  shall  notify  the  person 
or  persons  so  named  of  the  time,  place  and  special  regulations 
for  the  examination. 

Regulation  XIX. —  Every  original  appointment  or  employment 
in  Schedules  B  and  C  shall  be  for  a  probationary  teim.  of  two 
months,  at  the  end  of  which  time,  if  the  conduct  and  capacity  of 
the  person  ishall  have  been  found  satisfactory,  the  probationer 
shall  be  absolutely  appointed  or*  employed,  but  otherwise  his 
employment  shall  cease^ 

Regulation  XX. —  l*romotions  will  in  all  cases  be  based  upon 
the  positive  merit  of  the  person  promoted  and  upon  his  superior 
qualifications  as  shown  by  his  previous  service. 

Regulation  XXI. —  No  temporary  ajjpointment  shall  be  made 
of  any  one  not  eligible  for  permanent  employment.  In  case 
where  the  mayor  is  aiithorized  by  law  to  make  special  appoint- 
ments for  an  exigency,  he  may,  if  there  shall  be  no  eligible  list 
fi"om  which  he  can  ^ect,  make  such  appointments  without 
examination  for  not  exceeding  two  days. 

Regulation  XXII. —  Transfers  of  clerks  and  others  included  in 
Schedules  B  and  C  may  be  made  from  one  office  or  department  to 
another  by  the  mutual  consent  of  the  heads  of  such  offices  or 
departments;    every    such    tranisfer    must    be    imported    to    the 
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oiavor  for  rerord,  within  five  days  from  ihe  riate  thereof, 
transfer  will  be  permitted  from  a  poeition  eoumerated  in  Schcdi 
B  to  a  position  in  Schedule  C,  or  from  a  pusition  enmnerated 
Schedule  C  to  a  poeitlon  in  Schedule  B^  except  by  virtue  of  1 
examination  which  may  be  prescribed  for  the  portion  to  whi 
they  are  to  he  transferred. 

Kejrnlation  XXIII. —  No  question  in  any  examination  or  p 
ceediug  shall  call  for  the  expression  ov  diacloaure  of  any  partU 
political  opinion  or  aHiliation  of  any  person  whatever,  nor  ah 
any  discrimination  bw  made  by  reason  thei-eof ;  and  the  examin 
shall  discoimtenance  all  disclosures  before  them  of  su(di  partif 
opinion  or  aftiliation  by  or  loncvrning  any  person  on  any  regis 
anuiting  appointment  or  employment.  In  the  selection,  nomi 
tion  or  appointment  of  pereons  to  fill  positions  In  Schednles  B  s 
0  no  regard  sliall  be  paid  to  the  partisan  political  opinions,  affi 
tion  or  action  of  any  person  ao  selected,  nominated,  appointed 
promoted, 

B^ulation  XXIV, —  Every  false  statement  knowingly  loade 
any  person  in  his  iipplication  for  examination,  and  every  c 
nivanee  by  him  at  any  false  statement  made  in  any  certlflc 
whicJi  may  accompany  his  application,  or  any,  willful  complif 
by  him  in  any  fiuiid  to  improve  his  standing  upon  his  examinaii 
shall  be  regarded  as  good  cause  for  remov^  or  dischai^  of  si 
pei'son  during  his  probation. 

Regulation  XXV. —  Persons  who  have  been  honorably  i 
charged  from  service  in  the  army  or  navy  of  the  United  States 
the  late  war,  shaJl  be  preferi'ed  for  aippointments  to  positions 
the  public  service  over  other  persons  of  equal  standing,  as  aa< 
tained  under  these  r^ulations,  and  the  pra«oa  thus  prefer 
shall  not  be  disqualified  from  holding  any  position  in  the  u 
service  on  account  of  his  age  nor  by  reason  of  any  physical  i 
iibilit.v,  provided  that  such  disability  does  not  render  him  incom 
tent  to  perform  the  dirties  of  the  ptwition  applied  for. 

Eegulation  XXVL —  Subject  only  to  the  quaJiflcationB  reqni 
to  be  ascertained  in  accordance  with  these  regulations,-  tlie  poi 
of  appointment  and  the  re^wnsibility  of  selection  are  in  all  ca 
in  the  appointing  officer.  The  power  to  remove  exiflting  by  law 
the  part  of  any  ofBcer  is  not  impaired  by  any  thing  contained 
theee  regalatione. 

Eegulation  XXVIL —  No  one  dismissed  from  the  service  for  u 
conduct  ^all  be  admitted  to  ezamlnatJon  for  appointment  in  i 
capacity  in  any  department  of  the  mnnl<^pal  service  within  1 
years  from  the  date  of  sudi  dismissal. 

Begulation  XXVUI. —  Aftar  these  regulations  shall  take  efl 
no  person  in  the  civil  service  of  the  city  of  Utica  whose  posltio] 
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subject  to  the  r^ulatioiiB,  shall  be  entitled  to  con 
appointed  pursuant  to  tbeee  regulations. 

In  witness  whereof  I  have  hereunto  set  n 
seal  of  the  cit;  of  t'tica,  this  October  t^ 

[L.  s.]  JAMES  S.  SI 

STATE  OF  NEW  YOBK: 

Office  of  the  Civil  Sekvioe 

Albany,  October  17,  1 

The  foregoing  regulations  fcff  the  city  of  Utioa,  1 

examined,  ai-e  ha'eby  approved  by  the  New  Yo 

rVrnimlaHTon. 

Ll.   8.J  JC 

Attest :     Olabencb  B.  Anole, 


WATEKTOWN. 


Pursuant  to  the  statutes  of  Hds  State  to  regul 
the  civil  service  thereof,  I,  John  Nill,  maycr  of  H 
town,  hereby  prescribe  the  following  r^rulationj 
sion  of  pe«onB  into  tJie  public  service  of  the  cie 
to  take  etff  ect  from  the  date  of  their  approval  b 
Civil  S^^vice  Commission: 

B^ulation  I. —  Theee  r^ulations  shall  ipply 
in  the  public  service  of  the  city  of  Watertown,  \t 
exceptions  required  by  the  statutes,  namely: 

First  Officers  elected  by  the  people,  viz.:  A 
chamberlain,  recorda*,  .assessors,  watar  commis.<j 
education,  justices  of  the  peac^  ovweeer  of  the 
Ore  wardens,  inspectors  of  election. 

Second.  The  head  <x  heads  of  any  depai-tm 
govemm^it,  viz.: 

1.  Officers  appointed  by  the  mayor:  Police  ■■xma. 
commissioQera,  health  commissioners,  civil  servlct 

2.  Officers  el<>cted  by  the  common  council:  Citj 
commissioners. 

3.  Pei-sons  employed  in  the  educational  dep 
city. 

Regulation  II, —  No  pwson  in  the  public  ser 
reason  under  any  obligation  to  contribute  to  ox 
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or  purposev  or  to  render  any  political  service^  «iid  no  pei-sc 
be  I'euioved  or  otUei'Wise  prejudiced  for  itilusiiiji  so  lo  do. 
Iit;t;uIaliou  ILL— 2«o  peiiiuu  In  Uie  public  eeivicu  JiaH  th 
U»  use  hiij  official  autlioriby  or  influence  bo  loei-ce  tlie  i 
actiou  of  any  pei-son  or  body. 

llegulatiou  IV. —  The  civil  service  of  tte  city  of  Wa1 
ximll  Oe  clauiulied  at  follows: 

Sciiedule  A  uluill  include  all  deputies  of  oilicei's  aud  ( 
Kioueitj  duly  autliwizc-d  by  law  to  act  for  Uieir  principii 
all  peitjous  whose  ofiiciul  relatioiis  are  neceMSarily  strici 
lideiilial  to  liie  head  of  the  olbce  in  which,  they  eerva 

CJciieUuie  it  xhall  include  all  deii^  copyiBtu,  recorders, 
raphei-a,  booUieepeiis  and  oUiem  rendering  uleiicai  servl 
not  iiicladed  in  tSchedule  A,  and  all  policeiueo,  hreuit-n; 
geim,  orderlies,  court  attendants,  guardu  and  keepttrs  ia  ji 
priMtus,  aud  ail  pei-sous  employed  or  appointed  in  ihe 
service  and  uoL  specially  included  in  tjchedulee  A,  C  and 
Ciuet  of  police,  policemen. 

iScbedule  0  lihall  include  all  pei-soua  wliose  duties  are 
professional  and  all  persons  who  ai-e  employed  in  private  1 
aud  occasioually  render  public  service  tor  a  nominal  compc 
I'hj-sician,  clwk  board  of  health,  sui-veyor,  commissioner  t 
sealer  of  weights  and  measures,  pound  maetta*. 

Bchedule  D  shall  include  all  perstnifi  employed  as  lab 
day   workmen. 

Kegulation  V. —  The  appointments  to  poaitaons  comp 
Schudule  A  may  be  made  without  examination  uuder  tht 
latious,  but  such  examinations  may  be  had  upon  the  i-e' 
the  appointing  officer.  Appointii^  officers  must  notify  tii 
in  writing  of  all  appointments  to  such  positioos  within  i 
afttT  the  same  are  made,  setting  forth  the  full  name 
aiipointce,  date  and  place  of  birtli,  lengtii  of  residence  in 
town,  natm^  of  previous  employment,  whether  Ll-  has  «' 
in  official  service  before,  and,  if  so,  when  and  vvhere,  tliite  i 
niug  or  swvice  and  term  for  which  appointed,  salary, 
pwsou  in  whose  place  appointed;  the  same  to  be  duly  cor 
tlie  apiKjiuting  officer. 

Regulation  VI. —  Appointmc^nts  shall  be  made  or  emj 
shall  be  given  in  the  positions  in  Schedule  B,  by  selecti 
those  pei-Mons  graded  highest  as  the  n^ults  of  open  coi 
exammations,  provided  that  vacancies  in  the  bighor  pos 
this  scliedule  may  be  fllled  by  the  promotion  of  tiiose 
lower  positions  in  the  office,  department  or  institution  wli 
vacancies  occur,  and  who  have  passed  an  examination  iini 
regulations.     The   competitive   examinations  shall   be 
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in  their  cliaracter,  and  with  a  paramount  regat 
wliich  wUl  fairly  test  tlie  rdative  capacity  and 
sons  examined  for  the  service  wliich  they  seek 
tions  of  competitore  for  positions  included  in  tf> 
addressed  to  the  Secretary  of  tlie  Civil  Service 
Watertown,  N.  Y.,  and  the  applicant  must  sta 
iind  in  bis  own  handwriting  — 

1.  Hia  full  name,  residence,  giving  street  an 

2.  His  term  of  residence  in  the  city. 

3.  His  citizenflhip. 

4.  UU  date  of  birtlL 

5.  His  place  of  birtiL 

6.  His  previous  employment  in  the  public  sa 

7.  His  business  or  employment  for  the  J 
years.  , 

8.  The  extent,  place  and  nature  of  his  educ 

9.  If  in  the  military  or  naval  service  of  Lh 
the  late  war,  give  name  of  organization  or  vesee 
date  of  enlistment  or  commission,  position 
cause  of  discha^e  from  the  service,  and  any 
incurred  in  such  service, 

10.  Such  otiiOT  infoimation  may  be  fumiahe 
reasonably  require,  touching  the  applicant's  h 
service. 

The  application  must  be  accompanied  by  a  i 
ticing  physician  of  good  repute  that  he  has 
caut  and  found  him  free  from  any  physical  d( 
would  be  likely  to  interfere  with  the  proper  dii 
in  the  position  in  the  civil  service  sought  by 
by  the  certificate  of  not  less  than  three  uot  m- 
ble  citizens  of  the  city,  that  they  have  been  p 
with  the  applicant  for  at  least  oue  yeai-,  and 
good  moral  character,  of  temperate  and  Indus 
all  I'espeote  fit  fw  the  service  which  he  wisht 
they  are  willing  that  such  certificate  i^iall  be 
information,  and  will,  upon  application,  glvt 
menials  in  regard  to  such  applicant  as  uia; 
applicant  must  also  state  in  his  application  th* 
Regulation  Vil. —  Defective  applications  wi 
applicants  notified  to  amend  the  same;  butr  ui 
given  or  opportunity  granted  a  second  timi 
reception  of  all  applications  shall  be  endorsed 
of  record,  and  if  the  applicants  for  admission 
number  that  can  be  examiued  at  a  single  ex 
be  notified  to  appeal'  in  their  order  on  the  res 
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or  purpose,  or  to  rcDder  any  political  service^  und  no  pei-son  aliall 
be  iviiiovetl  or  oUierwiBe  prejutliced  lav  I'tifiuiug  ao  U)  do. 

ivt;{;ulauuu  ill. —  ^"o  puraou  in  tiie  public  siavicc  hiu*  the  rigUl 
u>  use  hk  ollieial  aultiont,y  or  mtiueuco  to  voeiee  tlie  iKiliiJcai 
action  of  any  peiiaou  or  body. 

litigulaiion  iV, —  The  civil  aervice  of  the  city  of  Wutcrtown 
»liuil  De  clu^Miilied  ut  foUowB: 

iSclieduie  A  uiuiU  include  all  depuUea  of  olhcei's  aud  cuuuuis 
isiouem  duly  auLiioiizt.-d  by  law  to  act  for  their  principals,  imti 
iill  peitjoiiH  whose  official  rttlatioofl  ai*e  necessai'Uy  Btrictly  con 
hdeulial  to  the  head  of  the  otHce  in  which  they  serve. 

Soheuule  li  Hhali  include  all  deiJw,  copyiuUt,  recoi-ders,  stenog 
lapherH,  bouldtceperb  and  otheiu  rendering  deiical  services  anu 
not  included  in  Schedule  A,  and  all  policemen,  lireuieu;  messen- 
geuij,  ui-dei'liea,  couit  attendants,  guards  and  keepers  in  jails  and 
prisons,  and  all  pei-aona  employed  or  appointed  in  the  poblJt 
service,  and  not  specially  included  in  tSdiedules  A,  C  and  IJ,  viz.: 
Cluel  of  police,  policemen. 

t^hfdiile  G  shall  include  all  pei-sons  whose  doiies  are  fiirictly 
iirofessional  and  all  persons  who  ai-e  employed  in  private  buUneas 
and  occasionally  rend^  public  service  for  a  nominal  compensation. 
Physician,  cleik  board  of  health,  smTeyor,  commiH»ioE 
sealer  of  weighls  and  measurcB,  pound  maeta". 

Schedule  i>  shall  Include  all  perscme  employed  as 
duy  workmen. 

Kegulatjon  V. —  The  appointments  to  positions  ci 
Schedule  A  may  be  made  without  examination  under 
latious,  but  such  examinations  may  be  had  npon  tli' 
the  appointing  officer.  Appointing  ofiicers  must  uotif 
in  writing  of  all  appointments  to  such  positions  witJj 
after  the  same  are  made,  setting  forth  the  full  mi 
ajipointt'e,  date  and  place  of  birth,  length  of  residem 
town,  natiu*e  of  previous  employment,  wliether  he  lii; 
in  oflicial  service  before,  and,  if  so,  when  and  where,  di 
uing  or  sei'vice  and  term  for  which  appointed,  salji 
I)eison  in  whose  place  appointed;  the  same  to  be  duK 
I  he  appointing  officer. 

Begulation  VL — Appointments  sliall  be  made  or 
shall  be  given  in  the  positions  in  Schedule  B,  by  si; 
those  peiTsons  graded  higliest  as  the  results  of  open 
examinations,  provided  that  vacancies  in  the  highe;- 
tbia  schedule  may  be  filled  by  the  promotion  of  iX 
lower  portions  In  the  office,  department  or  insrifculior 
vacancies  occur,  and  who  have  passed  an  examinatioTi 
regidations.     The   competitive   examinations  shall 
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in  their  diaracter,  and  with  a  paramount  regan 
which  wiU  fairly  test  the  rdative  capaxiity  and 
sons  examined  for  the  service  which  they  seek  t 
tions  of  competitora  for  positions  included  in  Sc 
uddrefised  to  the  Secretary  of  the  Civil  Service 
Watertown,  N.  Y.,  and  the  applicant  must  stat 
jind  in  his  own  handwriting  — 

1.  His  full  naiae,  r«sid«ice,  giving  street  ant 

2.  His  term  of  rewdence  in  the  city. 

3.  His  citdzensliip. 

4.  His  date  of  birth 

5.  His  place  of  birth. 

6.  His  previouB  employment  in  the  pubUc  ser 

7.  His  business  or  employment  tor  the  h 
years,  , 

8.  The  extent^  place  and  nature  of  his  educji 

9.  If  in  the  military  or  naval  service  of  thf 
the  late  war,  give  name  of  organization  or  vessel 
date  of  enlistment  or  commission,  position  t 
cause  of  discharge  from  the  service,  and  any 
incurred  in  such  service. 

10.  Such  oth^  infoimation  may  he  furnished 
reasonably  require,  touching  the  applicant's  fit 
service. 

The  application  must  be  accompanied  by  a  o 
ticing  physician  of  good  repute  that  he  has  e 
cant  and  found  him  fi-ee  from  any  physical  del 
would  be  likely  to  interfere  with  ihe  pi'oper  dis< 
in  the  position  in  the  civil  service  sought  by  t 
by  the  certificate  of  not  less  than  three  uot  mo 
ble  citizens  of  the  city,  that  they  have  been  pe 
with  the  applicant  for  at  least  one  yeai-,  and  h 
good  moral  character,  of  temp<sute  and  indust 
all  respects  fit  f<H'  the  service  which  he  wish** 
they  are  willing  that  such  cei'tiflcate  shall  be  ] 
infiH'mation,  and  nill,  upon  application,  give 
monials  in  r^;ard  to  such  applicant  as  may 
applicant  must  also  state  in  bis  application  the 
Begulation  VII. —  Infective  applications  wU 
applicants  notified  to  amend  the  same;  but  no 
given  or  opportunity  granted  a  second  time 
reception  of  all  applications  shall  be  endorsed  ' 
of  record,  and  if  the  applicants  for  admission 
number  that  can  be  examined  at  a  single  ex^ 
be  notified  to  appear  in  their  otder  on  the  resj 
1891.  60 
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BegolatioD  VUL —  Tot  the  purpose  of  aBcertalning  His  qnaM- 
catioDfi  of  persona  eeddng  or  named  for  poeitioiis  in  the  depiurt- 
menta  and  offices  of  the  municipal  government,  to  ^lidi  these 
r^pilationfi  apply,  there  ^all  be  a  board  of  examinen^  composed 
of  three  citdzene  of  the  city  of  Watertown,  desigDated  by  the 
mayor,  ai>d  not  more  than  two  of  whom  ehall  belong  to  the  same 
politicat  part?.    The  mayor  may  at  any  time  substitute  another 
cithsen  in  the  place  of  any  one  so  designated,  by  fllii^  with  Ihe  city 
clerk  a  written  notiflcati<ni  of  such  change,  and  will  detail  or 
employ  a  clei^  who  shall  act  bb  the  secretoiy  of  the  examining 
board.     It  diall  be  the  duty  of  such  board  ol  examiners  to  con- 
duct all  examinatioDfl  called  for  und^  these  regulations,  to  ascer- 
tain the  fitness  of  cajididat«8  for  the  service  d  the  (sty,  in  re^H^ 
tu  character,  knowledge  aud  ability  tor  the  branch  of  the  service 
into  which  they  se^  to  enter,  and  to  estimate  and  detennise  the 
relative  excellence  *x  staudii^  of*the  p^sons  examined,  and 
certify  the  same  in  such  manner  and  form,  as  m^  be  'peeacx&. 
Whenever  the  special  qnallflcationB  required  for  a  position  are 
an  expert  or  professional  tdiaracter,  the  mayor  will  give  to 
examining  btmid  such  advice  and  asedstauce  from  oompet 
sources  as  may  be  expedient  and  available.    The  secretary  of 
board  diall  keep  the  minutes  of  its  jH^ceedings  and  all  necess 
reccH^  of  applicants,  their  examinations  and  standings,  an< 
oomjdete  record  of  all  persons  employed  in  the  several  departme 
to  which  these  rules  apply,  and  of  all  appointments,  promoti< 
dismissals,  resignations  and  changes  of  any  sort  therein.     W] 
not  in  attendance  upon  the  examining  board,  the  secretary  i 
act  under  the  du-ection  of  the  mayw. 

B^ulatiou  IX — Whenever  the  demands  of  the  service  n 
require,  the  examining  board  will  notify  the  applicants  on  rec< 
or  such  number  thereof  as  can  be  examined  conveniently  at  ■ 
time,  to  appear  for  examination,  giving  place,  date  and  hour 
su4di  examination. 

B^ulation  X, —  Fnder  the  direction  of  the  mayor,  the  bo. 
of  examiners  wUl  prepare  lists  of  subjects  of  examination 
admission  to  the  severaJ  positions  in  Schedule  B,  and  such  li 
shall  comprise  obligatory  subjects  upon  which  each  applicant  m 
be  examined;  to  such  lists  of  obligatory  subjects  there  may 
added  certain  other  subjects  in  which  the  applicant  may  be  exi 
ined  or  not,  at  his  option.  The  general  standing  of  each  applies 
shall  depend  s<riely  upon  his  relative  proficiency  in  the  obligat 
subjects;  for  the  purpose  of  determining  the  generaJ  average  sta 
ing,  certain  relative  weights  will  be  0ven  to  the  obligatory  s 
jects,  which  weight  shall  be  adjusted  to  the  relative  importance 
the  subjects. 
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Regulation  XL — Bo  p«8on  whose  standing  on  any  ol 
sabject  is  less  tliait  fifty,  or  whose  ascartatned  average  stu 
a3\  the  obligattH?  sabjects  is  leas  than  eeirenty,  will  be 
upon  tii«  eligiUe  list. 

Regulation  XII. —  The  names  of  tiie  petBons  who  havf 
above  the  mlulmum,  aa  set  fortti  in  the  previous  regulat 
be  entered  upon  a  register  in  the  ordsr  of  their  encellei 
opposite  eaeh  name  will  be  entered  the  standing  of  bucI 
in  each  optional  subject  in  which  he  may  have  been  ea 

Begnlation  Xm. —  1.  Whenever  any  officer  having  th 
of  appointment  to  or  employment  in  any  position  in  Scl 
aiiall  90  request,  the  board  of  examiners  shall  certify  to 
names  of  three  eligible  persons  who  are  graded  highest 
proper  register,  indicating  snch  of  them,  it  any,  as  ha 
honoralbly  disohai^ed  from  the  military  «r  naval  servic 
United  States  in  the  late  war. 

2.  From  the  three  persons  whose  names  are  so  certi 
officer  shall  make  a  selection  to  fill  the  vacant  place, 
however,  to  the  provisions  of  law  giving  preference  to 
who  have  been  honorably  discliarged  from  the  military  < 
service  of  tiie  United  States  in  the  late  war. 

3.  Whenever  such  request  shall  indicate  that  proficienc, 
of  the  specified  optional  aubjeets  is  of  prime  importanc 
position  to  be  filled,  the  board  of  examiners  will  certify  th 
of  the  three  persons  on  the  eligible  list  having  the  lilghet 
ing,  not  t>elow  the  minimum  of  seventy,  in  such  optional 
The  mayor  shall  have  power  to  order  a  new  or  Bpecial  « 
tlon  whenever  there  are  no  persons  on  the  eligible  list  sul 
qnallfled  in  such  optional  subjects. 

4.  In  the  selection  from  the  persons  whose  names  are 
aB  above,  the  appointing  or  employing  officer,  upon  his 
requisition  therefor,  will  be  fumi^ed  with  the  applicat 
examination  papers  of  all  the  persons  so  certified,  anc 
exercise  of  his  responsible  power  of  selection,  he  may 
personally  before  him  the  certified  persons  for  such  verbal 
as  he  may  deem  proper.     All  papers  furnished  upon  re< 

.  as  above  must  be  returned  to  the  secretary  of  the  es 
board. 

Regulation  XIV. —  Whenever  physical  qualifications 
prime  importance  to  the  proper  discharge  of  the  duties 
position,  applicants  must  pass  an  additional  examinatic 
their  physical  condition  and  capacity,  and  be  cert 
qualified  in  such  respects  before  recorded  on  the  proper 
list  for  selection  for  the  position,  or  before  certification 
Board  of  examiners  as  qualified  for  such  selection. 
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Begnlation  XV. —  1,  No  person  on  any  regiBter  shall  be  certtfled 
more  than  three  times  to  the  same  ofltcer,  ^cept  npou  the  request 
of  suoh  officer,  nor  shall  any  remain  eligible  more  than  two  years 
on  any  i-egisler. 

2.  U|>on  satisfactory  evidence  produced  to  the  mayor  that  any 
per^D  whoHe  came  is  on  any  el^ble  Hat  is,  by  reason  of  char- 
acter, habits  or  pa»t  reputation,  unlit  for  admission  to  the  public 
service,  the  name  of  such  person  shall  be  formally  stricken  from 
such  eligible  list. 

3.  No  person  who  has  entered  upon  any  examination  for  a 
position  in  Schedule  B  or  Schedule  C  shall  be  admitted  within  one 
year  from  the  date  thereof  to  a  new  examination  for  the  same 
grade  of  position, 

Eegulation  XVL — The  positions  in  Schedule  C  may  *"  «""-'  *>" 
the  appointing  officer,  in  hia  diacretion,  in  respect  to 
of  examination;  the  discretion  of  the  oIBcct  in  such 
be  limited  as  follows: 

1.  He  may  select  from  the  three  persons  graded  hii 
result  of  an  open  competitire  examination;  or 

2.  He  may  name  to  the  examining  board  three  or  n 
for  CMnpetitive  examination,  and  appoint  the  one  grs 
in  such  examination;  or 

3.  He  may  appoint  or  empli^  any  person  named  \ 
upon  a  non-competitive  examination,  shall  be  duly 
the  examining  board  as  qualified  to  dischai^  the  d 
position. 

Regulation  XVII. —  Upon  the  non-competitive  exam 
the  tiualiit  cations  of  a  person  named  to  the  examining 
position  in  tMs  schedule,  it  will  give  a  certificate  to 
only  when  satisfied  (1^  that  he  is  within  the  limits 
scribed  for  the  position  or  employment  to  which  1 
named;  (2)  that  he  is  pi'op<Tly  certified  as  free  from  j 
defect  or  disease  which  is  i'ikely  to  interfere  with  tht 
charge  of  his  duties;  (3)  that  his  character  is  such  a 
him  for  such  position  or  employment;  and  (4)  that  1 
the  requisite  knowledge  and  ability  to  enter  on  th 
of  his  official  duties.  An  officer  naming  to  the  examir 
person  for  examination  will,  at  the  same  time,  transmli 
cate  that,  after  due  inquiry,  he  is  satisfied  that  th 
and  habits  of  the  person  named  fit  him  for  the  public 
will  append  to  the  certificate  such  formal  vouches  oi 
as  to  character  as  he  may  draire  to  have  considered  i 
file.  In  the  determination  of  the  character  or  habits 
inee,  the  certificate  thereof  by  the  nomiuatmg  officer 
sidered  as  essential. 
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Regulation  XVELL — Wlienever  a  vacancy  in  this  schedule  in 
any  department,  office  or  institution  is  to  be  filled,  the  officer 
having  the  authority  to  fill  the  same  shall  notify  the  examining 
board  which  of  the  three  methods,  in  his  discretion,  under  Regu- 
lation XVI,  he  selects;  and  if  the  choice  be  by  an  open  compe- 
tition, the  examining  board  will  proceed  as  for  an  examination 
under  Schedule  B;  but  if  the  choice  be  by  a  limited  competition, 
or  by  the  appointment  of  a  person  to  be  duly  certified  by  the 
examining  board  as  qualified,  the  officer  aforesaid  shall  name  in 
such  notification  the  person  or  persons  to  be  examined,  and  the 
examining  board  shall  notify  the  person  or  persons  so  named  of 
the  time,  place  and  special  regulations  for  the  examination. 

Regulation  XIX. —  As  to  appointments  coming  under  Schedule 
D,  no  examination  shall  be  required,  but  all  changes  in  the 
employes  shall  be  reported  to  the  board  of  examiners,  in  order 
that  tiie  record  of  the  civil  service  of  the  city  may  be  at  all  times 
complete. 

Regulation  XX. —  Every  original  appointment  or  emplojinent 
in  Schedules  B  and  O  shall  be  for  a  probationary  term  of  two 
months,  at  the  end  of  which  time,  if  the  conduct  and  capacity  of 
the  person  shall  have  been  found  satisfactory,  the  pi'obationer 
shall  be  absolutely  appointed  or  employed,  but  otherwise  his 
employment  shall  cease. 

Regulation  XXI. —  Promotions  will  in  all  cases  be  based  upon 
the  positive  merit  of  the  pei'son  promoted  and  upon  his  superior 
qualifications  as  shown  by  his  previous  service. 

Regulation  XXII. —  No  temporary  appointment  shall  be  made 
of  any  one  not  eligible  for  permanent  appointment.  In  case 
where  the  mayor  is  authorized  by  law  to  make  special  appoint- 
ments for  an  exigency,  he  may,  if  thei-e  shall  be  no  eligible  list 
from  which  he  can  select,  make  such  appointments  without 
examination  for  not  exceeding  two  days. 

Regulation  XXIII. —  Transfers  of  clerks  and  others  included 
in  Schedules  B  and  C  may  be  made  fi'om  one  office  or  department 
to  another,  by.  the  mutual  consent  of  the  heads  of  such  offices  or 
departments;  every  such  transfer  must  be  reported  to  the  examin- 
ing board  for  record,  within  five  days  from  the  date  thereof.  No 
transfer  will  be  permitted  fi*om  a  position  enumei'ated  in  Sched- 
ule B  to  a  position  in  Schedule  C,  or  from  a  position  enumerated 
in  Schedule  C  to  a  position  in  Schedule  B. 

Regulation  XXIV. —  No  question  in  any  examination  or  pro- 
ceeding shall  call  for  the  expression  or  disclosure  of  any  partisan 
political  opinion  or  affiliation  of  any  person  whatever,  nor  shall 
any  discrimiuation  be  made  by  reason  thereof;  and  the  examiners 
shall  discountenance  all  disclosure  before  them  of  such  partisan 
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opinion  or  affiliation  by  iir  conccmmfj  an.v  applicant  for  ea 
tion,  OT  bf  or  concmiing  any  perHon  on  any  register  ai 
appointment  or  eniployiiitTit.  In  the  seleetioti,  nominat 
appointment  of  peraona  to  fill  positions  in  ScUeduIeB  B,  C 
no  i-^^rd  Hhall  h«<  paid  to  the  partiwm  pollti<ral  opinioiH, 
tion  or  action  of  any  jui'Kon  so  selected,  nominated,  appoii 
promoted. 

ReRitltition  XX\'. —  Every  false  stateniMit  knowingly  m 
any  jierHon  in  his  npplieation  for  examination,  and  evei 
nivanee  by  him  at  any  false  Htattroent  made  in  any  cer 
which  may  accompany  his  appFu-ation,  or  Miy  willful  con 
by  him  in  any  frand  to  improve  his  standing  upon  his  exami 
shall  be  regarded  aw  good  cause  for  removal  or  discharge  < 
person  dnrinf;  his  pi-obation. 

Be^ilation  XXVI. —  Pereons  who  hare  been  hoDorab 
chaj^ed  from  the  anny  or  navy  of  the  United  States  in  ti 
war,  and  whone  qnaJifioAtioni  and  fitness  have  been  ascei 
undei-  these  mil's,  by  competitive  examination,  efaall  be  pp 
for  appointments  to  poeitionB  in  the  civil  service  of  Uie  Sta 
all  other  persons,  though  graded  lower  than  the  othem  eo 
ined,  and  the  penwnB  thus  preferred  shall  not  be  disqualifie 
holding  any  position  in  the  ciril  SCTvioe  on  account  o(  thi 
nor  by  reason  of  any  physical  disability,  provided  such  a^ 
ability  does  not  render  them  incompetent  to  perform  tiie  dt 
the  position  applied  for. 

When  not  more  than  three  honorably  disdiarged  soldi 
sailors  whose  qualifications  and  fitness  have  been  ascertal] 
competitive  examination  under  the  roles,  ahaJl  be  on  tiie  ( 
list  at  the  time  a  requisition  rfiall  be  made  fw  an  appoin 
the  names  of  all  su(4i  soldiers  or  sailors  .with  a  specification  < 
respective  grades  in  such  examination,  ^lall  be  certafled 
appointing  officer,  but  when  more  Uian  tliree  names  of  sac 
orably  discha^ed  siddiers  <»■  sailora  shall  be  on  the  el^b 
then-e  shall  be  certified  for  sn<^  appointment  not  moce  tlu 
names  in  excess  of  the  number  of  places  to  be  filled,  and 
snch  cases  the  appointment  shall  be  made  frran  among  thoi 
excin^ling  three  in  mnnber,  thus  certifled,  who  are  graded  h 
OS  the  result  of  competitive  examination. 

Regulation  XXVn.-—  Subject  only  to  the  qualiflcationB  re 
to  be  ascertained  in  accordance  with  these  r^^lations,  the 
of  apiKJintment  and  the  responsibility  of  selection  are  in  al 
in  the  appointing  ofilc«".  Thv.  power  to  remove  existing  by 
the  part  of  any  officer  is  not  impaired  by  any  thing  oontai 
these  regulations. 

Regulation  XXVTII. —  No  one  difimie»ed  from  the  seni 
misconduct  shall  be  admitted  to  examination  for  appoiiM^ 
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any  capa«aty  in  any  department  of  the  nnin 
two  years  from  the  date  of  such  dismissal. 

Begnlation  XXIX. —  After  these  r^ulatio 

no  pereon  in  the  civil  service  of  the  city  of  W; 

tion  a  subject  to  the  p^ulations,  shall  be  enii 

unless  appointed  pursuant  to  these  regulationt 

In  witness  wh^'eof  I  have  hereunto  » 

eeal  of  the  city  irf  Watertown,  this 


[I.  8.] 

STATE  OF  NEW  YORK 

Office  of  Civil  SBR^ 

Albany,  Aiiguk 

The  forgoing  regulations  for  the  city  of 

been  duly  examined,  are  hereby  approved  by 

Service  Commission. 


[L.  S.] 


YONKBRS. 

Examinera — Edwin  L.  Tliomas^  chairman; 
William  H.  Fisher,  E.  Alex.  Houston,  secretai 

Pursuant  to  the  statutes  of  this  Sta.te  to  ri 
the  civil  service  thereof  I,  William  G.  Stahln 
city  of  Yonliei's,  hereby  prescribe  the  folio* 
the  admission  of  persons  into  the  public  se; 
Yonkers,  to  take  effect  fpc«n  the  date  of  tit 
New  York  Civil  Service  Ooinniissioners. 

Begulation  I. —  These  regulations  shall  ap 
in  the  public  service  of  the  city  of  Yonkers, 
exceptions,  required  by  the  statutes  —  a41  ele 
commissioners,  water  commissioners,  school  ti 
board  of  education  and  his  assistants,  princi 
rians  and  janitors  employed  in  the  educationa 
city,  inspectors  of  election,  poll  clerks,  the 
taxes,  the  Are  commissioners,  the  excise  conu 

Regulation  II. —  No  pemon  in  the  public 
reason  under  any  obligation  to  contribute  to  t 
purpose  or  to  render  any  political  service,  am 
removed  or  prejudiced  for  refusing  ao  to  do. 
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Regulation  III. —  No  iK*n*on  \ix  the  public  seiTice  has  the  right 
to  use  his  oflfldal  authority  or  influence*  to  c*o(»rce  the  political 
action  of  any  person  or  body. 

Regulation  IV. —  The  civil  service  of  the  city  of  Yonketis  shall 
be  classified  a«  follows: 

SchiHiule  A  shall  include*  the  following  oftit!er8  of  the  city. — ^"All 
officers  nouiinatiHl  bv  the  uiavor  and  confirmed  bv  the  coimnon 
council,  to  wit:  The  city  clerk,  the  city  treasurer,  the  city  sur- 
veyor, the  ('ity  attomx\v,  the  i^eceiver  of  taxes,  the  health  officer, 
the  asseHsoi-s,  the  commissioners  of  charities,  the  street  commis- 
sioner, commissioner  of  dee<ls,  pound  keepers,  scavengers,  con- 
stables, fire  wardenis  all  officers  ai)pointed  by  the  common  council, 
to  wit :  The  i>age,  the  conimissionei's  to  assess  for  street  improve- 
ments and  st^wera,  the  whai'finger,  and  all  officers  appointed  by 
the  city  judge,  to  wit:  The  clerk  of  the  city  court  and  the  marsluil 
of  the  citv  court. 

Schedule  B  shall  include  all  clerks,  copyists,  bookkeepers  and 
others  rendering  clerical  services  to  the  (dty  and  not  included  in 
Sche<lule  A,  and  all  policemen,  hostlers,  doorkeepers  and  all  per- 
sons employ  (Mi  in  the  police  de|)artment  of  the  city,  except  police 
surgeon,  and  all  peiwons  employed  and  appointed  in  the  public 
service  of  the  city,  and  not  specially  included  in  Schedules  A,  C 
and  D. 

Schedule  C  shall  include  all  persons  whose  duties  are  strictly 
professional,  to  wit:  The  inspector  of  boilers  and  examiner  of 
engiiieem  in  the  city  of  Yonkers,  the  engineers  of  the  water 
department  and  assistants,  the  insi)ector  of  water  meters  and 
police  surgeon. 

Schedule  D  shall  include  all  persons  employed  as  laborers  or 
day  workmen. 

Regulation  V. —  For  the  purpose  of  ascertaining  the  qualifica- 
tions of  persons  seelfing,  or  named  for,  positions  in  the  depart- 
ments and  offices  of  the  municipal  government  to  which  these 
i-egulations  apply,  there  shall  be  a  board  of  examiners,  which  shall 
be  composed  of  three  citizens  of  Y'onkera,  designated  by  the 
mayor,  and  not  more  than  two  of  whom  shall  belong  to  the  same 
political  party. 

The  mayor  may,  at  any  time,  sub**titute  another  citizen  in  the 
place  of  any  one*  so  designated,  by  filing  wdth  the  city  clerk  a 
written  notification  of  such  change;  and  the  members  of  such 
board  shall  serve  w  ithout  pay. 

The  mayor  will  detail  or  employ  a  clerk,  who  shall  act  as  secre- 
tary of  the  examiuing  board. 

It  sihall  be  the  duty  of  such  board  of  examiners  to  conduct  all 
examinations  called  for  under  these  regulations  and  to  ascertain 
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IlLe  fltoesB  of  candidates  for  Oie  service  of  th«  city  in  rei 
cbaraeter,  knowledge  find  ability  for  the  IwaoA  of  the 
whicJi  they  seek  to  enter,  and  to  estimate  and  determine  t 
tive  excellence  or  etanding  of  the.pereons  examined,  and  tc 
the  same  in  such  maimer  and  form  as  may  be  jN-eecribed. 

The  secretary  of  the  board  shall  keep  minntes  of  the  ] 
ings,  Euid  all  necessary  records  of  applicants,  their  exami 
and  standings,  and  a  complete  record  of  all  persons  fmpl 
the  several  departments  to  whltdi  these  rules  apply,  am 
appointments,  promotions,  dismissals,  redgnations  and  i 
of  any  sort  therein. 

Regulation  VI. —  Appointments  to  positions  in  Schedule 
be  made  without  examination ;  but  the  appointin)^  officers  s 
■with  the  secretary  of  the  examining  board  within  five  days  a 
such  appointment  is  made,  a  formal  notification  thereof  in  ' 
setting  forth  the  full  name  of  such  appointee,  date  and  \ 
birth,  length  of  residence  in  Yontera,  nature  of  previous  ■ 
ment,  whether  he  has  ever  been  in  official  service  before,  an 
when  and  where;  date  of  b^inning  of  service  and  term  foi 
appointed,  salary,  name  of  person  in  whose  place  appoint 
suck  other  statastical  information  as  the  said  board  ma; 
proper  for  r^istration;  the  same  to  be  duly  certified 
appointing  officer. 

Regulation  VIT. —  Every  vacancy  in  Schedule  B  ihall  t 
by  selection  from  those  who  have  passed  hi^est  in  open  c 
tive  examination,  subject  to  the  following  conditions,  as  ex 
in  Regulations  Vm  to  XIX,  incluBive. 

Regulation  "Viil. —  Applications  of  ownpetitors  for  pi 
included  in  Schedule  B  must  be  addressed  to  Ae  "  Secre 
the  Municipal  Service  Examining  Board,  Manor  Hall,  T 
N.  Y.,"  and  must  be  accompanied  with  the  following  paper 

Firet. —  The  affidavit  of  the  applicant  that  he  is  of  ab( 
age  of  twenty-one  years;  tiiat  he  is  a  citizen  of  the  United 
and  has  resided  continuously  in  the  city  of  Yonkers  for  t 
preceding  year,  stating  the  street  and  number  of  his  resider 
extent,  place  and  nature  of  his  education,  and  also  of  his  b 
training  and  experience,  and  whether  he  has  ever  been  in 
service  before,  and,  if  so,  when  and  where. 

Second. —  A  list  of  the  optional  subjects  npon  which  he 
to  be  examined,  if  any;  and  a  statement  whether  snch  appl 
is  limited  to  any  particular  office  or  offices  in  the  service. 

Third. —  The  certificate  of  not  less  than  three  nor  more  th 
reputable  citizens  of  Yonkers,  ihat  they,  individually,  hav 
personally  acquainted  with,  the  applicant,  for  at  least  on< 
1891.  61 
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A,  and  believe  bJtm  to  be  of  good  moral  diaracter,  of  teoipe 

f)r,  '    indiiHtrions  habit^  and  in  all  respects  fit  for  the  sorlce  li 

p'V  to  enter,  and  that  each  Bach  citizen  is  willing  that  such  » 

i^'^  Bhould  be  published  for  public  information. 

^1  ■  Foorth,— Ite  certificate  of  a  practicing  physician  in  goc 

-L.,' '  ing  that  he  has  examined  the  said  applicant  and  found  1 

-■  from  any  disease  or  jdtysical  defect  that  would  impair  hi 

/'  to  render  good  and  faithful  service  to  the  city, 

'^  Begnlataon  IX. —  Regieters  of  all  applicants  ^lall  be  kq 

'j  secretaiy  of  the  examining  board.    '^Mien  the  applican 

^-  register  are  in  excess  of  such  number  as  can  be  exandi 

;(  '  venlently  on  the  same  day,  the  applicants  will  be  notified  ti 

; ,  for  examination  In  their  order  on  the  register. 

Regulation  X. —  Examinations :  Whenever  the  demand 
service  may  require,  the  examining  board  will  notify  the  a| 
on  record,  or  such  nmnber  thereof  as  can  be  examined  cout 
at  one  time,  to  appear  for  examination,  giving  place,  date  i 
for  sucti  examination. 

Hie  general  examination  iae  admusion  to  positions  in  i 
B  will  be  on  the  following  sabjects: 

Obligatokt. 

1.  Handwriting,  as  ^own  by  copying  from  manuscript. 

2.  Writing  from  dictation. 

3.  English  spelling,  as  shown  In  writing  from  dictation. 

4.  Arithmetic,  viz.:  Addition,  subtraction,  multipllcat 
division  —  all  applicable  to  whole  numb«^  and  fractions. 

6.  Abstzacting  or  digesting  documents  or  letters  Into  sui 

6.  Questions  relating  to  Yonkers  —  concerning  the  local 
ment,  the  location  of  streets,  etc. 

Optional. 

7.  Arithmetic  applied,  viz.:  Practical  proWems  in  pr< 
percentage,  interest,  discount  and  average. 

8.  Letter  writing  on  subjects  connected  with  Yonkere 
Grammatical  correctnees,  clearness  and  brevity  of  exprest 
be  considered. 

9.  Bookkeeping. 

10.  Special  qualifications  for  employment  In  any  speclflet 
ment  of  city  government. 

Regulation  XL —  Ev^y  aM>licant  must  be  examined  it 
obligatory  subjects,  and  will  be  examined  fui-tha-  in  sue 
optional  subjects  as  he  may  designate. 
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B^ulatioii  Xn. —  The  redatiTe  weight  given  to  tl 
obligatoiy  sabjects  in  making  up  the  average  Btandinj 
as  folIowB: 

1.  EUmdwriting    

2.  Writing  from   dictation 

3.  English  Bpelling   

4.  Arithmetic   

5.  Abfitractii^    

6.  Yonkers  data   

Total  of  weights  


B^tdatkm  XTTT. —  Each  subject  will  be  marki^d  tijh 
of  100,  which  number  represents  the  maximum  possil 
ment 

Regulation  XIV. —  The  process  of  ascertaiaiiig  th( 
standing  of  each  competitor  will  be  as  follows: 

Schedule  B.-^ExEuuinatlon  No.  2ii.    Toukere Oivil Service,  Jul 
Kksult  of  Examination  of  Adah  Robektb. 


standing  Wefeht  given 

Subjects                                                                subject.  subject. 

1.  Handwriting   93  » 

2.  Writing  from  dictation 90  L 

3.  En^h  spelling   68  2 

4.  Arithmetic   72  2 

5.  Abstracting    70  1 

6.  TonkCTs  data 79  1 

Total  prodnct   


Divide    product    by    sum    of 
weights  or   general   average 

standing   10 

8.  Letter  writing 

Begttlation  XV, —  The  standing  on  each  of  the  optaona 
in  whidi  any  competitor  is  examined,  will  be  marlted  i 
of  100,  and  will  be  recOTded  on  the  preceding  form 
shown 

The  aggregate  resnlts  of  each  examination  wUl  be  < 
form  as  fiillowB,  npon  a 


f 
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Reoibteb  of  Euoiblb  Guididatbs. 

BeUttre  Namea  Oeaeral  or 

Oaocntl  of  Obllgslorj     Absolute  gtaiidlng  < 

Btaiuling.  oompeUton.  sutJwU.  '     nibj 

1 Caiarles  CMallej 89        SO        70 

2.. Petw  DaviB   87     S4 

3 Carl  Schmidt 86     ■. . 

4....;.  David  Thompson 83        37        SS 

5 James  Brown  83        89     .... 

6 Terence  Murphy  82        82        m 

7 Edward  Green 81        94     

8 Richard  Roe  80     

9 Max  Adier  80        78     .... 

10 Adam  Boberta  79.8 S3 


Kegnlation  XVI. —  No  person  whose  standing  on  ii 
tory  eabject  is  less  thiin  fifty,  and  whose  ascertaiui 
standing  on  all  the  oblicatory  subjects  is  lees  than  se 
be  entered  on  the  eligible  list. 

Regulation  XVTI. —  1,  Whenever  any  oBBcsr  having 
of  appointm^it  to  or  employment  in  any  position  In  f 
^laB  80  request,  the  Ijoard  of  examiners  shall  ccrHfy 
names  of  three  eligible  persons  who  are  graded  high 
proper  raster,  indicating  such  of  them,  if  any,  as 
honorably  discharged  from  the  military  or  naval  ser' 
United  States  in  the  late  war. 

2.  From  lie  three  pCTSons  whose  names  ore  sr.  ce 
ofHcw  shall  mate  a  selection  to  fill  the  vacant  place,  sn 
ever,  to  the  provisjons  of  law,  giving  preference  to  pi 
have  been  honorably  dischai^ed  from  the  military  or  na 
of  the  United  States  in  the  late  war. 

3.  Whenever  snch  request  shall  indicate  that  proflci* 
of  the  specified  optional  subjects  is  of  prime  imiwrtn 
position  to  be  filled,  the  board  of  examiners  will  certify 
of  the  three  persons,  in  the  eligible  list  having  the  hig 
ing,  not  below  the  minimum  of  seventy,  in  TOch  optioi 
The  mayor  shall  have  power  to  order  a  new  o7  spociii 
tion  whenever  there  are  no  persons  on  the  eligible  list 
qualified  in  such  optional  subjects. 

4.  In  the  selections  from  the  persons  whose  names  a 
as  above,  the  appointing  or  employing  ofBcer,  npon  1 
requisition  therefor,  will  be  furnished  with  the  appli 
examination  pap«^  of  all  the  persons  so  certified,  : 
exercise  of  his  responsible  power  of  selection,  he  ms 
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personally  before  him,  the  certified  persons,  for  such  verbal  inquiry 
as  he  may  deem  proper.  All  papers  furnished  upon  requisition 
as  abovei,  must  be  returned  to  the  secretary  of  the  examining 
board. 

Begulation  XVUI. —  Whenev^  physical  qualifications  are  ol 
prime  importance  to  the  proper  discharge  of  the  duties  in  any 
position,  applicants  must  pass  an  additional  examination  as  to 
their  physical  condition  and  capacity  and  be  certified  as  qualified 
in  such  respect  before  recorded  on  the  proper  eligible  list  for 
selections  for  the  position  or  before  certification  by  the  board  oi 
examiners  as  qualified  for  such  selection.  In  addition,  p^jlicemen 
wiU  have  to  be  certified  as  to  physical  condition  and  capacity  by 
the  surgeon  of  the  police  department. 

Regulation  XIX. —  Priority  of  date  in  examination  will  give 
no  advantage;  the  names  of  the  three  eligible  persons  standing 
highest  will  be  certified  for  selection  without  regard  to  dates  when 
examined. 

No  person  on  the  eligible  list  shall  be  certified  for  selection  more 
than  three  times  to  the  same  appointing  officer,  except  at  the  lat- 
ters  request,  nor  shall  the  name  of  any  person  remain  on  the  eli- 
gible list  more  than  one  year  from  the  date  of  the  original 
examination. 

Regulation  XX. —  Appointments  to  positions  in  Schedule  C 
shall  be  made  by  the  head  of  the  office  or  department  subject  to 
a  qualifying  examination  only,  or  in  the  discretion  of  such  official, 
they  may  be  offered  for  open  competition,  or  for  limited  competi- 
tion of  such  persons  as  may  be  named,  by  the  head  of  the  depart- 
ment, but  no  person  shall  receive  an  appointment  to  any  position 
in  this  schedule,  except  upon  the  certificate  of  the  examining  board 
that  such  person  has  been  found  to  be  duly  qualified.  All  exami- 
nations under  this  rule  shall  be  conducted  under  the  auspices 
of  the  examining  board,  and  shall  relate  to  those  matters  which 
will  fairly  test  the  relative  capacity  and  fitness  of  the  persons 
examined  to  discharge  the  duties  of  that  service  for  which  they 
are  named,  or  into  which  they  seek  to  be  appointed.  For  such  pur- 
pose the  examining  board  shall  be  satisfied,  and  shall  so  certify 
that  the  person  named  or  applying  is: 

First.  Within  the  limits  of  age  prescribed  for  the  situation  or 
employment  for  which  named  or  applying. 

Second.  That  he  is  free  from  any  physical  defect  or  disease 
likely  to  interfere  with  the  proper  discharge  of  his  duties. 

Third.  That  his  character  is  such  as  to  qualify  him  for  such 
situation  or  employment. 

Fourth.  That  he  possesses  the  requisite  knowledge  and  ability 
to  enter  upon  the  discharge  of  the  duties  of  such  situation  or 
employment. 
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BegolatioD  XXL — A&  to  appointments  coming  under  Bchedale  D, 
DO  examination  stiall  lie  required,  but  all  ctianges  in  the  employes 
shall  be  reported  to  the  board  of  examiners  witli  reason  for  tlip 
changea,  in  order  that  their  record  of  the  municipal  sen 
be  at  all  times  complete. 

B^^ation  XXn. —  All  appointments  to  positions  onde 
ules  B  and  C  shall  be  upon  a  probationary  term  of  two 
at  the  end  of  wtilch  time,  if  the  conduct  and  capacity  of  th 
shall  have  been  found  satisfactory,  the  probationer  shall 
lutely  appointed  or  employed,  but  otherwise  Ids  employmt 
oease. 

Begulation  XXTTT. —  Temporary  appointments.  No  te 
appointment  shall  be  made  of  any  one  not  eligible  for  pe 
appointment. 

Begulation  XXIV. —  New  positions.  All  new  positions 
at  any  time  by  the  needs  of  the  eervice  in  any  department 
filled  by  examination,  either  competitive  or  qualifying, 
mayor  shall  determine. 

Begulation  XXV. —  Promotion  fnmi  the  lower  grades 
higher  shall  be  on  the  basis  of  merits  and  competition. 

Begulation  XXVI, —  Every  false  statement  knowing! 
by  any  person  in  iiis  application  for  examination,  and  ev 
nivance  by  him  at  any  false  statement  made  in  any  ^e 
which  may  acoompany  his  applicatioo,  or  willful  comp1 
any  fraud  designed  to  improve  his  standing  upon  exam 
shall  be  r^arded  as  good  cause  for  the  removal  or  disci 
such  person. 

Begulation  XXVII. —  No  one  diMniaaed  from  the  ser 
misconduct  shall  be  admitted  to  examination  for  appo 
in  any  capacity  in  any  department  of  the  municipal  servici 
two  years. 

Begulation  XXYIir. —  No  recommendation  or  qnestioi 
the  authority  of  these  regulations  diall  relate  to  the  ; 
opiuiona  or  aHUiations  of  any  person  whatever  j  neittii 
political  opinions  be  considered  by  the  appointing  officer  I 
inimng  his  selection  among  candidates  certified  for  appoi 

Begulation  XXIX. —  The  right  5s  reserved  by  the  m 
alter  or  modify  these  regulations  as.  Id  his  judgment,  ti 
of  the  service  may  require,  such  changes  or  modifications 
effect  after  one  week's  publication  thereof  in  the  corj 
newspapers,  upon  the  approval  of  the  Civil  Servloe  < 
MOD  of  the  State  of  New  York. 

W.  G.  BTAHLNEGEEI 
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STATE  OF  NEW  "^ 

Office  of  the  Civii 
Albany,  O' 

The  foregoing  regulations  for  the  citj 
duly  examined,  -are  hereby  approved 
Serrice  Commission, 

[I.  8.] 

President  of  the  New  York  C'i 
Attest :  Ci.ARKNCE  B,  Angle, 


Filed  Octohsr  13,  1884. 

The  mayors  of  the  following-named  ci 
with  the  laws  directing  them  to  presc 
tions:  Corning,  Hornellsville,  Jamesto 
and  Rome.  Regulations  for  the  city  of  i 
of  preparation. 
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Classification 
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Clerkships,  schemes  for 
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table  of 
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noncompetitive 
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Inspecter-General,  roster  of 

Inspector  ot  Rifle  Practice,  roster  of 
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Lunacy,  State  Commission  in,  roster  of 188 
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Museum,  State,  roster  of 202 
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method  of 
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Public  Buildings,  Superintendent  of,  roster  of. . 
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Public  Instruction,  Department  of,  roster  of . . . 
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Regulations,  general 

Regulations,  cities 

Albany 

Amsterdam 

Auburn 


Iimxx. 


RegulationB,  cities— (Ow(in«ed). 
Buffalo 

Cohoee 

Dunkirk 

EUmira  , . . ,  ^ ..  ^ ....,,,, 

Glovereville 

Hudson 

Ithaca 

Kingston 

Lockport 

Long  Island  City 

Newburgh 

New  York  city 

OgdeuBbui^ 


Eochester 

Syracuse 

Troy 

Watertown 

Yonkere 

for  guidance  of  applicants 

ItemovaJs,  lists  of 

Report  of  Commission 

Resignations,  lists  of 

Rochester  regulations 

Roster  of  State  employes 
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